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1. [esu ocBOeHMsSI TUCUMUTIIHHBI.

K oCHOBHBIM 1€JISIM OCBOCHUS TUCITUTIIUHBI «/[eT0npon3BOCTBOY CIEAYET OT-
HECTH:
— (opmupoBaHUE CTyIeHTAMU 3HAHUH OCHOB COBPEMEHHOTO JIETIOTIPOU3BOJICTBA U
JTOKYMEHTAIIMOHHOTO 00eCcTieYeHusl yIIpaBJICHUsI HA COBPEMEHHBIX PEeANPUITUIX (Op-
TaHU3aIHAX);
— nOpuoOpeTEeHHE HABBIKOB IPAMOTHOTO COCTaBIICHHS U O(OPMIICHUS JOKYMEHTOB B
KOHKPETHBIX YIIPaBIEHYECKUX CUTYAIUAX B 3aBUCUMOCTH OT Ha3HAYEHUS, COJICPKaHUs
U BUJIa IOKYMCHTA;
— OCBOCHME CTYJCHTaMU OCHOB OPTaHU3aIMH 3JIEKTPOHHOTO HOPMAaTUBHO-
TEXHUYECKOTO JJOKYMEHTO000pOoTa N (HOPMUPOBAHHNE HABBIKOB pa0OTHI B AJICKTPOHHBIX
CHUCTEMAX;
— (¢opMupoBaHUE y CTYICHTOB MPEACTABICHUS O TEXHOJIOTUU JOKYMEHTOO00pOTa B
OpraHU3allid U COBPEMEHHBIX KOPIOPATUBHBIX U MEKBEJOMCTBEHHBIX aBTOMATU3UPO-
BaHHBIX CHCTEMaX JIOKYMEHTOO00pOTa.

K ocHOBHBIM 3a1a4amM OCBOEHUS JUCITUIUTHHBI «J[eTOmpon3BOICTBOY» ClIEyeT OTHE-
CTH:

— YCBOCHUE CTYJICHTAMU OCHOBHBIX TpeOOBaHU K 0(DOPMIICHHIO JOKYMEHTOB;

- BBIPAOOTKY y CTYJCHTOB HABBIKOB WCIIOJIb30BAHUS KOMITBIOTEPHOU TEXHUKH JIJIS
perieHus 3a7a4, CBI3aHHBIX ¢ 0()OPMIICHHEM IOKYMEHTOB;

— oOy4eHHEe CTYJCHTOB MpaBujIaM CO3/IaHus U OPOPMIICHUS Pa3IMYHBIX BUIOB JI0-
KyMEHTaIli1, CI0cO0aM OpraHu3aiuu paboThl C JOKYMEHTAMH;

- OBJIAJICHUE CTYJCHTAMH CTPYKTYypOH JOKYMEHTOOOOpOTa, y4eTa U XpaHCHHS JI0-
KyMEHTAIIUH;

- OBJIaJICHUE TPAKTUYCCKUMH HABBIKAMH BBIMTOJTHEHUS TEXHOJIOTHYCCKUX OIllepa-
Uil 1o 3amuTe U 00paboTKe TOKYMEHTOB B CHCTEMax JJIEKTPOHHOTO JOKYMEHTO000-
pora.

2. Mecto nucuumiannbl B cTpykTrype OOII cnenuanurera.

Jucnuminaa «/[emonpon3BoaCTBO» OTHOCHTCS K SJIEKTUBHBIM JHCIMIUIMHAM OJIOKa
(b1) ocHOBHO¥ 00pa30BaTEIBHON MTPOTPAMMBI CIICTIHAIUTETA.
JucuunnuHa «/leronpons3BoICTBO» B3aUMOCBS3aHA JIOTUYECKH U COJIEPIKATEIBHO-
METOJIMYECKH CO CIECAYIOIIUMU JUCHUIIMHAMU U npakTukamu OOLT:

— MeHeKMEHT;

— DOKOHOMMKA M yIIpaBJICHUE MIPENPUITHEM;

— HHOCTpaHHBIN SA3BIK;
[IpaBoBenenue;



— JlenoBble KOMMYHHKAIWH;
— Kyanberyposorus.

3. IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 IMCHUILINHE (MOIYJII0),
COOTHECEHHbIE ¢ IVIAHMPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJIbHOM NPO-

rpaMmmal.

B pesynbrare ocBOEHUS JUCHUIUIUHBI (MOAYJsl) Y oOydaromuxcs GopMUPYIOTCS Crie-
AYIOIIE KOMIETSHIIMA U JOJDKHBI OBITh JOCTUTHYTHI CICIYIOIIHNE PEe3yIbTaThl 00yde-
HUS Kak dTan GOpMHUPOBAHUS COOTBETCTBYIOIINX KOMITCTESHITUH:

Koax xomnerenuuu

B pe3yabTarte ocBOeHUs1 00pa-
30BaTe1bLHOM IPOrpaMMBbI
00y4aIIMICA 10/ IKEeH
o0sagaTb

Hepeqeﬂb IJIAHUPYEMBIX pE3yJibTa-
TOB
Oﬁy‘{el{l/lﬂ mo JTMCHMIIJINHE

[1K-3
KonTponupyer pas-
paboTKy u coOIr0-
JeHue TpeOboBaHUM K
CEpPBHCHOI CETH B
00JacT MOArOTOB-
KM [lepcoHaa

HNIIK-3.1

Omnpenensier TpeOOBaHUS K KOM-
HETEHTHOCTH COTPYAHUKOB Cep-
BUCHOT'O IICHTPA;

HNIIK-3.2

PazpabatsiBaeT cuctembl HaboOpa,
00y4eHUs 1 MOTHBAIMH COTPY -
HHKOB;

HNIIK-3.3

Omnpenensier moTpeOHOCTH B 00Y-
YEeHUH MIepCOHalIa CEPBUCHOTO
LICHTDA;

HNIIK-3.4

IIpoBOAMT HHTEPBBIO B IIpoOLIECCE
HaliMa IepcoHasa CEpBUCHOTO
LEHTpA.

YK-4. Cnocoben
MPUMEHSITH COBpe-
MEHHBIE KOMMYHHU-
KaTHUBHBIE TEXHOJIO-
THH, B TOM YHUCJIC Ha
WHOCTPaHHOM(BIX )
s3bpIKe(ax), ISl aKa-
JEMUYECKOT0 U
npo¢eCCUOHATLHOTO
B3aUMOJICUCTBUS

NVYK-4.1. OcymecTBiser akaje-
MHUYECKOE U IPO(ECCHOHATTLHOE
B3aMMOJICHCTBHE C TPUMEHEHUEM
COBPEMEHHBIX KOMMYHHKATHB-
HBIX TEXHOJIOTHH, B TOM YHCIIE Ha
WHOCTPAHHOM SI3BIKE.

NYK-4.2. CocraBisieTr u peqak-
TUPYET JOKYMEHTAIIHIO C [ETbIO
obOecrieueHHs akaJeMUICCKOro U
po(heCCHOHATLHOTO B3aUMOJICH-
CTBHS, B TOM YKCJI€ Ha UHO-
CTPaHHOM SI3bIKE.

3HATH:

® YCTAHOBJICHHBIN MOPSIOK OpraHH-
3alliU JIETIONPOU3BO/ICTBA, UCIIOIB30-
BaHHE CBEJCHUH, COJIEPIKAIINXCS B J0-
KyMEHTaX U TpeOOBaHMS K COXPAHHO-
CTH JJOKYMEHTOB, a TAK)K€ OTBETCTBEH-
HOCTH 32 UX COOIIO/ICHUE.

e OCHOBHbBIC IIPAaBUJIA U TIOPSIIOK TO/I-
TOTOBKH U 0(pOPMIICHHSI TEXHUYECKOH 1
TEXHOJIOTUYECKOM TOKYMEHTAIIUN

® [IPHUHIIUIBI OPraHU3aIUU U IPAKTH-
YEeCKOM pealin3aluy TOKyMEHTO000po-
Ta;

® [paBHJIa COCTABIICHHUSI, yUeTa, Xpa-
HCHHS U MCIIOJIb30BaHMS JOKYMCHTOB
(B TOM 4YHCIIE OTPAaHUICHHOTO JOCTYIIA)
B OpTraHU3aIiH

e cCreru(UKy U BHIbI TEXHUICCKOM
JIOKYMCHTAIUH,

® OCHOBHBIC IIPaBUJIA U TIOPSIIOK TTO/I-
TOTOBKH U 0(hOPMJICHHSI HOPMATHUBHBIX
TEXHUYECKHUX IOKYMEHTOB, OCHOBHEBIC
(OpPMBI UX PEKBU3UTOB.

