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1. [esu ocBOeHMsSI TUCUMUTIIHHBI.

K oCHOBHBIM 1€JISIM OCBOCHUS TUCITUTIIUHBI «/[eT0npon3BOCTBOY CIEAYET OT-
HECTH:
— (opmupoBaHUE CTyIeHTAMU 3HAHUH OCHOB COBPEMEHHOTO JIETIOTIPOU3BOJICTBA U
JTOKYMEHTAIIMOHHOTO 00eCcTieYeHusl yIIpaBJICHUsI HA COBPEMEHHBIX PEeANPUITUIX (Op-
TaHU3aIHAX);
— nOpuoOpeTEeHHE HABBIKOB IPAMOTHOTO COCTaBIICHHS U O(OPMIICHUS JOKYMEHTOB B
KOHKPETHBIX YIIPaBJIEHYECKUX CUTYAIUSAX B 3aBUCUMOCTH OT Ha3HAYEHUS, COJeP KaHUs
U BUJIa IOKYMCHTA,;
— OCBOCHME CTYJCHTaMU OCHOB OPTaHU3aIIMH 3JIEKTPOHHOTO HOPMAaTUBHO-
TEXHUYECKOTO JJOKYMEHTO000pOoTa N (HOPMUPOBAHHNE HABBIKOB pA0OTHI B AJICKTPOHHBIX
CHUCTEMAX;
— (¢opMupoBaHUE y CTYJICHTOB MPEACTABICHUS O TEXHOJIOTUU JOKYMEHTOO00pOTa B
OpraHU3allid U COBPEMEHHBIX KOPIOPATUBHBIX U MEKBEJOMCTBEHHBIX aBTOMATU3UPO-
BaHHBIX CHCTEMaX JIOKYMEHTOO00pOTa.

K ocHOBHBIM 3a1a4amM OCBOEHUS JUCITUIUTHHBI «J[eTOmpon3BOICTBOY» ClIEyeT OTHE-
CTH:

— YCBOCHUE CTYJICHTAMU OCHOBHBIX TpeOOBaHU K 0(DOPMIICHHIO JOKYMEHTOB;

- BBIPAOOTKY y CTYJCHTOB HABBIKOB WCIIOJIb30BAHUS KOMITBIOTEPHOU TEXHUKH JIJIS
perieHus 3a7a4, CBI3aHHBIX ¢ 0()OPMIICHHEM IOKYMEHTOB;

— oOy4eHHEe CTYJCHTOB MpaBujIaM CO3/IaHus U OPOPMIICHUS Pa3IMYHBIX BUIOB JI0-
KyMEHTaIli1, CI0cO0aM OpraHu3aiuu paboThl C JOKYMEHTAMH;

- OBJIAJICHUE CTYJCHTAMH CTPYKTYypOH JOKYMEHTOOOOpOTa, y4eTa U XpaHCHHS JI0-
KyMEHTAIIUH;

- OBJIaJICHUE TPAKTUYCCKUMH HABBIKAMH BBIMTOJTHEHUS TEXHOJIOTHYCCKUX OIllepa-
Uil 1o 3amuTe U 00paboTKe TOKYMEHTOB B CHCTEMax JJIEKTPOHHOTO JOKYMEHTO000-
pora.

2. Mecto mucuuninnbl B cTpykrype OOII 6akanaBpuara.

Jucnuminaa «/[emonpon3BoaCTBO» OTHOCHTCS K SJIEKTUBHBIM JHCIMIUIMHAM OJIOKa
(b1) ocHOBHO¥ 00pa3oBaTENBHON MTPOTPAMMBI OaKaJlaBpUaTa.
JucuunnuHa «/leronpons3BoICTBO» B3aUMOCBS3aHA JIOTUYECKH U COJIEPIKATEIBHO-
METOJIMYECKH CO CIECAYIOIIUMU JUCHUIIMHAMU U npakTukamu OOLT:

— CTpykTypa opraHuzaluu OpeapuaThs, OCHOBbl MEHEI)KMEHTA;

— DOKOHOMMKA W yIIpaBJICHUE MIPENPUITHEM;

— HHOCTpaHHBIN S3BIK;
[IpaBoBeneHue;



— OCHOBBI J1€10BOM KOMMYHHUKAIUH;
— Kyanberyposorus.

3. IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 IMCHUILINHE (MOIYJII0),
COOTHECEHHbIE ¢ IVIAHMPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJIbHOM NPoO-

rpaMmmal.

B pesynbrare ocBOEHUS JUCHUIUIUHBI (MOAYJsl) Y oOydaromuxcs GopMUPYIOTCS Crie-
AYIOIIE KOMIETSHIIMA U JOJDKHBI OBITh JOCTUTHYTHI CICIYIOIIHNE PEe3yIbTaThl 00yde-
HUS Kak dTan GOpMHUPOBAHUS COOTBETCTBYIOIINX KOMITCTESHITUH:

Kox xomneren-
UH

B pe3yabTare ocBOeHUs1 00pa3o-
BaTeJbHON MPOrpamMMbl
00y4arouuiics 10/KeH

00J1a1aTh

Hepeqeﬂb IJIAHUPYEMBIX pE3yJibTa-
TOB
Oﬁy‘{el{l/lﬂ mo JTMCHMIIJIMHE

[TK-1
CrniocobeHn opranu-
30BaTh paboTy 1O
TO u pemoHTy
ATC u ux Kommo-
HEHTOB B COOTBET-
CTBHH C TpeOOBa-
HUSIMU OpTaHH3a-

LUH-U3TOTOBUTEIS
ATC

[IK-1.6

OOG0CHOBBIBaET MEPOTIPHUSTHUS TIO
YIIy4IICHHIO/COBEPILICHCTBOBAHHUIO
npouecca TO u pemonta ATC u
UX KOMIIOHCHTOB

3HATh:

® YCTaHOBJICHHBIN MOPSIIOK OpraHu3a-
IIUU JIeJIOTIPOU3BOJICTBA, UCIIOIH30BAHHE
CBEJICHUH, CONlEpIKAIIUXCS B JOKyMEH-
Tax U TpeOOBaHMUS K COXPAHHOCTH JI0-
KyMEHTOB, a TaK)K€ OTBETCTBEHHOCTH 32
uX COOII0ICHHE.

e OCHOBHBIC ITPABWJIA U TIOPSIOK ITOJI-
TOTOBKH U 0(DOPMIICHHSI TEXHUYECKOH 1
TEXHOJIOTHYECKON JOKYMEHTAIHH

® [IPHUHIIUIBI OPraHU3AIIUU U TIPAKTH-
YEeCKOM pealin3alui TOKyMEHTO000po-
Ta;

e [paBHJIa COCTABIICHHUSI, yUeTa, Xpa-
HCHHS U MCIIOJIb30BaHMS JOKYMEHTOB (B
TOM YHUCJIC OTPAaHUYCHHOTO JIOCTYTIA) B
OpraHu3aIu

e cCreru(UKy U BHIbI TEXHUICCKOM
JIOKYMEHTAITUH;

® OCHOBHBIC IIPAaBUJIA U TIOPSIIOK TTO/I-
TOTOBKH U 0(hOPMJICHHSI HOPMATHUBHBIX
TEXHUYECKHUX IOKYMEHTOB, OCHOBHBIC
(hOpMBI UX PEKBU3UTOB.

yMeTh:

® COCTaBIATH U OPOPMIISITE IPOSKTHO-
KOHCTPYKTOPCKYIO TOKYMEHTAIUIO CH-
CTEM W CPEJICTB IKCILTyaTal[H TPaHC-
MOPTHBIX U TPAHCIIOPTHO-
TEXHOJIOTHYECKUX MAIIWH B 000py10-
BaHMUSI.

e pa3pabaTbIBaTh U COCTABJIATH TEX-
HOJIOTHUYECKUE TOKYMEHTHI TPAHCIIOPT-




HBIX ¥ TPAHCIIOPTHO-TEXHOJIOTUYECKUX
IIPOLIECCOB

® TPUMEHSATH BO3MOXHOCTH COBpE-
MEHHBIX O()PUCHBIX TPOrpaMM IIPHU CO-
3/IaHUH JJOKYMEHTOB;

e (hopmynupoBaTh TpPeOOBaHUS K aB-
TOMATU3UPOBAHHOM CUCTEME, UCXOIS U3
3aJa4 yrpaBJIeHUS

® COCTaBJIATH U 0GOPMIISITH HOPMATHB-
HBIE TEXHUYECKUE JOKYMEHTHI;

® COCTaBISATH YCTAHOBIICHHYIO OTYET-
HOCTb T10 YTBEPKACHHBIM (hopMam, co-
Onro/1ast yCTaHOBJICHHBIE TPEOOBAHUS,
JeMCTBYIOIINE HOPMBI, IPaBUJIa U CTaH-
JapTHI

BJIa/1eTh:

¢ HaBBIKAMH CO3JaHUS U MOJECpPHU3A-
[[UU POEKTHO-KOHCTPYKTOPCKOH JOKY-
MEHTAIIUN B TEXHOJIIOTUIECKUX MPOIIEC-
cax.

e HaBbIKaMH COCTaBJIeHHUs, cOopa, Xpa-
HEHUs1, 00pabOTKHU M yueTa TEXHOJIOTH-
YeCKOH JIOKyMEHTHPOBaHHOM nH(popMa-
IIUH, B TOM YHCJI€ OIPAaHUYEHHOTO J10-
cTyna

® HaBBIKAMH BEJCHHUS JOKYMEHTO000-
poTa U AENONPOU3BO/ICTBA;

® COBpPEMEHHBIMHU CPEJICTBAMHU COCTaB-
JICHUS DIIEKTPOHHBIX (DOPM JTOKYMEHTOB
® MpaBWJIAMH U HOPMAMU CO3JIaHHS
CXEeM HOPMAaTHUBHOTO TEXHUYECKOTO J0-
KyMEHT0000pOTa;

e HaBBIKAMH CHCTEMaTH3allUU HOpMa-
TUBHBIX TEXHUYECKUX JOKYMEHTOB

4. CTpyKTYypa " colepKkaHue TUCHUILTHHBI.
OuyHo-3204Has hopma.
OO01mast TpyJ0eMKOCTh AUCHUIUIMHBI COCTABISAET 2 3a4€THbIE €AWHMIIBL, T.€. 72 akaje-
MUYECKHUX Yaca (M3 HUX 54 yaca — CaMOCTOSITeNIbHAsI padoTa CTyACHTOB).
Pazpenbl nucuumiuuel «Jlenonpous3BoACTBO» M3YyHarOTCS Ha MSTOM Kypce B JIEBSITOM
cemectpe: jekuuu — 10 yacoB, mpakTUyecKue 3aHATUS — § 4acoB, (OpMa KOHTPOJS —
3ayer.
3aouHnas ¢opma.
OO61mast TpyJJ0EeMKOCTh AUCIUIUIMHBI COCTABISET 2 3a4€THbIE CAUHMIIBI, T.€. 72 akaje-
MUYECKHUX Yaca (M3 HUX 64 yaca — caMOCTOsITeNIbHAsi paboTa CTYACHTOB).
Pasznenbl nucuummHel «JleIonpon3BOACTBO» M3YYAOTCSA Ha ISITOM Kypce B JIEBSITOM
cemecTpe: JIEKIIK — 4 yaca, IpaKTUYeCKue 3aHATus — 4 Jaca, popma KOHTPOJIS — 3a4erT.



CtpyKTypa U coepx aHue TUCHUILTUHBI «/]eT0mnpon3BoCTBO» IO CpOKaM U BUAAM pa-
60TbI oTpakeHsl B [Ipunoxenuu 4.

Conep:xanme pas3aeoB JTUCUUILIMHBI.

BBenenue
[Ipenmer, 3agaumn u coaepkanue IUCHUILIUHBL. CTPYyKTypa Kypca, €ro MECTO U pOJib B
MOJATOTOBKE CIIECIIMAIUCTA, CBA3b C IPYTUMU JUCHUTLIMHAMM.

Moayasb 1. OcCHOBHBIE IOHSITHS O J€JIONPON3BOACTBE U JOKYyMeHTO0OopoTe. UcTo-
puyecKoe pa3BuTHe 1eJ0Npou3BoacTBa. Kareropuu nokymenToooopora.

Jlenonpoun3BoACTBO B J[peBHEPYCCKOM rocyaapcTse. Jlenonpon3BoACTBO B YUPEKACHU-
sx Poccum XVIII B. (Kosuiexkckoe Ie0npou3BOACTBO). Jenonpon3BoICTBO B yUpexKie-
Husx Poccun XIX — nawana XX BB. ['ocymapcTBEeHHOE JEIIOIPOU3BOACTBO B COBET-
cKy!o 311oxy. CoBpeMEHHOE rocy1apCTBEHHOE PEryJIMPOBAaHUE ACIIONPOU3BOJICTBA.
HopmartuBHo-MeToquueckas 0asza aenonpousBonactsa. Llenu. 3agaun. OyHKIUH CITyX-
661 JIOY. OcHoBHBIE TpeOOBaHMS K OQPOPMIICHUIO OPraHU3alMOHHO-PACTIOPIUTEIBHON
JOKYMEHTALUH.

[Tonsarue noxkymenta. Knaccudukamus nokymenToB. CBoilcTBa JOKyMeHTOB. DyHKIIUU
JOKYMEHTOB B yrpaBieHud. llonsarue cucremsl gokymeHTtanuu. CTaHmapTusanus U
yHu(UKausa JT0KyMeHTOB. HopmaTuBHBIE aKThl W HWHCTPYKTUBHBIC MaTEpHUAIIbI.
Odopmienne AOKyMEHTOB. PEKBU3UTBHI JOKYMEHTOB: TOCTOSIHHBIE W TI€PEMEHHBIE.
[IpaBwia odopmieHus pekBU3UTOB. Cxema pacIioioKEeHUs] PEKBU3UTOB B JOKYMEHTE.
brnanku opranuzainuy U o0pas3ibl JOKYMEHTOB. BU/ibl 0JJaHKOB OpraHU3allMu U UX PEK-
BU3UTHL. JIOKYMEHTOOOOPOT M €ro XapakTepUCTUKU. BUIbl TOKyMEHTOMOTOKOB. Bxo-
TSI, UCXOAIINA U BHYTPEHHUH JTOKYMEHTONOTOKH. OpraHu3aius J0KyMEHT0000-
poTa Ha npeanpusaTud. [Iporeaypbl 00pabOTKU BXOIANINX, UCXOIAIINX U BHYTPEHHHUX
JOKYMEHTOB.

Moayasb 2. IIpaBoBble 1 HOPMATHBHbIC OCHOBBI JOKYMEHTALMOHHOIO olecreve-
HHSl YIIPABJICHUS.

Ha3nauenne u BUABI TIOKYMEHTOB, COCTaBIISIEMbIX B CIIyK0axX M MOJApa3/ICTICHUSIX Mpe-
npusTus. TpeOGoBaHus, MPEabIBIsSEMbIE K JOKYMEHTHpOBaHUI0. CHucTemMaTu3anus J0-
kyMeHTOB. [Iporiecc n mopsiok pa3padOTKu HOKYMEHTOB. OCOOCHHOCTH MOATOTOBKHU
HOPMAaTUBHBIX NPABOBBIX aKTOB. TpeOoBaHUs, NPEABSABISAEMBIE K COJIEPKAHUIO U
O0(OPMIICHUIO OPTaHU3AMMOHHO-PACTIOPSIANTEIILHON JTOKYMEHTAllUA. PEKBU3UTHI U
CTPYKTYypa TEKCTOB CITY)K€OHOTO MHChMa, CIPABKH, aKTa, paropTa U APYTUX JOKYMEH-
TOB.

HpaBOBble H HOPpMATUBHBIC OCHOBBI TeXHHYeCKOH AOKYMCECHTallUuMN.



CoBpeMeHHOE TOCYy/IapCTBEHHOE PEryJMpoBaHUE HOPMATUBHOM TEXHUYECKOW JOKY-
MeHTauuu. HopmatuBHo-TexHuueckue nokyMeHThl. [lonsitue, Tunel. CHull 10.01.94.
Bunbl HOpMaTUBHO-TEXHUYECKUX TOKYMEHTOB B P®. denepanbHbie HOpMAaTUBHBIE JI0-
kyMeHTbl. HopmaTuBHbIE HOKYyMeHTHI CyObekToB P®. CTanmapTusamnus M CTaHAAPTHI.
Henu n npuHuMnbl ctanaaptuzanuu. HopMmatuBHble cebliki. HanmonanbHble cTanaap-
Tbl. OCHOBHBIE TEPMUHBI, HUCIOJIb3yEMbIE B CTaHAapTU3aluu. OTpaciieBble HOPMATHUB-
HBIE JIOKYMEHTHI.

JlokyMeHTHpOBaHHE YIIPABJIEHYECCKOH 1eATEJIbHOCTH.

[TonsiTHE MOKYMEHTOOOOpPOTA MPEANPHUITHS U TPEOOBAHUS, MPEABIBIIEMBIC K HEMY.
CyOBeKTHI JeNONPOU3BOACTBA Ha NpeanpusTir. OO0S3aHHOCTH COTPYIHHKOB MPEITPH-
SATHSI TI0 OPTAaHM3AIMH M OCYIIECTBICHHUIO JIEIOMPON3BOACcTBA. OCHOBHBIC CTAIUU JIO-
KyMEHTO000pOTa 1 UX XapakTepucTuka. OCyIecTBICHIE KOHTPOJIS 32 CBOEBPEMEHHBIM
Y KaueCTBEHHBIM UCTIOJHEHHEM JOKYMEHTOB. OCHOBHBIC HAMPABJICHHS COBEPIICHCTBO-
BaHUSl JOKYMEHTHPOBAHHUS YIPABICHYCCKOW NEATEIBHOCTH Ha Tpeanpuatuu (yupe-
xaeHnn). OcobeHHoctu opopmMiIeHUsT TOKYMEHTOB 3a pyOexxoM. OcylecTBieHue ap-
XUBHOUM paOOTHI MIPEATPUATHS.

MogayJsb 3. PaGoTa ¢ 1oKyMeHTaMH.

TexHosorus padoThl ¢ JTOKyMEHTAMH.

Texnosnorust pabotel ¢ gokymeHTamu. [Ipuem u nepBuyHasi 00paboTKa JOKYMEHTOB.
Peructpamus nokymenTtoB. CoBpeMEHHBIE TEXHOJIOTHH B O(OPMIICHUU JTOKYMEHTOB.
HcnonHenre U KOHTPOJIb 32 UCIIOTHEHUEM JTOKYMEHTOB. MH(bopMaImonHo — crnpaBoy-
Has paboTta mo nokyMeHtaMm. OTmnpaBka TOKyMeHTOB. CucTemMaTu3anus U TeKyIee Xpa-
HEHHUE JOKYMEHTOB.

ABTOMATH3AUA TOKYMEHTO000pOTA.

KoMnerorepuzanusi nenonpons3BoiacTBa. MCrnosib30BaHME KOMIIBIOTEPHOM TEXHUKH Ha
IPEANPUATAN. ABTOMATH3AIMS CO3MaHUS JOKYMEHTOB. @OpMBI M 1MI1a0J0HBI JTOKYMEH-
TOB. ABTOMAaTH3alMs BBOJA M PACCBHUIKA JOKYMEHTOB. ABTOMAaTH3AIMsI CUCTEMBI 00pa-
OOTKH, MIOMCKA U XpaHEHUS! JOKYMEHTOB. Opranuzaiusi MacCoOBOro BBOAA OyMaKHbBIX
TOoKyMeHTOB. Opranu3aiys pacChbUIKA JOKYMEHTOB C MCITOJIb30BaHWEM WH(OPMAIMOH-
HBIX TEXHOJIOTHH.

