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Copepxanue

Lenu, 3a1auu ¥ MJIaHUPYEMbIe Pe3y/IbTaThl 00yUeHHUs TI0 AUCLUTUIHE
MecCTo JUCLIMITIUHBI B CTPYKTYpe 00pa3oBaTe/ibHOM TIPOrpaMMBbI
CTpyKTypa U cofiepKaHre JUCLUTITUHBI

Bugpbl yuebHoM paboThl ¥ TPY0€MKOCTb

TemMaTrueckuii My1aH U3y4yeHUs: JUCLUIIIUHBI

CopgepykaHve IUCLUTIIAHBI

TemaTHKa ceMUHApPCKUX/TIPaKTUUECKUX 1 JTaDOPaTOPHBIX 3aHATHH
TemarynKa KypCOBbIX TIPOEKTOB (KYPCOBBIX paboT)

YuebHO-MeTO[UUECKOE Y MHPOPMAI[MOHHOE 0becrieueHue

HopmatusHsblie fokymeHThl ¥ ['OCTBI

OcHoBHas iMTepaTypa

[omnonHurenbHas muTeparypa

DJeKTpOHHBIE 00pa30BaTeTbHbIE PECYPChHI

JIuiieH31OHHOe 1 CBOOOHO pacrpocTpaHseMoe MporpaMmMHoe obecrieueHue
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MeTo/ibl KOHTPOJISI U OLIeHWBaHUsI pe3y/bTaToB 00yUeHust
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1. Ilenn, 3a/jJauu ¥ IVIAaHUPYeMbIe pPe3y/IbTaThbl 00yYeHHs M0 ANUCHHUILITHHE

K 0CHOBHBIM 11e/1IM OCBO€HUS JUCLIUIIIMHEI C/le[lyeT OTHEeCTH:

KOMIT/IEKCHOe Ppa3BUTHe C(HOPMHPOBAHHBIX Ha TMpPeJBIAYIIUX CTYTeHsX 00pa3oBaHus
KOMMYHUKATUBHBIX HaBBIKOB CTY/I€HTOB, He0OXOAUMbIX AJs1 3(p(eKTUBHOrO MOBCEJHEBHOIO U
npodeCcCOHABHOTO OOIIeHHs], a TaK)Ke 3HAKOMCTBO CTYJEHTOB C [M(POBBIMU WHCTPYMEHTAaMH,
KOTOpble KaK CrocoOCTBYIOT (DOPMHPOBaHUIO HEOOXOANMMBIX MHOSI3BIYHBIX KOMMYHHUKATHUBHBIX
KOMITETeHI[MA, TaK U O00JIer4aroT YCTHOe W TIMCbMEHHOe B3anMOJIEMCTBHE C 3apyOeXHBIMHU
KOJI/IeramMH.

K ocHOBHBIM 3aiauaM OCBOEHUS JUCLIUIIIMHBI C/Ie1yeT OTHECTU:

- OCBOEHME HeOOXOJUMOTro JIeKCHUeCKOr0 MHHUMYMa [jsi OOINeHUs B TIOBCEAHEBHBIX U
1po¢eCcCUOHATBbHBIX LIeJIsiX;

- pa3BUTHE HABBIKOB TMPABU/IBHOIO WCIO/Ib30BaHUS TPaMMaTUUYeCKUX KOHCTPYKLUM,
obecreunBarLMX KOMMYHUKALUIO 0e3 UCKa)KeHUsI CMBICIa;

- pa3BUTHE YMEHHS BOCIPUHUMATh MHOCTPAHHYIO Peub Ha C/IyX Kak B peasibHOW »KU3HH, TaK
Y B opMe BUEOIeKL[1I U BUIeOPOIMKOB B VIHTepHeTe;

- pa3BUTHe HAaBLIKOB UTEHHUsI U TIOHUMaHUs 00IIiel ¥ HayYHOU JInTepaTypbl HA UHOCTPAHHOM
sI3bIKe 110 CBOEMY HarlpaB/IeHUIO MOATOTOBKY;

- pa3BUTHE YMeHUs TPaMOTHO BbIpaXkaTh CBOM MBIC/IM B YCTHOW U MMCbMeHHOU dopMe;

- pa3BUTHe HaBblKa WCII0/Ib30BaHUSA LIM(PPOBBIX WHCTPYMEHTOB [/ (POPMHUPOBaHUS
HEOOXOIUMBIX MHOSI3BIYHBIX KOMMYHHKATUBHBIX KOMITeTeHIIUH (OHJ/IaliH TOJIKOBBIE W BYSI3bIYHbIE
CJI0Bapy, UHCTPYMEHTHI /ISl TiepeBO/ia TEKCTOB, WCIpaB/eHUs MUCbMEHHOM peuM, 3allOMUHaHUS
HOBBIX CJIOB)

- (hpopMHUpOBaHMe aJieKBaTHOTO PEYEBOr0 IMOBe/leHHsI B IOBCEJHEBHBIX U MPO(eCcCHOHANIbHO
OpPHEHTUPOBAHHbBIX CUTYaLUsIX;

- opMUpOBaHKe U Pa3BUTHE HABBIKOB CaMOCTOSTEIbHOU paboThl (paboThl ¢ MHOS3BIUHBIMU
WCTOYHMKaMH, TIOMCKA W aHa/ii3a HeoOX0oAUMOW MH(OpMaI[uK, KPUTHUECKOTO MBIILJIEHNsT) B TOM
yuc/ie ¢ TpYB/IeYeHreM LIM(POBBIX MHCTPYMEHTOB (HampuMep: AoKyMeHThl Google, cepBuchl s
CO3/,aHUSI TIpe3eHTaluu U T.J.).

OOyueHue MO JUCLUITVIMHE HampasjeHO Ha (opMUpoBaHHe Yy 00yJaromuXcs CJie[yOIuX

KOMIIeTeHLUH:

Ko v HaumeHOBaHUue NHauKaTophl JOCTH)KEeHUSI KOMITeTeHL{MHU

KOMIIeTeHI[Ui

YK-4. Crnocoben npumensite | UYK-4.1. YcTaHaB/ivMBaeT W pa3BUBaeT MNpodeccruoHaIbHbIe
COBpeMeHHbIe KOHTAaKTBhl, OCYyILLIeCTB/IsIeT aKkazieMuueckoe u
KOMMYHUKaTHUBHbIE npodeccMoHalbHOE — B3aUMOJIEHICTBME C  TPUMEHeHUeM
TEeXHOJIOTUM, B TOM UHMCJ€ Ha | COBpEMEHHbIX KOMMYHUKATHMBHBIX TEXHOJIOTHM, B TOM UMCJIe
MHOCTpaHHOM(bIX)  sA3bIKe(aX), | Ha MIHOCTPAaHHOM SI3bIKe.
AJisg aKaJeMHuueckoro u | UYK-4.2. CocraBisieT U peJakTUpPyeT [JOKYMEHTaLW C
rpoeccroHanbHOTO 1esibl0 obecrieueHusi akaZieMU4eCKoro U TpodecCrOHaIbHOTO
B3aUMO/IeNCTBUS B3aMMO/IEMCTBYS, B TOM YKCJ/Ie HA MTHOCTPAHHOM SI3bIKE.

NYK-4.3. LemMoHcTpUpyet KOMMYHUKaTUBHYO
KOMIIETEHTHOCTb B YCJIOBUSIX Hay4HO-MCC/e0BaTe/bCKOU U
TIPOEKTHOU JleITeJIbHOCTA U Tpe3eHTaliy ee pe3y/bTaToB Ha
pas/IMuHbIX 1y OTMYHBIX MepOIIpUATUSIX, BKJ/IrOUast
Me)K/lyHapO/iHble, B TOM YKCJIe HA MHOCTPaHHOM $I3bIKe.




2. MecTo JUCIMILUTMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbI

[ucuuruiiHa OTHOCUTCS K 00s13aTeibHOM yacTh 6710Ka b1 «/JucuruHbl (MO TN )».

OuctmnmHa  «JEJIOBOM MHOCTPAHHBIM SI3BIK» B3auMOCBSI3aHa JIOTMUECKH U
cofiep>KaTelbHO-MEeTOJMUECKH C APYTUMH AWUCLUIUIMHAMA y4e0HOro TulaHa, (OPMUPYIOLUMU
KOMIIeTeHIUM Oy IyIIMX MarucTpoB 1o Harpassienuto 38.04.02 MEHE IDKMEHT.

3. CTpyKTypa " cojepKaHue AUCIUILIUHBI
OO1jasi TPyA0EMKOCTh [UCIUTUIMHBI COCTaB/IsseT 3 3aueTHBIX eAuHUIBl (108 uyacoB).
MucturivHa nu3ydaercsi B 1 cemecTpe 00yueHUsl.
3.1 Buabl yueOHO# padoThI H TPY/J0€MKOCTh

3.1.1. OuHo-3a0uHas Gopma 00yueHUs

No . KosuuecTBo CemecTphl
Buj yue6Ho# paboThI
n/n 4acoB
1 | AyauTopHbIe 3aHATHSA 14 1
B Tom uucne:
1.1 | Jlekiuu 6 1
1.2 | CeMuHapcKue/npakTHyecKre 3aHsITUs 8 1
2 | CamocrosiTeibHasi pabora 94 1
B Tom uucrie:
2.1 | IToAroToBka K INpakTUUYeCKUM 3aHATUAM 32 1
2.2 | TloaroToBKa AoKnaza 30 1
2.3 | IloAroToBKa K 3a4yeTy 32 1
3 | IIpomexyTouHas aTTecTanys
3auer 1
Htoro 108 1
3.2 TemaTuuecKHuil MyIaH U3y4YeHUs JUCHUTTHHBI
3.2.1. OuHo-3a04Hast popma 00yUeHHUsT
Tpy0eMKoCTb, yac
AyauTopHast paboTa
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Pa3zpgen 1 Family. University 18 2 16
1.1 Tema 1. Family. Representation. 8 8
Acquaintance.
1.2 Tema 2. University 10 2 8
Pa3pen 2 Country. Traveling 12 12
2.1 Tema 3. Country.Traveling 6 6
2.2 Tema 4. Traveling. Healthy life style 6 6
Pa3pen 3 Transportation 12 12
3.1 Tema 5. Transportation 6 6
3.2 Tema 6. Healthy life style 6 6
Pa3paen 4 Human Resource 16 2 2 12




Management
4.1 Tema 7. Human Resource Management 10 2 2 6
(HRM)
4.2 Tema 8. Rules from the Recruitment 6 6
Insiders
Pa3pen 5 Public Management 24 2 2 20
5.1 Tema 9. Public Management 12 2 10
5.2 Tema 10. International management 12 2 10
expansion
Pa3zgen 6 The impact of technology on 26 4 22
professional development
6.1 Tema 11. Things you need to know 12 2 10
something about
6.2 Tema 12. The impact of technology on 14 2 12
professional development
Hroro 108 6 8 94

3.3 Copep>xaHue AUCHMILIUHBI

Pa3pen 1 Family. University

Tema 1: ‘Family. Representation. Acquaintance.’

JlekcuueCckMii MUHUMYM

family « growing up * convenience ¢ favorite family tradition ¢« demand °
sport to play « ¢ changes in family role ¢ details of family relationships °
activities * celebrations * household budgets ¢ the generation gap -
parental responsibility ¢ life expectancy ¢ estate « skillful ways ¢ to make
a family wealthy  to sell and buy the goods * merchant ¢ the future *

I'pammaTyKa MecTtovmenusi. MHOXeCTBEHHOE UWC/I0 CYL[eCTBUTEbHBIX. Present
Simple. There is/are. [Ipeasioru mecta v BpeMeHH. CTereHU CPaBHEHUSI.

UreHue Bugel ureHuss (IPOCMOTPOBOE, 03HAKOMUTE/IIbHOE, H3yuvarolllee).
OtpaboTKa BBITIOJIHEHHWS 3aJaHWN TI0 3arlloIHEeHWI0 Tabmui Win
JlyarpaMm Ha OCHOBe MPOYMTAaHHOI'O TEKCTa.

['oBopeHue Onucanue What is a family member you admire?

[Tucemo [MucsmenHoe ommcanue Do you get along well with your family?

Ces3ytomue cioBa and, also, moreover, but, however, although, besides.

Tema 2 ‘University’

JlekcrueCKUi MUHUMYM

Meeting preparation and coordination at the university ¢ to identify the
purpose of your future profession ¢ informal or formal meeting * develop
professional skills ¢ select the right university ¢ decide where and when
to look for the best university * send invitations.

I'pammaruka Past Simple. Future Simple. MoganbHble riaro/sl can, may, must. Some,
any, NOU UX NMPOU3BO/IHBIE.

YreHue Pa3BuTue HaBBIKOB IPOCMOTPOBOTO U 03HAKOMHWTE/ILHOIO UTEHUS.
OTtpaboTKa BBITIOJIHEHUS] 3a/laHUil Ha «BEepPHO/HEBEpHO/HE YKa3aHO B
TEKCTe».

['oBOpeHue [ToaroToBUTE BCTpeuy 3apy0exkHOro naptHepa B oduce “Administrative

meeting” (posieBasi urpa). CioBa, yKa3biBarollje Ha
TI0C/IeI0BaTe/IbHOCTE AecTBHiA: first, second, third, then, next, after,




finally.

ITucsmo

Omnwcath /t000H 3HaMeHUThIN yHUBepcuTeT “University”

Bbnok Pa3BUTHSA HABBIKOB

CaMOCTOSITeJIbHOU
paboThI: pa3BuTHe
HaBBIKOB  TIOMCKA W
ob6paboTku
MH(OopMaL1u.

