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1. Ileab ocBOEHHUS AMCHUILIMHDBI

K OCHOBHBIM 1IE€JsIM OCBOEHUSI JUCHUIUIMHBI «HOCTpaHHBIN SA3bIK

JIEJIOBOTO OOIIEHUS CIEAYyeT OTHECTH:

Pa3BUTHE MHOS3BIYHON KOMMYHUKATUBHOW KOMIIETEHIIMH CTYACHTOB;

O3HAKOMJIEHUE CTYAEHTOB C NPOOJEMHBIM IOJIEM JEIOBOIO MHOCTPAHHOIO
A3BIKA;

JEMOHCTpAlMs  LIMPOKOro  CHeKTpa cdep MNPUMEHEHUs  JEIOBOIO
WHOCTPAHHOTO SI3bIKa;

dbopMHpOBaHUE U 3aKpEIUICHWE MPAKTUYECKUX HABBIKOB OOIIEHUS Ha
MHOCTPAHHOM $I3bIKE B MPO(eCCUOHATBHOU Ccpejie.

2. Mecro nucuuminHbl B cTpykrype OII

Huciurnnmraa «MHOCTpaHHBIA SI3bIK J1€JIOBOT0 OOLICHUS» BXOIUT B
oOpa3oBaTeNbHYI0 MPOrpaMMy TOJATOTOBKH OakajaBpa [0 HAaNpaBJICHUIO
noarotoBku 27.03.01 «CranaapTu3anus ¥ MeTPOJIOTHA.

3. IlepeyeHsb NMIAHHPYEMBIX Pe3yJbTATOB OOy4YeHHs] MO JUCHMILIMHE,
COOTHECEHHbIE C IUVIAHUPYEMbIMH Pe3yJibTATAMM OCBOCHHUSI 00pa3oBaTeIbHOU
NMPorpaMmbl

B pesynpTate OCBOGHHS ITUCHUIUIMHBI y OOy4aromuxcs (HOPMHUPYIOTCS
CHEAYIOLINE KOMIIETCHIUNU:

B pesyabTare ocBOCHUA
Kon o0pa3oBaTebHOM Ilepeyenb MIaHUPYEMBbIX Pe3yJIbTATOB

KOMITETeHIHHU NPOrpaMMbl 00y4aIOIIUHCS o0y4eHuUs1 O AUCHHILINHE

HOJIKeH 00J1a1aTh

VYuutsiBaeT  0COOEHHOCTH  JIEJIOBOM
KOMMYHHKAIIMM Ha TOCYJapCTBEHHOM U
MHOCTPAaHHOM $I3bIKaX B 3aBUCUMOCTHU OT
Crnioco0eH ocyIecTBIsATh ocoOeHHocTel BepOATBHBIX u
JIeTIOBYI0 KOMMYHHKAIIMIO B | HEBEPOAIbHBIX CPEICTB OOIIECHUS
VK-4 YCTHOM M MUCbMEHHOU Qopmax | Ymeer BECTHU oOMeH JIETIOBOM
o Ha roCyJIapCTBEHHOM s3blke | HH(pOpMaIeld B YCTHOH M MHUCbMEHHOU
Poccuiickoit denepanuu u dopmax Ha  TroCyIapcTBEHHOM U
MHOCTPAaHHOM (BIX) I3bIKE (aX) | MHOCTPAHHOM  fI3BIKAX C  Y4ETOM
CBOEOOpa3usi CTUJIMCTUKU OPUIIHAIbHBIX
U Heo(UIMaIbHBIX THCEM, a TaKke

COLIMOKYJIBTYPHBIX pa3inuuil B hopmare
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B pe3yabTare ocBOCHUA
Kon o0pa3oBaTebHOI IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB

KOMIIETeHIIH U NporpamMmMbl o0y4arouiuiicst o0yueHHsI MO JUCIHHUILJIMHE

J0JI5KeH 00J1a1aTh

KOppECIIOHACHINN

Brmonnaser IICPeBOJ
HpO(l)eCCI/IOHaJ'IBHHX TEKCTOB C
HHOCTPAHHOI'O A3bIKa Ha

rOCyJlapCTBEHHbIA sI3bIK PD wu ¢
rocyJlapcTBEHHOro  s3pika P®d  Ha
WHOCTPAHHBIN

4. CTpyKTYypa U coAepKaHUe TUCUHUILINHBI

OOmasi TpyI0EMKOCTh JAUCIUIUIMHBI COCTABIIICT 8 3a4ETHBIX CIMHHMIIBI, T.C.
288 akamemuueckmx dYacoB (m3 HumX 144 dacoB camocTrosTenbHas pabota
CTYJICHTOB).

Coneprkanve JUCIUTUTHHBIL

A3bIK 0e1108020 0OUeHUs KaK 001acmb COBPEMEHHO20 S3bIKA.

Beeoenue 6 xypc, yeanu u 3adauu. [[enogoii uHOCMpaHHwlil SA3bIK KAK ChHe-
yuguueckas a3vikoas ooaacmo. Bzaumocessu 0eno6020 UHOCMPAHHO20 A3bIKA C
Opy2umMu  sI3bIKOBbIMU  pazdenamu uzyuaemozo Asvika. Oowuil 0eno8ol UHO-
CMPpaHHbIL S3bIK. 0cobeHHocmu, chepvl ynompednenus. Cneyuanvhulil (npogec-
CUOHANbHYBLIL) 0eN080U UHOCMPAHHBLL S3bIK: 0COOEeHHOCmU, cghepbl ynompeo.e-
HUS.

Ocobennocmu MexiCKyIbmypHoU OU3HeC-KOMMYHUKAYUU.

Ionusimue 06 omauuusix HaAYUOHANLHBIX Kyabmyp. Ompadicenue paziudull
HAYUOHATILHBIX KYJIbMYP CMPAH U3yuaemoco sasvika u Poccuu 6 denosom ooue-nuu.
Pasznuuus  nayuonanvuvix Kynemyp cmpan uzyyaemozo s3zvika. (OcHo8Hbie
CLOJCHOCIU, NPENnImcmeayoumue dphexmueHomy MenHCKYIbmMypPpHOMY Oel080MY
obuenuro.

Busum 3apybescrnozo napmuepa.

Bcmpeua 3apybesxcnoco napmuepa. Bcmpeua 6 asponopmy, Ha 6ok3aie.
3uaxomcmeo, npusemcmsue. bracooaprocmo. [Ipowanue. @opmul obpawerus.
Ilpogpeccuu. Temamuxa becedvi npu ecmpeve. Konmponb HABLIKOE 2080peHUs U
ayoupoBsatus.

Henosas scmpeua.
Buowt oenosvix ecmpeu. Mecma npoeedenus ecmpeu. Temwl 01 06CyxHcoe-

HUAL.

Ilepezosopur.




DopmanvHvie obpawenus, @pazvl npusemcmeus/npowjanus. OpeanHuza-yus
nooayu uHgopmayuu. Ycmpanenue 6Oapvepos U HENOHUMAHUS 6 X00e nepe-
2080p08.

Yempoticmeo na pabomy.

Tlouck eaxancuu. 3asenenue. Ilpasuna cocmasnenus pesrome. Peztome u CV.
Haumenosanue oonxcnocmeu. Conpogooumenvroe nucvmo. bracodap-cmeennoe
nucvmo. Hnmepsvio u cobecedosanue. Jlenogoti smukem Ha cobecedo-8aHUl.
Ilpasuna ycmpoucmea Ha pabomy 6 3apybedcuvie xomnauuu. IlIpobrem-Hvle
cumyayuu npu ycmpoucmee Ha pabomy.

Jlebamei.
lIpasuna eedenuss debamos. Cmpykmypa debamos. [locmpoenue apzymen-
mos, ux npeocmaeienue u 0okazamenbcmeo. 3awuma apeymenmos. Illocmpoenue
kowmpapzymenmos. Cuna yoesxcoenus. I pynnogvie u uHOUBUOYAIbHBIE 0eOAMbIL.

Onpoc ¢ yenvio Hanucanus dcce.
Tonusmue «accey. Buowl scce. Cmpykmypa scce. Ilpumepwt scce. [Iposede-
Hue onpoca no npoghecCUOHAIbHOU cneyu@uru O0Jisi HanUCAHUs cce.

Pabouuii pacnopsook ous. [lpogheccuonanvuvle 0os13aHHOCMU.

Tunoeoul pacnopsaook OHsa komnanuu. Pabouee u ceob6oonoe epems. [pecc-
k00. Ocnosvl npogheccuonanvHou KommyHukayuu. Cmuau 0en08020 006-weHusL:
ouyuanvuslil, noayopuyuarvHull, HeoguyuarvHvll. Hepapxus oOoadxcHocmel,
oondcHocmuvle obszanHocmu. Daxc, nexkmponnas nouma. Kopno-pamueuwvie
3aKOHbl. BbiXx0OHble OHU U OMNYCKA.

Jlenosoe obuenue.
Obviepuvlsanue 0enosvix cumyayutl oowenus. Konmponb HaA8bIKOE nucvb-ma,
ayoupoBaHus u 20860PEHUSL.

