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1 He.]'[l/l, 3a/lavYU 1 IIVIAHUPYEMbIE PE3YJIbTAaTbl Oﬁy‘{eHI/IH o AMCIMILINHE

K  oCHOBHBIM  meJdsIM  OCBOCHUS  JUCHUILIMHBI  «TEeXHOMOrMH  3al[MIICHHOTO
JIOKYMEHTOO00POTa» CIICAYET OTHECTH:
* IOJIyYCHUE 3HAHUN U yMEHHI pa3pabOTKH, YTECHHS, COCTABICHUS TOKYMEHTOB B OyMa)kKHOM
U DJIEKTPOHHOU (opMme;
* OBJIQJICHHE OOIIEH METOJMKON 3JCKTPOHHOTO JOKYMEHTOOOOpPOTa B COOTBETCTBUHU C
TCXHOJIOTUYCCKUMH U I'OCYJapCTBCHHBIMHA CTaHAAPTAMU
* 3aKPEIICHUE TTOTYyYaeMbIX B CEMECTPE 3HAHUI M HABBIKOB Ha MTPAKTUKE;
* (hopMHUpOBaHHE B3aMMOCBA3EH, MOJyIaeMbIX B CEMECTPE 3HAHUI M HABBIKOB C U3yYCHHBIMH
paHee U M3y4aeMbIX MapauIeIbHO C JAHHOW JAUCIUIUINHOM.
K OCHOBHBIM 3agayaM OCBOCHHS JUCHUIUIMHBI  «TEXHOJOrMH  3al[UIICHHOTO
JIOKYMEHTOO00POTa» ClIeyeT OTHECTH:
. OBJIA/ICHUE HABBIKAMH W [PHUEMaMH CTPYKTYpUPOBaHUS U (opMaTupoBaHUS
JIOKYMEHTOB, MIPUTOHBIX JIJIS YETOBEKO-MAIIMHHON 00pabOTKHY;
. U3y4YCHUE M OCBOCHUE TEOPETUUECKOTO MaTepuala, Kak B IPOIECCe KOHTAKTHOM, Tak
U B XOJI€ CAMOCTOSITEIILHOM paboThI;
® BBITIOJITHCHHUE NPCAOCTABICHHBIX IMPAKTUYCCKUX 3aI[aHPIfI Pa3InYHBIX q)OpM, KaK B
IpOIIECCe KOHTAKTHOM, TaK U B X0JI€ CAMOCTOSTEIILHON pabOTHI.
OOyueHue Mo qucuUIUIUHe « TeXHONIOTHH 3alMIIIEHHOTO TOKYMEHTO000pOTa» HAIpPaBJICHO
Ha (hOpMHUPOBAHKE Y 00YYAIOIINXCS CIACTYIONIMX KOMITETCHIIU:

Koa n HauMeHOBaHMe KOMIIeTeH Mt NHauKaTopbl 10CTHKEHUS] KOMIIETEHIIUH
[TK-4. Cniocoben opopMIIsITh pabodyro 3Hath:
TEXHUYCCKYIO NOKYMCHTALUIO C y4CTOM MEXIYHAPOAHBIE CTAHIAPTBl HA CTPYKTYPY

HeﬁCTBYIOMHX HOPMAaTUBHBIX U
MCTOANYCCKUX NOKYMCHTOB

JIOKYMEHTOB TpeOOBaHMIA;

IPUHLMIIOB M METOJIOJIOTUHA  yIpaBICHUS
IpOeKTaMU B 00JaCTH HH(DOPMALIMOHHBIX
TEXHOJIOTHIA;

BO3MO>XHOCTH MH(QOPMAIIMOHHBIX CUCTEM;

MH(OPMAaLOHHO-CITPABOYHBIH u
MH(POPMALOHHO-TIOMCKOBBIH anmapar
JIOKYMEHTA;

METOAMKa pabOThl HaJ TEKCTOM;

oOune TpeOoBaHUS K CTPYKType
TEXHUYCCKOTO JOKYMCHTA,

OCHOBHBIC BU/bBI aBTOpCKOI\/’I PasSMETKH TCKCTa
TEXHUYECKOM JOKYMCHTAIIUH,

OCHOBHBIE CTaHJapThl odopmienus
TEXHUYECKOH IOKyMEHTallUY;

OCHOBHBIE THIIBI IOKYyMEHTOB, aJJPeCOBAHHBIX
pa3paboTuMkaM  TOpPOAYKIMM B  cdepe
MH(OPMALIMOHHBIX TEXHOJIOTUN, 0COOEHHOCTH
9TUX JOKYMCHTOB;

OCHOBHBIE dbopmatsl BJIEKTPOHHBIX
JIOKYMEHTOB u 0COOEHHOCTH ux
WCTIOJIb30BAHMUS;




OCHOBBHI rpauecKoro Ju3aiHa.

Ymersn:

pa3pabartbIBaTh CTPYKTYPHI THUTIOBBIX
JIOKYMEHTOB;

COCTABJIATH TUIaH pabOTHI HAJl IIPOCKTOM;
IUIAHUPOBATh pacmnucaHue paboT, ¢ y4eTom
OTPaHUYEHHOCTH PECYPCOB;

IUIAHUPOBATh  PacXoipl U (UHAHCOBOE
obecrieueHne MPOeKTa;

KOHTPOJIMPOBATh M YIPABISATH MPOEKTOM B
obmactru  HWT Ha OCHOBE  pa3IMYHBIX
METOJIOJIOTHIA;

aHAJTM3UPOBATh 3aMEYaHUsl dOKCIEPTOB U
BHOCHUTH MCIIPABIICHUS B JOKYMEHT;
KOMITOHOBATh JIOKYMEHT Ha OCHOBE 33/IaHHBIX
HUCTOYHUKOB;

OIpalInBaTh SKCIEPTOB M aHAIM3UPOBATH
MOJTyYCHHBIC CBE/ICHUS;

MOJITOTABIINBATh IPahUIECKUE CXEMBI;
npeoOpa3oBbIBaTh JOKYMEHT B pa3jiHYHbIC
BbIXonHbIE dopmarel (pdf, html, dopmar
AJIEKTPOHHOM CIIPABKH);

PUMEHSTH CPE/ICTBA MOATOTOBKH CIAI-1II0Y;
pa3pabarbiBaTh MHCTPYKIHIO IO MOHTaXY,
MyCKy,  PEryJupoBaHHIO U  OOKaTke
TEXHUYECKOTO CpEICTBa WJIM AallapaTHo-
IPOrPaMMHOTO KOMILIEKCA;

pa3pabaTeIBaTh OMHCAHKUE CTPYKTYphl Habopa
JTAHHBIX;

pa3pabaThiBaTh pyKOBOJICTBA MPOTPAMMHUCTA;

pa3zpabaThIBaTh CIIPaBOYHHUKHU o
uHTepdeiicam MIPUKJIIAHOTO
IPOTPaMMHUPOBAHUS;

pazpabaTeiBaTh  PYKOBOJCTBO IO  SI3BIKY

IPOrpaMMUPOBAHUS;
pa3pabaTbiBaTh PYKOBOJCTBO CHCTEMHOIO
aJIMUHHCTPATOPA; pas3pabarbIBaTh

TEXHUYECKHE 3a/JaHusl W  chenuduKanuu
TpeOOBaHUH;

packpblBaTh 3aJaHHYI0O TEMYy C 3a/JaHHOI
TOYKH 3peHus, cobmonas TpeOoBaHUS K
00bEeMY U K CTHITIO U3JIOKECHHUSI.

Baangern:




CHeHATU3UPOBAHHBIM POTrPaMMHBIM
oOecrieyeHHEM JIJIs BeJIEHUS TIPOEKTa;
MHCTpYMEHTapueM Juis Habopa  Tekcra
(TexcToBBIN mporeccop, XML-penakTop);
WHCTPYMEHTAPUEM JJIsl TIOATOTOBKA CHUMKOB
IKpaHa;

CpelcTBaMu TpeoOpa3oBaHusl JOKYMEHTOB B
BBIXOJIHBIE ()OPMATHI;

CpPEACTBAMU MTOATOTOBKHU CIIAWI-1IO0Y;
CpEeJICTBaMU TMOATOTOBKU TPaQHUECKUX CXEM.

2 MecTo TMCHHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

JucuuiuimHa «TeXHOIIOTMH  3alUIIEHHOTO JOKYMEHTOOOOPOTa»  OTHOCUTCS K YHCITY
npodecCHOHANBHBIX Y4eOHBIX oOs3aTenbHoi uyactu mmkia (b1.1) ocHoBHOWM o0Opa3oBaTenbHON
nporpammsl (51.1.36).

W3yueHne NIUCHUIUTMHBI ONMUPAETCS HAa 3HAHWSA, YMEHUS W HaBBIKH, NPUOOpETEHHBIE B
npemecTByonmx aucuumintax: «OcaoBsl UKT».

3 CTpyKTypa U coep:KaHue U CHUTLINHBI

OOmiasi TPyZOEMKOCTh JAWCIMIUIMHBI COCTaBIAeT 4 3aueTHBIX €IWHUIbBI, T.e. 144
aKaJIeMMYECKHX YacoB (JlabopaTopHbIe 3aHATHS — 72 4ac, caMocTosTeNnbHas padboTa - 72 yaca, hopma
KOHTPOJISI — 9K3aM€H, KypCOBOM IIPOEKT) B 6 ceMecTpe.

3.1 Buabl yueOHoii padoThl H TPYA0EMKOCTD
(mo popmam o0yueHuUs)

3.1.1 Ounas ¢popma oOydeHus

Ne Cemectpbl
. KoanuecTBO
n/n Bup yueOHoii padoThl Cemectp Hepnens
4acoB
cemecTpa
1 | AyauTopHble 3aHATHS 72 6 1-18
B ToMm uuce:
1.1 | Jlexkuun
1.2 | Cemunapckue/mpakTH4ecKue 3aHsATHS
1.3 | JJaboparopHble 3aHATHS 72 6 1-18
2 | CamocTosiTeibHAsI padoTa 72 6 1-18
3 | IlpoMe:kyTOUHAsI ATTECTAIUS 6 19-21
3.1 | Dx3amen 6 19-21

Hroro: 144

3.2 TemaTnyecKuii MJIaH U3yYEeHUS TUCUUILTHHbBI
(mo popmam o0yueHus)




3.2.1 Ounas ¢popma oOyueHus

Tpynoemkocrts, yac
AyautopHasi pabora
Camoc
Ne
o/ Pa3nesnl/TeMbl CCMHH/ap Jlabop | Ilpaxt TOATE
CKHeE aTOpH | M4ecKa
JUCHUILINHBI Bcero | Jlex P JbHaA
1| [pakTU4e| ble i
LUA padot
CKHue 3QHSITHU | HOATOT a
3aHSTHS i OBKa
1
2
3
4
5
Hroro

3.3 CoaeprxaHue TUCHUNIHHBI

1. O3HaKoMIIEHHE CO CTaHJapTaMH B 001acTH (POPMATOB OPHUCHBIX JOKYMEHTOB:

mexayHapoansiii ctaanapt ISO/IEC 26300:2006;

mexayHapoansii crannapt ISO/IEC IS 29500:2008;

HaroHansHbIKH rapmonusupoBanbii 'OCT P MCO/M3K 26300-2010 «udopmanmonnas
TEXHOJIOTHSI.

®opmar Open Document 11t oucHbix npunoxxenuit (OpenDocument) v1.0»

2. Cucrema HanpoHanbHbIX ['OCToB B 0011aCTH TOKYMEHTOB.

3. Co3nanue mabaoHoB i pedeparoB, KypcoBblx padoT u BKP, nupkynspHbIX nuceM.

4. Co3nanue mabJOHUTApUsl YHUBEPCUTETA.

5. CocraBnenue pedepara Ha 3aJaHHYIO TEMY C HUCIOJIb30BAHMEM IIA0JIOHA JTOKYMEHTa U
O6ubauorpaduueckoil cucreMsl Zotero.

6. YpaBieH4YeCKHIl TOKyMEHTOOOOpOT.

7. Cozianue npe3eHTaluy 10 UToram padoThI.

4  Y4eOHO-METOAUYECKOE o0ecIeYeHue.

4.1 OcHoBHas1 IUTEpPaTYypa

1. bo6sineBa, Mapuna [laBnoBHa. YmpaBiieH4ecKuil TOKyMEHTOOOOPOT: OT OyMakKHOTO K
anekTpoHHoMy [Teker] : Bompockl Teopuu u mnpaktukud / M. II. boObuieBa. - Mocksa :
TEPMUKA.PY, 2019. - 379 c. : un., Ta6n.; 22 cm.; ISBN 978-5-6040204-6-3

2. Mexnynapoausiii ctannapt ISO/IEC 26300 Mudopmanmonnsie TexHonorun — Pdopmar
Open Document a1 opucubix mpunoxeruit (OpenDocument) v1.0 [DnexTponnslii pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/document _formats/isoodf (1ata oopamenus: 29.05.2019).

3. ISO / IEC 29500-1: 2016 NUubopmannoHHbIE TEXHOJOTHH. SI3BIKH OMMUCAHUS U 00paObOTKH
nokymeHToB. @opmartsl ¢aiinoB Office Open XML. Yacts 1. OCHOBHBIE MTOJTOKEHUS W CIIPABOYHUK
o 531Ky pa3metku. — International Organization for Standardization, 2016. — 5036 c.




4.1SO / IEC 29500-2: 2012 NudopmMannoHHbIE TEXHOIOTHHU. SI3bIKM ONMCaHHUS U 00pabOTKU
nokymentoB. @opmartsr ¢aitnos Office Open XML. YHactp 2. CornariieHus: 00 OTKPBITOH YITaKOBKE.
— International Organization for Standardization, 2012. — 138 c.

