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1. Heawn, 3an0aum 1 IJIaHUPYyeMble Pe3yJbTAThl 00y4eHH sl N0 AUCHUILIHHE

Lenv oucyunaunvl: 0cBOEHHE 00yUYaAIOIIUMUCS NMPO(HECCHOHAIBHBIX 3HAHUN M MPAKTUYECKHX
HaBBIKOB HCIOJb30BAaHHUS COBPEMEHHBIX MH(OPMAIIMOHHBIX CHCTEM M TEXHOJIOTHH B YIIPaBICHUH
NIEPCOHATIOM OpraHU3alHH.

3adauu oucyuniunol:

e U3y4YeHHE pa3BUTHSA HH()OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI U CPEICTB BBIYHC-
JUTEIBHON TEXHHUKH; BO3MOXKHOCTH nakeTa MS Office ans penieHus ynpaBieHYecKHX 3a7a4 B Kaj-
poBOii paboTe;

® N3y4YeHNE HABBIKOB PA0OTHI C COBPEMEHHBIMHU THIIOBBIMU MAKETaMH MPHUKJIATHBIX ITPOTPAMM
(MS Excel, MS Word u MS PowerPoint) B cucteme yrpaBieHHsI IEpCOHATIOM;

® [I0JITOTOBKA M aHAJIN3 JIAHHBIX, CBA3AHHBIX C OLEHKOW Pe3yJIbTaTUBHOCTH U 3(PPEKTUBHOCTH
YTIPaBICHYECKOH IEATETHHOCTH PEANPUSATHS HA OCHOBE COBPEMEHHBIX HH(POPMaMOHHO-KOMMYHH-
KaIlMOHHBIX TEXHOJIOTUH.

OOyuenne no aucruunHe « MHGOpManoHHbBIe TEXHOIOTHH B TPO(ECCHOHAITBHON JeATEIb-
HOCTH» HalpaBJIeHO HA (OPMHUPOBAHUE Y O0YUAIOIIUXCS CIEAYIOMIMX KOMIETSHIUH:

Kon u HaumenoBanue
KOMIIEeTeHI N i1

I/IHIIHKaTOPLI JOCTHKECHUA KOMIICTCHIUN

MOIIK-5.1. 3HaeT: OCHOBHBIC ITOMCKOBBIC CHCTEMBI M MH-
(hopMaIMOHHBIE PECYpPChl U TEXHOJIOTHH HUCIIOJIb3YEMbIC B
00J1aCTH yMpaBIICHHsI TIEPCOHATIOM

NOIIK-5.2. YMeeT: OpueHTHPOBAThCS B MHOI000pa3uu CO-

OIIK - 5. CnocobeH uc-
I10JIB30BAaThH COBpeMeHHBIe

nH(pOpMaIMOHHBIE TEXHO-
JIOTMU U IIPOTpaMMHBIE
Cpe/CTBa MPH PEIICHUU
npodeccroHaNBHBIX 33129

BPEMEHHBIX HH(GOPMAIIMOHHBIX PECYPCOB U MIOMCKOBBIX CUCTEM U
OTpeeNsaTh Hanboiee MOAXOMASIINE U3 HUX JUISl PEUICHUS KOH-
KpPETHBIX Mpo(dhecCHOHATBHBIX 3a/1a4

HMOIIK-5.3. Brageer: HaBbIKAMU HCHOIb30BAaHUS ITOMCKOBBIX CH-
cTeM, HH(OOPMAITMOHHBIX PECYPCOB M 0a3 JaHHBIX IS PEIICHUS
npodeccHOHABHBIX 331a4

OIIK - 6. CriocoOeH moHu-
MaTh IPUHLHUIIBI paOOTHI
COBpPEMEHHBIX HH(OpMa-
LIMOHHBIX TEXHOJIOTUH U
UCIIOJIb30BaTh UX IS pe-
meHus 3a1a4 npodeccro-
HAJIBHOW JIESITEIbHOCTH

NOIIK-6.4. 3HaeT OCHOBHBIE COBpPEMEHHBIE WH(pOpPMAIMOHHBIE
peCcypchl U TIOUCKOBBIE CUCTEMBI, UCIIOJIb3yeMble B 00JIaCTH Tep-
COHaJIOM; 0a30BbIE OCHOBBI HH(POPMATUKHU, CTPYKTYPHOE ITOCTPO-
eHre nH()OPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMH.
HNOIIK-6.5. Brianeer: HaBbIKaMy PUMEHEHHS] COBPEMEHHBIX
MH(POPMAIIMOHHBIX PECYPCOB M MOMCKOBBIX CHCTEM U HCIIOJB30-
BaHHUS COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJIOTUI

JUTSL pelieHus Mpo(ecCHOHABHBIX 33a9

HOIIK-6.6. YMmeeT: popMynupoBaTh IpeaIoKeHHS 0 aBTOMAaTH-
3anmu ¥ UGPOBU3AIMH KaJIPOBBIX MPOILIECCOB B OPTaHU3AINH

2. MecTo IMCUMILUIMHBI B CTPYKTYpPe 00pa30BaTeIbHOM MPOrpaMMbl
JucnurimuHa OTHOCUTCS K 00s13aTenbHOM yacTu 0510ka b1 «luctumimab! (MOTyn )».

Juctumnmna « THpOpMalmoHHbBIE TEXHOIOTUN B TPO(HECCUOHATBHON IETETbHOCTHY B3aUMO-
CBsI3aHA JIOTUYECKH M COJEPKATEIHHO-METOIUYECCKH C JPYTUMH JUCIHHUILTMHAMU y4eOHOTO TUIaHa,
bopMHUpYIOIMUMH KOMITETCHIINH Oy nyux OakaaaBpoB 1o Hanpasienuto 38.03.03 Ynpasienue nep-
COHAJIOM.

3. CTpykTypa U cofep:KaHue QU CHUNINHBI
OO6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABISIET 3 3adeTHbIe equHUIlEI (108 qacoB).

3.1 Buabl yueOHOI1 padoThl 1 TPYA0EMKOCTH
3.1.1. Ouno-3a04Has popma 00yUeHUS



Ne . KoanuectBo CemecTpsl
Bun yueOHo# padoThI
n/n 4acoB
1 | AyauTopHble 3aHATHS 18 3
B ToMm uucne:
1.1 | Jlekuuu 8 3
1.2 | CemuHapcKue/mpakTUUYECKUE 3aHATHS 10 3
2 | CamocTosiTeqbHas1 padoTa 90 3
B Tom uucne:
2.1 | [logroroBka K NpakTUYECKUM 3aHSITUSIM 60 3
2.2 | IloaroroBka gokianaa 4 3
2.3 | I3yueHue qureparypol 20
2.4 | IlogroToBka K 3a4eTy 6 3
3 | Ilpome:xxyTouHAasi aTTECTALUSA
3a4eT 3
HTroro 108 3
3.2 Temaruvyeckuii NIJIaH U3Yy4YEHUS TN CIUATIIHHBI
3.2.1. OuHo-3a04yHas popMa oOyUeHUs
TpyroeMkocTs, yac
AyauTopHasi padora é ;
=~
25 g3
Ne Paznenni/TeMbl o - 28 = =S
]
n/n U CIUIIINHBI 3 § & S = E -9
2 Z T = I S =®
[ =S g S s ]
= 387 ] T
O E o
1 Tema 1. Buapl obecriedeHnst HHPOPMALIMOHHBIX CH- 12 1 1 10
CTeM M MH()OPMALMOHHBIX TEXHOJIOTUI yIIpaBiie-
HMS [IEPCOHAJIOM.
2 Tema 2. Opranusanys aHAIUTHYECKOH paboThI 12 1 1 10
ciry>k0 ympaiieHus nepcoHainoMm B Microsoft Excel.
3 Tema 3. TexHosoruu paboTHI C PENSIIHOHHON MO- 12 1 1 10
nerbio 0assl JaHHBIX B Microsoft Access mpu pe-
IICHHUH 33/1a4 YIPABJICHHS IEPCOHAIIOM.
4 Tema 4. IHTepHET-pecypchl A peLIeHus 3a1a4 12 1 1 10
YIIpaBJICHHUS IEPCOHAIOM.
5 Tema 5. MndopManyioHHble TEXHOJIOTUH KOM- 12 1 1 10
TUIEKCHOH OIIEHKH IepCoHala.
6 Tema 6. AHaIU3 IPOrPaMMHOT0 00ECIICYeHUS MO~ 12 1 1 10
JIePKKHU yIpaBIeHYECKHUX pelIeHni B cdepe ynpas-
JICHUSI IEPCOHAJIOM.
7 Tema 7. KommiekcHble HH)OpMaLMOHHBIE CH- 12 1 1 10
creMsl yrpasnenus nepconanoM (HRM-cucremsr).
8 Tema 8. Cucrema onepaTHBHOIO KaJpoBOroO ydera 12 2 10
u ynpasienus «1C: 3apmnara u ynpasieHue Iep-
COHAJIOM».
9 Tema 9. Buomerpuueckue u HeHpOCETEBbIE TEXHO- 12 1 1 10
JIOTHU B JICATEIBHOCTH CIIYXKO yIpaBieHUs Iepco-
HAJIOM.
Hroro 108 8 10 920

3.3 Conepxkanue TUCHUIINHBI
Tema 1. Buasl ob6ecniedennss HHGOPMANMOHHBIX CHCTeM H MHGOPMALIMOHHBIX TEXHOJIOTHH
ynpasJieHusi nepcoHasoM. Uugopmanuonnasi 6e30acHOCTb M 3alIUTa HH(OPMAIIUH.




Cucrema nokasaresneil ”HPOPMALMOHHBIX TeXHOJIOTHH. TexHonornueckoe 1 HOpMaTUBHO-METO-
IU4ecKoe oOecrieueHrue aBTOMaTU3UPOBAHHBIX CHUCTEM YIMpaBICHHS MEpPCOHAIOM. TexHHYecKoe U
nporpaMMHoOe oOecrieyeHre aBTOMAaTH3MPOBAHHBIX CHCTEM yIpaBieHus nepcoHaioM. [IpoGiiemsl
nH(OPMallMOHHONW O0€30MacHOCTH B aBTOMATH3MPOBAHHBIX CHUCTEMax YIMpPaBJICHHS IMEPCOHATIOM
(ACVII). Crangaptsl 3amuThl nHGOpManuu. Mecto npumeHsieMblx UT- TeXHOIOTUI B CTPYKType
nH(pOpMalMOHHON O6e30macHOoCT opraHu3anuu. [IpuHIMIBI TOCTPOEHUS CUCTEM HH(DOPMALIMOHHON
Oe3omacHocTH. Buabl obecnieuenust nHGOPMAMOHHON Oe30macHOCTH. MeTobl B cpeicTBa obecrie-
yeHus1 nHGopManmonHoi 6e3omacHoct B ACVYII.

Tema 2. Opranusanusi aHATUTHYECKOH padoThbl Ciay:X0 ynpaBJieHHSI NEPCOHAJIOM B
Microsoft Excel.

