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1. Iesnun, 32124 U IVIAHUPYEMbIe Pe3yJIbTAThI 00y4eHHS M0 JMCUHUILINHE
Heabto ocBoeHust qucuUIUIMHbl «OQUCHBIE TPUIOKEHUS» SBIAETCS (POPMHPOBAHUE Y
00yJaroImuXxcst MPaKTHYECKUX HaBBIKOB paboTel B MS Word, MS Excel.
K ocHOBHBIM 3a1ayaM OCBOCHUS AUCIUILTUHBI CIIETyEeT OTHECTH:
— ocBoeHHE paboThI CO CTPYKTYpoit mokymenTa MS Word;
— npuoOpeTeHue HaBbIKOB ()OPMATHPOBAHMSI TEKCTa U co3anus ctuieit B MS Word;
— wu3y4eHue pabotsl ¢ Tabnuamu B MS Word;
— OCBOEHHE co3/1aHust MmakpocoB B MS Word,;

— wu3y4yeHue ocHOBHBIX pynkuuit MS Excel;

— OCBOCHHE CKPBITHS U 3aIIUTHI JaHHBIX B MS EXxcel;

— W3ydYeHue nocrpoeHus quarpamm B MS Excel,

— H3y4YeHHE CO3/aHus MOJIb30BaTeIbCKuX (popmaToB B MS EXcel,
— ocBoeHue paboTsl co cuckamu B MS EXxcel;

— wu3yueHue ocHoB VBA.

OO6yuenue o nucuuruinae «OQUCHBIE TPUIOKEHUS» HANIPABIEHO Ha (OPMUPOBAHUE Y

00y4JaromUXCsl CIEAYIONUX KOMIIETECHITHI:

Koa m HauMeHoBaHne KOMIETEHI NI

NHaukaTopbl J0CTHKEHUS KOMIEeTEHINH

OIlIK-2

CrocoOHOCTh TTOHMMATh MPUHIIAIIBI PAOOTHI
COBPEMEHHBIX HH(OPMAITHOHHBIX
TEXHOJIOTUH U MPOTPAMMHBIX CPEJCTB, B TOM
YKCJIe OTEYECTBEHHOIO IPOM3BOJICTBA, U
HCIIOJIb30BAHUE X TIPH PELICHUH 3a1a4
podeccHOHALHOM IeATEITFHOCTH

NOIIK-2.1.

3HaeT coBpeMeHHbIE HH()OPMAIIMOHHBIE
TEXHOJIOTUH U IPOTrpaMMHBIE CPE/CTBA,
OCHOBHBIE BH/IbI Y TIPUHIIUIIBI PAOOTHI
MH(POPMALIMOHHBIX CHCTEM U
MH(POPMALMOHHBIX TEXHOJIOTUH; CTIOCOOBI
BHE/IPEHUS U MHTETpallui COBPEMEHHBIX
WH(POPMAIIMOHHBIX CUCTEM, CITOCOOBI OLIEHKU
HE0OXO0IMMOCTH UCIIOJIb30BAHUS
MIPOrPaMMHBIX CPEZICTB

NOIIK-2.2.

YMeer UCTonbp30BaTh COBPEMEHHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHU U
MpOrpaMMHEIE CPEICTBA, KaK B paMKax
OTJENIHOTO MPENPUATHA, TaK U B PAMKax
KOPITOpAIii, TOCYAapCTBEHHBIX CHCTEM;
BHE/IPSTH U HACTPAaWBaTh COBPEMEHHbIE
MH(POPMAIIMOHHBIE CUCTEMBI, IPOBOIUTH
MHTETPALUIO pa3IMYHbIX HH(POPMAIIMOHHBIX
CHCTEM H MTPOTPAaMMHBIX CPEJICTB, OIICHHBAThH
HE00XO0AMMOCTh UCTIOJIb30BaHUS
MPOTPaAMMHOTO CPEJICTBA [T PEIICHHS 33124
NOIIK-2.3.

Brnaneer HaBbIKaMH TTPUMEHEHHS
COBPEMEHHBIX MH()OPMAITHOHHBIX
TEXHOJIOTHI 1 TIPOTPAMMHBIX CPEJICTB, IIPH
pelIeHNH 3a]1a4 B Pa3IMUHBIX OTPACIIsX,
BHEAPEHUSI 1 HACTPOHKH COBPEMEHHBIX
MH(POPMAIIMOHHBIX CHCTEM, OIICHKH
HEeO0XOIMMOCTH HUCIIOIBL30BAHUS
MIPOrpaMMHBIX CPEACTB U MH(POPMAITMOHHBIX
CHCTEM JUIsl pellieHHs 3a/1a4




OIIK-5 NOIIK-5.1.

Crioco0eH MHCTAIIIMPOBATh IPOrPAMMHOE 3HaeT OCHOBBI CUCTEMHOTO

U annaparHoe o0ecrneyeHue ais aJMMHHMCTPUPOBAHUS, AIMUHUCTPUPOBAHUS

MH(OPMAIIMOHHBIX CYB/1, coBpeMeHHbIE CTaHAAPThI

aBTOMAaTU3MPOBAHHBIX CUCTEM WH(POPMAIIMOHHOTO B3aUMOACHUCTBUS CUCTEM
NOIIK-5.2.

YMeeT BBITOIHATh TapaAMETPUUECKYIO
HACTPOMKY HH(OPMALIMOHHBIX U
ABTOMAaTU3UPOBAHHBIX CUCTEM

NOIIK-5.3.

HMeer HaBBIKM MHCTAJLIALIMYA IPOTPAMMHOIO
Y aImapaTHoro o0ecreyeHus
MH(GOPMAIIMOHHBIX M aBTOMATU3UPOBAHHBIX
CUCTEM

2. MecTo 1MCUMIJIMHBI B CTPYKTYpe 00pa30BaTeibHO NPOrpaMMbl

JluctumuinHa OTHOCHTCA K Moaynio «ba3oBele WHGOPMAIMOHHBIE TEXHOJOTHI
oOs3arenpHOM yactu bnoka 1. Jlucrumnmuel (MOAyiM) y4eOHOro TMJiaHA MPOrPaMMBI
OakanaBpuara.