5. 1SO / IEC 29500-3: 2015 MHpopMaiinOHHbIC TEXHOJOTHH. SI3bIKH OMUCAHUS U 00PaOOTKH
nokymeHToB. @opmatsl daitioB Office Open XML. Yacts 3. COBMECTUMOCTh U PACHIHUPSIEMOCTh
pasmetku. — International Organization for Standardization, 2015. — 42 c.

6. ISO / IEC 29500-4: 2016 MupopMannoOHHbIE TEXHOJOTHH. SI3bIKH OITUCAHUS U 00paOOTKH
nokymentoB. @opmartsr (aiinoB Office Open XML. Yacte 4. OyHKIUU TEPEXOTHON MHUTPALIUH. —
International Organization for Standardization, 2016. — 1550 c.

7.1SO/IEC TR 29166: 2011 MadopmManinoHHbIE TEXHOIOTUH. SI3bIKH ONMcaHus 1 00paboTKH
JIOKYMEHTOB. PykoBopsimue yka3aHusi 1o nepeBoay Mexay ¢opmaramu gokymeHToB I[SO / IEC
26300 u ISO / IEC 29500. — International Organization for Standardization, 2011. — 168 c.

8. Hauwmonanwubiii  rapmonmsupoBannbiii [OCT P HMCO/M3K  26300-2010
«Mudopmarmonnas TexHonorus. Dopmar Open Document 1 OQGHUCHBIX MPUITIOKCHHUMA
(OpenDocument) v1.0»

4.2 lonoTHUTEIbHAS JTUTEPATypa

1. XapnamenkoB A.E. BazoBeie konunenuuu ¢unocodpun OpenOffice.org [DnekTpoHHBIH
pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy/basic_concepts_of philosophy_openoffice_org
(mara obpamenus: 29.05.2019).

2. XapnamenkoB A.E. ®unocodus OpenOffice.org [Onekrponnsiit pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy (nata obpamenus: 29.05.2019).

4.3. DeKTpOHHBIE 00pa3oBaTe/bHbIE Pecypchl

DNEeKTPOHHBIN 00pa3oBaTENbHBIN pecypc Ha pa3paboTke.

5 MarepuajJibHO-TEXHUYECKOEe o0ecneueHne
5.1 TpeGoBaHuA K 000PYI0BAHMIO U TOMELEHNIO IJIsl 3AHATHI

JIaGopatopHble pabOThl M caMOCTOsITeNbHasi paboTa CTYACHTOB JOJKHBI MPOBOJIUTHCS B
CIIEHUAJIM3UPOBAHHON ayJIUTOPHUM, OCHALICHHOW COBPEMEHHOM OPITEXHMKOM M IEepCOHAIBHBIMU
KOMIIbIOTEPAMU C MPOTPaMMHBIM OOECII€YeHHEM B COOTBETCTBUM C TEMAaTHKOW H3y4aeMoro
Marepuana. Yuciao pabodynx MECT B ayJAUTOPHHU JOJDKHO OBITh JOCTATOYHBIM JJII OOeCreueHUs
UHIUBUYaIbHOW paboThl cTyaeHTOB. Pabouee MecTo mpemnoaaBatelsis JTOJKHO OBITh OCHAIIECHO
COBPEMEHHBIM KOMIIBIOTEPOM C MOJKIIIOUEHHBIM K HEMY NMPOEKTOPOM Ha HACTEHHBIA 3KpaH, WU
MHBIM aHAJOTMYHBIM 10 (QYHKIIMOHATBHOMY Ha3HAUEHHIO 000PY10BaHUEM.

5.2 TpeGoBaHMs K IPOrPaMMHOMY O0ecleYeHHI0

I[J'ISI BBIITOJIHCHHA NPOCKTOB B paMKax AUCHHUIUIMHBI CTYACHTAMU MOJKET OBITh MCIOJIB30BaH
BECH CIICKTP HeO6XO)II/IMOFO CTAaHJAPTHOT'O U CIICHUATTU3UPOBAHHOTO JIMOCH3MOHHOT'O ITPOrpaMMHOI'0
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obecrieueHus U3 00IIEro MePEeyYHsi, B 3aBUCHMOCTH OT dTala peajn3aliui MPOeKTa U BBIMOTHIEMbIX
3a7ad.

6 MeToanueckue peKoMeH AN

6.1 MeToanyeckne peKOMeHIAMY IJIsl PENOAaBATEJIs 0 OPraHU3aANNU
o0yueHus

[Ipu moAroroBke MpoekTa 10 Hayajga CEMeCTpa MPEroAaBaTel0 HEOOXOAUMO 3apaHee
CIUTAHUPOBATh JTalbl IMPOEKTa, a TaKKe COIJIACOBATh CJIOXHOCTh TPOCKTA M HEOOXOIMMbBIC
UHCTPYMEHTHI M KOMIIETCHIIUH, KOTOPbIE MOTYT IOHAJ00UTHCSI 00YJYarOIIUMCSI IT0 X0y PaOOTHI.

[Tpu pabGote B TeueHHE ceMecTpa OCHOBHOMW 3a/jaueii pernoiaBaTess IBISIeTC OpraHnu3aIus
JESITePHOCTH CTYICHTOB II0 pealu3anuu npoekta. [IpermomaBarenb JOMKEH OBITh TOTOBBIM
KOHCYJIbTUPOBATh CTYJEHTOB IO BOIIPOCAM, CBSI3AHHBIM C IIPOEKTOM, OJHAKO B MPOIECCe pabOThI
HEOOXO/IMMO MOTHBHPOBATH CTYACHTOB K CaMOCTOSITEIbHOW padOTe W PEHICHUIO MOCTaBICHHBIX
3aja4, (bOpMI/IpOBaTL Y HHUX OTBCTCTBCHHOCTBL 3a PpC3YyJIbTAaT IMPOCKTA, a TAKXKXC MOTHBUPOBATH
CTYZICHTOB BBINIOJHATh pabOTy BOBpeMs M B CpOK. BaXHO CTUMYJIHpOBAaTh CTYJICHTOB
CaMOCTOATECIIBHO BI)I6I/IpaTI> HUHCTPYMCHTLI JIA PCIICHHA IMOCTABJICHHBIX 3a/lad, a4 TAKKEC O6HIaTI>C$I C
NperoIaBaTe/IIMK  APYTUX JUCHMILIMH TIPU BO3HUKHOBCHHMU 3aTPYJHCHHUH B BBIOJHCHHUU
CIICIUAJIM3NPOBAHHBIX BaﬂaHHﬁ. HpI/I pcaim3anuu IpocKTa BaXKHO 06pamaTb BHHUMAHHC Ha KA4YECTBO
U CKOPOCTh BBIMIOJIHEHUS pabOThI, & TAaKXKE OICHUBATH BBINOJHCHHE 33JaHUN CTYIECHTAMHU C
poeCCUOHAIBHON TOUKH 3PEHUSI.

CTyIneHTOB HEOOXOIUMO KaK MOXKHO TIyOXe MOTpyXkaTh B IpoOjeMaTuky npoekrta. J[is
3TOTO TMPENOIABATEIII0 PEKOMEHYeTCsl MPUTIIAIIATh KAaK MOXHO OOJIBIIE IKCIEPTOB IO TEMATHKE
NPOCKTA, a TaK:Ke CTUMYJIMPOBATH CTYIACHTOB OOWIATHCS C MPOQPHIBHBIMHU CIICIUATUCTaMu. [Ipu
HaJIMYWU IMapTHEpA, COBMECTHO C KOTOPBIM PCAIM3YCTCA MPOCKT, pPCKOMCHAYCTCA OPraHU30BbIBATH
peryjsipHble BCTpEYM Ui TOJYYCHUsT OOpaTHOW CBSI3M M KOPPEKTHPOBKH O0OMLIEro Kypca
HPOEKTUPOBAHHUSL.

[To nToram KaKaoro 3ramna peKOMEHIYETCsl IPOBOJAUTE PedICKCHIO MPOCTaHHON paboThI.
BaxxHo 00cyxIaTh Bce acreKThl MPOEKTa - KaK ¢ TOUYKU 3pEHUs IPOoIlecca ero pealn3ainu, Tak U ¢
TOYKU 3pCHHUS MPOPECCUOHATBHON JEATEIIBHOCTH CTYICHTOB - Ba)KHO IPOBOJMTH aHAIIU3
MPUMCHCHHBIX THCTPYMCHTOB U CTUMYJIUPOBATH CTYACHTOB CUCTCMATU3UPOBATH HX.

6.2 MeToanueckue yKazaHus JJisi 00y4aromUXcsl M0 OCBOEHUIO U CIUNIMHBI

N3yueHnne quCHUIIIIMHBI OCYIIECTBIIETCS B CTPOIOM COOTBETCTBHH C LIEJIEBOM YCTAHOBKOM B
TECHOH B3aMMOCBSI3U yueOHbIM I1aHOM. OCHOBOM TEOPETUYECKOH MTOATOTOBKH CTY/AEHTOB SIBIISIIOTCS
JICKLIVH.

B mpouecce camocToATenbHONM pPabOTHl CTYNEHTHI 3aKPEIUISIOT M YriayOonsioT 3HaHUS,
MIOJIYYEHHBIE BO BpEMs ayJUTOPHBIX 3aHATHUM, FOTOBATCSA K DK3aMEHY, a TaKK€ CaMOCTOSTEIIBHO
U3Y4aloT OT/EJIbHBIE TEMbI YU€OHON IPOrpPaMMBI.

7 @oHJ OLIEHOYHBIX CPEJICTB

7.1 MeToabI KOHTPOJISI H OLCHUBAHMS Pe3yJbTATOB 00y4eHUs!

B mporecce 00ydeHUsT HCTIONB3YIOTCS CIEAYIONINE OIEHOUYHbIE (DOPMBI CAMOCTOSTETHLHOM
paboOTHI CTYIEHTOB, OIIEHOYHBIC CPEJICTBA TEKYIIETO0 KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOUHBIX
aTTecTalni:

- KOMITBIOTEPHOE TECTUPOBAHUE;

- DK3aMEH.



7.2 lIkana U KPUTEPUH OLEHUBAHUSA Pe3yJIbTATOB 00y4YeHUs!

[Toka3zaTenem oLleHUBaHH KOMIIETEHIIMNA HAa PA3IMUHBIX dTanax ux (OpMUPOBAHUS SBISAETCS

JOCTI>KEHUE 00YUYaIOIMMUCS TIAHUPYEMBIX Pe3yJIbTaTOB 00YYEHHUS IO AUCHUIUINHE (MOTYJIIO):

IIK-4 Cpnocoden ogopmiasTe padodyld TeXHHYECKYH) [JOKYMEHTALMIO C Y4eTOM
AeHCTBYIOIIUX HOPMATHBHBIX M METOANYECKHX TOKYMEHTOB
Kpurepun onenuBanus
Iloka3zarennb
2 3 4 )
3HATh: O06yuatory OO0yyvarormii OO6yuaro OO6yuaror
MEXAYHap | UHUCA Cs1 IEMOHCTPUPYET uncs urcs
OJIHBIE CTaHJAPTHI | IEMOHCTPUPYET HEIOJIHOE JEMOHCTPUPYET JEMOHCTPUPYET
Ha CTPYKTYpY | IOJIHOE COOTBETCTBUE 4aCTUYHOE IIOJIHOE
JOKYMEHTOB OTCYTCTBHE WJIH | CIEIYIOLIUX 3HAHUI: | COOTBETCTBUE COOTBETCTBUE
TpeGOBaHUM; HEZ0CTaTOYHOE MEXIYHApOJ | CIEAYIOIIMNX CJIEIYIOIINX
IPUHLIMAIIO | COOTBETCTBHE HbI€ CTaHJApThl HA | 3HAHWMU: 3HAHUM:
B U METOJOJIOTUH | CIeAYIOLUX CTPYKTYpY MeX1yHap MeX1yHap
yIpaBJIeHUs 3HAHUM: JIOKYMEHTOB OJIHbIE CTAHAAPTHI | OJIHbIE CTAHJAPTHI
MIPOEKTaMHU B MeXayHap | TpeOOBaHUIl; Ha CTPYKTYypY | Ha CTPYKTYpPY
obacTu OJIHbIE CTaHAAPThI INPUHLIUIIOB U | TOKYMEHTOB JIOKYMEHTOB
UHGOPMALIMOHHBI | Ha CTPYKTYPY | METOIOJIOTUM TpeOOBaHUH; TpeOOoBaHUM;
X TEXHOJIOTUH; JOKYMEHTOB YIIPaBICHUS IIPUHLIAIIO IIPUHLIMIIO
BO3MOXHO | TpeOOBaHHUIA; IIPOEKTAMH B M METOJOJIOTUH | B U METOAOJIOTUI
CTH HOPUHIUIO | 00JIaCTH yIpaBIeHUS yIpaBICHUSA
MH(OPMALIMOHHBI | B U METOAOJOTUHN | MHPOPMAIIMOHHBIX MIPOEKTaMu B | IpOEKTaMu B
X CHCTEM; yIpaBiIeHUs TEXHOJIOTHIA; obnactu obnactu
uH(popMall | MpOeKTaMu B BO3MOXXHOCT | HH(OpPMALIMOHHBI | HH()OPMALIOHHBI
HMOHHO- oOnactu 1 MHGOPMAIIMOHHBIX | X TEXHOJIOTHUH; X TEXHOJIOTUH;
CIIPaBOYHBIN U | HHOPMAIIMOHHBI | CUCTEM; BO3MOKHO BO3MOXHO
MH(POPMAIIMOHHO- | X TEXHOJIOTHii; uHpOpMaLIUO | CTH CTH
ITOMCKOBBIN BO3MOYKHO | HHO-CIIPaBOYHBIH M | HHPOPMALMOHHBI | HH(OPMAIIMOHHbI
anmapar CTH HH(pOpMAaIMOHHO- X CHCTEM; X CHCTEM;
JOKYMEHTA; MH(OPMALIMOHHBI | TOMCKOBBIM ammapar nHpopmaril nuH(popmarl
METOJMKA | X CUCTEM; JIOKYMEHTA; HMOHHO- HMOHHO-
paboThl HaJ nHpopmar METOANKA CIIPABOYHBIA W | CLIPABOYHBII 51
TEKCTOM; HWOHHO- paboTsl HaJ | uH(pOpMaIMOHHO- | HHGOPMAITMOHHO-
obmue CIIPABOYHBIA U | TEKCTOM; MOV CKOBBIN TMOUCKOBBIN
TpeOoBaHUs K | ”HPOPMALIMOHHO- oOrmiue anmnapar anmnapar
CTPYKType MTOMCKOBBIN TpeOoBaHUs JIOKYMEHTA; JIOKYMEHTA;
TEXHUUYECKOT O anmapar CTPYKType METOJINKA METOJIMKA
JIOKYMEHTA; JIOKYMEHTA; TEXHUUYECKOT O paboThI Haj | paboThI Haj
OCHOBHbIE JTIOKYMEHTA; TEKCTOM; TEKCTOM;
BUIBl ABTOPCKOM
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pa3METKH TEKCTa
TEXHUYECKOU
JOKYMEHTAIINH;
OCHOBHEIE
CTaHIaPTHI
odopmiteHUSs
TEXHUYECKOM
JIOKyMEHTAITUH;
OCHOBHEBIC
THIIBI
JIOKYMEHTOB,
a/IpECOBAHHBIX
pa3paboTarkam
MPOTYKITHH B
chepe
nH(pOPMaITMOHHBI
X TEXHOJIOTHUH,
0COOEHHOCTH ITUX
JIOKYMEHTOB;
OCHOBHEBIE
bopmartsr
ANEKTPOHHBIX
JIOKYMEHTOB u
OCOOEHHOCTH HX
HCIIOJIb30BAHMS;
OCHOBBI
rpadu4ecKoro
nu3alHa.