BBesieHve rmpumepa WM WUIOCTpPAlMM B Tipe3eHTauu0.“What is a
successful international University?” (movck nH¢opMaruu 1mo 3alaHHbIM
BOMpocaMm B VIHTepHeTe).

Pa3fien 2 Country. Traveling

Tema 3: “Country”

Jlekcrueckuii MUHUMYM

Country e the history of the country you live in ¢ capital * well-planed
city « select the right place to live « to be proud of the country ¢ send
invitations for the visitors ¢ famous cities * famous people ¢ industry ¢
science ¢ language * population ¢ flag « traditions.

I'pammaTtrika

Past Simple. Future Simple. OkBHBa/ieHTbl MOJa/bHBIX T/1arosos: be
able to, might, have to, to be permitted to, to be allowed to.

YreHue

PasBuTre HaBBIKOB IIPOCMOTPOBOTO U O3HAKOMHWTE/BHOTO UTEHUSI.
OTtpaboTKa BBITIOJTHEHUSI 3a/laHUM Ha «BEPHO/HEBEpHO/HE YKa3aHO B
TEKCTe».

['oBopeHue

[ToAroToBUTH BCTpPeUy 3apy0eKHOTO TOCTS B Hailleli cTpaHe “Meeting in
Russia” (ponesas urpa). CyioBa, yKa3bIBarolie Ha [10C/1e[j0BaTe/IbHOCTh
nevictBuit: first, second, third, then, next, after, finally.

ITucemo

Onwmcathb /110001 BCeMUPHO U3BECTHBIM FOPOJ, B Halllel CTpaHe
“University”

Bbnok Pa3BUTHSA HaBBIKOB

CaMOCTOSITeJIbHOU
paboThI: pas3BuTHE
HaBbIKOB  TIOMCKA M
obpaboTku
H“H(OopMal1H.

BBeeHue rpuMepa WM WUTKOCTPALMM B npe3eHTaluto.“What is a smart
city?” (mouck nH¢opMaLMy N0 3aZlaHHBIM BOMpocaM B VIHTepHeTe).

Tema 4: ‘Traveling’

JlekCueCKU MUHUMYM

Business traveling, A 4-wheel drive ¢ A baggage handler A barge * A
beltway/bypass/ringroad ¢ goods * shortage ¢ customs * disadvantages *
A bonnet/hood (GB) * mental * money A bumper ¢ A bus ride& etc.

['pammartyka Present Continuous. BripaxxeHue to be going to. Present Perfect. Past
Perfect.

UreHue OTpaboTKa BbINOHEHUs 3a/jaHui «[To0epuTe MyUIlIvuii 3aT0IOBOK JI/Ist
Kakzoro ab3arja» 1 «B Kakom ab3arie rOBOPUTCS O...»

['oBopeHue “Barriers in multicultural communication”. JIekcuka [i/isi BbIpa>KeHHsI

CcBOero MHeHust U aprymeHTaiiuu (because, lead to disruptions and
inability of some employees to work effectively as a team, cause conflict,
due to, as).




Kpatkoe ornuicaHue CTPYKTYPhbI 3aK/IF0ueHUst KOHTPaKTa C 3apy0eKHbIMHU
napTHepamy, ucnosb3ys Present Continuous.

OrnvicaHye repBbIX pe3y/IbTaTOB B HallMCaHWs KOHTPaKTa, UCII0/b3Ys
Present Perfect.

ITucemo

“How does cultural diversity affect communication?” CtpykTypa 3cce.
ITpaBusia mocrpoeHus ab3aia. BBoiHbIe Mpe/i0keHNs1, KOTOPbIe
dopmysupyet Temy ab3aria.

BnoK pa3BuUTHs HaBLIKOB
CaMOCTOSITe/IbHOU
paboTsr: pasBuTHE

HAaBBIKOB KPHUTHUUYECKOT'O

MBIL/IEHUS.

[TpoBeseHue kpyrsioro crona no TeMme «KynbTypa aHI/I053bIUHBIX
cTpaH» (HarMcaHWe 3Cce TI0 BhIOpaHHOUW 0Oosiee y3KOW TeMe B paMKax
ob1jero HampaB/ieHUsI ¥ TIpe/icTaB/ieHre HeOOMbIIOro /oK/Iaja 1o TeMe
3CCce Ha KPYIVIOM CToJjie C TIOC/IeAYIOIUM OOCY)XJeHHeM CXO/CTBa U
pas3/IMuui MeXXJy PyCCKOSI3bIYHOM M aHIVIOSI3bIUHBIMU KYJ/IbTYPaMHu).

Pa3pgen 3 Transportation
Tema 5: Transportation’

JlekcuueCckuii MUHUMYM

a means of transportation ¢ a ferry ¢ a fine/ticket « a baggage handler « A
barge * a beltway/bypass/ringroad ¢ goods * a free rental of city bikes
customs * disadvantages * a bonnet/hood (GB) * mental * money * a
bumper ¢ a bus ride& etc.

I'pammaruika

Past Continuous. Past Simple. Present Perfect. Past Perfect.

YreHue

OtpaboTka BbINMOMHEeHUs 3afiaHuii «[TogbepuTe Mydlnii 3aroioBOK JJist
Kak71oro ab3arja» U «B Kakom ab3arie roBOpUTCH O...»

['oBopeHue

“Barriers in transportation”. JIekCUKa /11 BbIpa)KeHHUsI CBOEr0 MHEHHUS U
aprymenrTanuu (because, lead to disruptions and inability of some
employees to work effectively as a team, cause conflict, due to, as).
Kpatkoe omucaHye CTPYKTYPhI 3aK/TFOUeHHsT KOHTPAKTa C 3apy0eXXKHbIMU
rapTHepamy, Ucrosb3ys Present Continuous.

OmnucaHue NepBbIX pe3yabTaTOB B HAalMCAHUsI KOHTPAKTA, UCIO/Ib3Ys
Present Perfect.

ITucsmo

“How does cultural diversity affect transportation system?” CTpykTypa
5cce. [IpaBusia mocTpoeHust ab3arja. BBogHbIe MpefisioykeHNs], KOTOpbIe
¢dopmynupyet Temy ab3aria.

B/l0K pa3BUTHSI HAaBBIKOB
CaMOCTOSTe/TbHOM
paboThI: pas3BuTHE
HABLIKOB KPHUTHYECKOTO
MBIIIIIEHHS.

[TpoBeneHre KPyrJioro cTosa 1o temMe « Transportation» (HarmcaHue 3cce
1o BbIOpaHHOUW Oosiee y3KOi TeMe B paMKax OOIero HarpaBjieHUs U
npeicTaB/ieHre HeOOIBbILOro JOK/Iaja 110 TeMe 3CCe Ha KPYIJIOM CToJie C
MOC/IeYIOIIUM ~ OOCY)KZE€HHeM  CXO[CTBAa W Pas3/iMuuil  MeXay
TPaHCIIOPTHLIMU CHCTEMa B 3apy0eXXHBIX CTpaHax).

Tema 6: Healthy life style

Jlekcrueckuii MUHUMYM

Nutritious® Nutrition * Food allergy * Food intolerance * Free-range °
Balanced diet * Fattening * Cut down on smth. * Snack ¢ Strongly
advise ¢ To digest * & etc.

I'pammaruika

Future Continuous. Future in the Past Simple. Present Perfect. Past
Perfect.




YreHue

OTtpaboTka BBINMOMHEeHUs 3afiaHuii «[TogbepuTe MyullInii 3aroioBOK Jjist
Kak71oro ab3arja» U «B Kakom ab3arie rOBOPUTCH O...»

['oBopenue

“Barriers in transportation”. JIekCuKa J/1s1 BbIpa)KeHHsI CBOEr0 MHEHHUS U
aprymenTanuu (because, lead to disruptions and inability of some
employees to work effectively as a team, cause conflict, due to, as).
Kpatkoe omnucaHye CTPYKTYphI 3aK/IFOUeHHsT KOHTPAKTa C 3apy0eXXHbIMU
rnapTHepamy, UcroJsb3ys Present Continuous.

OmnucaHue MepBbIX pe3yabTaTOB B HalMMCAaHUD KOHTPAKTa, UCTIONb3YsI
Present Perfect.

ITucsmo

“Healthy lifestyle is becoming more and more popular” CtpykTypa 5cce.
ITpaBua noctpoenust ab3atia. BBogHbIe npe/ioKeH s, KOTOpbIe
¢dopmynupyet Temy ab3aria.

B0k pa3BUTHSI HAaBBIKOB
CaMOCTOSITeTbHOM
paboThI: pa3BUTHE
HaBLIKOB KPHUTHYECKOTO
MBIIILJIEHHS.

[TpoBesnenue kpyrioro crosa no Teme «Healthy lifestyle» (Hanucanue
3cce TI0 BbIOpaHHOM Oosiee y3KOM TeMe B PaMKax 00II[ero HarpaB/ieHus U
Tipe/icTaB/ieHre HeOOJIBIIIOTO AOK/Iaza 10 TeMe 3CCe Ha KPYIJIOM CTOJIe C
MOC/IeVIOIUM 00CYK/[eHeM CXO/ICTBA U pa3/Inuril MeXY AUeTaMHu).

Pa3pen 4 Human Resource Management (HRM)
Tema 7: Human Resource Management (HRM)

Jlekcrueckuii MUHUMYM

Human Resource Management (HRM)e to devise ¢ staffing ¢

employee compensation t * benefit « mandate ¢ strong communication
skills « ever-increasing ¢ actively listen and take notes * remain cheerful ¢
enterprise * to govern * to conduct recruiting ¢ executive education ¢
appraisal * reward systems & etc.

I'pammaruika Participle I-II.

UreHue OTtpaboTka BBITIOJTHEHUSI 3a/jaHuM «[lanHoe yTBepXXJeHue
COOTBETCTBYeT MHEHHIO aBTOpa TEeKCTa, He COOTBETCTBYeT W/ aBTOp He
BbICKa3bIBaeT CBOe MHEHUE I10 JaHHOMY MTOBOJy»

I"'oBopeHue Jlexcyka 1 BBIDa)KeHUsI COIJIaCysl WIA HeCOT/IacHs.
To what extent do you agree or disagree ..."?

[TrucemMo IIpoBesenue kpyryioro crona no Teme Human Resource

Management (HRM)
Harnucanue scce: Human Resource Management (HRM).

Tema 8: Rules from the Recruitment Insiders

Jlekcrueckuii MUHUMYM

* recruitment ¢ to hire ¢ accountable < ownership employment
brand ¢ to frustrate ¢ to streamline ¢ schedule ¢ to set expectations
behavioral questions ¢ to deserve * decline * correspondence ¢ term e
content ¢ nature * composition ¢ format ¢ paragraph ¢ expand -
information ¢ provide * tone ¢ address ¢ recipient * address ° title * blank *
line « type * standard * paper * top * mail * base * order * recommendation
* confirmation ¢ credit * transfer ¢ courier ¢ professional ¢ personal ¢
formal ¢ accurate ¢ relevant antagonistic ¢ classify ¢ variable ecasual °
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effective * to print * to cover ¢ to occupy * to support etc.

['pammartuka Passive voice.

YreHue OTpaboTKa BBITIOJIHEHUs 3aiaHusi «OTBETbTE Ha BOMPOCHI».

['oBopeHue OTpaboTka cTpyKTyphl Tipe3eHTariuu “What is the format for business
letter?”
OmnmcaHue CTPYKTYPBI I€/I0BOTO MHChbMa. [ToBTOpeHue CI0B /1/ist
OTMCaHUsl Pa3/IMUHbIX (GOPM [1e/I0BOM KOPPeCIOH/eHLIMH.

[Tucemo Hanmcanue coobienus “Types of business letters”.

Pa3jen 5 Public Management
Tema 9: Public Management

Jlekcruueckuii MUHUMYM

» disburse * to engaged in organizing ¢ to engaged in recruiting staff ¢ to
engaged in guiding ¢ to engaged in coordinating * to engaged in briefing
(reporting) ¢ to engaged in monitoring controlling ¢ to gain insight intoe
to shift repeatedly from ¢ to draw attention ¢ to emerge ¢ responsibilities
of brief duration ¢ to perceive * CEO (Chief Executive Officer) e
to gain insight into of « distinct issue ¢ to track down ¢ commuting ¢ the
broadness of subjects * insignificant issues * alongside crucial * to reveal
* hardly make big decisions * a conventional sense ¢ substantial * agenda
» disordered discourse ¢ to be in charge of ¢ to be directly correlated to *
impact ¢ formal authority * Phone etiquette ¢ introduction yourself ¢ pick
up the phone ¢ customer support ¢ personal call ¢ speak clearly ¢ strong
communication skills « speakerphone ¢ remain cheerful ¢ transferring a
call « to put someone on hold °

I'pammaruika Passive Voice.

UteHue OtpaboTtka BBITTO/THEHUSI 3a/laHUM «/laHHO€ yTBepsKJeHue
COOTBETCTBYeT MHEHMIO aBTOpa TeKCTa, He COOTBETCTBYeT WM aBTOD He
BbICKa3bIBaeT CBOe MHEHUeE I10 JaHHOMY TTOBO/y»

'oBopeHue JlekcuKa /i1 BBIpa)KeHUsI COT/Iacysl MM HeCOT/1acusl.
To what extent do you agree or disagree ..."?

