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1 Henau, 3a5a4u U IVIAHUPYEMbIe pPe3yJIbTATHI 00YUYEHHs 110 AMCUHUIINHE

K  o0oCHOBHBIM meJsiM  OCBOCHHA  JUCLHUIUIMHBI  «TE€XHOJIOTMHM  3alUIIEHHOTO
JIOKYMEHTOO00POTay CJIEAYyeT OTHECTH:
* TIOJIy4eHHUE 3HAHUH ¥ YMEHUI pa3paboTKH, YTEHHsI, COCTABICHHS JTOKYMEHTOB B OyMa)KHOM
U DJIEKTPOHHOU (opme;
* OBJIaZICHUE OOIel MEeTOAUKOW 3JIEKTPOHHOIO JIOKyMEHTOO0OpOTa B COOTBETCTBUU C
TE€XHOJIOTMYECKUMHU U TOCYIapCTBEHHBIMU CTaHJapTaMU;
* 3aKPEIUICHUE II0Jy4aeMBbIX B CEMECTPE 3HAHUM U HABBIKOB Ha NPAKTUKE;
* opMHpOBaHUE B3aUMOCBA3EH, [IOJyYaeMbIX B CEMECTPE 3HaHUI M HABBIKOB C U3yUCHHBIMU
paHee U M3y4aeMbIX NapaJlIeNIbHO C JaHHOW AUCIUILIMHOM.
K ocHOBHBIM 3aga4aM OCBOCGHMs JUCLUMIUIMHBI  «TE€XHOJIOrMM  3alIUILEHHOTrO
JIOKYMEHTOO0O0pOTa» CIEeAyeT OTHECTH:
. OBJIQJICHUE HABbIKAMH UM TPHEMaMU CTPYKTYpUPOBaHHS W (OpPMATHPOBAHHUS
JIOKYMEHTOB, IIPUTOHBIX JIJIS YEJIOBEKO-MalIMHHON 00pabOTKY;
. W3Y4YEHHUE U OCBOEHUE TEOPETHUECKOr0 MaTepPHUaIIa, KaK B MPOLECCE KOHTAKTHOM, TaK
U B XOJ/I€ CAMOCTOSITEIbHON paboThI;
. BBINOJIHEHHE TNPEIOCTABICHHBIX NMPAKTUYECKUX 3aJaHUN pa3ndyHbIX (POpM, Kak B
npoliecce KOHTAaKTHOM, TaKk U B XOJI€ CAaMOCTOSITETIbHON paboThI.
OOyuenue no nucuuminHe «TexXHONIOrnu 3aIlUIIEHHOr0 JOKYMEHTOO000pOTa) HAIpPaBICHO
Ha (popMUpOBaHHUE y 00YHAIOLIUXCS CIEAYIOIINX KOMIETEHIUH:

Koa n HaumeHOBaHMe KOMIeTeHIMii NuaukaTopbl 10CTHKEHUS] KOMIIETEHIIHH
[1K-4. Criocoben ohopMiIaTh pabouyro 3HaTh:
TEXHUIECKYIO NOKYMEHTALUIO C y4ETOM MEXIYyHAPOAHbIE CTAHIAPTBI HA CTPYKTYpY

ﬂeﬁCTBYIOHlHX HOPMAaTUBHBIX U
MCTOANYCCKUX NTOKYMCHTOB

JTOKYMEHTOB TpeOOBaHHUI;

NPUHLIMIIOB M METOAOJIOTMM  yHpaBiIeHUS
MpoeKTaMi B 005acTH HH(OPMALMOHHBIX
TEXHOJIOTHH;

BO3MOKHOCTH MH(OPMAIIMOHHBIX CUCTEM;

MH(POPMALMOHHO-CITPABOYHBIH u
MH(POPMAIMOHHO-TIOMCKOBBIH amnmapar
JOKYMEHTA;

METOAUKAa pa6OTI)I HaJ TCKCTOM,

obmue TpeGoBaHuUs K CTPYKTYpe
TEXHUYECCKOTO JOKYMCHTA,

OCHOBHBIC BUJbI aBTOpCKOfI PasMETKN TEKCTa
TEXHHUYECKON TOKYMEHTAIINH;

OCHOBHBbIC CTaH/1apThl oopmieHHs
TEXHHUYECKOI JOKYMEHTAlUH;

OCHOBHBIE THIIbI JOKYMEHTOB, aJ[peCOBaHHBIX
pazpaboTunkam  mpoaykuuu B chepe
MH(OPMALIMOHHBIX TEXHOJIOTUH, 0COOEHHOCTH
9TUX JOKYMCHTOB,

OCHOBHBIE dbopMmaTtsl INEKTPOHHBIX
JOKYMEHTOB u 0COOEHHOCTH ux
UCIIOJIb30BaHUS;




OCHOBBI IpapruecKoro Jau3aiiHa.

YMmern:

pa3pabaTbIBaTh CTPYKTYpBbI THUIOBBIX
JIOKYMEHTOB;

COCTaBJIATH IUIaH PaOOTHI HAJl IPOEKTOM;
IUIAHUPOBATh paclucaHue padoT, ¢ y4eToM
OTrPaHUYEHHOCTHU PECYPCOB;

IUIAHUPOBAaTh ~ pacxoAbl U (UHAHCOBOE
obecreyeHne NpoeKTa;

KOHTPOJIUPOBAaTh U YIPABJIATH IPOEKTOM B
obmactu UWT Ha OCHOBE  pa3IMUYHBIX
METOJOJIOTHH;

aHAJIM3MPOBATh 3aMEUYaHUs DBKCIEPTOB H
BHOCHUTb UCIIPABJIEHUS B JOKYMEHT;
KOMIIOHOBAaTh JOKYMEHT Ha OCHOBE 3aJJaHHbIX
HUCTOYHUKOB;

OIpalluBaTh 3KCIEPTOB M AaHAJIU3UPOBATH
IIOJIyYECHHBIEC CBEJICHUS;

HOJrOTaBIUBATh rPah)uIeCKUE CXEMBI;
npeoOpa3oBbIBaTh JOKYMEHT B pa3jiM4yHbIC
BbIxogHbIe Qopmarel (pdf, html, ¢opmar
AJIEKTPOHHOM CIPaBKH);

IIPUMEHSTH CPEACTBA OATOTOBKH ClIaiA-110y;
pa3pabaTbiBaTh HMHCTPYKIMIO IO MOHTAXY,
MyCKy,  PEryJMpoBaHHIO U  OOKaTKe
TEXHUYECKOTO CpEeACTBA WIM amlapaTHO-
IIPOrPaMMHOT0 KOMILIEKCA;

pa3pabaTbIBaTh ONKCaHUE CTPYKTYpPbl Habopa
JAHHBIX;

pa3pabaTbIBaTh PyKOBOJCTBA TPOrPAMMHCTA;

pa3pabarbiBaTh CIIPaBOYHUKHU 1o
uHTepdeiicam MIPUKJIIATHOTO
IPOTPaMMHPOBAHUS;

pa3pabaTbiBaTh PYKOBOJCTBO TIO  SI3BIKY
IPOTPaMMHPOBAHUS;

pa3pabaTbiBaTh PYKOBOJCTBO CHCTEMHOTO
aJIMHHHUCTPATOPA; pa3pabaThiBaTh
TeXHUUYECKHE 3aJaHusl U CHeHHpUKAIUU
TpeOOBaHUH;

pacKpbeIBaTh 3aJaHHYI0 TEMYy C 3a/JaHHOU
TOYKH 3peHus, coOmogas TpeOOBaHUS K
00bEMY M K CTHITIO U3JI0KCHUSI.

Baangern:




CTIeIUATM3UPOBAHHBIM IPOTPaMMHBIM
o0ecrieyeHrneM JIsl BEICHHS MTPOCKTa;
WHCTPYMEHTapueM JUIsi Habopa  TeKcra
(TexcroBsIil mporeccop, XML-pemxakTop);
WHCTPYMEHTApUEM JJIsl TIOATOTOBKH CHUMKOB
9KpaHa;

cpeacTBaMu npeoOpa3oBaHUs JOKYMEHTOB B
BBIXOJIHBIE ()OPMATHI,

CpeACTBaMU MOATOTOBKH CIAII-TIOY;
CpeACTBAMU IOATOTOBKHU IpaUUECKUX CXEM.

2 MecTO IMCUMILIMHBI B CTPYKTYpe 00pa30oBaTe/ibHOM NPOrpaMMbl

Juctummaa «TeXHONOTHH 3alUIIeHHOTO JTOKYMEHTOOOOpOTa»  OTHOCHUTCS K YHCITY
npodeccuoHanbHBIX y4eOHBIX oOsi3aTenbHOM yactu 1ukia (b1.1) ocHoBHOI 00pazoBaTenbHOMN
nporpammel (b1.1.36).

N3yuenne NUCHMIUIMHBI OMUPACTCS Ha 3HAHWSA, YMEHHS W HABBIKH, NPUOOpPETEHHBIC B
npeamecTByonux aucuuinaax: «OcaoBsl MKT».

3 CTpyKTypa U coaep:KaHue UCHUTLTHHBI

OOmast TpydOEMKOCTh JMCLUMIUIMHBI COCTaBisgeT 4 3ayeTHbIX eAuHulbl, T.e. 144
aKaJeMUYECKHUX 4acoB (JTabopaTopHbIE 3aHATHS — 72 yac, caMocTosITeIbHas paboTa - 72 yaca, popma
KOHTPOJISL — 9K3aMEH, KypCOBOM MIPOEKT) B 6 cemecTpe.

3.1 Buasbl yueOHOii padoThl M TPYA0€MKOCTh
(mo ¢popmam o0ydeHus)

3.1.1 Ounas popma oOydeHUs

Ne CemecTpsl
. KosauvecTBO
n/n Buj yueOHoii padoTsl Cemectp Hepneas
4acoB
cemecTpa
1 | AyanTopHble 3aHATHSA 72 6 1-18
B ToMm uucne:
1.1 | Jlexkuun
1.2 | CemuHapckue/IpakKTHUECKUE 3aHATHS
1.3 | JIJaboparopHble 3aHATHA 72 6 1-18
2 | CamocTosiTeIbHAsI padoTa 72 6 1-18
3 | IlpoMe:kyTOUHASI ATTECTAIUSI 6 19-21
3.1 | Dx3amen 6 19-21

HUroro: 144

3.2 TemaTnuyecKkuii MJIaH U3yYeHUsT TUCHUTIITHHBI
(mo ¢popmam o0yueHuUs1)




3.2.1 OuHas popma oOydeHHUsI

TpynoemkocTsb, yac

AyauTopHasi padora

Camoc
J:; Pa3znennl/TeMbl Cemnn /ap Jlabop | Ipaxr TOSATE
JAUCHHITUHBI Beero | Jlex | *M© ATOPH | MHECKA | g
I [IpaKTH4e| ble A
102078 paodot
CKHE | 3aHATH | HOATOT | =
3aHSATHS s OBKa
1
2
3
4
5
Hroro
3.3 ConepxaHue TUCHUNTHHBI
1. O3HaKomJIeHHE CO CTaHapTaMH B 001acTH (OpPMATOB OPHUCHBIX TOKYMEHTOB:
mexyHapoansiii crannapt ISO/IEC 26300:2006;
MexayHapoausii crangapt ISO/IEC IS 29500:2008;
HanuoHaabHBIN TapMonu3upoBanubiii [[OCT P UCO/MOK 26300-2010 «MadopmanmonHas
TEXHOJIOTHUSI.

®dopmart Open Document mi1st opucHbIX npunoxenuid (OpenDocument) v1.0»

2. Cucrema HanmoHanbHbIX ['OCToOB B 001aCTH TOKYMEHTOB.

3. Co3nanue mabaoHoB i pedeparoB, KypcoBbIx padoT u BKP, mupkynspHbIX muceM.

4. Co3nanue mabIoHUTapUsl YHUBEPCUTETA.

5. CocraBnenue pedepara Ha 3aJaHHYIO TEMY C MCIOJIb30BaHUEM IIA0JOHA JOKyMEHTa U
oubnmorpaduueckoit cuctemsl Zotero.

6. YpaBineH4YeCcKHil TOKyMEHTOOOOpOT.

7. Coznanue mpe3eHTaluu M0 UToraM padoThI.

4  Y4eOHO-METOaUYECKOE o0ecIeueHue.

4.1 OcHoBHasi IUTEpPATYypa

1. boGrsuteBa, Mapuna [laBmoBHa. YmpaBiaeHUECKUH JOKYMEHTOOOOPOT: OT OYMa)KHOTO K
anexktpoHHoMmy [Tekcr] : Bompochl Teopum u mnpaktukd / M. II. boOwuieBa. - Mocksa :
TEPMUKA.PY, 2019. - 379 c. : un., Tabin.; 22 cm.; ISBN 978-5-6040204-6-3

2. Mexnaynaponusiit cranaapt ISO/IEC 26300 Madopmannonssie TexHoiaoruu — dopmar
Open Document it opucHbIx puinoxeruit (OpenDocument) v1.0 [DnexTponnsiii pecypce]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/document_formats/isoodf (mata oopamenwus: 29.05.2019).

3. 1SO / IEC 29500-1: 2016 NUudopmannoHHbIE TEXHOJOTHH. SI3bIKH OMUCAHHUS U 00paObOTKH
nokymeHToB. @opmartsl ¢aiinoB Office Open XML. Yacts 1. OCHOBHBIC MTOJ0KEHUS W CIIPABOYHUK
1o s136IKy pa3metku. — International Organization for Standardization, 2016. — 5036 c.