METOJINKA
paboThl HaJl
TEKCTOM;

oo1me
TpeOOBaHUS K
CTPYKType
TEXHHYECKOTO
JIOKYMEHTA;

OCHOBHEBIC
BHJIBI ABTOPCKOM
pa3MeTKH TEKCTa
TEXHUYCCKOH
JOKYMEHTAINH;

OCHOBHBIC
CTaHIapThI
odopmMIIeHUS
TEXHUYECKOU
JOKYMEHTAIINH;

OCHOBHBIC
THIIBI
JOKYMEHTOB,
aJIPECOBAHHBIX
paszpaboTurkam
MPOYKIIHH B
chepe
nH(pOPMaITMOHHBI
X TEXHOJIOTHH,
0COOCHHOCTH
9THUX
JTIOKYMEHTOB;

OCHOBHBIC
bopmartsl
ANEKTPOHHBIX
JIOKYMEHTOB u
O0COOEHHOCTH UX
HCITOJIb30BaHHS,;

OCHOBBI
rpaduyecKoro
nu3alHa.

OCHOBHEIE
BUJBI ABTOPCKOM
pa3MeTKH TEKCTa
TEXHUYICCKOU
JIOKYMEHTAITNH;

OCHOBHBIE
CTaHIaPThI
o opMIIeHUS
TEXHHUYCCKOU
JIOKYMEHTAITUH;

OCHOBHBIE
TUTIBI  JOKYMEHTOB,
aIPECOBAHHBIX
pazpaboTankam
MPOAYKINH B cdepe
MH(pOPMAITMOHHBIX
TEXHOJIOTHH,
OCOOEHHOCTH  3THX
JTIOKYMEHTOB;

OCHOBHBIE
bopmarsr
ANEKTPOHHBIX
JIOKYMEHTOB u
0COOEHHOCTH X
HCIIOIb30BaHUS;

OCHOBBI
rpau4ecKoro

nu3alHa.

Homyckarore
sl 3HAYUTENbHbIC
OIIIMOKH,
MPOSIBISAETCS
HEJIOCTAaTOYHOCTh
3HaHUH, MO PALY
MmoKasaTelieit,
oOyyJaromuiics
WCTIBITHIBACT
3HAUYUTENbHbIE
3aTpyAHEHUS TPU
ONEepUPOBAHUU
3HAHUSIMU MIPH UX
TepeHoCe Ha HOBBIS
CUTYaIliH.

oOmue

TpeOoBaHUS K
CTPYKTYype
TEXHHUYCCKOI'O
JIOKYMEHTA;
OCHOBHBbBIC

BHJIBI ABTOPCKOM
pa3METKH TEKCTa
TEXHHYCCKOH
JIOKYMEHTAITUH;

OCHOBHEIE
CTaHIaPThHI
odopmIIeHUS
TEXHHYSCKOMN
JIOKYMEHTAIUH;

OCHOBHEIC
THIIBI
JIOKYMEHTOB,
aJIpECOBAHHBIX
pa3zpaboTunkam
MPOIYKIIAH B
chepe
HH(pOpPMaITMOHHBI
X TEXHOJIOTHH,
0COOEHHOCTH
3THUX
JIOKYMEHTOB;

OCHOBHEIE
¢dbopMaTsl
AIEKTPOHHBIX
JIOKyMEHTOB u
0COOCHHOCTH HX
HCIIOJIb30BAHMS;

OCHOBBI
rpauuecKkoro
nM3aitHa,

HO
JIOITYCKAIOTCS
HE3HAYNTEILHBIE
OIIINOKH,
HETOYHOCTH,
3aTpyJHEHHs TpU
AHAJTUTHYECKUX
oTiepaIusx.

oOmme
TpeOOBaHUS K
CTPYKTYype
TEXHUYCCKOTO
JIOKYMEHTA;
OCHOBHBIC
BHUJIbI  aBTOPCKOU
pa3METKH TEKCTa
TEXHUYECKOMH
JIOKYMEHTAITUH;
OCHOBHBIC
CTaHapTHI
odopmIICHHS
TEXHUYICCKOU
JOKYMEHTAIUH;
OCHOBHEIE
THIIBI
JIOKYMEHTOB,
aJpECOBAHHBIX
pa3zpaboTuukam
IPOIYKITHH B
chepe
nH(})OpPMaAITMOHHBI
X TEXHOJIOTHH,
0COOEHHOCTH ITUX
JIOKYMEHTOB;
OCHOBHBIC
dopmaTsl
AIEKTPOHHBIX
JIOKyMEHTOB u
OCOOCHHOCTH WX
HCITOJIb30BaHUS,
OCHOBBI
rpadu4eckoro
Ju3anHa,
CBOOOHO
OTIepupyeT
npUOOpETEHHBIMU
3HAHUSAMU.
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yMeTh:
paspabatsl
BaTb  CTPYKTYpPHI
THUITOBBIX
JIOKYMEHTOB;
COCTaBJIAT

b IUTaH PaOOTHI
HaJI IPOEKTOM;
TUTAHUPOBA
Th  paclHCaHUe
pabot, ¢ yderom
OTPaHUYEHHOCTH
pecypcos;
TUTAHUPOBA
Th  PacXoibl H
(buHaHCOBOE
obecrieueHue
MIPOCKTA,
KOHTPOJIAP
OBAaTh M yIPABIISThH
MIPOCKTOM B
obmactu UT Ha

OCHOBE
Pa3IMYHBIX
METOJIOJIOTHI;

aHAJU3UPO
BaTh  3aMeYaHUs
IKCIIEPTOB u
BHOCHTb

UCTIpaBJICHUS B
TOKYMEHT;

KOMITOHOB
aTb JOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HCTOYHUKOB;

oTpamuBa
Th OKCHEPTOB H
aHAJM3UPOBAThH
MOJTyYCHHBIE
CBEJICHUS;

HOJTrOTaBI
UBaTh
rpaduueckue
CXEMBI;

OO0yuaror
WIACS HE yMEeT
HJIK B
HEJI0CTaTOYHOMU
CTCIICHU YMECT

paspabatsl

CTPYKTYpbI
TUIIOBBIX

BaTb

JIOKYMEHTOB;
COCTAaBJIAT
b TUIaH paboThI
HaJI IPOEKTOM;
TUTAHUPOB
aTb paclHcaHue

pabot, ¢ yueTom

OrPaHUYEHHOCTH
pecypcos;
IJTAHUPOB
aTh pacxojabl M
¢dbuHanCcOBOE
obecrnieucHue
MIPOCKTAa,
KOHTPOJIH
poBathb u
YIIPaBJISATh
IIPOEKTOM B

oonmactru UT mHa
OCHOBE
pa3InYHbBIX
METOOJIOTHH;
aHaITU3UP
OBaTh 3aMeYaHHs
IKCIEPTOB u
BHOCHTH
UCTIPaBJICHUS B
JOKYMEHT;
KOMIIOHOB
aTh JIOKyMEHT Ha
OCHOBE 3aJIaHHBIX
HCTOYHHUKOB;
ofpariuBa
Th DKCIEPTOB U
aHAJTM3UPOBATh
MOJTyYCHHBIE
CBEJICHU,

OOGyuarommii
sl IEMOHCTPUPYET
HETIOJTHOE
COOTBETCTBHE
CIICAYIOIINX
YMEHHM:

paszpabaTbiBa
Th CTPYKTYpBI
TUTIOBBIX
JIOKYMEHTOB;

COCTaBJIATh
wiaH paboTel Hax
MIPOEKTOM;

IUTAHUPOBATh
pacnucanue paborT, ¢

y4eTOM
OTPaHUYCHHOCTH
pecypcoB;
MJIAHUPOBATH
pacxomsl Hu
¢uHaHCOBOE
o0OecIieucHue
MPOEKTa;
KOHTPOJUPOB
aTb U  YOPABIATh
MIPOCKTOM B 00JIacTH
UT Ha OCHOBE
pa3Iu4HbBIX
METOOJIOTHH;
aHAIM3UPOBA
Tb 3aMCUYaHU
JKCIIEPTOB H
BHOCHThH
WCIIpaBJICHUS B
JIOKYMEHT;
KOMITIOHOBATH

JIOKYMEHT Ha OCHOBE
3aJJaHHBIX
HCTOYHUKOB;

OTIpaIINBAaTh
JKCIEPTOB u
aHAIIM3UPOBATH
MOJTyYEHHbBIE
CBEJCHMS,

OO6yuator
uics
JIEMOHCTPHUPYET
JaCTUYHOE
COOTBETCTBHUE
I (S13%{01111:0:¢
YMEHUI:
paspabaTsl
CTPYKTYpHI
TUIIOBBIX

BaThb

JIOKYMEHTOB;
COCTaBJIAT
b IUIaH paboThI
HaJl IPOCKTOM;
IUTAHUPOB
pacriucanue
paboT, ¢ ydeToM
OrPaHUYEHHOCTHU
pecypcos;
TUTAHUPOB

aTb

aTh pacxoibl H
¢uHaHCOBOE
obecneyeHne
MPOEKTa;
KOHTPOJIU
poBaTh n
YIPaBIATh
MIPOEKTOM B
obonactm UT =na
OCHOBE
Pa3TUYHBIX
METO/I0JIOTHH;
aHaIU3UpP
oBaTh 3aMCYaHHS
JKCIIEPTOB n
BHOCHUThH
UCIIpaBJIEHUS B
JIOKYMEHT;
KOMIIOHOB
aTh JIOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HCTOYHUKOB;
OnpallIrBa
Tb DJKCIIEPTOB U
aHATM3UPOBATh

OO6yuarorn
urcs
JIEMOHCTPHUPYET
IIOJIHOE
COOTBETCTBUE
[ (S13%{01170:¢
YMEHHIA:

paspabaTsl

CTPYKTYpbI
TUTIOBBIX

BaThb

JIOKYMEHTOB;
COCTABIISAT
b IUIAaH PpaboTHI
HaJl IPOCKTOM;
IUIAaHUPOBA
Th  paclucaHue
paboT, ¢ yderom
OrPaHHYCHHOCTH
pecypcos;
TUTaHUPOBA
Th  PacXombl H
¢uHaHCOBOE
obecrnieueHue
IPOEKTA;
KOHTPOJIUD
OBaTh U YIIPABIIATH
POEKTOM B
obmactu UT HnHa

OCHOBE
pa3InYHBIX
METOI0JIOTHH;

aHaJIM3UPO
BaTh  3aMEYaHUs
JKCIIEPTOB u
BHOCHUTbD

UCIPaBJIEHUS B
JIOKYMEHT;
KOMITOHOB
aTh JOKYMEHT Ha
OCHOBE 3aJJaHHBIX
HCTOYHUKOB;
OIpalInBa
Tb DOJKCIIEPTOB U
aHAJIN3UPOBATh
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npeoOpazo
BBIBaTh JOKYMEHT
B pa3ITUYHbBIE
BBIXO/IHBIE
bopmartsr (pdf,
html, dbopmar
3JIEKTPOHHOU
CIIPaBKH);