N3ydyeHue naHHOM IUCUUIUIMHBI 0a3UpyeTcs Ha IIKOJIbHOW IIpOrpaMMe.
OCHOBHBIE TIOJ0XKEHUS AUCHUIUINHBI JOJDKHBI ObITh MCIOJIB30BaHbI B JAJIbHEHIIEM IpU
W3YYEHUHU CIENYIOMINX AUCIUILINH:
e BgseneHue B npodeccuro;
Teopus uapopmanuy;
Pa3paboTka TexHMUECKON JOKYMEHTAIINH;
WHCTpyMEHTBI BU3YaIU3alMK JTaHHBIX;
OnepanroHHbIE CUCTEMBI;
[TpoextupoBanue nuTepdeiicoB NHHOPMALIMOHHBIX CUCTEM;
VYyeOHast mpakTHUKa (IPOEKTHAs);
[Tpou3BoiCTBEHHAs MPAKTHKA (IPOEKTHO-TEXHOJIOTNYECKas);
[Tpou3BoicTBEHHAs IPAKTUKA (IIPEIAUIIIOMHAs);
BeinonHenue u 3amuTa BITYCKHONW KBaTHM(PUKAIIMOHHOM paboThI.

3. CTpyKTypa H coepKaHue TUCIHIINHBI

OO011ast TPYI0€MKOCTh TUCITMILIMHBI COCTaBsIeT 4 3aueTHblie enuHuilbl (144 yaca).

3.1. Buabl yueOHOI padoThl M TPYA0EMKOCTH
(mo popmam o0yueHuUs1)

Ne Bua yue6Hoii paGoTbr Koumnuecro | CemecTpbl
n/n 4acoB 1
1 AyIUTOpPHBIE 3aHATHUS 32 32

B Tom uucre:

1.1 Jlexmun
1.2 | CemuHapckue/pakKTHUECKUE 3aHATUS
1.3 | JlabopaTopHBbIe 3aHATHS 32 32
2 CamocrosiTeibHas padoTa 112 112




B ToMm uucne:
2.1 | IloaroroBka u BBIOJIHEHHUE JTAOOPATOPHBIX PabOT 112 112
3 IIpomexyTouHas aTTECTALMSA
DK3amMeH v
Hroro: 144 144

3.2. TemaTu4yeckuii NJIaH M3y4YeHHs TUCHUTTIHMHBI
(mo ¢popmaM 00y4eHuUs1)

TpynoemkocTh, yac
AyauTopHasi padora
[Tpak- |Camoc-
Cemu-
Ne Pa3gennl/TeMbl JIabo- (ruuec-| ToOA-
Hapckue/
n/n JUCIHUTINHBbI Bcero | Jlek- npaxu- |PATOP | Kas | Tellb-
mu | P HbIC 3a- | 1I0/I- |HAsl pa-
YeCcKHe
HATUSA [FOTOB-| OoTa
3aHATUSA
Ka

Jlaboparopnas pabota Ne 1 «BBoa

1.1 | Tekcra, aBTo3amena. ®opmaTupoBaHue 10 2 8
mpudToB, ad3aneB. Criuckm
JlabGopaTtopnas pabora Ne 2 «Habop

1.2 | popmyn. Tabymsms. Ctpykrypa 10 2 8
JIOKYMEHTa, CTUIINA (hOPMATUPOBAHUS
JlaboparopHnas padota Ne 3 «['paduxka.

1.3 | TIpoBepka ophorpaduu u paccraHoBKa 12 2 10
nepeHocos. Pabora ¢ Tabnuuamm»

14 JlaGopatopHnas pabota Ne 4 8 5 6
«Maxkpocb»
Jlaboparopnas padota Ne 5 «toroBas

15 pabota o MS Word» 16 4 12
JlaGopaTtopnast pabota Ne 6 «ba3zoBsie

1.6 | anementsr Excel. ®opmarupoBanue B 8 2 6
Excel. ITeuats pabouero nucra»

17 JlaGopatopHas pabota Ne 7 «Co3nanue 3 5 8
bopmym»
JlaGopatopHnas padorta Ne 8

1.8 | «Mcnonb3oBaHuE 27I€MEHTAPHBIX 16 4 12
byHKIIHI
JlaGopatopHnas pabota Ne 9 «IIpoBepka

19 | HoTmaka pabounx JTMCTOB, CKPBHITHE U 10 5 8

' 3amuTa nanubix. Komanna “Tlog6op

napaMmeTpa’’»

110 JlaGopatopHas padota Ne 10 10 5 8
«/Inarpammsr B Excel. Anpecarusi»
JlaGopaTtopnas padota Ne 11

111 «Hucnossie popmatel. OCOOEHHOCTH 10 5 8
dbopmatupoBanus. Pabota co
CTPOKaMHM U 1aTaMH»

112 JlaGopaTtopnas pabota Ne 12 «Criucku. 12 2 10
CBopHble TaOIHUIIB)




JlaGopaTtopnas padota Ne 13
113 «C03z[aHuHe 10JIb30BATEIbCKUX 14 4 10
(GyHKIMH. DIIeMEHTapHbBIE OCHOBBI
VBA»
Hroro 144 32 112
3.3.  Conep:kanue TMCUUTLTHHBI
— BBop Tekcra, aBTo3amena. @opmatupoBanue mpudros, adb3ames. Cucku.
- Hab6op dopmyn. Tabymnsamusa. CTpykTypa JOKyMEHTa, CTHIIA (hOpMaTUPOBAHHMS.
- I'paduka. IIpoBepka opdorpadum U paccTaHoBKa ImepeHocoB. Pabora ¢
TabJIMLaMU.

- Makpocsl.
- Urorosas padora mo MS Word.

— Bazosbie anementsl Excel. ®opmatupoanue B Excel. [Teuats pabouero aucra.

- Coznanue popmyit.

— Hcnonb30BaHue 311eMEHTAPHBIX (DYHKITHA.

— [IpoBepka u oTianka paboOYMX JIMCTOB, CKPBHITUE M 3aluTa JaHHbIX. Komanma
“ITon6op mapamerpa”.

— Jlnarpammsl B Excel. Anpecarus.

— UYucnossie popmarsl. Ocobennoctu ¢dopmarupoBanusa. Pabota co crpokamu u
JaTaMH.

— Coucku. CBomHBIE TaOIULIEL.

- Co3znanue moyb30BaTeNbCKUX QYHKIMMA. DiieMeHTapHbie OCHOBBI VBA.

3.4. TemaTnka ceMHHAPCKMX/NIPAKTHYECKUX

U JIA0OPATOPHBIX 3aHATHI
3.4.1. CemuHapcKue/mpaKkTUIECKUE 3aHITHS
CeMI/IHapCKI/Ie " MPAKTUYCCKUC 3aHATUA HC IPECAYCMOTPCHBI.