yMeTh:

® COCTaBIATHh U OPOPMIISITH IPOCKT-
HO-KOHCTPYKTOPCKYFO TOKYMEHTAIIUIO
CHCTEM M CPEJICTB IKCILTyaTallHH
TPAHCIOPTHBIX U TPAHCIIOPTHO-
TEXHOJIOTHYECKUX MAIIWH B 000py10-
BaHMUSL.

e pa3pabaTbIBaTh U COCTABJIATH TEX-
HOJIOTHUYECKUE TOKYMEHTHI TPAHCIIOPT-




HBIX ¥ TPAHCTIOPTHO-TEXHOJIOTUYECKUX
IIPOLIECCOB

® TIPUMEHSATH BO3MOKHOCTH COBpE-
MEHHBIX O(DUCHBIX TPOrpaMM IpHU CO-
3JIaHUU JIOKYMEHTOB;

e (hopmynupoBaTh TpeOOBaHUS K aB-
TOMAaTU3UPOBAHHOM CUCTEME, UCXOIS
U3 3a]1a4 yIpaBJICHUs

® COCTaBJIATH U 0QOPMIISTH HOPMa-
TUBHbIC TEXHUYECKHUE JJOKYMEHTHI,

® COCTaBJISATh YCTAaHOBICHHYIO OTYET-
HOCTB T10 YTBEPKICHHBIM (hopMaM, CO-
Onro/1ast yCTaHOBJICHHBIE TPEOOBAHUS,
JEHCTBYIOIIE HOPMBI, IPABHJIA U
CTaHAapTHI

BJIa/1eTh:

® HaBBIKAMH CO3JaHUS U MOJCpPHU3A-
[IUU POEKTHO-KOHCTPYKTOPCKOH J10-
KyMEHTAIIMH B TEXHOJIOTHYECKHUX TIPO-
reccax.

® HaBBIKAMH COCTaBJICHHUS, COOPA,
XpaHeHus, 00pabOTKH B y4eTa TEXHO-
JIOTUYECKON JOKYMEHTUPOBAHHON HH-
dbopmaruu, B TOM UKCIIe OTPaHUYEHHO-
ro JI0CTyma

® HaBBIKAMH BEJICHUS JOKYMEHT0000-
poTa U AENONPOU3BOICTBA;

® COBpPEMEHHBIMHU CPEJICTBAMH CO-
CTaBJICHHS JICKTPOHHBIX (OPM JOKY-
MEHTOB

e TpaBUIIAMHU U HOPMaMU CO3TaHUS
CXEeM HOPMATHUBHOT'O TEXHUYECKOTO JI0-
KyMEHT0000pOTa;

® HaBBIKAMH CHCTEMATH3aI[MU HOpMa-
TUBHBIX TEXHUYCCKUX JJOKYMECHTOB

4. CTpyKTYypa M coepKaHue TUCHHUILIHHBI.
Ounas popma.
OO6m1ast TpyI0€MKOCTh TUCIUIUIMHBI COCTABIISACT 4 3aUeTHhIC eNUHUIGI, T.¢. 144 akaje-
Mudeckux vaca (u3 Hux 108 yacoB — camocrosiTenpHas padboTa CTyIEHTOB).
Paznensl qucuumuiviabl «Jlenonponu3BoACTBO» HU3YyYAKOTCS HA MSATOM Kypce B JIEBSTOM
cemecTpe: JIeKIu — 18 JacoB, mpakTU4YecKue 3aHaTust — 18 gacoB, popMa KOHTPOJIS —
3a4er.
3aounHas dopma.
OO6uiast TpyI0EMKOCTh TUCIUIUIMHBI COCTABIAET 4 3a4eTHbIC enUHUIbI, T.¢. 144 akaje-
MUYeCKHuX yaca (13 Hux 136 yacoB — camocTosTeNNbHast padoTa CTYJICHTOB).
Paznensl qucuumuinabl «Jlenonpon3BOACTBOY» HU3YyYAIOTCS HA MSITOM Kypce B JIEBSTOM
CeMecTpe: JIEKIIUU — 4 Jaca, mpaKTUYeCKue 3aHATUs — 4 yaca, (popma KOHTPOJIS — 3a4eT.



CtpyKTypa U coepx aHue TUCHUILTUHBI «/]eT0mnpon3BoCcTBO» IO CPOKAM U BUAAM pa-
60TbI oTpakeHsl B [Ipunoxenuu 4.

Conepmanne pa3aejgoB INCIHUIIINHDBI.

BBenenue
[Ipenmer, 3agaum U coaepkaHue TUCHUILIUHBL. CTPyKTypa Kypca, €ro MECTO U poJib B
MOJATOTOBKE CIEIMAIUCTA, CBA3b C IPYTUMU AUCHUTLIMHAMM.

Moayasb 1. OcHOBHBIE IOHSITHS O J€JIONPOU3BOACTBE U JOKYyMeHTO0OopoTe. UcTo-
puyecKoe pa3BuTHeE 1eJ0NPou3BoAcTBa. Kateropuu n1okymenToooopora.

JlenonpounsBoAcTBO B J[peBHEPYCCKOM rocynapcerse. Jlenonpon3BoACTBO B YUPEKACHU-
sx Poccun XVIII B. (KosuiexkcKkoe Je0npou3BOACTBO). Jlenonpon3BoICTBO B yUpexKae-
Husx Poccun XIX — nawana XX BB. ['ocymapCcTBEHHOE JEIIOIPOU3BOACTBO B COBET-
CKYyI0 310Xy. COBpEMEHHOE TOCYAAPCTBEHHOE PErYJIMPOBAHUE JEIIONPOU3BOICTBA.
HopmaruBHo-MeToquueckas 0asza penonpousBonactsa. Llenu. 3agaun. OyHKIUH CITyX-
661 JIOY. OcHoBHBIE TpeOOBaHMS K OQPOPMIICHHUIO OPraHU3alMOHHO-PACTIOPIUTEIBHON
JOKYMEHTALIUH.

[Tonsarue noxymenta. Knaccudukamus nokymenToB. CBoilcTBa JOKyMeHTOB. DyHKIIUU
JOKYMEHTOB B yrpaBieHud. [lonstve cucrembl gokymeHTanuu. CTaHmapTu3amus U
yHu(uKanus JT0KyMeHTOB. HopmaTuBHbIE aKThl W HWHCTPYKTUBHBIC MaTEpHAIbI.
Odopmienne AOKyMEHTOB. PEKBU3UTBHI JOKYMEHTOB: TOCTOSIHHBIE W TI€PEMEHHBIE.
[IpaBwia odopmieHus pekBU3UTOB. Cxema pacIioioKEeHUsI PEKBU3UTOB B JOKYMEHTE.
bianku opranm3zanuu 1 oOpasmbl JOKyMEHTOB. Buibl OJJaHKOB OpraHU3aIlid U X PEK-
BU3UTHL. JIOKYMEHTOOOOPOT M €ro XapakTepUCTUKU. BUIbl TOKyMEHTOMOTOKOB. Bxo-
TSI, UCXOAIINA U BHYTPEHHUH JTIOKYMEHTONOTOKH. OpraHu3aius J0KyMEHT0000-
pota Ha npeanpustuu. [Iporeaypsl 00pabOTKU BXOIAUIUX, UCXOJAIIUX U BHYTPEHHHUX
JOKYMEHTOB.

Moayas 2. IIpaBoBble 1 HOPMATHBHbIC OCHOBBI JOKYMEHTALMOHHOIO olecmeve-
HHS yIIPABJICHUS.

Ha3nauennie u BUBI IOKYMEHTOB, COCTaBIISIEMbIX B CIIYK0axX M MOJApa3/ICICHUAX Mpe-
npusitus. TpeboBaHuUsl, PEIBbABISIEMbIE K JOKyMEHTUpOBaHUt0. CucteMaruszanus J0-
KyMeHTOB. [Iporiecc n mopsiok pa3padOTKu HOKYMEHTOB. OCOOCHHOCTH MOATOTOBKHU
HOPMAaTUBHBIX NPABOBbIX aKTOB. TpeOoBaHUs, NPEABSABIAEMBIE K COJICPKAHUIO U
O0(pOPMIICHUIO OPTaHU3AMMOHHO-PACTIOPSIANTEIILHON JTOKYMEHTAllUA. PEKBU3WUTHI U
CTPYKTypa TEKCTOB CIIyKEOHOTO MUChMa, CIIPaBKH, aKkTa, parnopTa U APYrux JOKYMEH-
TOB.

HpaBOBbIe H HOpMATHUBHBIC OCHOBBI TeXHHYeCKOH JAOKYMECHTaIlUuMN.



