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1. Ileau ocBOEHHA TUCHHUIIJIMHBI.

K 0CHOBHBIM 1€eJISIM OCBOCHUS TUCITUTIIIUHBI «/[eI0Npon3BOCTBO» CIEAYET OT-
HECTH:
— (opmupoBaHHUE CTyeHTAMU 3HAHUI OCHOB COBPEMEHHOTO JIEIIOTIPOU3BOJICTBA U
JIOKYMEHTAIIMOHHOTO 00€CTieYeHus1 yIIPaBJICHUsI HA COBPEMEHHBIX PEeANPUITUIX (Op-
TaHU3aIMAX);
— nOpuoOpeTeHHEe HABBIKOB IPAMOTHOTO COCTaBJICHHS U O(OPMIICHUS JOKYMEHTOB B
KOHKPETHBIX YIIPaBJIEHYECKUX CUTYAIUsAX B 3aBUCUMOCTH OT Ha3HAUYEHUS, COJICPKaHUs
U BUJIa IOKYMCHTA;
— OCBOCHHE CTYJCHTaMU OCHOB OPTraHU3aIMU 3JIEKTPOHHOTO HOPMATUBHO-
TEXHUYECKOTO JJOKYMEHTO000poTa U ((OPMUPOBAHNE HABHIKOB PA0OTHI B AJIEKTPOHHBIX
CHUCTEMAX;
— (¢opMupoBaHUE y CTYJACHTOB MPEACTABICHUS O TEXHOJIOTUU JOKYMEHTO000pOTa B
OpraHU3allii U COBPEMEHHBIX KOPIOPATUBHBIX U MEKBEJOMCTBEHHBIX aBTOMATU3UPO-
BaHHBIX CHCTEMaX JIOKYMEHTOO00pOTa.

K ocHOBHBIM 3a7a4amM OCBOCHUS AUCITUIUIMHBI «J]eTOmpon3BOICTBOY» ClIEyeT OTHE-
CTH:

- YCBOCHUE CTYJICHTAMU OCHOBHBIX TpeOOBaHUI K 0(DOPMIICHHUIO JOKYMEHTOB;

- BBIPAOOTKY y CTYJCHTOB HAaBBIKOB WCITOJIb30BAHUS KOMITBIOTEPHOU TEXHUKH JIJIS
pEIIeHMS 3a71a4, CBSI3aHHBIX ¢ 0()OPMIICHUEM JTOKYMEHTOB;

— oOy4eHHe CTyJCHTOB MpaBUiIaM CO3/IaHus U OPOPMIICHUS Pa3IMUHBIX BUJIOB JI0-
KyMEHTallU1, CI0oco0aM OpraHu3aiuu paboThl C JOKYMEHTAMH,

- OBJIaJICHNE CTYJCHTAMH CTPYKTYypOH JOKYMEHTOOOOpOTa, y4eTa U XpaHCHHs JI0-
KyMEHTaIUH;

- OBJIaJICHUE TPAKTUUCCKUMH HAaBBIKAMH BBIMOJTHEHUS TEXHOJOTHYCSCKUX OIllepa-
Uil 1o 3amuTe U 00paboTKe TOKYMEHTOB B CHCTEMax JJIEKTPOHHOTO JOKYMEHT0000-
pora.

2. Mecto mucuuninnbl B cTpykrype OOII 6akanaBpuara.

Juctuminaa «/[emonpon3BoaCTBO» OTHOCHTCS K SJIEKTUBHBIM JHCIMIUIMHAM OJIOKa
(b1) ocHOBHOI 00pa3oBaTENBHON MTPOTPAMMBI OaKaJIaBpHaTa.
JucuunnuHa «/leonpons3BoCTBO» B3aMMOCBSI3aHA JIOTUYECKH W COJEPKATEIBHO-
METOJIMYECKH CO CIEAYIOIUMHU AUCHUIUIMHAMU U rpakTukamu OOIL:

— CTpykTypa opraHu3aluu IpearpuaThs, OCHOBbl MEHEI)KMEHTA;

— DOKOHOMHKA M yIIPaBJICHUE MIPENPUITUEM;

— HHOCTpaHHBIN SA3BIK;
[IpaBoBeneHue;



— OCHOBBI J1€10BOM KOMMYHUKAIUH;
— Kyaeryponorus.

3. IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 IUCHUILIMHE (MOIYJII0),
COOTHECEHHbIE ¢ IVIAHMPYEMbIMHU Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeIbHOI NPO-

rpaMmmsbl.

B pesynbrare ocBOEHUS JUCHUIUIUHBI (MOaYJsl) y oOydaromuxcs GopMUPYIOTCS Clie-
AYIOIIE KOMIETCHIIMA U JODKHBI OBITh JOCTUTHYTHI CICAYIOIINAE Pe3yJbTaThl 00yde-
HUS KaK dTan GOpMHUPOBAHUS COOTBETCTBYIOIINX KOMITETECHITUH:

Kox xomMneren-
UH

B pe3yabTare ocBOeHUs1 00pa3o-
BaTeJbHON MPOrpaMMbl
00y4arouuiics 10/KeH

00J1a1aTh

Hepeqeﬂb IJIAHUPYEMBIX pE3yJibTa-
TOB
oﬁyqenml mo JTMCHMIIJIMHE

[TK-1
CrniocobeH opranu-
30BaTh paboTy 1O
TO u pemoHTy
ATC u ux kommno-
HEHTOB B COOTBET-
CTBHH C TpebOBa-
HUSIMU OpTaHM3a-

LIUM-U3TOTOBUTEIS
ATC

[K-1.6

OO00CHOBBIBaET MEPOTIPHUSTHUS TIO
YIIy4IICHHIO/COBEPIICHCTBOBAHHUIO
npouecca TO u pemonta ATC u
UX KOMIIOHCHTOB

3HATh:

® YCTaHOBJICHHBIN MOPSIIOK OpraHu3a-
IIUU JISTIONIPOU3BO/ICTBA, UCIIOIH30BAHHE
CBEJICHUH, CoNlepIKaIINXCs B JOKyMEH-
Tax U TPeOOBaHUS K COXPAHHOCTH JI0-
KyMEHTOB, a TaK’K€ OTBETCTBEHHOCTH 32
uX COOII0ICHHE.

® OCHOBHBIC ITPABHUJIA U TIOPSIOK ITOJI-
TOTOBKH U 0(hOpMIICHHS TEXHUYECKOH 1
TEXHOJIOTUYECKON JOKYMEHTAINH

® [IPHUHIIUIBI OPraHU3AIUN U TIPAKTH-
YEeCKOW pealin3aliy TOKYMEHTO000po-
Ta;

® [paBHJIa COCTABIICHHUS, yUeTa, Xpa-
HCHHS U MCIIOJIb30BaHUSI JOKYMEHTOB (B
TOM YHUCJIC OTPAHUYECHHOTO JIOCTYTIA) B
OpraHu3aIu

e creru(UKy U BHJIbI TEXHUICCKOMH
JIOKYMCHTAITUH;

® OCHOBHBIC IIPaBUJIA U TIOPSIIOK TTO/I-
TOTOBKH U 0()OPMJICHHSI HOPMATHBHBIX
TEXHUYECKHUX IOKYMEHTOB, OCHOBHBIC
(OpPMBI UX PEKBU3UTOB.

yMeThb:

® COCTaBJATHh U OPOPMIISTE IPOSKTHO-
KOHCTPYKTOPCKYIO JOKYMEHTAIUIO CH-
CTEM U CPEJICTB IKCILTyaTal[H TPaHC-
MOPTHBIX U TPAHCIIOPTHO-
TEXHOJIOTUYECKUX MAIIUH ¥ 000py10-
BaHMUSL.

e pa3pabaTbIBaTh U COCTABIATH TEX-
HOJIOTHYECKUE TOKYMEHTHI TPAHCIIOPT-




HBIX ¥ TPAHCTIOPTHO-TEXHOJIOTUYECKUX
IIPOLIECCOB

® TPUMEHSATH BO3MOXHOCTH COBpE-
MEHHBIX O(PUCHBIX TPOrpPaMM IPH CO-
3IaHUH JJOKYMEHTOB;

e (dopmynupoBaTh TpeOOBaHUS K aB-
TOMATU3UPOBAHHON CUCTEME, UCXOIS U3
3aJa4 yrpaBJIeHUS

® COCTaBJIATH U 0GOPMIISITH HOPMATUB-
HbIE TEXHUYECKUE JTOKYMEHTBI;

® COCTaBJIATHh YCTAHOBIICHHYIO OTYET-
HOCTB T10 YTBEPKACHHBIM (hopMam, co-
Onro/1asi yCTaHOBJICHHBIE TPEOOBAHUS,
JeMCTBYIOIINE HOPMBI, IPAaBUJIa U CTaH-
JapTHI

BJIA/I€Th:

® HaBBIKAMH CO3JaHUS U MOJECPHU3A-
[[UU IPOEKTHO-KOHCTPYKTOPCKOH JIOKY-
MEHTAIUU B TEXHOJIIOTUIECKUX MPOIIEC-
cax.

e HaBbIKaMH COCTaBJIECHUs, cOopa, Xpa-
HEHUs1, 00pabOTKHU U yueTa TEXHOJIOTH-
YeCcKOH TOKyMEHTHPOBaHHOM nHpopMa-
IIUH, B TOM YHCJI€ OTPAaHUYEHHOTO J10-
cTymna

® HaBBIKAMH BEJCHHS JOKYMEHTO000-
poTa U AENONPOU3BOJICTBA;

® COBpPEMEHHBIMHU CPEJICTBAMHU COCTaB-
JICHHUS DIIEKTPOHHBIX (HOPM JTOKYMEHTOB
® TIpaBWJIAaMH U HOPMAMU CO3JaHHS
CXEeM HOPMAaTHUBHOTO TEXHUYECKOTO J0-
KyMEHT0000pOTa;

® HaBBIKAMH CHCTEMaTH3allUU HOpMa-
TUBHBIX TEXHUYECKUX TOKYMEHTOB

4. CTpyKTYypa " colepkaHue TUCHUILTHHBI.
Ounas dopma.
OO01mast TpyA0EMKOCTh AUCIUIUIMHBI COCTABJSET 2 3a4€THbIE €AMHMIIBL, T.€. 72 akajie-
MUYECKHUX Yaca (13 HuX 36 4acoB — caMOCTOsITEIbHAsA padoTa CTYI€HTOB).
Pa3zpenbl nucummivHbl «/{e10npon3BoaCTBO» U3yUYalOTCs Ha TPEThEM Kypce B LIECTOM
cemecTpe: JeKIuu — 18 yacoB, mpakTUueckue 3aHaTus — 18 yacoB, popmMa KOHTPOIS —
3ayer.
Ouno-3a04yHas Gpopma.
OO61mast TpyJ0eMKOCTh AUCIUIUIMHBI COCTABJISIET 2 3a4eTHbIE €AUHMIIBI, T.€. 72 akaje-
MUYECKUX Yaca (M3 HuX 36 4acoB — CaMOCTOsITeNIbHAsI paboTa CTYACHTOB).
Pazpensr nuctuumnuubl «Jlenonpous3BOACTBO» M3YYArOTCS Ha MSITOM Kypce B JIEBSITOM
cemecTpe: JeKuu — 18 JacoB, mpakTU4ecKue 3aHatus — 18 yacoB, popmMa KOHTPOIS —
3ayer.



3aouHas ¢opma.

OO01ast TpyJ0EMKOCTh JUCLUIUIMHBI COCTAaBIISIET 2 3a4€THbIE €UHUIIBI, T.€. 72 akaje-
MHUYECKHX Yaca (M3 HuX 64 yaca — caMmocTosATeIbHast paboTa CTYJEHTOB).

Pa3znenbl nucuumimHel «Jleonpon3BOACTBO» U3YYArOTCSA Ha ISITOM Kypce B JIEBSITOM
cemecTpe: JIeKIMH — 4 yaca, IpaKTHUeCKue 3aHATUs — 4 Jaca, GopMa KOHTPOJIS — 3a4eT.
CrpykTypa U coiepx’aHue TUCLHUIIIMHBI «/[eI0npon3BoacTBO» IO CPOKaM U BUAAM pa-
60Th1 oTpaxensl B [Ipunoxxenun 4.

Conep:xanue pa3aesoB JUCUMILIMHBI.

BBenenue
[Ipenmer, 3agaun U cojaepkaHue TUCIUILIUHBL. CTPYyKTypa Kypca, €ro MECTO U pOJib B
MOJATOTOBKE CIEUMUAIIUCTA, CBA3b C APYTUMHU JUCUUATIIIAHAMU.

Monayasb 1. OcHOBHBbIE IOHATHS O JAeJONPOU3BOACTBE U JOKyMeHTO0OopoTe. UcTo-
pHYecKoe pa3BUTHE 1eJ0NPOU3BoACTBA. KaTeropum 10KyMeHT0000pOTA.

Jenonpoun3BoacTBO B JpeBHEPYCCKOM rocyapcTBe. [[emonpon3BoACTBO B YUPEKICHU-
sax Poccun XVIII B. (KoJexkcKkoe 1eI0NpOU3BOJICTBO). Jenonpon3BoCTBO B yUPEKIe-
Husx Poccun XIX — nHavana XX BB. ['ocynapCTBEHHOE AEIONPOU3BOACTBO B COBET-
CKy10 310xy. COBpEMEHHOE TOCYIAPCTBEHHOE PETYJIMPOBAHUE JI€JIONPOU3BOJICTBA.
HopmartuBHo-meTonnueckas 6aza nenonpousBojctBa. Llenu. 3agaun. OyHKIUM CITyXK-
ob1 10Y. OcHoBHBIE TpeOOBaHUS K O(DOPMIICHUIO OpTraHU3allMOHHO-PACTIOPSAUTEIbHON
JOKYMEHTALIUH.

ITonsitue nokymenta. Knaccugpukanus nokymentos. CBoiicTBa 10KyMeHTOB. DyHKINN
JOKYMEHTOB B ymnpasiieHuU. Ilonstue cucremsl nokymeHtauuu. CraHpaptuzaunus U
yHUQUKAUs JOKyMEHTOB. HopMaTuBHbIE aKThl U HWHCTPYKTHBHBIE MAaTEpUaJIbl.
Odopmienne T0KyMEHTOB. PeKBU3WUTHI JTOKYMEHTOB: IOCTOSIHHbIE M II€PEMEHHBIE.
[IpaBmia odopmienust pekBU3UTOB. CxeMa pacroioKEeHUsI PEKBHU3UTOB B JIOKyMEHTE.
brnanku opranusanuu u oOpa3ubl JOKyMEHTOB. Buibl OJaHKOB OpraHU3aliyd U UX peK-
BU3UTHL. JIOKYMEHTOOOOPOT M €ro XapakTepUCTUKU. Buabl JOKyMEHTONOTOKOB. Bxo-
JAUIMI, UCXOJAUIMI U BHYTPEHHUN JTOKYMEHTONOTOKH. Opranuzaius J10KyMEHTO000-
pota Ha npeanpuatuu. [Ipouenypsl 00pabOTKU BXOIAIIUX, UCXOASIIUX U BHYTPEHHUX
JOKYMEHTOB.

Moayas 2. [IpaBoBble 1 HOPMATHBHbIE OCHOBBI JTOKYMEHTAIIMOHHOIO o0ecreye-
HMSl yIIpaBJIeHUSsI.

Ha3nauenue u BUABI JOKYMEHTOB, COCTaBISIEMbIX B CIIyK0axX M MOJApA3JIEICHUSAX Mpea-
npustus. TpeboBaHus, NpeabsBIsieMble K JOKYMEHTHpOBaHUO. CucTemMaTu3auus J0-
KyMeHTOB. IIponecc u nopsanok pa3paboTku 1OKyMEHTOB. OCOOEHHOCTH MOATOTOBKHU
HOPMATHUBHBIX MPABOBBIX AaKTOB. TpeOOBaHMS, MPEABSBISIEMbIE K COACPKAHUIO U
O(OpPMIIEHHIO OPraHU3aLlMOHHO-PACIOPSAUTEIBHON JTOKyMEHTaUUU. PeKBU3UTBI U



CTPYKTYpa TEKCTOB CIIy»K€OHOr0 MHChbMa, CIPAaBKH, aKTa, paropTa U APYrUX JOKYMEH-
TOB.

IIpaBoBbIe 1 HOpMATHBHbIE OCHOBBI TEXHUYECKOH JOKYMEHTAIMH.

CoBpeMEHHOE TOCyIapCTBEHHOE PEryJIMPOBAaHUE HOPMATUBHOW TEXHMYECKOW JOKY-
MeHTauuu. HopmaruBHo-TexHndyeckue NoKyMeHThl. [lonsarue, tunsl. CHull 10.01.94.
Buapl HOpMAaTUBHO-TEXHUYECKUX TOKYMEHTOB B PD. denepanbHble HOPMAaTUBHBIE J10-
KyMeHTbl. HopmaTuBHBIE HOKyMeHTHl cyObekToB P®. Cranmapruszanust U CTaHAAPTHI.
enn n npuHIMNel crangaptusanuu. HopmarusHble cepliku. HanyonanbsHble cTanaap-
Tbl. OCHOBHBIE TEPMHUHBI, UCIOJIB3yEMBIE B CTaHAApTU3aluu. OTpacieBble HOPMATHUB-
HbIE JTOKYMEHTHI.

JlokyMeHTHpOBaHHe YIIPABJIECHYECKOH 1esITeIbHOCTH.

[TonsiTe TOKYMEHTOOOOpPOTA MPEANPUITHS U TpeOOBaHUS, MPEAbIBISEMbIE K HEMY.
CyOBbeKThI Jenonpou3BOACTBA Ha npeAnpustir. O0sS3aHHOCTH COTPYIHUKOB MPEIITPH-
ATUSL IO OPTaHU3ALMKU U OCYUIECTBICHUIO AEJIONPOU3BOACTBA. OCHOBHbBIE CTaauU J0-
KyMEHTO0000pOTa U UX XapakTepuctuka. OCyIiecTBICHINE KOHTPOJIS 32 CBOEBPEMEHHBIM
Y KaueCTBEHHBIM HCIOJIHEHUEM JOKYMEHTOB. OCHOBHbBIE HAINPABIICHUS] COBEPILIEHCTBO-
BaHUS JOKYMEHTHPOBAHUS YIPABICHUECKON JEATEIbHOCTH Ha MNpeanpusituu (yupe-
xaeann). Ocoberrnoctn opopMiIeHUsT TOKYMEHTOB 3a pyOekoM. OcCyIiecTBICHHE ap-
XUBHOU pabOThI MPENPUATHS.

Mogayas 3. PaGora ¢ 10KyMeHTaMH.

TexHoJsiorusi padoTsl ¢ JOKYyMEHTAMM.

TexHosnoruss pabotel ¢ JokymeHTamu. lIpuem u nepBuyHas oOpabOTKa JOKYMEHTOB.
Peructpamus noxymeHtoB. COBpeMEHHBIE TEXHOJOTHMH B O(QOPMIIEHUH ITOKYMEHTOB.
HcnonHenne U KOHTPOJIb 32 UCIIOTHEHUEM JTOKYMEHTOB. MH(popmalimoHHo — crpaBou-
Has paboTta no pokyMeHtaMm. OTnpaBka JOKyMeHTOB. CucTemMaTh3aluus U TeKyllee Xpa-
HEHUE JIOKYMEHTOB.

ABTOMATH3AIUA TOKYMEHTO0000pOTA.

KOMHBIOTepI/BaI_[I/IfI ACJIOIIPONU3BOACTBA. Hcnonb3oBaHue KOMHLIOTepHOﬁ TCXHUKHN Ha
IIPpCAIIPUATHUHN. ABTOMaTI/IBaHI/IH CO3JJaHrsA JOKYMCHTOB. (DOPMBI U 111a0JI0HBI JOKYMCH-
TOB. ABTOMaTI/ISaL[I/IH BBOJa U paCCbIJIKM NJOKYMCHTOB. ABTOMaTI/ISaI_[I/IH CHUCTCMBbI 06pa—
6OTKI/I, IIOMCKa U XPaHCHUSA NJOKYMCHTOB. OpraHmauI/m MaCCOBOI'0O BBOJa 6YMa)KHBIX
AOKYMCHTOB. OpFaHI/ISaHI/IH PACCBUIKN JOKYMCHTOB C MCIIOJIb30BAHUCM I/IH(l)OpMaI_II/IOH—
HBIX TEXHOJIOTUH.