3.4.2. JlaGopaTopHbIe 3aHATHS

Jladboparopnasi paGora Ne 1 «BBoa Tekcra, aBro3ameHa. dopmaTupoBaHue
mpu¢ToB, ad3anes. Cnuckmw»

B nanHoil paboTe paccMOTpeHO, KaK HAacCTPOUTh MapaMeTpbl CTPaHMIbl, Kak paboTaer
aBTO3aME€Ha, KaK J00aBUTh CIENUANBHBIE CHUMBOJBI, J00ABUTh THUTYIBHYIO CTPaHUILy, Kak
0T(hopMaTHPOBATh TEKCT, KAK HACTPOUTH CIUCKH.

JlabopaTopnas paGora Ne 2 «HaGop dopmya. Tadyasiuusa. CTpykTypa 10KyMeHTa,
cTHIH GOopMaATHPOBAHMSD)

B nanHoii paboTe paccMOTpeHO, Kak Habupath (opmynbl B WOrd, xak HacTpoUTbH
TaOyJISALUIO, KaK paboTaTh B peXKUME CTPYKTYPBbI, KaK CO31aTh CTUJIb TEKCTA.

JlaGopatopnas padora Ne 3 «I'paduxa. IlpoBepka opdorpadpum m paccraHoBka
nepenocon. Padora ¢ Tadbaunamm»

B nannoi#t paboTe paccMOTpeHO, Kak paboTarh ¢ sneMeHTaMu WodrArt, Kak HacTpOUTH
MOJJIOKKY TEKCTa U MmapameTpbl (pUryp, JUisl 4ero HyKHbl MSTKHE MEPEHOChl U Hepa3pbIBHBIN
neduc, Kak MpoBeputTh opdorpaduio, Kak co3aaTh U OTPEJAKTHPOBATh TaOIMIly, KaK T0OaBUThH
(GbopMyIIBI B TAOTHILY.

JlabopaTopnasi pabora Ne 4 «Makpocsi»

B nmannoil paboTe paccMOTpEHO, Kak CO3Aal0TCS MaKpOChl M JJIsl U€ro OHU HYXHBI, KaK
00ABIISIETCSI MAKPOC Ha MaHENb OBICTPOTO JOCTYIIA.



JlabopaTopnasi padora Ne 5 «Torosasi padora mo MS Word»

B nanHOl paboTe AEMOHCTPUPYIOTCS BCE INMPHOOPETCHHBIE paHEe HaBBIKU, a TaKKe
JOTIOTHUTEJIbHBIE BO3MOXKHOCTU Word: co3aHune CTHIIEH, orfiaBieHusl, J00aBlieHne HyMepaluu
CTpaHuIl, JOOaBJIEHUE TMIEPCCHUIOK W CHOCOK, HAa3BaHMW K PUCYHKAM M 3aKJaJOK B TEKCTE,
paboTa B peXKMMe pelakKTUPOBAHUS U CO3[JaHHE CIIUCKA JTUTEPATYPhI.

JlaGopaTopuas padora Ne 6 «ba3oBble 3jieMenThI EXCel. ®opmaTupoBanue B EXcel.
Ileuats padouero JucTa»

B nmannoit pabGoTte paccMoTpeHo co3maHue ¢opmyia, padoTa C JHCTaMH, CO3JaHHE
nporpeccuii, (opMaTUpPOBaHUE TAHHBIX B sIUEHKE M HACTPOWTH T'PAHUIILI SUCHKH, a TaKKe Kak
3aJaTh MapaMeTphl eYaTH CTPAHUIIBL.

JlabopaTopnas pabora Ne 7 «Co3nanune popmy.n»

B nannoii paboTte paccMOTpeHO, Kak MPUCBOUTH UMEHA siueiikam, Kak ClIeiaTh CChUIKY Ha
A4eiiKy, co31aTh POPMYIIbI, @ TAK)KE KaK MOKHO OOBEAMHUTDH TEKCT U3 Pa3HbBIX SUEEK B OJIHY.

JlaGopaTopnas padora Ne 8 «McnoJib30BaHue 3jieMEeHTAPHBIX QYyHKIMID)

B nannoit pabote paccMOTpeHO, Kak Kak paboTaTh ¢ TPUTOHOMETPUUYECKUMU (YHKIUSIMU,
C HEKOTOPBIMH dJIeMeHTapHbIMH QyHKIMsIMUA EXCel, TekcToBbIMU QyHKIIHAMME.

JlaboparopHnasi padora Ne 9 «IIpoBepka m oriagka pado4uX JHMCTOB, CKPbITHE U
3ammTa JaHHbIX. Komanna “Ilogdoop nmapamerpa”»

B nanHoii paboTe paccMOTpeHO, KaK yCTaHABIMBATh OTpaHHMYEHHE HA BBOJ 3HAUYCHUU B
A4eiiKy, Kak paboTaeT HHCTPYMEHT «110400p MapameTpay, Kak CKpbITh (pOpMyily WM 3HAUECHUE B
sA4eiike, KaKk CKpPBITh JIUCT WM YCTAHOBUTD 3AILUTY.

JlaGopaTopnas padora Ne 10 «/Iuarpammsl B EXcel. Aapecauusi»

B nanHoil pabote paccMOTpPEeHO, KaK OCTPOUTDH JUarpaMmy, Kak HaCTPOUTh €€ BHEIIHUM
BUJI, KaKk paboTaeT aapecalus sueek.

Jladopartopnass paGora Ne 11  «YucaoBbie ¢Popmarel. OcobdeHHOCTH
¢popmaTupoBanus. Pabora co crpokamu u 1atamm»

B nannoit pabote paccMOTpeHO, KaK CO3/1aTh Pa3JIMUHbIE IMOJIh30BaTEILCKUE (HOPMATHI,
KaKk HacTpouTh (popMaTHpOBaHHE sUEEK, B 3aBUCUMOCTH OT BBEAEHHOIO 3HAYEHUsS, TaKXKe
paccMoTpeHbl HeKoTophie QyHKIu Excel.

JlabopaTopHas padora Ne 12 «Cnucku. CBoaHbIe TA0AMLIBDY

B nannoit pabote paccMOTpeHO, Kak padoTaTh ¢ (GUIBTPaMH U COPTHPOBKOM, KaK
co3aéTcs CBOJIHAS TaOJIMIA M CTPOUTCS CBOJHAS JHarpaMma.