MPUMEHSITD
CpeacTBa
MTOJATOTOBKH
Clana-1oys;

paspabatsl
BaTh HHCTPYKIIHIO
1o
MyCKY,
PETYJIUPOBAHUIO U
oOKaTke

MOHTaxy,

TEXHUYECKOTO
cpexacTsa
anmaparHo-

HJIN

MIPOrPaMMHOTO
KOMILJICKCA;
paspabatsl

BaTb OIIMCaHUuC

CTPYKTYPHI
Habopa JTaHHBIX;

pa3pabaTsl
BaTh PYKOBOJICTBA
MIPOTPaMMHCTA;

pa3pabaTsl
BaTh
CIPAaBOYHHUKHU  TIO
uHTepdeiicam
MIPUKJIATHOTO
IPOrpaMMHPOBaH
us;

pa3pabaTsl
BaTh PYKOBOJICTBO
o SI3BIKY
MPOrpaMMHUPOBaH
us;

pa3pabartsl
BaTh PYKOBOJICTBO

MOJTOTaBII
UBaTh
rpaduueckue
CXEMBI;
npeoOpazo
BBIBaTh JOKYMEHT
B pa3In4HbIe
BBIXOJHbBIE
dhopmatsl
html,
3JIEKTPOHHOU

(pdf,
dbopmar

CIIPaBKH);
MIPUMEHSAT
b cpelcTBa
MOATOTOBKH
Clana-11oy;
paspabatsl
BaTh UHCTPYKIUIO
o
MyCKY,
peryaupoBaHHIO

MOHTaXYy,

u oOKaTke
TEXHHUYECKOTO
CpencTBa WIH
anmnapaTHo-
MIPOrPaMMHOTO
KOMILJIEKCa;
paspabatsl

BaTb OIIMCaHHuEC

CTPYKTYPHI
Habopa JaHHBIX;

pa3pabdartsl
BaTh PYKOBOJICTBA
IIPOrpaMMHUCTA;

pas3pabdartsl
BaTh
CIPAaBOYHHUKH 10
uHTepdeiicam
MIPHUKIIQTHOTO
IPOrpaMMHUpPOBAH
usi;

pa3pabdartsl
BaTh
PYKOBOJICTBO  TIO
SI3BIKY

MOJTOTaBIIUB
aTh rpadguveckue
CXEMBI;

npeoOpa3zoBbl
BaTh JOKYMEHT B
pa3IuYHbIC
BBIXOJHBIE (hOpMATHI
(pdf, html, dopmar
3JIEKTPOHHOU
CIIPaBKH);

MPUMCHSITh
CpeacTBa
MOJrOTOBKH  CJIalI-
moy;

paszpabaThiBa
Th MHCTPYKIHIO TIO
MyCKY,
pPETYIIUPOBAHUIO |

MOHTAaXYy,

0oOKaTke
TEXHUYECKOTO
CpencTBa
anmapaTHo-

nJIn

IPOrPaMMHOTO

KOMILIEKCA;
paspabaThiBa

Th OIHCaHKE

CTPYKTYpBI
JTAaHHBIX;

Habopa

pa3zpabaTbiBa
Th PYKOBOJICTBA
MPOTPaMMHCTA;
paspabatbiBa
Th CIIPAaBOYHMKH I10
uHTepdeiicam
MIPUKIIQTHOTO
POrpaMMUPOBAHUS;
pa3zpabaTbiBa
Th PYKOBOJICTBO IIO
SI3BIKY
IPOrpaMMUPOBAHUS;
paspabarbiBa
Th PYKOBOJICTBO
CHCTEMHOT0
aJIMUHUCTPATOPA;

MOJTy4YEHHBIE
CBEIICHMUS,;
MOATOTABI
UBaTh
rpaduueckue
CXEMBI;
npeoOpazo
BBIBaTh JOKYMEHT
B pa3nyHbIe
BBIXO/IHbBIE
dopmarer  (pdf,
html, dbopmar
AIEKTPOHHOU
CIIPaBKH);
NPUMEHST
b CpeacTBa
MOJATOTOBKH
CIanuI-110Yy;
pa3pabaTsl
BaTh UHCTPYKIUIO
1o
MyCKY,
PEryJIUPOBAHUIO
u oOKaTke

MOHTaXYy,

TEXHUYECKOTO
cpezicTBa WK
amnmapaTHO-
MIPOTPaMMHOTO
KOMIIJIEKCA;
pa3pabaTsl

BaTb OITMCaHHuEC

CTPYKTYpBI
Habopa 1aHHBIX;

pa3pabatsl
BaTh PYKOBOJICTBA
POTPaMMHUCTA;

paspabaTsl
BaTh
CIPaBOYHUKHU TI0
uHTepdeiicam
MIPUKJIIAJHOTO
IpOrpaMMHUPOBaH
usi;

pa3zpabaTsl
BaTh

MOJTy4YeHHbIE
CBEJICHUS,
MOITOTABI
UBaTh
rpaduveckue
CXEMBI;
npeobpazo
BbIBaTh JIOKYMEHT
B pa3nu4HbIe
BBIXO/IHbIE
dopmarer  (pdf,
html, dbopmar
ANEKTPOHHOM
CIIPABKH);
MPUMEHSITh
CpencTBa
MOJITOTOBKU
clala-1moys;
pa3pabaTsl
BaTh HMHCTPYKIIHIO
1o
MyCKY,
PEryJIupOBaHUIO U
oOKkatke

MOHTAXY,

TEXHUYECKOTO
cpexacrTsa 17001
anmnapaTtHo-
HIpOrpaMMHOI0
KOMIIJIEKCA;
paspabaTsl

BaTb OIIMCaHHEC

CTPYKTYpbI
Ha0opa JIaHHBIX;

pa3pabatbl
BaThb PYKOBOJICTBA
IPOTPaMMHUCTA;

paspabaTsl
BaTh
CTIPAaBOYHHUKH  TIO
uHTepdeiicam
HPUKJIIAJHOTO
IpOTrpaMMHUPOBaH
s,

pazpabaTsl
BaTh PYKOBOJICTBO
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CHUCTEMHOT'O MIPOrpaMMHUPOBaH pa3pabaThiBa | pyKOBOJCTBO IO | IO A3BIKY
aJIMMHUCTpATOpa; | Uf; Th TEXHUYECKUE | S3BIKY IpOrpaMMUpPOBaH
paspabatsl pa3zpabaTtsl | 3a7aHus U | IpOrpaMMHUpPOBaH | U
BaTh TEXHUYECKHUE | BATh cnieuuuKanuu us; paszpabatbl
3aJaHHs U | PYKOBOJICTBO TpeOOBaHUH; pa3pabartbl | BaTb pyKOBOJICTBO
crienupuKaum CHCTEMHOTO packpeIBaTh | BaTh CHCTEMHOTO
TpeOoBaHUIL; aJIMMHHCTPATOpPa; | 33JaHHYI0O TeMYy C | pyKOBOJICTBO aJIMMHHCTPATOPA;
packpbIBaT pa3palaThl | 3a/laHHOM TOYKH | CHCTEMHOTO pa3pabaTsl
b 33/IaHHYI0 TE€MY | BaTh TEXHUYECKHUE | 3peHHUsA, COOII0Jas | afMUHUCTPATOPA; | BaTb TEXHUYECKUE
C 3aJJaHHOW TOYKH | 3a/laHus u | TpebOBaHUA K paspabartsl | 3a1aHUA u
3peHust, cobmoaas | crnennpuKanum 00beMy M K CTWIIO | BaTh TEXHUYECKHUE | CHICHH(PHUKAIINN
TpeOOBaHUS K | TpeOOBaHMIA; W3JI0KEHUSL. 3a/laHust u | TpeOOBaHUN;
00BbEMY U K CTHIIIO packpbIBa Honyckatore | cnenudukanuu packpbIBat
M3JI0KCHUS. Th 3aJJaHHYIO | S 3HAYUTEJIbHbIC TpeOOBaHUH; b 33JaHHYIO TEMY
TEMy C 3aJlaHHOW | OIIMOKH, packpbiBa | C 3a/laHHOM TOYKHU
TOYKH  3pEHHS, | MPOSBISAETCS Th 3aJlaHHYIO | 3peHHUs, coOoIas
coOroaast HEJ0CTaTOYHOCTh TEMy C 3aJlaHHOW | TpeOoBaHUS K
TpeboBaHus K | YMEHUH. TOYKH  3pEHHS, | 00bEMY U K CTUIIIO
o0beMy W K colOumo1as U3JI0KEHUSI.
CTHITIO TpeOOBaHUS K CBo0Oo0THO
M3JI0KCHUS. o0beMy W K | OmepHpyeT
CTHUIIIO pUOOpETEHHBIMU
U3II0KEHUSL. YMEHHUSIMH,
YMmenus MPUMEHSET UX B
OCBOEHBI, HO CUTYaIUAX
JIOITYCKal0TCA MOBBILICHHOU
HE3HAUUTENIbHbIE | CII0KHOCTH.
OIINOKH,
HETOYHOCTH.
BJIaJeTh: O06yuato1y OO6yuatomuii OO6yuatong Ooyuaroin
CIIELIMaIN3 | UHUCS HE BJIAJCET cs BlageeT HHCS YaCTUYHO HUICS B IIOJTHOM
WPOBAHHBIM WA B CHeHaIN3Up | BIaJeeT o0Beme Bi1aJieeT
MPOrPaMMHBIM HE/I0CTaTOYHOU OBAaHHBIM CTeTIHaIH CTICTINANIN3
obecriedyeHneM CTETICHH BIIICET | MPOTPAMMHBIM 3HUPOBAHHBIM UPOBAHHBIM
s BEJICHUS cnenuany | obecriedeHreM sl | TPOrPaMMHBIM POrpaMMHBIM
MPOEKTA; 3UPOBAHHBIM BEJICHUS IIPOEKTA; o0ecrieyeHrEM o0ecreyeHnemM
WHCTPYMEH | MPOTPaMMHBIM WHCTPYMEHTa | JUIS BEJICHUS | JUIsS BEJICHUS
Tapuem Ui | obecriedeHneM pueM s HaOopa | MpOEeKTa; POEKTa;
Habopa TEKCTa | AJs BE/ICHUS | TeKCcTa (TEKCTOBBIM UHCTpyME UHCTPYMEH
(TeKCcTOBBII IIPOEKTa; npoueccop, XML- | HTapuem JUI | TapUeM JUIs
nporeccop, XML- WHCTPYME | PEAAKTOD); Habopa  TekcTa | Habopa TEeKCTa
penaxkTop); HTapueM JUTSL MHCTpYMEHTa | (TEKCTOBBIN (TeKcTOBBII
WHCTPYMEH | Habopa  TEKCTa | pueM JUIsL | Ipoueccop, npoueccop, XML-
Tapuem JU1sl | (TEKCTOBBIM XML-penakTop); | pemakrop);
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MOJITOTOBKH

CHHMKOB DKpaHa;
cpeacTBaM

U IpeoOpa3zoBaHus

JIOKYMEHTOB B
BBIXO/IHBIE
dhopmarsr;

cpeacTBam
u MIOATOTOBKH
clana-moys;

CpelcTBaM
" MOATOTOBKH
rpadu4ecKux
CXEM.

poLeccop,
XML-penakrop);
UHCTpyME
HTapueM VIS
MOATOTOBKH
CHUMKOB JKpaHa;
cpelcTBaM
u
npeoOpa3oBaHus
JIOKYMEHTOB B
BBIXO/IHBIE
¢bopmarsr;,
CpelcTBaM
" MOJITOTOBKU
Clana-11oy;
CpelcTBaM
Y TIOJITOTOBKHU
rpaguIecKux
CXEM.

MOJITOTOBKH
CHHMKOB DKpPaHa;

CpeAcTBaMu
peoOpa3oBaHUs
JTIOKYMEHTOB B
BBIXO/IHBIC
dhopmarsr;

CpeacTBaMu
MOJITOTOBKH ~ CJIA/I-
hioy;

CpeAcTBaMu
MOATOTOBKH
rpadU4ecKux CXeM,
HO JIOITyCKAIOTCS
3HAYUTEIIbHBIC
OIIIMOKH,

MPOSIBIISICTCS
HEI0CTaTOYHOCTh
BJIQJICHUS

HUHCTpYyME
HTapueM TUISt
MOATOTOBKU

CHUMKOB DKpaHa,
cpeacTBaM
u
npeoOpa3oBaHus
JIOKyMEHTOB B
BBIXO/IHbIE
dbopmarsr;
cpeacTBaM
u MTOATOTOBKH
CIanI-110Yy;
cpeacTBaM
Y TIOJITOTOBKU
rpaguvIecKux
CXeM, HaBbIKU
OCBOEHBI, HO
JIOITYCKAIOTCSA
HE3HAYUTEIILHBIC
OIINOKH,
HETOYHOCTH,
3aTpyaHEHUS.

WHCTpYMEH
TapuemM TSt
MOJITOTOBKU
CHUMKOB JKpaHa;

cpeacTBam
U mpeoOpa3oBaHus
JOKYMEHTOB B
BBIXOJTHBIC
dbopmarsr;

cpeacTBaM
u MOJITOTOBKH
CIana-1IoYy;

cpeacTBam
Y TIOJITOTOBKHU
rpaguIecKux
CcXeM, CBOOOIHO
PUMEHSIET
HIOJTyYCHHBIC
HABBIKU B
CUTYaITUIX
MOBBIIEHHOU
CJIO)KHOCTH.

[IIxans! olleHUBAHUS pe3yJIbTaTOB HpOMeHCYTOqHOﬁ aTTeCTalluu U UX OIIMCAaHHC:

(DOpM(l npomeofcymoqnoﬁ ammecmauuu’ IK3aMeH.