4.1S0O / 1EC 29500-2: 2012 NudopmannoHHbIE TEXHOIOTHHU. SI3bIKM ONHCaHKS U 00pabOTKU
nokymenToB. ®opmartsl ¢aito Office Open XML. Yacts 2. CornamieHust 00 OTKPBITO# yITaKOBKE.
— International Organization for Standardization, 2012. — 138 c.

5. 1SO / IEC 29500-3: 2015 MudopmannoHHbIE TEXHOJOTHH. SI3bIKH OMUCAHHUS U 00pabOTKH
nokymeHToB. @opmatsl daitioB Office Open XML. Yacte 3. COBMECTUMOCTh U PACHIMPSIEMOCTh
pa3metku. — International Organization for Standardization, 2015. — 42 c.

6. 1SO / IEC 29500-4: 2016 MupopMaiOHHbIE TEXHOJIOTUH. SI3bIKH OMUCAaHUS U 00pabOTKK
nokymenToB. ®opmatsl daitiop Office Open XML. Yactp 4. OyHKIMU NEPEXOAHON MHUTPAIMU. —
International Organization for Standardization, 2016. — 1550 c.

7.1SO/IEC TR 29166: 2011 UudopmanroHHbIe TEXHOIOTUHU. SI3BIKM OIUCAHUS K 00paOOTKH
JIOKYMEHTOB. PyKoBozsiue ykaszaHus Mo nepeBoay mexnay (opmaramu gokymentoB ISO / IEC
26300 u ISO / IEC 29500. — International Organization for Standardization, 2011. — 168 c.

8. HamumonampHblii  rapmonmsupoBanneli  ['OCT P HMCO/MDK  26300-2010
«udopmarmonnas TexHonorusa. PDopmar Open Document 1 OQHUCHBIX NPUIOKCHHUMA
(OpenDocument) v1.0»

4.2 lonoJHUTE/IbHAS JUTEpPaTypa

1. XapnamenkoB A.E. bazoBeie konuenmuu ¢unocopun OpenOffice.org [DaeKTpOHHBIH
pecypcl]. — URL.:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy/basic_concepts_of philosophy openoffice org
(mata obpamenus: 29.05.2019).

2. XapnamenkoB A.E. ®unocopus OpenOffice.org [Dnextponnsiii pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy (mara o6pamenus: 29.05.2019).

4.3. DiIeKTpOHHBbIE 00pa30oBaTe/bHbIE PecypChl

DNEeKTPOHHBIN 00pa30BaTENbHBIN pecypc Ha pa3paboTke.

5 MarepuaJIbHO-TeXHHYECKOe o0ecneyeHue
5.1 TpeGoBanusi K 000PYI0BAHUIO M TIOMENIEHUIO ISl 3AHSATHIA

JlaGoparopHble pabOTBI M caMOCTOSITENIbHAs paboTa CTYIEHTOB JOJDKHBI MPOBOAMUTHCS B
CHEUAIN3UPOBAaHHON ayJUTOPUH, OCHAILEHHOW COBPEMEHHON OpPIrTEXHUKONM M INEPCOHAIbHBIMU
KOMIIBIOTEPAMH C TPOrpaMMHBIM 0O€CledeHHEeM B COOTBETCTBHHM C TEMAaTHKOM H3yd4aemoro
matepuana. Yucno pabodnx MecT B ayAMTOPUH JOJDKHO OBITh JAOCTAaTOYHBIM JUIsl OOecredeHus
UHAMBHUIYaIbHON paboThl cTyleHTOB. Pabodee mecTo mpemnojaBaTess AOKHO OBITH OCHAIIEHO
COBPEMEHHBIM KOMIIBIOTEPOM C IMOJKIIIOUEHHBIM K HEMY MPOEKTOPOM Ha HACTEHHBIH 3KpaH, WIN
UHBIM aHAJOTMYHBIM 110 (YHKLIHOHAIBHOMY Ha3HauUEHHUIO 000PY10BaHUEM.

5.2 TpeOoBaHus K MPOrpaMMHOMY O0ecrie4eHUI0

,Z[J'If[ BBIITOJTHCHHSA IIPOCKTOB B paMKaX AWUCHHUILIMHBI CTYACHTAMH MOXKET OBITH UCIOJIL30BaH
BECh CIICKTP HGO6XO,[[I/IMOFO CTAaHAAPTHOT'O U CIICHUATIM3UPOBAHHOTO JIMIICH3WOHHOTI'O ITPOrPpaMMHOT' O

8



O6CCHC“ICHI/I5I n3 O6H_ICI‘O Hepe‘-lHSI, B 3aBUCHUMOCTH OT 3Talla peaﬂﬂsaul/m HpOGKTa W BBIIIOJIHACMBIX
3a1ad.

6 MeTtoauueckne peKoOMeHAALNU

6.1 MeToanuyeckue peKoMeHIallUM IS NIPenogaBaTeis M0 OpraHu3anuu
00y4eHuUs

[Ipn moarotoBke mMpoeKkTa J0 Hayajda CeMecTpa MpernoaaBaTesi0 HeoOXOAMMO 3apaHee
CIUTAHUPOBATh JTalbl IMPOEKTAa, a TaKKe COrJAcoBaTh CIOXHOCTh TPOCKTAa U HEOOXOJMMBIE
MHCTPYMEHTBI M KOMIIETEHIIUH, KOTOPHIE MOTYT TOHA00OUTHCS 00yUYaIOIIUMCS IO X0y paboThlI.

[Ipu pabGote B TeueHUE ceMeCTpa OCHOBHOM 3aaueii MPEenoaBaTelis sIBISICTCS] OPTaHu3aIus
NEeSTENIbHOCTH CTYJEHTOB MO peanu3auuu mnpoekta. [IpemopaBaTens H0KeH OBITH T'OTOBBIM
KOHCYJIbTUPOBATh CTYJIEHTOB IO BOIIPOCAM, CBA3aHHBIM C MPOEKTOM, OJIHAKO B Ipoiiecce pabOTh
HEOOXOJMMO MOTHUBUPOBATH CTYJEHTOB K CaMOCTOATEIbHOW paboTe M PELICHUIO MOCTABJIEHHBIX
3ama4, GOpMUPOBATH y HUX OTBETCTBEHHOCTh 3a PE3yJlbTAT IMPOEKTAa, a TAaKKEe MOTHUBHUPOBATH
CTYJEHTOB BBINOJHATH paboOTy BOBpeMs M B CpOK. BaXHO CTUMYyIUpOBaTh CTYIECHTOB
CaMOCTOSITENILHO BBIOUPATh MHCTPYMEHTHI JUIS PEIICHUS [TOCTABICHHBIX 33/1a4, a TAaKkKe 00IIaThCs ¢
MPETNoIaBaTeNIIMK  IPYTUX JHUCUUILUIMH TP BO3HUKHOBEHHHM 3aTPYJHEHUHW B BBINOJHEHUU
CHeIMaIM3UPOBaHHbBIX 3aaHuil. [Ipu peanu3zanuu npoekTa Ba)HO 00paliaTh BHUMaHUE Ha KAY€CTBO
U CKOPOCTh BBIMOJHEHUS PaOOTHI, a TAaKXE OICHUBATH BBHITIOJIHCHHE 3aJaHUN CTYJICHTAMH C
npohecCHOHANBEHOM TOUKH 3PEHUSL.

CryneHToB HEOOXOAMMO KaK MOXKHO TIIyO)K€ MOTrpy»aTh B MPOOJIEMATHKy TpoekTa. Jlms
9TOTO TPEINOAaBATEI0 PEKOMEHIYETCSI MPUIJIalIaTh KaK MOXKHO OOJbIlIe SKCIEPTOB MO TEMaTUKe
MIPOEKTA, a TAKXKE CTUMYJHMPOBATH CTYACHTOB OOMIATHCSA C MPOPUIBHBIMH creruaiuctamu. [lpu
HaJIM4MH [apTHEPA, COBMECTHO C KOTOPBIM PEaIU3yeTCsl IPOEKT, PEKOMEH1YETCs OpraHU30BbIBATh
peryJisipHble BCTpPEYM [JIsl TIOJyYEHHUsT OOpaTHOM CBSI3M W KOPPEKTUPOBKHU OOIIETO Kypca
MPOEKTUPOBAHUSI.

[To utoram kaxJ0ro sTana peKOMEHyeTcs MPOBOJUTH pedIEKCHIO MPOJEIaHHON pabOoThI.
BaxxHo o0cyk1aTh Bce acmeKThl MPOEKTA - KaK C TOUKH 3PEHHS MPOIlecca ero peaan3aluu, Tak 1 ¢
TOYKH 3peHHs] TPOPECCHOHAIBHON JEATeTbHOCTH CTYJCHTOB - Ba)XHO MIPOBOJUTH aHAJN3
MPUMEHEHHBIX UHCTPYMEHTOB M CTUMYJIMPOBATh CTYJICHTOB CUCTEMATU3UPOBATH HX.

6.2 MeTonnueckue yKa3aHHus JJIs1 00y4AIOIIUXCSI 10 OCBOCHHI THCIUTITHHBI

N3y4yeHne QUCHUILINHBI OCYIIECTBIISIETCA B CTPOIOM COOTBETCTBUU C LIEJIEBOM YCTAHOBKOMU B
TECHOH B3aMMOCBSI3U yueOHbIM IIIaHOM. OCHOBOH T€OpPETHYECKOI MOArOTOBKU CTYI€HTOB SIBIISIOTCS
JEKLUH.

B mpouecce caMmocTosITeNbHONH pabOThl CTYASHTHI 3aKPEIUIIOT M YIIyONsIoT 3HaHUS,
IIOJlyYE€HHBIE BO BpPEMs ayJUTOPHBIX 3aHATHM, FOTOBATCS K SK3aMEHY, a TAaKKE€ CaMOCTOSITEIIbHO
U3y4aloT OT/AEJIbHBIE TEMBI yU€OHOW IPOrPaMMBI.

7 @oHJ OLIEHOYHBIX CPEJICTB

7.1 MeToabI KOHTPOJISI U OLlCHUBAHMS Pe3yJIbTAaTOB 00y4eHUs!

B mporiecce o0yueHUsT MCTIONB3YIOTCS CIEAYIONUE OIEHOYHBIE (DOPMBI CAMOCTOSITEITLHOM
paboThl CTYACHTOB, OLICHOYHBIE CPEICTBA TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHBIX
aTTeCTaIlui:

- KOMIIBIOTEPHOE TECTUPOBAHME;

- DK3aMeH.



7.2 lIkaja 1 KPpUTEPUH OLlEHMBAHMS Pe3yJIbTATOB 00y4YeHHUsI

[Tokazarenem olleHMBaHMsI KOMIIETEHIIMM HA pa3IMYHbIX ATanax UX GOPMUPOBAHUS SIBISIETCS

JOCTIKEHUE 00yJalONIMMHUCS TUIAHUPYEMBIX Pe3yJIbTaTOB 00YUYEHHS M0 JUCIUTUTHHE (MOJTYIIIO):

IIK-4 Cpnocoben odopmiasTe padodyyld TeXHHYECKYH [JOKYMEHTALMI0O C Y4YeTOM
AelCTBYIOIIUX HOPMATHBHBIX H METOIMYECKHX JOKYMEHTOB
Kpurepun oneHuBanus
Iloka3zarennb
2 3 4 5
3HATH: O0yuaro OO6yuarommmii OO0yuaromr O06yuaror
MEXKJyHap | WHACS Cs IEMOHCTPUPYET uics uncs
OJIHbIE CTaHJAPTHI | IEMOHCTPUPYET HEIOJIHOE J€MOHCTPHUPYET JEMOHCTPHUPYET
Ha CTPYKTYpY | MOJHOE COOTBETCTBHUE YaCTHUYHOE MOJTHOE
JIOKYMEHTOB OTCYTCTBHE WIH | CIEIYIOIIMX 3HAHUMI: | COOTBETCTBUE COOTBETCTBUE
TpeOOBaHUH; HEZ0CTaTOYHOE MEXAYHapos | CIEAYIOLIUX CJIE Iy FOLINX
IPUHLIAIIO | COOTBETCTBHE Hbl€ CTaHAApThl Ha | 3HAHUM: 3HAHMM:
B U METOJOJOTUH | CIEAYIOIUX CTPYKTYpY MeX1yHap MEXAyHap
yIpaBlIeHUs 3HAHUM: JIOKYMEHTOB OJIHBIE CTAaH/IAPTHl | OJJHBIE CTAHAAPTHI
IIPOEKTaMu B MeXxayHap | TpeOoBaHUIl; Ha CTPYKTYypy | Ha CTPYKTYpY
obnacTu OJIHbIE CTaHAAPTHI MPUHIIMIIOB U | TOKYMEHTOB JIOKYMEHTOB
nHGOPMALIMOHHBI | HA CTPYKTYPY | METOAOIOTHIA TpeOOoBaHUM; TpeOoBaHUil;
X TEXHOJIOTHUH; JIOKYMEHTOB yIpaBIEHUS HPUHIUIIO TIPUHIIUIIO
BO3MOXHO | TpeOOBaHUM; IPOEKTaMU B M METOJOJIOTHH | B U METOAOJIOTUI
CTH OPUHLUIIO | 00JacTu yIpaBJIEHUs yIpaBIeHUS
MHPOPMALIMOHHBI | B U METOJIONIOTHH | MH(POPMAIIMOHHBIX IIPOEKTaMHU B | IpOEKTaMu B
X CHCTEM; yIpaBlIeHUs TEXHOJIOTHIA; o0nactu obrnactu
uHbopMall | IpoeKTaMu B BO3MOXXHOCT | MH(OPMALIMOHHBI | WH(OPMALIMOHHBI
HMOHHO- obnacTu U MHGOPMAIIMOHHBIX | X TEXHOJIOTHUH; X TEXHOJIOTHUH;
CIIPaBOYHBIN U | ”HPOPMAIIMOHHBI | CHCTEM; BO3MOXKHO BO3MOXKHO
MH(POPMALIMOHHO- | X TEXHOJIOTHIA; uHpOpMAILIMO | CTH CTH
MTOMCKOBBIN BO3MOXKHO | HHO-CIIPaBOYHBIH ¥ | MHPOPMALMOHHBI | HH(POPMAIIMOHHbI
anmapar CTH UH(POPMALIMOHHO- X CHCTEM; X CHCTEM;
JIOKYMEHTA; MH(POPMALIMOHHBI | MOMCKOBBIN amnmapar uHpopmaI nHpopmaril
METOJIMKA | X CHCTEM; JIOKYMEHTa; HMOHHO- HMOHHO-
paboThI HaJ nHpopmarr METOJMKA CIIPABOYHBIM W | CIIPABOYHBIN u
TEKCTOM; HWOHHO- paboTsl HaJ | nHDOpPMAIMOHHO- | HHGOPMAITMOHHO-
oOrrue CIPAaBOYHBIH U | TEKCTOM; MOMCKOBBIN MOMCKOBBIH
TpeOoBaHUS K | nHOPMALMOHHO- o0riue anmapar amnmapar
CTPYKType MTOMCKOBBIN TpeGoBaHUs JOKYMEHTA; JIOKYMEHTA;
TEXHUUYECKOTO anmnapar CTPYKType METOJIMKA METOJIMKA
JIOKYMEHTA; JIOKYMEHTA; TEXHUYECKOT O paboThI Haj | paboThI Hajl
OCHOBHBIE JIOKYMEHTa; TEKCTOM; TEKCTOM;
BU/Ibl ABTOPCKOM
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pa3MeTKH TeKcTa
TEXHHUYISCKOMN
JIOKYMEHTAIUH;
OCHOBHEIE
CTaHaPTHI
odopMIICHUS
TEXHHYSCKOHN
JIOKYMEHTAIUH;
OCHOBHEIC
THIIBI
JIOKYMEHTOB,
aJIpECOBAHHBIX
paszpaboTunkam
MIPOTYKIIHH B
chepe
UH(GOPMALIMOHHBI
X TEXHOJIOTHUH,
0COOEHHOCTH ATUX
JIOKYMEHTOB;
OCHOBHEBIE
dbopMartsl
AIIEKTPOHHBIX
JIOKYMEHTOB u
OCOOEHHOCTH MX
HCIIOJIb30BAHMS;
OCHOBEI
rpaduIecKoro
nou3aiHa.