JlabopaTopnass padora Ne 13 «Co3gaHue mNO0JIb30BaTENbCKHUX (QYHKIIUIA.
DyieMeHTapHbIe 0CHOBBI VBA»

B nanHO# paboTe paccMOTpEHbI AIeMeHTapHbIe 0CHOBHI padboThl ¢ Visual Basic for
Application Ha mpumepe co3aaHus MOIH30BATENBCKUX (DYHKITHIA.

3.5, TemaTnka KypcoBbIX IP0EKTOB (KypCOBBIX padoT)
KypcoBble IPOeKTHI HEe TPEAYCMOTPEHBI.

4. Y4yeOHO-MeTOAUYEeCKOE U MH(POPMAIIMOHHOE 00ecriedeHue

4.1. Hopmatusnble 1oKyMeHTbI 1 'OCTHbI

+  ®depaepanbHblil 3aK0H 0T 29 nexadbps 2012 roga Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanyn» (C UI3MEHEHUSIMHU U JIONIOJTHEHUSIMH );

+  ®depaepanbHBIN TOCYJaPCTBEHHBIN 00pa30BaTEIbHBIA CTAaHAAPT BBICIIETO0 00pa3oBaHus (YPOBEHb

MarucTpaTypsl) 1o HanpasieHuto noarotoku 09.03.02 MHpopmalnoHHbIE CUCTEMBI U
TEXHOJIOTUH, YTBEP>KJCHHBIHN NpUKa3oM MHUHUCTEPCTBA HAYKU U BBICIIET0 00pa30BaHUs
Poccuiickoit @enepanuu ot 19 centsopst 2017 r. N 926 (B pegakiuu mpukasza ot 26 HosOps
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2020 r. Ne1456);

* [Ipuxa3 MunuctepcTBa o6pazoBanus u Hayku P® ot 05 anpens 2017 r. Ne 301 «O6
yrBepxkaenun [lopsika opranu3aiiu 1 OCyIIeCTBICHUST 00pa30BaTEIbHOM JAESITEIIbHOCTH 10
o0pa3oBaTeNbHBIM IIPOTrPaMMaM BBICIIET0 00pa30BaHus — IporpaMMamM OakanaBpuara,
rporpaMmmam CIieluagInTeTa, MporpaMMaM MarucTpaTyphbl;

4.2. OcHoBHasi TUTEpaTypa

1. Nudopmanmonnsie Texnonoruu. OcHoBeI padoThl B Microsoft Word : yueGHoe
nocobue / . M. becnanoBa. — Cankr-IlerepOypr : Cankr-IlerepOyprckuii rocyapcTBEHHBIN
YHUBEPCUTET MPOMBIINIJICHHBIX TEXHOJIOTHH W nu3aitHa, 2019. — 116 ¢. — ISBN 978-5-7937-
1638-3. — Tekcrt : anexrponnsiii // lludposoit oopaszosaresbhblil pecypc IPR SMART : [caiit].
— URL.: https://www.iprbookshop.ru/102517.html (nara o6parmenus: 05.08.2023).

2. Hudopmaruka u uadopmannonssie TexHonoruu. Y mubiii Excel 2016: 6ubimoreka
byukiwmii : yaeoHoe mocobue / E. U. BammakoBa. — Mocksa : Aii [Tu Ap Menua, 2020. — 109
c.— ISBN 978-5-4497-0516-7. — Tekcr : anextponnsiii // lludpoBoit 00pa3zoBarebHbIi pecypc
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/94205.html (mata oGpamenus:
05.08.2023).

4.3. JlomoJHUTeJIbHAS JJUTEpATypa

1. Wudopmarnka u uHPOpMAMOHHBIE TeXHONIOTHH. TexHomorus pabotsr B MS
WORD 2016 : yue6Hoe nocodue / E. W. bammakoBa. — Mocksa : Aii [Iu Ap Menua, 2020. —
90 c. — ISBN 978-5-4497-0515-0. — Texct : snexkrponnsiii // LludpoBoii oOpa3zoBaTenbHbIHI

pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/94204.html (mata
obpamienus: 05.08.2023).

2. VYnpaxHeHus no tekcropomy penaktopy Word / JI. A. AnennkoBa. — Mockaa :
COJIOH-ITPECC, 2019. — 119 c. — ISBN 978-5-91359-084-8. — TekcT : 21eKTpOHHBIN //
[ludpposoit  oOpazoBarenpHbli  pecypc IPR SMART @ [caiit] —  URL:
https://www.iprbookshop.ru/90385.html (nara obparmienus: 05.08.2023).

3. Nudopmaruka. Beenenne B Excel : yueGHoe mocobue / T. B. BonoOyea. —

Boponex : BopoHexkckuii TocyaapCTBeHHBINH TexHnYeckuit yausepcutet, ObC ACB, 2019. — 95
c.— ISBN 978-5-7731-0769-9. — Tekcr : anexkrponnsiii // L{udgposoit oOpasoBaTenbHbIi pecypce
IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/93315.html (mata oGpaienus:
05.08.2023).

4.4. JnexkTpoHHBIE 00pa3oBaTebHbIE PeCypChI
https://online.mospolytech.ru/course/view.php?id=10903

4.5. JluueH3nOHHOE ¥ CBOOOIHO pacpocTPaHsieMoe NPOrpaMMHoOe
o0ecreyeHue

1. Microsoft Windows;
2. Microsoft Office.

4.6. CoBpemeHHble  NpodecCHOHATbHBIE 0a3bl JaHHBIX "
HH(OPMAINMOHHBIECTTPABOYHbIE CHCTEMBI

1. https://urait.ru/
2. https://www.iprbookshop.ru/


http://www.iprbookshop.ru/102517.html
http://www.iprbookshop.ru/94205.html
http://www.iprbookshop.ru/94204.html
http://www.iprbookshop.ru/90385.html
http://www.iprbookshop.ru/93315.html

3. https://e.lanbook.com/

5. MatepuajibHO-TEXHHYECKOe o0ecredeHne

KoMIbIOTepHBIC KIACCHI CO CIEAYIOMICH OCHAIICHHOCTHIO: CTOJBI, CTYJbs, ayAUTOpHAS
JI0CKa, HCIIOJIB30BAHUE IMEPEHOCHOI0 MYJIBTHMEIHMMHOIO KOMIUIEKCA (IIEPEHOCHOM IPOEKTOP,
HepCOHAIBHBIMN HOYTOYK). IlepcoHaNbHBIE KOMIIBIOTEPHI, MOHHUTODPBI, MBIIIKH, KJIaBHATYPHI.
PaGovee MecTo TperoaBaTesist: CTOJ, CTYJL.