HpOMe)KYTO‘-IHaH aTTeCTanusa 06yqa}oumxc;1 B (I)opMe OK3aMCHa MPOBOJUTCA IO pE3yJibTaTaM

BBIMIOJTHEHUSI BCEX BUAOB Y4eOHOIl palbOThI, MPENyCMOTPEHHBIX Y4YEOHBIM IIJIAHOM IO JaHHOMN

JUCHUITIINHE (MOJIy.]'IIO), IIPpU 3TOM YUYHUTBIBAIOTCA PE3YJIbTATHI TCKYIICTIO KOHTPOJIA YCIIEBACMOCTH B

TedeHue cemecTtpa. OIeHKa CTENeHM IOCTHKEHHSI OOYy4arolIMMMCS IUIAHUPYEMBIX pPEe3YyIbTaToOB

0o0ydeHus1 MO JUCHUIUTUHE (MOIYJI0) TPOBOAMUTCS TMPENOJaBaTeeM, BEAYIIUM 3aHATHUS TIO

JAUCIHUITIIIMHC (MOI[y.]HO) METOAOM 3KCHCpTHOfI ouenku. Ilo utoram HpOMG)KyTO‘-IHOﬁ arTeCTaluu 110
JAUCIHUITIIMHC (MOJIYJ'IIO) BBICTABJISICTCA OLICHKA «OTIUYHO», «XOPOLIO», «YAOBJICTBOPUTCIILHO» UJIN

«HCYOOBJICTBOPUTCIIBLHOY.

HIxaJya oneHUBaAHUA Onucanne
Bemonnens  Bce  BuAbl  yueOHOM  paboThl,
MPe1yCMOTPEHHbIE yu4eOHBIM IJTAHOM. Crynent
JEMOHCTPUPYET COOTBETCTBHE 3HAHWM, YMEHMI, HaBBIKOB
OtinyHO .
NPUBEJCHHBIM B  Ta0iMIax I[oKa3aTelei, omnepupyer
NpPUOOPETEeHHBIMU  3HAHUSMM, YMEHUSIMH,  HaBbIKaMH,

NPUMCHACT UX B CUTyallUAX MOBBIIIEHHON CJI0XKHOCTH. HpI/I
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3TOM MOTYT OBITh JOMYLIEHbl HE3HAUYUTEIbHBIC OIIMOKH,
HETOYHOCTH, 3aTPYAHECHUS NPHU AHAIUTUYECKHX ONEpALMX,
IIEPEHOCE 3HAaHUM M YMEHHMI Ha HOBBIE, HECTaHIAPTHBIE
CUTYyalUH.

Beimonnensl  Bce  BUAbl  y4eOHOW  paboTHhl,
IIPELYCMOTPEHHBIE y4eOHBIM IUIAHOM. CryneHnt
JIEMOHCTPHPYET  HEMOJHOE, TPABHIBHOE COOTBETCTBHE
Xopouio . .
3HaHUHU, YMCHHUH, HABBIKOB IIPUBCACHHLIM B Ta6JII/II_[aX
nokaszaresiei, 100 ecinu Mmpu 3TOM ObUIM JOMYIIeHbI 2-3

HECYHICCTBCHHBIC OIIIMOKMU.

Beimonnenst Bce  BUAbI  y4eOHOW  paboTHI,
MPEyCMOTPEHHBIE y4eOHbIM IJTAHOM. Crynent
VY 10BIETBOPUTENBHO | AEMOHCTPUPYET COOTBETCTBUE 3HAHUM, B KOTOPOM OCBEILIEHA
OCHOBHas1, HauboJiee BayKHAS YacTh MaTepuasa, HO MPU 3TOM
JIOTyIIIeHA OJTHA 3HAYUTENbHAs OLINOKA UM HETOYHOCTb.

He BemonHeHn oguH wim Ooyiee BHIOB ydeOHOU
paboThl, MPEAYCMOTPEHHBIX Y4eOHBIM IUTaHOM. CTyaeHT
JIEMOHCTPHUPYET HEIMOJIHOE COOTBETCTBUE 3HAHWM, YMEHHIA,

HAaBBIKOB IPpUBCACHHBIM B Ta6n1/1uax HOKaSaTeHeﬁ,
Hey,I[OBJ'IeTBOpI/ITGJ'IBH

AO0IYCKAOTCA 3HA4YUTCIIBHBIC OIJ_II/I6KI/I, IMPOABJIACTCA
(6]

OTCYTCTBHE 3HAaHUM, YMEHHI, HABBIKOB I10 PsIy IIOKa3aTelIeH,
CTYJIEHT HWCHBITBIBAECT 3HAYMUTEIIbHBIC 3aTPYAHEHUS IIpU
ONEPUPOBAHNHU 3HAHUSAMU U YMEHUSIMHU IIPU UX IEPEHOCE Ha
HOBBIE CUTYalLlUH.

7.3 O1leHOYHBIE CpeCTBA
7.3.1 IlpumepHbIe BONIPOCHI AJIs1 3alIIUTHI JTA00OPAaTOPHBIX PadoOT 1O JUCHHILINHE.

JIP-1 O3HakoMJIEHHE CO CTaHJapTaMH B 001acTH (pOpMaTOB O(PUCHBIX
JTIOKYMEHTOB:

MexayHapoanbsii ctanaapt ISO/IEC 26300:2006;

mexayHapoanbiit ctanaapt ISO/IEC IS 29500:2008;

HarmoHabHbIN TapMoHu3upoBanubiii 'OCT P MCO/M3K 26300-2010
«Mudopmanmon-nas texromorus. @opmatr Open Document 11t oprcHBIX
npuioxenuit (OpenDocument) v1.0»

[enb BoIMOMHEHMS TaOOPATOPHOM PAOOTHI:
O3HaKOMJIEHHE C TEKCTOM CTaHAapToOB: MexayHapoausiil ISO/TEC 26300:2006
1 HarmoHabHBIN rapMonu3upoBanubiii 'OCT P UCO/M3K 26300-2010
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«Mudpopmannonnas texnosorus. ®opmar Open Document 17151 opucHBIX
npuioxeruit (OpenDocument) v1.0»

Pesynbrar:

Hexommo3zunus odt-¢paiinoB ¢ U3BICUCHUEM U PEIAKTUPOBAHUEM
MIPOU3BOJIBHBIX TAHHBIX.

Hexommnozunusa docx-(haiyioB ¢ U3BIIEYEHUEM U PETAKTUPOBAHUEM
MIPOU3BOJIBHBIX TAHHBIX.

3HaHue:

MexayHapoaHble CTaHAAPTHI HA CTPYKTYPY JOKYMEHTOB TPEOOBAHMIA

OcHoBHBIE (POPMATHI IEKTPOHHBIX JOKYMEHTOB U OCOOCHHOCTHU UX
UCITIOJIb30BAHUS

KoHTpoapHBIE BOITPOCHL:

1. Kakue ecth cTangapThl Ha opMaT JIEKTPOHHOTO TOKYMEHTa?

2. YT0 Takoe TapMOHU3UPOBAHHBIN CTAHIAPT?

3. KakoB 00béM crannapra ISO/IEC IS 29500:2008?

4, KaxoB 00wéM ctangapra [OCT P UCO/MBK 263007

S. Kaxue natentusie orpannuenus ctangapra [ISO/IEC IS 29500:2008?

6. Kakue natentusie orpannuenus crangapra [OCT P UICO/MDK 263007

7. Kakast nporpamma sIBJISIETCS 3TaJJOHHOW pealn3alreld CTaHaapTa
ISO/IEC IS 29500:2008?

8. Kaxkas nporpamma sBisieTcs 3TanoHHON peanm3anueit ctangapra I'OCT
P NCO/M3K 26300?

Q. Urto npeacrasisieT u3 ceds ¢aitn B popmare ODF?

10. Yro npencrapnset u3 ceds daitn B popmate OOXML?

11. Kakwue pacmupenus daitioB nmpeaycMmoTpensl B hopmate ODF u s
KaKHX TUTIOB TOKYMEHTOB?

12.  Kaxkue pacmupenus ¢ainoB npeaycmotrpersl B hopmare OOXML u mis
KaKHX THUTIOB JOKyMEHTOB?

JIP-2 Cucrema HanmoHainbHbIX 'OCToOB B 0071aCTH TOKYMEHTOB

Lens BeIMOMHEHNS Ta00OPATOPHOI pabOTHI:

Brisisnenne 'OCToB, ycTaHaBIMBaIOUIMX NpaBUila CO3aHUs TOKYMEHTOB U
03HAKOMJIEHUE C UX TEKCTAMHU.

Pesynprar:

3HaHUS:

OO6mue TpeOoBaHUS K CTPYKTYPE TEXHHUUECKOTO IOKYMEHTa

OcHoBHBIE CTaHIAPTHI 0HOPMIICHUS TEXHUYECKOHN TOKYMEHTAIIUN

[Topsimok BBIMOTHEHUS JTaA0OPATOPHOM PaOOTHI:

. [ToaroToBKa K BBHITOJIHEHHIO K pab0OTe, B TOM YHUCIIE:
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. U3y4eHue

. I'OCT 2.105-95 Equnas cuctema KOHCTPYKTOPCKOM JJOKYMEHTALIUH.
OO61mue TpeOOoBaHMS K TEKCTOBBIM JJOKYMEHTAM.

. ['OCT 2.004-88. ECK/I. O0mue Tpe6oBaHUsI K BBHITTOTHEHHUIO
KOHCTPYKTOPCKUX U TE€XHOJIOTUUYECKUX.

. JOKyMEHTOB Ha MEeYaTaoMUX U TpaduuecKnX yCTPONUCTBAX BHIBOIA
OBM

. ['OCT 2.104-2006. ECK 1. OcHnoBHnble Haamnucu (B pen. M3menenus N 1,
BBeieHHOTO B nieiicTBue [Ipukazom PocrexperynupoBanus ot 22.06.2006 N 117-ct)

. ['OCT 2.106-96. ECK/I. TekcTOBbIE JOKYMEHTHI

. ['OCT 2.109-73. ECK/. OcHoBHble TpeOOBaHUS K YepTEKAM

. ['OCT 2.301-68. ECKJI. ®opmatbl

. I'OCT 2.316-68. ECK/I. [IpaBuia HaHECEHUS HA YepTEKaxX HAIAINCEMH,
TEXHUUYECKUX TpeOOBaHUI U TabJIUIL

. ['OCT 2.321-84. ECK/I. O603HaueHusi 0yKBEHHbIE

. ['OCT 2.503-90. ECK/I. [IpaBuia BHECEHUS] N”3BMEHEHUI

. ['OCT 6.30-97. YC/. CucteMa opraHu3allMOHHO-PACIOPSAUTEIBHON
nokymeHTanuu. TpeboBanust kK 0(hOpMIICHUIO TOKYMEHTOB

. JlekoMno3uius 3aJJaHus Ha OTJIeJIbHBIC MTO3a/1auH.

3amuTa 1a00paTOpPHOM pabOTHI.

JIP-3 Co3pnanue mabnoHoB il pedepatoB, KypcoBbix padot u BKP,
HUPKYJISIPHBIX THCEM

Llens BeIMOMHEHNS Ta00OPATOPHOI pabOTHI:

N3ydeHue cTpyKTypbl TUIIOBBIX JOKYMEHTOB

Pe3ynbrar:

Pa3paboTka cTpyKTypbl THIIOBBIX JOKYMEHTOB

[Topsiok BBINOTHEHUS J1TA0OPAaTOPHOM PabOTHI:

. [ToaroroBka K BBIMOJHEHUIO K padoTe, B TOM YHUCIIE:

. U3y4CHUE

. IIPUHIIUIIOB JIOTUYECKOTO MBIIUICHUS

i METOJMKHU pabOThI HAJ] TEKCTOM

. OCHOBHBIE BU/JIbl aBTOPCKOM PAa3METKU TEKCTA TEXHUUYECKOU
JIOKYMEHTAIUU

. OCHOBHBIE THITbI IOKYMEHTOB, aJpECOBAHHBIX pa3paboTUrKaM

MPOAYKIUHU B chepe MHHOPMAIIMOHHBIX TEXHOJIOTHI, 0COOEHHOCTH ATUX JOKYMEHTOB
. co3aaTh HHGOPMAIIMOHHO-CIIPABOYHBIN 1 HHPOPMAITMOHHO-TIONCKOBBIN
armapar Kaxa0ro JOKyMeHTa
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. pa3paboTaTh TEXHUYECKUE 3a/IaHUsI U CTIeLIM(PUKALUUA TPEOOBAHUM JIJIst
KOMILJIEKTa aBTOMAaTU3UPOBAHHBIX 111a0J0HOB U 0popMuUTh B BUje nokymeHTa ECKJI

. CO3/IaTh MaKpPOCHI U (POPMBI 3aMOJTHEHHS B IIa0JIOHAX

. pa3paboTath ONMKUCAHUE CTPYKTYPHl HA0Opa JIAaHHBIX B MAKpOCaxX U
odopmuts B Buze qokymeHTa ECKJ]

. pa3paboTaTh PyKOBOJICTBO IIPOTrPAMMHUCTA MAaKPOCOB U O)OPMHTH B
Buse nokymenta ECKJ]

. pa3paboTaTh CPABOYHMKY 10 HHTEpdecaM MPUKIIaTHOTO
nporpaMmupoBaHus 1 opopMuTh B Bujae fokymenTta ECKJ]

. pa3paboTaTh pyKOBOJICTBO I10 S3BIKY MPOrPaMMUPOBAHKS U OPOPMUTH B
Buje nokymenTta ECKJI

. pa3paboTaTh PyKOBOJICTBO CHCTEMHOTO aIMUHUCTpATOpa i 0)HOPMUTH B
Bujae nokyMenTta ECKJ]

. pa3paboTaTh HHCTPYKIMIO IO MOHTAXY, ITYCKY, PETYJIUPOBAHUIO U

0o0KaTKe CO3JaHHOTI0 anmnapaTHO-MPOrPAMMHOI0 KOMIUIEKCA U 0(OPMUTH B BUJIE
nokymenta ECK/]

. IpOaHAIU3UPOBATh 3aMEYaHUA IKCIIepTa (IpernoaaBaress) U BHECTU
UCITPaBJICHUS B JOKYMEHTBI

. co3znanue b/l ¢ koHTakTaMu JU1sl TUPKYJISIPHOM PACCBUIKH

. CO3/1aHue OJIaHKa UPKYJIPHOrO IMUChMa

. HACTpOMKa /I aBTOMaTHYECKOW PACCBUIKA LIUPKYJIAPA IO AIEKTPOHHON
noure

3amura 1a60paTOPHOIl pabOTHI.