5. O0pa3oBaTesibHbIE TEXHOJIOTHH.

MeTOI[I/IKa npernogaBaHud AVMCHUIIIMHBI ((I[CJ'IOHpOI/BBOI[CTBO» H pcain3alnusa KOMIIC-
TCHTHOCTHOI'O IMOAXO0Ja B U3JIOXKCHHUHU W BOCHPUATHUH MaTCpuaia NpcayCcCMaTpuBacT HUC-
IMOJIb30BAHHUC CJICAYIOIIUX AKTHBHBIX U MHTCPAKTHUBHBIX q)OpM U MCTOAUK IIPOBCACHUA
I'PYHIIOBBIX, HHAUBUAYAJIBHBIX, aYIUTOPHBIX 3aHATUM B COYCTAHUHU C BHeay,HHTOpHOﬁ
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paboToii ¢ 1enplo (GOPMUPOBAHUS U PA3BUTHUS MPO(ECCHOHATBHBIX HABBIKOB 00y4Yaro-
IUXCS:

- METOJI JICJIOBBIX UIP: HCIOJIb3YIOTCS CIELHAIbHO pa3paboTaHHbIE MMUTAI[MOH-
HbI€ UTPOBbIE CUTYALlMU, KOTOPBIE TIOMOTAIOT OLEHUTH 3()(PEKTUBHOCTh KOMAaHIHOM pa-
00TbI, CIIOCOOHOCTh K COBMECTHOMY PEILIECHHUIO 3a/1a4, a TAK)KE BBIABUTh WHIWBH]yallb-
HBIA BKJIaJ KaXJOrO ydacTHUKa. PernieHune mpuUHUMAeT SKCIEpPTHAs HAaOIOAaTeIbHas
KOMUCCHS;

- METOJl «aCCECCMEHT-LIEHTP»: KOMIUIEKCHBIH METOJ, BKJIOYAIOUIMM cpa3y He-
CKOJIBKO OLICHOYHBIX ITPOLIEYp: TECTUPOBAHUE, UHTEPBbIO, POJIEBBIE UIPBHI;

- TEXHOJIOTHs 00BSICHUTEIbHO-UILTIOCTPATUBHOI'O O0YUEHHUS;

- TEXHOJIOTHSI POOJIEMHOI0 00YUYEHUS;

- TEXHOJIOTUHM OpraHu3aliy IPYNIOBOr0 B3aUMOACHCTBUS (TEXHOIOTUSI OpraHu3a-
U JUCKYCCUH, «MO3TOBOM IITYpM» U Ap.);

- camMOaHajM3a Ha OCHOBE TECTUPOBAHUS;

- NUMCbMEHHBIX 33/IaHUI (COCTABJIEHHE U PEIAKTUPOBAHHE NMUCHMEHHBIX JEJIOBBIX
JIOKYMEHTOB).

VY aenbHBIN BeC 3aHATHIA, MPOBOJIUMBIX B MHTEPAKTHUBHBIX (DOpPMax, OMpe/IesieH II1aBHOU
1EeIbI0 00pa30BaTEIbHON MPOTPaMMbl, OCOOEHHOCTHIO KOHTHHIT€HTa OOYyYaroluxcsl U
COJIEp’)KaHUEM JUCUUILUIMHBI «/[eT0npon3BOACTBO» U B LEIOM MO JUCLUILUIMHE COCTAB-
asiet 50% ayaAuTOpPHBIX 3aHITHH.

6. OuenovHbIe cpeacTBa AJIs1 TEKYLIEro KOHTPOJISI YCIIeBaeMOCTH, IPOMEKYTOY-
HOWM aTTeCTALMH M0 UTOraM OCBOEHMS IMCUMILUIMHBI M y4eOHO-MeToAuYecKoe
o0ecneyeHre CaMOCTOATEIbLHOM PadoThI CTYICHTOB.

Pemenuto 3aga4 ycBOeHUsI CTyJ€HTaMH OCHOBHBIX TpeOOBaHUN K O(GOPMIICHUIO pa3-
JMYHBIX BUJOB JOKYMEHTOB M TIOHMMAaHHIO MTPOIIECCOB JIETOMPOU3BOJICTBA CIIOCOOCTBY-
€T IEMOHCTpAIUs NOJIYYEHHBIX 3HAHUW HAa UTOTOBOM arTecTaluu (3a4eT) 1o pe3ysbTa-
TaM OCBOEHMS Kypca.

Tekyluii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISCTCS HA MPAKTUYECKUX 3aHSATUAX: B BU-
JIe OMpoca TEOPETUUECKOTO MaTepuiaa U OLEHKU YMEHHUS MPUMEHATh €r0 K PElICHUI0
3azay.

OneHOYHBbIE CPEACTBAa TEKYIIEro KOHTPOJS YCIIEBAEMOCTH BKJIOYAIOT KOHTPOJBHBIE
BOIPOCHI U 3a/1aHus B ¢opme OJIaHKOBOTO U (WJIM) KOMIBIOTEPHOTO TECTUPOBAHUS IS
KOHTPOJISl OCBOCHMSI 00YUYarOIIUMHUCS pa3iesioB JUCIUIUIMH.

OO0pasipl TECTOBBIX 3aJ]aHUM, 3aJJaHUN JJIsl TPOBEICHUS TEKYIIET0 KOHTPOJIS, 3a4€THBIX
OWJIeTOB, TPUBEACHBI B MIPUIIOKEHUU 3.

6.1. ®oHA OLIEHOYHBIX CPEICTB VIS MPOBEACHHUS MPOMEKYTOYHOM aTTeCTAlMU
o0yyaromuxcs Mo AMCUMILIMHE (MOLYJIIO).



6.1.1. IlepeueHr KOMMETEHIMI C yKa3aHUEM ATanoB UX (popMuUpOBaHUS B Ipolecce
OCBOCHHMSI 00pa30BaTEIbHOU MPOTPAMMBI.

B pesynbrare ocBO€HUS AMCHUILUIUHBI (MOAYJIS1) (DOPMUPYIOTCS CIIEAYIONINE KOMIIETEH-
1117078

Koax komneren-
1107071

B pesyabTate ocBOeHHsI 00pa30BaTeIbLHOM MPOrpaMMbl 00y-
YAKIIHUHCS T0J2KeH 00,1a1aTh

ITK-1 Cniocoben opranuszosats padoty o TO u pemonty ATC 1 UX KOMIIOHEH-

TOB B COOTBETCTBUHU C TPEOOBAHMSIMU OopraHu3anuu-u3roroButeias ATC

B mpouecce ocBoeHusi o0pa3zoBaTeNbHOM MPOrpamMMbl JaHHBIE KOMIIETEHILIMM, B TOM
YUCIIe UX OTJENbHbIE KOMIIOHEHTBI, (JOPMUPYIOTCS MIOITAITHO B XOAE OCBOECHUs 00yda-
FOUIUMUCS TUCUUIUIMHBI (MOAYJEH), IPaKTUK B COOTBETCTBUM C y4E€OHBIM IIJIAHOM M
KaJIeHIapHbIM I'pa)KOM yueOHOro Ipolecca.

6.1.2. Onucanue nmoka3zarejeil U KpUTepueB OLEHUBAHUS KOMIIETeHIUii, Gopmu-
PYeMBbIX [0 UTOTaM OCBOEHUSI JUCHUNIMHBI (MOAYJIS), ONMCAHHUE IIKAJ OLlEHUBA-
HMUSL.

[TokazaTenem orneHMBAHUS KOMIIETEHIIMN HA PA3IMYHBIX dTanax ux (HOpMUPOBAHHUS SIB-
JSIETCST TOCTHKEHUE O0YUYaIOIUMHUCS TNIAHUPYEMBIX PE3YIhTAaTOB 00YUYEHUS 1O AUCITH-
winHe (MOIYJIIO0).

IIK-1 Crnoco0en opranuszosatb padoty no TO u pemonTy ATC 1 HX KOMIIOHEHTOB B COOTBET-
CTBMH ¢ TPeOOBaHUSIMH opraHuzanuu-usroropurens ATC

Kpurepun onenuBanus

IToxka3aTeipb
2 3 4 5
3HATh: yCTa- OO6yuaromuiics OO6yuaromuiics OO6yuaromuiics OO6yuaromuiics
HOBJICHHBIH I10- | reMOHCTpPUPYET JEMOHCTPUPYET JEMOHCTPUPYET JEMOHCTPUPYET

PAIOK OpraHu-
3alMH JAeJI0-
MIPOU3BOJICTBA,
HCIIOJIB30BAHUC
CBEJICHHH, CO-
JieprKaluxcs B
JTOKyMEHTaX U
TpeOOBaHUS K
COXPaHHOCTH
JIOKYMEHTOB, a
TaK)Ke OTBET-
CTBEHHOCTH 3a

MIOJIHOE OTCYT-
CTBHC WJIM HEJO-
CTaTOYHOE COOT-
BETCTBHE COOTBET-
CTBYIOIIUX 3HA-
HUI.

HCIIOJIHOC COOTBECT-
CTBUEC COOTBECT-

CTBYIOILIMX 3HAHUMU.

Jomyckatorcs 3Ha-
YUTEJIbHBIC OIIHO-
KH, IPOSIBISAETCS
HEJI0OCTAaTOYHOCTh
3HAHWM, 110 PAAY
rokaszarenei, o0y-
YaIOIIMUICS UCTIBI-

YaCTUYHOE COOT-
BETCTBHE COOTBET-
CTBYIOILIMX 3HAHUU,
HO JIOIyCKalOTCsI
HE3HAYNTEIIbHBIC
OIIIMOKHU, HETOYHO-
CTH, 3aTpyHEHUS
pH aHAJTUTHYE-
CKHX OTEpaLHsIX.

MIOJTHOE COOTBET-
CTBHE COOTBET-
CTBYIOIIHX 3HAa-
HHI, CBOOOIHO
OIIEpUPYET MPH-
00pEeTeHHBIMUI
3HAHUSAMM.




HUX coOmroe-
HUE, OCHOBHBIC
MpaBWJIa U 1Mo-
PSAIOK TMO-
TOTOBKHU U
odopmiIeHHS
TEXHUYECKON U
TEXHOJIOTHYe-
CKOM JIOKYMEH-
TaIuu, PUH-
MBI OpraHu-
3aIMU U TIPaK-
TUYECKOH pea-
JU3AIUH JTOKY-
MEHTO0000poTa-
Ta, MpaBUia Cco-
CTaBJICHUS,
ydera, XpaHe-
HUS ¥ UCTIONb-
30BaHUs JOKY-
MEHTOB (B TOM
YHCIie OTPaHU-
YEHHOT'O JJO0CTY-
1a) B OpraHu3a-
uu, crenudu-
Ky ¥ BUJIBI TEX-
HHUYECKOH J0-
KyMEHTAaIiH,
OCHOBHBIC TTpa-
BUJIA U TTOPSIOK
MOJI-TOTOBKU U
odopmieHus
HOPMAaTHUBHBIX
TEXHUYECKUX
JIOKYMEHTOB,
OCHOBHBIE (pop-
MBI HX PEKBH-
3UTOB.

THIBA€T 3HAUYUTEIIb-
HBIC 3aTPYIHECHHUS
IIPU ONIEpUPOBAHUU
3HAHUAMU IIPU UX
IIEPEHOCE HA HOBBIE
CUTyalUH.

yMeThb:
COCTaBIISITh
oopmIATH
HPOEKTHO-
KOHCTPYKTOP-
CKYIO JOKYyMEH-
TaLUIO CHCTEM
U CPE/ICTB IKC-
Ty aTalin
TPaHCIIOPTHBIX
U TPaHCIIOPTHO-
TEXHOJIOTHYe-

OO6yuaromuiics HE
yMeeT WU B He-
OCTaTOYHOU CTe-
MIEHH YMEET CO-
CTaBIIAATh U
oQopMIIATH TIPO-
€KTHO-
KOHCTPYKTOPCKYIO
JOKYMEHTAIUIO
CHCTEM M CPEJICTB

OOyuaromnuiics
JIEMOHCTPUPYET
HEIOJIHOE COOTBET-
CTBUE CIIEIYIOIINX
YMEHHUH: COCTaB-
JATHh U 0QOPMIISTH
IIPOEKTHO-
KOHCTPYKTOPCKYIO
JIOKYMEHTALUIO
CHUCTEM U CPEACTB

OO0yuarommiics
JEMOHCTPHUPYET
YaCTHUYHOE COOT-
BETCTBUE CIIEYIO-
LUX YMEHUU: CO-
CTaBJISATh U
0(QOpPMIISTH MPO-
€KTHO-
KOHCTPYKTOPCKYIO
JIOKyMEHTAIUIO

OO0yuarommiics
JEMOHCTPUPYET
MOJIHOE COOTBET-
CTBUE CIIeyIO-
UX YMEHUN:
COCTaBIISITh U
0(QOpPMIISTH MPO-
€KTHO-
KOHCTPYKTOp-
CKYIO JOKYMEH-
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CKHX MAIlliH U
o0opymoBaHus,
paspabaThiBaTh
Y COCTaBIISTh
TEXHOJIOTHYe-
CKHE IOKYMEH-
Thl TPAHCIIOPT-
HBIX U TPaHC-
MOPTHO-
TEXHOJIOTHYe-
CKHUX TpoIiec-
COB, IPUMECHSITh
BO3MOYXHOCTH
COBPEMEHHBIX
O0(HUCHBIX TIPO-
rpaMM TIpH CO-
3/1aHUU JIOKY-
MEHTOB, (op-
MYJIUPOBAThH
TpeOOBaHUS K
aBTOMATHU3HPO-
BaHHOM CHUCTE-
Me, UCXOIS U3
3a/1a4 yrpasiie-
HUS, COCTaBJIATh
1 ohopMIIATH
HOPMATHBHBIC
TEXHUYECKHE
JIOKYMEHTHI,
COCTaBIISITh
YCTaHOBJICHHYIO
OTYETHOCTH TIO
YTBEPKICHHBIM
dbopmam, co-
Osroast ycra-
HOBJICHHBIE
TpeOoBaHus,
JEUCTBYIOIINE
HOPMBEI, TTPaBH-
Ja U cTaHAap-
TBI.

9KCIUTyaTaluu
TPAHCIOPTHBIX U
TPaHCIOPTHO-
TEXHOJIOTHYECKUX
MalvH U 00opy-
JOBaHUs, pa3zpada-
TBIBAaTh U COCTaB-
JSITh TEXHOJIOTH-
YecKHe JOKyMEH-
Thl TPAHCIOPTHBIX
U TPaHCIIOPTHO-
TEXHOJIOTHYECKUX
MIPOIIECCOB, MPH-
MEHSTHh BO3MOXK-
HOCTHU COBPEMEH-
HBIX O()UCHBIX
IIporpamm Ipu
CO3JIaHUH JIOKY-
MEHTOB, pOopMy-
JIMPOBATH TpebO-
BaHUS K aBTOMa-
TU3UPOBAHHOU
cucTeMe, UCXOAs
U3 3ajiad yIpasJe-
HUSl, COCTaBJIATh U
oQopMIIATH HOP-
MaTHBHbIE TEXHU-
YeCcKHe JOKyMEH-
ThI, COCTABIISATh
YCTaHOBJICHHYIO
OTYETHOCTH TIO
YTBEPKJICHHBIM
dhopmam, colro-
Jiast yCTaHOBJICH-
HbIE TpeOOBaHUs,
JIEACTBYIOIINE
HOPMBI, IPaBUJIa U
CTaHIAPTHI.

AKCIUTyaTaluu
TPAHCTIIOPTHBIX U
TPAHCIIOPTHO-
TEXHOJIOTHYECKUX
MaIIuH U 000pyI0-
BaHUs, pa3padarbl-
BaTh U COCTABIISATh
TEXHOJOTHYECKHE
JTIOKYMEHTBI
TPAHCTIIOPTHBIX U
TPAHCIIOPTHO-
TEXHOJIOTHYECKUX
IIPOLIECCOB, MPH-
MEHSATHh BO3MO>XHO-
CTH COBPEMEHHBIX
0(HUCHBIX MPO-
rpaMM Ipu co3za-
HUU JIOKyMEHTOB,
dbopmynupoBaTh
TpeOOBaHUS K aB-
TOMAaTU3UPOBAHHON
CUCTEME, UCXOs
U3 3a/1a4 ynpa.Jie-
HUSl, COCTaBJIATh U
0hopMIIATh HOpMa-
TUBHBIC TEXHUYE-
CKH€ JOKYMEHTHI,
COCTaBJISTh yCTa-
HOBJICHHYIO OTUET-
HOCTb 110 yTBEp-
KJICHHBIM (opMam,
cobmo1ast ycra-
HOBJICHHBIC TpeOO-
BaHU, JEHUCTBYIO-
1€ HOPMBI, Mpa-
BUJIA U CTAH/IAPTHL
Jomyckatorcs 3Ha-
YUTEIbHBIC OIIHO-
KH, TIPOSIBIISIETCS
HEJ0CTaTOYHOCTh
YMEHUH, TIO psILy
nokaszareneii, o0y-
YAFOIIINICS UCIIBI-
THIBaCT 3HAUUTEb-

CUCTEM U CPEJICTB
JKCILTyaTaluu
TPAHCIIOPTHBIX U
TPAHCIIOPTHO-
TEXHOJIOTHIECKIX
MaIIlH U 00opyio-
BaHMsI, pa3padaThi-
BaTh U COCTABIISITh
TEXHOJOTHYECKHE
JTIOKYMEHTBI
TPAHCIIOPTHBIX U
TPAHCIIOPTHO-
TEXHOJIOTHIECKIX
MPOIIECCOB, MPH-
MEHSITh BO3MOXKHO-
CTH COBPEMEHHBIX
O(UCHBIX MPO-
rpaMM IIpH cO3/a-
HUU JIOKyMEHTOB,
dbopmynupoBaTh
TpeOOBaHUS K aB-
TOMAaTU3UPOBAHHON
CUCTEME, UCXOs
U3 3a]1a4 ynpasJie-
HUSl, COCTaBJIATh U
0(OpMIISITh HOpMa-
TUBHbIE TEXHHYE-
CKHE JOKYMEHTHI,
COCTaBIISITh yCTa-
HOBJICHHYIO OTYET-
HOCTB T10 YTBEp-
KIECHHBIM (hopMam,
cobmoas ycra-
HOBJICHHBIE Tpebo-
BaHU, JEHUCTBYIO-
1€ HOPMBI, Ipa-
BUJIA U CTAH/IAPTHL
YMeHUs OCBOCHBI,
HO JIOIyCKalOTCst
HE3HAYUTENbHbIE
OIIMOKHU, HETOYHO-
CTH, 3aTpyAHEHUS
pU aHAJIUTHYE-
CKUX OTEpaInsX,

TaIUIO CUCTEM H
CPEIICTB IKCILTY-
aTary TpaHc-
MOPTHBIX U
TPaHCIIOPTHO-
TEXHOJIOTHYe-
CKUX MAIllH U
obopynoBaHus,
pa3pabaTsIBaTh U
COCTaBIISITh TEX-
HOJIOTHYECKHE
JIOKYMEHTBI
TPaHCIIOPTHBIX U
TPaHCIIOPTHO-
TEXHOJIOTH4e-
CKHX MPOIIECCOB,
MPUMEHATH BO3-
MO>KHOCTH CO-
BPEMEHHBIX
0(pHCHBIX TpO-
TpamM IIpH CO-
3IaHUH JIOKY-
MEHTOB, (hopMy-
JUPOBATh TPeOO-
BaHUs K aBTOMa-
TU3UPOBAHHOU
CUCTEME, UCXOs
U3 3a]1a4 yIpaB-
JIeHHUs1, COCTaB-
JSTH U 0hOopM-
JSTh HOPMATHB-
HbIE TEXHUYECKHE
JIOKYMEHTHI,
COCTaBIISITh yCTa-
HOBJICHHYIO OT-
YETHOCTb 11O
YTBEPKICHHBIM
dbopmam, cobro-
Jast yCTaHOBIICH-
HbIC TpeOOBaHUA,
JICUCTBYIOIIINE
HOPMBI, TIpaBUIIa
U CTaHJAPTHI.
CBobosHO ome-
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HBIE 3aTPyIHEHUS
IIPU OIIEPUPOBAHUNU
YMEHUSAMU NPU UX

NIEPEHOCE YMEHUN
Ha HOBBIE, HECTaH-
JApTHBIE CUTYa-

pHUpyeT npuodpe-
TEHHBIMU YMEHU-
SIMU, TIPUMEHSET

NepeHOCE Ha HOBBIC | ITHH. UX B CUTYaIHAX
CHUTYAaIlHH. MOBBIIEHHOM
CJIO’KHOCTH.
BJIA/IeTh: Obyuaroumiica He | OOywaromuiics Obyuaronmiics ya- | OOGyuaromuiics B

® HaBBIKAMU
CO3/1aHUA U MO-
JIepHU3AINN
MIPOEKTHO-
KOHCTPYKTOD-
CKOM JIOKYMEH-
TaI[UU B TEXHO-
JIOTHYECKHX
mporeccax.