[Tucemo Harmucatsb 3cce Ha Temy: “Public Management”

Tema 10: International management expansion

JlekCUueCKUii MUHUMYM

Cultural and Business differences ¢ huge opportunity * huge opportunity
* significant potential * potential for revenue ¢ to accompany * no longer
make sense ¢ cash flow ¢ disrupt operations ¢ plenty of research ¢ to offer
the same opportunities ¢ successful expansion ¢ competitive landscape °
bringing in local expertise * the demand ¢ initial market « at the rates

['pammaTHKa Present Continuous. BripakeHue to be going to. Present Perfect.
MoanbHbIe TJIaro/ibl ¥ UX SKBUBAJIEHTHI.

UreHue OTtpaboTKa BbITIOHEHUs 3a/jaHui «[TogbepuTe JydIlvii 3ar0/I0BOK [iIst
Kakzoro ab3arja» 1 «B Kakom ab3aiie rOBOPUTHCS O...»

'oBopeHue “Barriers in multicultural business communication”. JIekcrka st

BbIpa)kKeHUs1 CBOero MHeHHs1 U apryMeHTauuu (because, lead to
disruptions and inability of some employees to work effectively as a
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team, cause conflict, due to, as).

Kpatkoe omnucaHye CTPYKTYphI 3aK/TFOUeHHsT KOHTPAKTa C 3apy0eXXKHbIMU
rapTHepamy, Ucrosb3ys Present Continuous.

OmnucaHue NepBbIX pe3yabTaTOB B HAalIMCAHUSI KOHTPAKTA, UCI0/Ib3Ys
Present Perfect.

ITucsmo

“How does cultural diversity affect business communication?”
Crpykrypa 3cce. IIpaBuia nocrpoenus ab3atia. BBoziHble npejiokeHusl,
KOTOpbIe popMy/IpyeT TeMy ab3aria.

BJ/IOK pa3BUTHS HaBLIKOB
CaMOCTOSTe/IbHOU
paboThI: pa3BUTHE
HABLIKOB KPUTUYECKOTO
MBIILIEHUSI.

[TpoBeneHye Kpyriaoro crosa 1o Teme «Ky/bTypa aHIJIOS3bIUHBIX
CTpaH» (HarMcaHue 3cce TI0 BbIOpaHHOW Oojiee y3KOUM TeMe B paMKax
oblriero HampaB/ieHUs U TIpeJicTaB/ieHre HeOOIbIIOro oK/aza 1o TemMe
3CcCe Ha KPYIJIOM CTOJIe C TOC/TeAYHOLMM OO0CY)XXJeHHeM CXO/CTBa U
Pa3IMUMA MeXXY PYCCKOSI3bIUHOM U aHTJIOSI3bIYHBIMU KYJIBTYPaMH).

Pa3pen 6 The impact of technology on professional development
Tema 11: ‘Things you need to know something about’

Jlekcuueckuit effective presentation ¢ superordinate * audience ¢ proponent ®
MUHUMYM guarantee ¢ chance ¢ order ¢ prior * performance * perspective ¢ client e

goal ¢ define * objective * assemble ¢ consolidation ¢ separate * accurate
e correct * relevant ¢ < discuss ¢ object ¢ content ¢ establish e
monotonous * intonation ¢ pauses ¢ emphasize ¢ illustrate * guide
animation * quote ¢ reputation * visual ¢ tactic * * reaction * express °
nonverbal ¢« humor e circulate * lecture  tend  affect

I'pammaruka Infinitive.

UreHue OTtpaboTKa BBIMOJIHEHUS 3alaHMI Ha 3arojHeHue TalOJuL WIu
muarpaMm Ha OCHOBe TIPOYMTAHHON UH(OPMaLUHU.

I'oBopeHue Pa3BuTtrie yMmeHUs BbIpa)kaThb CBOe MHEHHE U Jle/laTh
00006111eHMS.

ITucemo Onmucanue kpyrosou fuarpammel. HamvcaTe 3cce Ha TeMy:

Tema 12: ‘The impact of technology on professional development’

Jlekcuueckui
MUHUMYM

Innovation <« process-improvement methods <« technology
roadmapping ¢ technology forecasting * to obtain market share and
value e« creating newness ¢ designation ¢ power of devices -
speakerphones ¢ manipulate ¢ artificial intelligence ¢ internet speed °
communication platforms ¢ collaborate ¢ co-worker and client ¢ to
enhance smb’s. ability to communicate with ¢ to manage IT services ¢
cloud computing

I'pammaruka

[ToBTOpPEHME MPOJeHHOr0 FPAMMAaTHUYeCKOro MaTepuara.

YreHue

OtpaboTKa BBIMO/THEHHS 3a[JaHMI Ha 3arlo/THEeHHe TPOIYCKOB B
QHHOTAaLMY K NIPOYUTaHHOMY TEKCTY

['oBopenne

PasBurue YMeHUA MMPOBOAWTE pa3/IMUHbIE BUbI
dHa/TU3MPOBdAHWA, CDABHEHUNS.

ITucsmo

Ornucanue ructorpaMmel. HarvcaTh 3cce Ha Temy: “The impact

of technology on professional development”
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TemMaTHKa CeMHHAPCKUX/MIPAKTHYECKHUX 3aHATUH
Tema 7. Human Resource Management (HRM).

3anarue 1. PeiHOK Tpyza. Uto Takoe HRM. [I1s1 yero rpegHa3HaueHo yripaB/ieHUe
niepcoHanioM. KTo oTBeuaeT 3a yrpaB/ieHHe epcoHaioM. JlesTeslbHOCTb 10 0OecrieyeHH o
repcoHaioM. [lesiTelbHOCTE MO0 OLIeHKe U aTTecTalyy NepcoHana. /lesaTebHOCTb MO Pa3BUTHIO
riepcoHana. TpysoBoe 3aKOHOaTe/IbCTBO.

Tema 10. International management expansion.

3ansTue 2. OnucaHye v 006Cy>KieHre pa3TMuHbIX BUJIOB yTIPaBIeHUS] B MEeXKAYHAPOJHBIX
KOMIaHUsIX. UTO BXOAUT B MeXKAyHApOAHBINA OU3Hec. [Jo/rocpouHbie TpeH/Ibl I100ambHbIX
JIeJIOBBIX OTHOIIEeHWM. CTpaTeryuu yrpaB/jieHUi B rio0ansHOM MaciiTabe. CorsiacoBaHHe HHTEPECOB
YYaCTHUKOB KOPIOPAaTUBHBIX OTHOLIEHUM B CUCTeMe KOPIIOPaTUBHOW COLMaTbHOU
OTBETCTBEHHOCTU. MeXXKY/IbTYPHOE B3aUMO/eiCTBUe. DKOHOMUYecKasi Ky/IbTypa, B TOM UKC/Ie
VHHOBALIMOHHAasi pMHAHCOBasi FPaMOTHOCTb.

Tema 11. Things you need to know something about.

3ansTHe 3. OCHOBHbIE 3aKOHOMEPHOCTH (PYHKLIMOHUPOBAHWSI MUKPOSKOHOMUKU 1
¢akTopsl, 0OecreurBaroLye paljioHaIbHOE MCII0/Ib30BaHHe PeCYPCOB U IOCTIDKEHHe
3¢ eKTUBHBIX pe3yJ/bTaToB /lesATeTbHOCTH.

Tema 12. The impact of technology on professional development.

3ansaTue 4. MHoroobpa3sre MHHOBAL[MOHHBIX TexXHO/MOTHA. OOCY>KeHre 3HaueHHsI
TIPUHLIMTIOB MTHHOBAL[MOHHBIX TEXHOJIOTHI B Pa3BUTHUN MeHepKMeHTa 1 Ou3Heca. [IpumeHeHue
aBTOMAaTH3UPOBAHHbBIX TEXHOJIOTMM, METO/I0B OIepaTUBHOIO yIIpaBJ/ieHUsl IePCOHA/IOM, BeJleHue
JIOKYMEHTaL[MOHHOT'O COTIPOBOXK/JEHUsI U yUeT B MPodeCcCHOHAIbHOM pellieHUH 3a/jay,
1M poBU3aLUs KaJ|pOBBIX MPOLIECCOB.

3.4 TeMaTHKa KypPCOBBIX MPOEKTOB (KyPCOBBIX paboT)

He nipesycMoTpeHO yueOHBIM M71aHOM

4. YuebHO-MeTOogUUecKoe U HH(poOpMaI[HOHHOEe 00ecrieueHHEe

4.1 HopmartusHbie foKyMeHTbI M I'OCThI

- Konennus Ne 111 MOT «OTHOCHTENTBHO AMCKPUMHUHALIMM B 00/1aCTH TPy/ja U 3aHSATHI» OT
25 nroHda 1958 r.

- Kougeniusi N 148 MexxayHapoiHOM opraHu3aiiuu Tpyza "O 3aiyre TPYJALUXCS OT
npoeCcCOHABLHOTO PHCKA, BBI3bIBAEMOI'0 3arpsi3HeHHeM BO3/[yXa, IIyMOM M BUOpalyeil Ha
pabouunx mectax" [pyc., anrJ.] (3akmtoueHa B T. XKenese 20.06.1977)

- KouBeniuss N 81 MexayHapogHoi opraHusaiuu 1pyga "OO WHCIEKIMM TpyJa B
TIPOMBILLZIEHHOCTH U TOpros/e" (mpuHsTa B r. ’Kenee 11.07.1947 na 30-o#i ceccuu I'eHepasibHOU
KoH(epeHuyu MOT)

- KouBenius N 155 MexayHapogHol opraHu3aiuu Tpyaa "O 6e30macHOCTY U TUTHEHe Tpy/a
Y TPOW3BO/CTBEHHOM cpefie" (mpuHsiTa B I. JKeHeBe 22.06.1981 Ha 67-0if ceccun ['eHepanbHOM
KoH(pepeHtyu MOT)

- MexayHapoAHblid MakT 00 3KOHOMHUYECKHX, COLMAAbHBIX M KYJbTYPHBIX IpaBax OT 16
nekabpst 1966 r.

- [Heknapamuss MOT «O6 ocHOBoIIO/ArarwIUX MPUHIUIAX U TpaBax B cdepe Tpyga» oT 18
vtoHs 1998 r.

- Koncturynus Poccnrickon ®efepaniiy: NIpUHATA BCEHAPOAHBIM rojiocoBaHuem 12.12.1993.
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- Tpynosou kopekc Poccurickor @egeparuu ot 30.12.2001 N 197-D3

- YrosnoBHbIi Kofekc Poccutickoit @egeparyu ot 13.06.1996 N 63-D3

- T'paxpanckuii Kogekc Poccutickoit ®@efepauyu (uactsb niepsasi) ot 30.11.1994 N 51-®3

- I'paxxganckuii Kogekc Poccutickoit @enepaiiyu (dyactb BTopasi) oT 26.01.1996 N 14-®3

- Kopekc Poccuiickoit ®epepauyn 06 a[MUHHCTPATUBHBIX MpaBoHapymeHusx ot 30.12.2001
Ne 195-P3.

- @epepanbHbIM 3aK0H 0T 27.12.2002 Ne 184-®3 «O TeXHUYeCKOM pery1MpOBaHUN»

- @epgepanbhbiii 3akoH oT 30.03.1999 N 52-®3 «O caHUTapHO-3MUAEMHOJIOTUUECKOM
Gsaromonyury HaceneHus"

- ®epgepasnbHbili 3aK0H OT 28.12.2013 Ne 426 @3 «O crielia/ibHOM OLIeHKe yC/I0BUM TPY/1a».

- ®epepanbHbiii 3akoH OT 29.12.2012 Ne 273-®3 «0O06 o6pa3oBanuu B Poccuiickoi
®epepain»

- IlocraHoBnenue IIpaBurensctBa P® or 31.10.2002 Ne 787 «O mnopspake yTBep>KAeHUsS
EnvHoro Tapu¢HO-KBaIM(PUKALIMOHHOTO CIpaBOYHMKA paboT W mpodeccuii pabounx, EauHoro
KBa/IM(MKALIMOHHOTO CTIPABOYHUKA JO/DKHOCTEN PYKOBOAUTe eH, ClIelaIuCcTOB U CTy Kallux».

- KBanu(uvKalMoOHHBIM CIIPAaBOYHUK [O/DKHOCTEN PYKOBOJWTENEW, CIEeLUaJiCTOB U JIPYTUX
CJIy>KaluXx: yTBepxKzeH rnocraHosaeHueM MunTtpyaa Poccuu ot 21.08.1998 Ne 37

- OK 010-2014 (MCK3-08). O6mepoccuiickuii KinaccuhyUKaTop 3aHATUM: MPUHAT U BBeJEH B
Jeucrsue npukasoM Poccrangapra ot 12.12.2014 Ne 2020-cr.

- OK 016-94. O6mepoccuiickuii Knaccudukatop Tipodeccuit pabouux, AO/DKHOCTeM
C/Ty’KallliX Y Tapu(HBIX pa3psifioB: yTBep)KJeH rocTtaHoB/ieHreM ["occranzapra PP ot 26.12.1994
Ne 367.

- "TOCT 12.0.004-2015. MexrocypapcTBeHHbld  craHfapTr. Cucrema  CTaHAapTOB
6e3omacHocty TpyAa. Opranu3auus o0yueHus 6e3ornacHocTH Tpya. O61ye noaoxeHus (C U3M. OT
06.06.2023) (Bmecte c "TlporpamMmamu o0ydeHusi Ge3omacHOCTH TpyZa') (BBeJeH B [eHCTBUe
[Mpukazom Poccrangapra ot 09.06.2016 N 600-ct). [leiicTBue JOKyMeHTa MPUOCTAHOBJEHO Ha
Tepputopun Poccuiickoii @epepanuu n10 1 centsops 2026 roga Ilpukasom PoccraHzapra ot
06.06.2023 N 362-cT.