JIP-4 Co3nanue malioHUTapUsl YHUBEPCUTETA

Pe3ynbrar:

Caiit ¢ pa3MelEHHBIMU Ha HEM 111a0JIOHAMH TOKYMEHTOB

. [Topsinok BBIMIONHEHMS J1aA0OPAaTOPHOU PabOTHI:

. [ToaroToBKa K BBIOJIHEHHIO K padoOTe, B TOM YHUCIIE:

. U3y4eHue

. OCHOBBI I'papuuecKoro au3aitHa

. OCHOBBI TUTIOTpadUKH [U MOTUTPpadhUIECKON KyIbTYPHI]

JIP-5 CocraBienue pedepaTa Ha 3aJaHHYIO TEMY C UCIIOJIb30BaHUEM I1a0JI0HA
JOKyMeHTa 1 Oubiarorpaduyeckoi cuctemMsl Zotero

[enb BoIMOMHEHUS JTAOOPATOPHOU PAOOTHI:

HayuyuTbcst KOMIIOHOBATH TIOKYMEHT HA OCHOBE 3a/IaHHBIX UCTOYHUKOB

OnpocHuTh 3KCHEPTOB U aHATU3UPOBATH MOJYYECHHbBIE CBECHUS
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JIP-6 YnpaBneHuecKuit JOKyMEHTOOOOPOT
[Topsinok BhINOTHEHUS J1a0OPATOPHOM PabOTHI:

. [TonroroBka K BBIIOJHEHUIO K pabOTE, B TOM YHCIIE:

. U3y4eHue

. @YHKIMU U CTPYKTYpPa COBPEMEHHOM YIIPABJICHYECKON JOKYMEHTALIMN

- JIoKyMeHTBI Ha OyMaKHOM HOCHUTEJIE U JIEKTPOHHbBIE JOKYMEHTHI:
CPaBHUTEJIBHBIN aHAJIN3 U OCOOCHHOCTH MPUMEHEHHS B cpepe yIpaBICHUS

. JKW3HEHHBINM LUK yIPaBICHYECKOrO JOKYMEHTA U IIPOLEece
JOKYMEHTO000poTa

3amura 1a60paTOpHOIl pabOTHI.

JIP-7 Co3gaHue npe3eHTalu N0 UToraMm padoThl

[enb BoIMOMIHEHUS JTaOOPATOPHOU PAOOTHI:

OBnazeHne MTHCTPYMEHTAMHU CO3[JaHUsI CKPUHILOTOB, TPAPUUYECKUX CXEM,
Clai-110y, KOHBEpTepaMH B pa3audHbie (OpMaThl TOKYMEHTOB

Pesynprar:

[ToaroroBka KOMIUIEKTA MPE3EHTALMOHHBIX MAaTEPUATIOB, IPUTOJHBIX JJIs
JEMOHCTPALUH B PA3JIUYHBIX ayAUTOPUAX U I pa3MELICHUS HAa Pa3INYHbIX
IPOrpaMMHBIX TIaTPopMax

[Topsiok BhINOTHEHUS J1Ta0OpPaTOPHOM PabOTHI:

. [ToAroToBKa K BBIIIOJIHEHHIO K pad0OTE, B TOM YHUCIIE:

. uzydyenue 110 a1 noAroToBKY MPEe3eHTAlMOHHBIX MaTEPUAIOB

. CO3JaHUE CKPUHIIIOTOB

. co3/laHue rpauYecKrX CXeM ajJrOpUTMOB Pa3pabOTKH IOKYMEHTOB,
CXEM COIEPKAHMS TOKYMEHTOB

. HalMCaHWe JOKJIaJa 110 U3yYEHHOMY KypCy

. CO3JaH1€e MPE3EHTAIMH 0 U3YYEHHOMY KYpCy

. KOHBepTalus Mpe3eHTannu B Beixoaubie popmarsl (pdf, html, popmar

AIIEKTPOHHOM CITPaBKH)
3amura 1a60paTOPHOIl pabOTHI.

7.3.2 TunoBble NpaKTHYECKHE 3aJaAHUS.

1. Pa3zpabotaTs Gi1aHK 1oroBopa ¢ GopMoit BBOJIA TAHHBIX.

2. Pazpaborath O1aHK TOTOBOpA C aBTOMATHYECKH 3aMOTHIEMBIMH MOJISIMHU 0€3
UCTIOJTb30BaHUsT MAaKPOCOB.

3. Pa3paboTaTh aganTuBHbINA (TO3UTUB / HETATUB) MIA0JIOH MPE3EHTALIMH

4. PazpaboTaTh OJaHK HUPKYJISIPHOTO MTUChMA € 3aroaHeHueM u3 bJ[
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[12.4.3 TlepeueHb TUIIOBBIX BOIIPOCOB HA 3a4€T MO AUCIMIUINHE
«DNEKTPOHHBIN 10-KyMEHTOO00POTY.

1. IlonsiTHE “PNEKTPOHHBIN JOKYMEHT B MH(GOPMAIMOHHON CHCTEME
OpraHu3alyu.

2. TepmunoIIOTHS, UCIIOIB3YEMAs B CHCTEMAX JIEKTPOHHOTO
JTIOKYMEHTO000pOoTA.

3. 3aauu cUCTEM AIEKTPOHHOTO JOKYMEHTO000pOTa.

4. JIokyMeHT Kak 00BEKT perynupoBanus. OyHKIHUU U BUJIbI TOKYMEHTOB, UX
yHU(UKAIUS U CTaHAapTU3ALIHS.

5. 'ocynapcTBeHHOE peryiupoBaHre, HOpMATUBHAS IIPABOBAsi U METOIMYECKAs
OCHOBA JOKYMEHTAIMOHHOTO 00ECIIEYEHUS! YIIPABICHUSI.

6. CyiHoCTb, HarpaBJIEHUs U BUJIbI TOCYJAPCTBEHHOTO PETYJIUPOBAHUS
JOKYMEHTAIIMOHHOTO 00ECIICUEeHHsI YIIPaBICHUs, HAa3HaYE€HUE, OCOOEHHOCTH U
COOTHOIIIEHHE HOPMATUBHOTO IPABOBOT'O M METOJUYECKOTO PETYIUPOBAHUS.

7. CocTaB U CTPyKTypa HOpMaTUBHOW MMPABOBOM M METOIMYECKON OCHOBBI
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHus yIIPaBICHHUSL.

8. HaznaueHue u 0cOOEHHOCTH KCIOJIb30BaHUs ['0Cy1apCcTBEHHON CUCTEMBI
JOKYMEHTAIIMOHHOT0 0OecnieueH s yrpasiaeHuu U [IpaBun 1enonpon3BoacTBa B
(denepabHbIX OpraHax UCHOJHUTEIbHON BIIACTH.

9. YnpasneHue 31eKTPOHHBIMU JOKYMEHTAMM.

10. Knaccugukanusi cucteM 3J1eKTPOHHOTO JOKYMEHTO000pOTA.

11. ITogxoap! K CO3AaHUIO CUCTEM JIEKTPOHHOTO IOKYMEHTO000POTA.

12. TpeboBaHus K CUCTEMaM.

13. DTansl BEIOOpaA CHCTEMBI aBTOMATH3AIUH.

14. DTanel BHEAPEHUS CUCTEMBI ABTOMATU3ALUU.

15. O6mume TpedoBaHMs K JOKYMEHTUPOBAHUIO YIIPABIEHYECKON
NEeSATEIbHOCTH.

16. Coctas, cojiep>kaHre 1 OCOOEHHOCTH peau3aluu TpeOoBaHu K
PacmoIoKEHUIO U 0(OPMIICHUIO PEKBU3UTOB IOKYMEHTOB.

17. CrpykTypu3aiiusi TEKCTOB YIPABIECHUYECKUX IOKYMEHTOB.

18. Bunbl yHUPHUIIMPOBAHHBIX TEKCTOB, 0COOCHHOCTH 0(OPMIICHUS
TpadapeTHOTO TEKCTa, AHKETHI U TaOIHIIBI. |

9. CocTaB 1 Ha3HAYEHUE OTAEIBHBIX BUIOB OPraHW3allMOHHO-TTPABOBBIX,
pacnopsiIUTENbHBIX U UH()OPMAIITMOHHO-CITPABOYHBIX IOKYMEHTOB.

20. Ocobennoctu 0ohopMIIeHUsI OTJICTBHBIX BUOB JOKYMEHTOB,
00pa3yIoIIKXCs B MpoIiecce AesITeIbHOCTH TOCYIapCTBEHHOTO OpraHa.

21. Ponb 1OKYMEHTOBEEHUS B COBEPIICHCTBOBAHUY NIPOLIECCOB YIPABIICHHUS.
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22. HopMaTUBHO-METOAUYECKUE AKTHI, PETIIAMEHTUPYIOINE CO3aHUE U
oopmiieHHE TOKYMEHTOB.

23. JIokyMEHT — OOBEKT TOKYMEHTOBETUECKUX UCCIIETOBAHUM.

24. Ilonsarue «uHpopmanus». CBa3b HHPOpPMALUU U JOKYMEHTa. Poib
uHGOpPMAaIIMU B COLMATBHBIX U SKOHOMUYECKUX MPOIIeCCaX.

25. @yHKIUU JOKYMEHTOB. /JJOKyMEHT — MONIU(PYHKINOHAIBHBIA OOBEKT.

26. TexcToBOE JOKYMEHTHPOBAHUE U ATAIBI €0 PA3BUTHSL.

27. TexHn4ecKoe JOKyMEHTUPOBAHHUE.

28. ®orogokymeHTupoBanue. [losBienue, passutrue, IpUMEHEHHE.

29. Kunonokymentupoanue. [losiBiieHne, pa3BUTHE, BUICO3AIINCH.

30. PoHonokymeHnTupoBanue. [losBienue, pasBuTrue, IPUMEHEHUE.

31. MarepuanbHble HOCUTENU HHPOPMAITUH.

32. CpoiicTBa 1 NpU3HaKU AOKyMeHTa. NHpopMannoHHbie cBOWCTBA
JIOKYMEHTA.

OpurunaneHOCTh JOKyMeHTA. [lognmuHHOCTE ToKyMeHTa. KOonuiHOCTH
JIOKyMEHTA.

33. Ctpykrypa nokymenTa. Pexsusutel. @opmyssp 1okymeHTa PopMyisp-
obpas3err.

Ocob6ennoctu hopMmyisipa JOKYMEHTOB, TOJIYYEHHBIX PA3IUYHBIMU CIIOCOOAMU
(TEKCTOBBIMH, MAIlIMHHBIMU, KUHO-, (POTO-, POHO-, TEXHUUECKUMHU ).

34. TpaguunonHas opma 1okyMeHTa. PopMyIIsip TEKCTOBOTO JOKYMEHTA B
€ro UCTOPU-YECKOM PA3BUTHH.

35.T'OCT P 6.30-2003. Ero conepxaHue, 3HaYEHUE.

36. Tekct nokymeHnTa. CTpykTypa T€KCTa. DJIEMEHTHI TEKCTA.
JIMHrBUCTHYECKUE 0CO-OEHHOCTH JOKYMEHTA. Y HU(UKAIHSI TeKCTa JOKYMEHTA.

37. Knaccudukarus. OcHOBaHUS Kiaccu(DUKAUU.

38. CkynaapiBaHH€E cCUCTEM AOKyMeHTauuu. ColuanbHas
JOKYMEHTOKOMMYHHKAIIMOHHAS! CUCTEMA.

39. JlIokyMeHTHasi KOMMYHUKaLUs. JJOKyMeHTHasI AeATEIbHOCTD.

40. YauduuupoBaHHbIE CUCTEMBI TIOKyMEHTAlUU. [ '0Ccy1apCTBEHHbIE
CTaHJIapThl HA YHU(PUKALMOHHbIE CUCTEMbI. TUIIOBBIE CHIEIMATIN3UPOBAHHbBIE (POPMBI
JIOKYMEHTOB.

41. TpeGoBaHUs K COCTABJICHUIO U O(DOPMIICHUIO OpraHU3aIIMOHHBIX
JIOKYMEHTOB.

42. TpeOoBaHHUsI K COCTABICHUIO U O(DOPMIICHUIO PACTIOPSIUTEIBHBIX
JIOKYMEHTOB.

43. TpeboBaHuUs K COCTABICHUIO ¥ O(DOPMIICHHIO WH()OPMAITMOHHO-
CIPABOYHBIX JOKY-MEHTOB.

44. Ocobernoctr 0hopMIICHHUS IEATETLHOCTH KOJIJIETHAIBHBIX OPTaHOB.
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45. Odopmiienre yHu(PUIIMPOBAHHOMN JOKYMEHTALIUU T10 JIMYHOMY COCTaBY.
46. Ilporecchl JTOKYMEHTOOOpa30BaHMUS.