CranpapTHble makeTsl 00pabOTKM KaapoBoi nHpopmanu. AHanuTH4yeckas padora B Microsoft
Excel. CoptupoBka u QunbTpanus gaHHbIX. Bumsl GuibtpoB. YcmoBHoe GopmaTtupoBaHue 0a3bl
JaHHBIX KaJapoBoil nHpopmaruu. Konconunanus nanusix. [loaBeneHre npoMexyTOUHBIX U OOIIUX
utoroB. [locTpoeHre cBOAHBIX TaOIUIl U CBOJIHBIX AUATPAMM.

Tema 3. Texnosornu padoThl ¢ peJIsIHMOHHON MoJebI0 0a3bl JaHHBIX B Microsoft Access
NPHU pellleHNH 32124 YIIPaBJIEHHUS IEPCOHATIOM.

bank nannbix. basa nanneix. Cucrema ynpasinenus 6a3oi naHHbix. Opranuszanus 0a3 TaHHBIX.
Mopenu opranuzanuu JaHHbIX. @opMupoBaHue 6a3bl JaHHBIX B Access. OCHOBHBIE TIpUEMBI (op-
MUpPOBaHUs 0a3bl TaHHBIX (CO3/IaHUE TA0JIHII, YCTAHOBICHUE CBSA3EH MEX Ty TaOMUIIaMu ). AHATUTUKA
JTAaHHBIX (CO37aHKe 3anpocoB U oT4eToB). [IpoexkTupoBanue GopM BbIXOJHBIX JOKYMEHTOB.

Tema 4. UnTepHeT-pecypchl 1JIsl pelieHus1 3a1a4 YIpaBJIeHUs IePCOHATIOM.

OnTtumuszanus novcka HHQOpMAIM UHTEPHET - PECYPCOB IO YIPaBJICHUIO MepcoHaaoM. HH-
(bopManOHHbBIE TOPTAJIBI VIS CIYXKO yrpaBieHus iepcoHanoM. Crnenuaai3upoBaHHbIe CIIPaBOYHbIE
cucreMbl. Kanposeie arenTcTBa. KoHcantusr B o6s1actu ynpasieHnus nepconanom. [Ipodeccnonans-
HbIE HHTEPHET-COO0IIECTBa KaJpoBUKOB. O0JIauHbIe TEXHOIOTHH.

Tema 5. UH(popMalniHOHHBIE TEXHOJOTHU KOMILJIEKCHOM OLIEHKH MePCoHAJIAa.

[Ipodeccuonansusie ctannaptol. [Ipodeccrnorpamma. OCHOBHBIE BO3MOXKHOCTH MTPOrPaMMHBIX
IIPOYKTOB JUISl peaJIn3alu MPOLIEyp OLIEHUBaHuUs repcoHana. [Icuxonornueckoe TECTUPOBAHKE C
MCIIOJIb30BaHUEM IIKaJl, IOCTPOEHHBIX Ha OCHOBE KoHuenuuu P. AMrxayspa. Mcnonbs3oBaHue pe-
3yJbTaTOB TECTUPOBAHMUS JJI NOI00pa MepcoHaia Ha ONpeeieHHbIE TOJKHOCTU. ABTOMATU3HPO-
BaHHAas OLIEHKa IepcoHasna Ha npumepe cucremsl SPPUR.

Tema 6. AHaJIU3 MPOrPAMMHOI0 oOecrieYeHUs1 MOJAEPKKH YIPaABJICHUYECKUX pellleHuil B
cepe ynpasiieHUsI IEPCOHAIOM.

QOYHKIMOHAJIBHOCTh CUCTEM MOJACPKKU MPUHATHS YIIpaBICHUECKUX pelieHuil B chepe yrnpas-
aenus nepconanom. Kpurepuu mogdopa nporpaMMHBIX IPOTYKTOB HH(OpPMATH3AIHMHU CITYKO yrpaBs-
JICHUS TIEpCOHAIOM. ArOpuTM BhIOOpa 1 orieHka 3 dexkruBHOCTH MC ynpaBieHus mepcoHaIoM.

Tema 7. KommiiekcHble HH(pOPMaLMOHHBIE CHCTeMb] ynipaBiaeHus nepconanom (HRM-cu-
cTeMbl).

OCHOBBI NIPOEKTHOTO YIIPaBJIIEHUs OpraHU3alMel. YTpaBiIeHHE YEJIOBEUECKHUMH PECypCaMH B
npoekte. CTpyKTYpHBIH OIX0/1 K BHEIPEHHUIO HH()OPMALIMOHHBIX CUCTEM YIIPABIICHUS IEPCOHATIOM.
WUT-nponyktsl u UT-pemienns g ynpasiaenus npeanpustieMm (komnanueit). Konnenunn MRP I,
MRP II u CRP. UnTerpanust xouuenuuii ynpasieHus. TpedoBanus k HRM-cucteme. Tumnooi
HaboOp aBTOMATU3HPYEMBIX OM3Hec-TporeccoB coBpeMeHHOH HRM-cucremsl. MIaTerpaTBHBIN 110-
TEHLIMAJI KOHLIENILIMY yIIpaBieHus pecypcamu npeanpustus ERP-cucrem.

Tema 8. CucTteMa onepaTuBHOI0 KaJpPoBOro yuera u ynpasjenusi «1C: 3apmiara u ynpas-
JICHHE NepCOHAJIOM.

Konurypaius 1 0cCHOBHbIE BO3MOXHOCTH CUCTEMBI OTIEPATUBHOTO KaJpOBOr0 y4yeTa U yIpaB-
nenus «1C: 3aprnnara u ynpasieHue nepconanomy». [Ipasuia coznpanus ”HGOPMALMOHHOM 0a3bl CH-
ctembl. CepBUCHBIE BO3MOKHOCTH. MIHTEepdeiic cucTeMbl onepaTUBHOTO KaJpOBOT0 yyeTa U yIpaB-
nenus «1C: 3apmnaTa u ynpasieHue nepcoHanom». CBeaeHus 06 opraHu3anuy. 3arnoiHeHne 1 Be-



JIEHUE CIPaBOYHUKOB «Pu3nueckue nuia», «COTpyIHUKH OpraHu3aiuny, «JomKHOCTH opraHu3a-
uuny, «lloapaznenenus opranuzamumny, «lltatnoe pacnucanuey, «Ilonp3zoBarenn». Kaaposbie 1u-
JKEHUs COTpyIHUKOB. KaapoBbie OTYETHI.

Tema 9. buomerpuueckne u HellpoceTeBble TEXHOJIOTUM B JIEATEJIbHOCTH CJIY:K0 ynpasiie-
HHS IEPCOHAJIOM.

OcHOBHbBIE HAaIpaBJICHUS MPUMEHEHUS OMOMETPUYECKUX CHUCTEM B YIIPABJICHHUU MEPCOHATIOM.
WuTerpupoBanHas OnoMmerpuyeckas cucTeMa yueta pabouero BpeMeHH M KOHTpouisi goctyna BIO
TIME. buomerpudeckas cuctema ydera padouero Bpemenu Simple WTC. OcHOBHBIC TPUHITUIIBI pa-
00TBl HMCKYCCTBEHHBIX Helpocerell. HeiipoceTeBble TEXHOJIOIMM B YHPABICHUU IEPCOHATIOM.
HetipoceteBoii mog0oop COTpyAHUKOB.

3.4 Temaruka ceMMHAPCKUX/NMIPAKTHYECCKHUX 3AHATUI

3.4.1. CeMuHapcKkue/pakTUYECKUE 3aHATHS
IIpakxmuueckoe/cemunapckoe 3anamue 1. Buapl odecrieueHnst HHGOPMALIMOHHBIX CUCTEM U UH(OP-
MAaIMOHHBIX TEXHOJOTHH yrpaBieHus nepcoHasioM. Opranu3anus aHATUTUYECKON pabOThI CITyKO
ynpasieHus nepcoHaniom B Microsoft Excel.
Ilpakmuuecxoe/cemunapcroe 3auamue 2. TeXHOIOTHH pabOTHI C PEIAIMOHHON MOIEIBIO 0a3bI
JMaHHBIX B Microsoft Access mpu peleHny 3a1a4 yIpaBieHus nepconanom. MHTepHeT-pecypchl
JUTSL pEIIeHUs 3a/1a4 YIIPaBIEHUS IEPCOHAIOM.
Ipakmuueckoe/cemunapckoe 3anamue 3. IHHopMaIimoHHbIe TEXHOJIOTMH KOMITJICKCHON OLEHKH
nepcoHana. AHaJlu3 MPOrpaMMHOT0 00ecrieueHUs MOAJIEPKKH YIIPAaBIEHYECKUX pelIeHui B cdepe
yIpaBIEHUS EPCOHATIOM.
Ipakxmuueckoe/cemunapckoe 3anamue 4. Cuctema onepaTuBHOTO KaJpOBOTO YUeTa U yIpaBiIeHUs
«1C: 3apnnaTta 1 ynpasieHUE IEPCOHATIOM).
Ipaxmuueckoe/cemunapckoe 3anamue 5. buomerpuyeckue U HeWpoceTeBble TEXHOJIOTUU B JIes-
TEJILHOCTH CITY’KO YIPaBJICHUS TIEPCOHAIIOM.

3.5 Temaruka KypcoBbIX IPOEKTOB (KyYPCOBBIX padoT)
He npenycMoTpeHo yueOHBIM IIJIaHOM

4. YueOHO-MeTOAM4YeCcKOe U HH(POPMAIITMOHHOE o0ecrieueHune

4.1 Hopmatusnbie 1okyMeHTbI 4 'OCThI
—  ®enepanbubiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 >1eKTPOHHOM MTOITUCH).
—  ®enepanbublii 3ak0H 0T 27.07.2006 N 149-03 «O06 nndpopmanuu, "HHOPMAITMOHHBIX TEXHO-
JIOTHSIX M O 3aIuTe HHPOPMALIUN»
—  @enepanbHblii 3ak0H oT 27.07.2006 Ne 152-@3 «O nepcoHaNbHbIX JaHHBIX).
—  ®enepanbHblii 3aKk0H OT 29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoii denepa-
IUN»

4.2 OcHoBHasi iUTEpaTYpa

L. Pomanosa, FO./]. UHGOpMAaLMOHHBIE TEXHOJOTUM B YIPABICHUU IEPCOHAIIOM :
y4eOHMK U TipakTukyMm s By3oB / FO. JI. PomanoBa, T. A. Bunroga, I1. E. KoBans. — 3-e uzn., me-
pepad. u mon. — Mocksa : U3znatenbctBo FOpaiit, 2023. — 271 ¢. — (Bsicmiee o6pa3oBanmue). —
ISBN 978-5-534-09309-4. — Tekcrt : anektpoHHbIi / O6pa3zoBarensHas miaTdopma FOpaiit [caiT].
— URL: https://urait.ru/bcode/510984

4.3 JonosHuTebHAS JUTEPATYpa

1.MudopmanmoHHbIe TEXHOIOTUN B SKOHOMHKE U yIpaBlieHud B 2 4. YacTh 2 : y4eOHUK a7
By30B / B. B. Tpodumos [u np.] ; mox penakmueii B. B. Tpodumosa. — 3-e u3z., mepepad. u mon. —



https://urait.ru/bcode/510984

Mocksa : U3narensctBo FOpaiit, 2023. — 245 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
09084-0. — Tekct : oanektpoHHbld // OOpa3oBarenpHas tiarpopma HOpaitt [caiiT]. —
URL: https://urait.ru/bcode/517144