4.2 OcHOBHas uTepaTypa

1.  KypsieBa, P. M. Anrmmiickuii si3bIk. JIeKCMKa ¥ rpaMMaTHKa : yu4eOHUK J/isi By30B /
P. . KypsieBa. — 8-e u3pg., ucrp. u gomn. — Mocksa : UsgarensctBo FOpaut, 2025. — 497 c. —
(Boiciiee  obpasoBanme). —  ISBN 978-5-534-16536-4. — Tekct : 571eKTPOHHbIA  //

O6pa3oBarenbHas rnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/568523

2. Ky3bmenkoBa, FO.B. Aurmmiickuii s3Ik (A2-B2): yueOHMK M TIDAaKTUKyM ISt
By30B / HO. b. Ky3bMenkoBa. — Mocksa : M3gatensctBo FOpaiit, 2025. — 412 c. — (Beiciee
obpa3soBanme). — ISBN 978-5-534-15064-3. — Tekct : 3mekTpoHHBI // O6pa3oBarenbHast
ratdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/559851

4.3 ono/iHUTe/IbHas/IATepaTypa

1. KymjoBa, A. K. AHIrMICKUN A3bIK i1 MeHe/pKepoB U jioructoB (B1-C1) : yuebHUK U
npakThKyM 77151 By30B / A. K. Kymjosa, JI. A. Kosnoga, FO. I1. BosbiHel ; oz obimeli pepakiyeit
A. K. KyniioBoid. — 2-e u3fg., ucnp. u gon. — Mockga : M3gatensctBo FOpaiit, 2025. — 326 c. —
(Boiciiee  obOpa3zoBanue). —  ISBN 978-5-534-18420-4. — TekcT : 37eKTPOHHBIA  //
O6pa3oBatenbHas ratgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/560502



https://urait.ru/bcode/560502
https://urait.ru/bcode/559851
https://urait.ru/bcode/568523
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4.4 JyIeKTPOHHBIE 00pa3oBaTe/IbHbIE PeCypPChI

Pa3zoen 1
https://online.mospolytech.ru/course/view.php?id=3316

https://online.mospolytech.ru/course/view.php?id=338
Pa3zoen 2

https://online.mospolytech.ru/course/view.php?id=4282
https://online.mospolytech.ru/course/view.php?id=319
Pazoen 3

https://online.mospolytech.ru/course/view.php ?id=4282
Pazoen 4

https://online.mospolytech.ru/course/view.php ?id=328

https://online.mospolytech.ru/course/view.php?id=9221
Pazoen 5

https://online.mospolytech.ru/course/view.php?id=547
Pa3zoden 6

https://online.mospolytech.ru/course/view.php?id=550

4.5 JInIeH3n0HHOe ¥ CBO0OJHO PAcCpPoCTPaHAeMoe MPOrpaMMHOe
o0ecrieueHue

1. OnepanoHHas cuctema, Windows 11 (unu Hrke) - Microsoft Open License
2. OducHbie ipunokenusi, Microsoft Office 2013(umu Hike) - Microsoft Open License

4.6 CoBpeMeHHbIe MPo(ecCHOHA/TbHBIE 0a3bl JAHHBIX U HHGOPMAaIIMOHHbIE
CripaBOYHbIE CUCTEMbI

1. CipaBouHO-KOHCY/IbTaliMOHHasA 6a3a KoHcynbranT ITroc (HeKOMMepuecKasi BepCHsi)

http://www.consultant.ru/cons/cgi/online.cgi?
reg=home&utm_csource=online&utm cmedium=button

5. Marepua/ibHO-TEXHHUYECKOe o0ecrieyeHue
AymutopuM, OCHallleHHble yueOHOH Me0e/lbl0 M TEepPeHOCHBIM  (CTal[MOHAPHBIM)
MYJIbTUMEeVMMHBIM KOMILIEKCOM (TIPOeKTOp, HOYyTOYK (KomribioTep)/ SMART focka).
6. MeToguuecKue peKOMeHAaluu
6.1 MeTonueckue peKOMeHAaLMHy /I/Isl IpernojaBaTe/isi 10 OpraHu3anyu
00yueHUsA

«[le/10BO¥ MHOCTPAHHBIN SI3bIK» — OZIHA U3 0a30BBIX AMCIUIUIMH JIFOO0T0 yueOHOro MnsjaHa. B
COBpeMeHHOM Mupe 0e3 3HaHMS WHOCTPAHHOTO $I3bIKa HEBO3MO)KHO T'OBOPUTbH O BCECTOPOHHEM
MOATOTOBKK OyAymumx creruanicTtoB. OCHOBHOM KypC [JaHHOW MporpaMmbl pa3paboTaH /s
CTYJEeHTOB, paHee M3yuaBIIMX aHIIMACKUM sI3bIK. Befylijasi 1je/lb aHHOTO Kypca — pa3BUTHE Y
CTY/IEHTOB WHOSI3bIUHOM TPOGeCcCHOHaTbHO-KOMMYHUKATUBHOW KOMITETEHLIMM B TTOBCEHEBHON U
nipodeccroHanbHOM cdepe obijeHMs. [Tockonbky B 00pa3oBaTe/ibHOM TIPOCTPAHCTBE AUCLUTUIMHA
OTHOCHUTCS K OJIOKY T'yMaHUTAapHBIX AMCLUMIUIMH, OHa MUMeeT Ba)KHOe 3HaueHWe B (pOpPMHPOBaHUU
COL[MOKY/IbTYPHOT'0 00/TMKa COBPEMEHHOT0 KOHKYPEHTOCTIOCOOHOTO CrieLdaincTa.

CTpyKTypa Kypca COCTaBjieHa C yueTOM II0C/iefloBaTe/IbHOTO [BWKEHHsI OT TPOCTOr0 K
CJIOXKHOMY, OT o0medl eKCUKA U 0Oosee rpodeccroHabHO-OPUEHTUPOBAHHOMN, UTO I03BOJISET
OCYILL[eCTBUThH TIOC/Ie/IOBATe/IbHBIM Tepexo/; OT 00Iero sisbika K mpodeccruoHanbHOMY. [laHHast
pabouasi TIporpaMMa CTPOMTCS Ha COYeTaHWM TAaKUX TPUHLUIIOB O0yYeHHs, KaK JIMHEMHOCTb U


http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
https://online.mospolytech.ru/course/view.php?id=4282
https://online.mospolytech.ru/course/view.php?id=338
https://online.mospolytech.ru/course/view.php?id=3316
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MO/Ty/TbHOCTh, (DYHZAMEHTa/IbHOCTh W TParMaTUYHOCTb, OPHUEHTHPOBAaHHOCTh Ha JIMYHOCTH
CTyJeHTa.

Kypc cocroutr u3 gAByX O/IOKOB: TIpaKTUYeCKWe 3aHATHSI W CaMOCTosTelbHass paboTta
CTY/IEHTOB, KOTOPOH OTBOJAUTCS 3HAUWTe/NbHasl UaCTb y4eOHBIX 4acoB. [IpakTHUecKue 3aHSATHS
JIO/DKHBI OBITH TIOCTPOEHBI TakKuM 00pa3oM, 4YTOObI HW3yuaeMblii W 3aKpervisieMblii B XO[e
BBITTOJIHEHUS YTIPKHEHUH JIeKCUKO-TPaMMaTHUeCKUM Marepuan o0si3aTeslbHO HaXO[W/ BBIXOJZ B
TIPO/IYIIMPOBAHUHU COOCTBEHHBIX BhICKA3bIBAaHUM CTYZIEHTOB B YCTHOH W MUCbMEHHOU peun. ViIMeHHO
C 9TOW Lenbl0 KaX[Abli cofiepKaTe/bHbIM pa3ziesl AUCLMIUIMHBI BK/IOUaeT B cebs vacTu
«['oBopeHue» U «IIucbMO», 11e/IbI0 KOTOPBLIX U SIBJISIETCSI BBe/IeHHEe U 3aKpeTlieHue orpe/ie/IeHHOT0
TeMaTUUYeCcKoro 0/10Ka JIEKCHUKO-TrpaMMaTHUUeCKUX KOHCTPYKI[UM U CO3/laHie HeOOJIbIINX YCTHBIX U
MMUCbMEHHBIX COOOIeHUM Ha 3a/JaHHYI0 TEMY B COOTBETCTBUU C U3yUaeMbIM B JIaHHBbI MOMEHT
pazzernom.

Llenbto camocToSITeTbHOM PabOThI CTY/IEHTOB SIB/ISIETCS, TIPEXKZE BCEro, pa3BUTHE HABBIKOB
HeoOXOUMBIX B JajbHelIlel rnmpodeccoHa/bHOM »KU3HM, TaKMX KAaK HAaBLIKOB CaMOOOyueHHs U
CaMOpa3BUTHS U HaBLIKOB PAOOTHI B IPYTIMNax.

YcrentHoe ocBoeHWe pa3paboTaHHOW MporpaMMbl IO WHOCTPAHHOMY SI3BIKY /IOJDKHO
chopmupoBaTh y CTy/IeHTOB 3HaHHsi 00IeoOpa3oBaTeslbHOM JIeKCUKH, YMEHHUsI TOTOBUTH
Tpe3eHTallud M TIMCATh 3CCe, HABBIKM CaMOCTOSTeNbHOM paboThl C Liefbi0 TIOMCKAa M aHaau3a
Tpebyemoii uHbOpPMAI[MH, TeM CaMbIM TIOJTOTOBHB TPOUYHBIM (YHAAMEHT [Jii OCBOEHHS
ripodeCCMOHA/IbHOM WHOSI3bIUHONM TEPMUHOJIOTUM U PAa3BUTUSI WHOSI3bIUHBIX MpOdhecCroHanbHO-
KOMMYHHUKaTUBHBIX HABBIKOB Ha CJIEAYIOIINX ceMecTpax 00yueHws..

6.2 MeToanueCKHEe YKa3aHUA /i1 00yUaKOIUXCS 10 0CBOEHHIO JUCIHUTUTHHBI

[Tporpamma o6yueHuUs TI0 AUCLIMTUIMHE UMeeT Cieyrolre 0COOeHHOCTH:

- pa3jesieHHe TIporpaMMbl 00ydeHusi Ha oOIeremMaThyecke | MpodecCcuoHaIbHO-
OpPUEeHTHUPOBaHHBIN OJI0KH,

- BbIJjeJIEHHe CAMOCTOSITe/TbHON PabOThI B aBTOHOMHBIN BUZ pabOThI CTY/I€EHTOB, KOTODBIM
OLIEHMBAEeTCSs OTJe/IbHO U UMeeT TpodheCcCHoHaTbHO-OPYeHUTUPOBaHHbBIN XapakKTep,

- WCIMO/b30BaHWe 0a/IbHO-PEHTHHIOBOM CHUCTEMbI KaK OCHOBBI /IJIS1 OLIEHKU 3HAHWUU U
YMeHUM CTY/IeHTOB U BbICTaBJIeHUsI UTOTOBOU OLIeHKHU B KOHIIe KaXK/[OTO CeMeCTpa.

B pamKax JUCLMIUTMHBI BUZBI CAMOCTOSITIbHOW paboThl OPraHU30BaHbI 10 TIPUHLIUMY «OT
TIPOCTOTO K CIOKHOMY». Ha mepBOoM cemecTpe 3asiaueii CaMOCTOSTe/IbHON PabOThHI SIB/ISIETCS
Hay4yuTb CTy/€eHTOB HaxOJWUTh 3arpallvBaeMyl0 TperojaBaTeseM HH(OpPMaLUI0 U [ie/aTh
KPaTKyl0 CIIPaBKy TI0 OCHOBHBIM MoOMeHTaM. Pe3ysibTaT paboThl TIpe/CTaB/sieTCsi B BUjE
Tpe3eHTaLuU.

Ha BTOpOM CcemecTpe 3ajjaueli 5TOro BUza JesTebHOCTH SIBJISIeTCSl pa3BUTHe KPUTUUYECKOTO
MBIIIJIEHUsT CTYZEeHTOB. B KauecTBe 3aJjaHMsi Ha CAMOCTOSTENIbHYIO paboTy CTyZeHTaM
ripe/ijlaraeTcsi 03HAaKOMUTHCSI C HECKOJIbKUMH HWCTOUHUKaMK U, KPUTHYECKH WX OCMBIC/IUB,
MO/IrOTOBUTH TPYIIIOBYIO MPe3eHTaLUIo.

Ha TpeTbem 1 yeTBepTOM ceMecTpax 3ajjauell cCaMOCTOSITe/TbHOM PaboThI SIB/SIETCST HAYUUTh
CTyJeHTOB paborath c rpadukamMu (KpPyroBod M CTO/M0UaTOM AMAarpaMMaMH, JIMHEHHBIMU
rpadvKaMM): UMTaTb [JUarpaMMbl, BbIJE/IAIT OCHOBHbIE M BTOPOCTENE€HHble MOMEHTHI,
OTMCHIBATh AMarpaMMbl Ha MHOCTPAaHHOM si3biKe. Pe3ysbTaT paboThbl TpefcCTaB/seTCs B BUJE
MUMCbMEHHOTO OMNMCAHWS JuarpaMM M YCTHOM TIpe3eHTalyyd Ha OCHOBE WCII0/Ib30BAHUS
rpa(uKoB.
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Ha msToM ¥ I1eCTOM ceMecTpax CaMOCTOsITe/lbHasi paboTa 3ak/rouaeTcss B TPOBeJEHUN
TPYIOBBIX /1e0aTOB C 1enbi0 (hOPMUPOBaHUS HABBIKOB apryMEHTHUPOBaHWS W PabOThI B
KOMaH/[aX.