CoBpeMeHHOE TOCYy/IapCTBEHHOE PEryJMpoBaHUE HOPMATUBHOM TEXHUYECKOW JOKY-
MeHTauuu. HopmatuBHo-TexHuueckue nokyMeHThl. [lonsitue, Tunel. CHull 10.01.94.
Bunbl HOpMaTUBHO-TEXHUYECKUX TOKYMEHTOB B P®. denepanbHbie HOpMAaTUBHBIE JI0-
kyMeHTbl. HopmaTuBHbIE HOKYyMeHTHI CyObekToB P®. CTanmapTusamnus M CTaHAAPTHI.
Henu n npuHuMnbl ctanaaptuzanuu. HopMmatuBHble cebliki. HanmonanbHble cTanaap-
Tbl. OCHOBHBIE TEPMUHBI, HUCIOJIb3yEMbIE B CTaHAapTU3aluu. OTpaciieBble HOPMATHUB-
HBIE JIOKYMEHTHI.

JlokyMeHTHpOBaHHE YIIPABJIEHYECCKOH 1eATEJIbHOCTH.

[TonsiTHE MOKYMEHTOOOOpPOTA MPEANPHUITHS U TPEOOBAHUS, MPEABIBIIEMBIC K HEMY.
CyOBeKTHI JeNONPOU3BOACTBA Ha NpeanpusTir. OO0S3aHHOCTH COTPYIHHKOB MPEITPH-
SATHSI TI0 OPTAaHM3AIMH M OCYIIECTBICHHUIO JIEIOMPON3BOACcTBA. OCHOBHBIC CTAIUU JIO-
KyMEHTO000pOTa 1 UX XapakTepucTuka. OCyIecTBICHIE KOHTPOJIS 32 CBOEBPEMEHHBIM
Y KaueCTBEHHBIM UCTIOJHEHHEM JOKYMEHTOB. OCHOBHBIC HAMPABJICHHS COBEPIICHCTBO-
BaHUSl JOKYMEHTHPOBAHHUS YIPABICHYCCKOW NEATEIBHOCTH Ha Tpeanpuatuu (yupe-
xaeHnn). OcobeHHoctu opopmMiIeHUsT TOKYMEHTOB 3a pyOexxoM. OcylecTBieHue ap-
XUBHOUM paOOTHI MIPEATPUATHS.

MogayJsb 3. PaGoTa ¢ 1oKyMeHTaMH.

TexHosorus padoThl ¢ JTOKyMEHTAMH.

Texnosnorust pabotel ¢ gokymeHTamu. [Ipuem u nepBuyHasi 00paboTKa JOKYMEHTOB.
Peructpamus nokymenTtoB. CoBpeMEHHBIE TEXHOJIOTHH B O(OPMIICHUU JTOKYMEHTOB.
HcnonHenre U KOHTPOJIb 32 UCIIOTHEHUEM JTOKYMEHTOB. MH(bopMaImonHo — crnpaBoy-
Has paboTta mo nokyMeHtaMm. OTmnpaBka TOKyMeHTOB. CucTemMaTu3anus U TeKyIee Xpa-
HEHHUE JOKYMEHTOB.

ABTOMATH3AUA TOKYMEHTO000pOTA.

KoMnerorepuzanusi nenonpons3BoiacTBa. MCrnosib30BaHME KOMIIBIOTEPHOM TEXHUKH Ha
IPEANPUATAN. ABTOMATH3AIMS CO3MaHUS JOKYMEHTOB. @OpMBI M 1MI1a0J0HBI JTOKYMEH-
TOB. ABTOMAaTH3alMs BBOJA M PACCBHUIKA JOKYMEHTOB. ABTOMAaTH3AIMsI CUCTEMBI 00pa-
OOTKH, MIOMCKA U XpaHEHUS! JOKYMEHTOB. Opranuzaiusi MacCoOBOro BBOAA OyMaKHbBIX
TOoKyMeHTOB. Opranu3aiys pacChbUIKA JOKYMEHTOB C MCITOJIb30BaHWEM WH(OPMAIMOH-
HBIX TEXHOJIOTHH.

5. O0pa3oBaTesibHbIE TEXHOJIOTHH.

MeTOI[I/IKa npernogaBaHud AVMCHUIIIMHBI ((I[CJ'IOHpOI/BBOI[CTBO» H pcain3alnusa KOMIIC-
TCHTHOCTHOI'O IMOAXO0Ja B U3JIOXKCHHUHU W BOCHPUATHUH MaTCpuaia NpcayCcCMaTpuBacT HUC-
IMOJIb30BAHHUC CJICAYIOIIUX AKTHBHBIX U MHTCPAKTHUBHBIX q)OpM U MCTOAUK IIPOBCACHUA
I'PYHIIOBBIX, HHAUBUAYAJIBHBIX, aYIUTOPHBIX 3aHATUM B COYCTAHUHU C BHeay,HHTOpHOﬁ
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paboToii ¢ 1enplo (GOPMUPOBAHUS U PA3BUTHUS MPO(ECCHOHATBHBIX HABBIKOB 00y4Yaro-
IUXCS:

- METOJI JICJIOBBIX UIP: HCIOJIb3YIOTCS CIELHAIbHO pa3paboTaHHbIE MMUTAI[MOH-
HbI€ UTPOBbIE CUTYALlMU, KOTOPBIE TIOMOTAIOT OLEHUTH 3()(PEKTUBHOCTh KOMAaHIHOM pa-
00TbI, CIIOCOOHOCTh K COBMECTHOMY PEILIECHHUIO 3a/1a4, a TAK)KE BBIABUTh WHIWBH]yallb-
HBIA BKJIaJ KaXJOrO ydacTHUKa. PernieHune mpuUHUMAeT SKCIEpPTHAs HAaOIOAaTeIbHas
KOMUCCHS;

- METOJl «aCCECCMEHT-LIEHTP»: KOMIUIEKCHBIH METOJ, BKJIOYAIOUIMM cpa3y He-
CKOJIBKO OLICHOYHBIX ITPOLIEYp: TECTUPOBAHUE, UHTEPBbIO, POJIEBBIE UIPBHI;

- TEXHOJIOTHs 00BSICHUTEIbHO-UILTIOCTPATUBHOI'O O0YUEHHUS;

- TEXHOJIOTHSI POOJIEMHOI0 00YUYEHUS;

- TEXHOJIOTUHM OpraHu3aliy IPYNIOBOr0 B3aUMOACHCTBUS (TEXHOIOTUSI OpraHu3a-
U JUCKYCCUH, «MO3TOBOM IITYpM» U Ap.);

- camMOaHajM3a Ha OCHOBE TECTUPOBAHUS;

- NUMCbMEHHBIX 33/IaHUI (COCTABJIEHHE U PEIAKTUPOBAHHE NMUCHMEHHBIX JEJIOBBIX
JIOKYMEHTOB).

VY aenbHBIN BeC 3aHATHIA, MPOBOJIUMBIX B MHTEPAKTHUBHBIX (DOpPMax, OMpe/IesieH II1aBHOU
1EeIbI0 00pa30BaTEIbHON MPOTPaMMbl, OCOOEHHOCTHIO KOHTHHIT€HTa OOYyYaroluxcsl U
COJIEp’)KaHUEM JUCUUILUIMHBI «/[eT0npon3BOACTBO» U B LEIOM MO JUCLUILUIMHE COCTAB-
asiet 50% ayaAuTOpPHBIX 3aHITHH.

6. OuenovHbIe cpeacTBa AJIs1 TEKYLIEro KOHTPOJISI YCIIeBaeMOCTH, IPOMEKYTOY-
HOWM aTTeCTALMH M0 UTOraM OCBOEHMS IMCUMILUIMHBI M y4eOHO-MeToAuYecKoe
o0ecneyeHre CaMOCTOATEIbLHOM PadoThI CTYICHTOB.

Pemenuto 3aga4 ycBOeHUsI CTyJ€HTaMH OCHOBHBIX TpeOOBaHUN K O(GOPMIICHUIO pa3-
JMYHBIX BUJOB JOKYMEHTOB M TIOHMMAaHHIO MTPOIIECCOB JIETOMPOU3BOJICTBA CIIOCOOCTBY-
€T IEMOHCTpAIUs NOJIYYEHHBIX 3HAHUW HAa UTOTOBOM arTecTaluu (3a4eT) 1o pe3ysbTa-
TaM OCBOEHMS Kypca.

Tekyluii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISCTCS HA MPAKTUYECKUX 3aHSATUAX: B BU-
JIe OMpoca TEOPETUUECKOTO MaTepuiaa U OLEHKU YMEHHUS MPUMEHATh €r0 K PElICHUI0
3azay.