2.ladopmManimoHHbIe TEXHOJIOTHH B SKOHOMHUKE U ympaBiieHuH B 2 4. Yacth | : yueOHUK IS
By30B / B. B. Tpodumos [u ap.] ; mox penakuueii B. B. Tpopumosa. — 3-e uzn., mepepad. u mom. —
Mocksa : M3gatensctBo FOpaiit, 2023. — 269 c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-
09083-3. — Teker : onextpoHHbI // OOpa3oBatenpHas minatrgopma HOpaiit [calT]. —
URL: https://urait.ru/bcode/517142 NadopManinoHHbIE TEXHOJIOTHH B S)KOHOMHUKE U YTIIPABJICHUH B 2
4. Yacts | : yueOnuk as By3oB / B. B. Tpogumos [u np.] ; mox penaxmueii B. B. Tpo¢pumosa. — 3-
e u3 1., mepepad. u non. — Mocksa : U3garenbctBo FOpaiit, 2023. — 269 c. — (Bwicmiee o6pa3oBa-
Hue). — ISBN 978-5-534-09083-3. — TexkcT : anexkTpoHHBIH // OOpa3oBarenbHas miaatdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/517142

4.4 JDneKTPOHHBbIE 00pa30BaTe/IbHbIE PeCYPCHI
DO0P nHaxoaurcs B pa3paboTke

4.5 JluueH3MOHHOE M CBOOOJHO pacHpocTpaHsieMoe MPOrpaMMHoe odecrmede-
HUE

1. Onepannonnas cucrema, Windows 11 (unu Hike) - Microsoft Open License

2. OducnHeie npunoxxenusi, Microsoft Office 2013 (umu Huxe) - Microsoft Open License

4.6 CoBpemeHHbIe NPodeccHOHAIbHBIE 0a3bl JAHHBIX W MH(POPMAMOHHBIE
CIIPaBOYHbIE CHCTEMbI
1. CipaBouHO-KOHCYNbTanMOHHAs 0a3a KoncyneranT [Lmtoc (HeKkoMMepUeckast BEpCus)
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

5. MarepuajbHO-TEXHUYECKOE 00ecreyeHue
AynuTopHuH, OCHAIIEHHbIE Y4eOHOW MeOeIbio M MEePEHOCHBIM (CTallMOHAPHBIM) MYJIbTHME-
JTUAHBIM KOMITJIEKCOM (TIpoeKTop, HOYyTOYK (KommbioTep)/ SMART mocka).

6. MeToauveckue peKOMeHIANH

6.1 Meroauueckne peKOMeHAAIUN sl PENOJABaTeJIs 110 OPraHu3anum o0y-
YyeHu s

Jucnunnuna «MHpopManmoHHble TEXHOJIOTHH B MPO(ECCHOHATBLHOM AESITEeTbHOCTU» 3aHH-
MaeT BaKHOE MECTO CPEJIU KypCOB, YNTAEMBIX B paMKaX MOATOTOBKU CIEIUATUCTOB 10 YIIPABICHUIO
MEPCOHAIIOM.

VYnpaBneHnyeckas AESTEIbHOCTh JTOJDKHA UATH B HOTY C HAYYHO-TEXHUYECKHUM IPOrPECCOM.
Oco0EHHOCThIO JaHHOW YUCOHOW TUCITUTIIIUHBI SIBISIETCS €€ BRIPaKEHHBIN TPAKTUYECKUIN XapaKTep.
[TosTOMy Ha JEKUMIX CTYAEHT JOJKEH OCBOMTH OCHOBHBIE TEOPETUYECKHE ACTIEKThI TEM, a Ha IIPaK-
TUYECKUX 3aHATHUAX [T0OKA3aTh HE TOJbKO 3HAHHE OOIINX TEOPETUYECKUX BOMPOCOB U3YYaeMOI TEMBI,
HO U OTPabOTaTh MPAKTUKY UX IPUMCHECHHUS.

[ToaTomy B mpoliiecce MOArOTOBKU K CEMUHAPCKOMY 3aHSTHUIO )KeJAaTeIbHO 03HAKOMUTHCS € T0-
CJIETHUMU TEHICHIMSIMY B 00JIaCTH MH(DOPMAIIMOHHBIX TEXHOIOTHIA, H3aBACMbIX IO Pa3HBIM aCIIeK-
TaM UHGOPMATUKU U MHPOPMAITMOHHBIX TEXHOIOTHIA..

TpeOGoBaHMsI K JICKIIHH:

- HAYYHOCTh U UH(GOPMATUBHOCTH (COBPEMEHHBIN HAYyYHBIN YPOBEHb), 1OKA3aTEIbHOCTh U ap-
T'YMEHTHPOBAHHOCTh, HATMYHME IOCTATOYHOTO KOJIMYECTBA SPKUX, YOSIUTEIHHBIX MPUMEPOB, (ak-
TOB, 00OCHOBaHMi1, TOKYMEHTOB 1 HAy4YHBIX JJOKA3aTEJIbCTB;


https://urait.ru/bcode/517144
https://urait.ru/bcode/517142
https://urait.ru/bcode/517142
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

- AKTUBU3AIMs MBIIUICHUS CIIyIIaTeNied, MOCTAaHOBKA BOIPOCOB JJISi pa3MBILIUICHUS, YeTKas
CTPYKTYpa U JIOTUKA PACKPBITHS [1OCIEA0BATEIbHO U3/1araéMbIX BOIIPOCOB;

- pa3bsCHEHHE BHOBb BBOJMMBIX TEPMUHOB U Ha3BaHUH, (OPMYIHPOBAHNE TTIABHBIX MBICIIEH
U MOJIOKEHUH, TOTYepKUBaHKE BBIBOJIOB, IOBTOPEHHE UX;

- SMOLIMOHATIBLHOCTH (DOPMBI U3TIOKEHHUS, JTOCTYITHBIHN U SICHBIH SI3BIK;

- IPUMEHEHNE NHTEPAKTUBHBIX METOJIOB O0yUECHMSL.

B mporecce 00yueHus: 00y4aromerocsi UCHOIb3yIOTCS Pa3IUYHbIe BUABI YUEOHBIX 3aHATHIM
(ayIMTOPHBIX M BHEAYJUTOPHBIX): JIEKLIUHU, IPAKTUYECKHUE 3aHATHA, KOHCYIbTauuu. Ha nepBom 3a-
HSTUU 10 TAHHOW y4eOHOW JUCHIUIUTHHE HEOOXOIMMO O3HAKOMHTH 0OYYAIOIIErocs C MOPSIKOM e
U3y4YE€HUs], PACKPBITH MECTO U POJIb AUCLUIUIUHBI B CUCTEME HayK, €€ PAKTUYECKOe 3HAUYCHHE, JI0BE-
CTH 710 o0yyaroierocsi Tpe0oBaHus Kadeapbl, OTBETUTH HA BOIIPOCHI.

ITpy NOoATrOTOBKE K JIEKIIMOHHBIM 3aHATUAM 10 Kypcy «H}opManuoHHbIe TEXHOIOTHH B IIPO-
(eccnoHaIbHOM AEATENFHOCTHY HEO0X0IMMO MPOAYMATh IUIaH ero MpOBEACHUs, COIepKaHIe BCTY-
IUTEJIbHON, OCHOBHOM M 3aKJIFOUYUTEIBHON YacTH JIEKIMH, 03HAKOMUTBCS C U3MEHEHUSIMU U JA0IOJI-
HEHHUSIMU B JICUCTBYIOILIEM TPYAOBOM 3aKOHOJATEIbCTBE, HOBUHKAMHU Y4eOHON M METOIMYECKOM JIH-
TepaTypsl, MyOJUKAUSAMH MEPUOANYECKON MeYaTH MO TeME JIEKIMOHHOIO 3aHATHS, ONpPEAETIUThH
CpeACTBa MaTePUATbHO-TEXHUYECKOTO 00eCIeueHus JICKIMOHHOTO 3aHATHUS U TOPSI0K UX HUCIOJb-
30BaHMs B XOZI€ YTE€HUS JICKLIUH.

B Xxo/1€ TeKIIMOHHOTO 3aHATHS IPETIOAABATENb JOJDKEH Ha3BaTh TEMY, y4eOHBIE BOIIPOCHI, 03Ha-
KOMHTH O0YyYaroIerocsi ¢ IepeyHeM OCHOBHOM U JIOMOJHUTEIBHON JIUTEPATYphl 110 TEME 3aHSTHS.
Bo BcTynuTenbHO# yacTu JEKIUM 000CHOBAaTh MECTO U POJIb U3y4aeMoil TeMbl B y4eOHON IUCIIH-
IUIMHE, PACKPBITh €€ MpaKTHUecKoe 3HaueHue. Eciu unTtaercs He mepsas JEKIHs, TO HE00X0IUMO
yBSI3aTh €€ TEMY C IIPEbIAYLIeH, He Hapyllas JIOTUKU U3JI0kKeHus1 yueOHoro MaTepuana. PackpsiBas
coJiepKaHue y4eOHbIX BOIIPOCOB, aKIIECHTUPOBAaTh BHUMaHHE 00YYarOIIErocsi Ha OCHOBHBIX KaTero-
pUsIX, SIBICHHUX U Ipoleccax, 0OCOOCHHOCTSIX UX MPOTEKaHUs. PacKpbIBaTh CyITHOCTH U CO/IEpIKaHUE
pa3IMYHBIX TOYEK 3PEHUS U HAYUHBIX [10IX0/I0B K OOBSICHEHHIO TEX WIIM UHBIX SIBJICHUN U ITPOLIECCOB.

Crenyer apryMeHTUPOBAHO OOOCHOBATH COOCTBEHHYIO IMTO3UITUIO 110 CIOPHBIM TEOPETUUECKUM
Bonpocam. [IpuBoauTs npumMepsl. 3a1aBaTh MO XOAY M3JI0XKEHUS JIEKIIMOHHOTO MaTepualla BOIIPOCHI
¥ CaMOMY J1aBaTh Ha HUX OTBET. DTO CIOCOOCTBYET aKTUBU3ALIMI MBICIUTEIBHOM 1€ATEIILHOCTH 00Y-
YaOILErocsl, HOBBIIIEHUIO X BHUMAHUS U HHTEpeca K MaTepually JeKIuH, ee coaepxkanuto. [Ipeno-
JlaBaTenb JOJDKEH PYKOBOJIUTH paboTOi 00yyaromerocs no KOHCIEKTHPOBAHHIO JIEKIIHOHHOT'O MaTe-
puaia, mo4epKuBaTh HEOOXOAUMOCTb OTPAKEHHsI B KOHCIIEKTaX OCHOBHBIX MOJIOKEHUN U3yyaeMOi
TEMBI, 0CO00 BBIJEISAS KaTerOpUAbHBINA amnmapar. B 3aKIi0unTeNbHOW YacTH JIEKIIMH HE00X0AUMO
c(opMyIMpOBaTh OOIIKE BBIBOJBI 10 TEME, PACKPBIBAIOIIUE COIEPKAHUE BCEX BOMPOCOB, TOCTAB-
JICHHBIX B JIeKIUH. OOBSIBUTH TEMY OYEpEIHOTO JIEKIIMOHHOTO 3aHATHS, aTh KPATKUE PEKOMEH 11K
10 noArotoBke. ONpenesnTh MECTO M BpeMsl KOHCYJIbTAllMM 00y4YaroIUMCs, OKEIABIIMM BBICTY-
IUTH C IOKJIaJJaMH [0 aKTyaJIbHBIM BOIIpOcaM 00CYKIaeMOM TEMBI.