Bce mipejio)keHHbIe BHbI  CAMOCTOSITEJTIbHOW  pabOThI  HampsIMyl) — CBSI3aHbI ~ C
WCTIO/Tb30BaHUEM 3/IEKTPOHHBIX PeCYpPCOB WM KOMITBFOTEPHOT'O MPOTPaMMHOTO 00ecrieveHusl,
YTO TaKXKe CIIoCOOCTBYeT pa3BUTHIO MPOJeCCHOHATbHBIX HABBIKOB CTY/I€EHTOB, HEOOXOMMBIX B
WX JlanbHelIlelt mpogeccroHanbHOMN AeaTeTbHOCTH.

7. (DOHJ OLIeHOYHBIX CPe/JCTB

7.1 MeToabI KOHTPOJIS ¥ OLIeHUBAHUSA Pe3y/IbTaTOB 00yueHus
B miporiecce 06yueHust UCITO/IB3YIOTCS CieyOIHe OlleHOUHbIe (hOPMbI CAMOCTOSITE/TbHOM
paboThI CTYJIEHTOB, OIIeHOUHbIE CPeZICTBA TEKYII[ero KOHTPOJIS YCIIeBaeMOCTH U MPOMEXKYTOUHBIX
aTTecTalui.
K oyeHouHbIM cpedcmeam mekyuwje2o KOHmMpO/asi OMHOCSMCA:
- KOHTpOJTbHast paboTa,
- YCTHBIU OIpOC,
- IOKJ1a/1/Co0011eHME,
- KeliCc-3a/lauM,
- poJieBasi Urpa,
- oricaHue rpauKoB.
K oyeHouHbIM cpedcmeam camocmosimenbHOU pabombi
- TIO/ITOTOBKA Tpe3eHTaluii;
- 1e0athbl.
K oyeHouHbIM cpedcme8am NpOMeHCymouHo20 KOHMpPOAs OMHOCUMCH:
- UTOrOBasi JIEKCUKO-TpaMMaThuecKasl KOHTpPOJibHasi paboTa Ha TPOBEPKY 3HAHUS
M3Y4YeHHOT0 JIEKCUUeCKOT0 ¥ 'PAMMAaTHYeCKOro MaTepuara;
- becena c rmpernojjaBaTesieM IO TPOWeHHBIM TeMaM C I[eJIbI0 KOHTPOJISI YPOBHS
c(hOpMHUPOBAHHOCTU HAaBLIKOB OOITIeHUsI B TUTTUUHBIX CUTYaLIUsX.
OO6pasiibl 3a[jaHuil AJis TIPOBeZIeHUs TeKYILero KOHTPOJISl, TeMbI /IS TIPe3eHTalui U 3cce,
3a[laHUsl 1T CaMOCTOsITeNIbHOM paboThl CTyAeHTOB, obpa3el] UTOTOBOM KOHTPOJBHOW paboThI
MpYBEJEHbI B 1T . 7.3.

7.211Ika/1a ¥ KPUTEPUH OLIeHUBAHHsI Pe3y/IbTaTOB 00yUYeHUs

[Toka3zaTeneM OLIeHUBaHUS KOMIIETEHI[MM Ha pa3IMuUHBIX 3Tarnax ee (HOPMHUPOBAHUS
SIBJISIETCSL JOCTYKeHWe 00yuaroIMMUCs IJIaHUPYeMbIX pe3y/IbTaToB 00yUYeHust TI0 AUCLIUTIINHE.

YK-4. Cnoco6eH nMpUMeHSITb COBpeMeHHble KOMMYHHUKATHBHbIE T€XHOJIOTHH, B TOM
yHhc/ie Ha HWHOCTPAaHHOM(bIX) si3bIKe(ax), MAJIA aKaJeMH4YeCKoro M mnpodeccCHOHa/TILHOI0
B3auMMOAeHCTBUSA

[TpomeskyTouHasi aTTecTalysi obOydarormxcsi B (opMe 3adera/sK3aMeHa TMPOBOAUTCS TIO
pe3y/bTaTaM BBITIOJTHEHUS] BCeX BUIOB yueOHOW paboThI, TTpelyCMOTPEHHbIX YUeOHBIM IJIAHOM T10
JAHHOM IUCLUTUTMHE, TPU 3TOM YUHUTHIBAIOTCS Pe3y/IbTaThl TEKYIETO KOHTPOJIS YCIIeBaeMOCTH B
TeueHue cemectpa. OljeHKa CTeTNleHHW AOCTWKeHUs O0yuaroIUMUCS TJIAHUPYEMbBIX pe3yJbTaTOB
o0yueHUsI TI0 AUCIUIUIMHE TIPOBOAMTCS TIperojiaBaTesieM, BeAyIUM 3aHSTHS 10 AWCLUTUIMHE,
METO/IOM SKCTepTHOM oueHKUA. [lo uToraM mMpOMeKyTOUHOW aTrTecTaliid 10 AUCLIUILIMHE
BBLICTABJISIETCS OLIEHKA 3aUTeHO/He 3auTeHO.
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K npomedicymouHoli ammecmayuu 00onyckaromcsi mo/abKo cmyOeHmbl, 8bINOJAHUBWUE 8Ce
8uObl yuebHoli pabombl, npedycmMompeHHble paboueli npoepammoll no OuCyunauHe: 6bINOAHEHUE
O0OMawHux 3a0aHull, 8bINO/AHEeHUe MeKyWux KOHMPO/AbHbIX pabom, 8bino/sHeHUe camocmosimenbHOl
pabomnl.

[TpumensieTcsi 6a1/1bHO-peliMuH208as1 CUCMeEMA OYeHUBAHUs CTY/eHTOB. MakcumasbHOe
KOJIMUeCTBO 0asyioB, KOTOPOe CTYJeHT MOKeT HabpaTb 10 pe3yJsibTaTaM ceMecTpa, coctasssieT 100
6amtoB. 3 Hux 40 6GassioB OIIEHMBAIOT ayAMTOPHYIO paboTy crymeHTa, 10 6GamioB - pe3ysbTar
BBITIOJTHEHUS] CAMOCTOSITeTbHOW paboThl, 50 6a/iioB MPUXOAATCS Ha MPOMEKYTOUHYIO aTTeCTaLUIo.

AyoumopHas paboma: makcumym 40 6annoe

® BLINIOJHEHWE [IOMAIlIHUX 3a/laHvi, paboTa Ha 3aHATHSX (OTBETHI Ha YCTHBIE BOMPOCHI,
yuacTue B 00CYK/IeHUsIX, pOJieBbIX urpax) — 20 6asioB 1o UToraMm cemMecTpa;
®  BBINOJHEHWE JIEKCHUKO-TPAMMATHUECKUX KOHTPOJIbHBIX paboT (BCero 2 KOHTPOJbHBIE
pabotsl) — 20 6amioB (1o 10 6anioB 3a KaX/yt0 KOHTPOJIbHYIO paboTy).
CamocmosmenbHas paboma: makcumym 10 6annoe
* npe3seHTalus - 10 6a/10B (U3 HUX MAaKCUMYM B 7 6aJljIOB OLIEHUBAETCS TIPe3eHTaI||s CaMOoro
Joksaza u 3 6asia — OTBeT Ha BOMPOCHI 110 TeMe [TOK/Iazia).
e rpynmnoBasi rpe3eHTalusi — 10 6annoB (M3 HUX MakCUMyM B 7 0a/lJioB OLleHUBAeTCs
TIpe3eHTaIUst CaMoro /I0K/Iaja u 3 6asisia — OTBEeT Ha BOIIPOCHI TI0 TeMe AO0K/Ia/a).
® [IOJTOTOBKA Mpe3eHTalliy Ha OCHOBe omnuvcaHusi TpadgukoB — 10 6aioB (M3 HUX MaKCUMyM
B 7 0a//IOB OLIEHWBAETCs TIpe3eHTalsl CaMoro /I0KIaja U 3 Gasijla — OTBET Ha BOIPOCHI TI0
TeMe JJOK/Iazia).

ITpomesicymounas ammecmayus: makcumym 50 6an108

® JIeKCHKO-rpaMMaTHhuecKasi KOHTpOJibHasi pabota — 25 6GasioB
* Oecefja C rpemnoziaBaTesieM 0 MPOHeHHBIM TeMaM — 25 6asioB

Tabnuila cOOTBETCTBUM HAaOpPaHHBIX CTY/IEHTOM 0asyIoB OLIEHKE «3auTeHO»/»He 3auTeHO» U
OIHCaHyve pe3y/bTaToB:

Croba/ibHan IMIkana
HIKasia OL|eHHBaHH Kpurtepuu oneHuBaHHs
OLleHMBAHMS f

BeirosiHeHBI Bce BBl yueOHOW paboThl, MpesyCcMOTpeHHbIe
yuebHbIM m1aHOM. CTYZEHT [eMOHCTpHpPYeT COOTBETCTBUE
3HaHWY, YMeHWH, HaBBIKOB TIPHMBEJeHHbBIM B Tab/miax
WHJMKaTopaM, OIepupyeT IpPHUOOpeTeHHbIMM  3HAHUSIMH,
55— 100 3aureHO YMEeHUsSIMH, HaBbIKaMH, TTPUMEHSIeT UX B CUTYalUsX OBITOBOTO
U TpodecCUOHaTBbHOIO B3auMofelcTBus. Ilpy 3TOM Moryt
ObITH JOTyIIeHbl He3HauuTe/lbHble OIMOKW, HETOUHOCTH B
BbIOOpe a/|eKBaTHBIX JIEKCUYeCKUX eJUHUL] U TPaMMaTU4YeCKHX

CTPYKTYP.

He BbmonHeH ogwH wid 6Oosiee BUJOB yueOHOM pabOTHI,
TIpelyCMOTPeHHBIX yueOHBIM TIJIAHOM. CrygeHt
JIeMOHCTPUPYET HeINO/HOe COOTBETCTBME 3HAHWM, YMEHWW,
HABBLIKOB  TPUBEJEHHBIM B  Tabiuijax  WHUKATOpam,

0—54 He 3aureHo
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JIOTTyCKAIOTCA ~ 3HAUUTe/IbHbIE OLIMOKHY, TIPOSIB/ISIETCS
OTCyTCTBUe 3HaHWM, YMeHHI, HaBLIKOB 0 OCHOBHBLIM BHZAM
peueBOil [iesiTeIbHOCTU (ayJupOBaHKe, FOBOpDeHUe, UTeHHe U
MMHUCbMO), CTYZ€HT WCIbIThIBAeT 3HAUUTe/bHbIe 3aTPYAHEHUs
TIpY OTIEPUPOBAHUM 3HAHUSIMH M YMEHUSIMU TPH UX Te€peHoce
Ha HOBBIE CUTYalUU OOIeHUS.

Tabsuija COOTBETCTBUM HAaOpaHHBIX CTYZEHTOM 0as/IoB MSATHOA/UTLHOM IIKajie OL[eHUBaHUS
Y OITMCaHKe pe3y/bTaToB:

Crob0annbHas | IIaTubaibHas

HIKaJia IIKaja Kputepuu onieHUBaHUs
OLleHUBaHUS OLleHUBaHUS
BrImosiHeHbI BCE BU/IbI yueOHOM paboThI,
MpeZlyCMOTpeHHble  yueOHBIM  TJIAHOM. CtyzeHT

JIeMOHCTPUPYET COOTBETCTBUE 3HAHWIA, yMEeHUI, HaBLIKOB
MpUBEJeHHbIM B Tab/WIlaX WHAWKATOpaM, OIEpPHUPYeT
86 - 100 OO npuoOpeTeHHBIMU  3HAHUSIMH, YMeHI/IfIMI/I, HaBbIKaMH,
TPUMeHsIeT UX B CUTYyaLUsIX MMOBBILIEHHOU CJIOXKHOCTHU. [1pu
3TOM MOTYT OBbITb JOMYIIIeHbl He3HAuWTe/bHbIe OIIUOKH,
HETOYHOCTH, 3aTpyAHeHUst rnpu aHa/TMTUYeCKUX
ornepauysx, IepeHoce 3HaHUM W YMEHWW Ha HOBbIE,

HeCTaHJapTHbIe CUTYyalllH.

[TpakTUYeCKU IIeJTMKOM BBITIOJHEHbI BCE BU/BI yueOHOH
paboThl, MpeAyCMOTpeHHble yueOHbIM TulaHOM. CTyzeHT
JIeMOHCTPUPYEeT COOTBETCTBHE 3HAHWM, YMEHU, HaBbIKOB
MpUBeICHHBIM B Tab/vIjaXx WHAWKATOpaM, OMepHpyeT
MpUOOpPEeTeHHBIMU  3HAHUSAMM, YMEHMSIMH, HaBbIKAMHU,
71 - 85 Xopomio .

MpUMEeHsIeT UX B CUTYaLMsIX TTOBBILIEHHOW CJIOXKHOCTH. [1pu
3TOM MOTyT OBbITh [JOMYyIeHbl OTJeNbHbIe HerpyObIe
OLIMOKY, HETOUHOCTH, 3aTPyJHEHHUS TPU aHaJTUTAYECKUX
omepalysx, IepeHoce 3HaHUM W YMeHUW Ha HOBbIe,

HeCTaHapTHbIe CUTYydllhH.