5. O0pa3oBaTesibHbIE€ TEXHOJOTHH.



MeTtoauka mpenojaBaHus AUCUUILIHHBI «J{eTonmpon3BOACTBO» U peanu3aius KOMIIe-
TEHTHOCTHOTO TMOJIX0/Ia B U3JI0)KEHUU M BOCHPHUIATHH MaTepuaia MperycMaTpuBaeT Hc-
MOJIb30BAaHUE CIEAYIONINX aKTUBHBIX U MHTEPAKTUBHBIX (DOPM U METOIUK MPOBEACHUS
TPYNIOBBIX, HHANBUAYAIbHBIX, ayIUTOPHBIX 3aHATUNA B COUYETAHUU C BHEAYTUTOPHOU
paboToii ¢ uenpo GOpMHUPOBAHUA U PAa3BUTHA MPO(ECCHOHATBHBIX HAaBBIKOB 00y4Yaro-
IIUXCS:

- METOJI JEJIOBBIX WIP: MCIOJIB3YIOTCS CIELMAIbHO pa3pabOTaHHbIE WMHUTAIUOH-
HbI€ UTPOBBIE CUTYALlUU, KOTOPbIE IOMOTAIOT OLIEHUTh 3()h(PEKTUBHOCTH KOMAHIHOM pa-
00ThI, CIOCOOHOCTh K COBMECTHOMY PEILIEHHUIO 3aJay, a TAaKXKe BBIIBUTHh WHAMBHIYallb-
HBIA BKJIaJ KaXXJOr0 ydacTHUKa. PerieHue NmpuUHUMAET SKCIEepTHAsl HaOMroAaTeIbHas
KOMUCCHS;

- METOJ[ «aCCEeCCMEHT-IIEHTP»: KOMIUICKCHBIA METOJ, BKIIOYAIOMIMA cpa3y He-
CKOJIBKO OIICHOYHBIX MPOLIETYp: TECTUPOBAHKE, MHTEPBHIO, POJIEBBIC UTPHI;

- TEXHOJIOTHsI 00bSICHUTEIbHO-UILTIOCTPATUBHOI'O O0YUEHHUS;

- TEXHOJIOTHSI MPOOJIEMHOTO 00YUYEHUS;

— TEXHOJIOTHH OPTraHU3alliU TPYIIOBOTO B3aUMOJICHCTBUS (TEXHOJIOTHUS OpTraHn3a-
[IUH TUCKYCCUH, «MO3TOBOM IITypM» U Ip.);

- camMOaHajM3a Ha OCHOBE TECTUPOBAHUS;

- NUCHbMEHHBIX 3a/laHui (COCTAaBJIEHUE U PEJAKTUPOBAHHUE MHCbMEHHBIX JEIOBBIX
JIOKYMEHTOB).

VY nenbHBINA BEC 3aHATUN, MPOBOJANMBIX B MHTEPAKTUBHBIX (POpMax, Ompe/ieeH TIIaBHOM
1EJIbI0 00pa30BaTEIbHON MPOTPaMMbl, OCOOEHHOCTHIO KOHTHHIT€HTa OOYyYaroluxcs U
COAEPKAHUEM JUCLUIUIMHBI «JleTonpon3BOACTBO» U B LIEJIOM MO JIUCUUILUIMHE COCTaB-
asieT 50% ayAUTOPHBIX 3aHITHIA.

6. OneHo4YHbIE cpeacTBa AJIs TEKYLIEro KOHTPOJIS YCIIeBAeMOCTH, IIPOMEKYTOY-
HOM ATTeCTAllMM MO UTOraM OCBOCHMS IUCHHUILIUHBI M y4eOHO-MeToAHYecKoe
o0ecneyeHne caMOCTOATEILHON PadOThI CTYI€HTOB.

Pemenuto 3a7a4 ycBOEHUSI CTyJEHTaMH OCHOBHBIX TpeOOBaHU K OGOPMIICHUIO pa3-
JUYHBIX BUJOB JOKYMEHTOB M TIOHMMAHUIO MPOIIECCOB JIEIONPOU3BOJICTBA CIIOCOOCTBY-
€T IEMOHCTpALIMS MMOTYYEHHBIX 3HAaHUM HA UTOTOBOM aTTECTallMu (3a4eT) MO pe3yJibTa-
TaM OCBOEHMS Kypca.

Tekyluii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISECTCS HA MPAKTUYECKUX 3aHATUAX: B BU-
JIe OIpOca TEOPETUUECKOTO MaTepuia U OLUEHKH YMEHHUS HMPUMEHATh €r0 K PELICHHUIO
3a/1a4.

OueHoOYHbIE CpEACTBa TEKYIIEro KOHTPOJS YCHEBAEMOCTH BKJIIOYAIOT KOHTPOJIbHBIE
BOTIPOCHI U 3a/1aHus B (hopMe OJaHKOBOTO M (MJIM) KOMITBIOTEPHOTO TECTUPOBAHUS IS
KOHTPOJISl OCBOCHMS 00YUYaIOIUMHUCS pa3AesioB AUCIUIUIMH.

OO0pa3upl TECTOBBIX 3aJJaHUM, 3aJaHUi JJIsl TPOBEICHUS TEKYIIETO KOHTPOJIS, 3a4€THBIX
OWJIeTOB, NPUBEACHBI B IPUIIOKEHUU 3.



6.1. ®OHJ OLICHOYHBIX CPEICTB JJIf IPOBeIeHUs MPOMEKYTOUYHON ATTeCTAlNH
o0y4yaromuxcs Mo IMCUUILINHE (MOIYJIIO).

6.1.1. IlepeyeHr KOMMETEHIMI C yKa3aHHUEM JTamoB WX (OPMUPOBAHUS B TPOIECCE
OCBOEHMSI 00pa30BaTEIbHON POTrPaMMBlI.

B pesynbrare 0cBO€HUS AMCHMUILUIUHBI (MOAYJS) GOPMUPYIOTCS CEAYIOINE KOMIIETEH-
I[UU:

Konx xomneren-
10107

B pesyJsbTaTe ocBOeHHs 00pa30BaTeJIbHOM IPOrpaMMbI 00y-
YAKOLIHUHCH T0JIKEeH 00J1a1aTh

ITK-1 Cnocoben opranuszosath padoty o TO u pemonty ATC 1 UX KOMIIOHEH-

TOB B COOTBETCTBUU C TPeOOBaHUSAMU opraHm3anuu-u3roroutens ATC

B mpouecce ocBoeHus: 00pa3zoBaTENbHOM MPOrpamMMbl JaHHbBIE KOMIIETEHLIM, B TOM
YHUCJIE UX OTIEJIbHbIE KOMIIOHEHTHI, (DOPMUPYIOTCS MO3TAITHO B XOJA€ OCBOEHUs 00yda-
IOLIUMUCS TUCUUIIMHBL (MOZyJiel), MPaKTUK B COOTBETCTBUU C Y4YEOHBIM IUIAHOM U
KaJIeHIapHbIM I'pa)uKOM yuyeOHOro IIpoLecca.

6.1.2. Onucanue nmokasarejed 1 KpUTEpUeB OLICHMBAHUS KOMIeTeHIMH, Gopmu-
PYEMBbIX 10 HTOraM OCBOCHUSA IMCHUILIMHBI (MOXYJIs), ONMCAHUE LKA OLCHUBA-
HHUS.

[TokazaTenem OICHUBAHUS KOMIIETECHIIMI HA Pa3IMYHBIX dTanax ux (OopMUPOBAHHMS sIB-
JSeTCS JOCTHUKEHNE 00YUYaIOIMIMMUCS TIAHUPYEMBIX PE3YJbTaTOB OOYUCHHS MO JUCIIH-
IJIMHE (MOAYJIIO).

IIK-1 Cnoco0en opranuszosartb padory no TO u pemonTy ATC M HX KOMIIOHEHTOB B COOTBET-
CTBHMH ¢ TPeOOBaHUSIMH OpraHusanuu-u3roropurens ATC

Kpurepuu oneHuBanus

IToxa3artensn
2 3 4 5
3HATh: yCTa- OO0yuarommiicst OOy4arommiics OO0yuarommiics OO6yuaronuiics
HOBJICHHBIH 110~ | neMOHCTpPUPYET JEMOHCTPUPYET JEMOHCTPUPYET JEMOHCTPUPYET

pAOOK OpraHu-
3alMH JeJ10-
MIPOU3BOJICTBA,
HCIIOIL30BaHIE
CBEICHUM, CO-
JepIKaIIMxcs B

TIOJIHOC OTCYT-
CTBUEC HUJIKM HEOO-
CTaTO4YHOC COOT-
BETCTBHUEC COOTBECT-
CTBYIOIIIMX 3HA-

HCIIOJIHOEC COOTBCT-
CTBUC COOTBECT-

CTBYIOLMX 3HAHUMU.

Jomyckatorcs 3Ha-
YUTEIBHEIE OIINO-

YAaCTUYHOE COOT-
BETCTBUE COOTBET-
CTBYIOLIMX 3HAHUMU,
HO JOITy CKarOTCs
HE3HAYUTEIIbHBIC

IIOJIHOE COOTBET-
CTBHE COOTBET-
CTByIOIJ_[I/IX 3Ha-
HUM, CBOOOIHO
OIIEPUPYET MPHU-




JOKYMEHTax U
TpeOOBaHUS K
COXPaHHOCTH
JIOKYMEHTOB, a
TaK>Ke OTBET-
CTBEHHOCTH 32
HUX coOmroIe-
HUE, OCHOBHBIC
MpaBWJIa U To-
PAIOK TOJ-
TOTOBKHU U
odopmiIeHHS
TEXHUYECKON U
TEXHOJIOTHYe-
CKOM JIOKYMEH-
TaIUH, IPUH-
LUITBI OpTraHu-
3aIMU U TIPaK-
TUYECKOH pea-
JU3alHU JO0KY-
MEHTO0000poTa-
Ta, MpaBUia Cco-
CTaBJICHUS,
ydera, XpaHe-
HUS U UCTIONb-
30BaHMS JOKY-
MEHTOB (B TOM
YHClie OTPaHU-
YEHHOTO JIOCTY-
1a) B OpraHuza-
1uH, crienudu-
Ky ¥ BUJIBI TEX-
HHUYECKOU J10-
KyMEHTAaIIH,
OCHOBHBIE TTpa-
BUJIA U TIOPSIOK
MOJI-TOTOBKH H
odopmieHHs
HOPMAaTHUBHBIX
TEXHUYECKUX
JOKYMEHTOB,
OCHOBHBIE (hop-
MBI HX PEKBU-
3UTOB.

HHUM.

KH, IPOSIBISETCS
HEJOCTATOYHOCTh
3HAHUU, 110 PALY
roKaszarenei, o0y-
YaOUIUICA UCTIBI-
THIBAET 3HAUYUTEIb-
HBIE 3aTPYIHEHHUS
IIPU ONIEPUPOBAHUU
3HAHUSMU MIPU UX
MIEpEHOCE HA HOBbIE
CUTYyalLINH.

OIIIMOKHU, HETOYHO-
CTH, 3aTPyAHCHUS
Py aHAJTUTHYE-
CKHX OTeparusiX.

00pEeTeHHBIMU
3HAHHUSAMHU.
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yMeTh:
COCTaBJISATh U
opopMIIATH
MIPOEKTHO-
KOHCTPYKTOP-
CKYIO TOKYMEH-
TaIUIO0 CUCTEM
U CPEJICTB IKC-
IUTyaTaluu
TPaHCHOPTHBIX
U TPaHCIIOPTHO-
TEXHOJIOTHYe-
CKUX MAIllUH U
o0opymoBaHus,
pa3pabaThiBaTh
U COCTaBIISTh
TEXHOJIOTHUYe-
CKHE IOKYMEH-
Thl TPaHCIOPT-
HBIX U TPaHC-
MIOPTHO-
TEXHOJIOTHYe-
CKHUX IpoIiec-
COB, IPUMEHSITD
BO3MOKHOCTH
COBPEMEHHBIX
o(uCHBIX TIpO-
rpaMM IIpH Co-
3IaHUH JIOKY-
MEHTOB, (op-
MYJUPOBATh
TpeOOBaHUS K
aBTOMATH3HPO-
BAHHOM CUCTE-
Me, UCXOMS U3
3aja4 yrpasJie-
HUSI, COCTABIISTh
1 0OpMIISTH
HOpPMAaTHBHBIC
TEXHUYECKHE
JOKYMEHTHI,
COCTaBJISATh
YCTaHOBJICHHYO
OTYETHOCTh IO
YTBEPKICHHBIM
dbopmam, co-
Osromas ycra-
HOBJICHHBIE
TpeOoBaHus,
JIEUCTBYIOIINE
HOPMBI, TIPaBU-

OO0yuaromuiics He
yMeeT WU B He-
JIOCTaTOYHOM CTe-
NIEHH YMEET CO-
CTaBISITh U
oopmsATH TIpO-
€KTHO-
KOHCTPYKTOPCKYIO
JOKYMCHTAITUIO
CHCTEM U CPEIICTB
HKCIUTyaTaIluH
TPAaHCIOPTHBIX U
TPaHCIIOPTHO-
TEXHOJIOTHYECKUX
MaIliH 1 000py-
JIOBaHUs, pa3zpada-
TBIBAaTh M COCTaB-
JISITh TEXHOJIOTH-
YeCcKHe JOKyMEH-
Thl TPAHCIIOPTHBIX
Y TPAHCIIOPTHO-
TEXHOJIOTHYECKUX
MIPOIIECCOB, MTPH-
MEHSTh BO3MOXK-
HOCTH COBPEMEH-
HBIX O(PHCHBIX
porpamm IMpu
CO3JIaHUH JIOKY-
MEHTOB, opMy-
JUPOBATH TPeOO-
BaHUS K aBTOMa-
TU3UPOBAHHOU
CHCTEME, UCXO/IS
U3 3aj1a4 yIpaBJie-
HUSI, COCTaBJISITh U
oopmIATH HOp-
MaTHBHbIC TEXHU-
YEeCKHE JOKYMEH-
TBI, COCTABIISITh
YCTaHOBJICHHYIO
OTYETHOCTH TIO
YTBEPKICHHBIM
dhopmam, colro-
Jast yCTaHOBIICH-

OO6yuaromuiics
JEMOHCTPUPYET
HETIOJTHOE COOTBET-
CTBHE CJIETYIOLINX
YMEHHUM: COCTaB-
JSTH U 0QOPMITATH
MPOEKTHO-
KOHCTPYKTOPCKYIO
JIOKYMEHTAIU IO
CHCTEM U CPEJICTB
HKCIUTyaTaIlH
TPAHCHOPTHBIX U
TPaHCIIOPTHO-
TEXHOJIOTUIECKUX
MaIuH U 000py10-
BaHWMsI, pa3padaThi-
BaTh U COCTABIISTh
TEXHOJIOTHYECKHE
JIOKYMEHTBI
TPAHCHOPTHBIX U
TPaHCIIOPTHO-
TEXHOJIOTUIECKUX
MIPOLIECCOB, MPH-
MEHSTh BO3MOKHO-
CTH COBPEMEHHBIX
O(UCHBIX MPO-
rpaMM Ipu co3za-
HUH JOKYMEHTOB,
bopmynHupoBaTh
TpeOOBaHUS K aB-
TOMAaTU3UPOBAHHON
CUCTEMeE, UCXOs
U3 3a]1a4 ynpa.Jie-
HUSl, COCTaBJIATh U
o(popMIISITH HOpMa-
TUBHBIC TEXHHYE-
CKHUE IOKYMEHTHI,
COCTaBJIATh yCTa-
HOBJICHHYIO OTYET-
HOCTb I10 YTBEp-
XKICHHBIM (popMmam,
cobmroas ycra-
HOBJICHHBIE TPebo-
BaHUS, JEUCTBYIO-

OO6yuaromuiics
JIEMOHCTPUPYET
YaCTHYHOE COOT-
BETCTBHE CIICAYIO-
IMX YMEHUU: CO-
CTaBJISATH U
0hOpMIIATH TPO-
€KTHO-
KOHCTPYKTOPCKYIO
JIOKYMEHTAITUIO
CUCTEM U CPEJICTB
IKCIUTyaTaIluu
TPAHCIIOPTHBIX U
TPAHCIIOPTHO-
TEXHOJIOTHIECKUX
MaIIuH 1 000pyI0-
BaHUsI, pa3padarhl-
BaTh U COCTaBJIATh
TEXHOJIOTHYECKHE
JIOKYMEHTBI
TPAHCIIOPTHBIX U
TPAHCIIOPTHO-
TEXHOJIOTUIECKUX
IPOIIECCOB, MPH-
MEHSITh BO3MOXHO-
CTH COBPEMECHHBIX
O(UCHBIX MPO-
rpaMM TIpH CO3/a-
HUU JIOKyMEHTOB,
dbopMynupoBaTh
TpeOOBaHMS K aB-
TOMATU3UPOBAHHOMN
CUCTEME, UCXOMS
U3 3aj1a4 yIpaBJie-
HUSI, COCTaBIIATh U
oopmMIATH HOpMa-
TUBHBIC TEXHHYE-
CKHE JOKYMEHTBI,
COCTaBIISATh yCTa-
HOBJICHHYIO OTYeT-
HOCTB T10 YTBEp-
KJICHHBIM (popMaM,
coOmironas ycTa-
HOBJICHHBIE TPebO-

OO6yuaromuiics
JI€eMOHCTPUPYET
IIOJIHOE COOTBET-
CTBUE CIIEyI0-
IUX YMEHUN:
COCTABJIATH U
0hOpMIIATH TIPO-
€KTHO-
KOHCTPYKTOp-
CKYIO IOKYMEH-
TaIMIO CUCTEM U
CPEZCTB IKCILTY-
aTaluu TpaHC-
HOPTHBIX U
TPaHCIOPTHO-
TEXHOJIOTUYe-
CKUX MAIlIUH U
o0opyaoBaHus,
pa3pabaTbIBaTh U
COCTaBJIATh TEX-
HOJIOTHUYECKHE
JOKYMEHTBI
TPAHCHOPTHBIX U
TPaHCIOPTHO-
TEXHOJIOTUYe-
CKHUX IPOLIECCOB,
OPUMEHSTH BO3-
MOKHOCTH CO-
BPEMEHHBIX
O(QUCHBIX MPO-
TpamM IIpH CO-
3JaHUU JOKY-
MEHTOB, (hOpMY-
JUPOBATh Tpebo-
BaHU K aBTOMa-
TU3UPOBAHHOU
cUCTEME, UCXOMS
U3 3a71a4 yIpaB-
JICHUSI, COCTAB-
JSTh U 0pOpM-
JSITh HOPMATHB-
HbIE TEXHUUYECKHUE
JIOKYMEHTHI,
COCTaBJIATh yCTa-
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Ja M CTaHaap-
THI.

HbIe TpeOOoBaHUS,
JIEUCTBYIOIINE
HOPMBI, IpaBUJIa U
CTaHJ1apThI.

II1€ HOPMBI, TIpa-
BUJIA U CTAHAAPTHI.
Jomyckatorcs 3Ha-
YUTENbHBIC OIINO-
KH, TIPOSIBIISIETCS
HEJI0OCTAaTOYHOCTh
YMEHUH, 1O psILy
roKasaTeseid, 00y-
YAFOIIUICS UCIIBI-
THIBaeT 3HAUUTEb-
HbIE 3aTPYIHEHUS
MIpU ONIEPUPOBAHUU
YMEHUSMH TPU UX

BaHUS, JEUCTBYIO-
1I1e HOPMBI, Ipa-
BUJIA U CTAaHAAPTHI.
VYMeHUs OCBOCHBHI,
HO JIOIyCKaIOTCsI
HE3HAYUTECILHBIC
OIIMOKHU, HETOYHO-
CTH, 3aTPyIHCHUS
IIpU aHAJIUTHYE-
CKHX ONEpalusix,
[IEPEHOCE YMEHUU
Ha HOBEIC, HECTaH-
JApTHBIC CUTYa-

HOBJICHHYO OT-
YETHOCTH TIO
YTBEPKICHHBIM
dbopmam, cobtro-
Jasi yCTaHOBJICH-
Hble TpeOOBaHMUS,
JIEUCTBYIOIIINE
HOPMBI, ITPaBHJIa
U CTaHJapThI.
CBoOopaHO ome-
pupyer npuodpe-
TEHHBIMH YMCHH-
SIMH, TIPUMCHSICT

HIepeHOCce Ha HOBBIC | IHH. UX B CUTYaIHsX
CHTYAIIHH. HOBBIIICHHON
CIIOXKHOCTH.
BJIA/IETh: Obyuaroumiics He | OOywaromuiics Obyuaronmiics ya- | OOyuaromuiics B

® HaBbIKaMU
CO3/IaHUA U MO-
JEpHU3ALNN
MIPOEKTHO-
KOHCTPYKTOp-
CKOM TOKYMEH-
TaluU B TEXHO-
JIOTUYECKHUX
nporeccax.