Ha nexkuun HeoOXOQMMO aKLIEHTUPOBATh BHUMaHHE Ha OOIIMX BONpPOCAX, YKa3bIBaTh Ha OCO-
OeHHOCTH MPO(ecCHOHANBHOM 3THKH opucTa. CpeacTa, IOMOTraromye KOHCIIEKTUPOBAHHIO, - aK-
LICHTUPOBAHHOE MU3JI0’KEHHE MaTepHaia JIEKIUH, T. €. BbIJICJIEHUE TOJI0COM, HHTOHAIMEH, TOBTOPE-
HUEeM HanboJsiee BaXXHOH, CyIIeCTBEHHON MH(OPMAIH, UCIIOIB30BaHKE T1Ay3, 3alIUCH Ha JIOCKe, Jie-
MOHCTpALH WIUTIOCTPATUBHOIO MaTepHasa, CTporoe CoOIt0IeHIE periaMeHTa 3aHATHI.

HckyccTBO 1€KTOpa HOMOTaeT XOpoLIeld opraHu3auy padboThl 00y4aroLerocs Ha JEKIUH.

ConeprkaHue, 4eTKOCTb CTPYKTYPBI JIEKLIUH, TPUMEHEHHE IPUEMOB MOIZICp>KaHUsI BHUMA-
HUS — BCE 9TO aKTUBU3UPYET MBILIIEHHE U paOOTOCIOCOOHOCTh, CIIOCOOCTBYET YCTAaHOBIICHUIO I1€-
JIAarOTUYECKOr0 KOHTAKTa, BBI3BIBACT Y 00YYaIOLIETOCS SMOLMOHAIBHBIN OTKIIMK, BOCIUTHIBACT
HaBBIKH TPYAOTI00Us, GOPMUPYET HHTEPEC K MPEAMETY.

6.2 MeTozmquKne YKasaHus 1Jisd oﬁyqamumxcn 10 OCBOCHHIO TUCHUIIJIMHBI

Memoouueckue ykaszanus 015 pabomol HA0 KOHCHEKMOM JeKUUL 60 8DeMs NPOBEOeHUSL IeKUUU.
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Jlexuust — cucTEMaTUUYECKOE, MOCIIEI0BATEIBHOE, MOHOJIOTHUECKOE U3JI0KEHUE TIPENoAaBaTe-
JeM y4eOHOro Matepualia, Kak MpaBujio, TEOPETUYECKoro xapakrepa. [Ipu moaroroBke JeKIUH mpe-
nojaBaTesb PyKOBOJCTBYETCS pabouell mporpaMMoi TUCIMITIMHEL. B mporecce aeKIuil peKoMeH1y-
€TCsl BECTU KOHCIIEKT, YTO MO3BOJIUT BIOCIIEACTBUM BCIIOMHUTD U3Y4YeHHBIN Y4eOHbIM MaTepual, J10-
HOJTHUTB COZIEp KaHUE MPHU CAMOCTOSTENILHON paboTe ¢ TUTepaTypoil, MOArOTOBUTHCS K 3a4ery. Cie-
IyeT Takke oOpaniaTh BHUMaHUE Ha KaTeropuu, GopMyJIMPOBKH, PACKPHIBAIOIINE COJAEPKAHUE TEX
WJIM UHBIX SIBJICHUH U TIPOLIECCOB, HAYYHbIE BHIBOJBI M MPAKTUUECKHUE PEKOMEH AU, TTOJIOKUTEb-
HBII OMBIT B OPaTOPCKOM HCKyccTBe. JKenarenbHO OCTaBUTh B pa00OUMX KOHCHEKTaX IOJisl, Ha KOTO-
pBIX J1e7aTh TOMETKH U3 PEKOMEHOBAaHHOM JIUTEpaTyphl, AOMOIHSIONIME MaTepral IpOCIyIlIaHHON
JICKIIMH, a TaK)Ke MOIYEPKUBAIOLINE 0COOYIO0 BaXKHOCTh TEX HIIM MHBIX TEOPETUUECKUX MOJTOKEHHI.
BrIBO/IBI 1O JIEKIMH TIOIBITOKUBAIOT PAa3MBIIIICHUS MPENoiaBaTes Mo yueOHsM Bompocam. [pe-
1oJ1aBaTellb MPUBOJUT CIIUCOK HCIOIb3yEMbIX U PEKOMEHAYEMBIX UCTOUHUKOB JJI U3y4YEHHUs KOH-
KpPETHOH TeMbl. B KoHIIe iekny 00ydaronirecs UMEIOT BO3MOKHOCTD 33/1aTh BOTIPOCHI MPEMNoaBa-
TEJIO MO0 TEME JIEKIIUH.

Memoouueckue ykazanus npu pabome Ha ceMUHAPCKOM/NPAKMUYECKOM 3AHAMUU.

CeMuHapbl/IPaKTUYECKUE 3aHATHUS PEATU3YIOTCS B COOTBETCTBUHU C pabOYUM y4eOHBIM IUIa-
HOM IIPH IIOCJIE0BATEIbHOM M3YyUYEHUHU TEM JUCLUUIUIMHBL. B X07€ MOArOTOBKM K HUM PEKOMEH[Y-
€TCsl TIOBTOPUTh KOHCIIEKT JIEKLUH, U3yYUTh OCHOBHYIO U JTOTIOJHUTEIBHYIO JINTEPATYpPY, O3HAKO-
MUTBCS C HOBBIMH ITyOJUKAIIMSIMU B IEPUOAMYECKUX U3TAHUAX: )KypHAJIaX, razerax u T.4. [Ipu aTom
CleyeT y4ecTh peKOMEHaluu MpenoAaBarens U TpeOoBaHUs yueOHOM mporpammsel. PekoMeny-
eTcs TaKXKe J0padaThIBaTh CBOM KOHCIIEKT JICKIIUH, JIeNIasi B HEM COOTBETCTBYIOIIME 3aIIUCH U3 JINTE-
paTypbl, pPEKOMEHIOBAaHHOW MPEToJaBaTeeM 1 MPeayCMOTPEHHOM yueOHo# mporpammoit. Ciemyer
MOJTOTOBUTH TE€3HCHI JIJIsl BBICTYTUICHUH 110 BCEM YY€OHBIM BOIIPOCaM, BHIHOCHMBIM Ha CEMUHap. 3a-
KaHYUBaTh MOJrOTOBKY CJIEAyEeT COCTaBICHUEM IUIaHa (KOHCIEKTa) [0 U3yYaeMOMYy MaTepuaiy (Bo-
IpoCy). ITO NO3BOJIAET COCTABUTh KOHIIECHTPUPOBAHHOE, CHKATOE IIPEICTABIECHHUE 110 U3yYaeMbIM BO-
npocaM. B xone cemrnapa oOy4aromuiicss MOXET BBICTYTaTh C 3apaHee MOATOTOBICHHBIM JOKIIAIOM.
Taxxe OH JIOJDKEH IPOSBIISATH aKTUBHOCTH MPU OOCYKICHUH BBICTYIIIICHUH U TOKJIAIOB COTPYTIITHH-
KOB. [TockoNbKy akKTUBHOCTH O0YYaIOIIErocsi Ha CEMUHAPCKUX 3aHITHUSIX ABIISETCS MPEIMETOM KOH-
TPOJIS €r0 MPOABHKEHUS B OCBOGHHH Kypca, OJATOTOBKA K CEMUHAPCKUM 3aHATUAM TPeOyeT OTBET-
CTBEHHOTro oTHouIeHHs. Heo0xoaumo npoaHain3upoBaTh JEHCTBYIOIIEE 3aKOHOIaTENbCTBA B paM-
KaxX TeMbl CEMUHAPCKOTO/IPAKTUYECKOT 0 3aHATHS.

Memoduueckue ykazanus 01 00y4AOUUXCSA NO 0OCBOCHUIO CAMOCMOSAMENbHOU pabomul.

CamocrosTenbHas padoTa aBiseTcs 0053aTeNbHOM U KaX/10ro 00ydaronierocs, ee 00beM 1o
JTUCIUIUIMHE OMpEeNaeTcss TeMaTHUeCKUM I1aHoM. /laHHOe BpeMsi He0OXOIMMO TOCBSITUTH U3yYe-
HUIO COOTBETCTBYIOILEH TEMbI, TOATOTOBKE CEMHUHAPCKOMY/TIPAKTUYECKOMY 3aHSATHUIO (3a4€Ty), BbI-
MOJTHEHHIO 3aJaHui, BhIaBaeMbIX mpernoaaBareneM. [Ipu camocrosTensHOM paboTe 00ydaromuiics
B3aMMOJICHCTBYET C PEKOMEHIOBAaHHBIMH MaTepHUalaMH MPU MHHHUMAILHOM yYacTHUU TPEINojiaBa-
Tesl.

Paboma ¢ numepamypou.

CamocrosiTenbHas padoTa ¢ ydeOHMKaMH, Y4eOHBIMH ITOCOOUSIMU, HAYIHOM, CIIPABOYHOM U 11O~
IIJISIPHOM JIMTEPATYPOU, MaTepUalaMi NEPUOJUYECKUAX U3NaHUM U MIHTepHeTa, CTaTUCTUYECKUMU
JTaHHBIMU SBJsIeTCs Hanbosee 3(p(HEeKTUBHBIM METOJOM MOTyUEHUs 3HAHU, TO3BOJISIET 3HAYUTEIHHO
aKTHBU3MPOBATH MPOIIECC OBIAJICHUS MHPOpPMAaIUEH, CrIOoCOOCTBYET Oosiee IIyOOKOMY YCBOEHHUIO
U3y4aeMoro marepuaia, popMupyer y oOyyaromuxcs CBOe OTHOIICHHE K KOHKPETHOU mpobieme.
N3yuas matepuai no yueOHOM KHUTE (YU4eOHUKY, yaeOHOMY ITOCcOOUI0, MOHOTpaduu, 1 1p.), CIEAyeT
NEPEeXOAUTh K CIEAYIOIIEMY BOMPOCY TOJIBKO MOCIIE TMOJTHOTO YSCHEHUs MpeAbayIero, Gpuxkcupys
BBIBOJIbI M BBIUMCIICHUSI, B TOM YHUCIIE€ T€, KOTOpPbIE B yUeOHUKE OMYILIEHBI WU Ha JEKIUU AaHbI JJIs
CaMOCTOSITENILHOTO BhIBOAa. Oco00e BHUMaHHE 00YYaIOMIUIACS JTOJDKEH 00paTUTh Ha OMpE/EICHHe
OCHOBHBIX MOHATUH Kypca. Hago moapo6Ho pa3Oupars mpuMephl, KOTOPbIE MOSICHSIOT OMPeIeICHHUS.
[Tosie3HO cOCTaBIATH ONOPHBIE KOHCIIEKTHI.
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BrIBO/IBI, TOSTy4YEHHBIE B pe3ysibTaTe U3yUYeHUs YUeOHOH JINTepaTyphl, PEKOMEHIYeTCsl B KOH-
CIIEKTE BBIJIENSTH, YTOOBI MIPH MEPEUUTHIBAHUYN MaTepHalia OHU Jydlle 3anoMuHanuck. [Ipu camo-
CTOSITENIFHOM PELICHUH 33/1a4 HY>KHO 0OOCHOBBIBATH KaXK/IbIH 3Tall PEeLIeHUs, HCXO U3 TeOpeTHYE-
CKHUX TOJIOXKEHHUH Kypca. Bompochkl, KOTOpbIE BHI3BIBAIOT Y O0YUaIOLIErocs 3aTpyAHEHUE IMPH MOAT0-
TOBKE, JIOJKHBI OBITh 3apaHee chopMyIupoBaHbl U O3BYUYEHBI BO BpeMs 3aHATUN B ayJJUTOPUU IS
JOTIOTHUTEILHOTO Pa3bsICHEHHUSI PEI0/IaBaTEIIEM.