YacTUUHO BBITIOJIHEHBI BCe BHAbI yueOHOM paboThI,
MpelyCMOTPEHHbIE yueOHbIM TIAaHOM. CTyzeHT
JEMOHCTPUDYeT  y[OBJIETBOPUTE/IbHOE  COOTBETCTBHUE

3HaHWM, yMeHWM, HaBLIKOB TIPHUBEJeHHbIM B TabiMIiax
Y noBneTBopuTen

BHO

55-70 WH/IMKAaTOpaM, YaCTHUYHO OlepupyeT TpuobpeTeHHBIMU
3HaHUSIMU, YMEHUSIMH, HaBbIKaMH, VICIIBITBIBAET
[IOCTaTOYHO Cepbe3Hble 3aTpPyJHEeHWs IIPU OlepupOBaHUU
3HaHWSIMM W yMEHUSIMM [pd KX [epeHoCe Ha HOBbIE

CUTYaLUH.
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He BbimosiHeH ofuH Wi Oosiee BUAOB yueOHOUM paboTHI,
1peJyCMOTPeHHBIX yueOHbIM TIIAHOM. CrypeHt
JIeMOHCTPUPYET HeIoJIHOe COOTBETCTBUE 3HAHWUW, YMEHWH,
HaBBIKOB TIpUBeJIeHHBIM B Tabiuijax WHUKATOpam,
Heyposnetrsopur
0-54 JOTYCKAlOTCs ~ 3HAUWTe/bHbIe  OIIMOKH, TIPOSIBISIETCS
GIbHO OTCYTCTBHe 3HaHWM, YMEHWM, HaBbIKOB TI0 psLY
roKasaresied, CTyJeHT MCIbITbIBaeT  3HAuMTesIbHbIe
3aTpyJHeHUs NpY OlepyupOBaHWY 3HAHUSMU U yMEHUSIMH
TIpU UX [IepeHOCe Ha HOBble CUTYaLUH.

1.

7.3 OueHOUYHBbIE CPeACTBaA
IIpumepHbIe BONPOCHI /11 YCTHOT'O onpoca
Tema 1: Acquaintance. Representation. Family.
What is your full name? Why did your parents select this name for you? Did you have a

nickname?

2.
3.

When and where were you born?
How did your family come to live there?

4. Were there other family members in the area? Who?

5.

What was the house (apartment, farm, etc.) like? How many rooms? Bathrooms? Did it have

electricity? Indoor plumbing? Telephones?

6.
7.
8.
9.

Were there any special items in the house that you remember?
What is your earliest childhood memory?

Describe the personalities of your family members.

What kind of games did you play growing up?

10. What was your favorite toy and why?

Tema2: ‘University’

OO UT A WN -

. What subjects are you studying at university?

. What will you do after finishing your studies?

. Is there an increased trend for further education in our country?

. Is higher education too expensive in our country?

. In your opinion, what makes someone a good student?

. How do teachers teach in our country?

. How has education changed in Russia over the past few decades?
. How will education change in the near future?

Tema 3: Country

1.
2.
3.
4.
5.
6.

Which part of our country do like to live? Why?

What makes you feel proud of our country?

Do you know the history of Russia?

Will you stay in Russia in the Future?

What are the attractive cities in our country? Why?

How would you like to change the future of our country?

Tema 4. Traveling
1 Do you like travelling?
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2 Whom do you often spend the holiday with? ...

3 Have you done much travelling? ...

4 What kind of places have you visited in your life? ...
5 When you visit new places, what do you like to do? ...
6 Do you prefer travelling alone or in a group? ...

7 Do you often travel abroad?

Tema 5. Transportation

1. What kinds of public transport are there where you live? ...

2. Do you prefer public transport or private transport? ...

3. How do you travel to work? ...

4. Is a bicycle a good means of transport? ...

5. Do you think that there should be a separate lane for bicycles?

Tema 6. Healthy lifestyle

1. Do you think people pay enough attention to their health?

2. Do you think the government is responsible for public health?

3. Do you think there are more unhealthy people these days as compared to a decade ago?
4. How do you think parents can encourage children to be healthy?

5. How do you usually cope with stress?

Tema 7. Human Resource Management

. What is human resource management in simple terms?

. What is human resource management with example?

. Why is human resource management so important?

. What is the main role of HR?

. What is a knowledge base important to managers?

. What do managers need to carry out the various functions of management?

. What skills are associated with a manager's ability to work well with others?
. What is meant by corporate culture?

O N YUl WN -

Tema 8. Rules from the Recruitment Insiders

1. What is recruitment?

2. What are the stages of the recruitment process?
3. What are the types of recruitment?

4. What are the two methods of recruitment?

5. What are the features of recruitment?

Tema 9. Public Management

1. What is considered to be an important aid for the daily operation of the company?
2. What can lead to the company demise?

3. What are the main functions of public management?

4. What does planning involve?

5. What is required in planning?

6. What is decision making?

Tema 10. International management expansion
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. Can a foreign company buy shares in our country?

. Why do foreign companies invest in Russia?

. Can a foreign national start a company in other countries?
. What is the foreign equity ownership?

. What are foreign markets?

. How do you enter a foreign market?

. What are the modes of entry into foreign market?

. What is foreign market share?

O N Uk, WDN -

Tema 11. ‘Things you need to know something about’

1. Why is casting a wide net while trying to keep up with potential changes in the firm, the market,
the competition, etc. crucial?

. Can the creating newness with existing products expand the portfolio of value of a product?
. Is the creating a culture open to newness critical to cultivating ideas?

. Is the communicating knowledge throughout the firm important?

. Have you ever listened to a presentation? Do you still remember it? Why?

. Have you ever pitched/delivered your own presentation?

. Could you name some basic pitch presentation follow-up strategies?

. What is the toughest challenge in pitching presentation?

. What is your personal definition of a presentation?

10. What do you prefer to watch a presentation or to listen to a speech?

11. What is the difference between a movie and a presentation?

© 00 NN O Ul & WN

Tema 12. ‘The impact of technology on professional development’

1. How do companies benefit from participating in an electronic trading hub?

2. What impact does electronic trading have on the global economy?

3. How are management of technology and management of innovation similar? How are they
different?

4. How can firms create value through good management of technology and innovation?

5. How do organizations develop technology and innovation?

TIpumep TeKyIlel IeKCUKO-IPaMMaTHUYeCKO#H KOHTPO/IbHOU PadoThI
Tema 1: Acquaintance. Representation. Family.
1. Open the brackets and put the verbs into the Present Simple Tense.

Tom (to work) at a bank. He (to be) the manager. He (to start)

working every day at 8:00 am. He (to finish) his work every day at 6:00 pm. He
(to live) very close to the bank. His brother and sister also (to work) at the

bank. But, they (to live/not) close to the bank. They (to start) working at
9:00 am. In the bank, Tom (to be) the boss. His employee asked him one day. “ you
ever (to get) tired from the job?” Tom replied — “No, I (to do/not)”

2. Fill in the blanks with appropriate prepositions where necessary. At/ On/In/Of/To

I'm moving to a new flat 7 August.

A large number people gathered to protest.

I'm going to a party New Year's Eve.

I have my gym class Wednesdays.
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Please send it back me.

My train leaves 18.40 Platform 1.

This place is exhibitions and shows.

The lecture starts 6 o’clock the evening __ next Monday ___room
number 10.

3. Complete following sentences with the right form of adjectives.

1. T am a student now. I have _____ (little) free time than before.

2. Notebooks are (expensive) than desktop computers.

3. Walking is not as (fast) as cycling.

4. The film was (bad) than I thought.

5. Yesterday I bought (late) model of iPhone.

6. Chinese is one of (difficult) languages of all.

7. The Queen of the UK is (rich) woman in the world.

Tema2: ‘University’
1. Complete following sentences with the right words.

The first university in the Western Hemisphere was (1) (established/disappeared)
by the Spaniards: the University of Santo Domingo (1538) in what is now the Dominican Republic.
The (2) (earliest/ endmost) American institutions of (3) (tinier/higher) learning
were the four-year colleges of Harvard (1636) and William and Mary (1693). The first Russian
State Universities was founded in Moscow (1755) on the (4) (initiative/unconcern) of
Mikhail Lomonosov, an (5) (outstanding/ordinary) scientist of the Enlightenment,
whose unsettled (6) (encyclopedic/limited) mind and energy gave the inner (7)
(block/impetus) to the project. One of the oldest universities in Canada is that at Toronto, (8)

(disentitled/chartered) as King’s College in 1827. American colleges and universities
tended to (9) (imitate/opposed) German models, seeking to (10)
(combine/disconnect) the Prussian ideal of academic (11) (freedom/slavery) with the
native (12) (tradition/irregularity) of educational (13) (opportunity/failure) for
the many. Some “land-grant colleges” (14) (arose/dropped) from Morrill Act of 1862 act,
which (15) (granted/refused) each state (16) (tracts/limitations) of land, for
example, the Massachusetts Institute of Technology (MIT). Several European countries in the 19th
century (17) (reorganized/kept) and (18) (secularized/religionized) their
universities, notably Italy (1870), Spain (1876), and France (1896). Universities in these and other
European countries became mostly (19) (state-financed/bankrupted). Women began to
be (20) (admitted/unappreciated) to universities in the second half of the 19th century.
Meanwhile, universities’ curricula also continued to (21) (evolve/deteriorate). The study
of modern languages and literatures was (22) (added/uncombined) to, and in many cases
supplanted, the (23) (traditional/unestablished) study of Latin, Greek, and theology.
Such (24) (mysteries/sciences) as physics, chemistry, biology, and engineering (25)
(achieved/destroyed) a recognized place in curricula, and by the early 20th century
the newer disciplines of economics, political science, psychology, and sociology were also taught.
2. Complete following sentences with appropriate form of pronoun.

1.I study at Moscow Polytech. ____ University has many buildings.
2. We moved to a new flat. is big and light.

3. We live in a small village. house is small and very pretty.

4. My sister works in a theatre. She loves job.

5. What is the colour of your new car? - _____ colour is black.

6. My friends don’t have much money. lives are quite difficult.
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https://www.britannica.com/place/Italy
https://www.britannica.com/topic/Massachusetts-Institute-of-Technology
https://www.britannica.com/topic/land-economics
https://www.britannica.com/topic/Land-Grant-College-Act-of-1862
https://www.britannica.com/topic/land-grant-university
https://www.britannica.com/topic/academic-freedom
https://www.britannica.com/place/Prussia
https://www.britannica.com/topic/University-of-Toronto
https://www.britannica.com/place/Canada
https://www.britannica.com/topic/Moscow-State-University
https://www.britannica.com/topic/College-of-William-Mary
https://www.britannica.com/topic/Harvard-University
https://www.britannica.com/science/learning
https://www.britannica.com/place/Dominican-Republic
https://www.britannica.com/place/Autonomous-University-of-Santo-Domingo
https://www.britannica.com/place/Western-Hemisphere
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7. My friend is married to a Brazilian man. name is Ricardo.
8. Is this your book? - Yes, it is

3. Put the verb in brackets in Present Simple or Present Continuous.

Mike (be) in his last year at university. After graduating the university, he (want) to
become a banker. So, this week, he (do) a practical course in a bank. There (be) a bank in a nearby
town, but Mike (have) to take the bus to get there. The bus (leave) at 5.30 in the morning and
(return) at 8.15 in the evening. Mike (not / like) to spend so much time in town before and after
work, waiting for the bus. That’s why, this week he (stay) with his aunt, who (live) in town. Mike
usually (wear) jeans and t-shirts, but while he (work) for the bank now, he (wear) a suit and a tie.

Tema 3. Country
1. Complete following sentences with the right words.
I (like) to live in Chandigarh. Chandigarh (be) the capital of Punjab and is a

very beautiful, clean, well-planned city. I (be) from a small town, ‘Phagwara’ in Punjab and
during my summer break, I (use to) visit my grandparents in Chandigarh. I ____ (fall) in
love with this city, and after I graduate, I (want) to find a job in Chandigarh and settle there.

Yes, I ____ (be) very proud of my country. It’s full of diversity and _____ (have) so many
religions, languages, customs, and festivals. It’s a beautiful country blessed with the majestic
Himalayas, sacred rivers like Ganga, Yamuna, and so many ancient forts and palaces. People from
all over the world (come) to visit The Taj Mahal.

Yes, India is one of the (old) civilizations in the world and is a fusion of various
cultures and traditions. The history of India (begin) with the Indus Valley Civilization and
the coming of the Aryans. Throughout its history, its rich land ______ (have) attracted outsiders like
Moguls, British, etc. India (become) Independent in August 1947 after the efforts of
people like Mahatma Gandhi and Subhas Chandra Bose.

2. Put the questions to the sentences with the question words from the brackets.

1. We visited some very interesting places last summer. (When?)

2. In Britain most people get information from television. (How?)

3.Ann works as a lawyer in a large international company. (Where?)

3. Put the verbs in brackets in the right form: Present Perfect or Past Simple.

1. You (to go) through security? - No, I (not/to check) in yet. I (to
arrive) only 20 minutes ago because of the traffic jam. Besides there is a really long queue.

2. It is the first time Susan (to have) a meal in such a luxurious restaurant.

3. You (to speak) to Mary today? Will she come to the competition tomorrow?

4. The first football match (to take) place more than a hundred years ago in Great
Britain.

5. During my last holiday I (to get) to the wrong terminal and (to be) late for my
flight.

6. You look great. You (to be) on a diet?

Tema 4. Traveling
1. Complete following sentences with the right words.
Almost all people (be fond) of travelling. It is very interesting to see new places,

another towns and countries. People (may) travel either for pleasure or on business. There
(be) various means of travelling. For me there is nothing like travel by air; it is
(many) comfortable, more convenient and, of course, far quicker than any other means. There is
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none of the dust and dirt of a railway or car journey, none of the trouble of changing from train to
steamer and then to another train.