Momnonoe.
Kax npouszeecmu eneuamnenue. H3vik mena u sxcecmos.

IIpezenmayus.

Bemynumenvhas uwacmo. Hznoocenue yenei u 3a0au. Ochosnas yacmo: 3¢h-
Gexmuenoe nocmpoenue gvicmynieHus. Takmuka 8vIiCUBAHUs, peuesble KIuule.
Paboma c susyanouvimu cpeocmeamu. Kommenmapuu. Uumonayus, apmuxyins-
yus, yoapeuus. 3akiouumenvHas dacme. Jluoepckue kavecmea u KOHKYPEHMO-
cnocobnocmos. Bvicmynnenue nepeo 6onvuioli ayoumopuerti.

Henosas kxomanouposka.
Teneghonnviii pazeosop ¢ komnanueu. Coenawenue o npubvimuu. Buzo-evlil
pedxxcum. 3akaz u nokynka ounemos. 3akaz mecma 6 cocmunuye. Ilpubvimue @
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cmpany. Tamodicennvli U NACNOPMHBIN KOHMPOTIb. 3aNoaHeHUe MAMONCEHHOU Oe-
Kiapayuu. 3anonHenue pesucmpayuorHou ¢opmul. Illonyuenue 6azasxca. B
asponopmy, Ha eok3ane. Cnpagounoe 6w0po. Pacnucanue o0sudicenus mpancnop-
ma. Buowi 2copoockoeo mpancnopma. llpasuna 3axkaza maxcu.

IIpebvisanue 6 cmpatne.

Opeanusayusa pabomwvl u oocyea. llpoepavma npebviganus 6 cmpare. /le-
Jl08ble gcmpeyu, 8udbl 0en08blx ecmpey. Mecmo npogedenus ecmpeuu. Temwl 07
00cycoenus, pasviepvléanue OUailo2o8.

Jlebamei.
lIpasuna eedenuss debamos. Cmpykmypa doebamos. [locmpoenue apeymen-
moe, ux npedcmasieHue u 0oKasamenbcmeo. 3awuma apeymenmos. llocmpoenue
kowmpapzymenmos. Cuna yoesxcoenus. I pynnogvie u uHOUBUOYaIbHBIE 0eOAMbIL.

Paboma nao nayunvimu cmamosamu.
Pazsumue nasvikos pazsumusi HAyuHvIX cmameil: Makmuxka 6vicmpo2o ume-
HUSl, MAKMUKA YMeHUsi ¢ NOJHbIM NOHUMAHUEM MeKCmd, Kpumuieckoe umeHue.
Pa-6oma ¢ xnmouesoii mepmunonocuei. Jluckypcusnvie mapkepvl. Cmpykmypa
HAY4YHOU cmamvll. 66edenue, UCNOb3yemble Memoobl 8 UCCIe008AHUU, Pe3Yabmda-
mbl UCCIEO08AHUS, AHATU3 Pe3VIbMAmos, 3aKIUeHue, CRUCOK JUmepamypol.
Hanucanue ananuza cmamou.

Opeanusayuonnas Kyavmypa komnauuu. Ilocewenue gupmoi.

Buowr komnanui. Cmpyxkmypa komnanui. Kopnopamusnas smuxa u omeem-
cmeenHocmy. Ilepezosopul, cneyuguka HenocpeocmeenHo20 0OueHUs 68 nepeco-
6opHom npoyecce. [uanoe. [lonunoz. Mononoe.

Teneghonmnvie nepecogopbi.

Cneyugura menegonnvix nepecogopos. Ycmanoenenue xoumaxma ¢ abo-
Henmom. Opeanuzayus nooavu ungpopmayuu. Iloooepoicanue xonmaxma ¢ abo-
HeHmoM 8 xo0e menegonnoil becedvl. Cmuaucmuveckue ocobenHocmu meieqom-
HbIX nepeco8opos. Ycmpanenue 0ApPbEPO8 U HENOHUMAHUL 8 X00e Mmeneqh)OHHbIX
nepecosopos. Ompabomka NpPoudeHHO20 MAMepPUanld 8 peuesbix CUmyayusx o0o-
WeHus..

/lenoesas nepenucka.

llucvmennoe oenosoe obwenue. E2o ocnognvle 6udvl u ocobennocmu. A3vik u
cmunb 0enogoeo nucbma. Cmpykmypa u 63aumocesizb Mexcoy O0moelbHbl-Mu
Komnonenmamu 0enogozo nucvma. Cooepcanue nucoma. /lenoeas nepenuc-xa.
CoyuanvHo-obimosas nepenucka. /lpyaceckas nepenucka. Hanucanus nucem
Pa3uuHo20 xapakxmepa.

3aknrouenue KOHMPpAaKnmaoe.



Buovt u ¢opmur konmpaxkmos. Ycnosus xommpaxma. Obszamenvcmea no
kowmpakmy. Tpeboeanus no konmpaxmy. Hcnonnenue xoumpaxmos. llpoonemoi,
cmasgsaujue noo y2po3y UCNOoIHeHUe KOHmMpPaKkma.

Konxypenmocnocobonocme.
Konxkypenmocnocoonocms  cneyuanucma.  Ilcuxonocuueckuti  nopmpem
ycnewinoz2o cneyuanucma. Bveioarowuecsa npedcmasumenu npogeccuu.

Paboma nao nayunvivu cmamvsamu.

Omanvr noocomosxku cmamvu. Cocmasnenue niana cmamou. Aunanusz
meope-muueckoti 6aszvl. Ilposedenue uccredosanus. AHanuz pe3yibmamos.
Iloogeoe-nue umozos. Ogopmnenue cnucka aumepamypul. Ilpasuna ogopmnenus
cmambvu. Hayunwvii cmuns peuu. Hcnoavsosa.

5. O6pa3oBaresibHbIE TEXHOJIOT U
Metoauka mpenogaBaHus JAUCIUIUIMHBI U peaau3alius KOMIIETEHTHOCTHOTO

MOJIX0JJa B  H3JIOKEHUH W  BOCHPHUITHM  MaTepualia IPelyCMaTpUBACT
WCIIOJB30BaHUE CIICIYIOMUX AaKTUBHBIX M HWHTEPAKTUBHBIX (POpM IIPOBEACHUS
3aHIATHU:

- IOATOTOBKA, MPEACTABICHUE U OOCYKJICHHE TTPE3CHTAIIMN HAa MTPAKTUYECKUX
3aHATUIX

- HCIOJIb30BAaHHE HMHTEPAKTUBHBIX (OPM TEKYIIEro KOHTPOJsS B Qopme
ayJUTOPHOTO U BHEAYJAUTOPHOTO TECTUPOBAHUS;

- MOJTOTOBKA, MPEACTABICHHE U OOCYXJeHHE pedepaToB Ha MPAKTHICCKUX
3aHITUIX.

6. OuneHounblie cpeaAcTBa I TEKYyLIEro KOHTPOJIA YCIEeBaeMOCTH,
MPOMEKYTOYHON ATTECTALMH MO0 UTOraM OCBOCHHUS IMCUHHUILIMHBI M y4eOHO-
MeTOAUYeCKoe o0ecreYyeHue CaMOCTOsATEIbHOM padoThl CTYACHTOB

IIpomexxkyTouHasi aTrecTalud MO JUCLUILUIMHE MTPOBOAUTCS B BHJIE 3a4eTa
Ha IISITOM M I[IECTOM CEMECTpax M IK3aMeHa Ha CEIbMOM CEMECTPE C y4ETOM
pe3ynbTaTOB TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH.

[Io wToram NPOMEKYTOUYHOW aTTECTAllMM B MSATOM M IIECTOM CEMeCTpax
BBICTABJISIETCS OLICHKA «3aYTEHOY, «HE 3a4TECHO.

[1o uToram mMpoMeKyTOUHOM aTTeCTallUd B CEAbMOM CEMECTPE BBICTABIIACTCS
OLICHKA — «OTIIUYHOY, «XOpOIIOY, «YJIOBIIETBOPUTEIBHOY,
«HEYJIOBJIETBOPUTEIILHOY.

J{nst moBeAeHUs TEKYILIEro KOHTPOJISl YCIIEBAEMOCTH MO OTAEIBHBIM pa3jelial
(TemMaM) IUCHUIUIMHBI MOTYT NMPUMEHSTHCS TECTOBBIC 3aJaHUs WM KOHTPOJIbHBIC
BOITPOCHI.



[IpomexyTouHas

arrecranust MIpoBOAUTCA B  CPOKH, YCTAHOBJICHHBIC

YTBCPKACHHBIM PACIIMCAHUCM 33‘16THO-3K3aMeHaHI/IOHHOﬁ CCCCHMU.
I[O HaTbl IIPOBCIACHUA HpOMG)KYTO‘IHOﬁ aTTeCTalliid CTYACHT OOJIKCH
BBIITOJIHHUTDH BCC pa6OTI)I.

d)opMa HpOMe)I(yTO‘IHOﬁ arTreCTalmmm: 3a4eT.