® HaBBIKAMU
COCTaBJICHUS,
cbopa, xpaHe-
HUS, 00pabOTKH
U y4yeTa TeXHO-
JIOTHYECKOU J10-
KYMEHTHUPOBaH-
HoOM nH(pOopMa-
IIUH, B TOM YHC-
Jle OrpaHUY4eH-
HOTO JIOCTYTIa

® HaBBIKAMU
BEJICHUS JIOKY-
MEHTO00OopoTa
U JAENONpOu3-
BOJICTBA;

® COBpEMEH-
HBIMH CpeJi-
CTBaMH COCTaB-
JICHUS DJICK-
TPOHHBIX GOpM
JIOKYMEHTOB

® TpaBUIAMU
Y HOPMaMH CO-
3/1aHUS CXEM
HOPMAaTHUBHOTO
TEXHUYECKOTO
JIOKyMEHTO000-
porta;
HaBBIKaMU CH-
CTeMaTH3aliu
HOPMAaTHUBHBIX

BJaJI€eT WIH B
HEJ0OCTAaTOYHOU
CTETIEHU BJIAJICET
HaBBIKAMHU CO3/1a-
HUS U MOJCPHU-
3allU¥ IPOEKTHO-
KOHCTPYKTOPCKOMH
JOKYMEHTAIIH B
TEXHOJIOTUIECKUX
npolieccax, HaBbl-
KaMH COCTaBIIe-
Hus, cOopa, xpa-
HEHHS, 00padOTKH
U y4eTa TeXHOJIO-
TUYECKOU JTOKY-
MEHTUPOBAHHOU
uHpOpMaLNH, B
TOM 4YHCJIe Orpa-
HUYEHHOTO JI0-
CTyIla, HaBbIKAaMH
BEJICHUS JIOKY-
MEHTO000pOTa U
JIeITOTIPOU3BO/I-
CTBa, COBPEMEH-
HBIMHU CpPEICTBAMHU
COCTaBJICHUS
AIIEKTPOHHBIX
dbopM JOKyMeH-
TOB, IPABUJIAMH U
HOpMaMH co3/1a-
HUS CXeM HOpMa-
TUBHOT'O TEXHUYE-
CKOTO JTOKYMEH-
TO0OOPOTA, HABBI-
KaMU CHCTEMaTH-
3allU¥ HOpMaTHB-
HBIX TEXHUYECKHUX
JIOKYMEHTOB.

BJIaJI€€T HaBbIKaMH
CO3JIaHUs U MO-
J€pHU3ALIH IIPO-
eKTHO-
KOHCTPYKTOPCKOH
JOKYMEHTAIH B
TEXHOJIOTUYECKUX
npolieccax, HaBbl-
KaMH COCTaBIICHUS,
cbopa, XpaHeHus,
00paboTKH U yueTa
TEXHOJIOTUYECKOM
JOKYMEHTHPOBaH-
HOU nH(popmanuu,
B TOM YHCIIE OTpa-
HUYEHHOTI'O JI0CTY-
na, HaBBIKAMH Be-
JI€HUS JJOKYMEHTO-
obopota u Jeno-
IPOM3BOJICTBA, CO-
BPEMEHHBIMU
CpEeICTBAMU CO-
CTaBIICHUS JJICK-
TPOHHBIX (HOpM J10-
KyMEHTOB, ITPaBH-
JaMU ¥ HOpMaMu
CO3JIaHUs CXEeM
HOPMAaTHUBHOTO
TEXHUYECKOTO J10-
KyMEHTO0000pOTa,
HaBBIKAMU CHCTe-
MaTH3aluyd HopMa-
TUBHBIX TEXHUYE-
CKUX JIOKYMEHTOB,
JIOITy CKAarOTCS 3Ha-
YUTENIbHbIE OIINO-
KU, TIPOSIBIISICTCS
HE10CTaTOYHOCTb
BJIaJICHUS HABBIKA-
MM T10 psAy HOKa-
3arenei, 00yJaro-

CTHYHO BJIaJICET
HaBBIKAMU CO3]1a-
HUS 1 MOJIEpHU3a-
IIUH [TPOEKTHO-
KOHCTPYKTOPCKOH
JIOKYMEHTAIlUHU B
TEXHOJOTMYECKHUX
npolieccax, HaBbl-
KaMH COCTaBIICHHUSI,
cbopa, XpaHeHus,
00paboTKu U yueTa
TEXHOJOTHYECKON
JOKYMEHTHPOBaH-
HO nH(poOpMaLNH,
B TOM YHCJIE OTpa-
HUYEHHOTO JI0CTY-
na, HaBBIKAMU Be-
JEHUS TOKyMEHTO-
oboporta u neno-
MIPOU3BOJICTBA, CO-
BPCMCHHBIMU
CpeICTBAMU CO-
CTaBIICHUS JJIEK-
TPOHHBIX (HOPM J0-
KyMEHTOB, ITPaBH-
JamMH U HOpMaMu
CO3JIaHUs CXeM
HOPMATUBHOTO
TEXHUYECKOTO J10-
KyMEHTO000pOTa,
HaBBIKAMU CHCTe-
MaTHU3alluu HOpMa-
TUBHBIX TEXHUYEC-
CKHX JIOKyMEHTOB.
HaBriku 0CBOCHHI,
HO JIOITYCKaloTCA
HEe3HAYUTEIbHBIE
OIIIMOKHU, HETOYHO-
CTH, 3aTPyAHEHUS
pU aHAJIUTHYE-
CKHUX OTIepAIHsX,

IIOJTHOM 00beMe
BJaJI€€T HaBbI-
KaMU CO3JJaHus U
MOJICpPHU3AIIH
HPOEKTHO-
KOHCTPYKTOp-
CKOM JIOKyMEH-
TaIlMM B TEXHO-
JIOTHYECKUX TPO-
I[eccax, HaBbIKa-
MU COCTaBIICHHS,
cbopa, XpaHeHus,
00paboTKHu U
yudeTa TeXHOJIO-
TUYECKOH JTOKY-
MEHTUPOBAaHHOMU
UHPOpMaLUH, B
TOM YHCJIe OTpa-
HUYEHHOTO J10-
CTyIla, HaBbIKAaMH
BEJICHUS JIOKY-
MEHTO000pOTa U
JIeTTOTIPOU3BO/I-
CTBa, COBPEMEH-
HBIMU CpE/ICTBA-
MU COCTaBJICHHS
AIIEKTPOHHBIX
dbopM HOKyMeH-
TOB, IPAaBUIIAMU
U HOpMaMH Cco-
3MIaHUS CXEM
HOPMAaTHBHOTO
TEXHUIECKOTO
JIOKYMEHT0000-
poTa, HaBBIKAMH
cucTeMaTH3aluu
HOPMAaTHUBHBIX
TEXHUYECKUX JI0-
KyMEHTOB, CBO-
00THO TIPUMEHSI-
€T MOJTyYeHHbIE
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TEXHUYECKHUX
JIOKYMEHTOB.

IIUICS UCIILIThIBA-
eT 3HAYUTEIbHBIC
3aTpyAHEHUS TIPH
MPUMEHEHUN
HaBBIKOB B HOBBIX
CUTYyalusiX.

MEPEHOCe YMEHMI
Ha HOBBIC, HCCTAaH-
JApTHBIE CUTYa-
onu.

HaBBIKH B CUTYya-
OUAX ITOBBIIIICH-
HOMU CJIOKHOCTH.
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HIkaabl oueHMBaHKMSA Pe3YJbTATOB MPOMEKYTOYHON ATTECTAIUU U MX ONUCAHUE:
dopmMa NPOMEKYTOYHOM ATTECTALMM: 3a4eT.

[IpomexxyTouHas aTTecTalus oO0yyaromuxcs B popMe 3a4éTa MPOBOJUTCS MO pe3yibTaTam
BBITIOJTHEHHSI BCEX BUJOB Y4eOHOI pabOThI, MPETyCMOTPEHHBIX YU€OHBIM IIJIAHOM IO TAHHOM
JUCIHUIUIMHE (MOAYIIO), IPU 3TOM YUUTBIBAIOTCS PE3YJIbTaThl TEKYLIErO0 KOHTPOJIS yCIeBae-
MOCTH B T€4eHHE Bcero kypca. OleHKa CTEeNeHU NOCTHUKEHHUS O0ydaloIMMHUCS IIaHUpYe-
MBIX pe3yJIbTaTOB O0y4YeHHUs MO AUCIUIUIMHE (MOJYJI0) MPOBOJIUTCS MpEnojaBaTeieM, Be-
AYLIMM 3aHATHS 110 TUCUUILIMHE (MOYJII0) METOIO0M 3KCIepTHOM orieHKu. [1o nutoram mpo-
MEKYTOUYHOM aTTeCTallMM 0 JAUCHUIUIMHE (MOJYJII0) BBICTABIIAETCS OLIEHKA «3aU4TE€HO» WIH

«HC 3a4YTCHO».

K mpomexxyTouHOM aTTecTanu JAOMyCKAIOTCS TOJNBKO CTYICHTHI, BHITIOJHHUBIINE BCE BUIBI
y4eOHON paboThl, MPEAYCMOTPEHHBIE padodeil mporpaMMoil o AUCIHUILIMHE «/lemompouns-
BOJICTBO» (ITPOXOKJICHUE TECTOBBIX 3aJ]aHWi, HamucaHue pedepara, yyacThe B CEeMUHaApaXx,
HaJM4YKME YCTHBIX OTBETOB HA CEMHUHAPCKUX 3aHATHUSAX ).

[Ixana oue-
HUBaHUA

Onucanue

3auTeHo

BrimonHensl Bce BBl y4eOHOU pabOTHI, MPEIyCMOTPEHHbIE yUYeOHBIM IUIa-
HOM. CTyJIEHT IEMOHCTPUPYET COOTBETCTBUE 3HAHUM, YMEHHI, HABBIKOB IIPH-
BEJICHHBIM B TaOJIMIIaX MMOKa3aTelnel, onepupyer npruoOpeTeHHBIMU 3HAHUSAMU,
YMEHUSIMH, HaBBIKAMH, IIPUMEHSET UX B CUTYalUsAX MOBBIIICHHON CIIOKHOCTH.
IIpu 5TOM MOTryT OBITH AOMYIICHBI HE3HAYUTEIbHBIC OLIMOKH, HETOUYHOCTH,
3aTpyIHEHUS TPH AHATUTHYECKHX OTEpanusix, IepeHoce 3HaHWH 1 yMEHUH Ha
HOBBIE, HECTaHIAPTHBIE CUTYAIUH.

He 3auteno

He Bbimonnen onuH mnu Oosiee BUAOB y4eOHOH palbOThI, MPEAyCMOTPEHHBIX
yueOHbIM T1aHoM. CTyJIeHT AEMOHCTPUPYET HETIOJITHOE COOTBETCTBHE 3HAHWH,
YMEHUH, HaBBIKOB IMPHUBEICHHBIM B TaONUIAX IOKa3aTeNeH, IOIyCKaroTCs
3HAYUTEIIbHBIC OLUIMOKH, MPOSABISIETCS OTCYTCTBHE 3HAHWM, YMEHHUH, HAaBBIKOB
0 psiAy MOKa3aTesei, CTYyICHT UCIIBITHIBAET 3HAUUTEIbHbIC 3aTPyIHEHHS TIPH
OTICPUPOBAHUY 3HAHUSAMHU M YMEHHUSMH IIPH UX TIEPEHOCE HAa HOBBIC CUTYAIHH.

(I)OHI[])I OIICHOYHBIX CPEACTB NMPEACTABJICHDI B IPUJIOKCHUH 1k paﬁoqeﬁ nporpamme.
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Ipunoowcenue I x
. . paboueti npoepamme
MUHUCTEPCTBO HAYKHU U BBICHIET'O OBPA30OBAHUS POCCUNCKOU ®EJJEPALIIA

DEJIEPAJIBHOE 'OCY AIAPCTBEHHOE ABTOHOMHOE OFPA30BATEJIbHOE YUYPEXXJIEHME BBICIHIEI'O OBPA3SOBAHI S
«MOCKOBCKHU NOJUTEXHUYECKUA YHUBEPCUTET»
(MOCKOBCKHWH MMOJINTEX)

Hampasnenne nonrorosku: 23.03.03 Skcrryaranus TpaHCIOPTHO-TEXHOJIOTMYECKUX MAIIMH U KOMIUIEKCOB
OII (mpoduis): « MTHXUHUPUHT U SKCIUTyaTalNs TPAHCTIOPTHBIX CHCTEM»
®opma 00yuyeHHs: OUHO-3a0UHAas, 3a04Has

Bun npodeccuonanshoii gesrensaoctu: (B coorBerctBrm ¢ ®I'OC BO)

Kadenpa: «HazeMHbIe TpaHCTIOPTHBIE CPEACTBAY

®OH/J OHEHOYHbLIX CPEIACTB

MO TUCHUTIJINHE

«Jles10mpou3BOACTBO»

Cocrag: 1. Iloka3atens ypoBHsI ChOPMUPOBAHHOCTH KOMIIETEHIIUMA

2. OnucaHue OLICHOYHBIX CPEACTB.

3. Onucanue ohOpMIICHUS OIEHOYHBIX CPEJICTB:
A) 3aueTHble OUIETHI

b) enoBas poneBas urpa

B) 3aganus x 1abopaToOpHBIM 3aHATHUAM

I') Temsl pedpepaToB

1) Tect

CocTaBUTEIb:
JlonieHT, kKanauaat guiojorndeckux Hayk Bepxossix M. A.

Mocksa, 2022 rox
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TTIOKA3ATEJIb YPOBHSI COOPMUPOBAHHOCTH KOMITETEHIINIA

Jenonpous3BoacTeo

DI'OC BO 23.03.03 «IkeniyaTanus TPAHCHOPTHO-TEXHOJOTMYECKUX MAIIMH M KOMILJIEKCOB)

B mponecce 0ocBoeHMs JAHHOM JUCHUILUIMHBL CTYJICHT (POPMHUPYET U IEMOHCTPUPYET CIEAYIONME 00IEeKYIbTYPHbIe KOMIIETEHIUH:

Ty o TO u pemonty ATC u ux
KOMIIOHEHTOB B COOTBETCTBUU C
TpeOOBaHUSMHU OpraHU3aAINH-
msrorosutens ATC

® YCTaHOBJICHHBIN NOPSIIOK OpraHU3aLUH Jie-
ITOIIPOU3BOJICTBA, UCIIOIb30BAHUE CBEICHHH,
coJepKaluXcs B JOKyMEHTax ¥ TpeOOBaHuUs K
COXPAHHOCTH JIOKyMEHTOB, a TAK)KE OTBET-
CTBEHHOCTH 32 UX COOJIIOJICHHE.

® OCHOBHBIE IIPaBWJIa U MOPSAOK [TOATOTOBKH
1 0()OpMIIEHUS] TEXHUYECKON U TEXHOJIOTHYe-
CKOU JOKyMEHTaluu

® [IPUHLUIBI OPraHU3aLUU U IPAKTUYECKOU
peanu3anuy JOKyMEHTO000pOTa;

® [IpaBHWJIAa COCTABIICHMSI, yUeTa, XPAaHEHUS U
MCII0JIb30BaHUs JOKYMEHTOB (B TOM UHUCIIE
OrPaHUYEHHOIO JOCTYIIa) B OPraHu3aluu

e creu(UKy U BUJbl TEXHUYECKOH JTOKY-
MEHTAalVH;

® OCHOBHBIE IIPaBWJIa U MOPSAOK [TOATOTOBKH
1 0()OpMIIEHUS] HOPMAaTUBHBIX TEXHUYECKUX
TOKYMEHTOB, OCHOBHbIE ()OPMBI UX PEKBHU3U-
TOB.

YMeThb:

® COCTaBIATh U OYOPMIIATH IPOEKTHO-
KOHCTPYKTOPCKYIO IOKyMEHTAIIUIO CUCTEM U
CPEJICTB IKCIUTyaTal[Ml TPAHCIIOPTHBIX U
TPaHCHOPTHO-TEXHOJIOTMYECKUX MALINH U

000pyTIOBaHUS.

CTOSITEIbHAS pa-
0oTa, ceMuHap-
CKUE 3aHATHUS

KOMIIETEHIIUN IlepeyeHb KOMIIOHEHTOB TexHosorus @dopma one- (CTeneHn ypoBHel 0CBOEHHS
NH- OOPMYJINPOBKA (popMupoBaHMA HOYHOIO CpPel- [KOMIIETCH LU
JEKC KOMIIeTeH Uil  [cTBa™*

[IK-1 |CnocobeH opranu3oBath pabo- BHATH: Jlekuuu, camo-  |[[lenosas urpa |[ba3oBblil ypoBeHb

Tect
3ayeT
Pedepar

— CrmocoOeH pemaTh THUITOBBIC
3agaud, NPUHUMATh Mpodeccuo-
HaJIbHbIE U YIIPaBJIEHUYECKUE pe-
[IICHUSI 110 M3BECTHBIM aJITOPUT-
MaM, [IpaBUIaM U METOJUKaM I10
YKa3aHHBIM  3aKPEIUICHHBIM 3
NMUCLUIUINHONW 3HAaHUSIM, YMEHHU-
SIM U BJIQZICHUSIM.

IloBBIIIEHHBIN YPOBEHD

— CITOCOOCH pemraTh NpaKkTHie-
CKHeE 3aJa4yy ITOBLIIIEHHON
CJIO’KHOCTH, HETUIIOBBIC 33/1auH,
MPUHUMATH TPOPECCHOHATLHBIE
1 YIIPABJICHUECKUE PEIICHUS B
[YCIIOBHSIX HETIOJIHOW OTIpe/ieNeH-
HOCTH, ITPH HEAOCTATOYHOM IO~
KyMEHTaJIbHOM, HOPMAaTHUBHOM U
METOMUYECKOM 00eCIeYeHUH O
YKa3aHHBIM 3aKpETJICHHBIM 32
TMCIUTUTMHOW 3HAHHSIM, YMEHU-
SIM U BJIQZICHUSIM.
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® pa3pabaThIBaTh M COCTABIISATH TEXHOJOTH-
YEeCKHE JOKYMEHTHI TPAHCIIOPTHBIX U TPAHC-
MOPTHO-TEXHOJIOTUYECKUX MPOIECCOB

® TPUMEHSATH BO3MOXHOCTH COBPEMEHHBIX
O0(pHCHBIX IPOTpaMM MPH CO3TaHUHN JTOKYMEH-
TOB;

e (dopMynupoBaTh TPEOOBAHUS K aBTOMATH-
BUPOBAHHOW CHCTEME, UCXOMS U3 33a]a4 yIpaB-
TICHUS

® COCTaBIATH U OhOPMIISITH HOPMATHUBHBIE
TEXHUYECKHUE JTOKYMEHTBI;

® COCTaBJISITh YCTAHOBJICHHYIO OTYETHOCTD IO
YTBEPKIACHHBIM (hopMaM, COOJTIO1ast yCTAaHOB-
JICHHBIC TPEOOBaHUS, ICHCTBYIOIINE HOPMEI,
MpaBHJIa U CTAHIAPTHI

BJIA/1€Th:

® HaBBIKAMH CO3/IaHUS M MOJICPHU3AIINH TIPO-
€KTHO-KOHCTPYKTOPCKOM JOKYMEHTAIMH B
TEXHOJIOTUIECKUX MPOIECCaXx.