OneHOYHBbIE CPEACTBAa TEKYIIEro KOHTPOJS YCIIEBAEMOCTH BKJIOYAIOT KOHTPOJBHBIE
BOIPOCHI U 3a/1aHus B ¢opme OJIaHKOBOTO U (WJIM) KOMIBIOTEPHOTO TECTUPOBAHUS IS
KOHTPOJISl OCBOCHMSI 00YUYarOIIUMHUCS pa3iesioB JUCIUIUIMH.

OO0pasipl TECTOBBIX 3aJ]aHUM, 3aJJaHUN JJIsl TPOBEICHUS TEKYIIET0 KOHTPOJIS, 3a4€THBIX
OWJIeTOB, TPUBEACHBI B MIPUIIOKEHUU 3.

6.1. ®oHA OLIEHOYHBIX CPEICTB VIS MPOBEACHHUS MPOMEKYTOYHOM aTTeCTAlMU
o0yyaromuxcs Mo AMCUMILIMHE (MOLYJIIO).



6.1.1. IlepeueHr KOMMETEHIMI C yKa3aHUEM ATanoB UX (popMuUpOBaHUS B Ipolecce
OCBOCHHMSI 00pa30BaTEIbHOU MPOTPAMMBI.

B pesynbrare ocBO€HUS AMCHUILUIUHBI (MOAYJIS1) (DOPMUPYIOTCS CIIEAYIONINE KOMIIETEH-
1117078

Kox komneren- | B pe3yabTaTe 0cBOeHUs 00pa30BaTeibHON MPOrpaMMbl 00y-

18001 YAIOILIUICA J0IKEeH 00J1a1aTh

I1K-3 Konrtponupyer pa3paboTky u cobimofeHne TpeboBaHmii K CEpBUCHON CeTH
B 00J1aCTH MTOATOTOBKY IEPCOHANA

YK-4 CrnocoOeH NpUMEHATh COBPEMEHHbIE KOMMYHHKATUBHbIE TEXHOJIOTUH, B

TOM YHCJI€ HA UHOCTPaHHOM(BIX) A3bIKe(ax), U1 aKaJIEMUYECKOro U Ipo-
(eccroHaTBHOTrO B3aUMOJICHCTBUS

B mporecce ocBoeHuss 00pa3oBaTeNbHOM MPOrpaMMBbl JaHHBIE KOMIIETEHIIUH, B TOM
YHCIIe UX OTJCIbHBIE KOMITOHEHTHI, (JOPMHUPYIOTCS TIOITAITHO B XOAE OCBOCHHS 00y4a-
IOITUMHUCS TUCIUTUTMHBI (MOMAYJeH), MPaKTHK B COOTBETCTBHH C y4EOHBIM IIJIAHOM U
KaJleHJapHBIM IpaguKoM yueOHOTO TIpolecca.

6.1.2. Onucanue nmokaszarejeil U KpUTepueB OLEHUBAHUS KOMIIeTeHIUii, Gopmu-
PYeMBbIX [0 UTOTaM OCBOEHUS JUCHUNIMHBI (MOAYJIS), ONMCAHHUE IIKAJ OLlEeHUBA-
HHUSA.

[TokazaTenem oleHMBAHUS KOMIIETEHIIMN HA PA3IMYHBIX dTanax ux (HOpMUPOBAHHUS SIB-
JSIETCST TOCTHKEHUE 00YUYaIOUMHUCS TNIAHUPYEMBIX PE3YIhbTaTOB O0YUYEHUS 1O AUCITH-
winHe (MOIYJIIO).

IIK-3 - KonTposnpyer pa3padoTKy U co0.il0ieHUe TPeOOBaHNii K CEPBHCHON ceTH B 00J1aCTH
MOJATOTOBKH MEpPCOHAIa

YK-4. Cnioco6eH NpuMeHSATh COBPpeMEeHHbIe KOMMYHHKATUBHbIE TEXHOJIOTHHM, B TOM YHCJIe HA
HHOCTPAHHOM(BIX) fI3bIKe(aX), AJI5l AKAJeMHUYECKOr0 U NMPo(ecCHOHATBHOT0 B3aUMOeiiCTBUS

Kpurepun oneHuBanus

IlokazaTennb
2 3 4 5
3HATh: yCTa- OO0yuarommmiics OOyuaromuiics OO6yuarommiics OO0yuarommiics
HOBJICHHBIX I10- | 1eMOHCTpPHPYET JEMOHCTPUPYET JEMOHCTPUPYET JEMOHCTPUPYET

PAIOK OpraHu-
3alMH JeJI0-
MPOU3BOCTBA,
HCIIOIL30BaHue
CBEICHUM, CO-
JEPKAIIUXCS B

MOJIHOE OTCYT-
CTBUE WU HEMIO0-
CTaTOYHOE COOT-
BETCTBUE COOTBET-
CTBYIOILIUX 3HA-

HEITOJIHOE COOTBET-
CTBHE COOTBET-
CTBYIOIIMX 3HAHUH.
JlomyckaroTcs 3Ha-
YUTENbHBIE OLINO-

HaCTHYHOC COOT-
BETCTBHUE COOTBET-
CTBYIOIIINX 3H8.HI/II>’I,
HO JOITYyCKAarOTCs
HC3HAYNTCIIbHBIC

ITOJTHOE COOTBET-
CTBHE COOTBET-
CTBYIOIIMX 3Ha-
HHI1, CBOOOIHO
OTIepupyeT Mpu-




JOKYMEHTax U
TpeOOBaHUS K
COXPaHHOCTH
JIOKYMEHTOB, a
TaK>Ke OTBET-
CTBEHHOCTH 32
HUX coOmroe-
HUE, OCHOBHBIC
MpaBWJIa U 1o-
PAIOK TMO-
TOTOBKHU U
odopmIIeHHS
TEXHUYECKON U
TEXHOJIOTHYe-
CKOM TOKYMEH-
TaIuu, PUH-
LUITBl OpraHu-
3aIMU U TIPaK-
TUYECKOH pea-
JU3AIUH JTOKY-
MEHTO000pOTa-
Ta, MpaBUia Cco-
CTaBJICHUS,
ydera, XpaHe-
HUS ¥ UCTIONb-
30BaHUs JOKY-
MEHTOB (B TOM
YHClie OTPaHU-
YEHHOTO JIOCTY-
1a) B OpraHu3a-
1M, crienudu-
Ky ¥ BUJIBI TEX-
HUYECKOU J0-
KyMEHTAaIUH,
OCHOBHBIC TTpa-
BUJIA U TTOPSIOK
MOJI-TOTOBKU U
odopmieHus
HOPMAaTHUBHBIX
TEXHUYECKUX
JIOKYMEHTOB,
OCHOBHBIE (pop-
MBI HX PEKBH-
3HUTOB.

HHUM.

KU, IPOSIBISETCS
HEJI0OCTATOYHOCTh
3HaHUU, 110 PALY
nokaszarenei, o0y-
YaIOIIMUICS UCTIBI-
THIBAET 3HAUYUTEIb-
HBIE 3aTPYIHEHHUS
IIPU ONIEpUPOBAHUU
3HAHUSMU IIPU UX
MEPEHOCE HA HOBBIE
CUTYyaLIHH.

OIIIMOKHU, HETOYHO-
CTH, 3aTPyAHCHUS
pH aHAJTUTHYE-
CKHX OTeparusiX.

00pEeTeHHBIMUI
3HAHHSAMU.
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yMeTh:
COCTaBJIATh U
opopMIIATH
MIPOEKTHO-
KOHCTPYKTOP-
CKYIO TOKYMEH-
TaIUIO0 CUCTEM
U CPEJICTB IKC-
IUTyaTaluu
TPaHCHOPTHBIX
U TPaHCIIOPTHO-
TEXHOJIOTHYe-
CKUX MAIllUH U
o0opyoBaHus,
pa3zpabaThiBaTh
U COCTaBIISITh
TEXHOJIOTHUYe-
CKHE IOKYMEH-
Thl TPaHCIOPT-
HBIX U TpaHC-
MIOPTHO-
TEXHOJIOTHYe-
CKHUX IIpoIiec-
COB, IPUMEHSITD
BO3MOKHOCTH
COBPEMEHHBIX
o(uCHBIX TIpO-
rpamMM IIpH Co-
3IaHUH JIOKY-
MEHTOB, (op-
MYJIUpPOBAThH
TpeOOBaHUS K
aBTOMATH3HPO-
BAHHOM CUCTE-
Me, UCXO/S U3
3ajad yrpasJie-
HUSI, COCTABIIATh
1 0OpMIISTH
HOpPMAaTHBHBIC
TEXHUYECKHE
JOKYMEHTHI,
COCTaBJIATh
YCTaHOBJICHHYIO
OTYETHOCTH 10
YTBEPKICHHBIM
dbopmam, co-
Osromast ycra-
HOBJICHHbBIE
TpeOoBaHus,
JIEUCTBYIOILINE
HOPMBI, TIPaBH-