IMIxanxa oueHuBaHus

Onucanue

3auTeHo

BrimonmHeHsl Bce BHIB y4eOHON pabOTHL, TPEAYCMOTPEHHBIE YIEeOHBIM
wiaHoM. CTyZIeHT AEMOHCTPUPYET COOTBETCTBUE 3HAHUH, YMEHHI, HABBIKOB
TpeOyeMbIM  TOKa3aTelsM, OIepupyeT MNpPUOOPETEHHBIMU  3HAHUSIMH,
YMEHHSAMH, HaBbIKAMH, MpPUMEHSET HUX B CUTyalUsX IIOBBIICHHOU
CIOXHOCTH. [IpH 3TOM MOTYT OBITH JOITyIIEHBI HE3HAYHTEIbHbBIE OMINOKH,
HETOYHOCTH, 3aTPYAHCHHA IIPpU QAHAJIUTUYCCKHUX OII€paludax, IICpPECHOCC
3HaHMI U YMEHHH Ha HOBBIC, HECTAHAAPTHBIC CUTYaIHH.

He 3auteno

He Bemmonaen onue wimm 6oiee BUAOB yueOHOI paboThI, MPETyCMOTPEHHBIX
yueOHbIM 1aHoM. CTYAEHT JEeMOHCTPHPYET HEMOIHOE COOTBETCTBHUE
3HAaHWH, YMEHHH, HAaBBIKOB TpeOyeMbIM IOKa3aTelsM, JOMYCKaIoTCs
3HAYWUTENIbHBIE OLIMOKH, IMPOSBIAETCS OTCYTCTBHE 3HAHUM, YyMEHH,
HaBBIKOB 10 psIy IIOKa3aTeliedl, CTYACHT WCIBITHIBACT 3HAYUTEIbHBIC
3aTpyAHEHHS MPU ONEPUPOBAHHUU 3HAHMSMHU M YMEHUSIMH NPU MX TIEpeHOCE
Ha HOBBIE CUTYAIHH.

dopMa NPOMEKYTOYHOM ATTECTALUM: IK3aMEeH

HIkajga oneHUBaAHUA

Onucanue

OTiIn4YHO

BrimonHensl Bce BHIBI Yy4eOHOH paOOTHI, MPeryCMOTPEHHBIE Y4eOHBIM
w1aHoM. CTyZIeHT AEMOHCTPUPYET COOTBETCTBUE 3HAHWH, YMEHHH, HABBIKOB
TpeOyeMbIM  TOKa3aTelsiM, OIepUpyeT MNpPUOOPETEHHBIMU  3HAHUSIMU,
YMEHUSIMM, HaBBIKAMH, IPUMEHSET HUX B CHUTYalUsX MOBBIIICHHOM
cioxxHocTH. 1Ipu 3TOM MOryT OBITH JOMYyIIEHBI HE3HAUYHUTENBHBIE OIINOKH,
HETOYHOCTH, 3aTPyAHEHHS TPH aHAIUTHYECKHX OIepalusx, MepeHoce
3HaHUN ¥ YMEHMI Ha HOBbIE, HECTAHJAPTHBIE CUTYAIUH.

Xopotio

BeimonHeHsl Bce BUIBI y4eOHOH padOTHI, MPETyCMOTPEHHBIE YYeOHBIM
wiaHoM. CTylIeHT JAEMOHCTPUPYET HENOJHOE, NPaBHIBLHOE COOTBETCTBHE
3HaHWI, YMEHHH, HABBIKOB TPEOYEeMbIM IOKa3aTessIM, JIMOO €ClId TPH 3TOM
OBUTH JOMYIICHBI 2-3 HECYIIECTBEHHBIE OIINOKH.

y)IOBJ'ICTBOPI/ITeJ'ILHO

BrimonHensl Bce BHIBI Yy4eOHOH paOOThHI, NPEeryCMOTPEHHBIE Y4eOHBIM
mwiaHoM. CTyOeHT JeMOHCTPHPYET COOTBETCTBHE 3HAHHWH, B KOTOPOM
OCBEllleHAa OCHOBHAas, HauOoJjiee BaXKkHas 4acThb MaTepuasla, HO IPU ITOM
JONyIIeHa OJJHA 3HAYUTEIbHAsl OIIMOKA MIIM HETOYHOCTb.

HeynosnersopurensHo

He Bommonnen onuH nnn 6onee BUAOB y4eOHOH pabOTHI, MPeayCMOTPEHHBIX
yaeOHbIM 1IaHOM. CTyIOeHT JeMOHCTPUPYET HEIMOJIHOE COOTBETCTBHE
3HaHWH, YMEHHUH, HaBBHIKOB TpeOyeMbIM TIOKa3aTemsM, JOMYyCKaloTCs
3HAYNUTENIbHBIE OLIMOKH, IMPOSBISAETCS OTCYTCTBHE 3HAHWHU, YMEHH,
HaBBIKOB TI0 psAAy TOKa3aTelel, CTyJIeHT WCIBITHIBAET 3HAYUTEIbHBIC
3aTpyJHEHHSI TIPH ONEPHPOBAHMN 3HAHUSMHU M YMEHHSIMH TPH UX MEPEeHOCce
Ha HOBBIE CUTYalIHN.

6.1. @oHX OIEHOYHBIX CPeACTB /IS TPOBeJEHUS] TPOMEKYTOUHOI

arrecTaluy 00y4arIUXC M0 JUCHUIINHE (MOTYJIIO)




6.1.1. IlepeyeHb KOMIEeTEHIIMI C YKA3aHUEM 3TAaNoOB UX ()OPMHUPOBAHUS B
npouecce 0CBOEHHsI 00pPa30BaTeJIbLHOMH MPOrPaMMbI

B pesynbrare OCBOCHHS TUCIUTUIMHBI (MOIYJIsA) (POPMHUPYIOTCS CIICITYIONTHE

KOMIIETEHIIU U
Kon B pe3yabTare ocBOeHUs 00pa30BaTEeILHON MPOrpaMMbl 00y4aI0IIHIiCA
KOMIIETeHIH U JM0JIKeH 00J1a1aTh

CriocobeH oCyIEeCTBIATH JIENIOBYI0O KOMMYHHUKAIMIO B YCTHOM U TMCbMEHHOM
YK-4. dbopMax Ha rocynapcTBeHHOM si3bike Poccuiickoit Depepanuu 1 HHOCTPAHHOM
(bIX) s13BIKE (aX)

B npomecce  ocBoeHuss  00pa3oBaTENbHON — MPOrpaMMbl  JaHHbBIE
KOMITCTCHIIUH, B TOM YHCJIE UX OTJEIbHBIC KOMIOHEHTHI, (DOPMHUPYIOTCS TTOATAITHO
B XOJI¢ OCBOCHHS OOYYAIOIIMMHCS JUCIHMIUIMHBI B COOTBETCTBHH C YYCOHBIM
MJIAHOM U KaJICHAApHBIM rpadukoM yueOHOro mpolecca.

6.2.2. Onucanue nokasarteJieil 1 KpUTepUeB OLIEHUBAHUS KOMIIETeHIMI,
(opMupyeMBIX 10 UTOTaM OCBOCHUSA TUCHHUIINHBI (MOAYJIs1), ONMCAHUE IIKAJ
OLlCHUBAHUA

[TokazaTenemM OIICHMBaHUS KOMIETCHIIMI Ha pa3UYHBIX JTamax ux
dbopmupoBaHUsS  SIBISIETCS  JOCTIDKEHHWE  OOYYalOIMMHUCA — TUIAHUPYEMbBIX
pPEe3yJAbTATOB O0YUEHUS 110 AUCIUILIMHE (MOIYJIIIO).

VYK-4. Cnoco0OeH oCyIIeCTBIATH Je0BYI0 KOMMYHHUKAIIMIO B YCTHOW U MUCBMEHHOH (popMax Ha
rocy/1lapcTBeHHOM si3bike Poccuiickoit deaepaniuu 1 HHOCTPAHHOM (BIX) SI3bIKE (aX)