® HaBBIKAMH COCTaBJICHUs, cOOpa, XpaHCHUS,
00pabOTKU M y4yeTa TEXHOJIOTUIECKOH T0KY-
MEHTHPOBaHHON MH(OPMAITUH, B TOM YHCIIC
OTPaHUYEHHOTO JOCTYIIA

® HaBBIKAMH BEJCHHS JOKYMEHTO000pOTa U
NeTOTPOU3BOICTBA;

® COBPEMEHHBIMH CPEJICTBAMH COCTABJICHUS
PIIEKTPOHHBIX (POPM JOKYMEHTOB

® [paBWJIAMH U HOPMAaMHU CO3JIAaHHSI CXEM
HOPMATHUBHOTO TEXHUYECKOTO IOKYMEHTO000-
poTa;

® HaBBIKAMH CHCTEMaTH3aI[MH HOPMATUBHBIX
TEXHUYECKHUX TOKYMEHTOB
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Ipunoocenue 2
K paboueli npozpamme

ITepeyeHb OLIEHOYHBIX CPEACTB MO AUCIUILIMHE «/]e0mpon3BOICTBOY

oC

HaumMmeHoBauue ore-
HOYHOT'O CpPE/ICTBA

Kparkas xapakTepucTHKa OIEHOYHOTO Cpe/l-
CTBa

[IpencraBneHune OEHOYHOTO
cpeactBa B POC

Jlenoas u/unm pose-
Bas Urpa

CoBMecTHast AESITENBbHOCTb TPYMIbl 00yda-
IOLIMXCSIT M MEeJaroruyeckoro pabOTHHKA

oJj yYIIPaBICHUEM
Me1aroruyeckoro pabOTHHKA C ILEJIbI0 pe-
MICHUS] Y9eOHBIX U MPO(HECCHOHAIBHO - OpH-
CHTUPOBAHHBIX 3aJa4 IIyTEM HIPOBOIO MO-
MeUpoBaHMsl peanbHON MPOOJIEMHON CUTYa-
uuu. Ilo3Boiser OneHUBATH YMEHHUE AaHAIIU-
3UPOBaTh M PelIaTh TUIHYHBIC MPOHECCHO-
HaJIbHBIC 3a1a4U.

Tema (mpoGema), KOHIICTIITHS,
POJIM U 0KUAAEMBINA pe3ysIbTaT
M0 KaXKJI0U Urpe

Pedepar

[IponykT camoCTOATEILHON PabOThI CTYICHA
Ta, MPEICTABISIONINA cO00i KpaTKoe HU3J10-
PKEHHE B MHCHbMEHHOM BHJE IOJyYEHHBIX
[pE3yJIbTaTOB TEOPETUYECKOTO aHAIN3a OIpe-
mejeHHOW HaydHOW (y4eOHO- HCCleI0Ba+
TEIbCKOM) TEMBI, I'/I€ aBTOP PaCKpbIBAET CYTh
MccieyeMol poOeMbl, TPUBOIUT Pa3iny-
HbIE TOYKH 3PEHHUS, a Takke COOCTBEHHBIE
B3IJIS1bI Ha HEe.

Tewmsl pedeparon

Tect

Cucrema CTaHAAapTU3UPOBAHHBIX 3a/laHUH,
MO3BOJIAIOIAS aBTOMAaTU3HPO-
BaTh MPOLEAYPY U3MEPEHUs] YPOBHS 3HAHUY
M yMEHH 00ydaromerocs.

doHn TECTOBBIX 3aJaHUI

3auer

CpeacTBO KOHTPOJISI YCBOCHHS Y4SOHOTO Ma-
Tepuaiia TeMbI, pasjeiia W pa3ieioB TUCH
LUITJIMHBI, OPraHU30BAaHHOC KaK y‘Ie6HO€ 3a-
HSTHE B BHIC COOECEIOBAaHUS MpEroaaBaTe-
151 ¢ 00YJarOIIMMHUCS.

Bompocs! o Temam/paznenam
JTUCHUILINHBI
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Ipunooicenue 3
K paboueli npoepamme
Od¢opmiieHue 1 onucaHue OLEHOYHBIX CPEACTB
MHHUCTEPCTBO HAYKH 1 BBICILIET'O OBPA3OBAHIS POCCUMCKOM OEJIEPALINN
DenepaibHOE TOCY TAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIIbHOE YUPEKICHHE BBICIIETO 00pa3oBaHUs
MOCKOBCKHIA TOJTUTEXHUUECKUN YHUBEPCUTET

Hanpagnenue noarotoBku:
23.03.03 «IOkcmiayartanusi TPAHCIOPTHO-TEXHOJIOTHYECKUX MAIIMH U KOM-
ILUIEKCOB)

[{eHTp rymMmaHuTapHOTO OOpA30BAHUS

Jucuumnmnza: «Jlenonpon3BoacTBo»
3auer, 9 cemecTp,

3ayeTHBIE OMJIEThI

1. Haznauenue: Mcronb3yroTcs AJisl MPOBEAECHUS TPOMEKYTOUYHOM aTTECTALMU 10
JTUCLUILINHE «/[en1onpon3BOaCTBOY
2. B 6uiier BKIIIOYEHO JBa 3aJaHUSL:
3apanue 1, 2 — BOmpoCHI ISl IPOBEPKU TEOPETUUYECKUX 3HAHUM.
3. KoMmrekTt 3a4eTHbIX OuseToB BKIodaeT 20 OuieToB (MpuiiararoTcs).
4. Permament 3audera: - Bpems Ha MOArOTOBKY TE3UCOB OTBETOB - A0 15 MUH.

- Cioco0 KOHTPOJIS: YCTHBIE OTBETHI.
5. Illkama oneHnBaHusA:
«3a4TeHoO»- e€clii CTYJEHT OCBOMJ OCHOBHOM MaTepHuasl MporpaMMbl, IPaMOTHO U
JIOTUYECKU CTPOMHO €ro M3Jjaraer, He JOMYCKAaeT CYIIECTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOIPOC.
«He 3a4TeHO0» - €ClM CTYAEHT JEMOHCTPUPYET HEMOJHOE COOTBETCTBUE 3HAHUU,
yMEHUM, HABBIKOB MPUBEICHHBIM B TaOMUIAX MOKa3aTesel, JOIMyCKatTCs 3HAUYH-
TeJIbHBIE OIMUOKH, MPOSBISIETCS] OTCYTCTBUE 3HAHWUM, YMEHM, HABBIKOB MO PSAY
NOKa3aTeJel, CTYAEHT UCIBITHIBAECT 3HAUUTEIbHBIE 3aTPYJHEHUS MPHU OIIEpUPOBA-
HUY 3HAaHUSIMHU U YMEHUSIMH IIPU UX IIEPEHOCE HA HOBBIE CUTYyaLlUU.

3AUYETHBIN BUJIET Ne 1
1. TpeboBaHMs TOCYIAPCTBEHHBIX CTAHIAPTOB K O(OPMIICHHUIO CIIyKEOHBIX JOKY-
MEHTOB.
2. IloaroroBka JOKyMEHTOB K apXMBHOMY XPaHEHUIO.

3AUYETHBIA BUJIET No 2

1. OCHOBHBIE CTaJUU JOKYMEHTO000pOTA.
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2. praBHGHI/IG SJICKTPOHHBIMU NOKYMCHTAMH.

1.

3AUETHBIN BUJIET Ne 3

OTamnsl BHCAPCHUA CUCTCMbI ABTOMATHU3all1 I[OKYMGHTOO60p0Ta.

2. CoBpeMeHHOE JIeI0BOe TUChMO. TpeboBaHus K 0(hOPMIICHUIO I€TTOBOTO MUChMA.

I.

3AUYETHBIN BUJIET Ne 4

PexBusutsl nokymeHToB. [IpaBuiia opopmiieHnss pEKBU3UTOB JOKYMEHTOB.

2. Haznauenue 1 0COOEHHOCTHU UCIIONb30BaHusA ['ocy1apCTBEHHOM CUCTEMBI OKY-
MEHTallMOHHOTO o0ecrieyeHus ynpasieHuu u [IpaBun nenonpousBoicTsa B ese-
palbHBIX OpraHax UCIOIHUTEIbHON BIACTH.

N —

N —

N —

N —

I.

3AUETHBIN BUJIET Ne 5

. O6mme TpeboBaHMUs K JOKYMEHTUPOBAHUIO YIIPABIEHYECKOH JCSITEIIbHOCTH.
. OCHOBHBIE YUETHbBIE JOKYMEHTHI IO JICJIONPOU3BOJICTBY Ha MPEANPUSITHH.

3AUYETHBIN BUJIET Ne 6

. MeTonpl ocylIeCTBIAEHUS! KOHTPOJIS 32 UCIIOJHEHUEM IOKYMEHTOB.
. FOpuanueckas cuiia TOKyMEHTOB.

3AUYETHBIN BUJIET Ne 7

. [lepeyenb HHPOPMALIMOHHO CIPABOYHBIX JOKYMEHTOB.
. Cucremarusanus JOKyMEHTOB B I€JIONIPOU3BOJICTBE.

3AUETHBIN BUJIET Ne 8

. CyOBeKTBI, OCYIIECTBISIONINE KOHTPOJIb 32 UCIIOITHEHUEM JIOKYMEHTOB.
. 3aa4n CUCTEM 3JIEKTPOHHOTO TOKYMEHTO00O0pOTa.

3AYETHBIN BUJIET Ne 9

JIokyMeHT Kak OOBeKT peryiupoBaHusi. OyHKIUMU M BUABl JOKYMEHTOB, UX

yHU(UKALMSA U CTAaHIapTU3ALIMSL.
2. CTpyKTypHu3alus TEKCTOB YIPABIEHYECKUX TOKYMEHTOB.

3AUETHBIN BUJIET Ne 10
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1. OcobenHocTu oopMIIeHUS OTIEIBHBIX BUIOB JOKYMEHTOB, 00pa3yoIIUXcs B
npolecce AesTeNbHOCTU TOCYAapCTBEHHOTO oprana. VcTopus pa3BUTHsI CUCTEMBbI
rocyJapCTBEHHOTO JIEONPOU3BOJICTBA.

2. Tlonarue “SNEKTPOHHBIA MOKYMEHT B HH(POPMAIMOHHOW CHCTEME OpraHu3a-
1107078

3AYETHBIN BUJIET Ne 11

1.  Tlowarue  nokymeHTuMpoBaHHMs.  TpeOoBaHus,  HpeABSBISIEMBbIE K
JOKYMEHTHPOBAHMUIO.
2. IlepedyeHp OpraHU3alMOHHBIX U PACTIOPAIUTENIBHBIX JOKYMEHTOB.

3AUYETHBIN BUJIET Ne 12

1. CornacoBanue (BU3MPOBAHHUE) TOKYMEHTOB.
2. Tlopsinok onpeneneHus MepevHs TOKYMEHTOB UIsl apXUBHOTO XpaHEHUS.

3AUETHBIN BUJIET Ne 13

1. TocynapcTBeHHOE peryaupoBaHHE, HOPMATHUBHAS TMPABOBas W METOIUYECKAs
OCHOBA JIOKYMEHTAITMOHHOTO 00ECTICYCHUS YIIPABIICHUS.
2. DneMeHTbl JOKYMEHTO000pOoTa.

3AUYETHBIN BUJIET Ne 14

1. IIpouecc pa3paboTku JokymMeHTOB. KoHcTpynpoBaHue 0J1aHKOB JOKYMEHTOB.
2. Ilopsinox popmupoBanusi, 0popMIIEHUS, BbIJAUU U XPAHEHUS JINYHBIX J1E1.

3AYETHBIN BUJIET Ne 15

1. OcoOeHHOCTH MEXAYHAPOIHOTO JEIOBOTO OOIICHMS.
2. ManunynupoBaHue B 00ICHUN. THUITBI MAaHUITYJISIIHIA.

3AUYETHBIN BUJIET Ne 16

1. CymHoOCTb, HaNpaBJIEHUS U BUJIBI TOCYAAPCTBEHHOIO PETYJIMPOBAHUS JOKYMEH-
TAlMOHHOTO OO€CleueHusl yIpaBiIeHUsl, Ha3HAaYeHHEe, OCOOEHHOCTH U COOTHOLIE-
HUE€ HOPMATHUBHOI'O IPAaBOBOI'O0 U METOJIUYECKOTO PETYIUPOBAHHUS.

2. XapaKTepucTuKa OCHOBHBIX CTaJIui JOKYMEHTO0O0POTA.

3AYETHBIN BUJIET Ne 17

1. TepMuHOIIOTHS, UCTIOIB3YyEMAs B CUCTEMAaX AJIEKTPOHHOTO JJOKYyMEHTOO0O0pOTAa.
2. CuctemaTu3zanus U 00eCTieYeHre COXPaHHOCTH JOKYMEHTHON MH(OpMAIUH.
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3AUETHBIN BUJIET No 18

1. YaudumnupoBannas cucrema T0KyMeHTaluu. Busibl yHUPUITMPOBAHHBIX TEK-
CTOB, 0COOCHHOCTH 0opMIIeHUS TpadapeTHOTO TEKCTa, AHKETHI U TAOJIHIIHI.
2. TpeboBanus K cucTeMaM. JTarlbl BRLIOOpa CUCTEMbl aBTOMATU3AIIHH.

3AUYETHBIN BUJIET Ne 19

I. Cucrema CcHpaBOYHO-aHAJUTHYECKOM U CHPaBOYHO-UH(OPMAILMOHHOU
JOKYMEHTAIUU.

2. Knaccudukanus CHUCTEM D3JIEKTPOHHOTO JOKyMeHTooOopota. llomxonsl k
CO3/IaHUIO CUCTEM BJIEKTPOHHOIO TOKyMEHTOO00pOTAa.

3AUYETHBIN BUJIET Ne 20
1. CocraB, comepxaHue U OCOOCHHOCTH pean3allii TpeOOBaHUN K PACIOJIOXKE-
HUIO U 0OPMIICHUIO PEKBU3UTOB JOKYMEHTOB.

2. JIoKyMeHTUpOBaHHE YIPABICHUECKON AesATeNbHOCTU mnpennpudarus. Cucrema
JOKYMEHTALUU.

CocraButens: JIOLIEHT, K.puioia.H. Bepxobix N.A.
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Odopmiienne 3axanus 1J1s 1eJ10BO# (POJIeBOI) UTPbI

MUHUCTEPCTBO HAYKHU U BBICIIET'O OBPA3OBAHU S POCCUMCKOM
OEJIEPALINN
denepanbHOE rOCyAapCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE BBICIIETO
oOpa3oBaHUs
MOCKOBCKHMM NOJINTEXHUYECKUA YHUBEPCUTET

Hamnpasnenue noaroToBku:
23.03.03 «IkcnimyaTanusi TPAHCIOPTHO-TEXHOJIOTHYECKUX MAIIUH U KOMILIEKCOB)

IleHTp ryMaHUTAPHOT0 00Pa30BaHUSA
HenoBasi (posieBasi) urpa
10 JUCHUILUIMHE «[[emonpon3BoaCTBOY

1. Tema (mpodsiema). JJokyMeHTanus1 IO KOMMEPUYECKOU NEATEIbHOCTH MPEAIPU-
SATHSL.

2. KoHuenuus Urpsbl.

1 oxTs16pst 2012 . ObL1 3aKiT04YeH AOroBop moctaBku Mexay OAO «ABryct» (1mo-
CTaBIIMK) U MBeHHON (habpukoii «Bocxom» (MOKymaTenb) Ha MPOAAXy IIEITKOBOU
TkaHu B kosnuecTtBe 500 meTpoB 1o 1ieHe 70 pyouieit 3a metp (ctaBka HIIC — 20%)
21 okTs6ps 2012 1. mocTaBuMK BhICHAI nokynaTento cuet-paktypy Ne 497. Tlocne
noyiyueHue cuera-paktypsl mBeiHas (aOpuka oriaTuia TKaHb IJIATEKHBIM TI0-
pydenueM Ne 314 ot 25.10.2012 r. u HanmpaBuia SKCIEIUTOPA C JOBEPEHHOCTHIO
No 134 o1 27.10 2012 1. cpokom 10 nHel Ha MOJIy4YEeHHUE TKaHHU.

[Ipu npuemke nmpoayKuuM Ha ckiajae mBeidHoN (padbpuxu 2 HosOps 2012 r. ObuIa
BBISIBIICHA HEJIOCTaya 27 METPOB TKAHU, B CBA3U C ATUM IPEANPUITUEC-TTOKYIIATEIb
IpEAbSIBUIIO IPETEH3HIO MOCTaBIIMKY (mruchMo Ne 18 ot 3.11.2012 r.).

3. Poun:

a) paOOTHHUKYU NIPEANPUATHA-IOCTABLINKA:

- PykoBoautens npeanpusiTus;

— ['maBHBIN Oyxranrep;

- byxranrepa rpynmsl o y4eTy roToBOi IpOIyKINHU U €€ peain3alni;

- FOpucCT-KOHCYIBTAHT.

0) paOOTHUKH MPEANPUATUA-TIOKYTIATEIIS:

- PykoBoautenb npeanpusiTus;

- ['maBHBIN OyxTanTtep;

- byxranrepa mMaTepuanbHON TPYyIIIbI;

- PaboTHMKHM OT/I€TIa MAPKETUHT 4,

- Pacuernas rpynmna;

- PabGoTHUKH IOpUANYECKOTO OT/EINA;
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- DKCneaAuTOop;

— 3aBEeAYIOLINAN CKIIAIOM.
B) CY/IbU;

I') 9KCIIepTHAs rpynmna.

4. IlpoBenenue 1e10BOM UIPbI

IlepBas urposas curyanusi. «Pa3padorka 10oropopa nocraBkm».

et agMUHUCTPATHBHOE COBEILAHUE, I/I€ MPUCYTCTBYIOT: PYKOBOJMTENIU IpEA-
OPUATHI NOCTABIIKKA U MOKYIIATENs, OPUCTHI-KOHCYIBTAHThI OT MPEAIPUATHI.
KOpucT-KOHCYIBTAaHT OT MPEANPUATUSI-TIOCTABIIMKA PACKPBIBAET CYIIHOCTh U CO-
JepKaHUe TOrOBOPa-IOCTaBKHU:

«JloroBop 3akioueH 1 okts0psa 2012 r.

B noroBop BKIIIOYEHBI CIEAYIOIINE YCIOBUS:

IIpenmer norosopa

ITocTaBminK 00s13yeTcs MOCTaBUTh, & MOKYINAaTeNb MPUHATh M OIUIATUTH MPOIYK-
MO TI0 HOMEHKJIATYPE U B KOJMYECTBE: TKaHb WIENKOBYIO B KonnuecTtBe 500 mMet-
pOB.

KauecTBO 1 KOMIJIEKTHOCTh

KonuuecTBO M KOMIUIEKTHOCTh MpOoAayKuuu cooTBeTcTBYIOT [OCTy Ne ot
Llena

Ormnarta TpoayKIMU MPOU3BOAUTCS MO CBOOOAHBIM OTIYCKHBIM IIeHaM -70 pyOnei
3a MeTp corjiacHo 1o cuery-paktype Ne 497 ot 21.11 2012 r.

Cpoku U MOpsIIOK MOCTABKHU:

[TocTaBkM MPOAYKIIUU MPOU3BOIATCS C 25 OKTSIOPSI.

JlocpoyHas nmocTaBka NPOIYKIHUH JTOIMYCKAETCH.

Cymma norosopa:

CymmMma noroBopa cocrtasisier 35 000 pyouneit. [Ipu usmenenun oobemMa MOCTaBKU
WJIM 1IEH CyMMa COOTBETCTBEHHO U3MEHUTCH.

Nmy1iiecTBeHHAst OTBETCTBEHHOCTh CTOPOH:

3a HapyIlIeHUuEe CPOKOB MOCTABKU MOCTABIIUK YIJIAYMBAET MOKYIATEN0 HEYCTONUKY
B pazmepe 10 % OT cTOMMOCTH HEJIOTIOCTABICHHOM MPOYKIIHH.

3a HEOOOCHOBAHHBIN OTKA3 OT OILIATHI MJIATS)KHBIX TPEOOBAaHUHN TOCTABIIHMKA, TI0-
Kymnarenpb yruiaunBaeT mrpad B pazmepe 50% OT CTOMMOCTH HEJOMOCTaBICHHOU
MPOTYKITUH.