With a train you (have) speed, comfort and pleasure combined. From the
comfortable seat of a railway carriage you (have) a splendid view of the whole countryside.
If you (be) hungry, you ______ (can) have a meal in the dining-car; and if a journey is a
long one you (can) have a wonderful bed in a sleeper.

2. Complete following sentences with the right form of adjectives.
1. My brother has a (tidy) room than me.

2. Australia is (big) than England.

3.I'm (good) now than yesterday.

4. She's got (little) money than you, but she doesn't care.

5. Cats are not as (intelligent) as dogs.

6. He thinks Chinese is (difficult) language in the world.
7. Valencia played (bad) than Real Madrid yesterday.

Tema 5. Transportation

1. Complete following sentences with the right words.
There are as many means of transport as you (can) only imagine. They are a bus, a

bicycle, a car, a ship, a train, a plane and so on. And today I (want) to discuss all of them.

The most popular means of transport (be) a car. Nowadays there ___ (be) so
many car producers and brands that a car becomes the most popular and comfortable type of
transport. You (can) travel by car everywhere. The only thing that (can) stop you
is your driving license and the foreign country rules. A dream of many people is to buy a car and for
most of them it comes true.

Another popular transport (be) a bus. Not everyone (can) drive or many people
just want to enjoy the view and concentrate on their thoughts while travelling. And the bus allows
all these. The cost of travelling by bus (be) much lower than that of a car.

Bicycle (be) popular among young people. They (use) it during the warm
seasons to travel around the city or the nearby places. It’s healthy and affordable for most of people.

2. Fill in the gaps in the sentences with the right modal verb in the correct tense.
1. You .... (to talk) during your exam tomorrow.
He ... (to cook) tonight because he's going to a restaurant.
. We ... (to forget) to lock all the doors before we leave.
. She ... do this work tomorrow, because now she doesn’t have enough time for it.
. Lucy .... (to attend) our meeting. She's stuck in a traffic jam.
. She's seven years old, but she ... read yet. Her parents are getting her extra lessons.
. ... (She / to wear) ... jewelry at school?
. The museum was free. So we ... pay to get in.
. +....(You/to swim) ... when you were 10?
10. Hurry up! The check-in .... (to start) in three hours and we are still at home.
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Tema 6. Healthy lifestyle
1. Complete following sentences with the right forms of the words.
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Today healthy lifestyle ___ (be become) ____ (much and much) popular both with the
old and the young. People (have become) more health-conscious. They say that
(the great) wealth is health. And it’s so true. The (healthy) we are, the _____ (good) we
feel. The (good) we feel, the (long) we live.

A healthy diet (be) an essential part of staying healthy. We know that we should not
stuff ourselves with fast food, sweets, sausages, pastry and fat food. Due to medical research, this
type of food (shorten) our life, it (lead) to obesity, heart and blood vessels diseases,
diabetes, gastric problems and lots of other serious ailments. To prevent all these problems we
should (enjoy) well-balanced home-made meals with a lot of organic fruits, vegetables,
dairy products, grains and seafood. We are what we eat.

2. Put the verbs in brackets in the right form: Present Simple or Present Continuous.

1. Don't give me any cheese. I (to hate) it!

2. You won't find Jerry and Tom at home right now. They (to study) in the
library.

3. Harold Black's a famous pianist. He (to give) two or three concerts
every week.

4.1t often (not / rain) in the summer, but today it (rain).

5. ¢ Mr. Jackson (help) his son with his homework?” - “Yes, every
evening”

6. you (to take) any vitamins at the moment?

7. At first, I didn’t like my job, but I (to begin) to enjoy it now.
3. Fill in the gaps with the correct modal verb in the right tense.

1. Last year he (not/to take part) in the competition because he had his leg broken.

2. At our hotel holiday-makers (to choose) between a single, a double or a family
room.

3. You (to pick) our son up from school at 17.00. Please, don't forget.

4.1 (to leave) my house much earlier because I was afraid to get into a traffic jam
and miss my plane.

5. You (not/to see) me off if you don't have free time.

6. When I was 12 1 (to choose) our holiday destination as my birthday present.

7. In ten years young people (to enter) the university without entrance exams.

8. you (to book) the plane tickets yourself? I am very busy this week.

9. I am afraid I never (to be) on a diet. I love cakes too much.

10. Tomorrow they (to stay) four hours in Paris airport waiting for the connecting
flight.

Tema 7. Human Resource Management (HRM)
1. Fill in the gaps with the right verb in the right form: Participle I or II.

Human Resource Management (HRM) is the term (use) to describe formal systems
devised for the management of people within an organization. The responsibilities of a human
resource manager fall into three major areas: staffing, employee compensation and benefits, and

(define/design) work. Essentially, the purpose of HRM is to maximize the productivity of
an organization by (optimize) the effectiveness of its employees. This mandate is
unlikely to change in any fundamental way, despite the ever-increasing pace of change in the
business world.

Human resource department responsibilities can be (subdivide) into three areas:
individual, organizational, and career. Individual management entails (help) employees
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identify their strengths and weaknesses; correct their shortcomings; and make their best contribution
to the enterprise. These duties are (carry) out through a variety of activities such as
performance reviews, training, and testing. Organizational development, meanwhile, focuses on
fostering a successful system that maximizes human (and other) resources as part of larger business
strategies. This important duty also includes the creation and maintenance of a change program,
which allows the organization to respond to evolving outside and internal influences. Finally, there
is the responsibility of (manage) career development. This entails (match)
individuals with the most suitable jobs and career paths within the organization.

2. Decide which one of the verbs on the left is the best alternative for the verb on the right.

1. to complete a. to finish

2. to receive b. to produce

3. to build c. to require

4. to return d. to include

5. to leave e. to come back

6. to make f. to think about deeply
7. to intertwine g. to construct

8. to need h. to go out

9. to consist of I. to get

10 to speculate j. to cross

3. Translate from Russian into English the following sentences.

1. Opranusaius — 3To TpyIIna Jitofieid, paboTaromuyx JJist JOCTVKeHUs Liesel.

2. YmpaBieHWe — 3TO TPOLeCC TJIAHUPOBAHUS, OpPraHW3alL[|H, T0/00pa KaZipOB M KOHTPOJIS IS
TOr0, UTOOBI IOCTUUB LIe/T1 OpraHK3aLUu.

3. YnipaBieHue KacaeTcsi KAK KOMMepPUYeCKHX, TaK U HeNPHUObUTBHBIX TPeIIPUSITH.

4. MeHeKepbl HafieJieHbl TIOTHOMOUYMSIMUA M OTBETCTBEHHOCTBIO TpeANPUHMMATh 1l1ard, KOTOpbIe
CITOCOOCTBYIOT OCYILIECTB/IEHUIO Lie/ieli OpraHu3ariyy.

5. MeHe/kepbl MOTYT [JOCTUYb XOPOILWX pe3yJbTaTOB, eCAM CO3[4aflyT B KOJUIEKTHBe
61aronpUsSTHBIA MOPATbHO-TICUX0IOTUUYeCKUA K/TMMaT.

4. Explain the meaning of the following word groups.

. Human Resource Management;

. organizational development;

. manager is charged;

. conduct recruiting;

. staffing;

. appraisal of work force performance;

. professional development of workers.

. Write a brief summary (essay) of the text “The Purpose of organization.”

An organization with a clear purpose or mission is one that is easy to understand and
manage. A common purpose unifies employees and helps them understand the organization’s
direction. Any employee working at the NASA Space Center in the 1960s knew that that
organization’s common purpose was to put a man on the moon. Included with the common purpose
would be the business and company strategy, mission statement, company values, and the
organization’s short- and long-term objectives. The role of communicating all of these components
most likely falls to managers through the company.
7.Coordinated Effort

Arguably, a manager’s most important responsibility is to coordinate the effort of work in a
way that maximizes resources with the common purpose in mind. Managers will need to leverage
the employees’ skill sets, experience, and personalities in a way that consistently adds value.
Managers must also take into account employees’ preferences as they relate to job satisfaction and
engagement.
8.Specialization and the Division of Labor
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Early in the twentieth century, every employee on the Ford Motor Company assembly line
had a specific, repetitive task. For instance, one person would install the wheels on the left side of
the car, and another employee only installed the front bumper. By breaking the whole job down to
specific standardized tasks and repeating them over and over, Ford could produce one car every ten
seconds.

Ford, and many other factories, demonstrated that specialization made work more efficient.
Management saw this as the most efficient use of the relative skills of its employees. Employee
skills at performing a task improve through repetition. Less time is spent changing tasks, in putting
away tools from a prior task and getting the necessary tools for the next task. A second, and equally
important, efficiency with specialization is the ease and low cost of finding and training people to
do specific and repetitive tasks.

Tema 8: Rules from the Recruitment Insiders
1. Fill in the gaps with the right form of the verb: Passive Voice

Establish a Defined Interview Process. Everyone in the company must understand the process and
(be hold) accountable for their piece of it. Clear lines of ownership and buy-in mean the
process flows smoothly.
Interview Well. Train your employees on how to properly conduct an interview. Don’t let multiple
people ask the same questions over and over again. Ask good behavioral questions. Make the
candidate think and really dig in. Not only will you learn more about them, but they (be
impress).
Use Technology Well. This is where most employers first fall short. You have technology in place
for a reason - to make your job easier. Why not make it work for your candidates too? Don’t ask
them to upload a resume and then manually enter information into an application. Duplication is
frustrating and time-consuming. Streamline your processes with a goal to be easy to work with. You
could lose good people before you even get to talk to them.

2. For each group of words a-j find a synonym from 1-10.

1. prospect (adj.) a. potential, scope, future, expectations, possibilities;
to estimate (v.) b. to increase, to rise, to advance, to leap, to surge, to
escalate;
3. range (n.) c. synthetic, fake, false, mock, imitative, simulated;
driverless (adj.) d. brainpower, perception, sharpness, cleverness,
ability;
5. prediction (n.) e. autonomous, independent, self-ruling, uncontrolled,;
6. intelligence (n.) f. forecast, prognosis, anticipation, apprehension;
7. to inch (v.) g. blockage, bottleneck, traffic jam;
8. artificial (adj.) h. evaluate, figure out, consider
9. congestion (n.) i. to creep, to drag, to lag, to worm;
10. to accelerate (V) j. radius, area, orbit, field, scope, scale, horizon,
latitude;

3. ‘Business correspondence’
Match the words which you have met in the text with their definitions. It will help you

understand deeper how to produce day-to-day business letters.
a) nouns
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Salutation, courier, signature, letterhead, capability, business correspondence, sender,
response, exchange, request.

1. The most common form of greeting used in a letter or other written or non-written
communication.

2. A mark that a person writes on documents as a proof of identity and intent.

3. A situation in which one person gives another person something and receives something
else of a similar type or value in return.

4. Exchange of information, ideas or opinions between two or more persons during the
course or itinerary of business through writing letters.

5. Someone who delivers messages, packages, and mail.

6. A reply or an answer.

7. A talent or ability that has potential for development or use.

8. A sheet of paper printed with one's address, name for writing a letter on.

9. A person, company, or organization that sends a letter.

10. The act of asking or something asked for.

b) verbs

To communicate, to mention, to begin, to send, to change, to occupy, to define, to classify,
to sacrifice, to differ, to follow, to indent, to add, to re-enforce, to consider, to type, to smear,
to fade, to mail, to create.

1. To stain by dirty substance.

2. To arrange into classes or categories.

3. To express thoughts, feelings, or information to another person.

4. To join so as to increase in size, quantity, or quality.

5. To produce through imaginative effort.

6. To start a line of the text from the margin.

7. To refer to something briefly without going in detail.

8. To give up something important or valued for the sake of other considerations.

9. To fill up time or space.

10. To send letters and other postal material by mail.

11. To be dissimilar in nature, quality, amount, or form.

12. To make more forcible or effective.

13. To post a letter or parcel to someone.

14. To disappear gradually.

15. To start out by doing something first.

16. To think about something carefully.

17. To write something with a keyboard of the computer.

18. To determine something.

19. To give a completely different form or appearance.

20. To come after.

4. Letter of Agreement. Change the underlined sentences so that it means the same as in
the letter, using the information from ex.8. Respond to the partner.

Company Telescope
Sq. Ak. Kurchatov, bld.1,
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Moscow, Russia, 123098
August 8, 20... .

Company Imperial
88 George Curl Way, London
S018 2RZ United Kingdom

Subject: Letter of Agreement. Supplying electrical goods

Dear Mr Rayon,

We are happy to know that you have selected Telescope Company as the sole vendor
for supplying electrical goods to your head office and three branches in Moscow. We will be
providing you the necessary supplies manufactured at our production unit.

According to the discussion we had at your office, we will send our personnel to do the
installing and servicing work as required. In case, there is any need to repair or replace the
item, allow us 24 hours to do so. The payment should reach us in 30 days from the date of
billing.

If the terms and conditions are acceptable to you, please sign and send a copy of this
letter at our official address. Should you have any further questions, please do not hesitate to
contact us. We hope to continue our relationship for many years.

Yours sincerely,

Mike Belov

General Manager
I-Telescope@hotmail.ru
+7(495) 984 81 64
Agreed and Accepted

By: Date:

5. IELTS Pie Chart essay. Summarize the information by selecting and reporting the main
features, and make comparisons where relevant. Write at least 150 words.