Kputepuu ouennBanus
IMoxka3aTenan

2 3 4 5
YyureiBaet OO0y4aronimiics OOyuarommiics OObyuarommiics OObyuaronmiics
0COOEHHOCTH JICMOHCTPHUPYET JIEMOHCTPHPYET JIEMOHCTPHPYET JIEMOHCTPHPYET
JICIIOBOM MOJIHOE OTCYTCTBHE | HEMOJIHOE YaCTHIHOE MOJHOE
KOMMYHHUKAIIUU Ha WM HEOCTATOYHOE | COOTBETCTBHE COOTBETCTBHE COOTBETCTBUE
rOCYJapCTBEHHOM H COOTBETCTBUE 3HAHHH. 3HAHHH. 3HAHHU.
WHOCTPAHHOM SI3BIKax |3HAHUM. Homyckarotcs Homyckarotes OO6yyaronuiicst
B 3aBUCUMOCTH OT 3HAYHUTEIIbHBIC HE3HAYUTEIIbHBIC CBOOOIHO
0cobeHHOCTeH OIINOKH, OmnoOKH, orepupyer
BepOAIBHBIX U MIPOSBIISIETCS HETOYHOCTH, pUOOPETEHHBIMHU
HeBepOaTbHBIX HEIOCTATOYHOCTh 3aTPYAHEHUS NpY | 3HAHHSIMU.
CPEICTB OOIICHUS 3HAHUH, 1O PsIAy | aHATUTHYECKUX
YMeeT BecTn 0OMEH roKasarenew, ornepanusx.
JIENOBOI oOyyarommuiics
uHpOpManuei B HCTIBITHIBACT
YCTHOH U 3HAYHUTEIIEHBIC
MUCBMEHHOU (popmax 3aTpyAHEHUS npu
Ha rOCyIapCTBEHHOM OIEePUPOBaHUH
1 MHOCTPaHHOM 3HAHUSIMH [IPH KX
SI3BIKAX C YIETOM [EPEeHOCe Ha HOBBIC




cBOeoOpasus CHUTYalHH.
CTHJIUCTHUKU
O(HIUATBEHBIX U
HEO(DUIATEHBIX
MHCEM, a TAKKe
COLIMOKYJIBTYPHBIX
pa3nmuwmii B popmare
KOPPECTIOHICHIIHN
Brinonsser nepeson
npo¢heCCUOHATBHBIX
TEKCTOB C
WHOCTPAHHOTO SI3bIKA
Ha TOCYAapCTBEHHBIN
1361k PO u ¢
rOCyIapCTBEHHOTO
si3plka PO Ha
MHOCTPaHHBIN

7. YdeOHO-MeTOOMYecKOoe M  HHpOpMANMOHHOE  o0eclevyeHuUe
TUCHMILUIAHBI

a) OCHOBHAsl JIUTepaTypa

1. HNanuenckas O. E., Manés A. B. English for Cross-Cultural and
Professional Communication = AHITIHACKHIA S3BIK JUIS MEXKYJbTYPHOTO |
npodeccuoHabHOTO 00ImeHus: yuyeOHoe mocobue dmmaTa, 2011 rom, 194 crp.
URL.: http://www.knigafund.ru/authors/36353

2. OsunnnukoBa U. M., Jlebenena B. A. The course of business English
for the linguistic department: yueOGHoe mocobue. EBpasuiickuii OTKPBITHIH
uHeTuTyT 2010 1., 301 ctp. URL: http://www.knigafund.ru/books/185365

3. English for Professional Communication: 1o aucuUIIIMHE
«MHOoCcTpaH-HbIH A3b1K»: yueOHOe nocodue, U. 1 U3narensctBo KHUTY, 2012 rox
, 256 cTp.

URL.: http://www.knigafund.ru/books/187088.

0) 10MOJIHUTEILHAS JIUTEepaTypa

1. Komapos A. C. A Practical Grammar of English for Students = Ilpax-
TUYECKasi rpaMMaTUKa AaHTJIMHCKOTO f3bIKa JJIA CTYACHTOB: Y4eOHOE IMo-cobue
®dnunTa, 2012 rox ,243 ctp. URL: http://www knigafund.ru/books/179283

2. Typyk U. ®@., UeboTapes 0. C. Basic English Russian VVocabulary of
Special Texts: nmexcuueckuil MPAaKTUKyM. EBpa3sMHCKHAN OTKPBITHIA HMHCTH-TYT,

2010 rox, 68 ctp. URL: http://www.knigafund.ru/books/1861578) nporpammuoe
o0ecrieyeHne U HHTEPHET-PeCypPChl.
8. MarepuajibHO-TeXHUYECKOe o0ecnevYeHne U CIUIIIUHbI
Crnenuanu3upoBaHHbIe yueOHbIe Jabopatopuu kadeapsl «CtaHnmaapTu3anus,

METPOJIOTHS U cepTUPUKALIIIY.
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9. MeToguyeckue peKOMeHJAANUMH [Jsi CAMOCTOSATEJbHOH PadoThl
CTYyCHTOB

CamocrosiTenbHas paboTa SIBISETCS OJTHUM U3 BUIOB YUeOHBIX 3aHATU. [{enn
CaMOCTOATENBHON pPabOThl — NPAKTUYECKOE YCBOEHUE CTYIEHTAMH BOIPOCOB,
paccMaTpUBAEMBIX B IPOLECCE U3YUECHHUS] TUCLHUATUTNHBI.

AynutopHas caMoCTOsiITeNbHasg paboTa MO AWCLUUIUIMHE BBIMOJIHSACTCS Ha
y4€OHBIX 3aHATUSX I0J] HEMOCPEICTBEHHBIM PYKOBOJACTBOM MPENOAABATENS U I10
€ro 3aJIaHUIO.

BueaynutopHas camocrosiTenbHasi paboTa BBIMOJHSAETCS CTYACHTOM 10
3aJIaHUIO TpeToAaBaTeisi, HO 0€3 ero HeMmoCPEICTBEHHOTO Y4acTHs

3agaum caMOCTOATEILHOM PA0OTHI CTYJACHTA:

- Pa3BUTHE HABBIKOB CAMOCTOSITEIbHON y4eOHOU paboTHhI;

- OCBOEHUE COJIepKaHUs! JUCIUIUINHBI;

- yIiIyOJIeHHEe COICPKAHUS U OCO3HAHUE OCHOBHBIX MOHATUNA JUCUUIIINHBL;

- HCIIOJIb30BAaHME MaTepuaga, COOpaHHOTO U TMOJYYEHHOTO B  XOJ€
CaMOCTOSATEIIbHBIX 3aHATUN ISt s dexTuBHOM MOJITOTOBKHU K
T depeHIIMPOBAaHHOMY 3a4€Ty U SK3aMEHY.

Bubl BHeayIUTOPHOMH CaMOCTOATEIbHON PadoThI:

- CAaMOCTOSITEIbHOE U3YUYEHUE OT/IETbHBIX TEM JUCIUIUIHHBL

- MIOATOTOBKA K JIEKIIMOHHBIM 3aHSITHSIM;

- MMOJITOTOBKA K JJaOOPaTOPHBIM paboTaM;

- BBINIOJIHEHHUE JIOMAILIHUX 33/IaHU 110 3aKPETJICHUIO TEM;

- BBINIOJIHEHHE JIOMAIIHUX 3aJlaHUil TI0 PEIICHUIO TUIWYHBIX 3a7a4 |
YIIPa)KHEHU;

- COCTaBJIeHUE U OPOPMIICHHE JIOKIAJ0B U pedepaToB MO OTACIbHBIM TeMaM
POrpamMMBbl;

- Hay4YHO-HCCeA0BaTeNbcKas padboTa CTyIEHTOB;

- y4acTHe B TEMAaTHUYECKUX TUCKYCCHSIX, OJIUMITHA/IAX.

10. MeToauyeckue peKOMeHAAIMN ISl IpenoiaBaTeas

OCHOBHOE€ BHUMAaHHE TMPU HW3YUYCHUH JHUCIUIUIMHBI CIEIYET YJIENATh
W3YYCHUIO OCHOBHBIX IMOHATHIA B 00JIACTH METPOJIOTHH, CBA3AHHBIX C 00OBEKTAMU U
CpEeACTBaMH H3MEPEHU, METPOJIOTMYECKUMU CBOWCTBAMU W XapaKTEPUCTUKAMU
CPEJICTB U3MEPEHUI; OCHOBAM OOESCIICUCHHS SAMHCTBA H3MEPCHHUIM.

Teopernueckoe HU3y4YEHUE OCHOBHBIX BOMPOCOB pA3JAEIOB JAUCHUILIMHBI
JIOJKHO 3aBEpIIAThCs MPAKTUYECKON padoToil.