JIunensuonHoe nporpamMmmuoe ooecreuenue: Microsoft Windows 11, Microsoft Office (o
nporpamme OecrutatHoro goctymna Microsoft Imagine).

6. MeToanuyeckue peKoOMeH Al un

6.1. MeToauueckue peKoOMeHIAIUHM JJIsI MPpenoaaBaTeis M0 OPraHu3anuu
00y4eHus1

Metoauka mnpenofaBaHusi IUCHUIUIUHBL «OQUCHBIE MPUWIOKEHUS» MpPeTyCMaTPUBACT
UCIIOJIb30BAaHKE OHJIAIH-Kypca B CUCTEME TUCTaHIIMOHHOTO 00Y4YeHUsT Y HUBEPCUTETA, TPYIITOBBIX
U WHJIUBUIYalbHBIX KOHCYIbTAllUH OOYYaroOIIMXCs, AyAUTOPHBIX 3aHATUH B COYETAHUU C
BHEAYIMTOPHOW pabOTOM C IEeNbI0 (OPMUPOBAHUS U PA3BUTUS MPO(PECCHOHAIBHBIX HABBIKOB
oOyJaromuxcs.

Jlaboparopubie paboThl 0 AucHUILIUHE «OQUCHBIE TPUIOKEHUS» OCYILIECTBIISAIOTCS B
dbopMe camMOCTOATENbHON  MPOPabOTKM  TEOPETUYECKOro  Marepuaia  00ydarolmuMUCH;
BBITTOJIHEHHS TIPAKTUYECKOTO 33IaHUs; 3alIUTHI TPENIOJaBaTeNIo JJA00PaTOPHON pabOThI (3HAHHUE
TEOPETUYECKOr0 MaTepuaia M BHIIOJHEHHE MPAKTHYECKOro 3aJaHus MO TeMme J1abopaTopHOit
paboTsl).

6.2. MeToanuyeckue yKazaHus 1Ji51 00Y4AKOUIUXCS 110 OCBOECHUIO M CIUIIIMHBI

W3yuenne AUCIUTUIMHBI OCYIIECTBISIETCS B COOTBETCTBUH C YYEOHBIM TUIAHOM.

Ha 3aHATHAX OCyIIECTBIISIETCS 3aKperieHHe MOIyYeHHBIX, B TOM 4YHCIEe M B Ipolecce
CaMOCTOSITENIbHOM paboThl, 3HaHUH. Oco0oe BHMUMaHHME OOpalaeTcs Ha YMEHUE HPUMEHSTbH
NOJIydeHHBIEC 3HAHUS HA MPAKTUKE, B TOM YHCJE NPH PEIICHUH PEeaIbHBIX 337a4, OTJINYAIOIUXCs
OT MPOPabOTaHHBIX.

B mnpouecce camocTosTenbHOM pabOThl CTYACHTHI 3aKPEIUIAIOT U YriyOsstoT 3HaHUS,
MIOJTy4eHHBIE BO BPEMsl ayJAMTOPHBIX 3aHATHH, CAMOCTOSITEIFHO 3HAKOMSTCS C TEOPETUYECCKUM
MaTepHajoM, BBINMOJHAIOT JAOOpaTOpPHBIE pPAa0OTHI, TOTOBATCA K TEKYIIEMY KOHTPOIIO H
IIPOMEKYTOUYHOM aTTECTALUH.

Texkymmii KOHTpPOJIb OCYILECTBIIETCS Ha AayAUTOPHBIX 3aHATHSAX B BHJE 3aIIUTHI
nabopatopHbIX paboT. Kpurepusmu oneHKH pe3yabTaToB SBISIOTCA:

- YPOBEHb OCBOCHHUS TEOPETUUECKOTO MaTepHaa;

- YPOBEHb BIIAJICHUs MPAKTUYECKUMHU HaBbIKaMM (B BHE BOIPOCOB IO MpOIEcCy
BBITIOJTHEHHS JTA0OPATOPHBIX PaboT);

- YMEHUSI 00Yy4arolerocsi UCIoJb30BaTh TEOPETUUECKHE 3HAHUS TP BBIOJHEHUU
NPaKTUYECKHX 3a/1a4 (B BHJIC JIOTIOHUTEIFHBIX 3a/IaHUH );

— c(hOpMHUPOBAHHOCTH KOMITETCHITHI;

- oopmieHne Mareprana B COOTBETCTBUH C TPEOOBAHHUSIMU.

[TpoMeXyTOUHBI KOHTPOJIb OCYIIECTBIISIETCS Ha JK3aMeHE B (hopMe TECTHpPOBAHUS B
CHUCTEME JIMCTAaHLMOHHOTO OOy4eHUs YHHBEpPCHUTETa, BKIIOYAIOIIEr0 BOIPOCHl Ha 3HAHUE
npakTHueckoi yactu Excel.

7. ®OH OLIEHOYHBIX CPEICTB
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7.1.  MeToabl KOHTPOJISI U OCHMBAHUSA Pe3yJIbTATOB 00y4eHHA

B mporecce 00yueHHst HCMIONMB3YIOTCS CIEAYIOUINE OLEHOYHbIE (POPMBI CaMOCTOSITEIHHOM
paboThI CTYACHTOB, OLIEHOYHBIE CPEJICTBA TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHBIX
aTTecTaluii: JabopaTopHbie padoThl, JK3aMeH.

7.2. IIkana u KpUTEPUH OLleHNBAHHS Pe3yJIbTATOB 00y4YeHMsI

K npomexyTo4yHOl aTTecTaluy JOMYCKalOTCS TOJIbKO CTYAEHTHI, BBIIIOJHUBILNE BCE BU/IbI
yueOHOI paboThl, TPEIyCMOTPEHHBIE pabodeil mporpammoir mno mucuuiumae «OducHbIe
HPUIIOKEHUS.