OO0yuaromuiicst He
yMeeT WU B He-
JIOCTaTOYHOM CTe-
MIEHH YMEET CO-
CTaBIISITh U
oopmsATH TIpO-
€KTHO-
KOHCTPYKTOPCKYIO
JOKYMCHTAITUIO
CHCTEM U CPEJICTB
HKCIUTyaTaIluH
TPAaHCIOPTHBIX U
TPaHCIIOPTHO-
TEXHOJIOTHYECKUX
MaIliH U 000py-
JOBaHUs, pa3zpada-
TBIBAaTh M COCTaB-
JISITh TEXHOJIOTH-
YeCKHe JOKyMEH-
Thl TPAHCIIOPTHBIX
Y TPAHCIIOPTHO-
TEXHOJIOTHYECKUX
MIPOIIECCOB, MPH-
MEHSTh BO3MOXK-
HOCTHU COBpPEMEH-
HBIX O(PHCHBIX
Mporpamm IpH
CO3JIaHUH JIOKY-
MEHTOB, pOpMy-
JUPOBATH TPeOO-
BaHUS K aBTOMa-
TU3UPOBAHHOU
CHCTEME, UCXO/IS
U3 3aj1a4 yIpaBJie-
HUSI, COCTaBJISITh U
oopmIsATH HOp-
MaTHBHBIC TEXHU-
YEeCKHE JOKyMEH-
TBI, COCTABIISITh
YCTaHOBJICHHYIO
OTYETHOCTH TI0
YTBEPIKICHHBIM
dbopmam, coOro-
Jast yCTaHOBIICH-

OO6yuaromuiics
JEMOHCTPUPYET
HETIOJIHOE COOTBET-
CTBHE CJIETYIOLINX
YMEHHUM: COCTaB-
JSTh U 0QOPMITSTH
MPOEKTHO-
KOHCTPYKTOPCKYIO
JIOKYMEHTAIUIO
CHCTEM U CPEJICTB
HKCIUTyaTalH
TPAHCHOPTHBIX U
TPaHCIIOPTHO-
TEXHOJIOTUIECKUX
MaIuH 1 000pyI10-
BaHMsI, pa3padaThi-
BaTh U COCTABIISThH
TEXHOJOTHYECKHE
JIOKYMEHTBI
TPAHCHOPTHBIX U
TPaHCIOPTHO-
TEXHOJIOTUIECKUX
MIPOLIECCOB, MPH-
MEHSTh BO3MOKHO-
CTH COBPEMEHHBIX
O(UCHBIX MPO-
rpaMM Ipu co37a-
HUH JOKYMEHTOB,
bopmynHupoBaTh
TpeOOBaHUS K aB-
TOMAaTU3UPOBAHHON
CUCTEME, UCXOs
U3 3a/1a4 ynpaBJie-
HUSl, COCTaBJIATh U
o(pOopMIISITH HOpMa-
TUBHBIC TEXHHYE-
CKHE IOKYMEHTHI,
COCTaBJIATH yCTa-
HOBJICHHYIO OTYET-
HOCTb IO YTBEp-
XKICHHBIM (popMam,
coOmroas ycra-
HOBJICHHBIE TPebo-
BaHUS, JEUCTBYIO-

OO6yuaromuiics
JIEMOHCTPUPYET
YaCTHYHOE COOT-
BETCTBHUE CIIEAYIO-
IIMX YMEHUU: CO-
CTaBJISATH U
0hOpMIIATH MPO-
€KTHO-
KOHCTPYKTOPCKYIO
JIOKYMEHTAITUIO
CUCTEM U CPEJICTB
IKCIUTyaTaIlH
TPAHCIIOPTHBIX U
TPAHCIIOPTHO-
TEXHOJIOTHIECKUX
MaIuH 1 000pyI0-
BaHUsI, pa3padathl-
BaTh U COCTaBJIATh
TEXHOJOTHYECKHE
JIOKYMEHTBI
TPAHCIIOPTHBIX U
TPAHCIIOPTHO-
TEXHOJIOTUIECKUX
IPOIIECCOB, MPH-
MEHSITh BO3MOXHO-
CTH COBPEMECHHBIX
O(UCHBIX MPO-
rpaMM TIpH CO3/a-
HUU JIOKyMEHTOB,
dbopMynupoBaTh
TpeOOBaHUS K aB-
TOMATU3UPOBAHHOMN
CUCTEME, UCXOS
U3 3aj1a4 yIpaBJie-
HUSI, COCTaBIIATh U
oopMIATH HOpMa-
TUBHBIC TEXHHYE-
CKHE JOKYMEHTBI,
COCTaBIISATh yCTa-
HOBJICHHYIO OTYeT-
HOCTb T10 YTBEp-
KJICHHBIM (popMaM,
coOironas ycTa-
HOBJICHHBIE TPebO-

OO6yuaromuiics
JI€MOHCTPUPYET
IIOJIHOE COOTBET-
CTBUE CIIEyIO-
IIUX YMEHUW:
COCTABJIATH
0hOpMIIATH TIPO-
€KTHO-
KOHCTPYKTOp-
CKYIO TOKYMEH-
TaIMIO CUCTEM U
CPEZICTB IKCILTY-
aTaluu TpaHC-
HOPTHBIX U
TPaHCIOPTHO-
TEXHOJIOTHYe-
CKUX MAIIUH U
o0opyaoBaHus,
pa3pabaTbIBaTh U
COCTaBJIATH TEX-
HOJIOTHUYECKHE
JOKYMEHTBI
TPAHCHOPTHBIX U
TPaHCIOPTHO-
TEXHOJIOTHYe-
CKHUX IPOLIECCOB,
OPUMEHSTH BO3-
MOKHOCTH CO-
BPEMEHHBIX
O(UCHBIX MPO-
TpamMM IIpH CO-
3JaHUU JOKY-
MEHTOB, (hopMy-
JIUPOBaTh Tpebo-
BaHU K aBTOMa-
TU3UPOBAHHOU
cUCTEME, UCXOMS
U3 3a71a4 yIpaB-
JIEHUsI, COCTaB-
JTh U 0pOpM-
JSITh HOPMATHB-
HbI€ TEXHUUECKUE
JIOKYMEHTHI,
COCTaBJIATh yCTa-
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Ja M CTaHaap-
THI.

HbIe TpeOOoBaHUS,
JICUCTBYIOIINE
HOPMBI, IpaBUJIa U
CTaHJ1apThI.

II1€ HOPMBI, IIpa-
BUJIA U CTAHAAPTHI.
Jomyckarorcs 3Ha-
YUTENbHBIC OIINO-
KH, TIPOSIBIISIETCS
HEJI0OCTaTOYHOCTh
YMEHUH, TIO psILy
MoKasaTeleit, 00y-
YAFOIIUICS UCIIBI-
THIBaeT 3HAUUTEb-
HbIE 3aTPYIHEHUS
MIpHU ONEPUPOBAHUU
YMEHUSAMH TPU UX

BaHU, JEHUCTBYIO-
1I1Me HOPMBI, Mpa-
BUJIA U CTAHAAPTHI.
YMeHUs OCBOCHBHI,
HO JIOIyCKaIOTCsI
HE3HAYUTEIILHBIC
OIIMOKHU, HETOYHO-
CTH, 3aTPyIHCHUS
IIpU aHAJIUTHYE-
CKHX ONEepalusix,
IIEPEHOCE YMEHUU
Ha HOBEIC, HECTaH-
JApTHBIC CUTYa-

HOBJICHHYO OT-
YETHOCTH TIO
YTBEPKICHHBIM
dbopmam, cobutro-
Jasi yCTaHOBJICH-
Hble TpeOOBaHMS,
JICUCTBYIOIIINE
HOPMBI, TTPaBHUJIa
U CTaHIapThI.
CBoOopaHO ome-
pupyet npuodpe-
TEHHBIMU YMEHH-
SIMH, TIPUMCHSICT

HIepeHoce Ha HOBBIC | IHH. UX B CUTYaIHsX
CHTYAIIHH. HOBBIIICHHON
CIIOXKHOCTH.
BJIA/I€Th: Obyuaronmiica He | OOyvaromuiics Obyuaronmiics ya- | OGyuaromuiics B

® HaBbIKAMU
CO3/IaHUA U MO-
JepHU3ALNN
MIPOEKTHO-
KOHCTPYKTOp-
CKOM JIOKYMEH-
TalUU B TEXHO-
JIOTUYECKHUX
nporueccax.