Jns  akTUBM3alUM Y4EeOHOTO TIpollecca TMpU U3YYCHUU JTUCHUIUIUHBI
3 PEeKTUBHO NPUMEHEHHUE TMPE3CHTAIMA 10 Ppa3IU4YHBIM TeMaM JIeKIUA |
71a00paTOPHBIX PadOT.
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I[J'IH IMPOBCACHUS 3aHATUN TIO JAUCHUIITIMHE  HUCIIOJIB3YKOTCSA  CPCACTBA

0o0y4eHUS:
- yueOHUKH, HHPOPMAITMOHHBIE pecypchl IHTepHeTa,;
- CIIpaBOYHBIC MaTEPHUAIbl 1 HOPMATUBHO-TEXHUUECKAsT TOKYMEHTAITHS;
- METOJIMYCCKUE YKA3aHUsI JUISl BBHITIOJHEHUS MPAKTUICCKUX U JTaOOPaTOPHBIX

pabor.
11. Illpuioxkenust k padoyveil mporpamme:
[Tpunoxenue A — CTpyKTypa U COAEpKaHUE TUCUUILIIUHBL,

[Tpunoxenune b — oHA OLIEHOYHBIX CPEACTB;
[Ipunoxenue B — [lepeueHb OLIEHOYHBIX CPEACTB.
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Ipuioxkenue A

CTpyKTypa u coaepkaHue TUCHUILIMHBI « AHOCTPaHHBIHA A3BIK 1€J0BOr0 00IEHUSI»
1o HanpasjeHuto noaAroToBku 27.03.01 «CranaapTu3zamus i MeTPOJIOTHsI»

Pasznen

Buabl yueoHoi padoThl,
BKJIKOYAasl CAMOCTOSATEIbHYIO
padoTy CTYyI€HTOB,

U TPYI0EMKOCThH B 4acax

In/c JIa6 CPC KCP
SI3bIK 1eTTOBOTO OOIIEHUS KaK 00JIaCTh COBPEMEHHOTO SI3BIKA. 8 8
Oco0eHHOCTH MEKKYIBTYPHOU ON3HEC-KOMMYHUKAIIHH. 8 8
Busut 3apy0exHoro napTHepa. 8 8
JlenoBas BcTpeya. 8 8
[eperoBopsi. 8 8
YcTpoiicTBO Ha padboTy. 8 8
JlebaTsl. 6 6
CrpykTypa 3cce. 6 6
Bunrsl occe. 6 6
3amuTa scce. 6 6
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Pabounii pactiopsaok ans. [IpodeccnonanbHbie 0053aHHOCTH. 6 6
JlenoBoe oO1ieHue. 6 6
Momnouor. 6 6
[Ipesenranms. 6 6
JlenoBasi KOMaHAMPOBKA. 6 6
[IpeOniBanME B CTpaHe. 6 6
Pabota Haj HAYIHBIMH CTAThSIMH. 6 6
Opranu3annonHas KyapTypa kommnanuu. [locemenne Gpupmel. 6 6
TenedoHHBIE TEPETOBOPHI. 6 6
JlenoBast mepemnucka. 6 6
3aKir0YeHre KOHTPAKTOB. 6 6
KoHkypeHTOCTIOCOOHOCTD. 6 6
Bcero 144 144

K.T.H.

/1. Epmos
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Ipuiaoxenue b

MHMHUCTEPCTBO HAYKH U BBICHIEI'O OBPA3OBAHMUA

POCCHUIHCKOH ®EJEPAIINN
®OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJIDKETHOE OBPA30BATEJIbBHOE

YYUYPEXIEHWE BBICHIEI'O OBPA3OBAHMA

«MOCKOBCKHUM HOJII/ITEXHI‘/JI‘IECKI/IIK YHUBEPCUTET»
(MOCKOBCKHMH ITOJIMTEX)

Hanpasnenue noaroroku: 27.03.01 CrangapTuzanust 1 METPOIOTHS
OII (mpoduib): «Lludposas MeTposorus»
®opma 00yueHHs: OuHas

Bun npodeccronanbHOM AeSTeTbHOCTH:
B cooTBeTcTBUU C OII

Kadenpa: Crannaptuszamus, METpoJIorust U cepTUdUKaLns

®OH/I OHEHOYHbLIX CPEJACTB
MO JMCHUMIIVINHE

NHocTpaHHBIA A3BIK A€J10BOT0 O0LIeHUS

Cocras: 1. [lacnopT poHIa OIEHOYHBIX CPEICTB
2. OnucaHue OLICHOYHBIX CPE/ICTB

CocraBuTeib:

k.T.H. Epmos /I.C.

Mocksa, 2022 rox



IMOKA3ATEJIb YPOBHSI COOPMHUPOBAHHOCTH KOMIIETEHIIUIA

Tabmura 1
Iu¢posas MeTpoJIorus
dI'0C BO 27.03.01
B nporecce ocBoeHUs JaHHOM AMCHUUILUIMHBI CTYAEHT (OPMUPYET U JEMOHCTPUPYET CeAYIOIIKEe NPodeccHOHAIbHbIE KOMIIETEHINH
KOMIIETEHLIMA TexHosorus ®opma .
IlepeyeHb KOMIIOHEHTOB (opMupOBaHHUA | OLEHOYHOIO Cremenu yposneit OCBOCHITH
NHAEKC | ®OPMYJIMPOBKA .. o KOMIIeTeHIHI
KOMIIeTEeHI Ui cpeacTBa
VYuureiBaeT 0COOEHHOCTH | JICKIIUH, 3, Ba3oBblii ypoBeHb:
JIEJIOBOM KOMMYHHUKAIlAU Ha | CaMOCTOATCIIbHAA 9, BOCITPOHU3BOJACTBO
rOCy/IapCTBEHHOM u | padora, [IpP IIOJIY4EHHBIX 3HAHUM B XOJ€
HHOCTPAHHOM S3BIKAX g | TIPAKTHYECKHE TEKYILEro KOHTPOJIs; YMEHUE
. | pabotsI pemaTh TUIOBBIC 3a/1a4H,
3aBUCHUMOCTH OT OCOOEHHOCTEH [PUHAMATD
BepOaNbHBIX U HEBEpOAIbHBIX PO eCCHOHANBHBIE 1
Criocoben CPEJCTB O0LIEHH YIIpPaBJICHYCCKHE PEIICHUS 110

YK-4.

OCYIIECTBIISIT ACOBYIO
KOMMYHHKAITUIO B
YCTHOW U MUCbMEHHOMN
¢dbopmax Ha
TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit denepanun
¥ UTHOCTPAHHOM (bIX)
A3bIKE (aX)

VYMeer BecTH OOMEH [€I0BOH

uHpopmanMelt B YCTHOM H
MMACbMEHHOU ¢bopmax Ha
roCy1apCTBEHHOM u

HHOCTpPpAaHHOM 43bIKax C Yy4€TOM

cBoeoOpasus CTUJTUCTUKU
opUIHMaTBHBIX u
HeopHUIMANBHBIX  THUCEM,  a
TaKxe COLIMOKYJIBTYPHBIX
pa3muauii B tdhopmate
KOPPECTIOHIEHIHH

Brimonasaer TIEPEBO/T

npodeccuoHaNbHBIX TEKCTOB C

HHOCTpaHHOT' O SA3bIKA Ha

roCyJ1apCcTBEHHbIN s13bIK PD 1 ¢

N3BCCTHBIM aJITOpUTMaM,
IIpaBujIaM U MCTOAUKAM

IIoBBILICHHBIH YPOBEHD:
MPaKTUYECKOE IPUMEHEHUE
IIOJIy4YEHHBIX 3HAaHUH B Ipolecce
BBITIOJTHEHUS IPAKTUUECKUX
paboThl; TOTOBHOCTH pelaTh
MPaKTUYECKHE 3a/1a4
HOBBILIEHHOH CIIOKHOCTH,
HETHUIIOBbIE 33J]aul, IPUHUMATh
npodeccuoHanbHbIe U
yIpaBJIeHUYECKHE PEIICHUs B
YCIIOBUSIX HETIOJIHON
OTpeeNIEHHOCTH, IpU
HEJ0CTaTOYHOM
JIOKYMEHTaJIbHOM,
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roCyJ1apCTBEHHOIO A3bika PP Ha

MHOCTPAaHHBIN

HOpMaTI/IBHOM U MCTOAUYCCKOM
o0ecrieueHuun

**- CoxkpatieHusi GopM OLIEHOUHBIX cpelcTB cM. B [Ipumnoxxenuu B k padoueit mporpamme.
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1. 9K3aMeHAIMOHHbIE OMJIEThI

1. Haznauenwue: Mcnonb3yroTcest il MPOBEACHUS TPOMEKYTOUHOM aTTeCTAllMU 0 AUCIUILIINHE
"MHOCTpaHHBII S3BIK JIETIOBOTO OOIICHUS .
3. PernamenT 3k3ameHa: - Bpemsi Ha OArOTOBKY T€3UCOB OTBETOB - 10 10 MuH
- C1oco0® KOHTpOJIS: YCTHBIE OTBETHI.

4. [IIkana ollcHUBaHUA:
Ok3aMmeH cocTtaBiseT 25% OT MakCUMalbHOro 0Oajula B COOTBETCTBUU C OalIbHO-PEHTHHIOBOM
CHUCTEMOM, MpeICTaBICHHON B MyHKTE 3 JaHHOTr0 DOH/1a OLIEHOYHBIX CPE/ICTB.
""22-25"- ecnmum cTygeHT TiIyOOKO M TPOYHO OCBOMJ BECh MaTephall IMpOorpaMmbl OOydeHUs,
MCYEpIBIBAIOIIIE, TOCIEA0BATEIHHO, TPAMOTHO U JIOTUYECKU CTPOHHO €ro U3Jlaraet, He 3aTPYAHSETCS ¢
OTBETOM IPH U3MEHEHUU 3aJ]aHusl, CBOOOHO CIIPABIISICTCS C 337auaMi U MPAKTUYECKUMU 3a/IaHUSIMH,
MPaBIWJIBHO OOOCHOBBIBAET MPUHATHIC PELICHUS.
""18-21"- ecnu cTydaeHT TBEPAO 3HACT MPOTPaMMHBIA MaTepuall, TPAaMOTHO M IO CYIIECTBY €ro
U3JIaraeT, He JOMYCKaeT CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIPOC, BJa/eeT HEOOXOIUMBIMU
YMECHHSMH M HaBBIKAMU TIPH BBITIOJTHEHUH NMPAKTUICCKUX 3aJITaHUH.
"14-17" - ecnau CTYIEHT OCBOWJ TOJBKO OCHOBHOM MaTepuall MpOrpaMMbl, HO HE 3HAET OTAEIbHBIX
TEM, JIOMYCKaeT HETOYHOCTH, HEIOCTATOYHO  TNPABWIbHBIE  (QOPMYIMPOBKH,  Hapyliact
MOCIIE0BATEIBbHOCTh HW3JIOKEHUs MPOTrPaMMHOTO MaTepuana M HCHBITHIBACT 3aTpyIHEHUS B
BBITIOJTHEHUH MMPAKTUICCKUX 3aIaHUH.
"0-13" - echam CTyAGHT HE 3HAET 3HAYUTEIBHOW YacTH MPOTPaMMHOIO MarepHala, JOMYCKaeT
CepbE3HBIC OMMOKH, ¢ OOBIIMMHU 3aTPYTHECHUSMH BBITOJHICT TPAKTHUCCKHEC 33 JaHUSI.