® HaBbIKAMU
COCTaBIICHUS,
cbopa, xpaHe-
HUsA, 00pabOTKHU
U yuyeTa TEXHO-
JIOTUYECKOU J0-
KYMEHTUPOBaH-
HOM nH(popma-
LU, B TOM YHC-
Jie OrpaHUYEeH-
HOTO JIOCTyIa

® HaBbIKAMU
BEJICHUS JIOKY-
MEHTO0000pOTa
U AeNONpPOu3-
BOJICTBA;

® COBpEMEH-
HBIMH CpeJi-
CTBaMH COCTaB-
JICHHSI dJICK-

BJIQJICET WIH B
HEJI0CTaTOYHOMI
CTETeHH BIaJeeT
HaBBIKAMU CO3/1a-
HUS U MOJICpHU-
3allU¥ IPOEKTHO-
KOHCTPYKTOPCKOH
JOKYMEHTAIUH B
TEXHOJOTHYECKHUX
npolieccax, HaBbl-
KaMHU COCTaBJie-
HUs, cOopa, Xpa-
HEHUs, 00pabOTKH
U y4eTa TeXHOJIO-
TUYECKOM JTOKY-
MEHTHPOBAHHOMN
uHdopmanuu, B
TOM YHCJIE OTpa-
HUYEHHOTO J10-
CTyIIa, HaBBIKAMU
BEJICHUS JIOKY-
MEHTO000pOTa U
JIEIONPOU3BO/I-
CTBa, COBPEMEH-
HBIMH CpEJICTBaMU
COCTaBJICHUS
AIIEKTPOHHBIX
bopm TOKyMeH-
TOB, MPaBUJIAMH U

BJIa/I€€T HaBbIKAMU
CO3JIaHUs U MO-
J€pPHU3AINH [TPO-
eKTHO-
KOHCTPYKTOPCKOH
JIOKYMEHTAIUH B
TEXHOJOTHYECKHUX
nporieccax, HaBbl-
KaMH COCTaBJICHUS,
cbopa, XpaHeHus,
00paboTKH U yuera
TEXHOJIOTHYECKON
JIOKYMEHTHUPOBAH-
HOU MH(pOpMaLuH,
B TOM YHCJIE OTpa-
HUYEHHOT'O JI0CTY-
a, HaBbIKAMHU Be-
JeHHS JJOKYMEHTO-
obopora u neno-
NPOM3BOJICTBA, CO-
BPEMEHHBIMU
CpeICTBaMU CO-
CTaBJICHUSI dJICK-
TPOHHBIX (HOPM J10-
KyMEHTOB, IIPaBH-
JaMHU ¥ HOpMaMu
CO3JaHMSI CXEM
HOPMATUBHOTO
TEXHUYECKOTO J10-

CTHYHO BJIaJICET
HABBIKAMU CO3]1a-
HUS 1 MOJIEpHU3a-
IIUU TIPOCKTHO-
KOHCTPYKTOPCKOH
JIOKYMEHTAIlUU B
TEXHOJOTHYECKHUX
npolieccax, HaBbl-
KaMU COCTaBJICHUS,
cbopa, XxpaHeHus,
00paboTKH U yuera
TEXHOJOTHYECKON
JIOKYMEHTHUPOBAH-
HOU MH(pOpMau,
B TOM YHCJIE Orpa-
HUYEHHOT'O JI0CTY-
na, HaBbIKAMHU Be-
JICHUS JOKYMEHTO-
obopora u Jeno-
IPOM3BOJICTBA, CO-
BPEMEHHBIMU
CpeICTBaMH CO-
CTaBJICHUS dJICK-
TPOHHBIX (OPM J10-
KyMEHTOB, IIPaBH-
JaMHu U HOpMaMu
CO3aHUSI CXEM
HOPMATHUBHOTO
TEXHUYECKOTO J10-

MOJTHOM 00beMe
BIIQJICET HAaBHI-
KaM{ CO3JaHUS U
MOJICPHU3AIIIH
MPOEKTHO-
KOHCTPYKTOp-
CKOM IOKyMEH-
TaI[UU B TEXHO-
JIOTHYECKHUX MPO-
I[eccax, HaBbIKa-
MU COCTaBJICHHUS,
cbopa, XpaHeHus,
00paboTKu u
ydeTa TeXHOJIO-
TUYECKOM TOKY-
MEHTHUPOBAHHOMI
uHpopmaIuu, B
TOM YHCJIe OTpa-
HUYEHHOTO J10-
CTyIIa, HAaBBIKAMU
BEJICHUS JI0KY-
MEHTO0000pOTa U
JIEIONPOU3BO/-
CTBa, COBPEMEH-
HBIMH CpEJICTBa-
MU COCTaBIICHHS
AIEKTPOHHBIX
dbopm ToKyMeH-
TOB, NPaBUIIAMH
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TPOHHBIX (OpM
JIOKYMEHTOB

® TIpaBUIaMU
Y HOPMaMH CO-
31aHUsA CXEM
HOpPMaTHBHOTO
TEXHUYCCKOTI'O
JIOKyMEHTO000-
porta;
HaBBIKAMU CH-
cTeéMaTHu3alnu
HOPMATHUBHBIX
TEXHUYCCKUX
JTOKYMEHTOB.

HOpMaMH CO3/1a-
HUA CXEM HOpMaA-
TUBHOTO TEXHUYE-
CKOTO JIOKYMEH-
TO00OpPOTA, HABHI-
KaMH CUCTEMATU-
3alli¥l HOPMaTHB-
HBIX TEXHUYCCKUX
JIOKYMEHTOB.

KYMEHTO000pOTa,
HaBBIKAMM CHUCTE-
MaTu3aIuu HopMa-
TUBHBIX TEXHUYE-
CKHX JJOKyMEHTOB,
JIOTTYCKAIOTCS 3HA-
YHUTEILHBIE OIIMO-
KU, TIPOSIBIISICTCS
HEIOCTATOYHOCTh
BJIaJ€HHS HaBLIKA-
MU TI0 PSITy TIOKa-
3arenei, 00y4aro-
IIUICS UCIILIThIBA-
€T 3HAYMTEIIbHBIC
3aTpyAHCHUS TIPH
MPUMEHECHUN
HaBBIKOB B HOBBIX
CUTYaIIHsX.

KyMEHTO000poTa,
HaBBIKAMH CUCTE-
MaTH3aIuu HopMa-
THUBHBIX TCXHHYC-
CKHX JJOKyMEHTOB.
HaBbiku 0CBOEHHI,
HO JIOIyCKalOTCsI
HE3HAYUTEIbHbIC
OIIMOKHU, HETOYHO-
CTH, 3aTpyTHEHUS
MIPU aHATUTHYC-
CKHUX OTEpaIusX,
MEPEHOCe YMEHMI
Ha HOBBIC, HECTAH-
JapTHBIC CUTYa-
LIUH.

1 HOpMaMH CO-
34aHUA CXEM
HOPMAaTHBHOTO
TCXHUYCCKOI'O
JIOKyMEHT0000-
pOTa, HaBBIKAMH
CHCTEMaTH3aLu1
HOpMaTI/IBHBIX
TEXHUYECKHX JI0-
KyMEHTOB, CBO-
00JTHO IPUMEHSI-
€T HOJ'Iy‘ICHHI:Ie
HaBBIKH B CHTYya-
OUAX ITOBBIIIICH-
HOM CITOKHOCTH.
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HIkaabl oueHMBaHMA PE3YJbTATOB MPOMEKYTOYHON ATTECTAIUU U UX ONMUCAHUE:
®opmMa IPOMEKYTOYHOM aTTECTALMM: 3a4eT.

[TpomexyTounas arrectaius oOydaromuxcs B (opme 3au€Ta MPOBOIUTCS MO pe3yibTaTaM
BBITIOJTHEHHSI BCEX BUOB Y4eOHOM pabOThI, MPETyCMOTPEHHBIX YU€OHBIM IIJIAHOM MO JaHHOU
JUCIUIUIMHE (MOAYJIIO), IPU 3TOM YUUTBIBAIOTCS PE3YyJIbTaThl TEKYLIErO0 KOHTPOJIS yCIeBae-
MOCTH B T€4eHHE Bcero kypca. OIeHKa CTEeNeHU IOCTHKEHHUS! 00ydYalolUMMCS IIaHUpYe-
MBbIX pe3yJIbTaTOB O0yYeHHUs MO AUCHUIUIMHE (MOJYJI0) MPOBOJIUTCS MpENojaBaTeieM, Be-
OYLIMAM 3aHATHS 110 TUCHUIUIMHE (MOIYJII0) METOAO0M 3KCIEepTHOM oneHku. [1o nutoram mpo-
MEXXYTOUHOM aTTecTalMy M0 JAUCLUUIUIMHE (MOJYJII0) BBICTABIIAETCS OLIEHKA «3aUTEHO» WIH

«HC 3a4YTCHO».

K mpomexxyTouHOM aTTecTaruu JOMyCKAIOTCS TOJBKO CTYICHTHI, BHITIOJHHUBIINE BCE BUIBI
y4eOHON paboThl, MPEAYCMOTPEHHBIC padoyeil MPOrpaMMoii 1o AUCIUIUIMHE «Jlemompouns-
BOJICTBO» (IIPOXOKJICHHE TECTOBBIX 3aJlaHWi, HamucaHue pedepara, yuacThe B CEMUHApaXx,
HAJIMYKME YCTHBIX OTBETOB HA CEMHUHAPCKUX 3aHATHUSAX ).

Ixana oue-
HUBaHUA

Onucanue

3auTeHo

BrimonHens! Bce BUABI yueOHON paboThI, MPEeIyCMOTPEHHbIE YYEOHBIM ILIa-
HOM. CTyJIEHT IEMOHCTPUPYET COOTBETCTBUE 3HAHUM, YMEHUI, HABBIKOB MIPH-
BEJICHHBIM B TaOJIMIIaX IMOKa3aTeseH, onepupyeT NpruoOpeTeHHBIMU 3HAHUSAMU,
YMEHUSIMH, HaBBIKAMH, TPUMEHSET X B CUTYalHsAX MOBBIIICHHON CIIOKHOCTH.
[Ipu 5TOM MOTryT OBITH AOMYLICHb HE3HAYUTEIbHBIC OIIMOKH, HETOYHOCTH,
3aTpyIHEHUS TP aHATUTHIECKUX OTEPALNsIX, IEPEeHOCe 3HAHUIM U yMEHHI Ha
HOBBIE, HECTaHIAPTHBIE CUTYAIUH.

He 3auteno

He Bbimonnen onuH mimu Oosiee BUAOB y4eOHON pabOThI, MPEAyCMOTPEHHBIX
yueOHbIM T1aHoM. CTyJIeHT AEMOHCTPUPYET HETIOJIHOE COOTBETCTBHE 3HAHHH,
YMEHUH, HaBBIKOB MPHUBEJCHHBIM B TaONHUIAX IOKa3aTeJeH, IOMyCKaroTCs
3HAYUTEIIbHBIC OLIMOKH, IPOSBISETCS OTCYTCTBHE 3HAHUII, YMECHHUH, HAaBBIKOB
0 psAy MOKa3aTesei, CTyICHT UCIIBITHIBAET 3HAYUTEIbHbIC 3aTPyIHEHHS IPU
OTICPUPOBAHUY 3HAHUSAMHU M YMEHHUSMH ITPH UX IIEPEHOCE HAa HOBBIC CUTYAIHH.

(I)OHIILI OIICHOYHBIX CPEACTB NMPEACTABJIICHDBI B IPUJIOKCHUH 1k paﬁoqeﬁ nporpamMme.
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Ipunoowcenue I x
B . paboueti npoepamme
MUHUCTEPCTBO HAYKHU U BBICIHETO OBPA3OBAHUS POCCUMCKOU ®EJEPALINI

DEJIEPAJIBHOE 'OCY JIAPCTBEHHOE ABTOHOMHOE OFPA30BATEJIBHOE YUPEXJIEHUE BBICIHIEI'O OBPA3SOBAHI S
«MOCKOBCKHU NOJUTEXHUYECKU YHUBEPCUTET»
(MOCKOBCKHWH MMOJINTEX)

Hampasnenne nonrorosku: 23.03.03 Dkcmryaranus TpaHCIIOPTHO-TEXHOJIOTMYECKUX MAIIMH U KOMIUIEKCOB
OII (mpoduie): « THXKUHUPUHT U SKCILTyaTalHs TPAHCTIOPTHBIX CHCTEM»
®opma o0yueHHs: OuHasi, OUHO-3a04HAas, 3a04YHas

Bun npodeccuonansnoii nesrensaoctu: (B coorBerctBrm ¢ ®I'OC BO)

Kadenpa: «HazeMHbIe TpaHCTIOPTHBIE CPEACTBAY

®OH/J OHEHOYHbLIX CPEIACTB

MO TUCHUTIJINHE

«Jles10mpou3BOACTBOY

Cocrag: 1. Ilokazarens ypoBHsI ChOPMUPOBAHHOCTH KOMIIETEHIIHIMA

2. OnucaHue OLICHOYHBIX CPEACTB.

3. Onucanue ohOpMIICHUS OIEHOYHBIX CPEJICTB:
A) 3aueTHble OUIETHI

b) JenoBas poisieBas urpa

B) 3aganus x mabopaTopHBIM 3aHATHAM

I') Temsl peepaToB

1) Tect

CocTaBuTeIb:
JlonieHT, kKanauaat guiosornyeckux Hayk Bepxoseix M. A.

Mocksa, 2021 rox
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TTIOKA3ATEJIb YPOBHSI COOPMUPOBAHHOCTH KOMITETEHIINIA

Jenonpous3BoacTeo

DOI'OC BO 23.03.03 «IkeniyaTanus TPAHCIOPTHO-TEXHOJOTHMYECKUX MAIIMH M KOMILJIEKCOB)

B mponiecce 0cBoeHMs JAHHOM JUCHUILUIMHBI CTYJIEHT (POPMHUPYET U IEMOHCTPUPYET CIEAYIONME 00IEeKYJIbTYPHbIe KOMIIETEHIUHU:

Ty o TO u pemonty ATC u ux
KOMIIOHEHTOB B COOTBETCTBHU C
TpeOOBAHUSMHU OpraHU3aAINH-
msrorosutens ATC

® YCTaHOBJICHHBIN MOPSIOK OpraHU3aIUU Jie-
ITOIIPOU3BOJICTBA, UCIIOIb30BAHUE CBEICHUH,
coJepKaluXcs B JOKyMEHTax ¥ TpeOOBaHuUs K
COXPAHHOCTH JIOKyMEHTOB, a TAK)KE OTBET-
CTBEHHOCTH 32 UX COOJIIOJICHHE.

® OCHOBHBIE IIPaBWJIa U MOPSAOK IOATOTOBKH
1 0()OpMIIEHUS] TEXHUYECKON U TEXHOJIOTHYe-
CKOU JOKyMEHTaluu

® [IPUHLUIIBI OPraHU3aLUU U IPAKTUYECKOU
peanu3anyuy JOKyMEHTO000pOTa;

® [IpaBHWJIAa COCTABIICHMSI, yUETa, XPAaHEHUS U
MCTIOJIb30BAaHUS IOKYMEHTOB (B TOM YHCIIE
OrPaHUYEHHOTO JOCTYIIa) B OpraHu3aluu

e crenu(uKy U BUJbI TEXHUYECKOH JTOKY-
MEHTAalWH;

® OCHOBHBIE IIPaBWJIa U MOPSAOK [TOATOTOBKH
1 0()OpMIIEHUS] HOPMAaTUBHBIX TEXHUYECKUX
TOKYMEHTOB, OCHOBHbIE ()OPMBI UX PEKBU3U-
TOB.

YMeThb:

® COCTaBIATh U OYOPMIIATH IPOEKTHO-
KOHCTPYKTOPCKYIO IOKYMEHTAIIUIO CUCTEM U
CPEJICTB IKCIUTyaTal[Ml TPAHCIIOPTHBIX U
TPaHCHOPTHO-TEXHOJIOTHYECKUX MALINH U

000pyTIOBaHUS.

CTOSITEIbHAS pa-
0oTa, ceMuHap-
CKUE 3aHATHUS

KOMIIETEHIIUH IlepedyeHb KOMIIOHEHTOB TexHoJiorus @dopma one- (CTeneHu ypoBHel 0CBOEHHS
NH- OOPMYJINPOBKA (popMupoBaHHA HOYHOIO Cpel- [KOMIIETCHLUIA
JEKC KOMIIeTeH Uil  [cTBa**

[IK-1 |CnocobeH opranu3oBath pabo- BHATH: Jlekuuu, camo-  [[lenosas urpa |[ba3oBblid ypoBeHb

Tect
3ayeT
Pedepar

— CMmocOOCH pemaTh THUITOBBIC
3agadd, MPUHUMATh Mpodeccuo-
HaJIbHBIE U YIIpaBJIEHYECKUE pe-
[IICHUS] 110 M3BECTHBIM aJITOPHT-
MaM, [IpaBUIaM U METOJUKaM I10
YKa3aHHBIM ~ 3aKPEIUICHHBIM 33
NMUCLUIUINHONW 3HAaHUSIM, YMEHHU-
SIM U BJIQZICHUSIM.

IloBBIIIEHHBIH YPOBEHb

— CITIOCOOCH pemraTh npaKkTuie-
CKHE 3aJa4yy ITOBLIIIEHHON
CJIO’KHOCTH, HETHIIOBBIC 3a/1a4H,
MPUHUMATH TPOPECCHOHATEHBIC
1 YIIPABJICHUECKUE PEIICHUS B
[YCIIOBHSIX HETIOJIHOW OTIpe/ieNeH-
HOCTH, IIPH HEAOCTATOUYHOM JI0-
KyMEHTaJIbHOM, HOPMATHBHOM U
METOMUYECKOM 00eCIeYeHUH 1O
YKa3aHHBIM 3aKPETJICHHBIM 32
TMCIUTUIMHOW 3HAHUSIM, YMEHH-
SIM U BJIQJICHUSIM.
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e  pa3pabaThIBaTh M COCTABJISTH TEXHOJIOTH-
YECKHE JJOKYMEHTBI TPAHCIIOPTHBIX M TPAHC-
MOPTHO-TEXHOJIOTUYECKUX MPOIECCOB

® TIPUMEHSTH BO3MOKHOCTH COBPEMEHHBIX
O(UCHBIX MMPOTPAMM IPH CO3IAHUU JTOKyMEH-
TOB;

¢ (dopMynupoBaTh TPEOOBAHUS K aBTOMATH-
BUPOBAHHOW CHCTEME, UCXOMS U3 3a]a4 yIpaB-
TICHUS

® COCTaBJIATH U 0OOPMIISTH HOPMATUBHBIE
TEXHUYECKHE JTOKYMEHTBI;

® COCTaBJISITh YCTAHOBJICHHYIO OTYETHOCTD IO
YTBEPKICHHBIM (hopMaM, COOITIO1ast yCTaHOB-
JICHHBIC TPEOOBaHUS, ICHCTBYIOIINE HOPMBI,
MPaBHJIa U CTAHIAPTHI

BJIA/1€Th:

® HaBBIKAMH CO3/IaHUS M MOJICPHU3AIINH TIPO-
E€KTHO-KOHCTPYKTOPCKOM JOKYMEHTAIIUHU B
TEXHOJIOTHYECKUX MPOIECCax.

® HaBBIKAMH COCTaBJICHUs, cOOpa, XpaHCHUS,
00pabOTKH U y4eTa TeXHOJIOTHIECKOH JT0KY-
MEHTUPOBaHHON MH(OPMAITUH, B TOM YHCIIC
OTPAHHYEHHOTO JTOCTYIa

® HaBBIKAMH BEJICHUS JOKYMEHTOO0OPOTa U
NEeTOTPOU3BOICTBA;

® COBpPEMEHHBIMHU CPEJICTBAMHU COCTABIICHHS
PIIEKTPOHHBIX POPM JTOKYMEHTOB

® MpaBWJIaMH U HOPMAaMU CO3JIaHHSI CXEM
HOPMATUBHOTO TEXHUYECKOTO IOKYMEHTO000-
poTa;

® HaBBIKAMH CHCTEMaTH3aI[MH HOPMATHUBHBIX
TEXHUUYECKUX JIOKYMEHTOB
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Ipunoocenue 2
K paboueli npozpamme

IIepeyeHb OLIEHOYHBIX CPEJICTB MO AUCIUILIMHE «/]eI0mpon3BOICTBOY

oC

HaumMmeHoBauue ore-
HOYHOT'O CpE/ICTBA

Kpartkas xapakTepucTHKa OI[EHOYHOTO Cpe/I-
CTBa

[IpencraBneHre OIIEHOYHOTO
cpeacta B DOC

Jlenoas u/unm pose-
Bas Urpa

CoBMecTHast AESITENBbHOCTh TPYMNIbI 00yda-
FOIIMXCSlT W MEeJaroruyeckoro pabOTHHKA

oJ yIPaBJICHUEM
Me1aroryeckoro pabOTHHKA C LEJIbI0 pe-
MICHUS] YIeOHBIX U MPO(ECCHOHAIBHO - OpPH-
CHTUPOBAHHBIX 3aJa4 IIyTEM HIPOBOIO MO-
MeUpOoBaHMsl peanbHON MPOOJIEMHON CUTya-
uuu. Ilo3BoiseT oneHuBaTh YMEHHE aHAJIU-
3UPOBaTh M pEHIaTh TUIHYHBIE MPOGECCHO-
HaJIbHBIC 3a1a4U.

Tema (ipoGema), KOHIICTIITHS,
POJIM U 0KUAAEMBIN pe3ysIbTaT
M0 KXKJI0W Urpe

Pedepar

[IponykT camocTOATEIbHON PabOThI CTYICH-
Ta, MPEICTABIAIONINA cO00i KpaTKoe HU3J10-
PKEHHE B MHCHbMEHHOM BHJE MOJYUYEHHBIX
[pE3yJIbTaTOB TEOPETUYECKOTO aHAIM3a OIIpe-
meJeHHOW HaydHOW (y4eOHO- UCCleI0Ba+
TEIbCKOM) TEMBI, I'/I€ aBTOP PACKPBIBAET CYTHh
MCCleTyeMOl TpoOIeMbl, TPUBOIUT Pa3iIny-
HbIC TOYKH 3PEHUS, a Takke COOCTBEHHBIC
B3IJIS1bI HA HEe.