® HaBbIKAMU
COCTaBIICHUS,
cbopa, xpaHe-
HUs, 00pabOTKHU
U yuyeTa TEXHO-
JIOTUYECKOU 10-
KYMEHTHpPOBaH-
HOM uH(popma-
LIUHU, B TOM YHC-
Jie OrpaHUYEH-
HOTO JI0CTYyIa

® HaBbIKAMU
BEJICHUS JIOKY-
MEHTO0000pOTa
U AEeNONpPOu3-
BOJICTBA;

® COBpEMEH-
HBIMH CpeJi-
CTBaMU COCTaB-
JICHUSI DJICK-

BJIQJICET WIH B
HEJI0CTaTOYHOMI
CTETIeHH BIIAJICET
HaBBIKAMHU CO3/1a-
HUS U MOJICpHU-
3allU¥ POEKTHO-
KOHCTPYKTOPCKOH
JOKYMEHTAIUH B
TEXHOJOTHYECKHUX
npolieccax, HaBbl-
KaMHU COCTaBJie-
HUs, cOopa, Xpa-
HEHUs1, 00pabOTKH
U y4eTa TeXHOJIO-
TUYECKOU JTOKY-
MEHTHPOBAaHHOMN
uHpopmaruu, B
TOM YHCIIE OTpa-
HUYEHHOTO J10-
CTyIIa, HaBBIKAMU
BEJICHUS JIOKY-
MEHTO000pOTa U
JIEIONPOU3BO/I-
CTBa, COBPEMEH-
HBIMU CpeJICTBaMU
COCTaBJICHUS
AIIEKTPOHHBIX
bopm ToOKyMeH-
TOB, MPaBUJIAMH U

BJIa/Ie€T HaBbIKaMU
CO3JIaHUs U MO-
JE€pPHU3ALNH TTPO-
eKTHO-
KOHCTPYKTOPCKOMH
JIOKYMEHTAIlUU B
TEXHOJOTHYECKHUX
npolieccax, HaBbl-
KaMU COCTaBJICHUS,
cbopa, XpaHeHus,
00paboTKH U yuera
TEXHOJIOTHYECKON
JIOKYMEHTHUPOBAH-
HOU MH(pOpMaLuy,
B TOM YHCJIE OTpa-
HUYEHHOT'O JI0CTY-
1a, HaBbIKAMHU Be-
JeHUS JJOKYMEHTO-
obopora u neno-
IPOM3BOJICTBA, CO-
BPEMEHHBIMU
CpeICTBaMU CO-
CTaBJICHUSI dJICK-
TPOHHBIX (HOpM J10-
KyMEHTOB, IIPaBH-
JaMHU ¥ HOpMaMu
CO3JaHMSI CXEM
HOPMATUBHOTO
TEXHUYECKOTO J10-

CTHUYHO BJIaJICET
HABBIKAMU CO3]1a-
HUS 1 MOJIEpHU3a-
IIUU TIPOCKTHO-
KOHCTPYKTOPCKOH
JIOKYMEHTAIUHU B
TEXHOJIOTHYECKHUX
npolieccax, HaBbl-
KaMU COCTaBJICHUS,
cbopa, XpaHeHus,
00paboTKH U yuera
TEXHOJIOTHYECKON
JIOKYMEHTHUPOBAH-
HOU MH(pOpMau,
B TOM YHCJIE Orpa-
HUYEHHOT'O JI0CTY-
1a, HaBbIKAMHU Be-
JIeHUS JOKYMEHTO-
obopora u aeno-
IPOM3BOJICTBA, CO-
BPEMEHHBIMU
CpeICTBaMH CO-
CTaBJICHUS dJICK-
TPOHHBIX (HOPM J10-
KyMEHTOB, IIPaBH-
JaMH ¥ HOpMaMu
CO3aHUSI CXEM
HOPMATHUBHOTO
TEXHUYECKOTO J10-

MOJTHOM 00beMe
BJIQJICET HAaBHI-
KaM{ CO3JaHUS U
MOJICpPHU3AIIIH
MPOEKTHO-
KOHCTPYKTOP-
CKOM JIOKyMEH-
TaIuu B TEXHO-
JIOTHYECKHX MPO-
I[eccax, HaBbIKa-
MU COCTaBJICHHUS,
cbopa, XpaHeHus,
00paboTKu u
yudeTa TeXHOJIO-
TUYECKOU JTOKY-
MEHTHPOBaHHOMN
nH(popmaIuu, B
TOM YHCJIe OTpa-
HUYEHHOTO J10-
CTyIIa, HAaBBIKAMU
BEJICHUS JI0KY-
MEHTO0000pOTa U
JEIONPOU3BO/I-
CTBa, COBPEMEH-
HBIMH CpEJICTBa-
MU COCTaBIICHHS
AIEKTPOHHBIX
dopm ToKyMeH-
TOB, NPaBUIIAMH
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TPOHHBIX (OpM
JIOKYMEHTOB

® TIpaBUIaMU
Y HOPMaMH CO-
31aHUsA CXEM
HOPMaTHUBHOTO
TEXHUYCCKOTI'O
JIOKyMEHT0000-
porta;
HaBBIKAMU CH-
CcTeéMaTHu3alnu
HOPMATHUBHBIX
TEXHUYCCKUX
JOKYMEHTOB.

HOpMaMH CO3/1a-
HUSA CXEM HOpMaA-
TUBHOTO TEXHUYC-
CKOT'O JJOKYMEH-
TO00OpOTA, HABHI-
KaMH CUCTEMATU-
3aliil HOPMaTHB-
HBIX TEXHUYCCKUX
JIOKYMEHTOB.

KYMEHTO000pOTa,
HaBBIKAMM CHUCTE-
MaTu3aIu HopMa-
TUBHBIX TEXHUYE-
CKHX JJOKyMEHTOB,
JIOTTYCKAIOTCS 3HA-
YHUTEILHBIE OIIMO-
KU, TIPOSIBIISIETCS
HEIOCTATOYHOCTh
BJIaJ€HHS HaBLIKA-
MU TI0 PSITy TIOKa-
3arenei, 00y4aro-
II[UICS UCIILIThIBA-
€T 3HAUYMTEIIbHBIC
3aTpyAHEHUS TIPH
MPUMEHEHUN
HaBBIKOB B HOBBIX
CUTYaIIUsX.

KyMEHTO000poTa,
HaBBIKAMH CUCTE-
MaTH3aIuiu HopMa-
THBHBIX TCXHHYC-
CKHX JJOKyMEHTOB.
HaBbiku 0CBOEHHI,
HO JIOIyCKaIOTCsI
HE3HAYHUTEIbHbIC
OIIMOKHU, HETOYHO-
CTH, 3aTpyIHEHUS
MIpU aHATUTHYC-
CKHX OTEpaInsX,
MEepEeHOCe YMEHMI
Ha HOBBIC, HECTAH-
JApTHBIC CUTYa-
LIUH.

1 HOPMaMH CO-
34aHUA CXEM
HOPMAaTHBHOTO
TCXHUYCCKOI'O
JIOKyMEHT0000-
pOTa, HaBbIKAMH
CHCTEMaTH3aLuU
HOpMaTI/IBHBIX
TEXHUYECKHX JI0-
KyMEHTOB, CBO-
00JTHO IPUMEHSI-
€T HOJIy‘-ICHHBIe
HaBBIKH B CUTYya-
OUAX ITOBBIIIICH-
HOM CIIOKHOCTH.
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HIkaabl oueHMBaHKMSA Pe3YJbTATOB MPOMEKYTOYHON ATTECTAIUU U MX ONUCAHUE:
dopmMa NPOMEKYTOYHOM ATTECTALMM: 3a4eT.

[IpomexxyTouHas aTTecTalus oO0yyaromuxcs B popMe 3a4éTa MPOBOJUTCS MO pe3yibTaTam
BBITIOJTHEHHSI BCEX BUJOB Y4eOHOI pabOThI, MPETyCMOTPEHHBIX YU€OHBIM IIJIAHOM IO TAHHOM
JUCIHUIUIMHE (MOAYIIO), IPU 3TOM YUUTBIBAIOTCS PE3YJIbTaThl TEKYLIErO0 KOHTPOJIS yCIeBae-
MOCTH B T€4eHHE Bcero kypca. OleHKa CTEeNeHU NOCTHUKEHHUS O0ydaloIMMHUCS IIaHUpYe-
MBIX pe3yJIbTaTOB O0y4YeHHUs MO AUCIUIUIMHE (MOJYJI0) MPOBOJIUTCS MpEnojaBaTeieM, Be-
AYLIMM 3aHATHS 110 TUCUUILIMHE (MOYJII0) METOIO0M 3KCIepTHOM orieHKu. [1o nutoram mpo-
MEKYTOUYHOM aTTeCTallMM 0 JAUCHUIUIMHE (MOJYJII0) BBICTABIIAETCS OLIEHKA «3aU4TE€HO» WIH

«HC 3a4YTCHO».