METOIUKA
paboThI HaJl
TEKCTOM;
obmue
TpeOOBaHUS K
CTPYKType
TEXHUYECKOTO
JIOKYMEHTA;
OCHOBHBIE
BUJIbI ABTOPCKOMU
pa3MeTKH TEKCTa
TEXHUYECKON
JIOKYMCHTAITUH;
OCHOBHBIE
CTaHIapThI
odopMIeHHS
TEXHUYECKON
JIOKYMEHTAIUH;
OCHOBHBIC
THUIIBI
JIOKYMEHTOB,
a/IpeCOBAHHBIX
pazpaboTurkam
MPOIYKIHH B
chepe
UH(GOPMAIIMOHHBI
X TEXHOJIOTHH,
O0COOCHHOCTH
THX
JIOKYMEHTOB;
OCHOBHBIE
dhopmatsl
AIEKTPOHHBIX
JOKYMEHTOB  H
OCOOCHHOCTH WX
UCTIOJIb30BAHUS;
OCHOBBI
rpaguIecKkoro
nou3aiHa.

OCHOBHEIC
BUBI aBTOPCKOM
pa3MeTKu TEKCTa
TEXHHUICCKOU
JIOKYMEHTAITUH;
OCHOBHEIC
CTaHJAPTHI
odopmIIeHUS
TEXHUYECKOU
JIOKYMEHTAITUH;
OCHOBHEIC
TUIBI  JIOKYMEHTOB,
aJPECOBAHHBIX
pa3paboTunKam
NpOIyKIUH B cdepe
UHGOPMAIIMOHHBIX
TEXHOJIOTHUH,
OCOOCHHOCTH  3THX
JIOKYMEHTOB;
OCHOBHEIE
dbopmaTsl
AJICKTPOHHBIX
JIOKYMEHTOB u
0COOCHHOCTH 170.4
HCIIOJIb30BaHMS;
OCHOBBI
rpadu4ecKoro

nu3aiHa.

Honyckarore
s 3HAUUTEIJIbHbIE
OIIINOKH,
MPOSIBISIETCS
HEJI0OCTaTOYHOCTh
3HaHUH, 10 pALY
TOKa3aTelie,
oOyyJaromuics
UCIIBITHIBAET
3HAYUTEIbHbIE
3aTpyaHEHUs IPU
ONEepUPOBAHUU
3HAHUSIMU TIPU UX
MepeHOCE Ha HOBBIE
CUTYaI1H.

oo1me
TpeboBaHUs K
CTPYKType
TEXHHYECKOTO
JOKYMEHTA;
OCHOBHEBIC
BHJIBI ABTOPCKOM
pa3MeTKH TEeKCTa
TEXHHUYSCKOMN
JOKYMEHTAIUH;
OCHOBHEBIE
CTaHIaPTHI
oopMIeHuUs
TEXHHUYSCKOMN
JIOKyMEHTAIUH;
OCHOBHEBIC
THIIBI
JIOKYMEHTOB,
aJpEeCOBAHHBIX
pa3zpaboTurkam
MIPOTYKITUH B
chepe
HH(}pOpPMaAITMOHHBI
X  TEXHOJOTHH,
0COOEHHOCTH
3TUX
JTIOKYMEHTOB;
OCHOBHEBIE
¢dbopMmaTsl
AIEKTPOHHBIX
JIOKyMEHTOB u
OCOOEHHOCTH HX
HCIIOJIb30BAHMUS;
OCHOBBI
rpaduyecKoro
In3aiiHa,
HO
JIOTTY CKAIOTCS
HE3HAYNTEIIbHBIC
OIIINOKHU,
HETOYHOCTH,
3aTpyJHEHUS TpU
AHAJIUTHYECKUX
orepanusx.

o01me
TpeOoBaHUS K
CTPYKTYype
TEXHHYECKOTO
JIOKYMEHTA;
OCHOBHEIE
BHUJIbI  aBTOPCKOH
pa3MeTKU TeKCTa
TEXHUYECKOU
JIOKYMEHTAIUH;
OCHOBHEIC
CTaH/IapPTHI
odopmIIeHUS
TEXHHUYCCKOU
JIOKyMEHTAITUH;
OCHOBHEIC
THIIBL
JIOKYMEHTOB,
aJIpECOBAHHBIX
pazpaboTunKam
MPOIYKIHH B
chepe
UH(DOPMAITMOHHBI
X TEXHOJIOTHH,
0COOEHHOCTH ITHUX

JOKYMEHTOB;
OCHOBHBIC
dopmartser
3IIEKTPOHHBIX
JOKYMCHTOB u

OCOOEHHOCTH MX
HCIIOJIb30BAHMA,
OCHOBBI
rpadu4eckoro
JM3aiHa,
CBOOOIHO
orepupyer
npUOOpETEHHBIMU
3HAHUSAMU.
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yMeThb:
pa3pabatbl
BaTb  CTPYKTYpHI
THUIIOBBIX
JIOKYMEHTOB;
COCTAaBIIAT

b TIUIaH PpaboThI
HaJl IPOCKTOM;
IUTAHUPOBA
Th  paclucaHue
pabot, c yderom
OTPaHUYCHHOCTH
pECypcoB;
IUTaHUPOBA
Th  Pacxoibl W
¢duHaHCcOBOE
obecrieyeHue
MIPOEKTA;
KOHTPOJIHP
OBaTh U yIPABJISAThH
MIPOEKTOM B
obmactru UT Ha

OCHOBE
Pa3IMYHBIX
METO/I0JIOTHii;

AHAIIU3UPO
BaTh  3aMCYaHUSI
AKCIEPTOB u
BHOCHTH

HCITPABJICHUA B
JOKYMEHT;

KOMITOHOB
aThb JOKYMEHT Ha
OCHOBE 3aJIaHHBIX
HCTOYHMKOB;

orpamuBa
Tb OKCIICPTOB U
aHAJTN3UPOBATH
HOJTy4eHHbIE
CBEJICHHS;

noaAroTaBlJi
HUBaTh
rpaduyeckue
CXEMBI;

OO0yuaror
WIACS HE yMEeT
WJIH B
HEJIOCTaTOYHOU
CTCTICHH yMEeT

paspabaThl

CTPYKTYpBbI
TUTIOBBIX

BaTb

JIOKYMEHTOB;
COCTaBIIST
b TUIAaH paboThI
HaJ POCKTOM;
TUTAHUPOB
aThb paclucaHue
pabot, ¢ yderom
OTPaHUYEHHOCTHU
pecypcoB;
TUTAHUPOB
aTh pacxombl U
¢uHaHCOBOE
obecrieueHne
MIPOEKTA;
KOHTPOJIH
poBath u
YOPaBISATh
MIPOEKTOM B
obmactu UT nHa
OCHOBE
pa3IMYHBIX
METOJIOJIOTHif;
aHAIHU3UDP
OBaTh 3aMeyaHus
HKCIIEPTOB u
BHOCHTH
UCTIPABIICHUSI B
JIOKYMEHT;
KOMITOHOB
aTh JOKYMEHT Ha
OCHOBE 3a/IaHHBIX
HUCTOYHUKOB;
oTpaninBa
Th DOKCIEPTOB H
aHATM3HPOBATH
MOJTy9YCHHBIC
CBEJICHUS;

OO0yyaromwmii
Csl IGMOHCTPUPYET
HETIOJTHOE
COOTBETCTBHE
CJICYIOIITNX
YMEHUI:
pa3pabaThiBa
Th CTPYKTYpbI
TUTIOBBIX
JIOKYMEHTOB;
COCTaBIISITh
wiaH paboTel Haj
IPOEKTOM;
IUIAHUPOBATh
pacnucanue pabdorT, ¢
y4eTOM
OTPaHUYEHHOCTHU
pecypcos;
IUTAHUPOBATH
pacxoiel u
¢uHaHcoBoe
obecrnieueHue
MIPOEKTA;
KOHTPOJHPOB
U yIOpaBisTh
MPOEKTOM B 00JacTu

aTb

T Ha OCHOBE
pa3Iu4YHbBIX
METOJIOJIOTHIA
aHaAJIM3UPOBA
Thb 3aMeUaHus
SKCIIEPTOB Hu
BHOCHUTbD
WCIIPABIICHUS B
JIOKYMEHT;
KOMITIOHOBATh

JIOKYMEHT Ha OCHOBE
3aJaHHBIX
HCTOYHHUKOB;

OnpanBaTh
JKCIIEPTOB H
AHAJIN3UPOBATH
MTOJTyYECHHBIE
CBCJIICHUS;

OO0yuaror
nncs
JIEeMOHCTPHUPYET
YaCTUYIHOE
COOTBETCTBHE
CJIETYIOIINX
YMEHUM:

pas3pabatbl

CTPYKTYPBI
TUTIOBBIX

BaThb

JIOKYMEHTOB;
COCTaBJIST
b IUIaH paboThI
HaJl IPOCKTOM;
TJIaHUPOB
aThb pacmucaHue
pabot, ¢ yueTom
OTPaHUYEHHOCTH
pecypcos;
TUTAHUPOB
aTh pacxoabl H
(¢huHaHCOBOE
oOecrieueHue
MPOCKTA;
KOHTPOJIH
poBathb u
YIPaBISATH
MIPOEKTOM B
obomactu UT Ha
OCHOBE
Pa3ITMYHBIX
METOJIOJIOTHIA;
aHATU3UD
OBaTh 3aMEUYaHHUS
IKCIIEPTOB u
BHOCHUTH
UCIIPABIICHUS B
JOKYMEHT;
KOMIIOHOB
aTh JIOKYMEHT Ha
OCHOBE 3aJIaHHBIX
HCTOYHHKOB;
oTpaninuBa
Th DOKCIIEPTOB H
aHATM3UPOBATh

OO6yuaromr
Uncs
JI€MOHCTPUPYET
TIOJTHOE
COOTBETCTBHE
[ (13 % 0111704
YMEHUI:

pa3pabatbl

CTPYKTYPbI
THUIIOBBIX

BaThb

JIOKYMEHTOB;
COCTABIISAT
b IUIaH paboThl
HaJI IPOEKTOM;
IUTAaHUPOBA
Th  paclucaHue
pabot, c yderoMm
OTPaHUYEHHOCTHU
pecypcoB;
TUTAHUPOBA
Th  PacxXxombl |
¢dbuHaHCOBOE
obecrnieueHue
MIPOEKTA;
KOHTPOJIUP
OBAaTh U YIPaBIAThH
IPOEKTOM B
obmactru UT Ha

OCHOBE
Ppa3IUYHBIX
METOJIOJIOTHi;

aHAJTM3UPO
BaTh  3aMCYaHUS
SKCHEPTOB u
BHOCHUTh

UCIPABIECHUS B
JIOKYMEHT;
KOMITOHOB
aThb JOKYMEHT Ha
OCHOBE 3aJaHHBIX
MCTOYHUKOB;
oIpammBa
Th OJKCIIEPTOB U
aHAJIU3UPOBATh
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npeobpazo
BBIBaTh JOKYMEHT
B pa3inuyHbIe
BBIXOTHBIC
dbopMartsl (pdf,
html, dbopmat
AJIEKTPOHHOU
CIIPABKN);