Tewmsl pedepaTton

Tect

Cucrema CTaHJApTU3UPOBAHHBIX 3a/laHUH,
MO3BOJISAIOILAS aBTOMAaTU3UPO-
BaTh MPOLEAYPY U3MEPEHHsI YPOBHS 3HAHUY
M yMEHHI 00y4aromerocs.

doHn TECTOBBIX 3aJaHUI

3auer

CpeacTBO KOHTPOJISI YCBOCHHS Y4€OHOTO Ma-
Tepuaia TEMbI, pasjena WIH pa3/ieioB IHCH
UITJIMHBI, OPraHU30BAHHOC KaK y‘Ie6H0€ 3a-
HSTHE B BHIC COOECEIOBAaHUS TpEroaaBaTe-
151 ¢ 00YYarOIIMHUCS.

Bomnpocsr o Temam/pazaenam
JTUCHUILINHBI
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Ipunooicenue 3
K paboueli npoepamme
Od¢opmiieHne 1 onUcCaHUEe OLIEHOYHBIX CPEACTB
MHHUCTEPCTBO HAYKH 1 BBICILIET'O OBPA3OBAHIS POCCUMCKOM OEJIEPAIINN
DdenepalibHOE TOCY TAPCTBEHHOE aBTOHOMHOE 00pa30BaTeNIbHOE YUPEKICHHE BHICIIETO 00pa3oBaHUs
MOCKOBCKHIA MOJTUTEXHUUECKUN YHUBEPCUTET

Hanpagnenue noarotoBku:
23.03.03 «Ikcmiryatanusi TPAHCHOPTHO-TEXHOJOTHYECKUX MAIIMH U KOM-
ILUIEKCOB)

[lenTp rymaHuTapHOTrO 00pa30BaHUS

Jucuumnuza: «lenonpon3BoacTBo»
3auyer, 6 cemecTp,

3ayeTHbIC OMJIEThI

1. Haznauenue: Mcrionb3yroTcs AJisl IPOBEACHUS TPOMEKYTOUYHOM aTTECTALMU 10
TUCLUUILINHE «/[enonpon3BoacTBO»
2. B Guiier BKIIIOUEHO J1Ba 3ajaHUSL:
3ananue 1, 2 — BonpoCkl ISl HPOBEPKU TEOPETUUECKUX 3HAHUM.
3. KoMmrnekT 3aueTHbIX OuseToB BKIodaeT 20 OuieToB (mpuiiararoTcs).
4. Pernmament 3auera: - Bpems Ha MOArOTOBKY TE3UCOB OTBETOB - 10 15 MUH.

- Cnoco0 KOHTPOJIS: YCTHBIE OTBETHI.
5. llIkanma oneHnBaHusA:
«3a4TeHO»- €Clii CTYJEHT OCBOMJ OCHOBHOM MaTepHuasl MporpaMMbl, TPaMOTHO U
JIOTUYECKU CTPOMHO €ro M3jaraer, He JOMYCKAaeT CYIIECTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOMPOC.
«He 3a4TeH0» - €ClM CTyAEHT JEMOHCTPUPYET HEMOJHOE COOTBETCTBUE 3HAHUU,
yMEHUM, HABBIKOB MPUBEICHHBIM B TaOJIUIAX MOKa3aTesel, JOMyCKatTCs 3HAUYH-
TEJIbHBIE OIIMOKH, MPOSIBIISIETCS OTCYTCTBUE 3HAHWUN, YMEHHM, HABBIKOB IO PSIY
NOKa3aTeJed, CTyAEHT UCIBITHIBAECT 3HAYUTEIbHBIE 3aTPYJAHEHUS TIPU ONEPHPOBA-
HUW 3HaHUSMHU U YMEHUSMHU [IPU UX IIEPEHOCE HA HOBBIE CUTYyaLlUH.

3AUYETHBIN BUJIET Ne 1
1. TpeGoBaHMs TOCYJapCTBEHHBIX CTAaHAAPTOB K O(DOPMIICHHUIO CITYKEOHBIX TOKY-
MEHTOB.
2. TloaroToBka TOKyMEHTOB K ApXMBHOMY XPaHEHHIO.

3AUETHBIN BUJIET Ne 2

1. OCHOBHBIE CTaANHU JOKYMEHTO000pOTA.
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2. praBHCHI/IC QJICKTPOHHBIMU JOKYMCHTAMU.

1.

3AUETHBIN BUJIET Ne 3

DTansl BHCAPCHUA CUCTCMbI aBTOMAaTHU3allu1 ,Z[OKYMGHTOOGOPOTEI.

2. CoBpeMeHHOE JIeI0BOe TUChMO. TpeboBaHus K 0()OPMIICHUIO JIETTIOBOTO MUChMA.

I.

3AUYETHBIN BUJIET Ne 4

PexBusutsl nokymeHToB. [IpaBuiia opopmiieHUs: pEKBU3UTOB JOKYMEHTOB.

2. HaznaueHue u 0COOCHHOCTH MCTOJIb30BaHUs [ 0CyJapCTBEHHON CUCTEMBI JIOKY-
MEHTAIIMOHHOTO obecrnieueHus ynpasienuu u [IpaBui nenonpousBojicTea B ee-
paJbHBIX OpraHax UCIOJHUTEIbHOMN BIACTH.

N —

N —

N —

N —

I.

3AUETHBIA BUJIET Ne 5

. O6mme TpeboBaHMs K JOKYMEHTUPOBAHUIO YIIPABIEHYECKOM JIESITEIILHOCTH.
. OCHOBHBIE YUYETHBIE JOKYMEHTHI 0 JICJIONPOU3BOJICTBY HAa MPEANPUSITHH.

3AUYETHBIN BUJIET Ne 6

. MeTob! 0CylIeCTBICHUS] KOHTPOJIS 32 UCTIOJHEHUEM JJOKYMEHTOB.
. FOpuanueckas cuna JOKYMEHTOB.

3AUYETHBIN BUJIET Ne 7

. [lepeyerb MHPOPMALIMOHHO CIPABOYHBIX JOKYMEHTOB.
. Cucremarusanus JOKyMEHTOB B I€JIONPOU3BOJICTBE.

3AUETHBIA BUJIET Ne 8

. CyOBeKTHI, OCYIIECTBISIONINE KOHTPOJIb 38 UCIIOJTHEHUEM JIOKYMEHTOB.
. 331241 CHCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

3AYETHBIN BUJIET Ne 9

JIoOKyMeHT Kak OOBeKT peryiaupoBaHusi. OYHKIUMU M BUABl JOKYMEHTOB, HX

yHU(UKALMISA U CTAaHAAPTU3ALIMSL.
2. CTpyKTypHu3alus TEKCTOB YIPABIECHYECKUX JOKYMEHTOB.

3AUETHBIV BUJIET Ne 10
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1. Ocobennoctu oopmileHHs] OTAEIbHBIX BUIOB JTOKYMEHTOB, 00pa3ylOIIUXCs B
npolecce AesTeNbHOCTU TOCYAapCTBEHHOTO oprana. VcTopus pa3BUTHSI CUCTEMBbI
rocyJapCTBEHHOTO JIETONPOU3BO/JICTBA.

2. Tlonatue “SNEKTPOHHBIA TOKYMEHT B HH(QOPMAIMOHHON CHUCTEME OpraHu3a-
1007078

3AYETHBIN BUJIET Ne 11

1. TIlomstme  gokymeHTupoBaHus.  TpeOoBaHusA,  TpPEObIBISIEMbIE K
JOKYMEHTHPOBAHMUIO.
2. IlepedyeHp OpraHU3alMOHHBIX U PACTIOPAIUTEIBHBIX JOKYMEHTOB.

3AYETHBIN BUJIET Ne 12

1. CornacoBanue (BU3UPOBAHKE) TOKYMEHTOB.
2. Tlopsinok onpeneneHus MepevHs JOKYMEHTOB JJIsl apXUBHOTO XpaHEHUS.

3AUETHBIN BUJIET Ne 13

1. TocymapcTBeHHOE peryaupoBaHHE, HOPMATHUBHAS TMPABOBAas W METOIUYECKAs
OCHOBA JIOKYMEHTAITMOHHOTO 00ECTICYCHUS YIIPABIICHUS.
2. DIeMeHTbI JOKYMEHTO000pOoTa.

3AUYETHBIN BUJIET Ne 14

1. IIpouecc pa3paboTku JokymMeHTOB. KoHCTpyupoBaHue 01aHKOB JJOKYMEHTOB.
2. Ilopsinok popmupoBanusi, 0popMIICHUS, BbIIAYU U XPAHEHUS JINYHBIX J1E1.

3AYETHBIN BUJIET Ne 15

1. OcoOeHHOCTH MEXIYHAPOIHOTO JISTOBOTO OOIICHUSI.
2. ManunynupoBaHue B 00IIeHUN. TUITBI MAaHUITYJISIIHA.

3AUYETHBIN BUJIET Ne 16

1. CymHoCTb, HaNpaBJIEHUs U BUJIBI TOCYAAPCTBEHHOIO PETYJIMPOBAHUS JOKYMEH-
TalMOHHOTO OOECIeueHus yIpaBJIeHUs, HAa3HAaYeHHE, OCOOEHHOCTH U COOTHOLIE-
HUE€ HOPMATHUBHOT'O ITPAaBOBOI'0 M METOJIMYECKOTO PETYJINPOBAHMSL.

2. XapaKTepucTruKa OCHOBHBIX CTaJIui JOKYMEHTO000POTA.

3AYETHBIN BUJIET Ne 17

1. TepmuHOIIOT S, UCIIOB3YEMas B CHCTEMaX JIEKTPOHHOTO JIOKYMEHTO000pOTA.
2. CucremaTu3anus U o0ecrieueHue COXpPaHHOCTH JIOKYMEHTHON MH(OPMAIIHH.
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3AUETHBIN BUJIET Ne 18

1. YaudumnmpoBannas cucrema T0KyMeHTauu. Buibl yHUPUITIPOBAHHBIX TEK-
CTOB, 0COOEHHOCTU 0opMIIeHUs TpadapeTHOTO TEKCTAa, AHKETHI U TaOIHIIHI.
2. TpeboBanus K cUCTEMaM. JTallbl BLIOOpAa CUCTEMbl aBTOMATU3AIIHH.

3AUYETHBIN BUJIET Ne 19

1. Cucrema CcHOpaBOYHO-aHAIUTUYECKOM ¥  CIPaBOYHO-WH(DOPMALIMOHHOU
JOKYMEHTAIUU.

2. Knaccudukanus CHUCTEM D3JIEKTPOHHOIO JOKyMeHTooOopota. llomxonsl k
CO3/IaHUIO CUCTEM BJIEKTPOHHOIO T0KyMEHTOO00pOTA.

3AUYETHBIN BUJIET Ne 20
1. CocraB, comepxaHue U OCOOCHHOCTH pean3aliii TpeOOBaHUN K PACIOJIOXKe-
HUIO U 0OPMIICHUIO PEKBU3UTOB JJOKYMEHTOB.

2. JIoOKyMEHTHpOBaHUE YIPABICHUYECKON AeATEeNbHOCTH mpeanpustus. Cucrema
JOKYMEHTALUU.

CocraButens: JIOLIEHT, K.(puinoi.H. Bepxobeix N.A.
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Odopmiienne 3axanus 1J1s 1eJ10BOI (POJIeBOI) UTPbI

MMHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHM S POCCUMCKOM
OEJIEPALINN
denepanbHOE rocyAapCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE BBICIIETO
oOpa3oBaHwUsI
MOCKOBCKMH NOJIUTEXHUYECKUM YHUBEPCUTET

Hanpagnenue noarotoBku:
23.03.03 «IkecnimyaTanusi TPAHCIOPTHO-TEXHOJIOTHYECKHUX MAIIUH U KOMILIEKCOB)

IleHTp ryMaHUTAPHOTO 00Pa30BaHUSA
HemnoBasi (posieBasi) urpa
10 JUCHUIUIMHE «/[emonpon3BoaCcTBOY

1. Tema (mpo0siema). JJokymMeHTanusl IO KOMMEPYECKOU NEATEIbHOCTH MPEAIPU-
SATHSL.

2. KoHuenuus Urpsbl.

1 oxTs16pst 2012 1. ObLI 3aKiTI0YeH AOroBOp moctaBku Mexay OAO «ABryct» (1o-
CTaBIIMK) U mBeHHON (habpukoii «Bocxom» (MOKymaTenb) Ha MPOJAXy MICTKOBOU
TkaHu B kosnuectBe S00 meTpoB 1o 1ieHe 70 pyoieit 3a metp (ctaBka HIC — 20%)
21 oktsa6ps 2012 1. mocTaBUIMK BICTANI MOKynaTento cueT-paktypy Ne 497. Tlocne
noyiyueHue cuera-QakTypsl miBeiHas (aOpuka oriaTuia TKaHb IUIATEKHBIM T0-
pydenuem Ne 314 ot 25.10.2012 r. u HanmpaBwia SKCHEIUTOPA C JOBEPEHHOCTHIO
No 134 o1 27.10 2012 1. cpokom 10 nHel Ha MOJy4yEeHHUE TKAHMU.

[Ipu nmpuemke npoayKuuM Ha ckiajae mBeidHoN (padbpuxu 2 HosOps 2012 r. ObuIa
BBISIBJICHA HEJIOCTaya 27 METPOB TKAHU, B CBA3U C ATUM NIPEANPUITUEC-TTOKYIIATEIb
IPEeAbSIBUIIO TPETEH3UIO MOCTaBIIMKY (mucbMo Ne 18 oT 3.11.2012 r.).

3. Poun:

a) paOOTHUKY MPEAIPUATHSA-IOCTABIIUKA!

- PykoBoautenb npeanpusiTus;

— ['naBHBIN OyxTanTtep;

- Byxranrepa rpynmsl o y4eTy roToBOil IpOIYyKINHU U €€ pealin3alnH;

- FOpucT-KOHCYIBTAHT.

0) paOOTHHUKY MPEANPUATUA-TIOKYTIATEIS:

- PykoBoautenb npeanpusiTus;

- ['maBHBIN OyxTanrtep;

- byxranrepa MaTepuaJbHOU IPyIIIbI;

- PabGoTHMKHM OT/I€TIa MAPKETUHT 4,

- Pacuernas rpymma;

- PaboTHUKH IOpUAMYECKOTO OT/EINA;
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- DKCneauTOop;

— 3aBEeAYIOLINAN CKIIA/IOM.
B) CY/IbU;

I') 9KCIIepTHas rpynmna.

4. IlpoBenenue 1e10BOM UIPbI

IlepBas urposasi curyanusi. «Pa3padorka 10ropopa nocraBkm».

et agMUHUCTPATHUBHOE COBEIAHUE, IJI€ MPUCYTCTBYIOT: PYKOBOJMTENIU IPEA-
OPUATUI NOCTABIIMKA U MOKYIATENS, OPUCTHI-KOHCYIBTAHTBI OT NPEAIPUATHI.
KOpucT-KOHCYIBTAaHT OT MPEANPUATUS-TIOCTABIIMKA PACKPBIBAET CYIIHOCTb U CO-
JepKaHUe JOrOBOPA-IIOCTABKHU:

«JloroBop 3akiouen 1 okts0psa 2012 r.

B noroBop BKIIIOYEHBI CIEAYIOIINE YCIOBUS:

IIpenmer norosopa

ITocTtaBuMK 00s13yeTcs MOCTaBUTh, @ MOKYINATEIb MPUHATh M OIUIATUTH MPOJYK-
LU0 TI0 HOMEHKJIAType U B KOJMYECTBE: TKaHb LIENKOBYIO B KoinuuecTtBe 500 mMet-
pOB.

KauecTBO 1 KOMIIJIEKTHOCTh

KonnuectBo 1 KOMIIEKTHOCTh MpOoAyKuuu cooTBeTcTBYIOT 'OCTy Noe ot
Llena

Onnara npoyKUUH TPOU3BOAUTCS MO CBOOOJIHBIM OTIYCKHBIM LieHaM -70 pyOsei
3a MeTp coriacHo no cuery-paktype Ne 497 ot 21.11 2012 r.

Cpoku U MOpsIIOK MOCTABKHU:

[TocTaBkH MPOAYKIIUN MPOU3BOJATCA C 25 OKTIAOPSI.

JlocpouHas MocTraBka NPOLYKLIHUH JTOIYCKAETCS.

Cymma norosopa:

CymmMma noroBopa coctasisier 35 000 pyoueit. [Ipu usmenenun oobema MOCTaBKU
WIH LIEH CyMMa COOTBETCTBEHHO U3MEHHUTCH.

NMyniecTBEHHas OTBETCTBEHHOCTh CTOPOH:

3a HapyLIEeHUE CPOKOB IMOCTABKHU MOCTABLIMK YIJIAYMBAET IMOKYIATEII0 HEYCTONKY
B pazmepe 10 % OT cTOMMOCTH HEAOMOCTaBIAECHHOW MPOTYKIIMH.

3a HeoOOCHOBAHHBIN OTKa3 OT OIUIATHI MJIATESKHBIX TPeOOBaHMIA MOCTABIINKA, T0-
Kynartenb yruiadupaer mrpad B paszmepe 50% OT CTOMMOCTH HEONOCTABICHHOU
IPOIYKLHUH.

[Topsanok paspelienus cropos:

Bce criopsl i pasHoriacusi 1o JaHHOMY AOTOBOPY MOJJIEXKAT PACCMOTPEHHUIO B
apOutpaxHoMm cyje T. [IeH3bl, peleHne KOTOpOTro CTAaHOBSITCS 00s3aTeIbHBIM IS
CTOPOH.

Hpyrue ycnoBus

24



KoHTpakT MoxkeT ObITh TOCPOUYHO PACTOPTHYT IO B3aUMHOMY COTJIACHIO WJIM WHHU-
IIMaTuBe OJHOW M3 cTOpoH. COoOOIIEHHE O PACTOPKEHUHU JOJDKHO OBITH OTOCIIAHO
HE To3/IHee 3 JHEeH 0 MpeanojaraeMoi JaThl paCTOPKEHUS.

IOpunuueckue aapeca u MOJANKUCH CTOPOH

[TocraBmuk [Tokynarens

r. Ilensa 402500 r. Ky3nenk 442500
yi. MaskoBsckoro, 24 yia. Mupa, 162
T. 46-67-15 T. 66-25-14
Kommepuecknii 6ank «FOHUKCy r. [1en3s Kommepueckuii 6ank «Tapxa-
HBI»

p/c 40810810748000000016 p/c
684210000000000000027

ko o OKIIO-366 012 ko o OKIIO 680 420

MOANUCH PYKOBOJIUTES HNOAMUCH PYKOBOIAUTENS

M.IL. M.IL

PyxoBogurenu npeanpusTU MOANMCHIBAIOT AOTOBOPA MOCTABKH, Y KaXI0ro W3
HHUX OCTA€TCS MO OJTHOMY 3K3EMILISAPY.

Bropas urpoBas curyanus «CocraBienne cuera-GgakTypbl Ha NPOAYKIUIO U
OTIPABKA €ro MOKYINaTeJIIo»:

Cuer-dhakTypy COCTaBISAIOT OyXrajaTepa TPYIIbI 0 YYETy TOJ0BON MPOIYKIIUUA U
€€ peau3alyH.

[IpencraBuTens AaHHOW TPYIIBI MPEAOCTABISIET AAHHBIM JOKYMEHT Ha IMOIINUCH
[JIABHOMY OyXTajirepy:

- B cooTBeTcTBHM C JOrOBOPOM Ha MOCTaBKY ObLI COCTaBIIEH cUeT-(hakTypa, KOTO-
phIil ToATBEpKAACT (PAKTUUECKUN OTITYCK TOBapa M B TO K€ BpeMsl SIBJISIETCS J10-
KYMEHTOM TI0 €ro MPUEMKE U OIJIaTe MOKYIATEIsIM.

Hame npennpusitue-nocraBmuk OAO «ABrycT» AOMKHO MOCTABUTH MOKYIATEIIO
OAO «Bocxoa» menkoByto TkaHb B kojquuectBe 500 meTpoB 1o neHe 70 pyOnei
3a metp. Ilpu srom craBka HJIC paBusiercs 20 %, B pesynbTaTe OJDKHO OBITH
orutayeHo 42000 py6uieii. Mbl cocTaBmiin 2 SK3eMIUIIpa CUeT-(PaKTyphl: OpUTHHAI
HaIIPaBJIAETCS OKYATEIIO.