Kaxxnoe 3aganne 3x3aMeHallMOHHOTO OUjeTa OlleHUBaeTcs OoTAenbHO. O01Iel O1eHKOM ABseTCs
CpellHee 3HAYCHHE, OKPYTJIEHHOE JI0 1IEJI0T0 3HAYCHUSI.

Conepxanre SK3aMEHAIIMOHHOTO OnyIeTa:
1. Speak on the given business topic.
2. Read the text and answer the questions.

YCTHBIE TEMBbI U151 9K3AMEHA

1. VYerpoiicTBo Ha paboTy.

2. B oduce.

3. JlenoBast KOppPECTIOHICHIIHS.

4. [TpeObIBaHME B CTpaHe U3y4aeMOro s3bIKa ¢ MPO(pECCHOHATBHON 11eNbI0 (KOMaHINPOBKA).
5. Pa3BuTHE 1€710BBIX KOHTAKTOB (TeIEQOHHBIE IEPETOBOPHI, BCTPEUN Ha KOHPEPEHLUAX, Ha
NPEINpUATHIX TapTHEPOB).

6. [Tocemenne MexXTyHAPOTHON BBICTABKH.

7. Komnanuu u MeHeKMEHT.

8. [TeperoBopsr.

OBPA3IIbI TEKCTOB IS DK3AMEHA
Text 1. Business email writing

Besides playing a major role in most individuals' personal lives, technology plays a
major role in most businesspersons' professional lives, as it's convenient, reliable, and
efficient. From text messaging to emailing and scanning files to Skyping, high-tech
practices are common in companies.
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To benefit as much as possible from these practices, businesspersons must craft and
send professional business emails, or emails that serve an official, company-related
purpose and are appropriately written. Professional business emails are appreciated by
coworkers, customers, and potential clients alike.

Professional general emails are carefully worded and concise messages about any
company subject. For example, one can send a professional general email to a coworker
in regards to supply information, to a customer in regards to purchase needs, and so on
and so forth. It's important that professional general emails be attentively worded and as
brief as possible, to help receivers digest the enclosed information and requests.

Professional response emails are courteous and useful messages sent to a person or
organization that sent an initial message. For example, a business manager who's asked
about his company's outlook in an email would send a professional response email to
address the sender's questions and concerns. This type of email should provide answers
and data that're useful to the recipients, based upon what he or she stated initially.

Perhaps the most considerable difficulty in sending professional business emails is
remaining calm and official. For example, it might be tempting to send an angry email
In response to a customer complaint, but doing so would negatively impact one's
company, reputation, and performance. Instead, one should form an email response that
Is collected, helpful, and useful.

The short-term benefits of sending professional business emails are enhanced
productivity, optimal cooperation, and a minimal amount of wasted resources. In the
long-term, however, someone who consistently sends professional business emails will
likely develop a professional reputation.

Text 2. Setting up a meeting

As many quick-learning students of business know (perhaps from reading one of our
previous lessons!), business phone calls are great for developing professional
relationships and making agreements, for a number of different reasons. With that said,
when a lot of time, money, and respect are on the line, it’s not unusual for two or more
individuals to meet and discuss a matter of significance face-to-face.

Face-to-face meetings have been important parts of the business process for years, and
all signs indicate that they will remain so for many years to come. However, arranging a
face-to-face meeting is a process most often completed through a business phone call;
thus, it’s imperative that this call be as precise as possible.

Consider the following business phone call example, wherein the caller sets up a face-
to-face meeting:

Lotner: Hello, Jack? It’s Jared. I had a chance to review the information you emailed,
and I’m very impressed.
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Tempt: That’s great to hear, Jared! I was hopeful that you’d be satisfied.

Lotner: Well, I certainly am, and if possible, I’d like to meet you in-person to discuss
some questions | had.

Tempt: That’s definitely possible; when were you thinking, for the meeting?
Lotner: I’m a bit busy the rest of this week... Would next Tuesday around noon work?
Tempt: Let’s see...Yes, I'm all free next Tuesday at noon.

Lotner: Excellent! Would you like to meet at my office? | can also come to yours, if
you’d like.

Tempt: Your office works for me.
Lotner: Fantastic! I’1l see you then.
Tempt: I’m looking forward to it.

This typical example might seem insignificant, but it could once again mark the start of
a massive, mutually beneficial partnership. In the “real world,” arranging a meeting
might be slightly more difficult, because of each businessperson’s busy schedule, but if
one remains professional and courteous, the process should be successful.

Text 3. Applying for jobs

Henry graduated from college with a degree in Elementary Education, and began
searching for jobs. While doing an internship previously as a university student, he
discovered his greatest strength and interest was teaching children in a regular
classroom setting. He also had previous volunteer experience as a camp and youth
counselor.

He therefore decided to focus his job hunt on elementary schools in his state. First, he
prepared and printed a neat and comprehensive CV, highlighting his educational
background, work and volunteer experiences. He then added a section pointing out his
other skills in such areas as foreign languages and computer programming. Finally, he
added a segment about his interests, and listed some personal references.

Once the CV was ready, Henry checked for job openings daily. Much of his search was
done on the internet, researching elementary schools in the area - there were none in his
hometown, which was just a tiny village. He also chatted with people and asked his
acquaintances about any job openings, as he’d heard that this kind of “networking” was
important. He also checked internet job boards.
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After a few weeks, Henry discovered a possible job vacancy at a school about 15 miles
from his home. He wrote a nice cover letter, outlining his background and expressing
his interest in the job. Then he attached his CV, and mailed the application. One week
later, the school called him — they asked him to come in for an interview!

Text 4. Job interview

Interviewer: Hi! I’'m Harry Jones, the HR Manager here. Nice to meet you. Please have
a seat.

Applicant: Hi, Mr. Jones. I'm Ann Smith. Thank you. Glad to meet you, too.

Interviewer: Please tell me a little bit about your educational background and work
experience.

Applicant: I received my Bachelor’s in Marketing and then went on to earn an MBA
degree. For the past five years, I’ve been working in sales at XYZ Company. My most
recent position was as Regional Sales Manager.

Interviewer: I see. So, you’ve had a fair amount of supervisory experience, then? How
are your computer and communication skills? This position requires spreadsheet
reporting and interacting with people at all levels.

Applicant: Yes, I’ve had a lot of supervisory experience, having managed the entire
sales team for my region. I’'m proficient with various spreadsheet programs. I really
enjoy working with people, and am at ease communicating with customers, vendors,
and coworkers.

Interviewer: What kind of salary expectations do you have for this position, Ann?
Applicant: My expectation would be within typical market salary ranges.
Interviewer: Do you have any particular questions about the job?

Applicant: No, not at this time. Thank you for taking the time to interview me. I'm
looking forward to the possibility of joining your firm.

Interviewer: We’ll be making our hiring decision shortly and will notify you. Nice to
have met you, Ann. Goodbye

Business Cycles

It might seem somewhat random when the economy encounters a downturn, companies
struggle, and prices rise, but the process is actually the direct result of a number of
specific factors, including business cycles. Business cycles refer to the periods of
various success, struggle, and medium-quality profits encountered by companies in the
normal course of the economy; these periods affect every individual. In other words,
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businesses may offer a service at an affordable price at one point in time and fail to
become profitable, but may then see this same service bring in tons of cash at a later
point; the difference isn’t the business, but rather, is the economy.

When the economy is “’good” - something that’s characterized by low unemployment,
low inflation, rising wages, and more - most businesses experience a boom, or an
increase in profits and success. There are once again a variety of factors that contribute
to booms (some of which are uncontrollable), but the short explanation of the
occurrences is that when people have more money to spend, businesses have more
money to make.

Similarly, businesses experience a bust, or a decrease in profits and success, when the
economy falters. For most people, a sagging economy means it might be hard to find
work and pay bills; for businesses, a sagging economy means it might be difficult to
stay in operation.