Murey Maary g Musereticn & S any

W Super Service & Supzon S Admivairstne Acthiten

Tema 9. Public Management

1. Fill in the gaps with the right verb in the right form: Passive voice

The Grand Strategy. Companies choose a grand strategy in response to the first question they
should ask themselves: does the firm want to grow, strive for stability, or take a defensive position
in the marketplace? Often, the choice of a grand strategy __ (be base) on conditions in the
business environment because firms generally want to grow unless something (like a recession)
makes that difficult. Note that a grand strategy and a corporate strategy can overlap significantly.
Planning Firm Actions to Implement Strategies.


mailto:I-Telescope@hotmail.ru
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When managers create strategies, they are making plans for how their firm will compete in the
marketplace and what actions the firm will have to undertake to compete. A plan is a decision to
carry out a particular action in order to achieve a specific goal. A plan includes decisions about
when and how actions should (be accomplish) and what resources (will be
require) to complete the actions. Because planning is one of the basic functions of management, a
good manager should have good goal-setting skills, technical knowledge about the tasks necessary
to reach goals, time-management skills, and the organizational skills required to arrange company
resources to be available to complete the planned tasks. Planning is a combination of deciding what
needs _____ (to be do), figuring out how to do it, assigning roles to people and providing them the
resources to complete their tasks, and overseeing the work to make sure it gets done correctly and in
a timely manner.
2. Give the definition for each word combination

1. recruitment — Habop repcoHasna

2. bound ahead — npogBUraThcs GuICTpeE

3. to hire — HaHUMaTb

4. accountable — c 0OTBETCTBEHHOCTBIO

5. ownership — 0OTBeTCTBEHHOCTb,

6. buy-in — 3aHTepeCcoOBaHHOCTb, BOB/IEUEHHOCTD

3. Put the verbs in brackets in the correct form in Present Simple Passive Voice.

Write the negative form in full: do not write, is not given. Write two forms together with a
comma: is written, are sold.

1. English (to speak) in all parts of the world.

2. The students (to ask) a lot of questions.

4. He (to see) often here.

5. Only two cars (to make) in France.

6. I (not/to help) with my work.

7. Lectures (not/to attend) by all students.

8. Much time (to give) to the study of the new methods of work.

9. Coffee (not/to produce) in England.

10. Every Sunday we (to show) a new film.

11. The newspapers (to bring) in the morning.

4. Management Skills Application. (Analytical Skills).

Assume that you have been hired by a local small-business consulting firm. You have been
asked by your boss to review a proposal from a client who is considering opening a new Pilates and
yoga studio in a trendy part of town. Because you know SWOT analysis, you have been asked to
group the following attributes about the proposed business into a SWOT analysis:

a. The proposed location is on the same street corner as the main subway line station and
three blocks from a ferry terminal that commuters use go to work.

b. The proposed location has a vestibule and a new HVAC system.

c. The street that the location is situated on has many small shops, restaurants, and bars and
is a popular gathering place.

d. There are many historic structures that are in need of updates, but some owners are
reluctant to invest in these aging structures.

e. The area has become gentrified over the past decade, and there is more disposable income
than in the past.
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f. In addition to the young professionals, a large number of 55 and over retirees who are now
empty nesters have been moving into the neighborhood.

g. With the young professionals and empty nesters, this area has one of the lowest birth rates
in the nation.

h. The two-year lease is affordable for the business plan, but there is no guarantee of
renewal after the term.

i. There is a rumor of a spin studio opening two blocks away.

j. The building has been updated with ramps and restrooms to accommodate disabled

patrons. k. The local paper has interviewed the client and will be running a “Pilates Craze” feature
in the upcoming weekend newspaper.
11! What is a SWOT analysis, and what can it reveal about a firm? SWOT is a traditional analytical
tool that identifies a firm’s strengths, weaknesses, opportunities, and threats (SWOT is an acronym
of these four factors). It is useful for conducting a quick look at the internal capabilities (strengths
and weaknesses) and external events and situations (opportunities and threats) a firm is facing.

Tema 10. International management expansion

1. Fill in the gaps with the right form of the verb: Passive Voice
International management is a critical area for any serious student of management because of
globalization, the worldwide phenomenon whereby the countries of the world are becoming more
interconnected and where trade barriers among nations are disappearing. Companies of all kinds

(be no longer limit) to producing and selling their goods and services in domestic

markets. In fact, companies (be encourage) to explore global markets to stay competitive
and are thus likely to have business activity anywhere in the world. Globalization (be
being facilitate) by several key factors, and companies that want to succeed in this environment
must understand the key factors that are making the business world more globally connected.

2. Put the verbs in brackets in the correct form in Present Simple Passive Voice.

Write the negative form in full: do not write, is not given.

. These letters (to address) to Alice.

. Wine from California (to export) to Russia.

. The goods (to keep) in the warehouse.

. I (to visit) often (to help) with my work.

. Much time (to give) to the development of new devices.

. At the University students (to teach) many different subjects.
. Hockey (to play) in winter.

. I (to make) an interesting job offer.

9. Service (to include) in the bill.

3. Managerial Decision. Select three different businesses from different industries, such as a
hospitality business (hotel, restaurant, fitness center), a manufacturing company, and a not-for-
profit business. Perform am analysis for each business.

4. Bonpocbl 015 0e6amog (Kpya/ibili Cmo):

1. Why is it important to understand and appreciate the importance of international management in
today’s world?

2. What is culture, and how can culture be understood through Hofstede’s cultural framework? 3.
How are regions of the world categorized using the GLOBE framework, and how does this
categorization enhance understanding of cross-cultural leadership?

4. Why is an understanding of cultural stereotyping important, and what can students do to prepare
for cultural stereotyping by looking at social institutions?
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5. What steps can you undertake to be better prepared for cross-cultural assignments?

6. What are the main strategies that companies can use to go international?

7.Why might it be necessary for a company to go international, and how might it accomplish this
goal?

Tema 11. Things you need to know something about.

1. Fill in the gaps with the right form of the verb: Infinitive

The Internet Thanks to the pervasiveness of the Internet today, any company in the world
can (sell) its products to anyone in the world. In fact, the developments in information
technology and the reduction in costs of technological equipment mean that any multinational can
___ (reach) anyone in the world. Social media, such as Twitter and Facebook, also provide a
means for multinationals (build) relationships with customers worldwide. Data also
suggests that even countries that previously had little access to the Internet are now experiencing
tremendous growth.

E-commerce doesn’t necessarily have to ______ (be) between companies and individual
customers. In fact, there are many other forms of e-commerce, such as business-to-consumer (e.g.,
eBay), business-to-business (B2B, where companies sell to each other), consumer-to-business
(C2B, where consumers can sell to businesses), and consumer-to-consumer (C2C, where consumers
can sell to other consumers). These forms of e-commerce are all contributing to making the global
business world more interconnected. It is critical for multinationals to appreciate the importance of
the Internet. Not only can companies reach new consumers, but they can also ______ (improve) their
business models. Additionally, the Internet provides the opportunity to companies
(build_ relationships with consumers worldwide.

2. Compile the essay on a topic of: What is culture, and how can culture be understood
through Hofstede’s cultural framework?

As the business world becomes more global, employees will likely face someone from
another country at some point in their careers, companies will negotiate with companies from other
countries, and even employees of domestic companies will likely encounter someone from another
country. Furthermore, trends suggest that immigration, the movement of people from their home
country to other countries, will continue to grow worldwide, a process that will contribute to
making companies’ workforces increasingly diverse. Additionally, many multinational companies
rely on expatriates to run their local operations. An expatriate is foreign employee who moves to
and works in another country for an extended period of time. All of these trends mean that during
your career you are likely to encounter someone from a different culture and that the potential for
cross-cultural tensions is high. It is therefore important for any international management student to
understand culture to better prepare for dealing with such tensions.

Tema 12. ‘The impact of technology on professional development’

1. Fill in the gaps with the right form of the verb: Infinitive, Gerund, Passive voice,
Participle 1&I1
What do we mean by management of technology and innovation (MTTI),
and why is it crucial?
Management of technology and innovation is critical to the organization. Because of
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innovations and new technologies, we ______ (have historically see) the emergence of innovative
organizational structures and new ways of (perform) work. For example, the Industrial
Revolution ushered in the functional structure for organizations. As business moved from small
craft businesses like blacksmiths to railroads, there was a need (introduce) a more complex
business structure. Today, we see the innovations in information technology (change)
structures to more network based with people (be able to work) remotely. The changes in
structure are innovations in the technology of how work (be accomplish); the innovations
brought on by the invention of new products influence the technology we use and how we use it.

Technology can (be define) in a number of ways. The basic purpose of a system
(such as an organization) is to convert inputs into outputs. Therefore, we will define organizational
technology as the processes within the organization that help (convert) inputs into outputs
as well as the (support) evaluation and control mechanisms. The management of
technology involves ____ (the plan), implementation, evaluation, and control of the organization’s
resources and capabilities in order to create value and competitive advantage.

2. Match the words with their definitions.

Technology strategy —the process of taking an innovation or technology and trying
to build more value by looking for ways to use the technology in
different markets and places.

Technology forecasting —the use of portfolio techniques in development and use of
technology enhances the potential value of technologies being
developed and the technologies that are currently part of a firm’s
portfolio. Disney was a leading producer of animated films. However,
Disney did not stop there—the portfolio of characters in the films are
now marketed as products and displayed in Disney theme parks, and
Disney very carefully manages the availability of the animated films.

Technology —the use of tools to study the environment for potential
roadmapping technological changes that can both positively and negatively affect the
firm’s value proposition. Digitization of a variety of products such as
watches and cameras provided great opportunities for some firms and
caused others to go bankrupt. Forecasting (or at least keeping an eye
on the changes in technology) is very important in management of

technology
Technology project —the logic of how technology will be used and what role
portfolio technology will have in the organization. For example, will innovation

(first-to-market strategies dominate) be the focus, or will the firm want
to do things better to obtain market share and value (let others take the
initial risks)?

3. Write an essay in about 150 words on the following topic:

Innovation activities are an important subset of technology activities.

Innovation includes “newness” in the development and used of products and/or processes
within a firm and within an industry. Invention, new product development, and process-
improvement methods are all examples of innovation. Management of innovation includes both
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change management and managing organizational processes that encourage innovation. The
management of innovation is more than just planning new products, services, brand extensions, or
technology inventions—it is about imagining, mobilizing, and competing in new ways. For the
organization, innovation management involves setting up systems and processes that allow newness
that adds value to emerge. Some firms, like Google and 3M, give some employees time during the
workweek to work on their own ideas with the hope of sparking new ideas that will add value.
Google News and 3M Post-it Notes are products that emerged from this practice. In order to
manage innovation processes successfully, the firm must undertake several activities (these can
involve the study of technologies currently in use).

4. Kpyanabili cmoa (0e6ambi) ‘The impact of technology on professional development’

v" What do we mean by management of technology and innovation (MTI), and why is it
crucial?

v" How do organizations develop technology and innovation?

v What are external sources of technology and innovation development, and when are they
best used?

v What are internal sources of technology and innovation development, and when are they
best used?

O1eHOUHBIe CpPe/ICTBA /IS CAMOCTOSITe/IbHOM PadoThI: MpoBe/ieHHe Ae0aToB
Ha Temy «The modern challenges in science and technology»

Bapuaumbi mem 8 3agucumocmu om cneyuajibHOCMU CMy0eHmos:
1. You are a manager of a team that is taking a long time to move through the Storming

stage. There are two individuals on the team that seem to be unproductive when dealing with
conflict and are holding the team back. What would you do to help the team move through conflict
management and begin Norming and Performing?

2. One of your direct reports on your team is very focused on his own personal development.
He is a strong employee individually, but hasn’t had as much experience working in a team
environment on a project. He wants to do well, but isn’t exactly sure how to work within this
context. How would you instruct him?

3. You are leading a team responsible for a very important strategic initiative at your
company. You have launched the project, and your team is very motivated and excited to move
forward. You have the sense, however, that your sponsor and some other stakeholders are not fully
engaged. What do you do to engage them?

1. The emergence of a more knowledge- and information-based global economy means that
services will become more critical and service industries will continue to grow at a faster pace than
product-based industries.

2. The abilities of artificial intelligence in HRM.

3. The abilities of artificial intelligence in management information systems.

4. How and why do entrepreneurs develop MTI skills?

5. No matter what method is used, what skills do you need to successfully manage
technology and innovation?

6. How do you look into the future to keep pace?



	ин_язык 2 лист с подписями для РПД 2025.pdf
	Б.1.1.7 Деловой иностранный язык.pdf
	1. Цели, задачи и планируемые результаты обучения по дисциплине
	2. Место дисциплины в структуре образовательной программы
	3. Структура и содержание дисциплины
	3.1 Виды учебной работы и трудоемкость
	3.2 Тематический план изучения дисциплины
	3.3 Содержание дисциплины
	3.4 Тематика курсовых проектов (курсовых работ)

	4. Учебно-методическое и информационное обеспечение
	4.1 Нормативные документы и ГОСТы
	4.2 Основная литература
	4.3 Дополнительнаялитература
	4.4 Электронные образовательные ресурсы
	4.5 Лицензионное и свободно распространяемое программное обеспечение
	4.6 Современные профессиональные базы данных и информационные справочные системы

	5. Материально-техническое обеспечение
	6. Методические рекомендации
	6.1 Методические рекомендации для преподавателя по организации обучения
	6.2 Методические указания для обучающихся по освоению дисциплины

	7. Фонд оценочных средств
	7.1 Методы контроля и оценивания результатов обучения
	7.2 Шкала и критерии оценивания результатов обучения