Tperbs urpoasi curyauus «CocraBjieHHe J0BEPEHHOCTH HA MOJy4YeHHe TKa-
HI»

MarepuanbHoii rpynmnoit mBeiiHon ¢adbpuku OAO «Bocxom» 25.11.2012 r., Ha
ocHoBaHuM cueta-paktypsl Ne 497 ot 27.11.2012 r. cocTaBisieTcsi JOBEPEHHOCTh
No 134 ot 25.11.2012 1., cpokom — 10 nHeit. [JoBEpeHHOCTh COCTaBJI€HA HA YKCIIE-
nutopa (paboTHHMKA OTIeNla MapKEeTHHIa), KOTOPbIA MO JaHHOW JIOBEPEHHOCTH
nospkeH onyunTth B OAO «ABryct» TkaHb IETKOBYIO B KoinuyecTBe S00 MeTpoB
no 1ieHe 70 py6mneit 3a meTp. [IpaBUIbHOCTD COCTaBIEHUS IOBEPEHHOCTH TIPOBEPSI-
etcs rinaBHbIM Oyxrantepom OAO «Bocxon»

['maBHbBIN OyxTanrep:
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- JIoBepeHHOCTh COCTaBIIEHA MPABUIIBHO, T.K. 3aII0JHEHBI BCE OCHOBHBIE PEKBHU3U-
Thl IOBEPEHHOCTHU: HaUMeHOBaHue npeanpusatus, kox no OKIIO, Ne u narta Beina-
Y1 JJOBEPEHHOCTHU, CPOK JCUCTBUS, OAHKOBCKME PEKBU3UTHI HAILIETO MPEANPHUATHS,
NACIOPTHBIE JTAaHHbIE HKCIEAUTOPA, HAUMEHOBAHUE JOKYMEHTa MO0 KOTOPOMY MbI
noJiy4aeM TKaHb (cueT-dakrypa), ero Homep u jaara. Ha o0opoTHO# cTopoHE 3a-
noyiHeHa Tabimna: nepedeHs TMILI, moaexamux MOJy4eHUI0 M MX KOJWYECTBO
MPOMUCKIO, MOJMUCH CEKPETaPs, YAOCTOBEPSIOIAs MOMUCH IKCIEIUTOPA.
JIoBEpEHHOCTh MOANUCHIBACTCS TJIABHBIM OyXTalT€pOM M PYKOBOJUTEIIEM, HA HEH
CTaBUTCS NeYaTh PaOpUKU.

YerBepras urposasi curyanus «lIpmemka-ciaua ropapa»
Ha npennpustumn-nocraBuiyke:

DKCIeUTOp OT MOKyMHaTessl MPUXOIUT B OYyXTaaTEPHUIO C JIOBEPEHHOCTHIO U
acrnopTOM:
- «4, skcnenurop, ot mpennpusTus «Bocxom» mpunuia Ha Baie NpeanpUsITHE
«asryct» s nonyuenust 500 metpoB Tkanu 1o 1ene 70 pyoOuneit 3a metp. BoT g0-
BEPEHHOCTh Ha Mo€ UM cpokoM 10 gHeit u nmacnopt. IlepByro yacTh 1OBEpEHHO-
CTH 51 OCTAaBJIIO Ha MPEANPHUATHU MOCTABIINKA, a KOPEHIOK JOBEPEHHOCTH 3a0u-
paro Juisi BO3BpAIICHUS B OYXTaJITEPUIO HAIIIETO MPEATPUITHS.
[Tocne mpoBepKU MACHOPTHBIX JAHHBIX AKCHEAUTOPY BBIJAIOT TOBAP U KOPEILIOK
JIOBEPEHHOCTH, OATBEPAKAAIOIINN €r0 OJIyYeHHE.
Ha npennpustun-nokynarene:
DKCHeAUTOpP COBMECTHO C 3aBEAYIOLIMM CKJIaJ0M MPOU3BOAUT NPUEMKY TOBapa 1o
KOJIMYECTBY U Ka4eCTRY.
3aBeyIONIUNA CKIIAIOM 3aMOJHAET MIPUXOIHBIA OpJiep O pe3ysibTaTax MPUEMKHU TO-
Bapa coO0IIAET PYKOBOJUTEIIO MPEAIPUITHS:
- B cooTBeTcTBUM ¢ nipuxoAaHbIM opjepoM Ne 2 ot 2.11.2012r. Hamie npeanpusitue
MOJIYYHJIO IICJIKOBYIO TKaHb B KojimdecTBe 473 MeTpa, 3TH JAaHHbIE HE COOTBET-
CTBYIOT CUETY-(paKType, COrjlacHO KOTOPOH AOJKHBI ObUTH MocTaBUTh 500 METpPOB.
Pasmep Henoctaun cocrasisier 27 MeTpoB, cyMMa Hegoctauu 1890 pyoiei.
Ha ocHOoBaHuM 3TOro pyKoBOAUTENb NPUHUMAET PEUICHUE:
- B cBs13u ¢ TeM, 4TO Ha HalIeM MPEANPUATHH, TIPHU MOJTYYSHUN MPOAYKIIHH, Obla
oOHapy»KeHa HeJocTaya, Mbl OTIPABJISIEM MUCbMO-TIPETEH3UIO B aJIpec Mpeanpusi-
TUSA-TIOCTABIINKA, T.€. Mara3uHa «ABryct». [IMCbMO-TIPETEH3UI0 COCTABIISIET OJIUH
13 paOOTHUKOB OTJEJIa MAPKETHHTA.

IIsitas urposas curyanus «CocTraBjieHHe MUCbMA-TIPETEH3 UM
[TucemMo-nipeTeH3UI0 00BIYHO MOCHLIAIOT MPEANPUATHSI-TIOKYIATEIU B aJpec Hepa-
JTUBOW OPraHU3alUu-TI0CTABIIUKA.

B Tekcre yka3piBalOT TpeOOBaHUS M MPETCH3UM 3asBUTENS, OOOCHOBBIBAIOT JTH
TpeOOBaHUS M, €CIIM HEOOXO0JIMMO, YKa3bIBAIOT MOJIPOOHBIA pacueT CyMMbI, KOTO-
PYIO 3asBUTENb POCUT EMY TIEPEUUCIIUT.

[IucbMO MOANMCHIBAET PYKOBOAUTEIb OPTAaHU3AMH WJIN €r0 3aMECTUTEb.

Otnen MapkeTHHra.
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PykoBoguTenb oTAena MapKeTHHIa JOBOJIUT J0 CBEICHUSI OJHOTO M3 PaOOTHUKOB
0 HEOOXOAMMOCTH COCTaBJICHHUSI MUChbMa-IIPETEH3UU MOCTABIIMKY Ha OJIAHKE s
BHEIIHUX JIOKYMEHTOB.

CocTraBieHHOE NMPETEH3MOHHOE IMUCbMO PYKOBOJUTENb OT/AENIa MAPKETUHTA COIJIa-
CyeT C PYKOBOJUTEIIEM IIPEANIPUATHS:

- B cBsI3u ¢ oOHapykeHHEeM HeJI0CTayu ToBapa MpH ero npueMke 473 mMerpa TKaHU
no mene 70 pyOneit 3a MeTp, HalIUM OTAEIOM OBUIO COCTaBIIGHO IHCHMO-
npeteH3ust Kk npeanpusatuio-noctaBmuky (OAO «ABryct»). B cocraBieHHOM
nucbMme Ne 18 or 3.11.2012 r. ykazana npudmHa €ro COCTaBJICHUS, KOJIUYECTBO
HEJOCTAIOIIEH TKAaHU U CyMMa IPUYMHEHHOT0 MaTepualibHOro yiepoba. Kpome to-
ro, Halle NpeAnpUsITHE TPOCUT BO3MECTUTH YIIEpO U BbICIATh OTBET HA MPETEH3U-
OHHOE MUCBMO B CPOK 110 20 qHEN.

[Tocne moanucanus nucbma pykoBoauTesneM (aOpuKu, ero OTHPABISIOT MOCTaB-
HIUKY.

[TuceMoO-nIpeTEH3HS IPUIIaraeTcsl.

5. Oxunaemplii pe3ysibTar:

- 0000mMUTh 3HAHUS TIO JCJIIONPOU3BOJICTBY B O0JIACTH COCTABJICHUS JOKYMEHTOB
110 TOBAPHBIM OIEPAIUsIM, MUKPOIKOHOMHKE, OyXTalITepPCKOMY YUETY;

- HAY4YUTbCS pa3padaThiBaTh JOTOBOP MOCTABKU;

- COCTaBUTh cUeT-(HAKTYpPY U OTIPABUTH €0 MOKYIATEIIO;

- COCTaBUTh JOBEPEHHOCTH Ha MOJYyUYECHHUE TKAHU;

- 0hOpMUTH TOKYMEHTAIBHO MPUEMKY-C/Iauy TOBapa;

- COCTaBUTh MUCHMO-TIPETCH3UIO.

6. Kpurepum ouenku:

3a KaXIbplii MPaBUIBLHO BBIMOJHEHHBIN 3Tall UTPhl TpyNma Moixy4daeT S5 Oaiios.
[IpaBUIBLHOCTH COCTABIICHUS JOKYMEHTOB ONPEIEISIETCS SKCIIEPTHOM IPYIIIOHN.
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Odopmiienue Tem 1Ji4 3cce
(pedepaToB, 10KI210B, COOOLIEHUI)

MUWHHUCTEPCTBO HAVKMU 1 BBICLLIET'O OBPA30OBAHMS POCCUNMCKON DEJEPAIINN
DenepaibHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIIbHOE YUPEKICHHUE BBICIIETO 00pa3oBaHUs
MoOCKOBCKHI MOJIMTEXHUUECKUN YHUBEPCUTET

HaHpaBJ'IGHI/IC IIOAT'OTOBKH.

23.03.03 «Ikcmiryaranusi TPAHCHOPTHO-TEXHOJOTHYECKUX MAIIIMH U KOM-
TJIEKCOBY

LenTp ryMaHUTApPHOT0 00pPa30BaHUsA

Temsl pedeparTon
1o AucHUuILUIuHe «/{eJonpou3BoaACTBO»

DBoJIIOLMS JEJI0NPOU3BOACTBA B Poccum.

[IpaBuiia 1en10npOU3BOJACTBA B OpraHax UCIOJIHUTEIbHON BIIACTH.
Jenonpon3BoACTBEHHAs HKCIIEPTU3A.

Bubl ToKyMeHTaIMu.

biank nokymeHnra.

Buapl pactiopsautesbHONM JOKYMEHTALUU.

[Topsinok nmpuema, oOpabOTKH U PErUCTPALUNU MUCbMEHHBIX OOpaIICHHA
rpakJiaH.

8. KagpoBas nokyMeHTanus.

9. ApxuB.

10.  JlenonpousBOACTBO MO OOpaIIeHUsIM IpaxaaH.

11. Jlormueckas CTpyKTypa TEKCTa.

12.  Jlenoas mepemnucka: ciy>KeOHbIe MHUChMa, CIIPABKH, CITY>KEOHbIE U 00BSICHU-
TEJIbHBIE 3AMUCKH.

13. CnyxeOHas dTUKa U JEIOMPOU3BOACTBO.

14.  DneKkTpOHHBIA JOKYMEHTOOOOPOT.

Nk

Kpurtepuu oueHku:
- OIIEHKAa «OTJIMYHO» BBICTABIIACTCA CTYACHTY, €CIM padoTa CTyJeHTa HamucaHa

IPAMOTHBIM HAYYHBIM SI3BIKOM, UMEET YETKYIO CTPYKTYPY M JIOTUKY HW3JIOKEHHS,
TOYKa 3pEHUS CTyJIeHTa 00OCHOBaHA, B pabOTe MPUCYTCTBYIOT CChUIKH Ha HOpMa-
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TUBHO-IIPABOBBIE AKThI, NMPUMEPHl U3 CyACOHON MPAKTUKH, MHEHUS H3BECTHBIX
y4€HbIX B AaHHOM oOnactu. CTyJIeHT paboTe BbIABUTAET HOBBIC UJEH U TPAKTOBKH,
JEMOHCTPUPYET CIIOCOOHOCTh aHAJU3UPOBATH MaTEPHAIL.

- OIIEHKA «XOpPOIII0» BBICTABIIAETCS, €ClM paboTa CTy/IEHTa HAMMCaHa TPAMOTHBIM
HAYYHBIM S3bIKOM, UMEET YETKYIO CTPYKTYPY U JIOTUKY U3JI0KEHUSI, TOUKA 3pEHUS
CTylleHTa OO0OCHOBaHa, B pabOTe€ MPUCYTCTBYIOT CCBHUIKM HAa HOPMATHUBHO-
PaBOBbIC AKThI, IPUMEPHI U3 CYACOHON MPAKTUKU, MHEHUS U3BECTHBIX YUYEHBIX B
JTAHHOM 00JIaCTH.

- OLICHKA «YJIOBJIETBOPUTEIHHOY» BBICTABIIACTCS, €CIU CTYJEHT BBINOJIHUI 3a/1aHUE,
OJIHAKO HE MPOJEMOHCTPUPOBAJ CIIOCOOHOCTh K HAYYHOMY aHAJIU3y, HE BHICKA3bI-
BaJl B pabOTE CBOEro MHEHHUsI, JOMYCTHJ OIIMOKKA B JIOTHYECKOM OOOCHOBaHUU
CBOEro OTBETA.

- OIICHKA «HEYJAOBJICTBOPUTEIHHOY» BBICTABISACTCS, €CIU CTYJICHT HE BBITIOJHUII 3a-
JaHUE, WA BBITIOJIHWI €ro (popManbHO, OTBETHII Ha 3a/JIaHHBIA BOIPOC, MIPU I3TOM
HE CChUIAJCS Ha MHEHUSl YUEHBIX, HE TPAKTOBaJl HOPMATHUBHO-IIPABOBBIE aKThI, HE
BBICKa3bIBaJI CBOETO MHEHUS, HE MPOSBWI CIIOCOOHOCTh K aHaJIM3y, TO €CTh B lie-
JIOM 1IeTh pedepara He JOCTUTHYTA.
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OdopmiieHne TeCTOBBIX 3aJaHUI

MUHMCTEPCTBO HAYKH U BBICLLEI'O OBPA30BAHWS POCCUMCKOMN ®EJIEPALIMA
DegnepanbHOE rOCy1apCTBEHHOE aBTOHOMHOE 00pa30BaTeNbHOE yUPEKICHUE BBICIIIETO 00pa30BaHUs
MOCKOBCKMH MOJUTEXHUUECKUN YHUBEPCUTET

Hanpasnenue noaroToBku:

23.03.03 «IkecniryaTanusi TPAHCIOPTHO-TEXHOJIOTHYECKUX MAIIUH U KOM-
IVIEKCOBY

HeHTp T'YMAaHUTAapHOTro 06p330BaHI/Iﬂ

Tect

mo JTUCHMIIIMHE «Z[CJIOHPOI/IZ%BOIICTBO»

Bomnpoc 1. /lemonpon3BoacTBO — 3TO:

a) OTpacib JEATEIbHOCTH, KOTOpas HEe 00eCneunBaeT JOKYMEHTUPOBAHUE U Opra-
HU3ALMI0 pa0OThI ¢ OPUCHBIMU TOKYMEHTAMH;

b) oTpacib AesTeNbHOCTH, KOTOpasi 00eCrneyruBaeT JOKYMEHTUPOBAHUE U OpraHu-
3a1ui0 paboThl ¢ OPUCHBIMU TOKYMEHTAMH,

¢) cepa 1eATeNbHOCTH 110 00ECIEYEHNIO0 OpraHu3aluy O(PUCHBIMU TIOKYyMEHTAMHU.

Bormpoc 2. Kakue GpyHKIIMT UMEIOT Bce O(pHUIMAIbHBIC JOKYMCHTHI:
a) o0IIMe U OCHOBHBIE;

b) obmue u crenuagbHbIE;

C) MaTepuajbHbIC U MPOILIECCYATbHBIC,

d) nemoBbIe U obIIHE.

Bomnpoc 3. CocTtaB JOKyMEHTOB B OpraHU3aluy 3aBUCUT OT:

a) MopsJiKa IPUHATHUS pElICeHUH (€IMHOHAYANINE U KOJIJIETHaTbHOCTh);

b) o6bema u xapakTepa B3auMOCBSI3€i B OpraHu3alliu;

C) XapakTepa B3aMMOOTHOIICHUN C JAPYTUMHU OpPraHU3ALUSIMU U TOCYJIapCTBEHHBI-
MU OpraHaMu;

d) Bce BhIlIEIIEpEUUCIICHHOE.

Bormpoc 4. Yaudukaiius 10KyMEHTOB — 3TO:

a) YCTAaHOBJICHHE HE €JUHOT0 KOMIUIEKCAa BUIOB M Pa3HOBUIHOCTEH TOKYMEHTOB
JUTSI QaHAJIOTMYHBIX YIPABIECHYECKUX CUTYaIHi, pa3paboTka equHbIX (Gopm u mpa-
BUJI X COCTaBJICHUS, OpOopMIICHUE U CO3/1aHKEe TpadapeTHBIX TEKCTOB;
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b) ycTaHOBIIEHHE €MHOTO KOMILIEKCA BUIOB M Pa3HOBHIHOCTEH OTYETOB JIIsl aHAa-
JIOTHUYHBIX yNPaBICHUYECKUX CUTYalluid, pa3paboTka equHBIX (OpM M MPaBUI HX
cocraBJieHUs, 0QOPMIICHHE U CO3IaHNe TPpa(apeTHBIX TEKCTOB;
C) YCTAaHOBJICHHE €IMHOT0 KOMIUIEKCA BUIOB M PAa3HOBUIHOCTEH JOKYMEHTOB ISt
AQHAJIOTUYHBIX YMPABICHYECKUX CUTYaIlNi, pa3padoTKa equHbBIX (POpM U IpaBUIT HX
cocTaBiieHHsl, 0QOpPMIICHHE U CO3/laHne TpadapeTHBIX TEKCTOB.

Bomnpoc 5. T'ogoBoit 00beM T0KyMEHTOO00pOTa — ITO:

a) UICXOJIHAsl BEJIMYMHA JUIsl pacyeTa YHUCICHHOCTH COTPYIHHMKOB ciyxkObl [0V,
ONPENICIICHUS] CTEIEHU 3arpy>KEHHOCTH CTPYKTYPHBIX MOJpa3/IeICHU U OT/AEIb-
HbIX paOOTHUKOB, CPEACTBO ONMpPEACIICHUSI MOTPEOHOCTEH B OpraHU3aIMOHHON WU
BBIYUCIIUTEILHON TEXHHUKE, BbIOOpa HaubOosiee d(PPEeKTUBHON CHUCTEMBI PETHCTpa-
[IUU JOKYMEHTOB M CIIPABOYHOTO ammapara;

b) ucxoaHasi BeJIMUYMHA /I pacyeTa YMCICHHOCTH HACEJICHUSs, ONpe/IeNieHus CTe-
MIEHU 3arpy>KEHHOCTH CTPYKTYPHBIX MOJIPA3ACICHUN U OTACIbHBIX JIIOJICH;

C) CPEACTBO ONpenesieHUs: TOTPEOHOCTEM B OpraHU3allMOHHON M BBIYUCIUTEIILHON
TEeXHUKE, BbIOOpa Hanbonee 3HEKTUBHON CUCTEMBI PETUCTPAIlMU TOKYMEHTOB U
CIIPAaBOYHOTO aIapara.

Bormpoc 6. JlokyMeHT0000pOT — 3TO:

a) IBIDKCHHE TOKYMEHTOB B OPTaHU3AIIMU C MOMEHTA UX CO3/IaHUSI WIIU TTOTYUEHUS
710 3aBEPIICHUS UCTIOJTHEHUS WIH OTIIPABKH;

b) noKyMeHT, He TpeOyroluii 0cOO0r0 BHUMAHUS;

C) IBWKCHHUE JOKYMEHTOB B OpPTaHM3AIlMU C MOMEHTA WX IMOJYUYEHHUS J0 3aBepIle-
HUS UCIIOJTHCHHSI WJTM OTIIPABKX B KOMHTET T10 JieJilaM HECOBEPIIICHHOICTHHX.

Bompoc 7. OTMeTsTe OCHOBHBIE ATalbl TOJATOTOBKH W OQOPMIICHUS BHYTPEHHHUX
JOKYMEHTOB B o(uce:

a) COCTaBIICHUE MPOCKTA M COTIIACOBAHHUE;

b) mpoBepka MpaBUILHOCTH OPOPMIICHUS;

C) NOJINKMCAHUE U PETUCTPALIUS;

d) Bce BhIIENIEpEUHCIICHHEIE.

Bormpoc 8. Perucrpanus 1oKyMeHTa BKIIIOYAET B CEOs:

a) 1. mpocTaBieHue JaThI;

b) 2. mpocTaBiieHHE PETUCTPALIMOHHOTO HOMEDA;

¢) 3. 3anuch HEOOXOAMMBIX CBEJIEHUI O IOKYMEHTE B PETHCTPALIMOHHON QopMme;
d) 4. Bce BbIlIETIEPEUUCIICHHBIE.

Bomnpoc 9. Kakue TexHOJIOrHuecKrue HeIOCTaTKA UMEET KypHaabHas (hopma peru-
CTpAaIlIH:

a) (opMaJIbHBIN XapaKTep 3aKPEIICHUs JTOKYMEHTA 3a BaJOBBIM MOPSIKOBBIM HO-
MEpPOM;

b) Bce mepeuncaeHHoe;
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C) CIIO’KHOCTHU 00s13aTEIbHOM MHOTOKPATHON PErUCTpaluu JOKYMEHTOB;
d) oTcyTcTBHME BO3MOXKHOCTH OTpa3uTh JBUKEHHE TOKyMEHTa B IIpoliecce pac-
CMOTPEHHUS U UCTIOTHEHHUS.