Memooduueckue pekomenoayuu no n0020mMosKe K mecmuposanuio

TectupoBanue siBisieTcss (HOPMOI MPOMEKYTOYHOTO, & TAK)KE UTOTOBOIO KOHTPOJISI 3HAHUH
CTyACHTOB. TecTHpOBaHHE CTHMYJIHPYET CHCTEMAaTHYECKyl0 padOTy CTYAEHTOB B TEUYCHHE
BCEro Meprojia U3Y4YeHHs IUCIMIUIMHBI, YTO TMOBBIIIAET MMO3HABATEIHLHO-TBOPUYECKYIO HAINpaBJICH-
HOCTBh caMo00pa3oBaHus. [Ipy MOArOTOBKE K TECTUPOBAHHUIO HEOOXOIMMO HapsAy ¢ OCHOBHOH yue0-
HOM JINTEepaTypoi CIOIB30BaTh KOHCIIEKTHI JIEKIHH, TOTOIHUTENbHYIO JIUTEPATY Py WU MaTeprabl
U3 CIPAaBOYHBIX (KOHCYJIbTAIIMOHHBIX) 0a3.

Memoduueckue pexomenoayuu Ha cocmasgieHue U 8blCmynieHue ¢ 00KIa0oM.

Jlokmnaz, Kak BUJ CaMOCTOSATENIBHOM paboThl B yueOHOM Ipolecce, Crioco0cTByeT (popMupoBa-
HUIO HABBIKOB MCCJIEI0BATENbCKOM pabOThI, paclIMpseT MO3HABATEIbHbIE MHTEPECH], YUUT KpUTHYE-
CKHU MBICTUTD. [Ipy HanMcaHuM JOKJIa/1a 10 3aJJaHHOM TeMe CTyIeHTY HEOOXOAMMO COCTABIISET IJIaH,
no100paTh OCHOBHbIE HCTOYHHMKHU. Kak mpaBuiio, mpu pa3paboTke JA0KIaJa UCIONIb3yeTcs HE MEHEe
8-10 pa3nuuHBIX HCTOYHHKOB. B mporecce paboThl ¢ HCTOYHUKAMH HY>KHO CHCTEMaTU3UPOBATH IO~
Jy4eHHbIE CBEJIEHUS, CIeNaTh BBIBOABI U 0000meHus. OOmas TeMaTuka JI0KJIaJ0B OMpeesiercs
npernoJiaBaTeseM, HO B ONPEAETICHUN KOHKPETHON TeMbl MHUIIMATUBY MOKET MPOSBUTH CTYJICHT.
[Tpexxae yem BHIOpATh TEMY JOKIaJ1a, aBTOPY HEOOXOAMMO BBISIBUTH CBOM MHTEPEC, ONPENEIUTD, HAJl
Kakoil mpobiemoii oH xoten Obl mopadoTaTh, OoJiee TITy0oKo ee U3yunTh. Kakaplit JoKIaa 10mKeH
HAUYMHATHCA C BBEJCHUsI. BBeeHE - 3TO BCTyNUTeNIbHAs YaCTh HAyYHO-UCCIIeI0BATEIbCKON pabOTHI.
ABTOp JTOJIKEH MPUIIOKHUTH BCE YCHIIUS, YTOOBI B 3TOM HEOOJIBIIOM MO 00BEeMy pasjiese moKas3arhb
AKTyaJIbHOCTh TEMBbI, PACKPBITh €€ MPAKTUYECKYI0 3HAYUMOCTb.

B ocHOBHOI YacTH OKJIa#a pacKpbIBaeTcsl ero conepxanue. Kak nmpaBuio, OCHOBHAs 4acTh
COCTOMT M3 TEOPETUUYECKOTO U MPAKTUYECKOTO pa3zieoB. B TeopeTnyeckom pasene pacKpblBaloTCs
UCTOPHUSA U TEOPUS HCCIEeyeMOM MpOoOIeMbl, TaeTCs KpUTHUECKUI aHAIN3 JIUTEPATyPhl U TTOKa3bIBa-
I0TCS TIO3UIIMK aBTOpa. B mpakTudyeckoM paszesne u3nararoTcsi METO/bI, X0/, U PEe3yJIbTaThl CAMOCTO-
ATEIBHO MPOBEAEHHOT0 SKCIIEpUMEHTa WK (pparmMeHTa. B 0cCHOBHOM YyacTu MOTYT OBITh TaKkKe Mpe.-
CTaBJICHBI CXEMBbI, IHarpaMMbl, TAOJIUIbL, PUCYHKH U T.J. B 3aKIi04eHNH TOBOASITCS UTOTH PaOOTHI,
BBIBOJIbI, K KOTOPBIM TPUIIIET aBTOP, U PEKOMEHIALUH. 3aKII0UeHHE JJOKHO OBITh KPaTKUM, 00s13a-
TEIbHBIM U COOTBETCTBOBATH IOCTaBJICHHBIM 3aaayaM. [Ipu MOAroTOBKE YCTHOTO BBICTYIUICHHUS
HY)KHO YYHUTBHIBATh €ro periaMeHT - He 6osee 10 MuHyT. BecbMa BBIMTPBILIHBIM SBISETCS MPEICTAB-
JICHHE JTOKJIaJla, COMPOBOXKIAIOIIEECs MPe3eHTalueH.

Memoouueckue pekomenoayuu cmyoeHmam 0 NO020MOBKU K 3a4emy.

[TonroroBka CTYJIEHTOB K 3a4€Ty BKJIIOYAET TPU CTAIHU:

- caMOCTOATeNNbHAs padoTa B TE€UEHUE YUeOHOT0 T0/1a CEMECTPa;

- HETIOCPECTBEHHAs MMOATr0TOBKA B IHU, IPEIIIECTBYIOLIUE 3aUETY;

- cJaya 3ayeTa.

[TonroToBKy K 3a4eTy 11eJ1eco00pa3Ho HayaTh ¢ U3yYeHUsS U TPOpabOTKU HOPMATHUBHO-IIPABO-
BbIX UCTOYHUKOB M JUTeparypsl. [Ipexe Bcero, cienyer BHUMATENbHO NEPEYUTaTh yUeOHYIO MPO-
rpaMMy M MPOrpaMMHBIE BOIIPOCHI JJIS MMOATOTOBKU K 3a4€Ty, 4TOOBI BBIIEIUTh U3 HUX HaUMEHEe
3HaKoMble. Jlanee moykeH ciieZoBaTh Tal MOBTOPEHMs BCEr0 MporpaMMHOro marepuana. Ha sty
paboTy 11e5ecoo0pa3Ho OTBECTH OOMBIIYIO YaCTh BpeMeHH. CIeIyIONIM dTaoM SBJISIETCS CAMOKOH-
TPOJIb 3HAHUS U3YyUYEHHOTO MaTepuaa, KOTOPbIi 3aKI0YaeTcsl B YCTHBIX OTBETAaX Ha MPOrpaMMHBIE
BOIIPOCHI, BHIHOCUMBIE Ha 3a4eT. Te3uChl 0TBETOB Ha HanOOJee CI0XKHbBIE BOIIPOCHI JKEJIATENBHO 3a-
NucaTh, TaK KaK B MPOLIECCE 3alMCU BKIIIOYAIOTCS JIOMOJHUTENIbHBIE MOTOPHBIE PECYpChl MaMSTH.
[IpennoxeHHass METOIMKA HEMTOCPEACTBEHHON MOATOTOBKH K 3a4eTy MOKET OBITh U M3MEHEeHa. Tak,
JUISL CTYIGHTOB, KOTOPBIE CYUTAIOT, YTO OHU YCBOWJIM MPOTPaMMHBINA MaTepual B MOJIHOM 00beMe U
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yBEepeHBI B POYHOCTH CBOUX 3HAHMM, JOCTATOYHO OETJIOro MOBTOpeHHs yueOHoro Matepuana. Oc-
HOBHOE BpeMs OHU MOTYT YENIUTh YIIIyOJIEHHOMY U3yUYEHUIO OTJENIbHbBIX, Han0oJiee CII0KHbIX, AUC-
KYCCHOHHBIX IpobiieM. JIuteparypa a1 moAroTOBKM K 3a4eTy yKa3zaHa B yueOHoM mporpamme. Of-
HO3HAYHO CKa3aTh, KAKUM UMEHHO Y4eOHUKOM HY’KHO TOJIb30BaThCS Ui MOATOTOBKH K 3aueTy (3a-
4eTy), HeNb3s1, IOTOMY YTO YYEOHUKH MUIIYTCS Pa3HBIMH aBTOPaMU, MIPEACTABISIONINME CBOIO, HHO-
I/1a OTJIMYHYIO OT APYTUX, TOUKY 3pEHUS MO PAa3IMYHBIM Hay4dHbIM mpobnemaM. [ToaTtomy asns mosn-
HOTHI y4eOHOI HH(OpPMAILIUU U €€ CPaBHEHUS JIyUllle HCII0JIb30BaTh HE MEHEE IBYX YUeOHHKOB (yueo-
HBIX TocoOuii). CTyIeHT caM BIIpaBe MPHUACPKUBATHCS JTI0OO0H M3 IIPEICTABIICHHBIX B Y4€OHUKAX TO-
YeK 3peHUs MO CIIOPHON mpobieme (B TOM YHCIe OTIMYHON OT MO3UIMH MpPEerojaBaTens), HO Ipu
YCJIOBUHU JIOCTAaTOYHON HAyYHON apryMeHTaIWH.