K mpomexxyTouHOM aTTecTanu JAOMyCKAIOTCS TOJNBKO CTYICHTHI, BHITIOJHHUBIINE BCE BUIBI
y4eOHON paboThl, MPEAYCMOTPEHHBIE padodeil mporpaMMoil o AUCIHUILIMHE «/lemompouns-
BOJICTBO» (ITPOXOKJICHUE TECTOBBIX 3aJ]aHWi, HamucaHue pedepara, yyacThe B CEeMUHaApaXx,
HaJM4YKME YCTHBIX OTBETOB HA CEMHUHAPCKUX 3aHATHUSAX ).

[Ixana oue-
HUBaHUA

Onucanue

3auTeHo

BrimonHensl Bce BBl y4eOHOU pabOTHI, MPEIyCMOTPEHHbIE yUYeOHBIM IUIa-
HOM. CTyJIEHT IEMOHCTPUPYET COOTBETCTBUE 3HAHUM, YMEHHI, HABBIKOB IIPH-
BEJICHHBIM B TaOJIMIIaX MMOKa3aTelnel, onepupyer npruoOpeTeHHBIMU 3HAHUSAMU,
YMEHUSIMH, HaBBIKAMH, IIPUMEHSET UX B CUTYalUsAX MOBBIIICHHON CIIOKHOCTH.
IIpu 5TOM MOTryT OBITH AOMYIICHBI HE3HAYUTEIbHBIC OLIMOKH, HETOUYHOCTH,
3aTpyIHEHUS TPH AHATUTHYECKHX OTEpanusix, IepeHoce 3HaHWH 1 yMEHUH Ha
HOBBIE, HECTaHIAPTHBIE CUTYAIUH.

He 3auteno

He Bbimonnen onuH mnu Oosiee BUAOB y4eOHOH palbOThI, MPEAyCMOTPEHHBIX
yueOHbIM T1aHoM. CTyJIeHT AEMOHCTPUPYET HETIOJITHOE COOTBETCTBHE 3HAHWH,
YMEHUH, HaBBIKOB IMPHUBEICHHBIM B TaONUIAX IOKa3aTeNeH, IOIyCKaroTCs
3HAYUTEIIbHBIC OLUIMOKH, MPOSABISIETCS OTCYTCTBHE 3HAHWM, YMEHHUH, HAaBBIKOB
0 psiAy MOKa3aTesei, CTYyICHT UCIIBITHIBAET 3HAUUTEIbHbIC 3aTPyIHEHHS TIPH
OTICPUPOBAHUY 3HAHUSAMHU M YMEHHUSMH IIPH UX TIEPEHOCE HAa HOBBIC CUTYAIHH.

(I)OHI[])I OIICHOYHBIX CPEACTB NMPEACTABJICHDI B IPUJIOKCHUH 1k paﬁoqeﬁ nporpamme.
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Ipunoowcenue I x
. . paboueti npoepamme
MUHUCTEPCTBO HAYKHU U BBICHIET'O OBPA30OBAHUS POCCUNCKOU ®EJJEPALIIA

DEJIEPAJIBHOE 'OCY AIAPCTBEHHOE ABTOHOMHOE OFPA30BATEJIbHOE YUYPEXXJIEHME BBICIHIEI'O OBPA3SOBAHI S
«MOCKOBCKHU NOJUTEXHUYECKUA YHUBEPCUTET»
(MOCKOBCKHWH MMOJINTEX)

Hanpasnenue noarorosku: 23.05.01 HazemHble TpaHCIOPTHO-TEXHOJIOTHYECKHUE CPEACTBA
OII (mpoduits): « ABTOMOOMIIA M aBTOMOOHIIBHBIN CEPBUCH
®dopma o0yuyeHHs: OYHasl, 3a04Has

Bun npodeccuonanshoii gesrensaoctu: (B coorBerctBrm ¢ ®I'OC BO)

Kadenpa: «HazeMHbIe TpaHCTIOPTHBIE CPEACTBAY

®OH/J OHEHOYHBIX CPEACTB IO JUCIHUIIJINHE

«Jles10nmpon3BOACTBO»

Cocrasg: 1. Iloka3arens ypoBHS c(hOPMUPOBAHHOCTH KOMITETEHIIMMA
2. OnucaHue OLEHOYHBIX CPEJICTB.

3. Onucanue ohopMIIECHUS OLIEHOYHBIX CPEJICTB:

A) 3ayeTHbIC OUIIETHI

b) JlenoBas poneas urpa

B) 3aganus x 1abopaTOpHBIM 3aHATHUAM

I') Temsl pedepaToB

1) Tect

CocraBurein:
JlouieHT, kauauaaT puIoJornyeckux Hayk Bepxossix 1. A.

Mocksa, 2025
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MOKA3ATEJIb YPOBHSI C@OPMHUPOBAHHOCTH KOMIIETEHIIUIA

Jenonpous3Boacreo

DOI'OC BO 23.05.01 «Ha3zemHbIe TPAHCTIOPTHO-TEXHOJOTHYECKHE CPEICTBAY

B mporiecce 0CBOEHUS JaHHOM TUCHUILUIMHBI CTYACHT (GOPMHUPYET U AEMOHCTPUPYET CIEAYIOIIKE 00EeKYJIbTYPHbIe KOMIETeHIHH:

coOuroieHre TpeOOBaHMIT K
CEpPBHCHOM CETH B 00JIaCTH
MOJArOTOBKH NIEpCOHAA

® YCTAHOBJICHHBIN NOPSAOK OPraHU3aluu Jc-
ITONTPOM3BO/ICTBA, UCIIOIB30BAaHUE CBEACHUM,
COJIeprKaINXCs B JOKYMEHTaX U TpeOOBaHUS K

VK-4 |Cnoco0GeH NprUMEeHSTh COBpe-
MEHHBIE KOMMYHHUKATHBHBIC
TEXHOJIOTHH, B TOM YHCIIE Ha
MHOCTPaHHOM(BIX) A3BIKE(axX),
TUIS aKaJIEMUYEeCKOTOo U TIpo-
(heCCUOHATLHOTO B3aUMO,ICH-

CTBHA

COXPAHHOCTH NOKYMCHTOB, a4 TaKKC OTBCT-
CTBEHHOCTH 32 HX COOJIIOJICHUE.

¢ OCHOBHBIC IIpaBuJIia U MOPAIOK IMMOATOTOBKU
1 0(popMIIEHUS! TEXHUYECKON U TEXHOJIOTHYe-
CKOW JIOKYMEHTAIH!

® IIPUHIUIILI OPTAHU3ALUN U IPAKTUYECKOU
peanu3anuy JOKyMEHTO000pOTa;

® [IpaBWJIa COCTABJICHUS, yUETa, XPAaHECHUS U
MCITOJIb30BaHUA JOKYMCHTOB (B TOM YHUCJIC
OTPAaHMYCHHOTO JIOCTYIIA) B OPraHU3aIIH

e crnenu(uKy ¥ BUABI TEXHUYECKOHN JTOKY-
MCHTAaIUU;

¢ OCHOBHBIC IIpaBWJIia U MOPAAOK IMMOATOTOBKU
1 0(OPMIICHUS] HOPMATUBHBIX TEXHUIECKUX
ITOKYMEHTOB, OCHOBHBIE ()OPMBI X PEKBU3H-
TOB.

YMeThb:

® COCTaBIATH U OHOPMIISTH IPOSKTHO-
KOHCTPYKTOPCKYIO JJOKYMEHTAITHIO CUCTEM U
CPEZICTB AKCILTyaTalliyl TPAHCIIOPTHBIX U
TPAaHCIIOPTHO-TEXHOJIOTUIECKUX MAIIHH U
000pyTI0BaHUA.