7.2.1. Kpurepuu OIEHKH OTBETA Ha SK3aMEHE

(popmupoBanue komnereniuii — OITK-2, OITK-4)

«OTIH4HO»:

BeinmonHensl Bce BuAbl yuyeOHOM paboOThl, NpPEeAyCMOTPEHHbIE Y4YEOHBIM ILIAHOM.
OOyuaronuiicss BBIOTHIII U 3aIIUTHI JabopaTOpHbBIE PadOThI MO OGUCHBIM HPUIOKEHUSM CO
cpenauM Oamiom ot 4,5 mo 5. HroroBoe TectupoBanue BbeimosiHEHO Ha 85 — 100%.
OOyuJarouuiicss AEMOHCTPHPYET TNPOYHBIE TEOPETHUECKUE 3HAHMSA, NPAKTUYECKHUE HABBIKH,
BJaJie€T TEPMUHAMU, JIEJIaeT apryMEHTHPOBAHHBIE BBIBOJIBI U 000OILIEHMSI, TPUBOIUT IPUMEPBI,
orepupyeT NMPUOOPETEHHBIMH 3HAHUSMH, YMECHHUSMH, HABBIKAMH, MPUMEHSIET UX B CHTYaIUsIX
HOBBIIIEHHON CIOXHOCTH. [Ipm 3TOM MOryr OBbITH JONYILIEHbl HE3HAUUTENIbHbIE OIIMOKH,
HETOYHOCTH, KOTOPBIE 00YJArOIIUICS MOKET HCIIPABUTH CAMOCTOSITEIIBHO.

«Xopoio»:

BoinonHensl Bce BUAbl y4eOHOH palOTHI, NPEIyCMOTPEHHbIE YUE€OHBIM ILJIAHOM.
OOyuarouuiics BBIIOJHWI U 3allUTHI JaOopaTOpHble pabOThl MO O(GHUCHBIM HPUIOKEHUSAM CO
cpenauM 6ayutom ot 4 10 4,5. ItoroBoe TectupoBanue BeIoaHeHO Ha 70 — 84%. O0yuarommuiicst
JIEMOHCTPUPYET JOCTaTOYHbIE TEOPETUYECKHE 3HAHUS, IPAKTUUECKUE HABBIKH, BIIAJEET
TEPMUHAMH, [EJIaeT apryMEHTHPOBAaHHBIE BBIBOABI M OOOOIIEHUS, TPUBOIUT TIPUMEPHI,
onepupyeT NPUOOPETEHHBIMM 3HAHUSAMH, YMEHUSAMH, HaBblkamMH. Ilpu 3ToM MoOryT OBITH
JIOTYIIIEHBl HE3HAYHWTENbHbIE OIMMOKH, HETOYHOCTH, 3aTPYAHEHUS TPH aHATUTHYECKUX
onepanusx, MEepeHoce 3HAHUH M YMEHMH Ha HOBBIE, HECTaHJApTHbIE CUTYAIMH, KOTOpbIE
00yJaromuicss MOKET MCTIPAaBUTh IPY HE3HAYUTEIHHON KOPPEKIINH TPETIOAaBaATEIIEM.

«Y10BJIETBOPHUTETbHO»:

BeimonHensl Bce BuAbl yuyeOHOM paboOThl, NPEAYCMOTPEHHBbIE YYEOHBIM ILIAHOM.
OOyyaromuiicst BBIMOIHWI M 3alIUTHII JJaOOpaTOpHble pabOThl MO O(PUCHBIM MPHIIOKEHUSIM CO
cpeauM 6amuiom Huxke 4. MIToroBoe TecTupoBaHue BBINOIHEHO Ha 55 — 69%. O0yuaronuiics
JIEMOHCTPUPYET HENOJIHOE COOTBETCTBUE TEOPETUYECKUX 3HAHMHA, MPAKTUYECKUX HABBIKOB,
BJaJiceT TEPMUHAMU, JIEJIAeT apryMEHTHPOBAHHBIE BHIBOJIBI U 0000IICHNS, IPUBOIUT IPUMEPHI,
onepupyeT NPUOOPETEHHBIMM 3HAHUSMHM, YMEHUSMH, HaBblkamu. IIpm 3ToM MoOryt OBITH
JOTTYIIIEHBI OIIMOKHM, HETOYHOCTH, 3aTPYAHEHUS MPH AHAJUTHYSCKHX OIEpalusx, NepeHoce
3HaHUH M YMEHUH Ha HOBBIE, HECTaHJAPTHBIE CUTYAIMH, KOTOpbIE OOYYarOIIUIiCS MOXKET
UCTIPABUTH ITPH KOPPEKIMH MTPETIOIaBaATEIIEM.

«HeynoBJIeTBOPUTEIBLHO»:

He BbimonHeH onuH wiam 6osee BUAOB Y4eOHOH pabOTHI, MPEeTyCMOTPEHHBIX y4eOHBIM
w1aHoM. OGyyaronuiicst He BBIOJHUI OJTHO UM OoJiee 3a/laHui TeKYIIEero U MPOMEKYTOYHOTO
KOHTpoJs. MIToropoe TectupoBaHue BhIMOIHEHO HA 0 — 54%. OOyuaronuiicss 1eMOHCTPUpPYET
HE3HAHWE TEOPETUIECKUX OCHOB ITPEIMETa, OTCYTCTBUE PAKTUIECKUX HABBIKOB, HE YMEET JeIaTh
apryMEHTHPOBAaHHBIE BBIBOJIBI M TPUBOJIUTH NPUMEPHI, HE BIAJAECET TEPMUHAMM, IPOSBISIET
OTCYTCTBHE JIOTHIHOCTH ¥ TIOCIIEIOBATEIIEHOCTH H3JIOKEHHS, JIEIAeT OMHOKH, KOTOPBIE HE MOXKET
UCTIPABUThH AK€ MPU KOPPEKLIMH MPENOAaBaTeIeM, OTKA3bIBACTCS OTBEYATh Ha JOMOJHUTEIbHbIE
BOIPOCHI, JIOMYCKAeT 3HAUYMUTENIbHbIE OUIMOKM, UCIBITHIBAET 3HAYUTEIbHBIC 3aTPYAHEHUS IPU
OTIEPUPOBAHUY 3HAHUSAMHU M YMEHUSMH IPU UX NIEPEHOCE HA HOBBIE CUTYALIUU.
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7.2.2. Kpurtepuu omieHKH pabOThl 00y4aromerocs Ha J1a00paTOPHBIX 3aHITHIX :
(popmupoanue kommnerenimii — OITK-2, OITK-5)

«5» (OTIIMYHO): BBIIOJIHEHbI BCE MPAKTUYECKHE 3aJaHusi, MPeIyCMOTPEHHbIE
nabopaTOpHBIMU paboTaMu, OOYJAFOIIMICS YeTKO U 0e3 OIMMOOK OTBETUJI Ha BCE KOHTPOJIbHBIC
BOIMIPOCHI, MPOSBWJI TBOPYECKHH TIOAXOJ NPU BBHIMOJHEHUHM 3aJaHUHA, CMOT BBIOJHUTD
JOTIOTHUTEJIbHBIC 3aJaHHSL.