ITopsnok paspelienus cropos:

Bce cnopsl min pazHoriacusi o JaHHOMY JOTOBOPY MOJIEKAT PACCMOTPEHUIO B
apOutpaxHoMm cyje T. [IeH3bl, pelieHre KOTOpOTro CTaHOBSITCS 00sS3aTeNIbHBIM /IS
CTOPOH.

Hpyrue ycnoBus
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KoHTpakT MoxkeT ObITh TOCPOUYHO PACTOPTHYT IO B3aUMHOMY COTJIACHIO WJIM WHHU-
IIMaTuBe OAHOW M3 cTOpoH. COoOOIIEHHE O PACTOPKEHUHU JOJDKHO OBITH OTOCIIAHO
HE To3/IHee 3 JHEel 0 ImpearnojaraeéMoi JaThl paCTOPKEHUS.

IOpunuueckue aapeca v MOJANKUCH CTOPOH

ITocraBmuk [Tokynaresnb

r. Ilensa 402500 r. Ky3nenk 442500
yi1. Masikosckoro, 24 yia. Mupa, 162
T. 46-67-15 T. 66-25-14
Kommepuecknii 6ank «FOHUKCy r. [1en3s Kommepueckuii 6ank «Tapxa-
HBID»

p/c 40810810748000000016 p/c
684210000000000000027

ko o OKIIO-366 012 kox o OKIIO 680 420

HNOAMKUCH PYKOBOIAUTENS MOANUCH PYKOBOJIUTENS

M.II. M.IL

PykoBogurenu npeanpusTUil MOANMCHIBAIOT AOTOBOPA MOCTABKHU, Y KaXIO0ro W3
HHUX OCTA€TCs [0 OJTHOMY 3K3EMILISAPY.

Bropas urpoBas curyanus «CocraBienne cuera-GpakTypbl Ha NPOAYKIUIO U
OTIPABKA €ro MOKYIAaTeJII0»:

Cuer-hakTypy COCTaBISIOT OyXraiaTepa TpyIIbl MO0 YYETy TOJ0BON MPOIYKIIUU U
€€ pean3alyH.

[IpencraBuTens AaHHOW TPYIIBI MPEAOCTABISAET AAHHBIM JOKYMEHT Ha IMOJIHUCH
[JIABHOMY OyXranirepy:

- B cooTBeTcTBHM C JOrOBOPOM Ha MOCTAaBKY ObLI COCTaBIIEH cUeT-(hakTypa, KOTO-
pBIi ToATBepAKAaCT (PAaKTUUECKUN OTITYCK TOBapa M B TO K€ BpeMsl SIBJISIETCS J10-
KYMEHTOM TI0 €r0 MPUEMKE U OIJIaTe MOKYTATEISIM.

Hame npennpusitue-nocraBmuk OAO «ABrycT» AOMKHO MOCTABUTH MOKYIATEIIO
OAO «Bocxom» menkoByto TkaHb B kojuuectBe 500 meTpoB 1o neHe 70 pyOnei
3a metp. Ilpu srom craBka HJIC pasusietcs 20 %, B pesyibTaTe HOKHO OBITH
orutayeHo 42000 py6uieit. Mbl cocTaBmim 2 SK3eMIUIsIpa cYeT-(PaKTyphl: OpUTHHAI
HaIIPaBJIAETCS MOKYIATEIO.

Tperbs urposasi curyauus «CocraBjieHHe J0BEPEHHOCTH HA MOJyYeHHe TKa-
HI»

MarepuanbHoi rpynmnod mBeidHoi ¢adpuku OAO «Bocxom» 25.11.2012 r., Ha
ocHoBaHuM cueta-pakTypsl Ne 497 ot 27.11.2012 r. cocTaBiuseTcsi JOBEPEHHOCTh
No 134 or 25.11.2012 r., cpoxkoM — 10 gHei. JoBEpeHHOCTh COCTaBJI€HA HA KCIIe-
nutopa (paboOTHHMKA OTIeNla MapKEeTHHra), KOTOPHIM MO JaHHOW TOBEPEHHOCTH
nospkeH monyuuTh B OAO «ABryct» TKaHb LIETKOBYIO B KoinuyecTBe S00 MeTpoB
no 1ieHe 70 py6neit 3a meTp. [IpaBUIBHOCTH COCTaBIECHUS IOBEPEHHOCTH IPOBEPSI-
etcs rinaBHbIM Oyxrantepom OAO «Bocxon»

['maBHbBIN OyxTanrep:
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- JIoBEpEeHHOCTh COCTaBIIEHA MPABUIIBHO, T.K. 3aII0JHEHBI BCE OCHOBHBIE PEKBHU3U-
Thl IOBEPEHHOCTH: HaUMeHOBaHue npeanpusatus, koa no OKIIO, Ne u narta Beina-
YK JOBEPEHHOCTH, CPOK JIEUCTBHS, OAHKOBCKUE PEKBU3UTHI HAIIETO MPEANPUSITHS,
NACIOPTHBIE JJAHHbIE HKCIEAUTOpPA, HAUMEHOBAHUE JOKYMEHTa MO0 KOTOPOMY MbI
noJiy4aeM TKaHb (cueT-¢akrypa), ero Homep u jara. Ha o00poTHO# cTOpoHE 3a-
noyiHeHa Tabimna: nepedeHs TMIL, momexamux MOJy4eHHUI0 M MX KOJWYECTBO
MPOMUCKIO, MOJMUCH CEKPETapsl, AOCTOBEPSIONIAs MOMUCH YKCIEIUTOPA.
JIoBEpEHHOCTh MOANUCHIBACTCS TJIABHBIM OyXTalTEpOM M PYKOBOJIUTEIIEM, HA HEH
CTaBUTCS MevyaTh GabpUKH.

YerBepras urposasi curyauusi «[Ipuemka-ciaua ropapa»
Ha npennpustun-nocraBuiyke:

DKCIeaUTOp OT MOKyHaTessi MPUXOIUT B OYXTalNTEPUIO C JIOBEPEHHOCTHIO U
NacropTOM:
- «4, skcnenurop, ot mpeanpusTus «Bocxom» mpunuia Ha Baile NpeanpUsSTHE
«asryct» s nonyuenust 500 MmetpoB Tkanu 1o nene 70 pyo6ueit 3a metp. BoT no-
BEPEHHOCTh Ha Mo€ UM cpokoM 10 aHeit m macnopt. IlepByro 4yacTh H1OBEpEHHO-
CTH 51 OCTaBJIIO0 Ha MPEINPHUATHU MOCTABIINKA, a KOPEHIOK JOBEPEHHOCTH 3a0u-
paro JUIsi BO3BpAICHUS! B OyXTITEPUIO HAIIIETO MPEATPUITUS.
[Tocne mpoBepKU MACHOPTHBIX JAHHBIX AKCHEAUTOPY BBIAAIOT TOBAP U KOPELIOK
JIOBEPEHHOCTH, MOATBEPKIAIOIINMN €r0 MOITyUYeHHUE.
Ha npennpusgrumn-nokynarene:
DKCHEeAUTOP COBMECTHO C 3aBEAYIOIIMM CKJIAI0M MPOU3BOAUT MPUEMKY TOBapa 1o
KOJIMYECTBY U Ka4eCTRY.
3aBeyIONIUNA CKJIAIOM 3aMOJHAET MPUXOIHBIA OpJiep O pe3ysibTaTax MPUEMKHU TO-
Bapa CoO0IIAET PYKOBOJAUTEIIO MPEAIPUITHS:
- B cooTBeTcTBUM ¢ ipuxoaHbIM opaepoM Ne 2 ot 2.11.2012r. Haiie npeanpusitue
MOJIYYHMJIO HIEJIKOBYIO TKaHb B KojudecTBe 473 MeTpa, 3TH JaHHbIE HE COOTBET-
CTBYIOT CUETY-(paKType, COrjiacHO KOTOPOH JOJKHBI ObUTH MOCTaBUTH SO0 METPOB.
Pa3mep Henoctaun cocrasisiet 27 MeTpoB, cyMMa HegocTtauu 1890 pyoiei.
Ha ocHOBaHMM 3TOr0 pyKOBOAUTENb NPUHUMAET PELICHUE:
- B cBs13u ¢ TeM, 4TO Ha HalIeM MPEANPUATUH, TIPU TOIYYSHUH MTPOIYKIINH, OblIa
oOHapy»eHa HeJocTaya, Mbl OTIPABJISIEM MUCHMO-TIPETEH3UIO B aJIpeC MPeanpusi-
TUS-TIOCTABIINKA, T.€. MarasuHa «ABryct». [IMCbMO-IIPETEH3UI0 COCTABIISIET OJIUH
U3 paOOTHUKOB OTJEIa MAPKETHHTA.

Isaras urposas curyanusa «CocraBjieHue NMCbMAa-TIPeTEH3UN
[TuceMo-ipeTeH31UI0 00BIYHO MOCHUIAIOT MPEANPUATUI-TIOKYTIATEIU B apec Hepa-
JIUBOW OPraHU3alUU-TI0CTABIIUKA.

B Tekcre yka3piBalOT TpeOOBaHUS M MPETCH3UM 3asBUTENS, OOOCHOBBIBAIOT 3TH
TpeOOBaHUS M, €CJIU HEOOXOJIMMO, YKa3bIBAIOT MOJAPOOHBIA pacueT CyMMbI, KOTO-
PYIO 3asBUTENb NIPOCUT EMY NIEPEUHCIIUTD.

[IncbMO MOANMCHIBAET PYKOBOAUTEIb OPTAaHU3AMH WU €T0 3aMECTUTEb.

Otaen MapKeTHHTA.
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PykoBouTenb OTAena MapKeTHHIa JOBOJUT JO0 CBEICHUSI OJHOTO M3 PaOOTHUKOB
0 HEOOXOAMMOCTH COCTaBJICHUS MUChbMAa-IIPETEH3UU TMOCTABIIMKY Ha OJIaHKE s
BHEIIHUX JOKYMEHTOB.

CocTaBineHHOE NMPETEH3MOHHOE MHCbMO PYKOBOJIUTENb OT/AEJIa MAPKETHUHIA COIJIa-
CYET C PyKOBOJUTEIIEM IIPEANIPUATHS:

- B cBs13u ¢ oOHapykeHHeM HeIO0CTayl ToBapa Mpu ero npuemke 473 MeTpa TKaHU
no mene 70 pyOneit 3a MeTp, HamIUM OTAEIOM OBUIO COCTaBIICGHO IHCHMO-
npeteH3ust k npeanpusturo-noctaBmuky (OAO «Asryct»). B cocraBieHHOM
nucbMme Ne 18 or 3.11.2012 r. yka3zana npudmHa €ro COCTaBJICHUS, KOJIUYECTBO
HEIOCTAIONICH TKAaHU U CyMMa MPUYMHEHHOT0 MaTepuaibHoro yimepoa. Kpome To-
ro, Hallle NpeAnpUsITHE TPOCUT BO3MECTUTH yIIEpO U BbICIATh OTBET HA MPETEH3U-
OHHOE MHUCHMO B CPOK 10 20 IHEH.

[Tocne moanucanus nucbma pykoBoauTesneM (aOpUKH, ero OTHPABISIOT MOCTaB-
HIUKY.

[TnuceMoO-IpeTEH3HS IPUIIAraeTcsl.

5. Oxunaemplii pe3yabTar:

- 0000MmUTh 3HAHUS TIO JCJIIOMPOU3BOACTBY B O0JIACTH COCTABJICHUS JOKYMEHTOB
110 TOBAPHBIM OIEPAIUsIM, MUKPOIKOHOMHKE, OYXTalITEPCKOMY YUETY;

- HAYYUTbCS pa3padaThIBaTh JOTOBOP MOCTABKY;

- COCTaBUTH CUET-(PaKTypy U OTIPABUTH €TO TOKYMATEIIO;

- COCTaBUTh JOBEPEHHOCTH Ha MOJYyUYCHHUE TKAHH;

- 0popMUTH TOKYMEHTAILHO IPUEMKY-C/Iauy TOBapa;

- COCTaBUTh MUCHMO-TIPETCH3UIO.

6. Kpurepum ouenku:

3a KaXIbplii MpaBUIBHO BBIMOJHEHHBIN 3Tall UIPhl Tpynmna MoixydyaeT S5 Oaiios.
[IpaBUIBLHOCTH COCTABIICHUS TOKYMEHTOB ONPEEISIETCS SKCIIEPTHOM IPYIIIOHN.

27



Odopmiienue Tem 1Jis 3cce
(pedepaToB, 10KI210B, COOOLIEHUI)

MUWHUCTEPCTBO HAVKHU 1 BBICLLIET'O OBPA3OBAHUS POCCUNCKON DOEJIEPAITNIN
DenepanbHOE rOCY TAPCTBEHHOE aBTOHOMHOE 00pa30BaTelIbHOE YUPEIKICHHUE BBICIIIETO 00pa3oBaHus
MOCKOBCKHIA MTOJIMTEXHUUECKUI YHUBEPCUTET

HaHpaBHGHI/Ie IIOAT'OTOBKH.

23.03.03 «Ikcmiryaranusi TPAHCHOPTHO-TEXHOJOTHYECKUX MAIIMH U KOM-
TJIEKCOBY

LenTp ryMaHUTApPHOT0 00pPa30BaHUs

Temsl pedeparToB
1o AucHUILUIuHe «/{eJ10npou3BOACTBO»

DBoJIIOLMS JEJI0NPOU3BOACTBA B Poccum.

[IpaBuiia 1en10NpPOU3BOJACTBA B OPraHax UCIOJIHUTEIbHON BIIACTH.
Jenonpon3BoACTBEHHAs SKCIEPTU3A.

Bubl tokyMeHTaIuu.

biank nokymenra.

Bunpl pactiopsautebHONM JOKYMEHTALIUU.

[Topsimok nmpuema, oOpabOTKH M PErUCTPalUK MUCbMEHHBIX OOpaIICHHIA
rpak/iaH.

8. Kanposas nokymMeHTanus.

9. ApxuB.

10.  JlenonpousBOACTBO MO OOpAIIEHUSM TPaXKIaH.

11. Jlormueckas CTpyKTypa TEKCTa.

12.  Jlenoas mepemnucka: ciny>KeOHbIe MUChMa, CIIPABKH, CIY>KEOHbIE U 00BSICHU-
TEJIbHBIC 3aIIUCKH.

13. CnyxeOHas 3TUKa U JEJIOMPOU3BOACTBO.

14. DneKTpOHHBIA TOKYMEHTOOOOPOT.

Nk

Kpurtepuu oneHku:
- OIEHKAa «OTJIMYHO)» BBICTABIACTCS CTYACHTY, €CIM padoTa CTyJeHTa HamucaHa

IPAMOTHBIM HAYYHBIM SI3BIKOM, UMEET YETKYIO CTPYKTYPY M JIOTUKY HW3JIOKEHHS,
TOYKA 3pEHUs CTyJeHTa 00OCHOBaHA, B padOTe MPUCYTCTBYIOT CCHUIKA Ha HOpMa-
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TUBHO-TIPABOBBIC AKThI, MPUMEPHI U3 CyA€OHON MPAKTUKH, MHEHHUS H3BECTHBIX
y4€HbIX B AaHHOU oOnactu. CTyeHT paboTe BbIABUTAET HOBBIC UJEU U TPAKTOBKH,
JEMOHCTPUPYET CIIOCOOHOCTh aHAJM3UPOBATH MaTEPHAIL.

- OIIEHKA «XOpOIII0» BBICTABIIAETCS, €Clii paboTa CTy/IEHTa HAMMCaHa TPAMOTHBIM
HAYYHBIM S3bIKOM, UMEET YETKYIO CTPYKTYPY U JIOTUKY H3JI0KEHUS, TOUKA 3pCHUS
CTylleHTa O0OCHOBaHa, B pabOTe€ MPUCYTCTBYIOT CCBHUIKM HAa HOPMATHUBHO-
PaBOBbIC AKThI, IPUMEPHI U3 CYJACOHON MPAKTUKU, MHEHUS U3BECTHBIX YUYEHBIX B
JAHHOM 00JIacTH.

- OLICHKA «YJOBJIETBOPUTEILHO» BBICTABIIACTCS, €CIU CTYJEHT BBIMOJIHUI 3a/1aHUE,
OJTHAKO HE TPOJAECMOHCTPUPOBAI CITIOCOOHOCTh K HAYYHOMY aHAIH3y, HE BBICKA3bI-
BaJl B pabOTE CBOEro MHEHHMs, JOMYCTHJ OIIMOKUA B JIOTHYECKOM OOOCHOBaHUU
CBOETO OTBETA.

- OIICHKA «HEYJAOBJICTBOPUTEIIHLHOY» BHICTABIIACTCS, €CIIU CTYJICHT HE BBIMOJHUI 3a-
JaHUE, WIA BBITIOJHWI ero (opMaibHO, OTBETHI HA 3aJaHHBIA BOIPOC, MPU 3TOM
HE CChUIAJCS HAa MHEHUSl YYEHBIX, HE TPAKTOBaJ HOPMATHUBHO-IIPABOBBIE AKTHI, HE
BBICKa3bIBaJI CBOETO MHEHUS, HE MPOSBUI CIIOCOOHOCTh K aHaJIM3y, TO €CTh B Iie-
JIOM 1IeTh pedepara He JOCTUTHYTA.
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OdopmiieHune TeCTOBBIX 3aJaHUI

MUHMCTEPCTBO HAYKHW U BBICLLIEI'O OBPA30BAHMS POCCUMCKOM ®EJIEPALIMA
DegnepanbHOE TOCy IapCTBEHHOE aBTOHOMHOE 00pa30BaTeNbHOE yUPEKACHUE BBICIIIETO 00pa30BaHUs
MOCKOBCKMH MOJUTEXHUUECKUN YHUBEPCUTET

Hanpasnenue noarotoBku:

23.03.03 «IkecnimyaTanusi TPAHCIOPTHO-TEXHOJIOTHYECKUX MAIIUH U KOM-
IVIEKCOBY

HeHTp T'YMAaHUTapHOT0 06p330BaHI/Iﬂ

Tect

no JTUCHMIIIMHE «l[C.]'IOl'IpOI/I?:BOHCTBO»

Bomnpoc 1. Jlemonpon3BoacTBO — 3TO:

a) OTpacib JIEATEIbHOCTH, KOTOpas HEe 00eCreunBaeT JOKYMEHTUPOBAHUE U Opra-
HU3ALMIO pa0OThI ¢ OPUCHBIMU TOKYMEHTAMH;

b) oTpacib aesTeNbHOCTH, KOTOpas 00ecrneyruBaeT JOKYMEHTUPOBAHUE U OpraHu-
3a1ui0 paboThl ¢ OPUCHBIMU TOKYMEHTAMH,

¢) chepa 1eATenbHOCTH 0 00ECIEYEHNI0 OpraHu3aluu O(pUCHBIMU TOKYyMEHTAMHU.

Bormpoc 2. Kakue GpyHKIIMNT UMEIOT Bce O(pHUIMAIbHBIC JOKYMCHTHI:
a) o0I11Me U OCHOBHBIE;

b) obmue u ceruaibHbIC,

C) MaTepuajIbHbIC U MPOIECCYATbHBIC,

d) nemoBbie u obmKeE.

Bomnpoc 3. CocTaB 10KyMEHTOB B OpraHU3allK 3aBUCUT OT:

a) MopsJiKa IPUHATHS PEIICHUH (eIMHOHAYAINE WIIU KOJJIETHATIBHOCTB);

b) oObema 1 xapakTepa B3auMOCBSI3€i B OpraHu3aluu;

C) XapakTepa B3aMMOOTHOIICHUN C JAPYTUMHU OpPraHU3AUSMU U TOCYJIapCTBEHHBI-
MU OpraHaMu;

d) Bce BhIIIEIIEPEUUCITICHHOE.