MPUMEHSITh
CpencTBa
MOJrOTOBKH
CIalI-110Yy;

pa3padatbl
BaTh HMHCTPYKIIHIO
1o
MYyCKY,
PEryJIupOBaHUIO U
oOKaTke

MOHTAaxXy,

TEXHUYECKOTO
CpencTBa
armaparHo-

NI

POTPaAMMHOTO

KOMILIIEKCA;

paspabaTsl
OTHCaHue

CTPYKTYpbI
Habopa JaHHBIX;

BaTh

pa3padatbl
BaTh PYKOBOJICTBA
POTPAMMHCTA,

paspabaTsl
BaTh
CIIPaBOYHUKU  TI0
uHTepdeiicam
MPUKJIIAJHOTO
IPOTPaMMHPOBAH
s,

paspabaTsl

BaTh PYKOBOJICTBO
o SI3BIKY
POrPaMMHUPOBAH
usi;

pa3pabatsl
BaTh PYKOBOJICTBO

MOJTOTaBI
UBaTh
rpaduueckue
CXEMBI;
npeoOpazo
BBIBATh JIOKYMEHT
B pas3nuyHbIe
BBIXO/THbIE
dopmarer  (pdf,
html, dbopmar
BIEKTPOHHOU
CIIPaBKH);
IPUMEHSIT
b cpeicTBa
HOJrOTOBKH
Clanua-11oy;
pa3pabatbl
BaTh UHCTPYKIUIO
o
MyCKY,
PeryJIMpOBaHHIO

MOHTaXYy,

H oOKaTKe
TEXHUYECKOIO
CpeacTBa WA
amnmapaTHO-
MPOrPaMMHOTO
KOMILJIEKCA;
pa3padatsl

BaThb OIIMCaHHEC

CTPYKTYPBI
Habopa TaHHBIX;

paspabaTsl
BaTh PYKOBOJICTBA
MIPOrPaMMHUCTA;

pa3pabatsl
BaTh
CTPAaBOYHHUKH  TI0
uHTepdeiicam
MIPUKIJIATHOTO
MPOrpaMMHUPOBAH
us;

pas3pabatbl
BaTh
PYKOBOJICTBO  TI0
S3BIKY

MOJIrOTABIIUB
aTb  rpaduueckue
CXEMBI;

peoOpa3oBbI
BaTh JIOKYMEHT B
pa3IuyHbIe
BBIXO/IHbIE (hOPMATHI
(pdf, html, ¢opmat
3JIEKTPOHHOU
CIIPaBKH);

MIPUMEHSTh
cpencTBa
IOATOTOBKU  CJIAM]I-
hioy;

pa3pabaThiBa
Th HHCTPYKLHUIO II0
MyCKY,
pEeryJupoOBaHUIO U
oOKaTKe

MOHTaxy,

TEXHUIECKOTO
cpencTBa 170071
anmapaTHoO-
POrPaMMHOTO
KOMIUTEKCA;
pas3pabartbiBa
Th OIIHCaHKe
CTPYKTypbl HaOopa
JTAHHBIX;
paspabaThiBa
Th PYKOBOJICTBA
HPOTPaMMHUCTA;
paspabaThiBa
Th CIIPABOYHHUKH I10
uHTepdeiicam
NPUKIIAHOTO
pOTPaMMUPOBAHUS;
pa3pabaThiBa
Th PYKOBOJICTBO IIO
S3BIKY
IPOTrPaMMHPOBAHHS;
paspabartbiBa
Th PYKOBOJICTBO
CHCTEMHOTO
aJIMAHUCTPATOPA;

MOJTyYEHHBIC
CBE/ICHUS;
MOJITOTaBI
WBaTh
rpaduyeckue
CXEMBI;
npeoOpazo
BBIBaTh JOKYMEHT
B pa3iIuyHbIe
BBIXO/THBIE
dopmarer  (pdf,
html, dopmar
AJIEKTPOHHOU
CIIPaBKH);
MPUMEHST
b cpeacTa
MOATOTOBKH
Clanua-uoy;
pa3pabatsr
BaTh UHCTPYKITUIO
o
MyCKY,
PEryIHPOBaAHUIO
u oOKaTke

MOHTaXYy,

TEXHUYECKOTO
cpeacTBa
anmaparHo-

U1

MIPOrPaMMHOTO
KOMILJIEKCa;
paspabaTsl

BaTb OIMNCaHUucC

CTPYKTYPHI
HaOoOpa JIaHHBIX;

pas3pabatbl
BaTh PYKOBOJICTBA
MIPOTPaMMHUCTA;

paspabaTsl
BaTh
CIPAaBOYHHUKH 10
uHTepdericam
MPUKJIATHOTO
POrpaMMHPOBaH
us;

pa3pabatsr
BaTh

MOJTyYEHHBIC
CBEJICHUS;
MOATOTABI
UBaTh
rpaduveckue
CXEMBI;
npeobpazo
BBIBaTh JOKYMEHT
B pa3inyHbIe
BBIXO/IHBIE
dopmarer  (pdf,
html, ¢dbopmar
3JIEKTPOHHOU
CITPaBKH);
MIPUMEHSTh
CpezcTBa
MOJITOTOBKU
CIanI-110Y;
pazpabatbt
BaTh WHCTPYKIIHIO
o
MYyCKY,
PETyJIUPOBAHUIO U
oOKkatke

MOHTaXY,

TEXHUYECKOTO
CpeicTBa
anrmaparHo-

nin

HpOrpaMMHOI0O
KOMIIJIEKCA;
pa3pabaTsl

BaThb OIIMCaHHC

CTPYKTYPBI
Habopa JaHHBIX;

pa3pabatbl
BaTh PYKOBOJCTBA
pOTPaMMUCTA;

pa3pabaTsl
BaTh
CIIPAaBOYHUKHU  TIO
uHTepdericam
MPUKJIATHOTO
pPOrpaMMHUPOBaH
usi;

pa3zpabaTsl
BaTh PYKOBOJICTBO
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CHUCTEMHOTO POTrpaMMHPOBAH pa3pabaTbiBa | pyKOBOJCTBO TIO | IO SA3BIKY
aJIMUHUCTpATOpa; | U, Th TEXHUYECKUE | SI3BIKY POTrpaMMHUPOBAH
pas3pabatbl pas3pabatsl | 3a1aHUs U | IpOrpaMMHUpPOBaH | Hs;
BaTh TEXHUYECKHUE | BaTh cnenuuKanuu us; pazpabatbl
3aJaHHS U | pPYKOBOJICTBO TpeOOBaHUH; pa3pabatbl | BaTh PYKOBOJICTBO
cnenuduKalum CUCTEMHOT'O packpblBaTh | BaTh CUCTEMHOI'0
TpeOoBaHU; aJIMMHUCTPATOpPa; | 3aJJaHHYI0 TEMYy C | PyKOBOJCTBO aJIMHUHHUCTPATOPA;
packpbIBat paspabartsl | 3aJaHHOMN TOYKU | CUCTEMHOTO pa3pabatbl
b 33JaHHYIO0 TE€MY | BaTb TEXHMYECKHE | 3peHMs, COOJI0Jas | aAMUHUCTPATOPA; | BaTh TEXHUYECKHE
C 3aJJaHHOW TOYKH | 3aJaHUA u | TpeboBaHus K pas3pabatsl | 3aaHU u
3peHus, cobmoaas | crnenupuKaum 00beMy W K CTWIIIO | BaTh TEXHUYECKHUE | CHICHU(PHUKAINN
TpeOoBaHU K | TpeOOBaHUM; W3JI0KECHUSL. 3a7aHus U | TpeOOBaHMIA;
00BEMY H K CTHITIO packpbiBa Honyckarore | cnenudukanuu packpbIBatT
U3JI0KEHUSI. Th 3aJJaHHYIO | sl 3HAUUTEJIbHbIC TpeOOoBaHUM; b 3a/laHHYI0 TEMY
TEMy C 3aJlaHHOM | OIIMOKH, packpbiBa | C 3a/IaHHOI TOYKHU
TOYKH  3pEHHUS, | MPOSBIACTCS Th 3aJJaHHYIO0 | 3peHHs, coOmoaas
coburoast HEJI0CTaTOYHOCTb TEeMy C 3a/JlaHHOH | TpeOoBaHUs K
TpeGoBaHuUs K | yMeHHil. TOYKA  3pEHHS, | 00bEMY U K CTUIIIO
obreMy H© K coOronast U3JTI0KEHUSI.
CTHITIO TpeboBaHUs K CBoOoaHO
U3JI0KCHUSI. o0beMy W K | OomepHupyer
CTHJTIO npUOOpEeTEHHBIMU
U3JI0KEHUSL. YMEHUIMH,
Ymenus MPUMEHSIET UX B
OCBOEHBI, HO CUTYyaIHAX
JOMYyCKaI0TCs HOBBIIIEHHOMN
HE3HAYUTENIbHBIE | CIIOKHOCTH.
OIIIMOKH,
HETOYHOCTH.
BJIA/IETh: O0yuaro OO6yuarommii O0yuaron O06yuaror
CIIELMAJIN3 | MICA HE BIAACET | Cs BIAJEeT UICsA YaCTUIHO UICA B IIOJTHOM
MUPOBaHHBIM WA B CTICIHAM3HD | BIIaJeeT o0beMe BiIajeeT
IPOTPaMMHBIM HE/I0OCTaTOYHON OBaHHBIM CTIeTIHaH CTIeTIHAIH3
obecrieyeHreM CTETEeHU BIAJICeT | MPOrPaMMHBIM 3UPOBAHHBIM HUPOBaHHBIM
TUIS BEJICHUS cnenuany | obecriedeHHeM Ui | TPOrPaMMHBIM POrpaMMHBIM
NPOEKTa; 3UPOBAaHHBIM BE/ICHUS MPOEKTA; obecreyeHnemM o0ecrieueHrEM
UHCTPYMEH | MPOrpaMMHBIM WHCTPYMEHTA | AJs BEJCHUS | JUIA BEJICHUS
Tapuem Ui | obecriedeHneM puem s Habopa | MpoeKTa; IPOEKTa;
Habopa TEKCTa | JJs BEJICHUS | TeKCcTa (TEKCTOBBIN UHCTpYME WHCTPYMEH
(TEKCTOBBIH [IPOEKTA; npoueccop, XML- | HTapuem IUIsL | TapUeM s
nporeccop, XML- WHCTPYME | PEIaKTop); Habopa  TekcTa | Habopa TEeKCTa
penakrTop); HTapueM JUTSL UHCTpyMEHTa | (TEKCTOBBIN (TEeKCTOBBIIA
WHCTpyMeH | Habopa  TEKCTa | puem JUISL | TIpOLIECCop, nporeccop, XML-
TapueMm Uit | (TEeKCTOBBIN XML-penaktop); | pemakrop);
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MOJITOTOBKH

CHUMKOB DKpaHa,
cpelcTBaM

1 ipeoOpa3zoBaHus

JIOKYMEHTOB B
BBIXO/IHbIE
dbopmarsr;

cpelcTBaM
u MOJITOTOBKH
CIalI-10Yy;

cpeacTBaM
U MIOJITOTOBKH
rpaguIecKux
CXEM.

IIpoLECCOp,
XML-penakrop);
UHCTpYME
HTapueMm ISt
MOJITOTOBKH
CHUMKOB 2KpaHa;
cpelcTBaM
u
npeoOpa3oBaHus
JOKYMEHTOB B
BBIXO/THBIC
¢dbopmarsl;
cpeacTBaM
u MOAITOTOBKH
clana-moy;
CpeicTBaM
U TIOATOTOBKHU
rpadu4ecKux
CXeM.

HOJTOTOBKHU
CHUMKOB JKpaHa;

CpeAcTBaMu
npeoOpa3oBaHUs
JOKYMEHTOB B
BBIXO/IHbIE
dbopmarsr;

CpeAcTBaMu
MOJITOTOBKU  CIAW-
hioy;

CpelacTBaMu
HIOJITOTOBKH
rpaduyeckux cxem,
HO JIOMYCKal0TCs
3HAYUTEJbHbBIE
OIINOKH,

MIPOSIBIISIETCS
HEJI0CTaTOYHOCTb
BJIAJICHUS

UHCTpyME
HTapueMm JUTS
MIOATOTOBKH

CHHMKOB DKpPaHa;
cpeacTBaM
"
npeoOpa3oBaHus
JOKYMEHTOB B
BBIXOJIHbIE
dbopmarsr,
CpeacTBaM
" MIOJITOTOBKH
clanua-uoy;
CpeIcTBaM
Y TIOATOTOBKHU
rpadu4ecKux
CX€M, HaBbIKH
OCBOEHBI, HO
JOMYyCKAI0TCS
HE3HAYUTEIIbHbIC
OIIIMOKMU,
HETOYHOCTH,
3aTpyAHCHUSI.

WHCTPpYMEH
Tapuem ISt
MIOATOTOBKU
CHUMKOB JKpaHa;
CpeacTBaM
U nmpeoOpa3oBaHus
JIOKYMEHTOB B
BBIXOJIHBIC
dopmarsr;
CpeacTBaM
u MIOJATOTOBKHU
CIalI-1oy;
CpeacTBaM
U ITIOATOTOBKH
rpaduYecKux
cxeM, CBOOOIHO
MPUMEHSIET
MOJTyYEHHBIC
HAaBBIKU B
CUTYaIUIX
MTOBBIIIICHHON
CII0’KHOCTH.