OCHOBHBIM MCTOYHUKOM ITOJATOTOBKH K 3aU€Ty SIBJISAETCS KOHCHEKT JICKIMi. YueOHbIi MaTe-
pua B JIEKLIUU JaeTCs B CHCTEMaTU3UPOBAHHOM BHUJIE, OCHOBHBIE €T0 MOJIO0KEHHUS IeTATU3UPYIOTCS,
MOJIKPEIUISIOTCS COBpEMEHHBIMH (DakTaMH M HOPMATUBHOW WH(pOpMaInel, KOTOpble B CHUIY HO-
BU3HBI, BO3MOXHO, €Ill¢ HE BOIUIN B OMyOJUKOBAaHHBIEC M€YaTHbIE HCTOUYHUKU. [IpaBUIbHO coCcTaB-
JICHHBINA KOHCIIEKT JIEKIIUN COACPIKHUT TOT ONTHUMAIBHBINA 00beM HH(POPMAIINH, HA OCHOBE KOTOPOTO
CTYJIEHT CMOXKET IPECTaBUTh ceOe Bech yueOHbIN MaTepuan. CiaeayeT TOUHO 3alIOMUHATh TEPMUHBI
U KaTeropuu, MOCKOJIbKY B UX OINPEACIEHUSAX COJEP)KATCs NMPU3HAKH, MO3BOJSIOLIUE YSICHUTHh UX
CYLIHOCTb ¥ OTJIMYUTH 3T MOHITUS OT APYTUX. B X04€ MOArOTOBKU K 3a4eTy 3a4eTy HeOoOXOAMMO
oOpaiate BHIMaHUE HE TOJBKO Ha yPOBEHb 3alIOMUHAHMSI, HO M HA CTETICHh ITOHUMAHUS KaTerOpHid
U pealbHbIX IOPUANYECKUX MPOoOIeM. A 3TO JOCTUTAETCA HE MPOCTHIM 3ayYMBaHHEM, @ YCBOCHUEM
MPOYHBIX, CUCTEMAaTU3UPOBAHHBIX 3HAHWM, AHATIMTUYECKUM MbllUIeHHeM. CliegoBaTelibHO, HEmo-
CpeICTBEHHAs MOJArOTOBKA K 3a4eTy JOJKHA B Pa3yMHBIX MPOMOPLUSIX COUETaTh U 3allOMUHAHUE, U
NOHMMaHHE MPOTrPAMMHOI0 MaTepuaia. B 3ToT nepros nosjae3HbIM MOKET OBITh OOIIIEHHE CTYIEHTOB
C MpernoiaBaTeIs MU 10 AUCLIUIIIINHE Ha KOHCYJIbTAaIIHUIX.

7. DoH/ OLIEHOYHBbIX CPECTB
7.1  Metoabl KOHTPOJISI U OLIEHUBAHUS Pe3yJbTATOB 00y4YeHUsI
Texymuit KOHTPOJB (paboTa Ha MPAKTUYECKUX/CEMUHAPCKUX 3aHSITHIX ):
- YCTHBIC OIIPOCHI
- TECTUPOBaHUE
- pelieHue 3aaa4q
- BBICTYIIJIEHHUE C JJOKJIaJIOM
IIpomeKyTOUHBINM KOHTPOJIb
- TECTUPOBaHUE

7.2 llkana u KpUTEPHH OLIEHMBAHHSA Pe3yJIbTATOB 00yUYEeHUSA
Ycemmuotit onpoc

Pa3BepHyTHIN OTBET CTYACHTA JOJDKEH MPEICTABIATH COOON CBA3HOE, JIOTHIECKH TTOCIICI0BA-
TeTbHOE COOOIICHHE Ha 3aIaHHYI0 TEMY, TIOKa3bIBATh €0 YMEHHUE IPUMEHSATh ONPEICICHHUS, TPaBUIa
B KOHKPETHBIX CITydasX.

Tlokazamenu oyernuganus:

1) TmoJIHOTa ¥ IPABUIHBHOCTH OTBETA;

2)  cremneHb OCO3HAHHOCTHU, TOHUMAaHUS U3YYEHHOT0;

3) s3BIKOBOE O(hOPMIICHHE OTBETA.

Kpumepuu oyenusanus ycmuozo onpoca:

5 6a/I0B CTaBUTCS, €CJIM CTYJEHT IOJIHO M3JIaraeT MaTepuas (OTBEYaeT Ha BOMPOC), JaeT
MPABHIILHOE OTIpEIeNICHUEe OCHOBHBIX MOHATHI; 00HAPYKUBAET MIOHUMaHUE MaTepraa, MOXKET 000C-
HOBAaTh CBOM CY)KJICHHs, TPUMEHUTh 3HAHUS Ha MPAKTHKE, MPUBECTH HEOOXOAMMBIC TIPUMEPHI HE
TOJIBKO U3 yUeOHHKA, HO U CAMOCTOSITEIIbHO COCTABJICHHBIC; H3JIaracT MaTepHal MOCIeI0BATEILHO U
MPaBUJILHO C TOYKU 3PCHUSI HOPM JIMITEPATYPHOTO S3bIKA.
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4 0ajs1a CTaBUTCSI, €CJIM CTYACHT JAeT OTBET, yIOBICTBOPSIOMINN TEM ke TpeOOBAHUAM, UYTO
U 11 5 6ayuioB, HO TOMycKaeT 1—2 ommOKH, KOTOPBIE caM e UCIIPABISIET, U 1—2 Hejpo4yeTa B mocie-
JOOBATCIIBHOCTU U SI3BIKOBOM O(bOpMJIeHI/II/I n3jgaracmoro.

3 0aJ1a CTaBUTCS, €CIU CTYJIEHT OOHApYy>KMBAaeT 3HAHUE U MOHMMAaHWUE OCHOBHBIX ITOJIOMKE-
HUN TEMBI, HO U3J1aract MaTepHan HCIIOJIHO U I[OHYCKaeT HCTOYHOCTHU B OHpe,Z[G.HeHI/II/I HOHHTI/Iﬁ NN
(bopMyJIMPOBKE IPABMUIT; HE YMEET JIOCTATOYHO TIIyOOKO U I0Ka3aTeIhbHO 000CHOBATH CBOM CYKICHUS
nu HpI/IBeCTI/I CBOH HpI/IMepBI; nusjgaracrt MaTepI/IaJI HCIIOCJICO0BATCIIBHO U I[OHYCKaeT OH_II/I6KI/I B A3BIKO-
BOM 0(hOPMIICHUH U3J1araeMoro.

2 Gas1a CTaBUTCS, €CITU CTYJCHT OOHAPYKUBAEeT HE3HAHUE OOJIbIICH YacTH COOTBETCTBYIO-
IIET0 BOMPOCA, JOIMYCKAeT OMIMOKKA B (DOPMYIHUPOBKE OMPEACICHUN U TPaBUJI, UCKAXKAIOIINE UX
CMBICT, OECTIOPSIOYHO U HEYBEPEHHO M3JIaracT MaTepual.

Tecmupoganue (mexKyuwiuil u nPoMelHcymouUHbvlil KOHMPOJib)
10 51% - HEeY1OBJIETBOPUTEITBHO
51%-80% - y10BIETBOPUTENHHO
81% - 90% - xopomro
91% - 100% - oTaU4HO

Pewenue 3a0au

5 6an10B cTaBUTCS, €CIM 33/1a4a pelieHa MojaHo U MpaBmiIbHO. OOyJaroNIUiics BBISIBUI BCE
aCMEeKThl, UMEIOIINE 3HAUCHHE NI pelieHus 3aaaun. OTBET ABISIETCS JIOTHYHBIM, MOCIIEIOBATEb-
HBIM apryMEHTHPOBAaHHBIM

Ecnu pemienne 3aaun pacXxoauTCs C yKa3aHHBIM B KPUTEPUSIX OLICHKUA OTBETOB, OHO TAKXKE
MO>KET OBITh OLIEHEHO Ha OLIEHKY «OTJIMYHOY, €CIIU MPEJIOKEHHBIA BapHAHT PEIICHUs SBISETCS JI0-
TUYHBIM, TIIATETFHO 0OOCHOBAHHBIM.

4 0aJsu1a cTaBUTCS, €Clid  3ajada pelIeHa JOCTATOYHO MOJIHO U MPaBWIbHO. ABTOP BBISBUII
BCE OCHOBHBIE aCTIEKThI, UMEIOIIIME 3HAUCHUE [ pelieHus 3a1a4uu. [IponyiiieH ps BaXXHbIX JeTanei
WIH yJIeJIEeHO BHUMaHKE IIOCTOPOHHUM acrekTam. J[omyieHo HECKOJIbKO HE3HAUUTEIbHBIX OINOOK. .

3 0ass1a cTaBUTCS, O0YYAIONTUICS BBISIBIII BCE OCHOBHBIC ACTIEKThI, UMEIOIIHE 3HAUCHUE /IS
pelieHus 3afadd. 3ajadya peuieHa B LIEeJIOM MPaBUIBLHO, OJHAKO HEMOJIHO WUJIU C CYIIEeCTBEHHBIMU
omunOkamu. Jloruka paboThl HEAOCTATOYHO XOPOIIO BBHICTPOCHA. .

2 GaJ1a CTaBUTCS, €CJIM OTBET OTCYTCTBYET MOJHOCTHIO. OTBET HE COOTBETCTBYET COJEPHKa-
HUto 3a1aun. OTaensHbIe pparMeHTapHbIe TPABUIBLHBIC APTYMEHTHI HE MO3BOJISIOT OLIEHUTH BBITOJ-
HEHHYIO paboTy MOJIOKUTETBHO.

0K1a0

5 6aJ1710B NpU BBIMOJHEHUH CIAEAYIOINUX YCIOBUM:
1. B packpbIThI ClieAyIOUIME BOMPOCHI:
- CyTh pacCMaTpPUBAEMOT0 acleKkTa U MPUYUHY €r0 pacCCMOTPEHHS,
- ONMCaHMe CYIIECTBYIOUINX I JAHHOTO acleKkTa MpobiieM U MpeasiaraéMble IyTH UX PEeLIeHUsI.
2. Cobmnroienue perjaaMeHTa MpH MpeacTaBICHUN JOKIIaa.
3. [Ipeacrasienue, a He YTEHUE MaTepHaa.
4. Ncnonb30BaHKUE aKTyallbHBIX HOPMATHUBHBIX, MOHOTPA(QHUECKUX M MEPHUOJUICCKIX UCTOYHH-
KOB JIUTEPaTYpHI.
5. UeTKoCTh UK.
6. IIpaBUIBHOCTh M CBOEBPEMEHHOCTh OTBETOB Ha BOIPOCHI.
7. dokiiam conpoBOXKaaeTCs Mpe3eHTaluen
4 0aJ1a: HEBBITIOTHEHHUE JIFOOBIX IBYX M3 YKa3aHHBIX YCIIOBHM.
3 6aJu1a : HeBBITIOTHEHHE JIFOOBIX TPEX U3 YKa3aHHBIX YCIOBHM.
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2 6aJjii1a: HEBBINOIHEHHUE JTIOOBIX YEThIPEX U3 YKA3aHHBIX YCIOBUI.

7.3 OueHouyHbIE CpeACTBA

7.3.1. Texymuii KOHTPOJIb

IIpumepnvie sonpocel no pazoenam

Tema 1. Buabl o0ecnneuennst HHPOPMALMOHHBIX CHCTEM U HH(OPMAIHOHHBIX TEXHOJI0-
Tl yIIPaBJICHUS NEPCOHAJIOM.