Bormpoc 4. Yaudukaiys 10KyMEHTOB — 3TO:

a) YCTAaHOBJICHHE HE €JUHOT0 KOMIUIEKCAa BUIOB U Pa3HOBUIHOCTEH TOKYMEHTOB
JUTSI aHAJIOTMYHBIX YIIPABICHYECKUX CUTYaIlMi, pa3paboTka eauHbIX GOopM U Tpa-
BUJI MIX COCTaBJIEHUS, opOopMIICHUE U cO3/1aHKe TpadapeTHBIX TEKCTOB;
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b) ycTaHOBIIEHHE €MHOTO KOMILIEKCA BUIOB M Pa3HOBUIHOCTEH OTYETOB /ISl aHA-
JOTHUYHBIX yNPaBICHUYCCKUX CUTyalluid, pa3paboTka eIuHBIX (GOpM M MPaBUI HX
cocraBiieHUs, 0OPMIICHHE U CO3/1aHNe Tpa(apeTHBIX TEKCTOB;
C) YCTAHOBJICHHE €IMHOT0 KOMIUIEKCA BUIOB M PA3HOBUIHOCTEH JOKYMEHTOB JIJIsi
AQHAJOTUYHBIX YMPABICHYECKUX CUTYaIlNi, pa3padoTKa equHbIX (OpM U IpaBUII HX
COCTaBJICHHUS, ODOPMIICHHE U CO3/IaHNE TpapapeTHBIX TEKCTOB.

Bomnpoc 5. 'ogoBoit 00beM T0KyMEHTOO00pOTa — ITO:

a) UCXO/IHAsI BEMWYMHA JUIsI pacdeTa YHUCICHHOCTH COTPYIAHUKOB ciyxOb1 J[OVY,
OTIPEICTICHUS] CTENICHU 3arpy’KEHHOCTH CTPYKTYPHBIX TMOAPA3ACICHUNA U OTACIb-
HBbIX paOOTHUKOB, CPEACTBO OMpPEACIICHUSI MOTPEOHOCTEH B OpraHU3AIMOHHON W
BBIYUCIIUTEIBLHON TEXHHKE, BbIOOpa HanbOosiee d(PPEeKTUBHON CHUCTEMBI PETHCTpa-
MU JOKYMEHTOB U CITPAaBOYHOTO aIlliapaTa;

b) ucxogHas BeJMYMHA JJIs pacueTa YMCICHHOCTH HACEJICHUS, ONpeeNieHusl CTe-
MIEHU 3arpy>KEHHOCTH CTPYKTYPHBIX MOIPA3IEICHUN U OTACIbHBIX JIIOJICH;

C) CPEACTBO OMpeaesieHUs MOTPeOHOCTEeN B OpraHU3allMOHHON M BBIYUCIUTEIbHON
TEeXHUKe, BbIOOpa Hanbosnee 3 (HEKTUBHON CUCTEMBI PETUCTPAIlMU IOKYMEHTOB U
CIIPABOYHOTO ammapara.

Bormpoc 6. JlokyMeHT0000pOT — 3TO:

a) IBIDKCHUE TOKYMEHTOB B OPTraHU3AI[Mi C MOMEHTA UX CO3/IaHUS WU TTOTYYEHUS
710 3aBEPIICHUS HCTIOJTHEHUS UM OTIIPABKH;

b) 1oOKyMeHT, He TpeOyrouii 0cOO0r0 BHUMAHUS;

C) IBWKCHHUE JOKYMEHTOB B OpPTaHM3AIlMU C MOMEHTA WX IOJYYEHHUS J0 3aBepIle-
HUS UCTIOJTHCHUSI WJTM OTIIPABKU B KOMHTET 10 JieJilaM HECOBEPIICHHOICTHHX.

Bomnpoc 7. OTMeTsTe OCHOBHBIE ATambl TMOJATOTOBKH W OQOPMIICHUS BHYTPEHHHUX
JOKYMEHTOB B o(uce:

a) COCTaBIICHUE TIPOCKTA M COTIIACOBAHMUE;

b) mpoBepka MpaBUILHOCTH OPOPMIICHUS;

C) NOJIMHMCAHUE U PETUCTPALIUS;

d) Bce BhIIETIEpEUHCIICHHBIE.

Bomnpoc 8. Peructpaiust 1TokyMeHTa BKIIIOYAET B CEOSI:

a) 1. mpocTaBieHHUE AaThI;

b) 2. mpocTaBiieHHE PETUCTPALIMOHHOTO HOMEDPA;

¢) 3. 3anuch HEOOXOAMMBIX CBEJICHUI O IOKYMEHTE B PETHCTPALIMOHHON QopMe;
d) 4. Bce BbIlIETIEpPEUUCIICHHBIE.

Bomnpoc 9. Kakue TeXHOJIOrHUeCKUe HEJOCTATKA UMEET KypHalbHas (hopMa peru-
CTpAaIliH:

a) (opMaJIbHBINM XapaKTep 3aKPeIICHUs JTOKYMEHTA 3a BaJOBBIM MOPSIKOBBIM HO-
MEpPOM;

b) Bce mepeuncIeHHoe;
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C) CIIO’KHOCTHU 00s13aTEIbHOM MHOTOKPATHOM PErUCTpallui JOKYMEHTOB;
d) oTcyTcTBHME BO3MOXKHOCTH OTPa3uTh IBUKEHHE TOKyMEHTa B Ipoliecce pac-
CMOTPEHHUS U UCTIOTHEHHUSI.

Bomnpoc 10. CnipaBo4yHasi KapTOT€Ka COCTOUT U3 2 4acTEH U COACPIKUT:

a) KapTOYKM Ha HEUCIIOJIHEHHBIE JOKYMEHTBI, HAIIPABJIICHHBIE B CTPYKTYPHBIE TOJI-
pazzieneHus AJi1 O3HAKOMIICHHS U U3y4YEHUS,

b) KapTOUKH HAa UCTIOTHEHHBIE JOKYMEHTHI;

C) BBILIE NIEPEUNCIICHHBIE;

d) HeT mpaBUIBLHOTO OTBETA.

Bomnpoc 11. I'ne yka3siBaroTcsi MHAUBUYAJIbHBIE CPOKU UCIIOJIHEHHUS ?
a) B TeKCE MOHOIrpaduii;

b) B TeKCTE JOKYMEHTA WIH B PE3OJIIOLINN;

C) B PE3OJIIOLINH;

d) B TeKCTE 1€I0BOTO IOKYMEHTA.

Borpoc 12. OcnoBnble ¢hyHKImH, KoTopblie obecrneunBaet JJOVY:
a) IUIAHUPOBAHUE;

b) opranu3almoOHHO-PACTIOPAIUTENIbHAS e TEbHOCTD;

C) YUYET U OTYETHOCTh, (PUHAHCUPOBAHUE U T.J;

d) Bce mepeuuncieHHbIC.

Bomnpoc 13. ITox ciayxeOHbIM MOJIEM MOHUMAIOT:

a) MECTO HE B JOKYMEHTE, KOTOPOE 3aHSTO PEKBU3UTAMU, 32 UCKIIOUCHUEM HEKO-
TOPBIX HIOAHCOB;

b) MecTo B JOKyMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMHU, 3a UCKIIOUYEHUEM PEKBU-
3uToB 1, 2, 3, 4, 5, 18, u npeHa3HauYE€HO JJIsl 3aKPEIICHUS IOKYMEHTa B TEXHHUYE-
CKHX CpeJICTBaxX XpaHEHHUS;

C) MECTO, KOTOPOE HE 3aHATO PEKBU3UTAMU.

Bomnpoc 14. brank nokymeHTa — 3T10:

a) HECTAaHJAPTHBIN JUCT OyMaru, Ha KOTOPOM BOCIPOM3BOJUTCS MOCTOSIHHASI WH-
dbopmManmsi TOKyMEHTa U €CTh MECTO JIJIsl IEpeMEeHHOU nH(pOopMaIuu;

b) cranmapTHBIA JUCT Oymard, Ha KOTOPOM BOCIIPOM3BOJMTCS TIOCTOSHHAS WH-
dbopmarys T0KyMEeHTa U €CTh MECTO JIJIsl IEpEMEHHOM UHPOPMAIIUH.

Bomnpoc 15. Ycrasel — at0:

a) TOKYMEHTBI, CTPYKTYPY H COJIepKaHHE KOTOPBIX OMPEACTSIOT Ha MECTE;

b) cro’KHBIE TOKYMEHTHI, CTPYKTYPY U COJEp)KaHUE KOTOPBIX OMPEICISIIOT CaMH
pa3paboOTYNKH;

C) JOKYMEHTBI, COJIep>KaHNe KOTOPBIX UMEET CIYKEOHYIO TalHYy.
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Bomnpoc 16. [JomkHOCTHas MHCTPYKLHS — 3TO:

a) UHCTPYKIHUSA JTUPEKTOPa, KOTOPYIO HEOOXOIMMO BBIMOJHATH B 005S3aT€IbHOM
HOPSIIKE;

b) TIOKyMEHT, B KOTOPOM OTMEYEHBI HAPYIIUTEIN PACTIOPSAKA JHSI B OPUCE;

C) OpraHU3alMOHHO-PACHOPAIUTENbHBIA TOKYMEHT JIUTEIBHOTO WM MOCTOSIHHO-
ro cpoka JAeicTBUS (10 BBEIAEHHUS HOBOI), B KOTOPOM OIIPEJEIECHbl Hay4YHO-
TEXHUYECKUE, TEXHOJIOTHYECKUE, (PMHAHCOBBIC U NPYTHUE CTOPOHBI JACATEIHHOCTH
OpraHu3alliu, €€ MoJpa3IeICHU U T0KHOCTHBIX JIUII.

Bonpoc 17. Kakue ¢akTbl n3naratoTcsi B IepBOi U BO BTOPOIl YacCTsIX CIIpaBKu?

a) B IEPBOI YaCTH CIPABKU U3JaratoTcsi KOHKPETHbIE JAHHbIE, @ BO BTOPOU — MpHU-
BOAATCS (PaKThl, HOCTY>KUBIIHE TOBOJOM K €€ HaMCaHUIO;

b) B mepBoii 4acTW CHpaBKU HM31ararTcs (PakThbl, MOCTY>KUBILIKME MOBOJIOM K €€
HAIlMCAaHUIO, BO BTOPOM — MPUBOJATCS KOHKPETHBIE JAHHBIC;

C) B IIEPBOM YacCTH CIIPABKH M3JIararoTCsl JAOBOJABI, MOCIYKUBIIME MOBOJOM K €€
HAIlMCaHUIO, BO BTOPOW — MPUBOJATCSA CTATUCTUYECKHAE JAHHBIE.

Bomnpoc 18. CoctaBnenue n10okiaaa — 3TO:

a) MacTepcTBO, TpeOylolee MPaKTUYECKOrO0 HaBblKa M KPUTHYECKOTO aHaIHM3a
POEKTa JOKJIaaa;

b) TanmanT, HE TpeOyIOIIEH MPAKTUIECKOTO HAaBhIKA U KPUTUYECKOTO aHaIu3a IMpo-
€KTa OTYETa;

C) Tpya, TPeOYIONIUI HE MPAKTUUECKOTO HaBbIKA U HE KPUTUUYECKOTO aHaIu3a Mpo-
eKTa JIOKJIajia, paboTy HaJl COOOI.

Bomnpoc 19. Cnpaska — 3t0:

a) (pakThl, MOCTYKUBIIIKE ITOBOJIOM K €€ HAITMCAHHIO;

b) 1OKyMEHT, OATBEPKAAIOIINNA KaKue-TM00 (DaKThl MU COOBITHUS,
C) TOKYMEHT, TJI¢ IPUBOAATCS KOHKPETHBIC TAHHBIC.

Bomnpoc 20. Bce nHCTpyKIIMM MOKHO pa3/eNIUTh Ha ABE€ OCHOBHBIE TPYIIIIHI:

a) UHCTPYKIIMHU, PETIaAMEHTUPYIOIINE TOPSIO0K BBIMIOJHEHHUSI KaKOT0-TMOO TPoIiec-
ca, B OCYIIIECTBICHUU KOTOPOTO MPUHUMAIOT y4acTHE MCHOJHUTENM (IOKHOCT-
HBIE JINIA; TOAPA3ACICHUSA);

b) TOJKHOCTHBIE WHCTPYKITUH, ONPEACHSIONe (PyHKIMHU, MpaBa, 00I3aHHOCTH U
OTBETCTBEHHOCTH JOJIPKHOCTHBIX JIUII,

C) BCE BBINIEMIEPEUUCIICHHBIE.

Bomnpoc 21. branku uMeroT noist:

a) nepoe — 20 Mm;

b) mpaBoe u HIKHee — HEe MeHee 10 MM;
c) BepxHee — He MeHee 20 MM;

d) Bce mepeuuncieHHbIC.
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Bomnpoc 22. Kakue Buabl 61ankoB npeanonarator 'OCTo1?
a) oOuuit 6ank 1y1s Becex BuaoB OP/I;

b) 6;1aHK KOHKPETHOTO BUAA JIOKYMEHTa, KpOME MUChMa;

¢) OJaHK 111 MTUChMA,

d) Bce mepeuyunciacHHEIE.

Bomnpoc 23. PekBu3uT — 00513aTeNbHBIN 3JIEMEHT:
a) NPUCYILIUNA ONPEJCTICHHOMY BUlY JOKYMEHTA;
b) mpucyumii 3JemMenTy;

C) OPUCYIIUNA KaK OOUTUH.

Bomnpoc 24. ®opmynsp-o6paszen — 3To:

a) COBOKYITHOCTh HE PEKBU3HTOB, a MOJIIHCEH;

b) COBOKYITHOCTh PacroOJIOKEHHBIX B OINPEACTICHHON MOCIEI0BATEILHOCTH PEKBH-
3UTOB, MPUCYIINX BCEM BHJIaM JOKYMEHTOB;

C) KapToTeKa, KOTOopasi UCTIOIB3YETCs ISl KOHTPOJIS 3a TOCCITY KAIlUMHU.

Borpoc 25. CipaBouHbIil anmapar mpeacTaBisieT COO0iM:

a) KapTOTEKY, KOTOpasi UCIIOIb3YETCs 111 KOHTPOJIS 32 UCIIOJIHEHUEM JOKYMEHTOB;
b) KapTOuKy, KOTOpasi UCIONB3YETCS JJII KOHTPOJIS MPUXOIAINUX Ha pabdoTy co-
TPYAHUKOB;

C) KapTOTEKy KapTOUY€K, KOTOPhIE HE UCTOJIb3YETCS JJIsl KOHTPOJIS 32 UCIIOJIHEHUEM
JTOKYMEHTOB.

Bormpoc 26. K nokyMeHTaM, moasiexaniium o0s3aTeIbHOMY KOHTPOJIO, OTHOCSATCS:
a) BCE MEPEUYUCIICHHBIE;

b) 1OKyMEHTHI BBILIECTOSALINX OPraHOB;

C) pacropsiAUTENbHbIE JOKYMEHTBI JAHHON OpPraHU3alNY;

d) BaxkHbIEe crienu(puYecKue AOKYMEHThI, CBONCTBEHHBIE ITON CUCTEME YIIpaBiie-
HUS, C KOHKPETHBIMHU CPOKaMH UCIIOTTHEHUS.

Bomnpoc 27. B uem 3akitoyaercs 1elib perucTpaluy T0KYMEHTOB?
a) 00eCieYnTh UX yUerT;

b) KOHTPOIIB;

) OBICTPBIN MOUCK;

d) Bce BhIllIEHA3BaHHOE.

Bormpoc 28. TpeboBanusi, npeabsaBiIsieMble K JOKyMEHTOO0OPOTY:

a) MPSIMO TOYHOCTh JBUKEHUS JOKYMEHTOB (JOKYMEHT KpaTyallllMM IyTEM IMOola-
JAeT K UCIIOJIHUTEIIIO, BO3BPATHBIE NIEPEMEILECHUS TOKYMEHTOB UCKIIFOUECHBI);

b) pacupeneneHre AOKYMEHTOB MEXAY PYKOBOAUTEISIMH U CHELUAIUCTAMHU CO-
IJIACHO UX (PYHKIIMOHAIbHBIM O0S3aHHOCTSIM;
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C) HEOOXOUMOE MepeMelIeHUE JTOKYMEHTOB (AyOnupoBaHue, JIUIIHUE WHCTAHIIUN
U JICUCTBUS MCKIIIOUEHBI) U €AMHOOOpa3ue MapiipyTa JBHKEHUS JTOKYMEHTOB U
TEXHUYECKUX OIepaluil C HUIMH, OJJHOKPATHOCTb KaKJI0M Olepaluu;

d) Bce BhIIIETIEpEUHCIICHHBIE.

Bormpoc 29. Uto Takoe «kiaccudukaiusi JOKyMEHTOB)» — 3T0?

a) He JIJICHHE JOKYMEHTOB Ha KJIACCHI 10 Hanbosee OOMMM MPU3HAKAM CXOJCTBA
U pa3iinuus;

b) neneHue MOKyMEHTOB Ha KJIACCHI MO HamOoJiee OOIMMM MpU3HAKaM CXOACTBA U
pazinuus;

C) leJIeHue JOKYMEHTOB Ha KJIAcChl MO HamOoJiee CYIIECTBEHHBIM IPU3HAKAM
CXOJICTBA U PA3IHYHUS.

Bomnpoc 30. FOpuauueckas cuna — 3To:

a) CBOWMCTBO JJOKyMEHTa, HE 0()OPMIIEHHOTO B 0COOOM MOPS/JIKE;

b) CBOICTBO [TOKyMEHTa, MPEIOCTaBICHHOE €My JCHCTBYIOUIUM 3aKOHOJATENb-
CTBOM, KOMITETCHIIMEH HM3/aBIIETO OpPraHa, YCTAaHOBJICHHBIM MOPSIKOM Odopmiie-
HUS;

C) IOKYMEHT, HE TPEOYIOIIHI MPOIEAYPhI 3aBEPEHUST HOTAPUYCOM.

Kmrou: 1-b; 2-b; 3-d; 4-c; 5-a; 6-a; 7-d; 8-d; 9-b; 10-c; 11-b; 12-d; 13-b; 14-b; 15-b;
16-c; 17-b; 18-a; 19-b; 20-c; 21-d; 22-d; 23-a; 24-b; 25-a; 26-a; 27-d; 28-d; 29-b;
30-b.

Kpurepuu oneHku:

22 — 25 npaBUIBHBIX OTBETOB — «yJAOBJIECTBOPUTEIbHO»;

25-29 npaBUIBLHBIX OTBETOB — «XOPOIIIO»;

29-30 npaBUIBHBIX OTBETOB — «OTJIHYHOY.
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7. YueOHO-MeTOAMYeCcKOe U MHPOPMALIHOHHOE o0ecredeHue TUCHMIIJIMHBI.
a) OCHOBHAs JMTEeparTypa:

1. IlaBnoBa, P. C. KondunenuunanbHoe AeI0MPOU3BOACTBO : yueOHOE ocolOue
st By3oB / P. C. [TaBnoBa. — Caunkrt-IletepOypr : Jlanp, 2021. — 308 ¢. —
ISBN 978-5-8114-6999-4. — TekcT : 31eKkTpoHHbIHN // JIaHb : 37EKTPOHHO-
oubimoreunas cuctema. — URL: https://e.lanbook.com/book/169794

2. T'amenko, H. H. OcHoBsl nenonpousBojcTBa : yueoHoe nocoodue / H. H. I'a-
nenko. — Camapa : CamI'AY, 2019. — 181 ¢. — ISBN 978-5-88575-562-
7. — Texcrt : anexkTpoHHBIH // JlaHb : ANEKTPOHHO-OMOIMOTEUHAsS CUCTEMA.
— URL: https://e.lanbook.com/book/123610

0) 1OMOJIHMTEIbHAs JJUTEepaTypa:

I. PomanoB JI.A., Unbuna T.H., JlorunoBa A.lO. IlpaBna 00 31nekTpoHHOM
TOKyMeHTooOopoTe [DnekTponnbiii pecype] / .A. Pomanos, T.H. WUnbuna, A.1O.
JlorunoBa. — M.: JMK  TIIpecc, 2009. - 220 c¢. URL:
https://e.lanbook.com/book/40014#authors
2. Kysnenos, . H. [lenonpousBoactso : crpaBounoe nocodue / . H. Ky3ne-
110oB. — 6-¢ u3a. — Mockaa : JlamkoB u K, 2017. — 460 ¢. — ISBN 978-5-
394-01981-4. — TexkcT : a1eKTpOoHHBIH // JIaHb : 37IEKTPOHHO-OMOINOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/105543

8. MarepuajbHO-TeXHUYECKOE O0ecneYeHue 1 CIUTIHHBI.
Kommnbrotep, MyibTUMEANITHOE 000PY1I0BaHHUE.

9. MeToauyeckune peKOMEHAAIUN VISl CAMOCTOSITEIbHOM PadoThI
CTY/ICHTOB.

B npouecce npenogaBaHus JUCUUIUIMHBL «/{€JI0MPOU3BOICTBO» HUCIIOJIb3Y-
I0TCS TaKUe BHUJIbI y4eOHON paboThl, KaK JIEKIIUH, 1a00paTOPHBIC 3aHATHS, a TAKKE
pa3IUYHBIC BUBI CAMOCTOSATEIHLHON PabOThl O0YYAIOIIMXCSA MO 3aJaHUI0 Mperoaa-
BATEJIS.