Bonpoc 10. CripaBoyHasi KapTOT€Ka COCTOUT U3 2 YacTel U COAEPIKUT:

a) KapTOYKM HAa HEUCIIOJIHEHHbBIE IOKYMEHTBI, HAIIPABJICHHBIE B CTPYKTYPHBIE TIOJI-
pazzieneHus AJi1 03HAKOMIICHHS U U3y4YEHUS,

b) KapTOUKH Ha UCTIOTHEHHBIE JOKYMEHTHI;

C) BBILIE NIEPEUNCIICHHBIE;

d) HeT mpaBUIBLHOTO OTBETA.

Bomnpoc 11. I'ne yka3siBaroTCsi MHAUBHUYAJbHbBIE CPOKU UCIIOJIHEHHUS ?
a) B TeKCE MOHOrpaduii;

b) B TeKCTE JOKYMEHTA WIH B PE3OJIIOLINN;

C) B PE30JIIOLINH;

d) B TekcTE 1€7I0BOTO IOKYMEHTA.

Bormpoc 12. OcuoBuble (hyHKkImu, KoTopsie obecneunBaet JJOVY:
a) MJIAHUPOBAHUE;

b) oprannzanroHHO-PACTIOPAIUTENbHAS eI TEIbHOCTD;

C) YUYET U OTYETHOCTh, ((MHAHCUPOBAHUE U T.J;

d) Bce mepeuncieHHbIC.

Bomnpoc 13. ITox ciayxeOHbIM MOJIEM TOHUMAIOT:

a) MECTO HE B JOKYMEHTE, KOTOPOE 3aHSTO PEKBU3UTAMU, 32 UCKIIOUCHUEM HEKO-
TOPBIX HIOAHCOB;

b) MecTo B JOKyMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMHU, 32 UCKITIOUYEHUEM PEKBU-
3uToB 1, 2, 3, 4, 5, 18, u npeiHa3HAvYE€HO JJIs1 3aKPEIJICHUS] IOKYMEHTa B TEXHUYE-
CKHX CpEJICTBaxX XpaHEHHUS;

C) MECTO, KOTOPOE HE 3aHSATO PEKBU3UTAMMU.

Bonpoc 14. brank nokymeHTa — 3t10:

a) HECTAaHJAPTHBIN JTUCT OyMaru, Ha KOTOPOM BOCHPOM3BOJIUTCSI MMOCTOSIHHASI UH-
dbopmManms TOKyMEHTa U €CTh MECTO JIJIsl IEpeMEeHHOU nH(pOpMaInu;

b) cranmapTHBIA JUCT Oymaru, Ha KOTOPOM BOCIIPOM3BOAMTCS TIOCTOSIHHASI WH-
dbopmarus T0KyMEeHTa U €CTh MECTO JIsl IEPEMEHHON UH(pOpMAIUH.

Bomnpoc 15. Ycrasel — at0:

a) TOKYMEHTBI, CTPYKTYPY H COJIepKaHHE KOTOPBIX OMPEACISAIOT Ha MECTE;

b) clio’kHBIE TOKYMEHTHI, CTPYKTYPY U COJEp)KaHUE KOTOPBIX OMPEICISIIOT CaMH
pa3paboOTYNKH;

C) OKYMEHTBI, COJIep>KaHne KOTOPBIX UMEET CIIYKEOHYIO TaiHy.
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Bomnpoc 16. [JomkHOCTHAs HHCTPYKLHS — ITO:

a) UHCTPYKUHUS JUPEKTOPa, KOTOPYIO HEOOXOJMMO BBINOJHATH B 005S3aT€IbHOM
HOPSIIKE;

b) TIOKyMEHT, B KOTOPOM OTMEYEHBI HAPYIIUTEIN PACTIOPSAKA JHSI B OPUCE;

C) OpraHU3alMOHHO-PACHIOPAIUTENIbHBIA TOKYMEHT JIUTEIBHOTO WM HOCTOSIHHO-
ro cpoka JAeHCTBHUS (10 BBEIEHHUS HOBOI), B KOTOPOM OIIPEJIEIECHbl Hay4YHO-
TEXHUYECKUE, TEXHOJIIOTHYECKUE, (DMHAHCOBBIC U NIPYTrHe CTOPOHBI ACSITEIBHOCTH
OpraHu3alliu, €€ Moapa3/IeICHU U T0KHOCTHBIX JIUII.

Bompoc 17. Kakue (axTel u3nararorcst B IEPBOM U BO BTOPOM YACTSIX CIIPABKU?

a) B IEPBOI YaCTH CIPABKU M3JaratoTcsi KOHKPETHbIE JAHHBIE, @ BO BTOPOM — MpHU-
BOASATCS (PaKThl, HOCTY>KUBIIHE MOBOJOM K €€ HAMCAHUIO;

b) B mepBoil yacTH CHpaBKU M3JIararoTcs (akThbl, MOCITYKUBIIUE TOBOJIOM K €€
HAIIMCAHUIO, BO BTOPOW — PUBOJATCS KOHKPETHBIE JTAHHBIC;

C) B IIEPBOM YaCTH CIIPABKM M3JIararoTCsl JAOBOJbI, MOCIYKUBLIME MOBOJOM K €€
HAIlMCAaHUIO, BO BTOPOW — MPUBOJATCS CTATUCTUYECKHAE JAHHBIE.

Bomnpoc 18. CoctaBnenue n10kiaaa — 3TO:

a) MacTepCcTBO, TpeOylolee MPAKTUYECKOTO HaBbIKAa M KPUTHYECKOTO aHAIHM3a
POEKTa JOKIA/a;

b) TamanT, HE TpeOyIOMIEH MPAKTUIECKOTO HABBIKA W KPUTUYECKOTO aHaIU3a IMpo-
€KTa OTYETa;

C) Tpya, TPEOYIONIUN HE MPAKTUUECKOTO HABbIKA M HE KPUTUUYECKOTO aHau3a Mpo-
eKTa JIoKJIajia, paboTy HaJl COOO.

Bomnpoc 19. Cnpaska — 3t0:

a) (hakThl, MOCITYKUBIIIHE TOBOJIOM K €€ HAITUCAHHIO;

b) 1OKyMEHT, TOATBEPKAAIOIMINNA KaKue-JIM00 (DaKThI MIIH COOBITHUS,
C) IOKYMEHT, TJie¢ IPUBOAATCS KOHKPETHBIC JaHHEIE.

Bormpoc 20. Bce MHCTpyKIMM MOKHO pa3/iesIiTh HA JBE€ OCHOBHBIE I'PYIIIIBIL:

a) MHCTPYKLIMH, perjlaMEeHTHPYIOIINE MOPSAJOK BBIIOJHEHHUS KaKOro-1ub0 mpoliec-
ca, B OCYIIECTBIEHHUH KOTOPOrO0 MPUHUMAIOT Y4aCTHE HUCIIOIHUTENN (AOJHKHOCT-
HBIE JIMLA; TOAPA3/IECTICHU);

b) TOMKHOCTHBIE MHCTPYKIWH, ONpeaesiomue GyHKIUN, IpaBa, 00I3aHHOCTH U
OTBETCTBEHHOCTb JIOJXKHOCTHBIX JIUIL;

C) BCE BBILLIENIEPEUHUCIICHHBIE.

Bomnpoc 21. branku umerot noJis:

a) nepoe — 20 MMm;

b) mpaBoe u HKHee — HEe MeHee 10 MM;
c) BepxHee — He MeHee 20 MM;

d) Bce mepeuuncieHHbIe.
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Bomnpoc 22. Kakue Buabl 6;ankoB npeanonararor 'OCTo1?
a) oOuuit 6;ank 115 Becex BuaoB OP/I;

b) 6;1aHK KOHKPETHOT'O BHA JIOKYMEHTa, KpOME MHUChMa;

¢) OJaHK I MIChbMA;

d) Bce mepedyncicHHBIE.

Bomnpoc 23. PekBu3uT — 00513aTeNIbHBIN 2JIEMEHT:
a) MPUCYIIHNIA ONPEICIICHHOMY BUAY JOKYMEHTA,
b) mpucyumii sJemMenry;

C) MPUCYIIHIA KaK OOIINH.

Bomnpoc 24. ®opmysip-o6paszert — 3To:

a) COBOKYITHOCTh HE PEKBU3HTOB, a MOJIIHCEH;

b) COBOKYITHOCTh PacrOJIOKEHHBIX B OINPEACICHHON MMOCIEI0BATEILHOCTH PEKBH-
3UTOB, MPUCYIIIUX BCEM BHJIaM JOKYMEHTOB;

C) KapToTeKa, KOTOpast UCTIONB3YETCsI ISl KOHTPOJIS 33 TOCCITYKAIIUMHU.

Bormpoc 25. CnpaBouHbIit anmapar npeAcTaBiIsieT Co00i:

a) KapTOTEKY, KOTOpasi UCIOIb3YETCs 111 KOHTPOJIS 32 UCIIOJIHEHUEM JJOKYMEHTOB;
b) KapTOuKy, KOTOpasi UCIONB3YETCS I KOHTPOJIS MPUXOIANUX Ha paboTy co-
TPYAHUKOB;

C) KapTOTEKy KapTOUYeK, KOTOPbIE HE UCHOJIb3YETCs JJIsl KOHTPOJIS 32 UCIIOJIHEHUEM
JIOKYMEHTOB.

Bormpoc 26. K nokyMeHTam, nmoasiexaniium o0s3aTeIbHOMY KOHTPOJIO, OTHOCSATCS:
a) BCE MEPEUYUCIICHHBIE;

b) 10KyMEHTHI BBILIECTOSALUX OPraHOB;

C) pacrnopsiAUTENbHbIE JOKYMEHTBI JAHHON OpPraHU3allNY;

d) BaxkHbIe crienupuyecKkue AOKYMEHThI, CBONCTBEHHBIE ITOW CHUCTEME YIIpaBiie-
HUS, C KOHKPETHBIMU CPOKaMH UCIIOTHEHUS.

Bomnpoc 27. B uem 3akitoyaercs 1ellb perucTpaluy 10KyMEHTOB?
a) 00eCeYUTh UX YUET;

b) KOHTPOIIB;

) OBICTPBII MIOUCK;

d) Bce BbIllIEHA3BAHHOE.

Bormpoc 28. TpeboBanus, npeabsBisieMble K JOKyMEHTOOOOPOTY:

a) MPSIMO TOYHOCTh JBUKEHUS JOKYMEHTOB (JOKYMEHT KpaTyalIllMM IyTeM MoIa-
JAeT K UCIIOJIHUTEIIIO, BO3BPATHBIE IEPEMEILECHHS] JOKYMEHTOB UCKIIFOUECHBI);

b) pacupenieneHue AOKYMEHTOB MEXAY PYKOBOJIUTEISIMM U CHELMATUCTAMH CO-
IJIACHO UX (PYHKIIMOHAIbHBIM O0S3aHHOCTSIM;
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C) HEOOX0UMOE MepeMelIeHUe JOKYMEHTOB (AyOnupoBaHue, JIUIIHUE WHCTAHIIUN
U JICHCTBUS MCKIIIOYEHBI) U €AMHOOOpa3ue MapiipyTa JBHKEHHS JTOKYMEHTOB U
TEXHUYECKUX OIepaluil ¢ HUIMH, OJJHOKPATHOCTb KaXKJI0M Olepaluu;

d) Bce BhIIETIEpEUHCIICHHBIE.

Bormpoc 29. Uro Takoe «xinaccudukaius J0KyMEHTOB» — 3TO?

a) HE JICICHHE JOKYMEHTOB Ha KJIACCHI IO Hambojee OOMMM MPU3HAKAM CXOJCTBA
U pa3nuyus;

b) neneHne MOKyMEHTOB Ha KJIACCHI MO HamOoJiee OOIMMM MpU3HAKaM CXOJCTBA U
paziuuus;

C) IeJIeHUEe JIOKYMEHTOB Ha KJACChl MO HamOoJiee CYIIECTBEHHBIM IPU3HAKAM
CXOJICTBA U Pa3InyMsl.

Bomnpoc 30. FOpuauueckas cuna — 3To:

a) CBOMCTBO JJOKyMEHTA, HE 0()OPMIIEHHOT'O B 0COOOM MOPSIJIKE;

b) CBOMCTBO [TOKyMEHTa, MPEIOCTaBICHHOE €My JCHCTBYIOUIUM 3aKOHOJATENb-
CTBOM, KOMIIETCHIIUEH HM3/ABIIETO OpPraHa, YCTAaHOBJICHHBIM MOPSIKOM Ohopmiie-
HUS;

C) IOKYMEHT, HEe TPEOYIOMINI MPOIeAyPhl 3aBEPEHUSI HOTAPUYCOM.

Kmrou: 1-b; 2-b; 3-d; 4-c; 5-a; 6-a; 7-d; 8-d; 9-b; 10-c; 11-b; 12-d; 13-b; 14-b; 15-b;
16-c; 17-b; 18-a; 19-b; 20-c; 21-d; 22-d; 23-a; 24-b; 25-a; 26-a; 27-d; 28-d; 29-b;
30-b.

Kpurepuu omneHku:

22 — 25 npaBUIBHBIX OTBETOB — «yAOBJIETBOPUTEIbHO»;

25-29 npaBUIBLHBIX OTBETOB — «XOPOILIO»;

29-30 npaBUIBHBIX OTBETOB — KOTJITHYHO.
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7. YueOHO-MeTOAMYeCKOe U MH(POPMALIMOHHOE o0ecriedeHue TUCHMIIJIMHBI.
a) OCHOBHAas JiMTEepaTypa:

1. TlaBnosa, P. C. KonduaeHunaibHo€ AEI0MPOU3BOACTBO : yueOHOE mocolue
st By3oB / P. C. [TaBnoBa. — Caukr-IletepOypr : Jlawp, 2021. — 308 ¢. —
ISBN 978-5-8114-6999-4. — TekcT : 31eKTpoHHbIH // JIaHb : 3JEKTPOHHO-
oubimoreunas cuctema. — URL: https://e.lanbook.com/book/169794

2. T'amenko, H. H. OcHoBsI nenonpousBojcTa : yueOHoe nocodue / H. H. I'a-
nenko. — Camapa : CamI'AY, 2019. — 181 c. — ISBN 978-5-88575-562-
7. — Texcrt : anexkTpoHHBIN // JlaHb : ANEKTPOHHO-OMOIMOTEUHAs CHUCTEMA.
— URL: https://e.lanbook.com/book/123610

0) JomoTHUTEIbHAS JUTEepaTypa:

l. PomanoB JI.A., Unbuna T.H., JlorunoBa A.lO. IlpaBna 06 31neKTpoHHOM
ToKyMeHTooOopoTe [Dnektponubii pecype] / JI.A. Pomanos, T.H. Wnbuna, A.1O.
JlorunoBa. — M.: JMK  TIIpecc, 2009. - 220 c¢. URL:
https://e.lanbook.com/book/40014#authors
2. Kysnenos, . H. Jlenonpou3Bojctso : cripaBounoe nocodue / M. H. Ky3ne-
11oB. — 6-¢ u3a. — Mocksa : [lamkoB u K, 2017. — 460 ¢. — ISBN 978-5-
394-01981-4. — TekcT : 1eKTpOHHBIH // JIaHb : AIEKTPOHHO-OMOINOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/105543

8. MarepuajbHO-TeXHUYECKOE 0O0ecnevYeHne M CIUTIIUHbI.
KoMmmbroTep, MyibTUMEANITHOE 000PYI0BaHUE.

9. Mertoauyeckue peKOMeHAALNH AJISl CAMOCTOSITEIbHON PadoThI
CTY/ICHTOB.

B npouecce npenogaBaHus JUCUUIUIMHBL «/{eJI0MPONU3BOICTBO» HUCIIOIB3Y-
I0TCS TaKue BBl y4eOHON paboThl, KaK JICKIIUH, 1a00paTOPHBIE 3aHATHS, a TAKKE
pa3IUYHBIC BUIBI CAMOCTOSATEILHON PabOThl 00YUYAIOIIMXCSA MO 3aJaHUI0 Mperoa-
BaTEJI.

HOI{I‘OTOBKa K JeKIINAM

B nepuoj moAroToBKY K JIEKIIMOHHBIM 3aHATHSIM HEOOX0IUMO HAYUUThCS
METO/IaM CaMOCTOSITENIBHOTO YMCTBEHHOI'O TPY/1a, CO3HATEIBHO Pa3BUBATh CBOU
TBOPYECKHE CIIOCOOHOCTH U OBJIAJI€BaTh HaBbIKaMH TBOpUECKOU padoThl. [i1st aTo-
ro HE0OXOJMUMO CTPOTO COOMIOAATh JUCIHUILTUHY y4eObl U oBeAeHus. YeTkoe
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IIJIAHUPOBAHUC CBOCTO pa60‘ICFO BPCMCHH U OTAbIXA ABJIACTCA HCO6XOI[I/IMI>IM
YCJIOBHUCM IJIA YCHCMHOﬁ CaMOCTOSITEIIbHOM pa6OTBI.

Camocmoamenvnasn paboma Ha 1eKyuu

Crnyiianue U 3anuch JEKUUNA — CII0KHBIA BUJ BY30BCKOUW ayTUTOPHOU pado-
Tbl. BHUMAaTeNbHOE ClIyllaHWE W KOHCIEKTUPOBAHUE JIEKUUU IMPEAINOJIaracT HH-
TEHCUBHYIO YMCTBEHHYIO IEATEIBHOCTh CTyJeHTa. KpaTkue 3amucu JIeKuuil, ux
KOHCIIEKTUPOBAHUE NOMOIaeT YCBOUTh y4ueOHbIl Mmartepuan. KoHcrnekr sBisercs
IIOJIE3HBIM TOTJA, KOTJa 3allMCAHO CaMO€ CYLIECTBEHHOE, OCHOBHOE U CAEJIAHO 3TO
CaMHUM CTYJEHTOM. 3aluch JIEKIUHA PEKOMEHAYETCSI BECTH IO BO3MOXKHOCTU COO-
CTBEHHBIMU (opMynupoBKaMu. JKenaTelbHO 3aMUCh OCYIIECTBIATH Ha OIHOU
CTpaHUIE, a CIEAYIOLIYI0 OCTABJIAThH JJIsl MPOPa0OTKH yueOHOro MaTepuaia camo-
CTOSITEJIPHO B JIOMAIIHMX YyCJIOBHUAX. KOHCIEKT nekuuu Jiydiie nogpasaensirh Ha
NYHKTBI, naparpagdsl, coOmrofas KpacHyw CTpoky. lIpuHIMNManbHbBIE MecTa,
onpeaeneHusi, GopMyJibl U JIPYroe CIEAyeT COMPOBOXKAATH 3aMEUAHUSIMHU «BaX-
HO», «0C000 BaKHO», «XOPOILO 3aIOMHUTHY» U T.M. MOXHO €IaTh 3TO U C IOMO-
IIbI0O Pa3HOLIBETHBIX MapKepoB WU pydek. [lemecoobpasno paspaborath co0-
CTBEHHYIO «MapKorpaduio» (3Ha4Ku, CUMBOJIbI), COKpalleHus: ciaoB. Paboras Hax
KOHCIIEKTOM JIEKLUH, BCer/ia He0OOX0JMMO HUCII0JIb30BATh HE TOJBKO YyU€OHUK, HO U
Ty JIATEPATYPY, KOTOPYIO TOIOJIHUTEIBHO PEKOMEHI0BAI JIEKTOP.