[IIkasnel OLleHMBaHUS PE3yIbTATOB IPOMEKYTOUHOM aTTECTALIMM U UX OIIMCAHHE:
Dopma npomedrcymounou ammecmayuu: IK3ameH.

[TpomesxyTouHas aTTecTalys o0yJaromuxcs B hopMe sK3aMeHa IPOBOIUTCSA 110 Pe3yIbTaTaM

BBIMIOJIHEHUSI BCEX BUAOB Y4eOHOH pPalOTHI, NPEIyCMOTPEHHBIX YYEOHBIM IUIAHOM IO JAHHOMN

JUCHUITIINHE (MO)Iy.TIIO), IIPpU 3TOM YUHUTBIBAIOTCA PE3YJIbTAThI TCKYIIETO KOHTPOJIA YCIICBAEMOCTHU B

teueHue cemectpa. OIleHKAa CTEMEHW IOCTHKEHUS OOYYaIOIMMHUCS TUIAHUPYEMBIX PE3yIhTaTOB

06yquPm 10 JUCHUIIIIMHC (MO,Z[y.TII-O) MNpoOBOAUTCA IIPCNOoAaBaTCjICM, BCAYIOUM 3aHATHUA 110
JUCHUITIINHC (MOIIYJ'IIO) MCTOAOM 3KCHCpTHOI>i OILICHKH. Ilo nToram HpOMe)KYTOQHOﬁ aTTCCTalluMu I10
JAUCIHUIIIINHC (MOI[yJ'IIO) BBICTABJIACTCA OLICHKA «OTIUYHO», «XOPOIIO», «YIAOBJICTBOPUTCIILHO» HUJIN

«HCYAOBJICTBOPHUTCIIBLHO).

IkaJya oneHUBaHUA Onucanne
BrmonHeHEB! BCE BUJIBI y4ueOHOMI paboTHI,
MIPEAYCMOTPEHHBIE y4eOHBIM IJIAHOM. CryneHnt
JEMOHCTPUPYET COOTBETCTBHE 3HAHWM, YMEHHI, HaBBIKOB
OTau4HO o
NPHUBEJICHHBIM B Ta0iMIax ToKa3aTelel, Oomepupyer
NPHOOPETEHHBIMU ~ 3HAHUSMHU, yMCHHUSMH, HaBBIKAMH,

IIPUMEHSAET X B CUTyalUsAX MOBBIIMICHHON CIIOKHOCTH. [Ipn
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3TOM MOTYT OBITh JOMYLICHbl HE3HAYUTEIbHBIC OIIMOKH,
HETOYHOCTH, 3aTPyAHCHUS IPU AHAIUTUYECKHUX OIlEpalusx,
[IEPEHOCE 3HAHMM M YMEHUM HAa HOBBIC, HECTaHJIApTHbLIC
CUTYalUH.

Beimonnensl Bce  BUABI  y4eOHOW  paboTHI,
PeyCMOTPCHHBIE y4eOHBIM IIAHOM. CryneHt
JEMOHCTPHPYET  HETOJHOE, MPaBHUIBHOE COOTBETCTBHE
Xopomuio . .

3HAaHWW, YMEHUH, HAaBBIKOB TPUBEJICHHBIM B TaOIHIIAX
MmoKazaTesie, U0 €CiM MpHU 3TOM OBUIM JIOMYIIEHBI 2-3

HECYHICCTBCHHBIC OIIIMOKMU.

BommonHenst  Bce  BuAbl  y4eOHOH  paboThl,
MpeyCMOTPEHHBIE y4eOHBIM TIJITAHOM. Crynent
Y 10BNETBOPUTENBHO | IEMOHCTPUPYET COOTBETCTBUE 3HAHMIM, B KOTOPOM OCBEIllEHA
OCHOBHasi, HauboJjee BaKHas YacTh MaTepuasa, HO MpPU 3TOM
JONyIIeHa OJIHA 3HAYUTEIIbHAsL OIIMOKA UM HETOYHOCTb.

He BbmonHen oaun wnu Oosiee BHUJIOB yueOHOU
paboThl, MPEAYCMOTPEHHBIX Yy4eOHbIM IUTaHOM. CTyAeHT
JEMOHCTPUPYET HEMOJIHOE COOTBETCTBUE 3HAHWM, YMEHHI,

HAaBBIKOB MMPUBCACHHBIM B Ta6J'II/ILIaX HOKa3aTeHCI>'I,
HeyI[OBJ'IeTBOpI/ITeHLH

AOIIYCKAarOTCA 3HAYUTCIIBHBIC OHII/IGKI/I, MPOABJIACTCA
(0)

OTCYTCTBHE 3HAaHUM, YMEHHI, HABBIKOB I10 PsIIy ITOKA3aTeIIeH,
CTYJIEHT HWCHBITBIBAET 3HAYMUTENBHBIE 3aTPyAHEHUS IpU
ONEPHUPOBAHUHU 3HAHUSAMHU U YMEHUSIMH IIPU UX MEPEHOCE Ha
HOBBIE CUTYallHH.

7.3 OueHo4HbIE cCpeACTBA
7.3.1 IlpumepHbIe BONPOCHI ISl 3aIUTHI 1a00PATOPHBIX Pa0OT MO JMCHHUILINHE.

JIP-1 O3HakoMJIEHHE CO CTaHIAPTaMH B 0071acTH OPMaTOB O(PUCHBIX
JIOKYMEHTOB:

mexayHapoanbii ctanaapt [ISO/IEC 26300:2006;

mexayHapo bl cranaapt ISO/IEC IS 29500:2008;

HanmoHabHbIN rapMoHu3upoBanubiii 'OCT P MCO/M3K 26300-2010
«udopmanmon-nas texnonorus. @opmar Open Document 1115t opucHBIX
npunoxennit (OpenDocument) v1.0»

Lenp BbINOMHEHUS Ta00PATOPHOI pabOTHI:
O3HakoOMJIEHHE C TEKCTOM cTaH1apToB: MexayHapoausiil ISO/TEC 26300:2006
U HanoHanbHbIN rapMonu3upoBanHbiii 'OCT P MCO/M3K 26300-2010
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«Uupopmannonnas rexnonorus. ®opmar Open Document asist opucHbIX
npuioxenuit (OpenDocument) v1.0»

Pesynprar:

Hexommno3zunius odt-¢gaitioB ¢ U3BICUCHUEM U PEAAKTUPOBAHUEM
IIPOU3BOJIbHBIX JTAHHBIX.

Hexommoszunius docx-(}aityioB ¢ U3BIEUYEHUEM U PEIAKTUPOBAHUEM
MPOU3BOJIbHBIX JTAHHBIX.

3HaHue:

MexayHapoaHble CTaHAAPTHI HA CTPYKTYPY AOKYMEHTOB TPEOOBAHMIA

OcHoOBHBIE (POpPMATHI JIEKTPOHHBIX JOKYMEHTOB U OCOOCHHOCTH UX
UCIIOJIb30BaHUs

KoHTpopHBIE BOITPOCHI:
Kakue ecth cTanmapTsl Ha popMaT NIEKTPOHHOTO JOKYMEHTA?
YT0 Takoe rapMOHU3UPOBAHHBIN CTaHIAPT?
KakoB 00béM ctannapta ISO/IEC IS 29500:20087?
KakoB 00béM ctangapra [OCT P UCO/MOK 263007
Kakue marentusie orpannuenus cranaapra ISO/IEC IS 29500:2008?
Kakue natentasie orpannyenus ctangapra [OCT P UCO/MSK 263007
. Kaxkas nporpamma sIBJISIETCS 3TaJJOHHOM pealin3alneil ctranaapTa
ISO/IEC IS 29500:2008?

No ok~ wbh

8. Kaxkast nporpamma siBisieTcst 3TajJoHHOM peanuzanueit cranaapra 'OCT
P NUCO/MDK 263007
Q. UYro npencrasisieT u3 ceds daiin B hopmare ODF?

10.  Yro mpencrarnset u3 ceds daiin B popmare OOXML?

11. Kakwue pacmupenus aiinoB npenycMmoTpensl B hpopmare ODF u s
KaK1X TUIIOB JOKYMEHTOB?

12.  Kakwue pacmmpenus ¢aiinoB npemxycmotrpensl B hopmare OOXML u st
KaKUX TUIIOB JOKyMEHTOB?

JIP-2 Cuctema HanmoHasibHbIX 'OCTOB B 001acTi TOKYMEHTOB

[enb BoIMOTHEHMS JTaOOPATOPHOM PAOOTHI:

BrisiBnenne 'OCToB, ycTaHaBIMBAIOIIKX MPaBUJIa CO3aHUS TOKYMEHTOB 1
03HAaKOMJIEHHUE C UX TEKCTaMH.

Pesynprar:

3HaHMS:

OO61ume TpeOoBaHMs K CTPYKTYpPE TEXHHUUECKOrO TOKYMEHTa

OcHoBHBIE CTaHIAPTHI 0)OPMIICHUS TEXHUIECKON JOKYMEHTAIH

ITopsiiok BeINONHEHUS 1a00paTOPHOI pabOTHI:

. [TonroroBka K BBIIOJHEHUIO K pabOTE, B TOM YHCIIE:
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. U3y4YeHHUe

. ['OCT 2.105-95 Ennnas cucteMa KOHCTPYKTOPCKOM JOKYMEHTALINH.
OO01ue TpeOOBaHMS K TEKCTOBBIM JJOKYMEHTAM.

. ['OCT 2.004-88. ECK/I. O6mue TpeboBaHUs K BBITTOJTHEHUIO
KOHCTPYKTOPCKHX U TEXHOJOTUYECKUX.

. JIOKyMEHTOB Ha MeYaTalomux 1 rpaduuecKnx yCTPONUCTBAX BHIBOIA
OBM

. ['OCT 2.104-2006. ECKI. OcHoBHuble HaanucH (B pea. U3menenus N 1,
BBeZieHHOTO B nelicTBue [Ipukazom PocrexperynupoBanus ot 22.06.2006 N 117-ct)

. ['OCT 2.106-96. ECK/I. TekCTOBbIE JOKYMEHTHI

. ['OCT 2.109-73. ECK/I. OcHOoBHbIE TpeOOBaHHUA K YepTeKaM

. I'OCT 2.301-68. ECK/I. ®opmarsl

. I'OCT 2.316-68. ECK/I. [IpaBuia HaHECEHHS HA YepTekax HaJAIUCEH,
TEXHUYECKUX TPEOOBaHUI U TaOIHUI]

. ['OCT 2.321-84. ECK/I. O0o3HaueHusi 0yKBEHHbIE

. I'OCT 2.503-90. ECK/I. [IpaBuna BHECEHUSI NU3MEHEHUI

. ['OCT 6.30-97. YC/I. Cuctema opraHn3allHOHHO-PACIIOPSAUTENBHON
nokymeHTaruu. TpeboBaHust K 0hOpMIICHUIO IOKYMEHTOB

. JlexoMMo3uIIus 3a/1aHKs Ha OTIENIbHbBIC TTO13ada4H.

3amura 1abopaTopHOM pabOTHI.

JIP-3 Co3pnanue mabnoHoB it pedepaToB, KypcoBbix padot u BKP,
ITUPKYJSIPHBIX TTHCEM

[enb BoIMOTHEHMS JTaOOPATOPHOM PAOOTHI:

N3yuenue CTpyKTyphl TUTIOBBIX JTJOKYMEHTOB

Pesynprar:

Pa3paboTka CTpYKTYphI THIIOBBIX IOKYMEHTOB

[Topsimok BBITOTHEHUS JTA0OPATOPHOM PAOOTHI:

. [ToaroroBka K BBIMOJHEHHIO K paboTe, B TOM YHUCIIE:

. M3y4ECHUE

. MIPUHITUIIOB JIOTUYECKOTO MBIIICHUS

. METOJUKH paOOThI HaJl TEKCTOM

. OCHOBHBIE BU/Ibl aBTOPCKOM Pa3METKH TEKCTA TEXHUUYECKOU
JIOKYMEHTAIUU

. OCHOBHBIE TUITBI JOKYMEHTOB, aIPECOBAHHBIX pa3paboTIYNKaM

IPOAYKUHKHU B chepe nHDOPMAITMOHHBIX TEXHOJIOTUH, 0COOEHHOCTH 3TUX IOKYMEHTOB
. co3aTh MH(POPMALIMOHHO-CIPABOYHBIN U MH(POPMALTMOHHO-TTIOMCKOBBIN
aIrapar KaxxJaoro JOKyMeHTa
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. pa3paboTaTh TEXHUYECKUE 3aJaHus U Crieu(pUKauy TpeOOBaHHMA ISt
KOMIUIEKTa aBTOMaTHU3UPOBAHHBIX MIa0I0HOB ¥ 0(opMuUTh B Buze nokymenta ECKJ]

. CO3/71aTh MaKpOChl U (POPMBI 3aMOJTHEHHS B IIa0JI0HAX

. pa3paboTaTh ONMUCaHUE CTPYKTYPhI HA00pa JAHHBIX B MaKpOCaxX U
odopmuTth B Buje gokymenta ECK/]

. pa3paboTath PyKOBOJCTBO MPOTPAMMHUCTA MAKPOCOB B O(DOPMUTH B
Buje nokyMenTta ECKJ]

. pa3paboTaTh CIIPABOYHUKH O UHTEpdeiicaMm MPUKIIAIHOTO
nporpaMmmupoBanus 1 opopmuTh B Buae fokymenta ECK/]

. pa3paboTaTh pyKOBOJICTBO IO SI3BIKY MPOrpaMMUPOBAHUS U OPOPMUTH B
Bujie fokyMeHTa ECKJ]

. pa3paboTaTh pyKOBOJACTBO CUCTEMHOI'0 aIMUHUCTpaTOpa U 0POPMUTH B

Bujie nokymenta ECKJ]

. pa3paboTaTh UHCTPYKIIMIO IO MOHTAXY, ITyCKY, PETYIUPOBAHUIO U
00KaTKe CO3JJaHHOI0 aNMapaTHO-MPOrPAMMHOTO KOMIUIEKCa U 0(DOPMUTH B BUJIE
nokymenta ECK/]

. POAHATM3UPOBATH 3aMEUaHUs dKcrepTa (IpernojaBaress) 1 BHECTH
WCIIPABIICHUS B JOKYMEHTBI

. co3nanue b/l ¢ koHTaKTamMu U1l TUPKYJISIPHON pacChUIKU

. co3/laHue OJlaHKa UPKYJISIPHOrO MUChMa

. HAaCTPOWKA JIJI1 ABTOMATUYECKON PACCHUIKH LIUPKYJIAPA MO JIEKTPOHHOU
ouTe

3amuTa J1abopaTOpHON PadOTHI.