HOI{I‘OTOBKa K JeKINAM

B nepuos noAroToBKY K JIEKIIMOHHBIM 3aHATHSIM HEOOXOAUMO HAYUUThCS
METO/IaM CaMOCTOSITEJIBHOTO YMCTBEHHOI'O TPY/1a, CO3HATEIBHO Pa3BUBATh CBOU
TBOpPYECKUE CIIOCOOHOCTH U OBJIAJI€BaTh HaBbIKaMU TBOpUECKOU padoThl. [[i1st aTo-
ro HE0OXOJMMO CTPOTO COOMIOAATh AUCIHUILTUHY yueObl U oBeneHus. YeTkoe
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IIJIAHUPOBAHUC CBOCTO pa60qer0 BPCMCHH U OTIAbIXA ABJISACTCA H€O6XOI[I/IMI>IM
YCJIOBHUECM IJIA YCHGMHOﬁ CaMOCTOSITEJIbHOM pa60TI)I.

Camocmoamenvnasn paboma Ha 1eKyuu

Crnyiianue M 3anuch JeKUUA — CII0KHBIA BUJ BY30BCKOM ayIUTOPHOU pado-
Tbl. BHUMAaTenbHOE ClIyllaHWE UM KOHCIEKTUPOBAHUE JIEKUUU MPEANOJIaracT HH-
TEHCUBHYIO YMCTBEHHYIO IESATENBHOCTH CTyJeHTa. KpaTkue 3amucu JeKnuii, ux
KOHCIIEKTUPOBAaHUE IIOMOIaeT YCBOUTHb y4ueOHbIl marepuan. KoHcnekrt sBisercs
IIOJIE3HBIM TOTJA, KOTJa 3allMCaHO CaMO€ CYLIECTBEHHOE, OCHOBHOE U CAEJIAHO 3TO
CaMHUM CTYJEHTOM. 3aluch JIEKIUHA PEKOMEHAYETCs] BECTH IO BO3MOXKHOCTU COO-
CTBEHHBIMU (opMynupoBKaMu. JKenaTeslbHO 3aMUCh OCYIIECTBISATh Ha OIHOU
CTpaHUIE, a CAEAYIOLIYI0 OCTAaBJIATh JJIsl MPOPadOTKH yueOHOro MaTepuaia camo-
CTOSITEJIPHO B JIOMAIIHUX YCJIOBHUAX. KOHCIEKT nekiuu Jiydiie nogpasaensirth Ha
NYHKTBI, maparpadsl, coOmoaas KpacHyr CTpoky. llpuHIunuanbHble MecTa,
onpeneneHus, GOpMyJbl U APYyroe CieayeT CONPOBOXKAATh 3aMEUAHUSMH «BaXK-
HO», «0C000 Ba)XXHO», «XOPOILO 3aIOMHUTHY» U T.N. MOXKHO J€7aTh 3TO U C TIOMO-
IIBI0O Pa3HOLIBETHBIX MapKepoB uiu pyuek. Llemecoobpasno paspaborarh coO0-
CTBEHHYIO «MapKorpaduio» (3Ha4Ku, CUMBOJIbI), COKpalieHus cioB. Paboras Haj
KOHCIIEKTOM JIEKLIUH, BCEr1a HE0OOXOJMMO HCII0JIb30BATh HE TOJBKO YUEOHUK, HO U
Ty JIATEPATYPY, KOTOPYIO TOIOJIHUTEIBHO PEKOMEHI0BAII JIEKTOP.

IToaroroBka kK NPAKTUYCCKUM 3aHATUAM

[ToaroToBKy K KaxJaoMy MPAKTHYECKOMY 3aHATUIO CTYIAEHT AOJDKEH HAadaTh C
O3HAKOMJIEHUS C IUIAHOM IPAKTHUYECKOIO 3aHATHUS, KOTOPBIA OTPAXKAET COAEpPKA-
HUE TPEIJIOKEHHOW TeMbl. TIIaTeNbHOE MPOAYMBIBAHUE U W3YUYEHHE BONPOCOB
IUTaHa OCHOBBIBAETCS HA MPOPAOOTKE TEKYIIEro MaTepuasa JICKIUHU, a 3aTeM U3Yy-
YeHUs1 00s13aTeIbHON U JOMOTHUTEIBHON JTUTEPATYPhl, PEKOMEHIOBAHHON K JaH-
HOM TEME.
[IpakTuueckue 3agaHusi HEOOXOAMMO BBINOJHATH C YYETOM MPEITI0KEHHON HH-
CTpYKIIUU (YCTHO WJIM NMHChbMEHHO). Bce HOBBIE MOHATHS MO HM3y4yaeMoul Teme
HEO0OXO0JIMMO BBIYYUTh HAU3YCTh U BHECTU B IJIOCCAPUM, KOTOPBIN 11€71€CO00pa3HO
BECTH C CaMOro Haudajia M3yuyeHus: Kypca. Pe3ynbrar Takoi paboThl JOJKEH MPO-
SIBUTHCSI B CIIOCOOHOCTH CTYJIEHTa CBOOOJIHO OTBETUTh Ha TEOPETUUECKUE BOIIPOCHI
MPAKTUYECKOTO 3aHATHSA, €T0 BBICTYIUVICHUH M Y9aCTUH B KOJIJIEKTUBHOM OOCYK]I€-
HUH BOIIPOCOB M3y4aeMOW TEMBbI, IIPABUJIBHOM BBIITIOJIHEHUH MPAKTUYECKUX 3a/a-
HUH U KOHTPOJBHBIX PadoT.
Cmpykmypa npaKkmuueckozo 3aHAmus

B 3aBucuMOCTH OT cojaep>KaHUsSI U KOJMYECTBA OTBEICHHOI'O BPEMEHH Ha
U3YUYEHHE KaXKJI0M TEMbI IPAKTUUECKOE 3aHATUE MOMKET COCTOSITh U3 YETBIPEX-TISATH
yacTeu:
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1. BeinmosaHeHue MpakTUYECKOTo 3aJaHusl C MOCIEAYIOMUM pa300pOM MOITYUEHHBIX
pE3yNbTATOB MM OOCYXKIEHUE MPAKTHUYECKOTO 3a/1aHMsl, BBIIIOJIHEHHOTO JI0Ma, ec-
JIM 3TO MPEyCMOTPEHO nporpammoit (20 MuH.)
2. OGCyXIeHHe TEOPETUYECKUX BOMPOCOB, OMPEIECICHHBIX MPOrpaMMOM IUCIIH-
wnHel (10-15 MuH.)
3. Jloknaa w/ WM BBICTYIUICHHE C MPE3EHTAlMs MU 1O BbiOpaHHOW Teme (20-
25MUH.)
4. O6CyxIeHHE BBICTYIUICHUH IO TeMe — TUcKyccus (20 MUHYT).
5. [logBenenue UTOroB 3aHATHS (5 MHH.)
Paboma c rumepamyproimu ucmoyHuUKamu

B nporiecce moaroToBKM K MPakTUUYECKUM 3aHATUSAM, CTYA€HTaM HEOOXOaU-
MO 00paTUTh 0CO00€ BHUMAHUE HA CAMOCTOSATEIbHOE U3YUEHHE PEKOMEHI0BAHHOM
y4eOHO-METOIMYECKOM (a TakKe Hay4YHOW M MOMyJIIpHON) uteparypsl. CamocTo-
arenpHasg padboTta ¢ yueOHUKamMH, y4eOHbBIMU MOCOOUSIMU, HAYYHOM, CIPaBOYHOM U
IIOIYJIAPHOU JIMTEPATYypOU, MaTepuagaMyu NEPpUOANYECKUX u3nanun u MuarepHera,
CTaTUCTUYECKUMU JIaHHBIMU SIBJIsIETCSl Hanbosiee 3pGHEeKTUBHBIM METOJAO0M MOJTyde-
HUS 3HAHUM, MTO3BOJSET 3HAYMTEIBHO AaKTUBU3MPOBATH MPOLECC OBIAJACHUS WH-
dopmarnueil, crioco0cTByeT 6oJiee TIIyOOKOMY YCBOCHHIO M3y4yaeMOro Marepuaia,
dbopMupyeT y CTYJICHTOB CBOE OTHOIIIEHUE K KOHKpEeTHOU npobieme. boiee rimy6o-
KOMY PacKpbITHIO BOIIPOCOB CIIOCOOCTBYET 3HAKOMCTBO C JIONOJIHUTEIBHOM JIUTE-
paTypoil, peKOMEHJOBAaHHOM MpenojaaBaTelieM MO KaXJI0H TeMe MPaKTUYECKOro
3aHATHS.

IHoaroroska pegepara

Pedepar — nucbMeHHBIN NOKIAMA MO ONPEJEICHHON TeMe, B KOTOPOM COOpaHa WUH-
(opmManys U3 OJHOrO MM HECKOJIBKUX MCTOYHUKOB. PedepaTsl numyTcst 0ObIYHO
CTaHAAPTHBIM SI3BIKOM, C UCIOJIb30BAHUEM THUIIOJOTU3UPOBAHHBIX PEUEBBIX 000PO-
TOB.

K S3BIKOBBIM M CTHJIMCTUYECKHMM OCOOEHHOCTSIM pedepaToB OTHOCATCS CJIOBA U
000pOTHI peur, HocsIKe 0000IIa0IIMNA XapakTep, CIOBECHbIE Kiulle. Y pedepa-
TOB 0c00asi JIOTMYHOCTh MOJIa4l MaTepHaia U U3bSICHEHUS MBICIH, ONpeeIeHHas
OOBEKTUBHOCTh M3JIOKEHUSI Marepuana. Pedepar He KomupyeT JOCIOBHO COAEp-
’KaHUE MEPBOUCTOYHMKA, a MPEACTABISIET COOOM HOBBII BTOPUYHBINA TEKCT, CO3/a-
BaeMbIil B pe3ysbTaTe CUCTEMaTH3aluud U 0000IIEHUs] MaTepHalia MepBOUCTOUHHU-
Ka, €r0 aHAIMTHUKO-CUHTETUYECKOU nepepaboTku. EMy mpucymu cienyroniye Ka-
TErOpuu: ONTHUMAIBHOE COOTHOIIECHHUE U 3aBEPIICHHOCTh (CMBICIOBAs U KaHPOBO-
KOMIIO3ULIMOHHAS ).
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Opranuzanusi 1 ONUCAHUE HCCIEAOBAHUS MPEACTABISIET COO0M OYEHb CIIOXKHBIN
BU/JI UHTEJJIEKTYaIbHOU AESTENIbHOCTH, TPEOYIONINI KYJIbTYpbl HAYYHOTO MBbIIILIE-
HUS, 3HAHHS METOJIUKU TIPOBEJICHUS HCCIICIOBAHUSA, HABBIKOB ODOPMIICHUS HAyY-
HOTO TpyJa U T.1. MUHH-HCCIIEOBaHUE PACKPBIBAEeTCS B pedepare mocie Triryoo-
KOr0, MOJTHOTO 0030pa HAy4YHOU JIUTEepaTyphl 10 MPoOIeMe UCCIIeI0BAHUSI.
CrtpykTypa pedepara

1. TutrynpHBINA TUCT

2. OrnaBiieHue

3. BBeneunue

4. OcHOBHAas 4acTh

5. 3akiroueHue

6. CIMCOK MCTIOJIb30BAHHOW JIMTEPATyPhI

7. Ilpunoxenus.

OO6miee KoOJMWYECTBO cTpaHuI] B pedepare, 0e3 ydeTa MNPUIOKCHUH, HE
JIOJDKHO TPEBBINIATh 15 cTpaHull. 3HAYUTEIHHOE MPEBBIIIEHUE YCTAaHOBJIECHHOIO
o0beMa SBIISIETCSl HEJJOCTATKOM padOThl U YKa3bIBAET HA TO, YTO CTYACHT HE CyMell
oTo0OpaTh U mepepadoTaTh HEOOXOAUMBIN MaTtepuan. B mpunokeHuu momeniaror
BCIIOMOTATEIbHbIC WJIH JIOMOJIHUTEIbHBIE MaTepHaNIbl, KOTOPHIE 3arpOMOXKIAIOT
TEKCT OCHOBHOM 4acTu paOOThl (TaOJUIIbI, PUCYHKH, KAPThI, rpaduKu, HEOMyOIIn-
KOBaHHBIE JIOKYMEHTBI, IEPENUCKA U T.11.).

HOI{I‘OTOBKa K 3a4€Ty

[TonroroBka K 3aueTy ABISETCS TAKKE CAMOCTOATEIbHOW pabOTON CTyIEHTA.
OcCHOBHOE B IIOJITOTOBKE K 3a4€Ty — MOBTOPEHUE BCET0 yueOHOro MaTepuania JAuc-
LUUIUTMHBI, IO KOTOPOMY HEOOXOAMMO CAaBaTh 3a4erT.

[Ipy HEXOCTAaTOYHOM aKTUBHOCTH CTYJAECHTA HA 3aHATHUAX, IIPOIYCKE JICKLNH,
HEBHUMATEJIBbHOCTH, HETOCTATOYHOM MTOATOTOBKY K 3a4€Ty U HE BJIaJCHUE MATEPH-
aJIOM B MOJIHOM MEpe MOKET MPUBE3TH K OLICHKE «HE 3a4T€HO» U OTUHCICHUIO U3
y4eOHOI0 3aBE/ICHHUS.

10. MeToanyeckue peKOMeHIAIMHU ISl TPenoaaBaTe/If

Ha nepBoM 3aHATHM 110 TUCHUIUIMHE HEOOXOANUMO O3HAKOMUTH CTYACHTOB C
NOPSIAKOM €€ u3ydeHus: (popmMamu 3aHITUH, TEKYIIETO U MPOMEKYTOUHOIO KOH-
TPOJIsi), PACKPBITh MECTO U POJIb AUCIUILIMHBI B CUCTEME HAYK, €€ MPAKTUYECKOE
3Ha4Y€HUe, JOBECTH A0 CTyJIeHTOB TpeOoBanusi kadenpsl (Llentpa), oTBeTUTH Ha
BOIIPOCHI.

TpeboBaHUs K JICKIIUU:
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- Hay4YHOCTb U HMH(OPMATUBHOCTh (COBPEMEHHBIH Hay4yHBIH YpOBEHB), JOKa3a-
TEJIBHOCTh U apTryMEHTHPOBAHHOCTb, HAJIMYUE JTOCTATOYHOI'O KOJUYECTBA SIPKUX,
yOeUTENbHBIX PUMEPOB, (HaKTOB, 000OCHOBAHUM, JOKYMEHTOB M HAy4YHBIX JJOKa-
3aTeJIbCTB;
- aKTUBHU3AlMs MBIIUICHUS CIylIaTeJaed, IOCTaHOBKAa BOIPOCOB JUISl pa3MbILLIe-
HUS, YETKas CTPYKTypa M JIOTHMKA PAaCKpPBITUS IOCJIEIOBATEIbHO H3JIAraeMbIX BO-
IPOCOB;
- pa3bsACHEHUE BHOBH BBOJMMBIX TEPMHUHOB M HA3BaHWUU, (HOPMYIHpPOBAHUE TIIaB-
HBIX MBICJIEW U MOJIOKEHUH, IO JUEPKUBAHNE BBIBOJOB, [IOBTOPEHUE HX;
- BSMOLMOHAIBHOCTD (DOPMBI U3JI0KEHUS, JOCTYIHBIN U ACHBIN S3BIK.
[IpenonaBaresnb JOJIKEH MOMOraTh CTYACHTaM U CJIE€IUTb, BCE JIU TOHUMAIOT
U YCHEBAIOT CJIEAMTHh 33 XOJOM U3JOoXKeHHs Marepuana. CpeacTBo, MOMOraro-
1€ KOHCTIEKTUPOBAHUIO - AKIEHTUPOBAHHOE M3JI0KEHUE MaTepuasa JeKUUH, T. €.
BBIJICJIEHHE T'0JIOCOM, MHTOHAIMEH, TOBTOPEHUEM HanboJiee BaKHOW, CyIECTBEH-
HOW MH(pOpMaIuK, UCIIOJIb30BAHNE T1ay3, 3alIUCH Ha JOCKE, JEMOHCTPALMU HILTIO-
CTPaTUBHOI'O MaTepHualla, CTpOroe COOJII0/IEHUE perjlaMeHTa 3aHATHI.
[TpenogaBaTens MOXKET HAMPSIMYIO PYKOBOJUTH pabOTON CTYIEHTOB IO KOH-
CHEKTUPOBAHUIO JEKIIMOHHOTO MaTepuaia, NoJ4epKUBaTh HEOOXOAUMOCTbh OTpa-
KEHHs B KOHCIIEKTaX OCHOBHBIX MOJIOKEHUN U3y4aeMol TeMbl, 0CO00 BBIEINAS Ka-
TErOpUAJIbHBIM anmapar. MckyccTBO JIeKTOpa IOMOraeT XOpOUIed OpraHU3aldH
paboThl cTyeHTOB Ha jJekuuu. ConepKaHue, YETKOCTh CTPYKTYpPbI JIEKIIUH, TTPU-
MEHEHUE NMPUEMOB MOJEP/KaHNUsI BHUMAHHUS - BCE 3TO aKTUBU3UPYET MBIIIJIEHUE U
paboTOCIOCOOHOCTh, CIIOCOOCTBYET YCTAHOBJICHUIO KOHTAKTa C ayJAUTOpPUEH, BbI-
3bIBAET Yy CTYJEHTOB AMOLIMOHAIBHBIN OTKIIUK, OPMUPYET UHTEPEC K MPEAMETY.

B 3aknounTenbHON 4acTu JIEKIIMU HE0OX0AUMO C(HOPMYIUPOBATH OOIIUE BbI-
BOJBI MO TE€ME, PACKPHIBAIOIIME COACP’KAHUE BCEX BOIMPOCOB, MOCTABICHHBIX B
nekuuu. OOBABUTH IUIAH OYEPEAHOIO0 CEMUHAPCKOTO 3aHATHUSA, 1aTh KPATKUE PEKO-
MEH/IALUY 1O MTOATOTOBKE CTYIEHTOB K CEMUHApY.

ITpu mOAroTOBKE K CEMHHAPCKOMY 3aHSATHIO MO TEME IMPOYUTAHHOHN JIEKLIUU
IPEroAaBaTe 0 He0OX0AUMO YTOYHUTH IUIaH €ro MPOBENEHUs, Mpoaymarb (op-
MYJUPOBKH U COJEpKaHHE YUYEOHBIX BONPOCOB, BBIHOCHUMBIX Ha 0OCYXJIEHUE,
O3HAaKOMMTbHCSI C HOBBIMU IyOJIMKAIUSMU 110 TEME CEMUHApa.