Business contractions, or normal periods of reduction in business after prolonged
growth, occur regularly and vary in severity. Eventually, employers will require a
smaller amount of help because consumers are purchasing less (after all, almost nobody
buys new and expensive things all the time), unemployment will accordingly increase,
wages will fall, and so on and so forth.

Recessions, or multi-month-long declines in wages, general economic activity, and most
importantly, GDP, are more serious than business contractions. Recessions last longer
than business contractions, can be more severe, and can signal larger problems in the
economy.

IMPUMEPBI BOITPOCOB U151 9K3AMEHA

1. Why is it important to tailor a CV/résumé to the type of the job?

2. Why shouldn’t a CV/résumé be too long?

3. What does a covering letter contain?

4. How should a covering letter be written?

5. What is an application form designed for?

6. What should you think about while preparing for a job interview?

7. Have you ever taken part in a job interview?

8. What should you bear in mind while navigating the application process?
9. Do you have anybody to help you write a CV and prepare for the interview?
10. How should you format a business letter?

11. Can an e-mail be considered as a form of business correspondence?

12, What should you bear in mind while printing business letters?

13. What letter style is commonly used for business letters?

14, What are the types of business letters?

15. Have you ever written a business document?

16. How do you ensure that your business correspondence is well-written?

17.  What should you do to get the most out of telephone conversations in business?
18.  Can you imagine what you need while on business trip?
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OBPA3IbI IPOMEXYTOYHBIX JIEKCUKO-TPAMMATHYECKHUX TECTOB

TEST 1
Q1 | like to visit other countries but | find the ....... of travel is too high.
(@) money (b) cost (c) expenses (d) currency
Q2 She is very happy because she starts her new ....... today.
(@) job (b) work (c) labour (d) post
Q3 One day I hope I shall ....... the lottery.
(@) gain (b) collect (c) reach (d) win
Q4 He must have a lot of money because this summer he is going on a cruise ....... the world.
(a) about (b) around (c) across (d) through
Q5 Have you read that book ....... the life of Van Gogh?
(a) about (b) of (c) over (d) in
Q6 Do you want ....... sugar in your coffee?
(@) some (b) much (c) any (d) little
Q7 They donot ....... cheques in that restaurant.
(a) accept (b) agree (c) allow (d) admit
Q8 | cannot work today because | have very bad tooth........
(@) pain (b) hurt (c) damage (d) ache
Q9 Children are not ....... in that public house.
(@) aloud (b) allowed (c) accepted (d) agreed
Q10 You can see the ....... about the sale in the local paper.
(a)announcement (b) warning (c) notice (d) advertisement

TEST 2
Q1 I would be very interested in ....... for that job.
(a) entering (b) working (c) applying (d) writing
Q2 Do you want to ....... as a candidate in the local elections?
(@) stand (b) sit (c) go (d) try
Q3 They are completely ....... up with all the noise in the centre of town.
(@) tired (b) fed (c) sick (d) ill
Q4 The reason there are no buses is because the drivers are on ........
(@) hit (b) stop (c) strike (d) leave
Q5 The government has changed its policy and had a complete change of ........
(@) view (b) opinion (c) mind (d) heart
Q6 This supermarket is trying to ....... young shoppers by offering fashionable clothes.
(a) target (b) persuade (c) encourage (d) trap
Q7 You should have ....... those shares when they were cheap.
(a) taken out (b) sold off (c) bought up (d) taken over
Q8 You must try and hurry up because my patience is ....... out.
(@) running (b) racing (c) pacing (d) turning
Q9 Have you ever tried your ....... at running a business?
(@) arm (b) finger (c) hand (d) leg
Q10 After all these years she has decided to take early ........
(a)leave (b) finishing (c) departure (d) retirement

TEST 3
Q1 The company had its own code of ....... in these matters.
(a) behaviour (b) practice (c) dealing (d) attitude
Q2 Thisisa....... example of what not to do.
(@) critical (b) pure (c) simple (d) prime
Q3 Plans have already been drawn ....... to deal with such situations.
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(a) over (b) through (c) up (d) into

Q4 Thousands of ....... are already signing up for this new telephone service.

(a) individuals (b) subscribers (c) applicants (d) interviewees

Q5 Job losses are mainly in the ....... sectors of the industry.

(@) blue-collar (b) red-collar (c) stiff-collar (d) high-collar

Q6 The circular will contain ....... financial information to help investors.

(@) key (b) obvious (c) intelligent (d) noted

Q7 The report s ....... to show better than expected results.

(@) necessary (b) possibly (c) clearly (d) likely

Q8 So many of these animals have been shot over the years that they are now classed as .......
species.

(a) dangerous (b) endangered (c) unwanted (d) limited

Q9 Some people are ....... to learn a foreign language.

(a) unaccustomed (b) shy (c) reluctant (d) inhibited

Q10 It was a big ....... for her to give up her acting career to look after her family.
(a) trial (b) sacrifice (c) endeavour (d) test

OBPA3EIl ®PUHAJIBHOI'O TECTA
Task 1. Are the following statements True or False?
1. The person who is in charge of the meeting is the person who takes the minutes.
True False
2. The best way to call a meeting is to inform each participant individually by phone.
True False
3. An agenda should outline the order and amount of time to spend on each item at the meeting.
True False
4. Engaging in small talk throughout the meeting is an effective way to keep the focus.
True False
5. When someone agrees with a motion it is "seconded".
True False
6. The person who is speaking during a meeting is the person who "has the floor".
True False

7. A polite way to indicate that you want to make a comment during a meeting is to say: "If I could just
come in here..."

True False

8. When there is a tie vote, it is customary for the chairperson to ask one participant to reconsider
his/her decision.
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True False

9. During the closing remarks, the person holding the meeting should introduce new staff members or
guest speakers.

True False

10. Reminders are typically announced after all of the items on the agenda have been covered.
True False

Task 2. Check your business correspondence skills.

Choose the best phrase for a formal letter.

- Best

- Regards

- Yours

- Kind regards

Complete the phrase: “  Sir or Madam, ...”

- Respected
- Dear

- Kind

- Mr.

Complete the phrase: “To Whom It May  .”

- Concern
- Convene
- Combine
- Conceal

2

Complete the phrase: “Looking forward to your .

- Response

- Reply

- Answering
- Release

The abbreviation FY1 stand for:
- From your insight

- For your intention

- For your information

- For your interest

Choose the most formal word:

- Tell
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- Inform
- Say
- Decide

If you send a paper letter and some additional document, you ___ them.

- Attach

- Add

- Enclose

- Ensile

In emailing the abbreviation “cc” means:

- Carbon copy
- Clear copy

- Closed copy
- Coven copy

Complete the phrase: “If you have any questions, donot __ to contact us.”

- Try

- Afraid

- Hesitate
- Bother

Complete the sentence to make it formal: “  your price list.”

- Can you send us

- Could you please send us

- We would be grateful if you could send us
- We will appreciate if you will send us

Complete the phrase: “I’d like to  for any inconvenience caused.”

- Excuse

- Forgive

- Apologize
- Forbid

Complete the phrase: “I’d like to  about the vacant positions at this branch.”

- Enquire
- Require
- Contact
- Inform

If there is a delay, you write: “Your request is being  .”

- Worked

- Assessed
- Done

- Processed
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Complete the phrase:

- Express
- Explain
- Show

- Emit

Complete the phrase:

- Help

- Enquire

- Assistance
- Support

Complete the phrase:

- Gladly
- Kindly
- Firmly
- Happily

Complete the phrase:

- For

- At

- By

- About

Complete the phrase:
- Categorically

- Emphatically

- Really

- Unpermissibly

Complete the phrase:

“I'wishto  my appreciation for all your efforts...”

b

“I am sorry, but I cannot be of to you in this matter.’

“We  ask youto send us...”

“We are not happy _ the terms you suggested.”

“We deny you permission to ...”

“If you can guarantee  delivery and can quote really  prices we may be

able to place an order with you.”

Prompt, cheap

Quick, low

Prompt, competitive
Quick, competitive

If you write “Does the idea appeal to you?”, you ask

Complete the phrase:

If the addressee likes this idea

If the addressee dislikes the idea

If the addressee knows something about the idea
If the addressee has ever done something similar

2

“If you require any __ information we shall be happy to let you have this, .
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- Other, on request
- Further, by request
- Further, on request
- Other, by request

Complete the phrase: “If we can be of further  to you, do not hesitate to write us.”

- Aid

- Help

- Assistance
- Support

2

If you want to thank somebody before something is done, you say: “Thank you .

Already

In advance
- Bynow
Before hand

Complete the phrase: “Thank you for your letter  the meeting in Ohio next month.”

- About
- Asfor
Conjuring
Regarding

Complete the phrase: “  with your recent letter...”

On reference
In reference

For reference
By reference

Task 3. Test your negotiations vocabulary.

Tell us something about your ......... in the engineering industry?
(a) foreground

(b) background

(c) knowledge

(d) history

I see from your ......... form that you have had three different jobs in the last 5 years.