1. MudopmarmonHbie TEXHOJIOTUH B TPO(ECCHOHANBHOM AEATENbHOCTU: IOHITHE, OCHOBHBIC

BU/IBL.
2. UndopmanoHHBbIi KOHTYpP YIpaBICHHS IEPCOHATIOM: Ha3HAYEHHE, CTPYKTYA.
3. HopmaTtuBHO-MeTOoAMUYecKOe oOecrieueHue MHGOPMAIMOHHBIX TEXHOJOTHH YIIpaBJIeHUS
HIEPCOHAJIOM.
4. TIporpamMmMmHOe obecrieueHre MHGOPMAIIMOHHBIX TEXHOJIOTHI YIIPaBIECHUS TEPCOHATIOM.
5. IIpoekTrpoBanue HHPOPMAIIMOHHBIX CUCTEM YIIPABJICHUS IIEPCOHATIOM: 1I€Jb, ()aKTOPHI,
MPUHIIMIIBI, METO/IbI U 3TAlbl TOCTPOCHUS.
Tema 2. Opranmusanus aHAJIUTH4YECKOH PadoThI CJOYyk0 ynpaBJjieHHsl NEPCOHAJIOM B
Microsoft Excel.
1. [ToHsITHE PNEKTPOHHON TAOIHUIIBL.
2. ®opmaTsl JaHHBIX B TaOIMYHOM peaakTope Microsoft Excel.
3. CpencrBa 00pabOTKM JaHHBIX B TAOIWYHOM penaktope Microsoft Excel.
4. Ananutrdeckas paboTa ciryk0 yrpasieHus: nepconanom B Microsoft Excel.
5. KonnuecTBeHHBIH aHanu3 kaJpoBoro cocraBa B Microsoft Excel.
Tema 3. TexHosioruu padoThl ¢ PeJAUMOHHOM MOAe/bI0 0a3bl HaHHBLIX B Microsoft
Access IPU pelIeHUN 32124 yIPABJIEeHHUS MEPCOHAIOM.
1. Pensammonusie 0a3pl JaHHBIX.
. IlnanupoBanue u koHpurypamus 6a3pl TaHHBIX B Microsoft Access.
. Hopmanuzarnus 6a3e1 qanabix B Microsoft Access.
. Coznanue Tabawi B Microsoft Access.
. YcraHnoBieHue cBszeit Mmexay tadbimiamu B Microsoft Access.
. Ucnionb3oBanue 3anpocos B Microsoft Access.
. Pabota ¢ popmamu B Microsoft Access.
. Koncrpyuposanue otuetoB B Microsoft Access.
Tema 4. UnTepHeT-pecypchl sl pellieHusl 3a1a4 YIPABJIEHHUs IIePCOHAIOM.
1. ITouckoBbIE CUCTEMBI: OpraHu3aus THPOPMAITMOHHOTO MPOCTPAHCTBA M OCOOCHHOCTH I10-

(o BEN e NNV, I -SRI O]

UCKA.

2. lHTepHeT-BepCcHH CIIEUATN3UPOBAHHBIX CIIPABOYHBIX CUCTEM.

3. MaTepHeT-pecypchl pecypcehl CIy k0 ynpaBieHuUs: IEpPCOHAIOM MPU O00pe MepcoHaia.

4. IHTepHEeT-pecypehbl pecypchl B3aMMOACHCTBHS CIELUATNCTOB CITY>KO yIpaBiIeHHs Tepco-
HaJIOM.

5. MHTEpHEeT-pecypchl pecypehl CiIy k0 YIpaBiIeHHs MEPCOHATIOM IpU (GOPMHUPOBAHUU TIPO-
dbeccroHaNbHON Kaphephl.

Tema 5. UH(popMallHOHHBIE TEXHOJOTHH KOMILJIEKCHOM OLIEHKH MepcoHAJIa.

1. Monenb 10KHOCTH B MH(OPMALIMOHHOM KOHTYPE YIIPaBJICHUS TEPCOHAIOM.

2. CTpyKTypa MOJENH JOIKHOCTH.

3. OcHoBHbIE TIpHUEMbI POPMHUPOBAHUS MOJIEIH JOJIKHOCTH.

4. Ilpumenenust koHuenuuu P. AMTxayspa B cucTeMe OLIEHKH IIepCoHaa.

Tema 6. AHaJIM3 NPOrPAMMHOI0 o0ecrneYyeHus MOAAeP:KKH YIPpaBJIeHYeCKUX pelleHuil B
cepe ynpasiieHUs1 NePCOHAIOM.

1. IlpukiaiHbIe TPOrpaMMBI ISl YIIPABIEHUS IEPCOHAIOM.
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2. OyHKIMOHAJIbHBIE KOHTYPBl aBTOMaTU3UPOBAHHBIX CUCTEM YIPABIEHUS IIEPCOHAIOM.

3. Knaccudukanus aBToOMaTu3UPOBAHHBIX CUCTEM yIPABICHUS IEPCOHATIOM.

4. YpoBHH aBTOMaTH3AIIH JESITEILHOCTH CIIYKO YIIPaBICHHS MIEPCOHATIOM.

5. ApxuTeKTypa IporpaMMHOr0 KOMILJIEKCA YIPaBICHHSI IEPCOHATIOM.

Tema 7. KomniexkcHblie nHGOpManMOHHbIE CHCTeMbl ynipaBjieHus nepconajiom (HRM-
CHCTEMBI).

1. Bugsl aBTOMaTH3MPOBAHHBIX HH()POPMAIIMOHHBIX CHUCTEM YIPABICHUS MEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2. OYHKIMOHAJIBHBIE BO3MOXHOCTH HWH(OPMALIMOHHBIX CUCTEM B cepe yInpaBIeHuUs Iepco-
HaJIOM.

3. KoHuenTyanbHbIe MOJIX0bI K aBTOMATU3ALUH CIYXKO yIpaBJIeHUS IEPCOHATIOM.

4. IpuHiunsl BeIOOpa MPOrpaMMHBIX MPOAYKTOB Ui peanu3auud (QyHKUUN YyIpaBiIeHUS
NIEPCOHAIIOM.

Tema 8. Cucrema onepaTuBHOr0 KaJpoBoro ydera u ynpasjeHus «1C: 3apmiaara u
ylpaBJieHHE ePCOHATIOM».

1. «1C: 3apmaTa u ynpaBiieHUE TIEPCOHATIOM» B 00IIIEM KOHTYpPE aBTOMAaTH3WPOBAHHBIX CH-
CTEM yIIPABJICHUS OpraHU3aLUEM.

2. ®yHKIMOHATBHBIE BO3MOKHOCTH «1C: 3apruiaTa u ynpaBieHUE EPCOHATIOM).

3. CnpaBounuku B «1C: 3apmiata v ynpaBjieHUE IEPCOHATIOM»: COCTaB, HA3HAYCHHUE.

4. OcHOBHBIE 3Tallbl HACTPONKU CHCTEMbI ONEPATUBHOTO KaJPOBOrO yuyeTa W YIpaBJICHUS
«1C: 3apnnaTta 1 ynpasieHUE IEPCOHATIOM.

5. Opranu3anus KapoBOro yueTa B CUCTEMbI OTIEPATUBHOTO KaIPOBOT'0 YUeTa U YIpaBJICHUs
«1C: 3apnnaTta 1 ynpasieHUE IEPCOHATIOM).

6. CepBucHble Bo3MOKHOCTH «1C: 3apruiata u ynpaBjieHHE MEPCOHATIOM» JJIsl pPa3IMYHBIX
rpymI pabOTHUKOB.

Tema 9. buoMerpudeckue U HeipoceTeBble TEXHOJOTMH B IeATEJILHOCTH CJIY:K0 ynpas-
JICHHUSI NIePCOHAJIOM.

1. [IpumeneHre OMOMETPUIECKUX TEXHOJIOTHUI B CHCTEME YITPABJICHUS TIEPCOHATIOM.

2. Opranuzanus nepcoHU(GHUIMPOBAHHOTO yueTa pabodero BpeMeHu Ha 6a3e Omomerpudye-
ckoii cucreMsl Bio Time.

3. buomerpuyeckas cucrema ydera pabouero Bpemenu Simple WTC.

4. BO3MOXHOCTH TPUMEHEHUS HEUPOCETEBBIX TEXHOJOTMI B YIIPABICHUHU IEPCOHATIOM.

5. [porecc 00yueHUs: HEUPOCETH.

6. [IpuMeHeHre HEMPOCETEBBIX TEXHOJIOTHI MpHU MOAOOPE MepcoHaa.

Ilpumepnvle mecmogule 60npocuyl
1. B cocraB nepcoHanbHOr0 KOMIbIOTEPA BXOAUT?
A) Ckanep, mpuHTEp, MOHHTOP
b) Buzneokapra, cucteMHas IrHa, yCTPOUCTBO OecriepeOOHHOro MUTaHus
B) MonuTop, cucTeMHBbI# 0JI0K, KJIaBUaTypa, MbIIIb *
I') Bunuectep, Mbllb, MOHUTOP, KJIaBHATYypa

2. Bce daiinsr koMnbIoTEpa 3aUCHIBAIOTCS HA?
A) Bunuecrep *

b) Monynstop

B) ®nonmu-auck

I') 'eneparop

3. Kak BKJIIOUMTH Ha KJIaBUATYpPE BCE 3arjlaBHbIC OyKBHI?
A) Alt + Ctrl
b) Caps Lock *
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B) Shift + Ctrl
I) Shift + Ctrl + Alt

4. Kak Ha3bpIBaeTcsi OCHOBHOE OKHO Windows, KOTOpOe MOsIBISIETCS Ha SKpaHe MOCIIe MOJTHOM 3a-
IPY3KU ONEPALIMOHHON Cpeibl?

A) OkHO 3arpy3ku

b) Croxn ¢ spapikamu

B) PabGounii cromn*

I') U306paxkenne MoHUTOpA

5. Kakyro nocnenoBaTenbHOCTh ISHCTBHUIA HA/I0 BBITIOJIHUTD JJIS 3aITyCKa KAJIBKYJISITOpa B
Windows?

A) CranpaptHele — KanbkymsiTop

b) ITyck — Ilporpammsl — Ctanaaptaeie — Kanbkymnsarop *

B) Ilyck — CranaaptHeie — KanbkyssTop

I') [Tyck — Kanpkymnstop

Ilpumepnuie 3a0auu 011 peuteHus

3ananme 1.

Hcnons3ys BO3MOXXKHOCTH Tabau4dHOTO penakTopa Excel, mpencraBuTh B BUIE quarpaMMbl
pacnpeneseHne COTPYAHIKOB IO 3aHUMAEMbIM JIOJDKHOCTSM M YPOBHIO 00pa30BaHUs 10 OpraHu3a-
MU B IICJIOM U 110 OTAENaM.

3apanue 2.
Hcnone3ys 6a3y manubeix Access «llltatHoe pacmucanue», co3aath GopMy, COIACPKAIIYIO

cienyromyto nHpopMmanuoo: tabenbHbi HoMep, DO, MOKHOCTH, pa3Mep 3aHHMAaeMOW CTaBKH.
BI:II[GJII/ITI: B Held COTPYAHUKOB, 3aMCIHIAIOIIUX IMOJIHYIO CTABKY.