B xozme cemHuHapa BO BCTYNUTEIBHOM CIIOBE PACKPBITH TEOPETHUYECKYIO H
IPAKTUYECKYIO0 3HAYMMOCTh TEMbl CEMHHAPCKOr0 3aHATHSA, ONPEIEIUTh MOPSI0K
€ro MpOBEJEHUs, BpeMsl Ha 00CYXJIEeHHE KaXI0oro yueOHoro Bompoca. [laTh BO3-
MO>KHOCTh BBICTYIIUTh BCEM JKEJIAIOIIMM, & TaK)K€ MPEJIOKUTh BBICTYIUTh TEM
CTYyJIEHTaM, KOTOpbIE€ 1O TEM WJIA MHBIM MPUYUHAM MPOMYCTUIIU JEKIUOHHOE 3a-
HSATHUE WU MPOSBIISIIOT MacCUBHOCTH. Llenecoobpa3Ho B xone oOCyKaeHUs y4eo-
HBIX BOIPOCOB 33/1aBaTh BBICTYMAIOUIMM U ayJUTOPUU JOMOJHUTEIbHBIE U YTOU-
HSIOLIME BOIPOCHI C LEIbI0 BBIICHEHUS MX MO3ULMH MO CYIIECTBY 00CYXKIaeMbIX
npo6sieM. [loowpsTh BBICTYIUIEHHS C MECTa B BUJAE KPAaTKUX JONOJHEHUN M IO-
CTAaHOBKHM BOIIPOCOB BBICTYNAIOUIMM M IpernojaBaTento. /s HarisaHoCTH U 3a-
KpEIUIEHUsI U3y4yaeMoro MaTepuaja IMpernojaBaTellb MOXET MCIOJb30BaTh Ta0JIU-
Lbl, CXEMBI, KapThl.
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B 3aknrouuTeabHOM 4YacTu CCMHUHAPCKOI'0o 3aHATHA CIICAYCT IMOABCCTU €TI0
HUTOI'H: O4Thb OLICHKY BBICTYHJI@HI/Iﬁ KaXXIO0ro CTyACHTA U yqe6H0ﬁ I'pyIIibl B LC-
JOM. PaCKprTL IMOJIOKUTCIIBHBIC CTOPOHBI U HEAOCTATKU IIPOBCACHHOI'O CCMHHAP-
ckoro 3aHsaTtus. OTBETUTH HA BOIIPOCHI CTYACHTOB. HazBatb TEMY OUYCPCAHOIO 3a-
HATHA.

[IporpamMmMa cocTaBieHa B COOTBETCTBUH ¢ DepepanbHBIM TOCYyAapCTBEHHBIM 00-
pa3oBaTeNbHBIM CTAHJAPTOM BBICIIEr0 0Opa30BaHUS MO HAMPABICHHUIO MOJATOTOB-
ku  OakamaBpoB 23.03.03 «Ikcmiayartanus TPAHCHOPTHO-TEXHOJOTHYECKHUX
MAalllMH U KOMILIEKCOB)

IIporpammy cocraBmi:

JIOTIEHT, K.(pHIIOJIOT. H. /BepxoBbix U.A./

41



CtpykTypa 1 coaepKaHue JUCHUIUIMHBI «/leJIonpon3BoACTBO»

10 HanpapiaeHHIo MoAroToBkU 23.03.03 «Ikcmiryaranus TPAHCMOPTHO-TEXHOJOTHYECKMX MAIIMH U KOMILJIEKCOB)

OuHo-3204Has popma

Ipunoscenue 4

Paznen

Cemectp

Henens cemect-

pa

Bujbi yueOHoi1 paGoThl, BKIOYAsI
CaMOCTOAITEJIbHYIO Pa0oTy CTY/JACHTOB
1 TPYAOEMKOCTb B YACaX

Bujsi camocTosiTesibHOM pado-
ThI CTY/IEHTOB

DopmbI
arrecra-
IUH

JI

n/c

JIao.

CPC

KCP

K.P.

K.IL

PTP

Pedep.

K/p

1. OcHOBHBIE TIOHATHUS U KATETOPUH TOKYMEHTOO00POTA.
Cucrema 1enoBOi TOKyMEHTAllMU U TpaBuiIa ee 0hopM-
JICHUSL.

[Tonsitne nmoxymenrta. Kiaccudukamust JOKyMEHTOB.
CpolicTBa TOKYMEHTOB. DPYHKIMH TOKyMEHTOB B YIIpaB-
nenuu. [lonarue cucreMsl fokyMeHTaunu. CTaHaapTusa-
usl 1 yHUQUKAUS TOKyMeHTOB. HopMaTuBHEBIE aKThl U
MHCTPYKTUBHbIE MaTepuaibl. OpopmiieHne TOKYMEHTOB.
PexBU3UTHI [TOKYMEHTOB: IOCTOSIHHBIE M TIE€PEMEHHBIE.
[IpaBuna odopmiieHnss pekBU3UTOB. CxeMa pacroyioxe-
HUSl PEKBU3UTOB B JIOKYMEHTE. bjaHku opraHuzauuv u
o0pa3iipl TOKyMEeHTOB. Buibl 651aHKOB OpraHu3aluu U UX
pEeKBHU3UTHL. JIOKyMEHTOOOOPOT U €ro XapaKTEPHUCTUKH.
Buasl 10KyMEHTONMOTOKOB. Bxopsuuid, UCXOASIIMN |
BHYTPEHHUHN JOKYMEHTONOTOKU. Opranusanus JOKyMEH-
ToobopoTra Ha mnpennpustuu. [Ipomeaypsl 00pabOTKH
BXOJISIIIIMX, UCXOSIIUX U BHYTPEHHUX JJOKYMEHTOB.

—
1
I

12

2. [IpaBoBBIC M HOPMAaTHBHBIE OCHOBBI JJOKYMEHTAIIMOH-
HOTr0 00ecTeueHus yIpaBIeHuUS.

CoBpeMeHHOe TOCYIapCTBEHHOE pETyJIMpOBaHHUE [eJlo-
IMpOn3BOACTBA. Haznauenune u BUIbI OOKYMCHTOB, CO-
CTaBSIEMBIX B CIyX0aX M TOApa3JeNICHUSX MpPEANpHs-

5-8
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tusi. TpeOoBaHus, MpenbsABIIEMble K JOKYMEHTHPOBA-
Huto. Cucremarusanus 10KyMmeHToB. IIpouecc pazpabot-
KM JOKYMEHTOB, MOPSA0K OCOOEHHOCTH TMOJATOTOBKH
HOPMATUBHBIX MPABOBBIX aKTOB. TpeOoBaHMSA, NpPEabsB-
JsieMble K COAEPKAHUIO U OPOPMIICHUIO OpraHU3allMOH-
HO-PacTOpSIAUTENbHON JOKYMEHTAaUuu. PexkBHU3UTBI U
CTPYKTypa TEKCTOB CIIy>KEOHOTO MHChbMa, CIIPaBKH, aKTa,
parnopTa U ApyTrux JOKyMEHTOB.

JIoKyMEeHTHpOBaHUE YIIPABICHYECKON AEATEIbHOCTH.
[Tonatue noxymeHTOOOOpOTa MpEANpHATHS U TpeOoBa-
HUS, NpeabsBisieMble K HeMy. CyObeKTbl 1€10IPOU3BO/I-
cTBa Ha npeanpusaTuu. O0I3aHHOCTU COTPYIHUKOB Mpe-
OpUATHS 110 OPraHU3alMd U OCYULIECTBIICHUIO JIEIOIpPO-
u3BojicTBAa. OCHOBHBIE CTaJlUM JOKYMEHTOOO0OpOTa U UX
xapaktepucThka. OcylecTBIEHUE KOHTPOJIS 32 CBOEBPE-
MEHHBIM ¥ KauyeCTBEHHBIM HCIIOJHEHUEM JOKYMEHTOB.
OcHOBHbBIE HAINpaBJIEHUsI COBEPLICHCTBOBAHUS JOKYMEH-
TUPOBAHUS YIPABJICHYECKON NEATENbHOCTH Ha MPEIIPH-
atun (yupexnaenun). OcoO0eHHOCTH OQOpPMIICHHS HOKY-
MEHTOB 3a pyOexoM. OcylecTBIeHne apXUBHONU pabOThI
IPEIITPUSITHSL.

3. PabGota ¢ 1OKyMEHTaMH.

TexHomorust paboTel ¢ HOKyMeHTamH. [Iprem u nepBud-
Hasi 00paboTka JOKyMEHTOB. Perucrpanus HOKyMEHTOB.
CoBpeMeHHbBIE TEXHOJIOTHH B O(hOpMIIEHHH TOKYMEHTOB.
HcnonHenne U KOHTPOJIb 32 UCTIOJTHEHUEM JIOKYMEHTOB.
HNudpopmanmoHHo — cripaBovHasi paboTa Mo JOKyMEHTaM.
OtnpaBka JoKyMeHTOB. CucTemMaTuzalus M TeKyllee
XpaHEHHE JOKYMEHTOB.

ABTOMaTH3aM JOKYMEHTO000pOTA.

KomnbroTepuszanust 1enonpon3BoacTBa. lcmons3oBanue
KOMITBIOTEPHOI TEXHUKH Ha MPEINPUSITHH. ABTOMAaTH3a-
sl CO3JaHMs TOKYMEHTOB. DOpMBI M IIAOJIOHBI JTOKY-
MEHTOB. ABTOMAaTH3allUsl BBOAA M PACCHUIKH JOKYMEHTOB.

12
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ABTOMAaTH3aIMsI CHUCTEMBI 00pa0OTKH, TIOMCKA M XpaHe-
HUs JA0KyMeHTOB. OpraHuzanusi MaccoBOro BBoja Oy-
MaXXHbIX JOKYMEHTOB. OpraHuzanusi pacCbUIKU JOKY-
MEHTOB C HCIOJb30BAHUEM HMH(POPMALMOHHBIX TEXHOJIO-
THil.

DIIEKTPOHHBIN TOKYMEHTOOOOPOT.

[lonsATHE «3NMEKTPOHHBINA JOKYMEHT» B HH()OPMAITMOHHON
CUCTEME OpraHu3anuu. TepMUHOJIOTHUS, UCIONb3yeMas B
cucTeMax 3JeKTPOHHOTO JOKyMEHTO000poTa. 3a1auu CH-
CTEM 3JIEKTPOHHOTO JIOKyMEHTO000pOTa.

Otansl pa3BUTUSA U KIACCHI CUCTEM 3JIEKTPOHHOTO JIOKY-
MEHTO0000pOTA.

Otanbl aBTOMaTHU3aluU JTOKyMeHTooOopora. Kareropum
CUCTEM YIIpaBJICHUA JTOKyMEHTO000poTOoM. CHCTEeMbI
KOJUIGKTMBHOM  paboThl. CHCTeMBl  aBTOMaTH3allUU
yHOpaBieHUs] JOKYMEHT0o0opoToM. CHucTeMbl aBTOMATHU-
3alUU JIENOBBIX MpoIeccoB. MHTErpupoBaHHbIE CHCTEMBI
yIOpaBiIeHUsI JOKYMEHTOOOOpOTOM. OuepeqHOCTh BHEN-
PEHHS CHCTEMBI 3JIEKTPOHHOTO JTOKyMeHTooOOpoTa. BhI-
0Op CHUCTEMBI AJIEKTPOHHOTO JTOKyMEHT000OpoTa. busHec
TpeboBanus. TpeGoBaHuUs K pecypcaM CHUCTEM.
Knaccudukanus cucrem 3IEKTPOHHOTO JTOKYMEHTO000-
pora.

[TpusHaku kinaccupuUKalMu: COOTBETCTBHUE CTaHAApTaM
OTEYECTBEHHOT'O JIEJIONPOHU3BOJICTB; Pa3pabOTUUK CUCTE-
MBI; pelIaeMble 3aJa4ui JeJIONPOU3BOJICTBA; THUI OpraHu-
3alMM, Ha KOTOPbIE CHCTEMbI PACCUUTAHBI.

13-18
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3aounas popma

Pa3nen

Cemectp

Henesst ceMect-

pa

Bunb1 yueoHoii padoThl, BKIIOYAst
CaMOCTOSITeJIbHYIO paGoTy CTY/ACHTOB
1 TPY/I0eMKOCTh B 4acax

Bujbi camocTosiTesibHOM pado-
ThI CTYJICHTOB

DopMbI
arrecra-
UH

JI

n/c

JIao.

CpC

KCP

K.P.

K.IL

PI'P

Pedep.

K/p

1. OCHOBHBIE TIOHATHUS U KATETOPUH TOKyMEHTOO00POTA.
Cucrema JeoBOM TOKyMEHTAIIMH U TIpaBWiIa €e 0hopM-
JICHUSL.

[Monstne nmoxymenta. Kiaccupukanus TOKyMEHTOB.
CgolictBa JOKyMEeHTOB. DYHKIIMHA JOKYMEHTOB B YIpPaB-
nenuu. [louarue cucrteMsl nokymenTauuud. CtangapTusza-
nus U yHuUKauusa 1oKyMeHTOB. HopMmaTuBHbBIE aKThl U
WHCTPYKTUBHBIE MaTepuanbl. OQopmieHHEe TOKYMEHTOB.
PeKkBU3UTBI JOKYMEHTOB: IOCTOSIHHBIE U IEPEMEHHBIE.
[MpaBuna odopmieHuss pekBU3UTOB. Cxema pacroyioxke-
HUsl PEKBU3UTOB B JIOKYMEHTE. biaHKM OpraHuzanuu U
00pa3iiel TOKyMEHTOB. Buibl OJIaHKOB OpraHu3aluy U UX
pPEKBU3UTHL. J|OKyMEHTOOOOPOT U €ro XapakTEepPHUCTUKH.
Buapel 10KkymMeHTONOTOKOB. BXxopsmumii, ucxomsmuid u
BHYTPEHHUI JOKYMEHTONOTOKU. Opranusanus JOKyMEH-
TooOOpoTa Ha mnpeanpusTud. llpouenypsl 00paboTKU
BXOJISIIIINUX, UCXOJSIIIUX U BHYTPEHHUX JTOKYMEHTOB.

—_—
1
N

16

2. IlpaBoBble 1 HOPMATUBHBIE OCHOBBI JTOKYMEHTAIIMOH-
HOT'0 0OecTieueH!s! YIpaBJIeHHUS.

CoBpeMEHHOE TOCY/IapCTBEHHOE pPEryJMpoBaHUE JeNo-
npousBoAcTBa. Ha3zHaueHne W BHIBI JTOKYMEHTOB, CO-
CTaBJSIEMBIX B CIYX0aX W MOAPA3JCIICHUSAX TMPEATPUS-
tusi. TpebGoBaHus, NpenbsBIseMble K JTOKYMEHTHPOBA-

5-8

16
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Huto. CucremaTu3anus ToKymMeHTOB. [Iporecc paspadbor-
KU JOKYMEHTOB, MOpsSAoK OCOOEHHOCTH MOATOTOBKHU
HOPMAaTUBHBIX IPABOBBIX AKTOB. TpeOoBaHUs, MpPEIbsB-
JsieMble K COJCPKAHUIO M O(POPMIICHUIO OpraHU3aI[MOH-
HO-PACHOPSIAUTENBHON JTOKYMEHTAaUMU. PEeKBU3UTBHI H
CTPYKTypa TEKCTOB CIIy>KE€OHOTO MHChMa, CIIPaBKH, aKTa,
panopTa 1 Ipyrux JOKYMEHTOB.

JlokyMeHTHpOBaHUE YNPaBICHUECKOH 1eATeIbHOCTH.
[Monarne moxymeHTOOOOpOTa TpEANpHsATHS U TpeboBa-
HUS, IpeabsBIsieMble K HeMy. CyObeKThI 1e0MpPOU3BO/I-
cTBa Ha nipeAnpusTir. OO0S3aHHOCTU COTPYAHUKOB MPE/I-
OPUSTHUS TI0 OPTraHU3alMU U OCYIIECTBICHUIO JIEIOIPO-
u3BojicTBa. OCHOBHBIE CTaJUU JAOKYMEHTO0OOpPOTa M HX
xapaktepucTrka. OcyIecTBIEHUE KOHTPOIIS 32 CBOEBPE-
MEHHBIM U KaueCTBEHHBIM HCIOJHEHHUEM JOKYMEHTOB.
OcHOBHbBIC HANpaBJICHHSI COBEPIICHCTBOBAHUS JOKYMEH-
TUPOBAHHUS YIPABIEHYECKON NEATEIbHOCTH Ha MPEaIpHU-
atun (yupexnaeHun). OcoO0eHHOCTH OQOpMIICHHS IOKY-
MEHTOB 3a pyOexxoMm. OCyIecTBIeHNE apXUBHOM PabOTHI
IPETPUSITHSL.

3. Pabora ¢ noKyMeHTamH.

TexHonorus pabotel ¢ nokymeHTamu. [Ipuem u nepsuu-
Hasi 00paboTKa JOKYMEHTOB. Perucrparus JOKyMEHTOB.
CoBpeMeHHbIE TEXHOJIOTHU B O(OPMIIEHUH JTOKYMEHTOB.
VcnonHenue M KOHTPOJb 32 UCIOJIHEHUEM JIOKYMEHTOB.
HNudpopmannonHo — crpaBoyHas paboTa Mo JOKyMEHTaM.
OtnpaBka JokyMeHTOB. CucremMaTusaluss M TeEKyllee
XpaHEHHE JOKYMEHTOB.

ABTOMAaTH3aIUs JOKYyMEHTOO0OpOTA.

Komnbrotepuszanus nenonpousBojacTBa. lcnons3oBaHue
KOMIBIOTEPHON TEXHUKH Ha MPEANpUSATHH. ABTOMaTH3a-
Ul CO3JaHMs TOKYMEHTOB. DOpMbI M IIAOJIOHBI JTOKY-
MEHTOB. ABTOMaTH3al1s BBO/IA U PACCHUIKH JOKYMEHTOB.
ABTOMaTH3aIMs CUCTEMbl 00pa0OTKH, MOUCKA M XpaHe-
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HUS JTIOKyMEeHTOB. OpraHum3amnusi MaccoBOrO BBojaa Oy-
Ma)XHbIX JOKYMEHTOB. OpraHu3zanus pacChbUIKH [OKY-
MEHTOB C HUCIIOJIb30BaHHEM HH(OPMAIIMOHHBIX TEXHOJIO-
THH.

DJEeKTPOHHBIN JOKYMEHTOOOOPOT.

[ToHsiTHE «INEKTPOHHBIN JOKYMEHT» B HH(POPMAIMOHHOMN
CUCTEME OpraHu3aluu. TepMUHOJIOrUs, UCHOIb3yeMas B
CUCTEMaXx 3JIEKTPOHHOTO JOKYMEHT000OpoTa. 3a/1auu Cu-
CTEM BJIEKTPOHHOT'O JIOKyMEHT0000pOTA.

Oranbl pa3BUTHS U KJIAcChl CUCTEM 3JIEKTPOHHOTO JOKY-
MEHTO000pOTA.

Dtanbl aBTOMAaTH3aIMU JTOKyMeHTooOopoTta. Kareropum
CHCTEM YIpaBlieHUs JTOKyMeHTooOopoToM. CHcTembl
KOJUIGKTUBHOM  paboTel. CHCTeMBI  aBTOMAaTH3AIMH
yIpaBJIeHUs! JOKyMEHTOO000poTOM. CHCTeMBl aBTOMAaTH-
3alliu JENIOBBIX MpoleccoB. MIHTerpupoBaHHbBIE CHCTEMBbI
yIpaBJIeHUsT JOKyMEHTO0O0OpoToM. OYepenHOCTh BHE-
PEHUSI CUCTEMBI 3JIEKTPOHHOTO JTIOKyMEHTO00opoTa. BeI-
00p CHCTEMBI 3IIEKTPOHHOTO JOKyMeHTooOopoTa. busnec
TpeboBanus. TpeGoBaHUs K pecypcaMm CHCTEM.
Knaccudukanus cucteM 371eKTpOHHOTO JOKYMEHT0000-
pora.

[Mpu3naku kiaccuuKauu: COOTBETCTBHE CTaHIApTaM
OTEYECTBEHHOI'O JEJIONPOU3BOCTB; pa3paboTUUK CHUCTe-
MBbI; pelllaeMble 3aJauu JIEJIONMPOU3BOJICTBA; TUI OpraHu-
3alMM, HA KOTOPbIE CUCTEMbI pPACCUUTAHBI.
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