IToaroroBka kK NPAKTUYCCKUM 3aHATUAM

[ToaroToBKy K KaxJI0My HOPaKTUYECKOMY 3aHATHIO CTYJACHT JOJDKEH HadaTh C
O3HAKOMJIEHUS C IUIAHOM IPAKTHUYECKOI'O 3aHATHUS, KOTOPBIA OTPAXKAET COAEpPKaA-
HUE TPEIOKEHHOW TeMbl. TIIaTeNnbHOE MPOAYMBIBAHUE U W3YUYEHHE BOIMPOCOB
IUTaHA OCHOBBIBAETCS HA MPOPA0OTKE TEKYIIEro mMaTepuasa JICKIUHU, a 3aTeM U3Yy-
YeHUs1 00s513aTeIbHON U JOTIOJITHUTEIBHON JTIUTEPATYPhl, PEKOMEHIOBAHHON K JTaH-
HOM TEME.
[IpakTrueckue 3amaHus HEOOXOIWMO BBIMOIHATH C YYETOM MPEIJIOKCHHOW WH-
CTpYKIUU (YCTHO WJIM NMHChbMEHHO). Bce HOBBIE MOHATHS MO KM3y4YaeMoll Teme
HEO0OXOJIMMO BBIYYUTh HAU3YCTh U BHECTU B IJIOCCAPUM, KOTOPBIN 11€71€C000pa3HO
BECTH C CaMOro Haudajia M3yuyeHus Kypca. Pe3ynbrar Takoi paboThl JOJKEH MPO-
SIBUTHCSI B CIIOCOOHOCTH CTYJIEHTa CBOOOJIHO OTBETUTH HA TEOPETUUYECKHUE BOIPOCHI
MIPAKTUYECKOTO 3aHATHSA, €70 BBHICTYIUICHUH M YYaCTUH B KOJIJIEKTUBHOM OOCYKJIe-
HUH BOIIPOCOB M3y4aeMOW TEMBbI, IPABUJIBHOM BBIITOJIHEHUHU MPAKTUYECKUX 3a/a-
HUH U KOHTPOJIBHBIX PalboT.
Cmpykmypa npaKkmuueckozo 3aHAmu

B 3aBucuMOCTH OT cojaep>KaHUsSI U KOJHWYECTBA OTBEICHHOI'O BPEMEHU Ha
U3YUYEHHE KAXKI0M TEMbI TPAKTUUECKOE 3aHITUE MOKET COCTOSITh U3 YETHIPEX-TISATH
yacTeu:
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1. BeinmosgHeHue MpakTUYECKOro 3aJaHusl C MOCIEAYIOMHUM pa3d0poM MOITYUEHHBIX
PE3yNbTATOB MJIM OOCYKJEHUE MPAKTHUECKOTO 3a/1aHMsl, BBIIIOJIHEHHOTO JI0OMa, €C-
JIM 3TO MPEyCMOTPEHO nporpammoi (20 MuH.)
2. OGCyXIeHne TEOPETUYECKUX BOMPOCOB, OMPEJECIECHHBIX MPOTrPaMMOM IUCIIH-
wuHbl (10-15 MuH.)
3. Jloknag w/ Wid BBICTYIUICHHE C MpE3eHTAlMsIMH 1O BbiOpaHHOW Teme (20-
25MUH.)
4. O6CyxIeHHE BBICTYIUICHUH IO TeMe — TUCcKyccus (20 MUHYT).
5. [logBenenue UTOroB 3aHATHS (5 MHH.)
Paboma c numepamypuvimu ucmouHuKamu

B nporiecce moAroToBKM K MPaKkTUYECKUM 3aHATUAM, CTYACHTaM HEOOXO0aU-
MO 00paTUTh 0CO00€ BHUMAHUE HA CAMOCTOATEIbHOE U3YUEHUE PEKOMEHI0BAHHOM
y4eOHO-METOIMYECKO (a TakKe HAyYHOW U MOMmyJIipHOW) Juteparyprl. CamocTo-
arenpHas paboTta ¢ yueOHUKamMH, y4eOHbIMU MOCOOMSIMU, HAYYHOM, CIPAaBOYHON U
IIOIYJIAPHOU JIMTEPATYPOU, MaTEpUaIaMU NEPUOANYECKUX u3nanun u MHTepHera,
CTaTUCTUYECKUMU JIaHHBIMU SIBJIsIETCSl Hanbosiee 3p(HEeKTUBHBIM METOAOM MOJTy4e-
HUS 3HAHUM, MO3BOJSET 3HAYMTEIBHO aKTUBU3MPOBATH MPOLECC OBIAACHUS WH-
dbopmanmeit, ciocodbcTByeT 0osiee rIyOOKOMY YCBOCHHUIO M3y4aeMOro maTepuara,
GopMupyeT y CTyIeHTOB CBOE OTHOIIIEHHE K KOHKPETHON mpobiieme. bonee riy6o-
KOMY PacCKpBITHIO BOIIPOCOB CIIOCOOCTBYET 3HAKOMCTBO C JIONOJIHUTEIBHOMN JIUTE-
paTypoil, peKOMEHJOBaHHOM MpenojaBaTeyieM MO KaXJI0H TeMe MPaKTUYeCKOro
3aHATHS.

IHoaroroska pedepara

Pedepar — muceMeHHBIN TOKIIA] IO OMPEIACICHHON TeME, B KOTOPOM coOpaHa HWH-
dopmarus U3 OAHOTO WM HECKOJIBKHX UCTOYHHMKOB. Pedeparsl muirytcs oObIHO
CTaHAAPTHBIM SI3bIKOM, C UCIIOJIB30BAHUEM THUIIOJOTHU3UPOBAHHBIX PEUEBBIX 000PO-
TOB.

K S3BIKOBBIM M CTHJIMCTUYECKMM OCOOEHHOCTSIM pedepaToB OTHOCATCS CJIOBA U
000pOTHI peur, HocsIue 0000IIAOIINN XapaKTep, CIOBECHbIE Kiulle. Y pedepa-
TOB 0c00asi JIOTMYHOCTh MOJIaYl MaTepHuajia U U3bSICHEHUS MBICIH, ONpEIeICHHas
OOBEKTUBHOCTh M3JIOKEHUSI Marepuana. Pedepar He KOmUpyeT JOCIOBHO COAEp-
’KaHUE MEPBOUCTOYHMKA, a MPEACTABIISIET COOOM HOBBII BTOPUUHBIA TEKCT, CO3/a-
BaeMbIil B pe3ysibTaTe CUCTEMaTH3aluu U 0000IIEHUsT MaTepHraia MepBOUCTOUHHU-
Ka, €ro aHAIMTUKO-CUHTETUYECKOU nepepaboTku. EMy mpucymu cienyroniye Ka-
TErOpuu: ONTHUMAIBHOE COOTHOIIECHHUE U 3aBEPIICHHOCTH (CMBICIOBAs U KaHPOBO-
KOMIIO3ULIMOHHA ).
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Opranuzanusi 1 ONMUCAHUE HCCIEAOBAHUS MPEACTaBIAECT COOOM OUYEHBb CIIOKHBIN
BU/JI UHTEJJICKTYyaIbHOU ACSTENIbHOCTH, TPEOYIOMINI KYJIbTYpbl HAYYHOTO MBbIIILIE-
HUSI, 3HAHUSI METOJUKU MPOBEIEHUS UCCIIEOBAHNS, HABBIKOB OPOPMIICHHS Hay4-
HOTO TpyJa U T.1. MUHH-HCCIeI0BaHUE pacKphIBaeTcs B pedepaTe mocie riyoo-
KOT0, IIOJTHOT0 0030pa HAyYHOH JIUTEPaTyphl IO MPOOIIeMe UCCIICTOBAHMS.
Crpykrypa pedepara

1. TutrynpHBIN TUCT

2. OrnaBiieHUE

3. BBeneunue

4. OCcHOBHAas 4YacTh

5. 3akiroueHue

6. CIuCcoK HCTOJIb30BAHHOW JIUTEPATypPhI

7. llpunoxenus.

OO6miee KoMMYECTBO cTpaHul] B pedepare, 6e3 ydera HPUIOKECHUH, HE
JOJKHO TPEBBIIATh 15 cTpaHul. 3HAYMTENIbHOE MPEBBIIIEHUE YCTAaHOBJIEHHOIO
o0beMa SBIISIETCS] HEJJOCTATKOM padOThl U YKa3bIBAET HA TO, YTO CTYACHT HE CyMell
oToOpaTh U mepepadoTaTh HEOOXOAUMBIM MaTepuan. B mpumokeHu#n momeniaroT
BCIIOMOT'aTEJIbHbIE WIHM JIOIOJHUTEIBHBIE MaTE€pHaNIbl, KOTOPBIE 3arpOMOXKIAOT
TEKCT OCHOBHOM 4acTu padoThl (TaONMIbl, PUCYHKH, KapThl, I'pauKu, HEOILyOIH-
KOBaHHbIE JOKYMEHTBI, IEPENHCKA U T.1.).

HOI{I‘OTOBKa K 3a4€Ty

[TonroroBka K 3aueTy SBIJISETCS TAKKE CAMOCTOATEIbHOW pabOTON CTyIEHTA.
OcCHOBHOE B IOJITOTOBKE K 3a4€Ty — IOBTOPEHHUE BCEr0 yueOHOro MaTepuania Juc-
[UIUIMHBI, 10 KOTOPOMY HEOOXOAUMO CIaBaTh 3a4eT.

[Ipy HENOCTATOYHOM aKTUBHOCTH CTYACHTA HA 3aHATHUAX, IIPOIYCKE JICKLINH,
HEBHUMATEJIBbHOCTH, HETOCTATOYHOM MTOATOTOBKY K 3a4€Ty U HE BJIaJCHUE MATEPHU-
aJIOM B MOJIHOM MEpe MOKET MPUBE3TH K OLICHKE «HE 3aU4T€HO» U OTUUCICHUIO U3
y4eOHOT0 3aBE/ICHHUS.

10. MeToanyeckue peKOMeHIAIMHU ISl TPENoaaBaTe/ A

Ha mepBoM 3aHsATHY MO NUCHMIUIMHE HEOOXOIMMO 0O3HAKOMHUTH CTYJICHTOB C
TOPSZIKOM €€ M3ydeHus ((popMaMu 3aHATHHA, TEKYIIETO U MPOMEXYTOYHOTO KOH-
TPOJIsi), PAaCKPBITh MECTO U POJib AUCIUIUIMHBI B CUCTEME HAayK, €€ MPAKTUYECKOE
3HAYCHUE, NTOBECTH O CTyAeHTOB TpeboBanus kadenpwr (LleHTpa), oTBETUTH HA
BOIIPOCHI.

TpeboBaHus K JICKIIUU:
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- Hay4YHOCTb M HMH(OPMATUBHOCTh (COBPEMEHHBI HAy4YHBIH ypOBEHB), JOKa3a-
TEJIBHOCTh U apryMEHTHPOBAHHOCTb, HAJIMYUE JOCTATOUYHOI'O KOJUYECTBA SIPKUX,
yOeUTENbHBIX PUMEPOB, (HaKTOB, 00OCHOBAHUMN, JOKYMEHTOB M HAy4yHBIX JOKa-
3aTeJIbCTB;
- aKTUBH3AlUs MBIIUICHUS CIylIaTejaed, NOCTAHOBKA BOIPOCOB [UISl Pa3MbILLIE-
HUS, YETKas CTPYKTypa M JIOTHMKA PACKpPBITUS IOCJIEIOBATEIbHO H3JIaraeMbIX BO-
IPOCOB;
- pa3bsCHEHUE BHOBH BBOJMMBIX TEPMUHOB M Ha3BaHWM, (OPMYIHpPOBAHUE TIIaB-
HBIX MBICJIEW U MOJIOKEHUH, IOJUYEPKUBAHNE BBIBOJOB, [IOBTOPEHUE HX;
- SMOLMOHAIBHOCTD (DOPMBI U3JI0KEHUS, JOCTYIHBIM U ACHBIN S3bIK.
[IpenonaBaresnb JOJXKEH MOMOraTh CTYACHTaM U CJIE€IUTb, BCE JIU IOHUMAIOT
U YCHEBAIOT CJIEAUTh 3a XOAOM U3J0oKeHHs Marepuana. CpeacTBo, MOMOraro-
1€ KOHCIIEKTUPOBAHUIO - AKLIEHTUPOBAHHOE U3JI0KEHUE MaTepuaia JeKUUH, T. €.
BBIJICJIEHHE T'0JIOCOM, MHTOHAIMEHN, TIOBTOPEHUEM HauboJiee Ba)KHOM, CyIIECTBEH-
HOW MH(pOpMaIuy, UCIIOJIb30BAHUE T1ay3, 3aIIUCU Ha JOCKE, JEMOHCTPALMK HILTIO-
CTPaTUBHOI'O MaTepHalla, CTpOroe CoOJII0/IEHUE perjlaMeHTa 3aHATHI.
[TpenogaBaTens MOXKET HAMPSIMYIO PYKOBOJAUTH pabOTON CTYIEHTOB IO KOH-
CHEKTUPOBAHUIO JEKIMOHHOTO MaTepuaia, NoJ4epKUBaTh HEOOXOAUMOCTh OTpa-
KEHHsI B KOHCIIEKTaX OCHOBHBIX MOJIOKEHHUI U3y4aeMol TeMbl, 0CO00 BbIEINAS Ka-
TErOpUANIbHBIM anmnapar. MckyccTBO JIeKTOpa IOMOraer XOpouIed OpraHW3alnN
paboThI cTyeHTOB Ha jJekuuu. ConepixKaHue, YeTKOCTh CTPYKTYpPbI JIEKIIUH, TIPU-
MEHEHUE MPUEMOB MOJEPKaHNUs BHUIMAHHUS - BCE 3TO aKTUBU3UPYET MBIIIJIEHUE U
paboTOCIOCOOHOCTh, CIIOCOOCTBYET YCTAHOBJICHUIO KOHTaKTa C ayJAUTOPUEH, BbI-
3bIBAET Y CTYJEHTOB AMOLIMOHAJIBHBIN OTKIIUK, JOPMUPYET UHTEPEC K MPEAMETY.

B 3akiounTenbHON YacTu JIEKIIMU He00X0AUMO ChOPMYIUPOBATH OOILIUE BbI-
BOJABl IO TE€ME, PACKPHIBAIOIIME COACP’KAHUE BCEX BOIPOCOB, MOCTABICHHBIX B
nekuuu. OOBSBUTH IJIAH OYEPEAHOI0 CEMUHAPCKOTO 3aHATHUS, JaTh KPATKUE PEKO-
MEH/IALUU 1O MTOATOTOBKE CTY/IEHTOB K CEMUHApY.

IIpy MoAroToBKE K CEMHHAPCKOMY 3aHATHIO IO TEME MPOUYUTAHHOMN JIEKLIUU
IPEIoAaBaTeIl0 He0OX0AUMO YTOYHUTH IJIaH €ro MpOBEACHUs, MpoaymaTh (op-
MYJUPOBKH U COJAEpKaHME Y4YEOHBIX BOMNPOCOB, BBIHOCUMBIX Ha 0OCYXJIEHUE,
O3HAaKOMMTbHCS C HOBBIMU ITyOJIMKAIUSIMU 10 TEME CEMHUHApA.

B xozme cemHuHapa BO BCTYNUTEIBHOM CIIOBE PACKPBITh TEOPETHUYECKYIO H
IPAKTUYECKYIO 3HAYUMOCTb TEMbl CEMHHAPCKOr0 3aHATHUA, ONPEIEIUTh MOPSI0K
€ro MpOBEJEHUs, BpeMsl Ha 00CYXKIEeHHE KaXI0ro yuyeOHoro Bompoca. [laTh BO3-
MO>KHOCTh BBICTYIIUTh BCEM KEJAIOMIMM, & TAKK€ MPEJIOKUTh BBICTYIUTh TEM
CTYyJIEHTaM, KOTOpbIE€ MO TEM WJIM MHBIM MPUYUHAM MPOMYCTUIU JEKIUOHHOE 3a-
HSATHUE WU MPOSBIISIIOT MacCUBHOCTH. Llenecoobpa3zHo B xojae oOCyKaeHUs yueo-
HBIX BOINPOCOB 3a/1aBaTh BBICTYMAIOUIMM U ayJUTOPUU JOMOJHUTEIbHBIE U YTOU-
HSIOLIUE BOIPOCHI C LEIbIO BBIICHEHUS MX MO3MUIMH MO CYIIECTBY 00CYkIaeMbIX
npo6sieM. [loowpsTh BBICTYIUIEHHS C MECTa B BUJE KPAaTKUX JONOJHEHUN M IO-
CTAaHOBKM BOIIPOCOB BBICTYNAIOUIMM M IpernojaBaTento. [[isi HarisiHOCTH U 3a-
KpEIUIEHUsI U3y4yaeMoro MaTepuajia MpernojaBaTesib MOXKET MCIOJIb30BaTh TaOJIU-
1bl, CXEMBI, KapTHI.
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B 3akiarouuTeabHOM 4YacTu CCMUHAPCKOI'0 3aHATHA CICAYCT IMOABCCTU C€TO
HUTOI'H: O4Thb OLICHKY BBICTYHJIGHI/Iﬁ KaXXa0oro CTyacHra u yq€6HOﬁ I'pyIIibl B IIC-
JOM. PaCKpLITL IMOJIOKUTCIIbHBIC CTOPOHBI U HEAOCTATKU IIPOBCACHHOTO CCMHUHAP-
ckoro 3aHsaTtus. OTBETUTH HA BOIIPOCHI CTYJACHTOB. HazBatb TEMY O4YCPCAHOIO 3a-
HATHA.

[IporpamMmMa cocTaBieHa B COOTBETCTBUH ¢ DenepanbHBIM TOCyAapCTBEHHBIM 00-
pa30BaTEIbHBIM CTAaHAAPTOM BBICHIETO 0OpPa30BAHMS MO HANPABICHHUIO MOATOTOB-
ku  OakamaBpoB 23.03.03 «JkcmiayaTtanusi TPAHCIOPTHO-TEXHOJIOTHYECKHUX
MAalllHH U KOMILIEKCOB)

IIporpammy cocraBui:

JOTIEHT, K.(PpUII0JIOoT. H. /BepxoBeix U.A./
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CtpykTypa U coaepKaHUe JUCHUIUIMHBI «/leJI0nponu3BoACTBO»

110 HanpapiaeHuIo MoAroToBku 23.03.03 «Ikcmiryaranus TPAHCMOPTHO-TEXHOJOTHYECKMX MAIIMH U KOMILJIEKCOB))

Ounas gopma

Ipunoscenue 4

Pa3nen

Cemectp

Heneust cemect-

pa

Bunb1 yueoHoli padoThl, BKIIOYAst
CaMOCTOSITeJIbHYIO paGoTy CTY/ACHTOB
1 TPY/I0EMKOCTb B 4acax

Buab1 camocrosiTesibHOM pado-
ThI CTY/IEHTOB

DopMbI
arrecra-

117074

JI

/c

JIa0.

CpPC

KCP

K.P.

K.IIL

PI'P

Pedep.

K/p

C

3

1. OcHOBHBIE IOHATHUSA U KaTETOPHH JOKYMEHTOO0OpOTA.
Cucrema 1eoBOi TOKyMEHTAllUU U MpaBWia €e 0popM-
JICHUSL.

[lonatue noxymenta. Knaccudukanuss JTOKyMEHTOB.
CgoiicTBa JOKyMEHTOB. DYHKIIMHA JOKYMEHTOB B YIpPaB-
nenuu. Ilonarue cucremsl qokyMeHTanuu. CrangapTusa-
nus U yHuUKaluusa T0KyMeHTOB. HopMaTuBHbBIE aKThl U
MHCTPYKTHUBHBIE MaTepuanbl. OpopmiieHHE TOKyMEHTOB.
PeKkBU3UTBI JOKYMEHTOB: INOCTOSIHHBIE U IEPEMEHHBIE.
[IpaBuna opopmienuss pekBU3UTOB. CxeMa pacroioxke-
HUsl PEKBU3UTOB B JIOKYMEHTE. biaHKM opraHuzanuu u
00pa3ibl JOKyMEHTOB. BHbl G1aHKOB OpraHu3aliui U UX
PEKBU3UTHL. JIOKyMEHTOOOOPOT U €ro XapakTEPUCTUKH.
Buapel 10kymMeHTONOTOKOB. BXxopsmuii, ucxomsmuid u
BHYTPEHHUH JOKYMEHTONOTOKH. Opranusanus JOKyMeEH-
TooOOpoTa Ha mnpeanpusTuu. llpouenypsl 00paboTKU
BXOJISIIINX, UCXOSIUX U BHYTPEHHUX JOKYMEHTOB.

—
1
AN

2. HpaBOBI)IG U HOPMATHUBHLIC OCHOBBI JOKYMCHTAIIMOH-
HOT'O 00CCIICUCHHS YTIPABIICHUSL.

CoBpeMEHHOE TOCyIapCTBEHHOE PEryJIUpOBAaHUE [EIIO-
npon3BoJcTBa. Ha3zHaueHWe W BHJIBI JOKYMEHTOB, CO-

5-8
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CTaBIISIEMBIX B CITy)KOaxX M TOApPA3JCNICHUSIX TPEATIPHS-
tusi. TpeboBaHusA, TpenbsABIsSEMble K TOKYMEHTHPOBA-
Huto. Cucremartusamus 10kyMmeHToB. [Iporecc pa3pabor-
KU JOKYMEHTOB, MOpsSAOK OCOOEHHOCTH MOATOTOBKHU
HOPMATHUBHBIX TPABOBBIX aKTOB. TpeOoBaHMs, TPEIbsB-
JsieMble K COACPKAHUIO M O(POPMIICHUIO OpTaHU3aI[MOH-
HO-PACHOPSIAUTENBHON JTOKYMEHTAallMU. PEeKBU3UTBHI H
CTPYKTypa TEKCTOB CIIy>KEOHOTO MHChMa, CIIPaBKH, aKTa,
panopTa 1 Jpyrux JOKYMEHTOB.

JlokyMeHTHpOBaHUE YNPaBICHUECKOHN 1eATeIbHOCTH.
[lonsTe noxymMeHTOOOOpOTa MPEANpPUATUS U TpeOoBa-
HUS, IpeabsBIsieMble K HeMy. CyObeKThI 1eJI0IPOU3BO/I-
cTBa Ha nipeAnpusTir. OO0S3aHHOCTU COTPYAHUKOB MPE/I-
OPUSTHS TI0 OPTaHU3alMU U OCYIUIECTBICHHUIO JIEIOIPO-
n3BosicTBa. OCHOBHBIE CTaJlUM JOKYMEHTOOOOpPOTa M MX
xapaktepucTrka. OcyIecTBIeHUE KOHTPOIIS 32 CBOEBPE-
MEHHBIM W KAa4eCTBEHHBIM HCIIOJIHEHHEM JIOKYMEHTOB.
OcHOBHbBIE HANpaBJICHHS COBEPUICHCTBOBAHUS IOKYMEH-
TUPOBAHUS YIPABICHYECKON NIEATEIBHOCTH Ha MPEIIpHU-
atun (yupexnaeHun). OcoO0eHHOCTH OQOpMIICHHS HOKY-
MEHTOB 32 pyOexxoMm. OCyIlecTBICHUE apXUBHOM PabOThI
IPEITPUSITHSL.