47. IlepBUYyHBIE KOMIUIEKCHI TEKCTOBBIX JJOKYMEHTOB.

48. Be1OMCTBEHHBIE apXUBBI.

49. I'ocynapCTBEHHBIE APXUBBHI.

7.3.3 TecrT.

1. HaBuratop aBTOMaTU3MpOBaHHON JOKYMEHTALIMOHHON CUCTEMBI
BKJIFOYAET. ..

a) 1epeBo (UepapXuI0) Marnok;

0) MHACKCHBIN yKa3aTeb,

B) om0 OTBETCTBEHHBIH;

I') IEPCOHANbHBIE MMANKH COTPYAHHUKOB.

2. HcTpyMeEHTaNbHAs aHEIb aBTOMATU3UPOBAHHON JOKYMEHTAIMOHHON

CUCTEMBI COIEPHKHT. ..

a) o0nacTh rpyNIupOBKH;

0) mento CepBuc;

B) TUIIOBBIE KAPTOUKU;

r) BKiaaky OOrmrue.

3. ABTOMaTH3UPOBAHHAS TOKYMEHTALIHOHHAS CUCTEMA CONECPKUT TAIKH. . .

a) CBSI3b PETUCTPALIMOHHBIX KAPTOUEK;

0) OTBETCTBEHHbIE UCTIOIHUTEH;

B) IEPCOHAJILHBIE JI€NIa COTPYAHUKOB;

') KOHTPOJIbHBIE CPOKHU.

4. 1ns1 pabOThI ¢ PETUCTPAIMOHHBIMUA KApTOYKAMU TPUMEHSIOT CIAEAYIOIINE
DJIEMEHTHL. . .

a) web-y3en npunoxenust FrontPage;

0) kHOTIKY DOpPMBI;

B) BKJIaJKy MacTep OTBETOB;

T') MOJIe ¢ BO3MOXKHOCTBIO BBIOODA.

5. TunoBas perucTpanroHHas KAPTOYKA BKIIIOYAET. ..

a) MoJje AJis BBOJIa JAHHBIX C MOMOIIBIO TPYIIIbI KHOMOK;

0) nepeBo (Mepapxuio) Marok;

B) web-y3en npunoxkenus: FrontPage;

I') BKJIaJAKy Mactep OTBETOB.

6. [{ns penakTUpoOBaHUs JAHHBIX B aBTOMATU3UPOBAHHON JOKYMEHTAIIMOHHOM
CUCTEME IPUME-HSIIOT. ..

a) BKJIaiKy CBsI3U KapTOUeK;
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0) kHonky PemaktupoBats;

B) nanky JlouepHsisi pe30toLus;

r) BKiIaaKy OTnpaBka JOKYMEHTa Ha IOPaOOTKY.

7. BBon undopmarnuu B pabouee moJie OCyIIeCTBISETCS ¢ TOMOIIBIO. ..

a) cnicka beICTpBIN MTOKUCK;

0) Bkiagku CBsI3b KapTOYCK;

B) criucka KoHTpobHBIN CPOK;

') npu3Haka BHEMHUN KOHTPOIIb.

8. Jlis peructpanuu BXOASIIUX JOKYMEHTOB/TIMCEM HEOOXOIUMO. ..

a) BIOpaTh OTBETCTBEHHOT'O MCIIOTHUTEIS;

0) co3/1aTh PETUCTPAIMOHHYIO KaPTOUKY BXOJIAIIETO JOKYMEHTA B
IIEPCOHAJIBLHOM NAIIKE;

B) BEISIBUTH HEHCIIOJHEHHBIC IOKYMEHTHI,

I') Ha)KaTh KJIABHATypHYI0 kKomOuHanuio Ctrl+V.

9. B3auMocCBsI3b MEXAY JOKYMEHTAMHU OCYIIECTBIISIETCS C HOMOUIBIO. . .

a) MepCOHAIBHOMN IMaIlKy;

0) onumu OTBETCTBEHHBIN;

B) BKJIaJKku CBsA3b KapTOUEK;

r) nanku JlouepHsis pe3oronusi.

10. IIpn yTBEep)AEHNUN PE30IIOIUN OCYIIECTBIISIOT CIECAYIOIINE TEUCTBUA. . .

a) CO3/IaHUE PETHCTPALUOHHON KapTOUKH JOKYMEHTA;

0) 3amoJHEHUE MITPUX-KOAA HA OyMa>KHOM OpHUTMHAJIE TOKYMEHTA;

B) 3aII0JIHEHHUE [TapaMEeTPOB PE30IIOLUH;

') OTKPBITHE 3aJ]aHUs U3 TIepCOHANIbHOM nanku. 11. OCHOBHBIMU 3a/1a4aMu
aBTOMATHU3aIUU JJOKYMEHTAIIMOHHOTO 00ECTICUECHMSI

YIOPABJIEHUS U CUCTEM JIOCTaBKH MH(POPMALIUU SBJISIOTCS. . .

a) MHTErpaIus TEXHOJIOTUH JeJ0MPOr3BOACTBA B €AMHBIN Mpoliece;

0) MOJArOTOBKA TEKCTOBBIX JIOKYMEHTOB;

B) HUCIOJIb30BAHUE CPEJICTB BHEITHUX KOMMYHUKAIIUM;

I') IPUMEHEHUE ayAHOBU3YAIbHBIX CPEJICTB.

12. TexHONIOTMY aBTOMATU3UPOBAHHOTO JOKYMEHTAILIMOHHOTO 0OecTieueHus
YIPABJICHUS BKIIOYALOT. ..

a) IJIAaHUPOBAHUE U YIIPABIIEHUE PECYpPCaMU;

0) popMHupoBaHUE U HAKOTUICHHE 0a3bl DJIEKTPOHHBIX JOKYMEHTOB;

B) IPOrpaMMHO-aIaPaTHYIO TIATPOpPMY;

I') IeJI0BYIO rpauKy.

13. K 1oKyMeHTaIlMOHHOW CHCTEME, BBITIOMHSIONMICH (PYHKITUN TOCTaBKU
uHbOpMaIUu, MPeIb-IBISIOT CASAYIOMNE TPEOOBAHUS. . .

a) orepaTUBHOE (POPMUPOBAHUE YKAZAHUI,



0) TOCTOBEPHOCTH NIEPE/IaBAEMbIX TOKYMEHTOB;

B) IIOJIFOTOBKA TUIAHOBBIX JIOKYMEHTOB;

I') pa3paboTKa NpOrpaMMHBIX aITOPUTMOB.

14. Texnonoruu knacca «Pabouas rpynna» (group ware) ass
JTIOKYMEHTAI[MOHHBIX CUCTEM Xa-PaKTEPU3YIOTCH. ..

a) OTCYTCTBHUEM CTPYKTYPHU3aLlMH B OPraHU3aluu padoT;

0) HaKOIUIEHWEM DJICKTPOHHBIX IOKYMEHTOB B WH(OPMAITMOHHON 0a3e;

B) TeHepalel 0T4eTOB U3 0a3bl JaHHBIX;

') HACTPOIKOI Ha TpeOOBaHUS 3aKa3uUKa.

15. Texnonoruu kiacca «Pabounii motok» (working stream) s
JIOKYMEHTAI[MOHHBIX CUCTEM CIIyKaT JJIs. ..

a) aBTOMaTH3aIuH TOKyMEHTO000pOTa B CPEAHUX M KPYIHBIX Ooucax;

0) KOHTPOJIA BEpCUld TPOrPaMMHBIX MPOIYKTOB;

B) OIpEAeNeHNs MPOTpaMMHO-aNNapaTHON KOH(PUTypaIluu CHCTEMBI;

T') IPEIOCTABJICHHUS YCIYT TI0 UMUTAIMIOHHOMY MOJIETUPOBAHUIO.

1 6. CpenctBa opucHOI aBTOMATHU3AIIMN 00ECIIEYNBAIOT. ..

a) popmupoBaHUe ANTOPUTMOB 00PaOOTKU JOKYMEHTOB B OpraHU3alluy;

0) onpezeneHue NporpaMMHO-aNapaTHON KOH(Urypanuu
JIOKYMEHTAIMOHHOU

CUCTEMBI;

B) OTKa30yCTOMYHUBOCThH CUCTEMBI (PE3EPBUPOBAHUE PECYPCOB);

r) 00paboTKy TaOJIUYHBIX TAHHBIX.

17. CeTeBble KOMIIBIOTEPHI B JOKYMEHTAIIMOHHBIX CUCTEMAX 00ECIIEUNBAIOT. . .

a) SKCIEAUITMOHHYIO0 00pa00OTKY TOKYMEHTOB;

0) KOHTPOJIb UCIIOJIHEHUS TI0 CYILECTBY IMOCTABJICHHBIX 33]1a4;

B) KOJIJIEKTUBHBIN TOCTYH K pecypcaM CeTH;

T') UCCIIEIOBaHNE 3HAKOBBIX CHCTEM.

18. AIropuT™M NpOX0KAECHUS UCXOISIIMNX JOKYMEHTOB BKIIFOYAET. . .

a) y4eT ¥ IMJIaHupOBaHUE pabouero BpeMeHH;

0) cocTaBiieHUE NMPOEKTa TIOKYMEHTA;

B) OTKa30yCTOWYMBOCTb CUCTEMBI;

I') IPEIOCTABIICHUE BBIUYMCIUTEIbHBIX PECYPCOB.

19. B 1oKyMEHTallMOHHBIX CHCTEMaXx JIJIsl [IOMCKA PETUCTPALIMOHHO-
KOHTPOJIbHBIX KAPTOUEK MPUMEHSIOT. ..

a) UHTETPAIUIO TEXHOJIOTUN AEONPON3BOICTBA;

0) aBTOMaTH3AIMIO aIMUHUACTPATUBHO-YIIPABICHYECKUX (PYHKIIHIA;

B) IIPEIMETHO-BOIPOCHBINA MPU3HAK CUCTEMAaTU3ALINN;

I') CpelICTBa MaKpOIIPOTrPAMMUPOBAHHSL.

20. KontposnbHasi A€IbHOCTh TOKYMEHTALMOHHON CUCTEMbI O0ECIIeUnBaET. . .
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a) CUCTeMaTH3all1I0 PErUCTPALIMOHHBIX (DOPM MO CpOKaM UCIOJIHEHHUS,

0) SKCIEeIUIIMOHHYIO 00Pa0OTKY BXOASIINX TOKYMEHTOB;

B) UCIIOJIb30BAHUE CETEBBIX MTPOTOKOJIOB;

I') yIOpaBjieHHe nepeaadyeit nHpopManuu.

21. UadopmaTuzanmsi TOKyMEHTAIIMOHHOM ESITEILHOCTH OpraHU3aIlun
o0ecrneurBaer. ..

a) YMEHBILIEHUE CKOPOCTH MPOXOXKICHHS JOKYMEHTOB IO MapIIpyTaM;

0) TUKBUAALMIO U3TUIITHUX JOKYMEHTAIMOHHBIX MapIIPyTOB;

B) CTPYKTYPUPOBAaHKE PA0OT C yKa3aHUEM UX UEPaAPXUU;

T') BBIIBJICHHE KOHQIUKTYIOIINX PECYPCOB.

22. ABToMaru3alus JOKYMEHTAIIMOHHOTO 00€eCIeueHus yIPaBICHUS
o0ecreurBaer. . .

a) CBOEBPEMEHHYIO KOPPEKIIMIO UCXOJHBIX IUIAHOB;

0) pocT NoTeph YacTu UH(MOPMAIUH;

B) BBIOOP ONTUMAJIBHOM IPOrPAMMHO-ANIAPATHOMN TIaTGOPMBI;

T') IPEIOCTABICHUE YCIYT 0 UMUTAIUOHHOMY MOJIECIMPOBAHUIO.

23. J1ng noBbiteHus 3pGHEKTUBHOCTH OPTaHU3AIMOHHOTO MPOEKTA
HE00XO0UMO. ..

a) YMEHBIIIUTh HHTEHCUBHOCTh WH()OPMAITMOHHBIX TIOTOKOB;

0) BBIOpaTh MUHUMAJIBHYIO €IMHUILY U3MEPEHUS JIIUTEIBHOCTH paldoT;

B) 00€CTIeYnTh KOHTPOJIb BBIIIOJIHEHUS ITOCTABIEHHBIX 33/1a4;

') KONUPOBATh JJAHHBIC B BUJIE CTATUYECKOTO PUCYHKA.

24. C nomoribto npuinoxeHus: Microsoft Outlook moxHo. ..

a) IMKBUUPOBATH U3JIUIIHUAE TOKYMEHTAIMOHHBIC MAPIIPYTHI;

0) BeCTH CIMCOK 3aIUIAaHUPOBAHHBIX 337a4;

B) BBEISIBUTHh KOH(QIMKTYIOIIHE U MIEPETPYKEHHBIC PECYPCHI;

') COKpPaTUTh TPYJI0EMKOCTh PabOThI C JOKYMEHTAMH.

25. IlpumeHeHre >IEeKTPOHHON MOYTHI B IOKYMEHTAIIMOHHOM 00ECIIeUYeHUN
YIPABJICHUS MO3-BOJISET. ..

a) YIY4IIUTh Ka4€CTBO 00pabOTKH IOKYMEHTOB UCIIOJIHUTEIISIMU;

0) parMoHAIBHO pacpeIeIUTh MaTEpUATIbHBIE PECYPCHI;

B) YIIPOCTHUT BBIOOP MPOTPaMMHO-aNNapaTHON MIaT(OPMBI;

') YMEHBIIUTH BPEMS JOCTABKU JJOKYMEHTOB.