JIP-4 Co3nanue malioHUTapUsl yHUBEPCUTETA

Pesynprar:

Caiit ¢ pa3MemEHHBIMU Ha HEM 11a0JI0HaAMH IOKYMEHTOB

. [Topsiiok BBITIOTHEHHSI TA0OPAaTOPHON PaOOTHI:

. [ToaroroBka K BBIMOJHEHHIO K paboTe, B TOM YHUCIIE:

. M3y4ECHUE

. OCHOBBI rpa)UueCcKOTO au3aiiHa

. OCHOBBI TUTIOTPa(UKHU [M TOTUTPaPUIECKON KYJIbTYPHI]

JIP-5 Cocrasnenne pedepaTa Ha 3aJJaHHYIO TEMY C UCIIOIH30BaHUEM ITa0JI0HA
JIOKyMEHTa 1 ONOIHOrpaguIecKoit cuctemMsl Zotero

[enb BoIMOMHEHMS JTaOOPATOPHOU PAOOTHI:

HayuuTbcst KOMIIOHOBATH IOKYMEHT HAa OCHOBE 3a/IaHHBIX UCTOYHUKOB

OnpocuTh 3KCIEPTOB U aHATU3UPOBATH NOJIYYEHHBIE CBEJICHHS

19



JIP-6 YmpaBineH4YeCKUi JOKYMEHTOOO0POT
[Topsi1oK BBIMOHEHHUS J1a00paTOPHOI paObOTHI:

. [ToaroToBKa K BBIOJIHEHHIO K pad0OTE, B TOM YHUCIIE:

. U3y4YeHUE

. @DyHKIUYU U CTPYKTYPa COBPEMEHHOM YIIPABIECHYECKON JOKYMEHTAlUN

. JIOKyMeHTBI Ha OyMa)KHOM HOCHUTEJIE U AJEKTPOHHBIE JOKYMEHTHI:
CPaBHUTEJbHBIA aHATIU3 U OCOOEHHOCTH NPUMEHEHUS B c(hepe yIpaBiIeHUs

. JKW3HEHHBIN LIMKJ YIIPABIEHYECKOIO TOKYMEHTA U IIPOLIECC
JTIOKYMEHTO000pOoTa

3amuTa J1abopaToOpHON PadOTHI.

JIP-7 Co3nnanue mpe3eHTaIuy 10 UTOraM padoThI

[ens BBIMOMHEHNS Ta00PATOPHOI paOOTHI:

OBnazieHNe MTHCTPYMEHTAMU CO3/IaHUSI CKPUHIIIOTOB, TPAPUIECKUX CXEM,
ClaiI-110y, KOHBEPTEPAMHU B pa3IMYHbIE (POPMATHI JOKYMEHTOB

Pesynprar:

[ToaroroBka KOMIUIEKTa MPE3EHTAIMOHHBIX MAaTEPUAJIOB, IPUTOHBIX JJIs
JEMOHCTPALUH B PA3JIUYHBIX ayJUTOPHIX U ISl pa3MEIICHUS HAa PA3IMUYHbIX
POrpaMMHBIX TUIATPopMax

[Topsiiok BBITOTHEHUS JTA0OPATOPHOM PAOOTHI:

. [ToaroToBKa K BBHITOJIHEHHIO K pab0OTe, B TOM YHUCIIE:

. uzydenue [10 a1 moAroToBKY MPE3eHTAIMOHHBIX MAaTEPHAIIOB

. CO3/1aHNEe CKPUHILIOTOB

. co3aaHue rpadUIECKUX CXEM aJITOPUTMOB Pa3pabOTKH JOKYMEHTOB,
CXEM COJIEPKaHUsI IOKYMEHTOB

. HaIMCaHue JOKJIa/a Mo U3yYeHHOMY KypCy

. CO3/IaHHE MPE3CHTAINH TI0 U3YUYEHHOMY KYpCy

. KOHBEpTAIUs MPE3eHTan! B BeIXoaHbIE hopmatsl (pdf, html, hopmar

AIIEKTPOHHOM CITPaBKH)
3amuTa 1abopaTOpHOM pabOTHI.

7.3.2 TunoBble NPAKTHYECKHE 3aJaHU.

1. Pa3paboTath OnaHk 1oroBopa ¢ popmoil BBOA TaHHBIX.

2. Pa3paboTaTh O651aHK 10rOBOpa C ABTOMATHYECKH 3aIOJIHSIEMBIMH TTOJISIMU 0€3
UCIIOJIb30BaHUSI MAKPOCOB.

3. Pa3paboTaTh amanTuBHbBINA (ITO3UTUB / HETATUB) MIA0JIOH MPE3CHTAIINN
4. PazpaboTaTh 01aHK HUPKYJISIPHOTO MUChMA C 3anoHeHueM u3 bJ|
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[12.4.3 [lepeueHb TUIIOBBIX BONPOCOB HA 3a4ET MO TUCLUIUIMHE
«IJEKTPOHHBIN JO-KyMEHTOOO0POTY.

1. [ToHsTHE “2NEKTPOHHBIN JOKYMEHT B UH(POPMAITMOHHON CUCTEME
OpraHu3alkH.

2. TepMUHOJIOTHSI, HCIIOIb3YyEMAS B CUCTEMAX IEKTPOHHOTO
JOKyMEHTO000pOTA.

3. 3aga4u cCUCTEM BJEKTPOHHOIO IOKYMEHTOO00POTA.

4. JIokyMeHT Kak 00BbEeKT peryinupoBanus. OyHKUINUU U BUJIbI TOKYMEHTOB, UX
yHU(UKAIISA U CTAaHIapTU3ALIMSL.

5. T'ocynapcTBeHHOE peryirpoBaHue, HOpMATUBHAS IIPABOBAst U METOIMYECKAS
OCHOBA JIOKYMEHTAIIMOHHOTO 00eCrIeYeHUs YIpPaBICHHUS.

6. CyniHoCTb, HalpaBJIEHUs U BUJIbI TOCYJAPCTBEHHOTO PETYJIMPOBAHUS
JOKYMEHTAIIMOHHOTO O0eCTieueHus yrpaBieHus], Ha3HauYeHUe, OCOOEHHOCTH U
COOTHOIIIEHHE HOPMATUBHOI'O ITPABOBOT'0 U METOJIMYECKOIO PETYIUPOBAHHUS.

7. CocTaB U CTPYKTYypa HOPMaTUBHOM MPAaBOBOM U METOANYECKON OCHOBBI
JOKYMEHTAIMOHHOT'O 00eCcTieYeH sl yIIpaBiIeHUs.

8. HazHaueHue u 0cCOOEHHOCTH MCTOIB30BaHMs [ 0Cy1apCTBEHHON CUCTEMBI
JIOKYMEHTAIMOHHOT0 oOecrieueHusl yrpaBiaeHuu U [IpaBui neiaonpon3BocTBa B
denepanbHbIX OpraHax UCTIOJHUTEIHLHOM BIIACTH.

9. YpaBieHue 3JeKTPOHHBIMH IOKYMEHTaMHU.

10. Knaccuduxkanusi cucteM 3JIeKTPOHHOTO JJOKYMEHTO000pOTA.

11. [Togxobl K CO3MAHUIO0 CUCTEM AJIEKTPOHHOTO JOKYMEHTOOOO0pOTA.

12. TpeboBaHus K cUCTEMAaM.

13. Dransl BEIOOpa CUCTEMBI aBTOMATH3AIIHH.

14. DTanbl BHEPEHUS CUCTEMbI aBTOMATHU3ALINH.

15. O6mume TpedoBaHus K JOKYMEHTUPOBAHUIO YIIPABIECHYECKON
NEeSATENBHOCTH.

16. Cocras, conepxkaHue 1 0OCOOEHHOCTH peanu3aluu TpeOOBaHUM K
PacoIOKEHHUIO U OPOPMIIEHUIO PEKBU3UTOB JOKYMEHTOB.

17. CTpyKTypu3alus TEKCTOB YNPABIEHYECKUX JOKYMEHTOB.

18. Buapl yHu(DUIIMPOBAHHBIX TEKCTOB, 0COOEHHOCTH OPOPMIICHUS
TpadapeTHOTO TEKCTa, AHKETHI U TaOIHIIbI. |

9. CocraB 1 Ha3HAYE€HHE OTAEIIbHBIX BUI0B OPraHU3al[MOHHO-TIPABOBBIX,
pactopsAIUTENbHBIX U MHGOPMAIIMOHHO-CITPABOYHBIX IOKYMEHTOB.

20. Ocobennoctu 0hopMIIEHUS OTAEIBHBIX BUJOB JOKYMEHTOB,
o0pa3yroluxcs B mpolecce AesTeIbHOCTH FOCYJapCTBEHHOr0 OpraHa.

21. Posib TOKyMEHTOBEACHHS B COBEPILIEHCTBOBAHUH MPOIECCOB YIPABICHUS.
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22. HopMaTHBHO-METONMYECKNE AKThI, PEIVIAMEHTUPYIOIINE CO3IAHUE U
odopmIIeHUE JOKYMEHTOB.

23. JIOKyMEHT — O0BEKT JJOKYyMEHTOBEAUECKUX UCCIIETOBAHUM.

24. Tlousitue «undopmanus». Cesizb nHGOpMauu U 10KyMeHTa. Poib
uH(OpPMAIMHU B COLIMAIBHBIX U SKOHOMUYECKHUX MIPOLIECCax.

25. ®@yHKIUU JOKYMEHTOB. JIOKyMEHT — MO YHKITUOHATBHBINA 00BEKT.

26. TekCTOBOE TOKYMEHTUPOBAHUE U JTAIIbI €0 PA3BUTHSL.

27. Texunueckoe JOKYMEHTUPOBAHUE.

28. dorogokymeHTrpoBanue. [losiBnenue, pa3Butue, NpUMEHEHHE.

29. KunonokymentupoBanue. [losiBiaeHue, pa3BuTue, BUI€03aNUCh.

30. ®ononokymenTupoBanue. [losBnenue, pa3BuTre, NpUMEHEHHE.

31. MarepuanbHble HOCUTEIN HHHOPMALIUH.

32. CpoiicTBa U pu3HaKu HJokyMeHTa. HopmarmoHHbie cBOHCTBA
JOKYMEHTA.

OpurunanpHOCTh JOKyMeHTA. [lomnmuHHOCTE ToKyMeHTa. KonniHOCTH
JIOKyMEHTA.

33. Crpykrypa nokyMeHra. PexkBuznutsl. @opmyisip nokymenta ®opmysp-
obpas3ell.

OcobenHoctu popMyIisipa J0KyMEHTOB, OJYUYEHHBIX Pa3INYHBIMU CLIOCOOAMHU
(TEeKCTOBBIMH, MAaLIMHHBIMU, KHHO-, (OTO-, (HOHO-, TEXHUYECKIUMH).

34. Tpanuuuonnas popma gokymenta. Dopmyssip TEKCTOBOTO JTOKYMEHTa B
€ro UCTOPU-YECKOM PA3BUTHUHU.

35.T'OCT P 6.30-2003. Ero conepxanue, 3Ha4CHUE.

36. Tekct nokymenTta. CTpyKTypa TeKCTa. DJIEMEHTHI TEKCTA.
JIMHrBUCTHYECKHE 0CO-OEHHOCTHU JIOKyMEHTa. Y HU(UKALKS TEKCTa JOKYMEHTA.

37. Knaccudukarus. OCHOBaHUS KIacCUDHUKAIINH.

38. CxitagpiBanue cucteM AoKyMeHTanuu. ColuaibHast
JOKYMEHTOKOMMYHHKAIIMOHHAS! CUCTEMA.

39. JlokyMeHTHass KOMMYHUKausl. JIOKyMEHTHasl 1eAT€bHOCTb.

40. YHu(UIMpOBaHHBIE CUCTEMBI JOKYMEHTAIMU. [ 0Cy1apCTBEHHBIE
CTaHAApThl Ha YHU(DUKAITMOHHBIE CUCTEMBI. TUIOBBIE ClIEIUATU3UPOBAHHBIE (POPMBI
JIOKYMEHTOB.

41. TpeOoBaHUS K COCTABICHUIO U O(OPMIICHUIO OPTaHU3aAIMOHHBIX
JIOKYMEHTOB.

42. TpeboBaHUA K COCTABJICHUIO U OPOPMIICHUIO PACTIOPSAUTEIBHBIX
JIOKYMEHTOB.

43. TpeboBaHuUsI K COCTaBICHUIO U 0OPMIICHUIO UHPOPMAIMOHHO-
CIIPABOYHBIX JIOKY-MEHTOB.

44. Ocobennoctu 0hopMIICHHUS JEATEIbHOCTH KOJIJIETHAIbHBIX OPTaHOB.
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45. Odbopmnenne yHu(pUIMPOBAHHON JOKYMEHTAIMH 110 TUYHOMY COCTaBY.
46. IIpouecchl JOKYMEHTOOOpa30BaHMUS.