3. Pabora ¢ noKyMeHTamHu.

TexHonorus pabotsl ¢ nokymeHntamu. [Ipuem u nepBuu-
Hass 00paboTKa JOKYMEHTOB. Perucrparus JOKyMEHTOB.
CoBpeMeHHbBIE TEXHOJIOTHH B O(OPMIICHUH JTOKYMEHTOB.
HcnonHenne n KOHTPOJb 32 MCIIOJIHEHUEM JIOKYMEHTOB.
HNudpopmanoHHo — crpaBoyHas paboTa MO JOKYMEHTaM.
OtnpaBka JokyMmeHTOB. CucremaTu3anuss U TEKyllee
XpaHEHHE JOKYMEHTOB.

ABTOMAaTH3aIUs JOKYyMEHTOO0OpOTA.

Komnbrotepuszanust nenonpousBoacTBa. lcnons3oBaHue
KOMIBIOTEPHON TEXHUKH Ha MPEANpUSATHH. ABTOMaTH3a-
IIMsl CO3JaHMsl JTOKYMEHTOB. DOpMbI M 1IAOJOHBI JIOKY-
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MEHTOB. ABTOMAaTH3aIlis BBOJA U PACCHUIKU JOKYMEHTOB.
ABTOMAaTH3aIUsl CUCTEMBbl 00pabOTKH, TIOUCKA M XpaHe-
HUS JTIOKyMEeHTOB. OpraHu3amusi MaccoBOTO BBojaa Oy-
MaXXHBIX JOKYMEHTOB. OpraHu3zalusi pacChUIKH JOKY-
MEHTOB C HUCIOJIb30BaHHEM HH(OPMAIIMOHHBIX TEXHOJIO-
THA.

DJEeKTPOHHBINA JOKYMEHTOOOOPOT.

[ToHsiTHE «INEKTPOHHBIN JOKYMEHT» B HH(POPMAIIMOHHOM
CUCTEME OpraHu3aluu. TepMUHOIOrus, UCHOIb3yeMas B
CUCTEMaXx 3JIEKTPOHHOTO JOKYMEHT000OpoTa. 3a1auu Cu-
CTEM BJIEKTPOHHOT'O JIOKyMEHT0000pOTA.

Oranbl pa3BUTHS U KJIACChl CUCTEM DJIEKTPOHHOTO JOKY-
MEHTO00OpOTA.

Dtanbl aBTOMAaTU3aIMU JTOKyMeHTooOopoTta. Karteropum
CHCTEM YIpaBlIeHUs JTOKyMeHTooOopoToMm. CHcTembl
KOJUIGKTUBHOM  paboTel. CHCTeMBI  aBTOMAaTH3AIMH
yIpaBJIeHUsI JOKYyMEHTOO00OpoTOM. CHCTEeMBI aBTOMAaTH-
3alliu JENOBBIX MPOIeCcCOB. MIHTErpupoOBaHHbBIE CHCTEMBbI
yIpaBJICHUsT JOKYyMEHTOOO0OpoTOM. OdYepenHOCTh BHE-
PEHUSI CUCTEMBI 3JIEKTPOHHOTO JIOKyMEHTO00OoOpoTa. BbI-
00p CHCTEMBI HIIEKTPOHHOTO TOKyMeHTooOopoTa. busnec
TpeboBanus. TpeGoBaHUs K pecypcaM CHCTEM.
Knaccudukanus cuctem 37I€KTpOHHOTO JOKYMEHTO000-
pora.

[Mpu3naku kiaccuuKaMu: COOTBETCTBHE CTaHIApTaM
OTEYECTBEHHOI'O JEJIONPOU3BOCTB; pa3pabOTUUK CHUCTe-
MBI, pelraeMble 3aJa4u JeJIONPOU3BOICTBA; THII OpPraHu-
3allMM, HA KOTOPbIE CUCTEMbI PACCUUTAHBI.

13-18

Hroro

18

18

36
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Paznen

Cemectp
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pa

Bujbi yueOHoi1 paGoThl, BKIOYAsI
CaMOCTOAITEJIbHYIO Pa0oTy CTY/JACHTOB
1 TPYAOEMKOCTb B 4aCaxX

Bujsi camocrosiTesibHOM pado-
ThI CTY/IEHTOB

DopmbI
arrecra-

MU

JI

n/c

JIao.

CpPC

KCP

K.P.

K.IL

PTP

Pedep.

K/p

C

3

1. OcHOBHBIE IOHATHUS U KaTETOPHH JJOKYMEHTOO0OpOTA.
Cuctema Ae/I0BOM JOKyMEHTAIlMW U MpaBmia ee ohopm-
JICHUSL.

[Tonsitue nmoxkymenrta. Kiaccudukamuss JOKyMEHTOB.
CaolicTBa 1OKYMEHTOB. DYHKIIMH TOKyMEHTOB B YIIpaB-
nenuu. [lonarue cucreMsl nokyMeHTaunu. CTaHaapTu3a-
usl 1 yHUQUKAUA TOKyMEHTOB. HopMaTuBHEBIE aKThI U
MHCTPYKTUBHBbIE MaTepuaibl. OdopmiieHne TOKyMEHTOB.
PexBU3UTHI JTOKYMEHTOB: IOCTOSIHHBIE M TI€PEMEHHBIEC.
[IpaBuna odopmiieHuss pekBU3UTOB. CxemMa pacroyioxe-
HUSl PEKBU3UTOB B JIOKYMEHTE. biaHku opraHuzauuu u
o0pa3iipl T0KyMeHTOB. Buibl 651aHKOB OpraHu3aluu U UX
pPEKBH3UTHL. JJOKyMEHTOOOOPOT U €ro XapakTEPUCTUKH.
Buasl 10KyMEHTOMOTOKOB. Bxopsuuid, ucCXomsmuid u
BHYTPEHHUH JOKYMEHTONOTOKU. Opranuszanusi JOKyMeH-
ToobopoTra Ha mnpennpustuu. [Ipomeaypsl 00pabOTKH
BXOJISIIIIUX, UCXOSIIIUX U BHYTPEHHUX JTOKYMEHTOB.

—_
1
N

2. IlpaBoBblE U HOPMATHBHBIE OCHOBBI JOKYMEHTAIIHOH-
HOT0 00ecTieueHus! yIpaBJIeHHUS.

CoBpeMeHHOE TOCYAapCTBEHHOE PEryJIUpPOBAHHUE [ENO0-
IMpoOn3BOACTBA. Haznauenune u BUJbl OOKYMCHTOB, CO-
CTaBJISIEMBIX B CIYyX0ax W MOAPA3JCICHUSAX TMPEATPUs-
THUA. Tpe6OBaHI/I$I, MNpCABABIACMBIC K JOKYMCHTHUPOBA-
Huto. Cucremartusamus g10kyMmeHToB. [Iporecc pa3pabor-
KA JIOKYMEHTOB, TOpsSA0K (OCOOEHHOCTH MOATOTOBKHU
HOPMATUBHBIX MPABOBBIX aKTOB. TpeOoBaHUs, MpPEIbsB-
JsieMble K COAEP)KaHUIO0 M O(hOPMIICHHIO OpraHU3alloH-

5-8
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HO-PACHOPSIAUTENBHON JTOKYMEHTAallMU. PEeKBU3UTBHI H
CTPYKTypa TEKCTOB CIIy>K€OHOTO MHChMa, CIIPaBKH, aKTa,
paropra u IpyTrux JOKYMEHTOB.

JlokyMeHTHpOBaHUE YNIPaBICHUECKOH 1eATeIbHOCTH.
[Monarne moxymeHTOOOOpOTa TpEANpHUsITHI U TpeOoBa-
HUS, IpeabsBIsieMble K HeMy. CyObeKThI 1eJI0MPOU3BO/I-
cTBa Ha npeAnpusITir. OO0S3aHHOCTU COTPYAHUKOB MPE/I-
OPUSTHS TI0 OPTaHU3alMU U OCYIIECTBICHHUIO JIEIOIPO-
n3BojicTBAa. OCHOBHBIE CTaJIMM JOKYMEHTOOOOpOTa M MX
xapaktepucTrka. OcyIecTBIEHUE KOHTPOIS 32 CBOEBPE-
MEHHBIM W KAaueCTBEHHBIM HCIIOJIHEHHEM JIOKYMEHTOB.
OcHOBHbBIE HANpaBJICHHSI COBEPUICHCTBOBAHUS IOKYMEH-
TUPOBAHHS YIPABICHYECKON AEATEIBHOCTH Ha TPEATPH-
atun (yupexnaeHun). OcoO0eHHOCTH O(QOpMIICHHs IOKY-
MEHTOB 32 pyOexxoM. OCyIlecTBICHUE apXUBHOU PabOTHI
IPETPUSITHSL.

3. Pabora ¢ noKyMeHTamMHu.

TexHomnorus pabotsl ¢ nokymeHntamu. [Ipuem u nepBuu-
Hass 00paboTKa JOKYMEHTOB. Perucrparus JOKyMEHTOB.
CoBpeMeHHbBIE TEXHOJIOTHH B O(OPMIICHUHU JTOKYMEHTOB.
HcnonHeHnne U KOHTPOJIb 32 UCIOJIHEHUEM JTIOKYMEHTOB.
HNudpopmanonHo — crnpaBoyHas paboTa 1Mo JOKyMEHTaM.
OtnpaBka Jg0kymMeHTOB. CucTemaTu3aluss U TEKyIlee
XpaHEHUE T0KyMEHTOB.

ABTOMaTH3aIUS TOKYMEHTO000POTA.

Komnerotepuzanus aenonpousBoactsa. Mcnonb3oBanue
KOMIIBIOTEPHON TEXHUKH Ha MPEANpUSATHH. ABTOMAaTH3a-
usl co3daHusi HOKyMeHTOB. DopMbl U MIA0JIOHBI JOKY-
MEHTOB. ABTOMaTH3al1s BBO/IA U PACCHUIKH IOKyMEHTOB.
ABTOMaTH3aIUsl CUCTEMBl 00pabOTKH, TIOUCKA M XpaHe-
HUSL JOKyMeHTOB. OpraHuzamusi MaccoBOTO BBojaa Oy-
MaXXHBIX JOKYMEHTOB. OpraHuzalusi pacChUIKH JOKY-
MEHTOB C HCIOJIb30BaHUEM HMH(OPMALMOHHBIX TEXHOJIO-
THil.

9-12
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DJEeKTPOHHBINA JOKYMEHTOOOOPOT.

[ToHsiTHE «INEKTPOHHBIN JOKYMEHT» B HH(POPMAIIMOHHOM
CUCTEME OpraHu3aluu. TepMUHOIOrus, UCHOIb3yeMas B
CUCTEeMaXx 3JIEKTPOHHOTO JOKYMEHT000OopoTa. 3a1auu Cu-
CTEM BJIEKTPOHHOT'O JIOKyMEHT0000pOTA.

Oranbl pa3BUTHS U KJIACChl CUCTEM DJIEKTPOHHOTO JOKY-
MEHTO00OpOTA.

Dtanbl aBTOMAaTU3aIMU JTOKyMeHToobopoTta. Karteropum
CHCTEM YIpaBlIeHUs JTOKyMeHTooOopoTtoMm. Cucrembl
KOJUIGKTUBHOM  paboTel. CHCTeMBI  aBTOMAaTH3AIMH
yIpaBJICHUsI JOKYyMEHTOO00OpoTOM. CHCTEeMBI aBTOMAaTH-
3alliu JENOBBIX MPOIECCOB. MIHTErpupOBaHHBIE CHCTEMBbI
yIpaBJICHUsI JOKYMEHTOOO0OpoTOM. OYepenHOCTh BHE-
pPEHUSI CUCTEMBI 3JIEKTPOHHOTO JIOKyMEHTO00oOpoTa. BeI-
00p CHCTEMBI HIIEKTPOHHOTO TOKyMeHTooOopoTa. busnec
TpeboBanus. TpeGoBaHUS K pecypcaM CHCTEM.
Knaccudukanus cuctem 371€KTpOHHOTO JTOKYMEHTO000-
pora.

[Mpu3naku kiaccuuKaMu: COOTBETCTBHE CTaHIApTaM
OTEUYECTBEHHOIO JEJIONPON3BOCTB; pa3pabOTUUK CHUCTe-
MBbI; pelllaeMble 3aJauu JIeJIONMPOU3BOJICTBA; TUI OpraHu-
3allid, Ha KOTOPbIE CUCTEMbI PACCUNTAHBI.

13-18

Hroro

18

18

36

47




3aounas popma

Paznen

Cemectp

Henens cemect-

pa

Bujbi yueOHoi1 paGoThl, BKIOYAsI
CaMOCTOAITEJIbHYIO Pa0oTy CTY/JACHTOB
1 TPYAOEMKOCTb B 4aCaxX

Bujsi camocrosiTesibHOM pado-
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1. OcHOBHBIE IOHATHUS U KaTETOPHH JJOKYMEHTOO0OpOTA.
Cuctema Ae/I0BOM JOKyMEHTAIlMW U MpaBmia ee ohopm-
JICHUSL.

[Tonsitue nmoxkymenrta. Kiaccudukamuss JOKyMEHTOB.
CaolicTBa 1OKYMEHTOB. DYHKIIMH TOKyMEHTOB B YIIpaB-
nenuu. [lonarue cucreMsl nokyMeHTaunu. CTaHaapTu3a-
usl 1 yHUQUKAUA TOKyMEHTOB. HopMaTuBHEBIE aKThI U
MHCTPYKTUBHBbIE MaTepuaibl. OdopmiieHne TOKyMEHTOB.
PexBU3UTHI JTOKYMEHTOB: IOCTOSIHHBIE M TI€PEMEHHBIEC.
[IpaBuna odopmiieHuss pekBU3UTOB. CxemMa pacroyioxe-
HUSl PEKBU3UTOB B JIOKYMEHTE. biaHku opraHuzauuu u
o0pa3iipl T0KyMeHTOB. Buibl 651aHKOB OpraHu3aluu U UX
pPEKBH3UTHL. JJOKyMEHTOOOOPOT U €ro XapakTEPUCTUKH.
Buasl 10KyMEHTOMOTOKOB. Bxopsuuid, ucCXomsmuid u
BHYTPEHHUH JOKYMEHTONOTOKU. Opranuszanusi JOKyMeH-
ToobopoTra Ha mnpennpustuu. [Ipomeaypsl 00pabOTKH
BXOJISIIIIUX, UCXOSIIIUX U BHYTPEHHUX JTOKYMEHTOB.

—_
1
N

16

2. IlpaBoBblE U HOPMATHBHBIE OCHOBBI JOKYMEHTAIIHOH-
HOT0 00ecTieueHus! yIpaBJIeHHUS.

CoBpeMeHHOE TOCYAapCTBEHHOE PEryJIUpPOBAHHUE [ENO0-
IMpoOn3BOACTBA. Haznauenune u BUJbl OOKYMCHTOB, CO-
CTaBJISIEMBIX B CIYyX0ax W MOAPA3JCICHUSAX TMPEATPUs-
THUA. Tpe6OBaHI/I$I, MNpCABABIACMBIC K JOKYMCHTHUPOBA-
Huto. Cucremartusamus g10kyMmeHToB. [Iporecc pa3pabor-
KA JIOKYMEHTOB, TOpsSA0K (OCOOEHHOCTH MOATOTOBKHU
HOPMATUBHBIX MPABOBBIX aKTOB. TpeOoBaHUs, MpPEIbsB-
JsieMble K COAEP)KaHUIO0 M O(hOPMIICHHIO OpraHU3alloH-
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HO-PACHOPSIAUTENBHON JTOKYMEHTAallMU. PEeKBU3UTBHI H
CTPYKTypa TEKCTOB CIIy>K€OHOTO MHChMa, CIIPaBKH, aKTa,
paropra u IpyTrux JOKYMEHTOB.

JlokyMeHTHpOBaHUE YNIPaBICHUECKOH 1eATeIbHOCTH.
[Monarne moxymeHTOOOOpOTa TpEANpHUsITHI U TpeOoBa-
HUS, IpeabsBIsieMble K HeMy. CyObeKThI 1eJI0MPOU3BO/I-
cTBa Ha npeAnpusITir. OO0S3aHHOCTU COTPYAHUKOB MPE/I-
OPUSTHS TI0 OPTaHU3alMU U OCYIIECTBICHHUIO JIEIOIPO-
n3BojicTBAa. OCHOBHBIE CTaJIMM JOKYMEHTOOOOpOTa M MX
xapaktepucTrka. OcyIecTBIEHUE KOHTPOIS 32 CBOEBPE-
MEHHBIM W KAaueCTBEHHBIM HCIIOJIHEHHEM JIOKYMEHTOB.
OcHOBHbBIE HANpaBJICHHSI COBEPUICHCTBOBAHUS IOKYMEH-
TUPOBAHHS YIPABICHYECKON AEATEIBHOCTH Ha TPEATPH-
atun (yupexnaeHun). OcoO0eHHOCTH O(QOpMIICHHs IOKY-
MEHTOB 32 pyOexxoM. OCyIlecTBICHUE apXUBHOU PabOTHI
IPETPUSITHSL.

3. Pabora ¢ noKyMeHTamMHu.

TexHomnorus pabotsl ¢ nokymeHntamu. [Ipuem u nepBuu-
Hass 00paboTKa JOKYMEHTOB. Perucrparus JOKyMEHTOB.
CoBpeMeHHbBIE TEXHOJIOTHH B O(OPMIICHUHU JTOKYMEHTOB.
HcnonHeHnne U KOHTPOJIb 32 UCIOJIHEHUEM JTIOKYMEHTOB.
HNudpopmanonHo — crnpaBoyHas paboTa 1Mo JOKyMEHTaM.
OtnpaBka Jg0kymMeHTOB. CucTemaTu3aluss U TEKyIlee
XpaHEHUE T0KyMEHTOB.

ABTOMaTH3aIUS TOKYMEHTO000POTA.

Komnerotepuzanus aenonpousBoactsa. Mcnonb3oBanue
KOMIIBIOTEPHON TEXHUKH Ha MPEANpUSATHH. ABTOMAaTH3a-
usl co3daHusi HOKyMeHTOB. DopMbl U MIA0JIOHBI JOKY-
MEHTOB. ABTOMaTH3al1s BBO/IA U PACCHUIKH IOKyMEHTOB.
ABTOMaTH3aIUsl CUCTEMBl 00pabOTKH, TIOUCKA M XpaHe-
HUSL JOKyMeHTOB. OpraHuzamusi MaccoBOTO BBojaa Oy-
MaXXHBIX JOKYMEHTOB. OpraHuzalusi pacChUIKH JOKY-
MEHTOB C HCIOJIb30BaHUEM HMH(OPMALMOHHBIX TEXHOJIO-
THil.
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DJEeKTPOHHBINA JOKYMEHTOOOOPOT.

[ToHsiTHE «INEKTPOHHBIN JOKYMEHT» B HH(POPMAIIMOHHOM
CUCTEME OpraHu3aluu. TepMUHOIOrus, UCHOIb3yeMas B
CUCTEeMaXx 3JIEKTPOHHOTO JOKYMEHT000OopoTa. 3a1auu Cu-
CTEM BJIEKTPOHHOT'O JIOKyMEHT0000pOTA.

Oranbl pa3BUTHS U KJIACChl CUCTEM DJIEKTPOHHOTO JOKY-
MEHTO00OpOTA.

Dtanbl aBTOMAaTU3aIMU JTOKyMeHToobopoTta. Karteropum
CHCTEM YIpaBlIeHUs JTOKyMeHTooOopoTtoMm. Cucrembl
KOJUIGKTUBHOM  paboTel. CHCTeMBI  aBTOMAaTH3AIMH
yIpaBJICHUsI JOKYyMEHTOO00OpoTOM. CHCTEeMBI aBTOMAaTH-
3alliu JENOBBIX MPOIECCOB. MIHTErpupOBaHHBIE CHCTEMBbI
yIpaBJICHUsI JOKYMEHTOOO0OpoTOM. OYepenHOCTh BHE-
pPEHUSI CUCTEMBI 3JIEKTPOHHOTO JIOKyMEHTO00oOpoTa. BeI-
00p CHCTEMBI HIIEKTPOHHOTO TOKyMeHTooOopoTa. busnec
TpeboBanus. TpeGoBaHUS K pecypcaM CHCTEM.
Knaccudukanus cuctem 371€KTpOHHOTO JTOKYMEHTO000-
pora.

[Mpu3naku kiaccuuKaMu: COOTBETCTBHE CTaHIApTaM
OTEUYECTBEHHOIO JEJIONPON3BOCTB; pa3pabOTUUK CHUCTe-
MBbI; pelllaeMble 3aJauu JIeJIONMPOU3BOJICTBA; TUI OpraHu-
3allid, Ha KOTOPbIE CUCTEMbI PACCUNTAHBI.
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