26. ABTOMaTHU3UPOBAHHBIE CUCTEMBI IJIAHUPOBAHUS IPOECKTOB MO3BOJISAIOT. . .

a) paccuuTaTh KPUTUUECKHUE MTyTH;

0) HACTPOUTH YUETHBIE 3aIKCH;

B) pa3paboTaTh aIropuTMbl 00paOOTKH JOKYMEHTOB;

') CHCTEeMAaTH3UPOBATh PETUCTPAIIMOHHBIE (POPMBI TIO CPOKAM HUCIIOTHEHHUS.
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27. llpumenenure cTranaapTHHIX GhopM npuiioxeHnust Microsoft Project
MIO3BOJISACT. ...

a) CHU3HUTH BEPOSITHOCTH MOTEPh YacTH HHPOPMAITUH;

0) pa3paboTaTh arOpUTMbI 00PAOOTKH JOKYMEHTOB;

B) IPOCMATPUBATh U PEAAKTUPOBATH HHPOPMAIIHIO O PECYpCax;

T') IPEJOCTABUTH YCIAYTH 1O UMUTAITMOHHOMY MOJICITMPOBAHUIO.

28. Haznauenue pecypcoB B mpuiiokenun Microsoft Project mo3Bomser. ..

a) pacrpoCTpaHsATh JOKYMEHTHI IpoekTa o MHTepHery;

0) OTCJIE)KUBATH 3aTPATHl HA PECYPCHI;

B) JIMKBUJIUPOBATH U3JIUIIHUE IOKYMEHTAIIMOHHBIE MAPIIPYTHI;
I') IpocMaTpUBaTh THEBHUK COOBITHH.

29. Ucnonp3oBanue cBs3u yepe3 MHTepHeT B ipuioxenun Microsoft Project

MO3BOJISIET. ...
a) 100aBJISITH COOBITHS B KaJICHIaph;
0) OTKpBIBaTh KOHTEKCTHOE MEHIO (PailyioB;
B) YKa3bIBaTbh TUII CBSI3U MEXy paboTaMu;

I‘) MoAACPKMBATh KOMMYHHUKAITMOHHBIC BO3MOKHOCTH KOPIIOPATUBHBIX ceTel.

30. C nomotibio HHGOPMAIIMOHHBIX TEXHOJIOTHI ONeparmOHHON
NEeSATEIbHOCTH. ..

a) BBIITOJIHAIOT pa6OTBI B aBTOMAaTHUYCCKOM PCKUME C MUHUMAJIbHBIM Y4aCTUCM

YeJoBe-Ka;

0) GopMHUPYIOT OTUETHI HA TEKYIIHUE 3aMPOCHI;

B) peUIalOT CTPYKTYPUPOBAaHHBIE 33J]auH, AJIs1 KOTOPBIX pa3padOTaHbl
JITOPUTMBI;

I') BBISIBJISIIOT KOH(JIMKTYIOLIUE PECYPCHI.

31. C nomo1pt0 HHPOPMALIMOHHBIX TEXHOJIOTUN YIPABICHHUS. . .

a) OCYILECTBIIAIOT OOMEPAIIMOHHYIO 00paOOTKY 1aHHBIX;

0) aHAIM3UPYIOT BO3MOXKHBIE PEIICHUS U JCHCTBUS;

B) UCITIOJIB3YIOT IETAJIM3UPOBAHHBIE JAHHBIE;

') B3aUMOJICHCTBYIOT C WWW-Y3JIOM C LEJbIO MOJIYYEHUS TOMOJIHUTEIbHBIX

YCIIYT.
32. C noMoIpio TEXHOJIOTUH aBTOMaTH3alMK oduca. ..
a) pemaroT CTPYKTYpPUPOBAHHbBIC 33]1a4H;
0) OLIEHUBAIOT TEKYIlE€ COCTOSIHIE O0BEKTA YIPABIICHHUS;
B) TIPOBOISIT MAaTEMATHICCKOE MOJICTTUPOBAHNCE;
) 0hOpMIIIOT TaOJIMYIHBIC (DOPMBI TIPEACTABICHUS JTaHHBIX.
33. Bo Bpemsi KOMIIBIOTEPHON 00paOOTKH TOKYMEHTOB. ..

a) 00BeMHSIOT (PPAarMEeHTHI JOKYMEHTOB, MTOATOTOBJICHHBIE PA3IMYHBIMU

paboTHUKaMU;
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0) OCYIIECTBIIAIOT MOOTIEPAITUOHHYIO 00pa0OTKY JTaHHBIX;

B) OLICHMBAIOT TEKYIIEE COCTOSHUS 00bEKTa YIIPaBICHUS;

I') IPOBOJAT MAaTEMaTHUYE€CKOE MOJICIIMPOBAHUE.

34. Bo Bpemsi pabOThI ¢ TEKCTaMH Ha KOMIIBIOTEPE. . .

a) MPOBOST CTATUCTUYECKHUI aHAIIN3 SKCIIEPUMEHTATBHBIX TAHHBIX;

0) cOo3aI0T TOKYMEHTHI 110 CTaHIaPTHHIM IIa0JI0HaM;

B) OLICHUBAIOT OTKJIOHEHMS OT IUIAHOBBIX MTOKA3aTeNeH;

I') IPOBOJST MaTEMaTHUYECKOE MOJICIIMPOBAHUE.

35. C noMo11pio TEKCTOBBIX PEAAKTOPOB. ..

a) BEIOMPAIOT 1Ia0JIOHBI JJOKYMEHTOB;

0) OILIEHUBAIOT TEKYIIlEE€ COCTOSIHIE O0BEKTa YIPaBIICHHUS,

B) OPTaHU3YIOT XpaHEHUE TOKYMEHTOB;

T') IPEIOCTABIIAIOT YCIYTH MO UMUTAITMOHHOMY MOJIEITUPOBAHUIO.

36. ®opMaTUPOBAHUE TEKCTA MO3BOJISIET. ..

a) BbIOMpaTh WpUPTHI, POopMATHI U POPMBI IPEJICTABIICHUS JOKYMEHTOB;

0) TOTOBUTH CIIPABKHU O BBHITOJHEHHBIX ONEPaIUsX;

B) OIICHHBATh COCTOSIHUE OOBEKTA YIPABIICHUS;

I') IPOBOJIUTH CTATUCTUYECKUE PACUETHI

37. C nomol1ipio rpaguyecKkux peaakTopoB...

a) 3aMEHSIOT CUMBOJIBI HyMEPAaIllUX U TTePEUHCIICHNUS,

0) MpeI0CTaBIISIIOT CIIPABKU O BHITTOJIHEHHBIX OIEpalusix;

B) UIITYT CHHOHUMBI HCTIOJIB3YEMBIX CIIOB;

I') IOBOPAYMBAIOT U300pa)KEHUS Ha HYKHBIN yTOJI.

38. CucTeMbl aBTOMAaTUYECKOTO TIEPEBO/1a TEKCTOB MO3BOJISIOT. . .

a) co3/1aBaTh BEKTOPHBIC N300PAKECHHUS;

0) peakTUPOBaTh MEPEBEICHHBIN TEKCT;

B) KAUE€CTBEHHO O(POPMJISITH TAOJIMYHBIE IaHHBIE;

T') mepeaaBaTh JOKYMEHTBI MKy 0a3aMu TaHHBIX.

39. [IpuMeneHue AenoBoii rpaduky B TOKYMEHTOBEICHUH MTO3BOJISIET. . .

a) MpeoOpa3oBBIBATH TEKCT B TAOJIMIlY C OopMaTHPOBAHUEM TIOCIIETHEH;

0) BBIpaBHUBATh TEKCT MO YKa3aHHBIM TPaHUIIAM;

B) IPUMEHSTH BEKTOPHBIE M300pakeHHs 1 n300paxeHus B hopme pacrtpa;

T') CO3/1aBaTh JIOKYMEHTHI 110 CTAaHAAPTHBIM I1a0JIOHAM.

40. brioyHO€E NIPEACTABICHUE UCXOIHBIX IAHHBIX MO3BOJISIET. ..

a) BBISIBJISITH KOH(QIUKTYIOLIUE PECYPCHI;

0) coznaBath HHPOPMALMOHHBIE XPAHWIINIIA, 00pa3yIoLIUe €AMHOE
uH(OPMAITMOHHOE

MIPOCTPAHCTBO;

B) CO3/1aBaTh JOKYMEHTHI 1O CTAHIAPTHBIM I1A0JI0HAM;



I') IPEJOCTABISATH YCIYTH IO UMUTALIMIOHHOMY MOJIETUPOBAHMUIO.

41. I'unepTeKCTOBbIE TEXHOJIOTUN TPUMEHSIOTCS IS, . .

a) BEJICHUS KaTaJOroB 3JIEKTPOHHBIX OMOINOTEK, My3€€B, BHICTABOK, SPMApOK;

0) OILIEHKH TEKYIIEro COCTOSIHUS O0BEKTa YIPABJICHHUS;

B) BBISIBIICHUS KOH(MIUKTYIOIIUX PECYypPCOB;

T') IPOBEICHUS MATEMAaTUYECKOTO MOACINPOBAHUS.

42. I'unepTeKCTOBbIE Oa3bl TaHHBIX MMO3BOJISIOT. ..

a) pa3zpabaThIBaTh 3aIIOMUHAIOIINE YCTPOUCTBA, 00J1aatoIIre 60bI10M
NaMAThIO;

0) BBISABIISATH KOH(MIUKTYIOIIUE PECYPCHI;

B) OLICHUBATh TEKYIIIEE€ COCTOSIHUE O0BEKTA YIPABICHHUS,;

T') KCII0JIb30BaTh OJIOKU JIAaHHBIX, COJIEPIKAIIUX TEKCT, U300pa’KEHMUSI, 3BYK.

43. I'unepTeKCcTOBBIN rpad nepexoa0B MO3BOJISET. ..

a) MPE/ICTaBIATh CTaThU U MX B3aHMMOCBS3H;

0) CHUXKATh CTOMMOCTh cOOpa, Nepeaadn, XpaHeHUs U 00pabOTKU JaHHBIX;

B) o0ecrneunBaTh HENPOTUBOPEUUBOCTh JOKYMEHTOB;

I') IPEIOCTABIIATH YCIYTH IO UMUTAIUOHHOMY MO/IEJTUPOBAHUIO.

44. I'unepTeKcToBas HaBUTAIMSI TI03BOJISIET. . .

a) MPOM3BOJBHO KOMIIOHOBATh HH(POPMALIMOHHBIE OJIOKU;

0) popmMupoBaTh CTaTHU MO TPyMHIaM, UMEIOLIIUM OJIMHAKOBOE POJICTBO;

B) BBIOMPATH WIPUPTHI, (hopMaThl U (HOPMBI IPEACTABICHUIN TOKYMEHTOB;

') IPUMEHSATHh BEKTOPHBIE N300pakeHus U u300pakeHus B (hopMme pactpa.

45. IlporpaMMBbl HaBUTaTOPBI B CIIyK0ax COEAMHEHUM OCYIIECTBIISIOT. . .

a) pelIeHne CTPYKTYPUPOBAHHBIX 33]a4, U1 KOTOPBIX pa3padoTaHbl
JIITOPUTMBI;

0) kauecTBeHHOE 0()OPMIIEHUE TOKYMEHTOB TAOJUYHOU (POPMBI

B) IPOBEACHUE CTATUCTHUYECKOTO aHAIN3a HKCIIEPUMEHTAIbHBIX TaHHBIX;

I') B3aUMOJCICTBUE C WWW-Y3JIOM C LEJIBIO MOTYUYEHUS JOMOTHUTENbHBIX
YCIIYT.

46. [Ins skcrutyaTaliii Www-y3JI0B HCIIOJIB3YIOT. ..

a) METO/Ibl MaTEMaTUYECKOTO MPOTrPAMMUPOBAHHS;

0) MOBOPOT M300paKEHUS HA TPEOYEMBIH YToJI;

B) IPOTOKOJIBI TIepeiauu runeprekcta http;

') npeoOpa3oBaHUE TEKCTa B TAOIHILY ¢ opMaTUpOBaHUEM TOCTIETHEN.

47. Tlpunoxenue Internet Explorer mo3Bossier. ..

a) co3aaBath MH(GOOPMAIIMOHHBIC XPAHUIIMIIA,

0) mpocmaTpuBaTh web-ctpanuiisl B IHTepHETE;

B) o0ecrieunBaTh HEMPOTUBOPEUNBOCTD JOKYMEHTOB;

') KAYeCTBEHHO 0(hOPMIIATh TaOJINYHbBIC JaHHBIC.
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48. NuctpymeHTanibHas nanens npuioxenus Internet Explorer cogepxur. ..

a) KHOTIKY yNPABJICHUSI HABUTAlIUEH;

0) sI3BIK pa3MEeTKH Tuneprexcra html;

B) KaTaJIOTH AJICKTPOHHBIX OUOJINOTEK;

T') MPOTPaMMHO-aNMNapaTHYIO IaThopmy.

49. Ilpunoxenue Internet Explorer no3BossieT aBTOMaTUYECKU MOTYYaTh
JAaHHBIC

u3 HTEepHeTa ¢ MOMOMIBIO. . .

a) CrelMaJIbHBIX KaHAJIOB;

0) TaOJIMYHBIX MPOIIECCOPOB;

B) MEXaHU3Ma MOAMKUCKY;

') METOZIOB MAaTEMaTHYECKOTO TPOTPAMMHUPOBAHUS
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