(a) apply

(b) applying
(c) applied
(d) application

What sort of ......... of time would you stay with us if we offered you the job?

(@) span
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(b) duration
(c) period
(d) long

Describe how you would describe ......... in five years' time.

(a) you

(b) your
(c) yours
(d) yourself

Give us some idea of what you believe are your ......... and weaknesses.

(@) strength
(b) strengths
(c) force
(d) forces

As this is a managerial post, we must ask you how you deal with bad ......... keeping or unpunctuality
in an employee.

(@) house
(b) space
(c) time

(d) record

Imagine one of your staff loses her temper and shouts at you in front of others, how would you .........
with this?

() take
(b) do

(c) handle
(d) deal

What would you say to a member of your staff who always ......... his work in late?

(@) delivered
(b) handed

(c) produced
(d) completed

I should explain that we would naturally ......... any previous holiday arrangements you have made.

(@) believe
(b) show

(c) decide
(d) honour

Finally now that we've asked you several questions, do you want to ......... any to us?

(@) place
(b) put
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(c) offer
(d) consider

Task 4. Fill in the blanks with the missing words and ask 3 questions about the text:
BUSINESS COMMUNICATION

The term ‘business communication’ ........ (refers/refere) to any communication used to
promote a product, service, or organization; to relay information within a business; or to function as an
official statement from a company.

Business communication comprises a huge body of knowledge on marketing and management.
Marketing is the ways in which a company ........... (encourages/encourage) people to buy its products
by deciding on price, type of a customer, and the advertising policy. There .....(are/is) two major
aspects of marketing: the recruitment of new customers; the retention and expansion of relationships
with existing customers. Management......... (involves/involving) the control and operation of a
business or organization. The source of marketing and management methods is in social sciences,
particularly psychology, sociology, economics, and even in creative arts. The core of effective
marketing and management is communication.

There are several methods or means of business communication: writing business letters and e-
mails, telephoning, providing reports and presentations, face-to-face meetings, and, of course, web-
based communication.

I[J'ISI OLCHUBAHUSA PE3YJIbTATOB TECCTUPOBAHUA BO3MOXKHO UCIIOJIB30BATh CICAYIOLNIUEC KPUTCPUU
OLCHHWBaHMUA:

. NPaBUJILHOCTH OTBETA WJIM BEIOOpA OTBETA;

. CKOpOCTh TIPOXOKACHHUS TECTA;

. HaJIMYUe PaBUIIBHBIX OTBETOB BO BCEX MTPOBEPSEMBIX TEMax TECTa;

. OLIEHKa IPOBOJAUTCS 10 OanbHOM cucteme. O0111ee KOJINYeCTBO BOIIPOCOB COOTBECTBYET

25 Gamnam. KonudecTBo OaiyioB pacCUUTBHIBAETCS MO CXEME COOTHOIICHHE MPAaBUIIbHBIX OTBETOB K
00111eMy KOJIMYECTBY BOIIPOCOB.

KOMILIEKT 3AJAHUM IJISI PABOTHI C HAYUHBIMHM CTATHSAMHA

ACADEMIC ARTICLES MODULE
This section provides guidance and practice in strategies for efficient reading.

1. BEFORE YOU READ
Here students are guided to think about the subject, predict content and then to skim the text in order
to get a general impression.
Questions:

1) Look at the title. What do you think the text is about?

2) What information do you know about this topic?

3) What information could be researched to deepen your understanding of the text?
4) Why are you reading this article? What is your goal? (Set a purpose for reading.)
5) What questions do you hope this article will answer?

2. WHILE YOU READ
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These tasks guide the students to read with a purpose in mind. Read the introduction section of the
article and answer the following questions in pairs:

1) What do you understand from the paragraph you just read?

2) Could you summarize its key ideas?

3) What three words represent key ideas? What clues in this paragraph will help you understand
that unfamiliar word?

4) Do you need to reread the paragraph to understand what the author is saying?

5) Do you need to slow down your reading in order to understand the ideas? What strategies can
you use to unlock the meanings in this text?

6) What images can you visualize using text details in order to build your understanding?

7) Do you need to stop and check the dictionary for an unfamiliar word? Is it essential to know its
definition in order to understand main ideas of the article?

3. AFTER YOU READ
Now quickly skim the whole article (B1B2) or a conclusion (A1A2) in 5-10 minutes and try to find
answers to the following questions. Discuss them in groups.

1) Which pre-reading questions did this article/section answer?

2) Which pre-reading predictions were confirmed?

3) What are the main ideas of this article/section of an article?

4) What specific problem does this research address? Why is it important?

5) What are the specific findings? Am | able to summarize them in one or two sentences?

6) How do these results relate to the work I'm interested in? To other work I’'ve read about?

7) What are some of the specific applications of the ideas presented here? What are some further
experiments that would answer remaining questions?

8) Would you recommend this article to other readers? Why or why not?

TAKE NOTES WHILE YOU READ
Whenever you read an article, pertinent book chapter, or research on the web, use the following format

(or something similar) to make an electronic record of your notes for later easy access. Put quotation
marks around any exact wording you write down so that you can avoid accidental plagiarism when you
later cite the article.

1. Complete citation. Author(s), Date of publication, Title (book or article), Journal, Volume #, Issue
#, pages:

2. If web access: url; date accessed
3. Key Words:

4. General subject:

5. Specific subject:

6. Hypothesis:
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7. Methodology:
8. Result(s):
9. Summary of key points:

10. Context (how this article relates to other work in the field; how it ties in with key issues and
findings by others, including yourself):

11. Significance (to the field; in relation to your own work):
12. Important Figures and/or Tables (brief description; page number):

13. Cited References to follow up on (cite those obviously related to your topic AND any papers
frequently cited by others because those works may well prove to be essential as you develop your
own work):

14. Other Comments:
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Ipuioxenue B

IlepedyeHb OlIEHOYHBIX CPEICTB MO AMCHUIIMHE

HaunmenoBanue [IpencraBienue
Ne Kparkas xapakTepucTUKa OLIEHOYHOTO
OLICHOYHOI'O OLICHOYHOI'O
oC cpeacTBa
cpencTBa cpelcTBa
Huanor mpenongaBatensi cO CTYACHTOM, LIEb
v KOTOPOIro — cCucTteMatu3alusd W YTOYHCHHC
YceTHBII onpoc . Ilepeyenp  3adeTHBIX
1 HUMCIOIIUXCA Yy CTyAC€HTA 3HaHUU, IPOBEpPKaA €ro
(D — sk3ameHn) 5 BOIIPOCOB
UHAUBUAYAJIbHBIX BO3MOKHOCTCU YCBOCHUA
Marepuana
CpencTtBo KOHTpPOJISL YCBOEHHSI y4eOHOIo
. Marepuana TeMbl, pasjiesla Wid pa3liesoB
VYcrHblii onpoc p > Pasa pasit Kommnekr  3ayeTHbIX
2 JUCIIUTLTUHBI, OpPraHHU30BaHHOE Kak
(3 -3auer) BOITPOCOB
yuebHOe 3aHsATHE B BUIE COOEceI0BaHUs
Mpero1aBaTesisi C 00yJatoIMHCS
CpencTtBo IpOBEpKH YMEHUIH NPUMEHATH
MOJIyYeHHblE ~ 3HaHUs 1O  3apaHee
IIpakTrueckue y1 . P [Iepeuenn
3 ONpEACNIEHHOW METOAMKE ISl PELIeHUs
pab6otsl (ITpP) . MPaKTUYECKHUX paboT
3a/a4  WIM  33JaHudl 1[0 MOAYJI0 WU
JUCLUILIMHE B LIEJIOM
Cucrema craHIapTU3MPOBAHHBIX 3aJaHUM,
4 Tect MTO3BOJISIFOIIIAS aBToMaTu3upoBaTh | DPoHA TECTOBBIX
(T) NpOUENypY HU3MEpPEHUS YPOBHS 3HAHUW M |3aJaHUN
yMeHuil o0ydatomierocs
[Ipencrasnenue cryaeHTOM HapaOOTaHHOM
“HpOpMalMd MO 3aJaHHOM TEeMaTHUKE B
IIpe3enTanus (popman . A Temsbl
5 BHe HaOopa craiijoB u cnenpddexTos, .
(ITP) . |Npe3eHTanuin
MOATOTOBJIEHHBIX B BBIOpaHHOM
porpaMme
[Iponyxr CaMOCTOATEIBHON paboThI
CTYJICHTA, IIPEICTaBISAIOIUI coboit
KpaTKOe H3JI0)KEHHE B NMHCbMEHHOM BHJIE
Pedepar MIOJIYYEHHBIX PE3YyJIbTaTOB TEOPETHUECKOTO
6 bep Y A Pe Temsl pedepaToB
(P) aHajM3a OmNpeaesIeHHON HaydyHOH (yueOHo-

HCCIIEAOBATENIbCKOM) TEMBbI, T[J€ aBTOpP
PacKpbIBaeT CyTh MCCIEAyeMOil TpoOIeMbl,
MPUBOJIUT pPa3jMYHbIE TOYKH 3pEHUs, a
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