Ilepeuens mem 014 n0d20mosKu 00K1a0a
. @3 «O06 nnpopmanyu, HHPOPMAITMOHHBIX TEXHOJIOTUAX U 3AIUTE UH(OPMALIUN.
. Buapl kanpoBoit nHGopmManmu.
. YpaBreH4YeCcKHe PEIICHHS B CUCTEME YITPABIICHUS MTEPCOHATIOM.
. Uudopmanmonnas cucrema.
. MadopmanimoHHast TeXHOJIOTHSI.
. Texandeckoe obecredeHue Ciry 0 yrpaBiIeHUs TEPCOHATIOM.
. MadopmanimonHoe obecrieueHre Ciryk0 yrnpaBieHUs IEPCOHATIOM.
. Maremarnueckoe oOecTieueHre ciTy>X0 yrpaBiIeHHUs IEPCOHATIOM.
. IlporpamMmmMHoe o0ecrieueHue Ciry>x0 yrnpaBiaeHHUs NEPCOHATIOM.
10. Uudopmarnmonnas 6e3onacHocTsb. MHbOpMaImoHHbIC yTPO3HI.
11. Cranmaptel kauectBa 1CO 9000.
12. BBox u penaktupoBanue naHHbIx B Microsoft Excel.
13. CpencrBa o6paboTku ganabix B Microsoft Excel.
14. Pa6ota ¢ popmymamu u pyHkuusmu B Microsoft Excel.
15. CBoanble Tabnuisl U nuarpammsl B Microsoft Excel.
16. OcHOBHBIE BU/IBI OPTaHU3AIMN 0a3 JaHHBIX.
17. Opranusanus paboThl ¢ pesIIMOHHBIME 0a3amMu JaHHBIX B Microsoft Access.
18. Buapl 3anmpocos B Microsoft Access.
19. Pabora ¢ hopmamu B Microsoft Access.
20. KonctpyupoBanue ordeToB B Microsoft Access.
21. Buibl MOMCKOBBIX CHCTEM: KAaTaJoTH, MHACKCHbBIE, BU3YAIbHBIE, CCMAHTUYECKUE U METa-
MOMCKOBBIE CCTEMBI.

03N N KW
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22. 5I3bIKM 3aIIpOCOB B MHAECKCHBIX MIOMCKOBBIX CUCTEMAX.

23. Opranu3zanus u ajgpecanusi MHTEPHET MPOCTPAHCTBA.

24. CripaBOYHO-TIOMCKOBBIE CUCTEMBI B ICSITEIbHOCTU CIIELUATUCTOB 110 YIIPABIECHUIO MIEPCO-
HaJIOM.

25. ABToMaru3auus NpoueIypbl OLEHKH EPCOHAIIA.

26. Mojiens TOJDKHOCTH B CHCTEME OLIEHKH MEepCoHaa: CTPYKTypa, Clioco0bl hOpMHUPOBAHUS.

27. Konuenuus P. AmTxayspa.

28. UndopmaTtuzarus ciryx0 yrpaBiaeHHUs IEPCOHATIOM.

29. ApxuTeKTypa IporpaMMHOI0 KOMILJIEKCA YIIPaBJICHUS [IEPCOHAIIOM.

30. O6s3aTenbHBIC CBOMCTBA MPOTPAMMHOTO KOMIUIEKCA MOAJICPKKH CITYKO yIpaBlIeHUs TIEp-
COHAJIOM.

31. OyHKIMOHAJIBHBIE MOJICUCTEMBI YIIPABJICHUS MIEPCOHAIOM.

32. Bunel aBTOMaTHU3MPOBAHHBIX HH(OPMAIIMOHHBIX CHUCTEM YIPABJICHUS IEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHMTENBHBIN aHATN3 aBTOMATU3UPOBAHHBIX WH(POPMAIIMOHHBIX CUCTEM YIpPaBJICHUS
MIEPCOHAIIOM.

34. Konguryparnus nporpammaoro komiiekca «1C: 3apruiata u yrnpaBieHHE IEPCOHATIOM.

35. Obmas XxapakTepUCTHKA IPOTPaMMBbI: KaJIpOBBIM y4€T, yueT pabodero BpeMEeHH, pacueT U
yueT 3apaboTHO# miaThl, pacyet u yuer HJIDJI u cTpaxoBbIX B3HOCOB.

36. buomerpuueckue mapaMeTpsl.

37. OcHoBHBIE 007aCTH MPUMEHEHUSI OMOMETPHUUECKUX TEXHOJIOTHN B CHCTEME YIpaBIICHUS
MIEPCOHAIIOM.

38. Co3naHue U pa3BUTHE HEWPOCETEBBIX TEXHOJIOTHH.

39. OcHOBHBIE TPUHIUIIBI HEHPOKOMITBIOTHHTA.

40. Mozenb HCKYCCTBEHHOTO HEHPOHA.

7.3.2. [IpomexxyTo4Hasi aTTecTarus

3auem seisnemcs gpopmoui ammecmayuu no oucyuniune « Mngopmayuontvie mexHonoeuu 6
npogeccuonanvroll desmenvnocmuy. B xode 3auema cmyoenmy Heobxooumo omeemums Ha 08 60-
npoca.

1. e opManimoHHBIN KOHTYD YIIPaBICHUS IEPCOHATIOM.

2. OyHKIMOHAJIBHBIE NTOJICUCTEMBI B CUCTEME YIIPABIICHUS IEPCOHAIIOM.

3. OCHOBHBIE CBOMCTBAa YKOHOMHUYECKON MH(DOPMAITUH TIO YIIPABIECHUIO EPCOHAIOM.

4. Onepauuy 1o peanusaluu 3a1a4 yIpaBIeHHs IEPCOHAIOM B YCIOBHIX UCIOJIb30BAHUS
MH(OPMALIMOHHBIX TEXHOIOTHI.

5. OcHOBHBIE 3JIEMEHTHI HH(POPMAIIMOHHOTO 00eCIICUeHUs CITYKO yIpaBIeHUs TIEPCOHAIIOM.

6. [Iporecc nHpOpMaTH3aIIUN CITYKO YIIPABJICHHS TIEPCOHATIOM.

7. IlporpaMMHOe oOecTIieueHHE CITyK0 YIpaBIeHUs IEPCOHATIOM.

8. TexHn4eckoe 00eCreYeHUE CUCTEM YIIPABIICHHUS ITEPCOHATIOM.

9. OcHOBHBIE 3TaNbl IPOSKTHUPOBAHUS CUCTEMBI HHPOPMALIMOHHOTO 00ecIeueH sl yIpaBiie-
HUS TIEPCOHATIOM.

10. OcHOBHBIE YPOBHU aBTOMATH3AIUHU CITYXKO YIIPaBICHUS MTEPCOHATIOM

11. ®yHKIMOHATBHBIE KOHTYPBI HHPOPMALIMOHHBIX CUCTEM YIPABJICHUS TIEPCOHAIOM.

12. ApxutekTypa nporpaMMHOT0 KOMIUIEKCA YIPABJICHUS MEPCOHATIOM

13. OcHOBHBIE CBOMCTBA IPOIPAMMHOI0 KOMILJIEKCA OJAECPKKHN YIIPABICHUSI IEPCOHATIOM.

14. Knaccudukanusi aBTOMaTH3UPOBAHHBIX CUCTEM YIIPABJICHHS TIEPCOHATIOM

15. ®ynkunonansusie ypoBHu HRM cucrem.

16. Knaccudukanmsi aBTOMaTU3MPOBAaHHBIX CHCTEM YTIPABIICHHS TIEPCOHATIOM.

17. ABTOMaTHN3MpOBaHHBIE CUCTEMBI KaJAPOBOT'O JI€JIONPOU3BOJICTBA.
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18. «1C: 3aprutara u ynpaBieHUE TEpCOHATIOM» B OOIIEH cuCTeMe YIIpaBIeHUs MPpeIpus-
THEM.

19. ®ynkunonanbHbie Bo3MoxHOCTH «1C: 3apniaTa u ynpaBiaeHHE IEPCOHATIOMY.

20. OcHOBHBIE BUBI CIIPABOYHUKOB, MpUMeEHsIeMbIX B «1C: 3apruiata u ynpaBieHUE MEpCo-
HaJIOM).

21. Anroput™m paboTsl B cucteme «1C: 3apruiarta u yrpaBieHUE IEPCOHATIOM.

22. HauanbHas HacTpolika nporpammsl «1C: 3aprniaTa U ynpaBieHUE IEPCOHATIOM.

23. CnpaBounuk «Puszndeckue juna» B cucreme «1C: 3apmniaTta u ynpaBieHHe IEPCOHa-
JIOM»: Ha3HAYEHUE U IPAaBUJIA 3aII0JIHEHUS.

24. CnpaBouHuk «CoTpyaHUKHN opraHu3auumn» B cucreme «1C: 3apruiata u ynpaBieHue
NIEPCOHAJIIOM): Ha3HAUEHUE U MpaBUia 3all0JTHEHMSL.

25. ®yukuuonan cucrembl SAP HRMS.

26. Ouenka 3(pPpeKTUBHOCTH BHEIPEHUS aBTOMAaTH3UPOBAHHBIX CHCTEM YIIPaBJICHUS IEPCO-
HaJIOM.

27. IlepcniexTrBHbIE HanpaBieHus pazsutus HRM cucrem.

28. KopniopatuBHbI€ cUCTEMBI OOYUECHHS TIEpCcOoHaa.

29. buomeTpuueckue CUCTEMBI ydeTa padodero BpeMeH .

30. DkcrepTHBIE CUCTEMBI B aBTOMAaTH3aLUHU JAEITEILHOCTHU CIIyKO yrnpaBieHHsI IEPCOHa-
JIOM.

31. HelipoceTeBbie TEXHOJOTHH B ICSITEIIBHOCTH CITY)KO YIpaBICHUS TEPCOHATIOM.

32. VIHTepHET — TEXHOJIOTUHU B YIPABIECHUU IIEPCOHATIOM.

33. IIpodeccrorpamma JOHKHOCTH: TIOHATHE, CTPYKTYpa U MpaBuiia GOPMUPOBAHHUS.

34. OcHOBHBIE HaNpPaBJICHUs IPUMEHEHUS IPOPECCHOTPaMM B JIEATEITBHOCTH CIYXO yrpas-
JICHUS IEPCOHAIIOM.

35. OcHoBHBbIE Tpodeccuorpaduueckiue MEeTOIbl.

36. OcHOBHBIE THIIBI TPOPECCHOTPAMM.

37. MeTononoruyeckie MpUHIHUIBI pa3paboTKH MPOpeCcCHorpaMM.

38. AropuT™ MpoBeICHUS aTTecTaluu nepconana B cpeae SPPUR.

39. buomerpuueckas cuctema Bio Time: npennazHaueHue, OCHOBHBIE MOIYJIH.

40. OcHoBHble npeumyiectBa BHeApeHuss COJl u ECM-cuctem.
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