47. IlepBUYHBIC KOMILJIEKCHI TEKCTOBBIX JIOKYMEHTOB.

48. Be1OMCTBEHHBIE apXUBBI.

49. I'ocy1apCTBEHHbBIE APXUBHI.

7.3.3 TecT.

1. HaBuraTop aBTOMaTU3UpOBaHHON JOKYMEHTALIHOHHOW CUCTEMBI
BKJIFOYAET. ..

a) 1epeBo (MepapXuIo) Marnok;

0) MHIEKCHBIN yKa3aTelb;

B) onuio OTBETCTBEHHBIN;

I') IEpCOHANIbHBIE TTAIIKK COTPYIHUKOB.

2. IncTpyMeHTaNbHas MMAHENIb ABTOMAaTU3UPOBAHHON JOKYMEHTALIMOHHOM

CUCTEMBI COIEPKHUT. ..

a) 00J1acTh rPYNIUPOBKH;

0) merro CepBuc;

B) TUIIOBBIE KAPTOUKHU;

r) BKIajaky Ooiue.

3. ABTOMaTU3UpPOBAaHHAS JOKYMEHTAIIMOHHAS! CUCTEMA COJIEPIKUT TMAlKHU. . .

a) CBSI3b PErUCTPALIMOHHBIX KAPTOUECK;

0) OTBETCTBEHHBIE UCIIOJHUTEIN;

B) MIEPCOHAJIbHBIE JI€J1a COTPYIHUKOB;

') KOHTPOJIbHBIE CPOKHU.

4. Inst paboThI ¢ pErUCTPAIMOHHBIMU KapTOYKAMU MTPUMEHSIOT CIEAYIOIINE
DIIEMEHTHI. . .

a) web-y3en npunoxenus FrontPage;

0) kHOnIKy DOpPMBI;

B) BKJIaJKy MacTep OTBETOB;

I') [10JI€ C BO3MOXHOCTBIO BBIOOpA.

5. Tunosas perucTpaliMOHHAsA KAPTOYKA BKIIKOYAET. ..

a) MoJjie 1Jis BBOJA JAHHBIX C HOMOUIBIO FPYIIITbI KHOMOK;

0) nepeBo (Mepapxuro) Namnok;

B) web-y3en npuiioxenus: FrontPage;

r) BKJIaJKy MacTep OTBETOB.

6. [Ins penakTUpOBaHMs JaHHBIX B aBTOMATU3UPOBAHHON JOKYMEHTAIIMOHHOM
CUCTEME IIPUME-HSIOT. ..

a) BKIaaKy CBsI3u KapTOUEK;
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0) kHonKy PenakTrpoBarth;

B) nanky JlouepHsisi pe30JoLus;

r) BKIaaky OTnpaBka TOKyMEHTa Ha JOpabOTKY.

7. BBon undopmaiuu B pabodee noje OCyuIeCTBISETCS C TOMOUIBIO. . .

a) CIUCKa BhICTphI MOUCK;

0) Britanku CBsI3b KApTOUEK;

B) cnucka KOoHTpoJIbHBIN CPOK;

) npu3Haka BHEIIHUI KOHTPOJIb.

8. Jlyist peructpanuul BXOASIIKUX JOKYMEHTOB/TIMCEM HEOOXOAUMO. ..

a) BBIOpATh OTBETCTBEHHOTO UCIIOJTHUTES;

0) co37aTh PETUCTPAIIMOHHYIO KaPTOUYKY BXOJISAIIETO JOKYMEHTA B
NEPCOHAIBLHOM MarkKe;

B) BBISIBUTh HEUCTIOJIHEHHbBIE IOKYMEHTHI;

') HaKaTh KJIaBHATypHYI0 KomOuHarmio Ctrl+V.

9. B3auMoCBs3b MEXIYy JOKYMEHTAMH OCYIIECTBIISIETCS C IOMOUIBIO. . .

a) IEPCOHAJILHOM MaIKH;

0) ommuu OTBETCTBEHHBIH;

B) BKJIaJku CBsI3b KapTOUeK;

r) nanku JloyepHsisi pe30Jousl.

10. [Ipu yTBEepXKAECHUU PE30JIIOIUU OCYIIECTBISIOT CIECIYIOIINE ICUCTBUA. . .

a) CO3J]aHME PErUCTPAIMOHHON KAPTOYKU IOKYMEHTA;

0) 3amoJHeHue MWTPUX-KO1a Ha OyMa)KHOM OpHUTMHAJE TOKYMEHTA;

B) 3aIl0JIHEHHUE MAPaMETPOB PE30JIIOLIHH;

') OTKPBITUE 3a7aHus U3 IepcoHanbHOM nanku. 11. OcHOBHBIMHU 3a/ja4aMu
aBTOMATH3allUU JJOKYMEHTAIIMOHHOTO 00EeCTICUeHHUSI

YIPABJICHUS U CUCTEM JIOCTaBKH MH(POPMAIIUU SBIISIOTCSL. . .

a) MHTErpalusl TEXHOJIOTUI JeJI0NPOU3BOCTBA B €MHBIN Mpoliecc;

0) MOATOTOBKA TEKCTOBBIX IOKYMEHTOB;

B) UCIIOJIB30BaHUE CPEJICTB BHEITHUX KOMMYHHUKAIIHM;

') IPUMEHEHUE ayJMOBU3YAIbHBIX CPEJCTB.

12. TexHOJIOTUU aBTOMAaTHU3UPOBAHHOTO JIOKYMEHTAIIMOHHOT'O 00ECIIeUeHUsI
YIPABJICHUS BKIIOYAIOT. ..

a) IJIAaHWPOBAHUE U YIIPABIIEHUE PECYPCaMU;

0) hbopmMupoBaHHe U HaKOTUIEHNE 0a3bl JIEKTPOHHBIX JOKYMEHTOB;

B) IpOrpaMMHO-aNmnapaTHyo miathopmy;

T) IeJI0BYIO rpaduKy.

13. K 1oKyMeHTallMOHHOW cUCTEME, BBIOJIHAIOMIEH (PYHKIIMU 1OCTaBKU
uH(pOpMaIK, PEIb-SIBISIOT CeaAyIolre TpeOOBaHHUS. ..

a) orepaTUBHOE (POPMUPOBAHUE YKAZAHUIA,



0) OCTOBEPHOCTH NEPEaBAEMbIX JJOKYMEHTOB;

B) IOJIFOTOBKA TUIAHOBBIX IOKYMEHTOB;

I') pa3paboTKa NPOrpaMMHbBIX AJITOPUTMOB.

14. Texnonoruu kiacca «Padouas rpynmay» (group ware) st
JIOKYMEHTAI[MOHHBIX CUCTEM Xa-PaKTEPU3YIOTCA. . .

a) OTCYTCTBUEM CTPYKTYpHU3AIMU B OPraHU3alNK padoT;

0) HaKOTUICHUEM 3JIEKTPOHHBIX JIOKYMEHTOB B HH(POPMAITMOHHO Oa3e;

B) TeHepaluel 0TYETOB U3 0a3bl JaHHBIX;

') HACTPOMKOI Ha TpeOOBaHUS 3aKa3UMKa.

15. Texnonoruu kiacca «Pabounii morok» (working stream) nst
JIOKYMEHTAIIMOHHBIX CUCTEM CITy>KaT JUISl. . .

a) aBTOMAaTH3alMU JOKYMEHTO000pOTa B CPETHUX U KPYITHBIX O(ucax;

0) KOHTPOJISE BEPCUI TPOTrPAMMHBIX TIPOYKTOB;

B) OTIpEJICIICHHSI POTPAMMHO-ANMIaPaTHOW KOH(PHUTYpAIIi CHCTEMBI;

I') IPEAOCTABIIEHUS YCIYT 10 UMUTALIUIOHHOMY MOJEIHPOBAHUIO.

1 6. CpenctBa oricHON aBTOMATU3AIMKU 00ECIEYUBALOT. . .

a) hbopMupoOBaHUE aJITOPUTMOB OOPAOOTKU TOKYMEHTOB B OpraHU3alllu;

0) onpeneneHre NporpaMMHO-aIapaTHON KOHPUTypauu
JIOKYMEHTAIMOHHOU

CUCTEMBI;

B) OTKa30yCTOMYHUBOCTH CUCTEMBI (PE3EPBUPOBAHUE PECYPCOB);

r) 00pabOTKy TaOJIMUHBIX JaHHBIX.

17. CereBble KOMIIBIOTEPHI B JOKYMEHTAIIMOHHBIX CHCTEMaX 00ECIEeUnBaroT. . .

a) SKCIEAUIIMOHHYIO0 00pa0OTKy TOKYMEHTOB;

0) KOHTPOJIb UCTIOJIHEHHUSI 110 CYIIIECTBY MTOCTABJICHHBIX 33]1aY;

B) KOJUIEKTHBHBIN JIOCTYTI K pecypcam CeTH;

I') HCCIEA0BAHUE 3HAKOBBIX CHCTEM.

18. Anroputm npoxokIeHusI UCXOISIINX JOKYMEHTOB BKJIFOUAET. . .

a) y4eT U IUIaHUpOBaHUE pabovero BpeMeHHU;

0) cocTaBlieHHE MPOEKTa JOKYMEHTA;

B) OTKa30yCTOMYUBOCTH CUCTEMBI;

I') IPEJ0CTABIICHUE BHIYUCIUTENbHBIX PECYPCOB.

19. B 10OKyMEHTAIIMOHHBIX CUCTEMAaX JUIsl TIOMCKA PErUCTPAIIMOHHO-
KOHTPOJILHBIX KAPTOYEK IPUMEHSIOT. . .

a) MHTETPaLMIO TEXHOJOTHI EI0NPOU3BOCTBA;

0) aBTOMaTU3ALMIO aIMUHUCTPATUBHO-YIIPABICHUECKUX (DYHKIIUIA;

B) IPEIMETHO-BOIPOCHBIN MPU3HAK CUCTEMATU3ALINH;

I') CpeACTBa MAaKPOIPOrpPaMMHUPOBAHUS.

20. KonTpoapHas JeIbHOCTh JOKYMEHTAIIMOHHONW CUCTEMbI 00ECIeYnBAaET. . .
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a) CUCTEMAaTH3AIUI0 PETUCTPALMOHHBIX (POPM MO CpOKaM UCTIOTHEHHS;

0) APKCIEIMUUOHHY0 00pa0O0TKY BXOASIIMX JOKYMEHTOB;

B) HCIIOJIb30BAHKE CETEBBIX IPOTOKOJIOB;

I') ynpaBJeHHUe nepeaadeii tHPpopMaum.

21. MudopmaTtusanus 10KyMEHTALIMOHHON JAESITEIbHOCTH OpraHU3aluu
o0ecrnieunBaer. ..

a) YMEHBIIIEHNE CKOPOCTH MPOXOKICHUS TOKYMEHTOB MO0 MapIIPyTaM;

0) TMKBUAALNIO U3JIUITHUX JOKYMEHTAIIMOHHBIX MapIIPyTOB;

B) CTPYKTYPUpPOBaHHE PAabOT C yKa3aHUEM UX UEpPapXUU;

T') BBISIBJIEHUE KOH(MIUKTYIONIUX PECYPCOB.

22. ABToMaTtu3anus JOKYMEHTAIIMOHHOTO O0eCIeueHus yIpaBiIeHUs
o0ecreunBaer. ..

a) CBOEBPEMEHHYIO KOPPEKIIMIO UCXOIHBIX TIaHOB;

0) pocT moTeph YacTu HHGOPMAIINH;

B) BBIOOP ONTHMAaJILHOM MPOrpaMMHO-AINapaTHON MIaT(OPMBIL;

T') IPEIOCTABIICHUE YCIYT TI0 UMUTAIIHOHHOMY MOJICITHPOBAHUIO.

23. Jlnst moBbImeHust 3 (HEeKTUBHOCTH OPraHU3allMOHHOTO MTPOEKTa
HEO0XOIMMO. ..

a) YMEHBIIUTh UHTEHCUBHOCTh NH(OPMAILIMOHHBIX [TOTOKOB;

0) BBIOpaTh MUHUMAJIbHYIO €IUHUILY U3MEPEHUS ITTUTEILHOCTH paloT;

B) 00eCcreunTh KOHTPOJIb BBIMOJIHEHHS TOCTABICHHBIX 33/1a4;

') KOTUPOBATH JTAHHBIE B BUJIE CTATHUECKOTO PUCYHKA.

24. C nomotupto npunoxxkenust Microsoft Outlook moxHo. ..

a) TUKBUIUPOBATH U3JHUIIHUE JOKYMEHTAIIHOHHBIC MAPIIPYTHI,

0) BECTH CIIHUCOK 3allJITaHUPOBAHHBIX 3a/1a4;

B) BBIIBUTH KOH(DJIUKTYIOIIME U IEPETPYKEHHbBIE PECYPCHI;

I') COKPAaTUTh TPYAOEMKOCTh pabOThI C JOKYMEHTaMHU.

25. IlpuMeHeHre 3JIeKTPOHHOM MOYTHI B IOKYMEHTAIIUOHHOM 00ECIIeUeHUH
yIpaBICHUS MO3-BOJISIET. ..

a) YJIy4IIUTh Ka4eCTBO 00pabOTKH JOKYMEHTOB UCIIOJHUTEISIMH,

0) palMOHANLHO PACTIPECIUTh MATEPUATILHBIE PECYPCHI;

B) YIIPOCTHUT BBIOOp TIPOTpaMMHO-aIMapaTHOHN MmIaThOPMBI,

') YMEHBILIUTh BPEMsI IOCTABKHU JTOKYMEHTOB.