«» (XOpoIlO): BBHIMOJIHEHBl BCE MPAKTUYECKHE 3aJaHUs, MPEeIyCMOTPEHHBIE
nabopaTopHbIMU paboTaMH, OOYYAIOIIMIICS C KOPPEKTUPYIOLIMMHU 3aMEUaHUsIMU MPENOIaBaTelNs
OTBETHJI HA BCE KOHTPOJILHBIE BOTIPOCHI, TPOSBUII TBOPUECKHUH MOIXO/ TP BHITIOTHEHUH 33JaHUH,
CMOT YaCTUYHO BBIMOJIHUTD JOTOJIHUTEIbHBIC 3aJaHUSI.

«3» (YIOBIETBOPHUTENBHO): BHITIOJIHEHBI BCE MPAKTUYECKHUE 33aJaHHs, IPEIYCMOTPEHHBIC
nabopaTopHbIMU paboTaMH, C 3aMeUaHUsIMU IpenojiaBares; 00y4aloIuiics OTBETUJI Ha BCe
KOHTPOJIbHBIE BOIPOCHI C 3aMEUaHHsIMH, JOTIOTHATEIILHBIC 33/1aHUS BHIITOJTHEHBI C 3aMEYaHHUSIMU.

«2» (HEeyIOBJIETBOPUTENILHO): O0YUYAIOUIUIICS HE BBIMOIHWII WU BBIMOIHII HEMPABHIBHO
NPaKTUYECKHE 3a/IaHMs, IPETYCMOTPEHHBIE JTa00paTOPHEIMUA paboTaMu, 00yJaIOMIUKCS OTBETHII
HAa KOHTPOJBHBIE BOMPOCHI C OIIMOKAMU WM HE OTBETHJ Ha KOHTPOJbHBIE BOIPOCHI,
JIOTIOJTHUTEIIHHBIE 3a/JaHHsI BBITIOJTHEHBI HEBEPHO WIJIM HE BBHITIOJIHEHBI.

7.3. OueHo4YHbIe CpeaCTBA

7.3.1. Texkyummuii KOHTPOJIb

Texymuii KOHTPOJb OCYIICCTBIIICTCS Ha AayJUTOPHBIX 3aHATHAX B BHUJC 3aIIUTHI
naboparopHbix pabot. JlaboparopHas paboTa — CpeACTBO KOHTPOJS YCBOCHHSI Y4eOHOTO
MaTepuaia TeMbl, pa3Jiena Wid pa3AciioB JUCIUILINHBI, OPTaHU30BAHHOE KaK yuyeOHOe 3aHATHE B
BUJIE IEMOHCTPAIIMH MTOJTyY€HHBIX HABBIKOB MPH PEIICHUU TTOCTABICHHBIX MMPAKTUUYECKHX 3a7ay.

[Ipumepsbl BOMPOCOB K 3allluUTe JIaOOpaTOPHBIX paboOT (OIlEHHMBaeMble KOMIETCHIIUA —

OIIK-2, OIIK-5).

Jlaboparopnas pabota Ne 1 «BBojx Tekcra, aBTo3amena. @opmatupoBanue mpudToB, ad3aies.
Cnuckn»
Bomnpocsl k 3amute 1a0opaTopHoOil paboThI:

1. Kak paboraer aBTO3amMeHa?

2. T'me MoXxHO BBIOpATh criellMaibHbIE CUMBOJIBI I JOOABIEHUs B TEKCT?

3. Kak B HyMepoBaHHOM CITMCKE YCTAaHOBUTH HaYaJIbHOE 3HAYCHHE?
JlaGopatopHnas pabora Ne 2 «HabGop ¢opmyn. Tabymauusa. CTpykTypa TOKYMEHTa, CTHIIN
(dbopMaTUpOBaHUS»

Bomnpocs! k 3amuTe 1adbopaTopHoil paboThI:

1. Kak BwI3Bath nose 115 BBoAa popmyin?

2. Kak HactpauBaercs Ta0ynsus?

3. Kak B pexxume CTpyKTYpHI IIOMEHSTh YPOBEHb CTPOKH?

JlaGopatopnas padora Ne 3 «I'paduxa. [IpoBepka opdorpadun u paccTaHOBKA IEPEHOCOB.
Pabota ¢ Tabnunamu»
Bomnpocs! k 3amuTe 1adbopaTopHoil paboThI:

1. Kak 106aBUTh TEKCTOBYIO MOJTOKKY?

2. Kak no6GaBuTh Hepa3pbIBHBIN Ae(UC U I 4ero OH HyKeH?

3. Kak cnenath CKBO3HOI 3aroi0BOK B Tabwie?

JlaGopatopHas pabota Ne 4 «Maxkpocs»
Bormpocs! k 3ammuTe 1abopaTopHON pabOTHI:
1. Kak coznaercs makpoc?
2. Kak xnaBuaTypHO BBIICIUTH MPEIOKEHNE?
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3. Kak n1o6aBuTh Makpoc Ha MaHenb ObICTPOro JocTymna?
JlaGopaTtopHnas pabota Ne 5 «Mtorosast pabora mo MS Word»
Bomnpocs! k 3amuTe 1a00paTopHOil paboThI:
1. Kak no6aButh npumedanue K Tekcty? Kak mo6aBuTh Hymepaluoo, yopaB HOMep ¢
TUTYJIBHOU CTPaHUIIBI?

2. Kaxk HacTpouTh, 4TOOBI K&XKIBINA pa3aes HaunHaICs ¢ HOBOTO JUcTa?
Jlabopatopuast pabota Ne 6 «baszoBbie 31ementsl Excel. ®opmaruposanue B Excel. Ileyars
pabouero JucTa»

Bomnpocs! k 3amuTe 1abopaTopHOi padoThI:

1. Kak ckonupoBaTh TOJIBKO 3HAYEHUE U3 STUCHKU?

2. Kaxk co3mare apu)METHUECKYIO POTPECCHIO?

3. Kak ouncturh popmarupoBanue ssaeiiku?

JlaGopatopnas padota Ne 7 «Co3nanue Gpopmym»
Bomnpocs! k 3amuTe 1abopaTopHON paboThI:

1. Kaxk npucBouTh UMeHa siueiikam?

2. Kak caenaTh CChUIKY Ha siueiKy aOCONIIOTHOM?

3. Kax 00beqrHUATH TEKCT U3 Pa3HBIX SYEeK B OJHY?

JlaGopatopHas pabota Ne 8 «Vcronbp30BaHuE 3JIEMEHTAPHBIX (PYHKIUII
Bompocsl k 3amure 1abopaTopHOi pabOTHI:

1. C nomotsto Kakol (PYHKIIMU BBOJUTCS AMAINA30H CIy4alHBIX YUCe?

2. Kak mpoBepuTh, MPUHAIICKUT JIX YUCIIO 3aJAHHOMY OTPE3KY?

3. TlokaxkuTe Ha mpuMepax, Kak paboTar0T TEKCTOBbIE (DYHKIIUN?

Jlaboparopuas pabota Ne 9 «IIpoBepka u oTiaKka paboYnX JUCTOB, CKPBITHE U 3aIUTA JAHHBIX.
Komanna “ITon6op mapamerpa’»
Bomnpocsl k 3amuTe 1abopaTopHOi padoThI:

1. Kak ycTaHOBUTH OrpaHUYE€HHE Ha BBOJ 3HAUEHU B STUEHKY?

2. Kak paGoTaeT HHCTPYMEHT «11000p napameTpan?

3. Kak ckpeITh popmyity B stueiike?

JlaGopatopHas pabota Ne 10 «/Iuarpammel B Excel. Anpecariusi»
Bompocsl k 3amure 1abopaTopHOM pabOTHI:

1. Kak noctpouts auarpammy?

2. Kak momeHsaTs popMy MapKepoB Ha Tpaduke ¢ Mapkepamu?

3. Kax 100aBuTh MoANUCH TaHHBIX U YOpaTh JUHUU CETKH Ha Tuarpamme?
JlabopaTtopnast padota Ne 11 «Ywucnossie popmatel. Ocodennoctu popmatupoBanus. Padota co
CTPOKaMH U JIaTaMH»

Bomnpocsl k 3amute 1a00paTopHOil paboThI:
1. Kak co3natb cTHIIb SUEHKU?
2. Kak 3anmath monb3oBaTenbCKuil GpopMat siueiiku, YTOOBI MOJIOKUTENbHBIE U
OTpHUIaTeNbHbIE YKCIIa BEIBOJUINCH PA3HOTO 11BeTa?
3. C nomouibio Kakux GYHKUIUH MOYXHO BBIUMCIUTH CYMMY IIU(P YEThIPEX3HAYHOT'O
yucna?
Jlaboparopuas pa6ota Ne 12 «Crucku. CBOIHBIE TaOIUIIBI»
Bomnpocs! k 3amuTe 1abopaTopHO paboThI:
1. Kak 3azmaTh CBOMW MOPSJIOK BBIBOJA 3HAYEHUH JUIsI OJJHOTO U3 YPOBHEH
MHOT'OYPOBHEBOM COPTUPOBKHU?

2. Kaxk pabotaer pacmmpeHHbIH GribTp?

3. Kak co3aare 1 HAaCTPOUTH CBOAHYIO TAOIUILY?
JlabopatopHrast pabota Ne 13 «Co3naHue monb30BaTeNbCKUX (QYHKIHUNA. DIEMEHTAapHBIE OCHOBHI
VBA»
Bormpocs! k 3ammuTe 1abopaTopHON pabOTHI:

1. Kak ¢ nomomipio VBA coznats QpyHKIMIO, KOTOpas OyAeT BHIBOAUTD U3 SIYEHKHU C
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®DUO Tonsko uma?

2. Kak ¢ momompio VBA co3nath hyHKIHIO, KOTOpas OyAeT MpOrU3BOIUTH
pa3IUYHbIC BEIYUCICHUS B 3aBUCUMOCTH OT MTPOBEPKU HECKOJIBKUX YCIIOBUIA?

3. Kak ¢ momompero VBA co3gath GyHKIHIO, KOTOpast OyJAET BHIBOJUTH U3 SUEHKH C
®UO ToABEKO OTUECTBO?

7.3.2 IlpuMepsI TECTOBBIX 3aJaHUH MPOMEKYTOYHOT0 KOHTPOJIA

[Tpomexxyrounast artecranus (oueHuBaembie kommnereHiuu — OITK-2, OTIK-5).

[TpomexxyrouHas arrecTanus oOydarouuxcss B (opMe 3K3aMeHa OCYLIECTBISETCS 10
pe3ysbTaTaM BBIIIOJHEHUsI BCEX BUIOB yuyeOHOU pabOoThI, MPEeIyCMOTPEHHBIX y4EOHBIM ITUIAHOM
10 JAHHOM AUCIUITIIMHE, IPU 3TOM YYUTBIBAIOTCS PE3yJIbTaThl TEKYLIEr0 KOHTPOJISI yCIIEBAeMOCTH
B T€UEHHUE ceMecTpa. DK3aMeH MPOBOAMUTCS B (pOpME TECTUPOBAHUS B CHCTEME JIMCTAHIIMOHHOTO
oOyueHMsl YHHMBEpCHUTETa, BKIIOYAIOLIEH BOMpockl Ha 3HaHue mpakTtudeckoi yactu Excel. Ilo
UTOraM IPOMEXKYTOYHOM aTTECTallMy MO JUCLMILIMHE BBICTABISETCS OLIEHKA «OTIMYHOM,
«XOpOILIO», «YAOBIETBOPUTEIHHO» WIH «HEYIOBIETBOPUTEIHHOY.

1. KomOuHanus KJIaBuIl ... yCTaHABIUBAET KypPCUBHOE HaUepTaHUE TEKCTA.
-: Ctrl+U
+: Ctrl+l
-: Ctrl+B
-: Ctrl+5
2. CpencTBo, ¢ MOMOIIBI0 KOTOPOTO MO>KHO BBITIONHATH (DYHKIHUU (POPMATHPOBAHHS
TPYNIBI SYEeK aBTOMAaTUYECKU HA3bIBACTCA ...
+: aBTOoopmar
3. Bamucu =$D$6 COOTBETCTBYET ... THIT CCHUTKU HA STYCHKY
-. OTHOCUTENLHBIH
+. AGCOTIOTHBIN
-. CMelIaHHbIA
4. Ecnu nuanazony [K1,M3] npucBonnu nms "nuanazonl", To npu BbIIETICHUH SYEHKU
K1 B umenu orobpazurcs ...
+: K1
- K1:M3
- K1;M3
- nuama3oHl
: [K1,M3]
5. [lupuny cTon011a MOYKHO YCTAHOBUTH PABHOM ...
+:0
-: 305
--1
+: 220
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