26. ABTOMaTU3UPOBAHHBIE CUCTEMBI IJITAHUPOBAHUS TIPOEKTOB MO3BOJISIOT. . .

a) paccunTaTh KPUTHUUYECKUE MYTH;

0) HACTPOUTDH YUETHbIE 3AMKCH;

B) pa3paboTaTh aIrOpUuTMbl 0OPaOOTKH IOKYMEHTOB;

I') CUCTEMAaTU3UPOBATh PErUCTPALIMOHHBIE (POPMBI IO CPOKAM UCIIOIHEHUS.
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27. ITpumeHeHue cTanaapTHhIX (popm npunoxenus Microsoft Project
MO3BOJISIET. . .

a) CHU3UTh BEPOSITHOCTU MOTEPh YACTU MH(POPMALIHH;

0) pa3paboTaTh aaropuTMbl 00PaOOTKH JOKYMEHTOB;

B) IPOCMATPUBATh U PEAAKTUPOBATH MHPOPMALIUIO O PECYPCaAX;

T') IPEIOCTABUTh YCIYTH [0 UMUTAIMOHHOMY MOJEIUPOBAHUIO.

28. HazHaueHue pecypcoB B npuiioxeHuu Microsoft Project mo3Bosser. ..

a) pacIpOoCTpaHATh JOKYMEHTHI IpoekTa o HuTepHery;

0) OTCIIe)KUBATDH 3aTPATHI HA PECYPCHI;

B) IMKBUIUPOBATH U3IUIITHUE JOKYMEHTAIIMOHHBIE MAPIIPYTHI;
') IPOCMAaTPHUBATh JHEBHUK COOBITHH.

29. Ucnonp3oBanue cBsi3u uepe3 MuTepHer B npunoxenun Microsoft Project

MO3BOJISET. . .
a) 100aBIIATh COOBITHS B KaJICHIaPh;
0) OTKpBIBaTh KOHTEKCTHOE MEHIO (DaiiIOB;
B) YKa3bIBaTh THUII CBSI3U MEXAY paboTaMu;

F) NoAACP) KUBATE KOMMYHHUKAIIMOHHBIC BO3MOXHOCTHU KOPIIOPATHBHBIX CETEH.

30. C nomotipto HHPOPMAIIMOHHBIX TEXHOJIOTHI ONeparimoOHHON
NEeSTEIBHOCTH. . .

a) BBIITIOJIHAIOT pa6OTI>I B aBTOMAaTH4YCCKOM PCKHUMC C MUHHUMAJIbHBIM YYaCTHCM

YeJ0Be-Ka;

0) GopMHPYIOT OTUETHI HA TEKYIIHE 3aIIPOCHI;

B) PELIAIOT CTPYKTYPUPOBAHHBIE 337a4H, sl KOTOPBIX pa3paboTaHbI
aJITOPUTMBI;

T') BBIABJISIIOT KOH(MIUKTYIONHE PECYPCHI.

31. C nomortpto HHPOPMAIIUOHHBIX TEXHOJIOTUN YIIPABICHHUS. . .

a) OCYILECTBIISIOT MOOMEPALUOHHYIO 00pa0OTKY JaHHBIX;

0) aHATM3UPYIOT BO3MOXHBIE PEIICHUS U IEHCTBUS;

B) UCIOJIb3YIOT I€TAJIM3UPOBAHHBIE TAHHBIE;

I') B3aUMOJCHCTBYIOT C WWW-Y3JIOM C LEJIbIO MOIYUYEHUS JOTOTHUTEIbHBIX

YCIIYT.
32. C moMoIpi0 TEXHOJIOTUH aBTOMAaTh3auu oduca. ..
a) pelIaloT CTPYKTYPUPOBAHHBIE 3a/1a4U;
0) OIICHMBAIOT TEKYII[EE COCTOSIHUE 0OBEKTA YIIPABICHUS;
B) MIPOBOAST MaTEMATUYECKOE MOJEIUPOBAHUE;
r) ohopMIIAIOT TabMUHbIE (POPMBI TIPEACTABICHUSI TaHHBIX.
33. Bo BpeMsi KOMIIbIOTEpHON 00paOOTKHU TOKYMEHTOB. ..

a) O6’I)€,Z[I/IHHIOT (bpaFMGHTBI AOKYMCHTOB, ITIOATOTOBJICHHBIC PA3JIMYHBIMU

paboTHUKaAMU;
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0) OCYyIIECTBISIOT TOONEPALUOHHYIO 00padOTKY JAHHBIX;

B) OLICHMBAIOT TEKYLIEE COCTOSHUSA 0OBbEKTA YIPABICHUS;

I') IPOBOJAAT MaTEMATUYECKOE MOICIIMPOBAHUE.

34. Bo Bpems pabOThI C TEKCTaMHU Ha KOMITBIOTEPE. ..

a) MPOBOJSAT CTATUCTUYECKHUM aHAJIN3 SKCIIEPUMEHTAIbHBIX JIaHHBIX;

0) cO3/1af0T JOKYMEHTHI 110 CTaHAAPTHBIM I1a0JI0HAM;

B) OLICHMBAIOT OTKJIOHEHHMSI OT IJIAHOBBIX MOKa3aTeJeH;

I') IPOBOJAAT MaTEMATHYECKOE MOICIIMPOBAHUE.

35. C noMoI11pi0 TEKCTOBBIX PEAKTOPOB. ..

a) BBIOMpPAIOT a0JIOHBI TOKYMEHTOB;

0) OIICHMBAIOT TEKYII[EE COCTOSIHUE 0ObEKTA YIPABICHUS;

B) OPraHU3YIOT XpaHEHHUE IOKYMEHTOB;

I') IPEAOCTABIIAIOT YCIYTY IO UMUTALIMIOHHOMY MOJIEIUPOBAHMIO.

36. ®opMaTUpOBaHUE TEKCTA O3BOJISET. ..

a) BeIOMpaTh WpUGTHI, opMaThl U POPMBI MPEICTABICHUS JOKYMEHTOB;
0) TOTOBUTH CIIPaBKH O BHIIIOJIHEHHBIX ONEpaIusix;

B) OLICHMBATh COCTOSIHUE OOBbEKTA YIPABICHUS;

I') MPOBOJIUTH CTATUCTUYECKUE PACUETHI

37. C nomotpto rpadYeCKUX pelakTOPOB. ..

a) 3aMEHSIOT CUMBOJIBI HyMEPALUU U NIEPEUHCIICHHUS;

0) IpeI0CTaBISAIOT CIIPABKHU O BHITIOJTHEHHBIX ONEPALIUAX;

B) MIILYT CHUHOHUMBI UCTIOIb3YEMBIX CJIOB;

') MOBOPAYMBAIOT U300paKEHUS HA HY>KHBIM YTOJL.

38. CucreMbl aBTOMaTHYECKOTO MEPEeBO/Ia TEKCTOB MO3BOJISIOT. . .

a) co3J1aBaTh BEKTOPHbIE U300paKEHUS;

0) pelakTUpOBATh NEPEBENECHHBIN TEKCT;

B) Ka4E€CTBEHHO O(POPMIISITH TAOJIMYHBIC TAHHBIC;

T') epelaBaTh JOKYMEHTHI MEX 1y 0a3aMu JaHHBIX.

39. IlpumeHenue 1ea0Boi rpadMKu B TOKYMEHTOBEIEHUU TTO3BOJISIET. ..
a) MpeoOpa3oBbIBATH TEKCT B TAOIUILY C (OpMaTUPOBAHUEM TOCIIETHEH;
0) BBIpAaBHUBATH TEKCT M0 YKA3aHHBIM IPAHUIIAM;

B) IPUMEHSITH BEKTOPHBIC U300pKECHUS U U300paxeHus B GopMe pacTpa;
I') cO37aBaTh JOKYMEHTHI 110 CTAHJAPTHBIM I1a0JIOHAM.

40. biioyHOE PeICTaBIEHUE NCXOIHBIX JAHHBIX MTO3BOJISET. . .

a) BBISIBIISITH KOH(JIUKTYIOLIUE PECYPCHI;

0) co3naBath MH()OPMALIMOHHBIE XPAHWIIKIIA, 00pa3yIOIUe €AMHOE

UH(OPMAIIMOHHOE

IMPOCTPAHCTBO,
B) COo31aBaTb JOKYMCHTHI 110 CTaHAAPTHBIM H_I3.6J'IOH3,M;
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I') IPEAOCTABIIATh YCIYTH IO UMUTALIMIOHHOMY MOJEIUPOBAHHUIO.

41. I'uniepTeKCTOBBIE TEXHOJIOTUU IPUMEHSIOTCS JUIA. . .

a) BEJICHUSI KaTaJOroB 3JIEKTPOHHBIX OMOJIMOTEK, MY3€€B, BHICTABOK, SPMapOK;

0) OILICHKH TEKYIIEro COCTOSIHUS 00BbEKTa yIPaBIICHNUS;

B) BBISIBJICHUS! KOH(MDIUKTYIOIIHUX PECYPCOB;

I') IPOBEACHUS MAaTEMATUYECKOTO MOJIETUPOBAHMUS.

42. I'unepTeKcToBbIE 0a3bl TaHHBIX MMO3BOJISIOT. ..

a) pa3zpabaThIBaTh 3alIOMUHAIOIINE YCTPOUCTBA, 00Iagar0ue O0IbIION
naMsThIO;

0) BBISIBIISATh KOH(DIJIUKTYIOIINE PECYPCHI;

B) OLICHMBATh TEKYIIIEE€ COCTOSIHUE O0BEKTA YIIPABICHHUS;

T') UCTIOJIH30BaTh OJIOKH JIaHHBIX, COACPKAIINX TEKCT, U300pakeHHs], 3BYK.

43. 'umepTeKkcToBbIN Tpad Mepexo10B MO3BOJISET. ..

a) IPEICTaBIATh CTAThbU U UX B3AUMOCBS3H;

0) CHMXaTh CTOUMOCTb cOOpa, Iepeayu, XpaHeHus: 1 00padOTKH TaHHBIX;

B) o0ecreynuBaTh HEMMPOTUBOPEUMBOCTH TOKYMEHTOB;

I') IPEJOCTABIIATh YCIYTH IO UMUTALIMOHHOMY MOJIEIUPOBAHHUIO.

44. I'unepTeKCcTOBast HABUTAIIMS TTO3BOJISIET. ..

a) MPOU3BOJIHLHO KOMIIOHOBATh MHPOPMALIMOHHBIE OJIOKU;

0) bopMuUpOBATH CTATHH 10 TPYIINIaM, UMEIOIIUM OJMHAKOBOE POJCTBO;

B) BeIOUpaTh mpudThI, hopMaTsl U HOPMBI IPEACTABICHUNA TOKYMEHTOB,;

') IPUMEHSTHb BEKTOPHBIE N300pakeHus: U u300paxkeHus B (hopme pactpa.

45. IlporpaMMbl HABUTATOPHI B CIIY>KOAX COCTUHEHUN OCYIIECTBIISIOT. ..

a) peuieHue CTPYKTYPUPOBAHHBIX 3a/a4, AJI1 KOTOPBIX pa3padoTaHbl
JITOPUTMBI;

0) kauecTBeHHOE 0(OpMIIEHUE JOKYMEHTOB TaOIMYHON (HOPMBI

B) IPOBEJICHNE CTATUCTUYECKOTO aHAIN3a IKCIIEPUMEHTAIbHBIX JaHHBIX;

I') B3aUMOJECICTBUE C WWW-Y3JIOM C LIEJIBIO MOTYYEHUS JOMOTHUTENbHBIX
YCIIYT.

46. [l sxcrmuryatauui Www-y3J10B UCHOJIb3YIOT. . .

a) METOJIbl MATEMATHUYECKOT0 MPOTPAMMUPOBAHUS;

0) MOBOPOT M300pakeHUs1 Ha TpeOyeMbIil yroJr;

B) IPOTOKOJIBI TIEpeiauu Tuneprekcra http;

r) mpeoOpa3oBaHme TEKCTa B TAOIUILy ¢ (OpMAaTHUPOBAHUEM TTOCIICTHEH.

47. Ilpunoxenue Internet Explorer mo3Boser. ..

a) co3gaBath HHOOPMALIMOHHBIC XPAHUIIUIIIA;

0) mpocmarpuBath web-ctpanuiisl B UHTepHeTe;

B) o0ecrieynBaTh HEMIPOTUBOPEUYMBOCTH IOKYMEHTOB;

') Ka4eCTBEHHO 0(OPMIIATh TaOJIMYHbIC JaHHbBIE.
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48. nctpymenTanbpHas manens npuioxeHus Internet Explorer cogepxur. ..

a) KHOMKH yIPaBJICHUs] HABUTALIUEH;

0) s3bIK pa3MeTKu runeprexkcra html;

B) KaTaJIOTH AJICKTPOHHBIX OUOIHNOTEK;

I') IPOrpaMMHO-aNMNapaTHYO MIaThopmy.

49. Ilpunoxenue Internet Explorer mo3BossieT aBTOMaTHYECKH TOJTyYaTh
JTAHHBIE

u3 MHTEpHETA C TOMOIIBIO. . .

a) CIeluaabHBIX KaHAJIOB;

0) TaOJIMYHBIX MIPOLIECCOPOB;

B) MEXaHU3Ma MOAMHUCKY;

I') METOJIOB MAaTEMATUYECKOTO TPOTPaMMHUPOBAHUS
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