L p33pa6aTBIBaTB 1 COCTaBJIATh TCXHOJIOI'H-

CTOSITEeIbHAS pa-
0oTa, ceMuHap-
CKUE 3aHATUS

KOMIIETEHIIUN IlepeyeHb KOMIIOHEHTOB TexHosorust @dopma one- (CTeneHn ypoBHel 0CBOEHHS
MH- OOPMYJIMPOBKA (popMupoBaHHA HOYHOIO Cpel- [KOMIIETCH LU
JEKC KOMIeTeH il  [cTBa**

IIK-3 | Konrpoaupyer pa3paboTKy U BHATh: Ulexuuu, camo-  [/lenoBas urpa |ba3oBbli YPOBEHb

Tect
3ayeT
Pedepar

— CIIOCOOCH pemaTh THUIIOBHIC
3aayy, IPUHUMATh Mpodeccuo-
HAJIBHBIE U YIIPABICHYECKUE peE-
IICHHS] 110 M3BECTHBIM aITOpPHUT-
MaM, IpaBUJIaM U MCTOAHUKAM IIO|
YKa3aHHBIM 3aKpEIUICHHBIM 34
I[HCHI/IHJII/IHOﬁ 3HAaHUSAM, YMCHH-
SIM U BJIQ/ICHUSIM.

IloBbIICHHBIH YPOBEHD

— CIIOCOOCH pemiaTh NpakTuie-
CKHeE 3aJa4yy ITOBLIIIEHHON
CJI0)KHOCTH, HETUTIOBBIC 3a]]aUH,
MPUHUMATDH PO ECCUOHATILHBIE
W yIpaBieHYECKHUE PELIEeHUs B
[YCIIOBUSIX HETIOJHOM OIpe/ieeH-
HOCTH, IPHU HCAOCTATOYHOM [10-
KYMCHTAJIbHOM, HOPMATHBHOM U
METOIMYECKOM 00eCTIeYeHUH 110
[YKa3aHHBIM 3aKpEIUICHHBIM 32
I[HCHI/IHJ'IHHOﬁ 3HAaHUAM, YMCHH-
SIM U BJIQ/ICHUSIM.
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YecKHe JOKYMEHThI TPAHCIIOPTHBIX U TPaHC-
MOPTHO-TEXHOJIOTUIECKUX MTPOIECCOB

® [PUMEHSATH BO3MOXHOCTH COBPEMEHHBIX
O0(pHCHBIX IPOTpaMM MPH CO3TaHUHN JTOKYMEH-
TOB;

e (dopMynupoBaTh TPeOOBAHUS K aBTOMATH-
BUPOBAHHOW CHCTEME, UCXOMS U3 3a]a4 yIpaB-
TICHUS

® COCTaBIATH U OHOPMIISITH HOPMATHUBHBIE
TEXHUYECKHUE JTOKYMEHTHI;

® COCTaBIISITh YCTAHOBIICHHYIO OTYETHOCTD IO
YTBEPKIACHHBIM (hopMaM, COOITIO1ast yCTAaHOB-
JICHHBIC TPEOOBaHUS, ICHCTBYIOIINE HOPMEI,
MPaBHJIa U CTAHIAPTHI

BJIAIETh:

® HaBBIKAMH CO3/IaHUS M MOJICPHU3ALINH TIPO-
€KTHO-KOHCTPYKTOPCKOM JOKYMEHTAIMH B
TEXHOJIOTUIECKUX MPOIECCaXx.

® HaBBIKAMH COCTaBJICHUs, cOOpa, XpaHCHUS,
00pabOTKU M y4yeTa TEXHOJIOTUYECKOH JTOKY-
MEHTUPOBaHHON MH(OPMAITUH, B TOM YHCIIC
OTPaHUYEHHOTO JOCTYIIA

® HaBBIKAMH BEJCHHUS JOKYMEHTOO00pOTa U
NeTOTPOU3BOICTBA;

® COBPEMCHHBIMH CPEJICTBAMH COCTABJICHUS
PIIEKTPOHHBIX (POPM JOKYMEHTOB

® [paBWJIAMH U HOPMAaMH CO3JIaHHSI CXEM
HOPMATUBHOTO TEXHUYECKOTO IOKYMEHTO000-
poTa;

® HaBBIKAMH CHCTEMaTH3aI[MH HOPMATUBHBIX
TEXHUYECKUX TOKYMEHTOB
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Ipunoocenue 2
K paboueli npozpamme

ITepeyeHb OLIEHOYHBIX CPEACTB MO AUCIUILIMHE «/]e0mpon3BOICTBOY

oC

HaumMmeHoBauue ore-
HOYHOT'O CpPE/ICTBA

Kparkas xapakTepucTHKa OIEHOYHOTO Cpe/l-
CTBa

[IpencraBneHune OEHOYHOTO
cpeactBa B POC

Jlenoas u/unm pose-
Bas Urpa

CoBMecTHast AESITENBbHOCTb TPYMIbl 00yda-
IOLIMXCSIT M MEeJaroruyeckoro pabOTHHKA

oJj yYIIPaBICHUEM
Me1aroruyeckoro pabOTHHKA C ILEJIbI0 pe-
MICHUS] Y9eOHBIX U MPO(HECCHOHAIBHO - OpH-
CHTUPOBAHHBIX 3aJa4 IIyTEM HIPOBOIO MO-
MeUpoBaHMsl peanbHON MPOOJIEMHON CUTYa-
uuu. Ilo3Boiser OneHUBATH YMEHHUE AaHAIIU-
3UPOBaTh M PelIaTh TUIHYHBIC MPOHECCHO-
HaJIbHBIC 3a1a4U.

Tema (mpoGema), KOHIICTIITHS,
POJIM U 0KUAAEMBINA pe3ysIbTaT
M0 KaXKJI0U Urpe

Pedepar

[IponykT camoCTOATEILHON PabOThI CTYICHA
Ta, MPEICTABISIONINA cO00i KpaTKoe HU3J10-
PKEHHE B MHCHbMEHHOM BHJE IOJyYEHHBIX
[pE3yJIbTaTOB TEOPETUYECKOTO aHAIN3a OIpe-
mejeHHOW HaydHOW (y4eOHO- HCCleI0Ba+
TEIbCKOM) TEMBI, I'/I€ aBTOP PaCKpbIBAET CYTh
MccieyeMol poOeMbl, TPUBOIUT Pa3iny-
HbIE TOYKH 3PEHHUS, a Takke COOCTBEHHBIE
B3IJIS1bI Ha HEe.

Tewmsl pedeparon

Tect

Cucrema CTaHAAapTU3UPOBAHHBIX 3a/laHUH,
MO3BOJIAIOIAS aBTOMAaTU3HPO-
BaTh MPOLEAYPY U3MEPEHUs] YPOBHS 3HAHUY
M yMEHH 00ydaromerocs.

doHn TECTOBBIX 3aJaHUI

3auer

CpeacTBO KOHTPOJISI YCBOCHHS Y4SOHOTO Ma-
Tepuaiia TeMbI, pasjeiia W pa3ieioB TUCH
LUITJIMHBI, OPraHU30BAaHHOC KaK y‘Ie6HO€ 3a-
HSTHE B BHIC COOECEIOBAaHUS MpEroaaBaTe-
151 ¢ 00YJarOIIMMHUCS.

Bompocs! o Temam/paznenam
JTUCHUILINHBI
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Ipunooicenue 3
K paboueli npoepamme
Od¢opmiieHue 1 onucaHue OLEHOYHBIX CPEACTB
MHHUCTEPCTBO HAYKH 1 BBICILIET'O OBPA3OBAHIS POCCUMCKOM OEJIEPALINN
DenepaibHOE TOCY TAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIIbHOE YUPEKICHHE BBICIIETO 00pa3oBaHUs
MOCKOBCKHIA TOJTUTEXHUUECKUN YHUBEPCUTET

Hanpagnenue noarotoBku:
23.05.01 «Ha3zemMHBbIe TPAHCIIOPTHO-TEXHOJIOTHYECKHE CPEACTBA
[{enTp rymMmaHuTapHOTO OOpa30BAHUS
JucnumunHa: «/lenonpon3BoacTBo»
3auer, 9 cemecTp,

3ayeTHBIE OMJIEThI

1. Haznauenue: Mcrionb3yroTcst AJisl MPOBEACHUS TPOMEKYTOUYHOM aTTECTALMU 10
JTUCLUILINHE «/[en1onpon3BOaCTBO»
2. B Ouner BKIIIOUEHO /IBa 3aJaHUS:
3amanue 1, 2 — BOmpOCHI 1JIsl IPOBEPKU TEOPETUYECKUX 3HAHUM.
3. KoMmriiekT 3a4eTHbIX OujieToB BKIoUaeT 20 OuieToB (MpuiiararoTcs).
4. PermameHT 3auera: - Bpemsi Ha MOAroTOBKY TE€3UCOB OTBETOB - A0 15 MUH.

- Cioco6 KOHTPOJIS: YCTHBIE OTBETHI.
5. llIkanma oneHnBaHuUsA:
«3a4TeHo»- €ClIM CTYJEHT OCBOWJI OCHOBHOM MaTepuaji MporpaMMbl, TPAaMOTHO U
JIOTUYECKU CTPOMHO €ro M3JaraeT, He JOMYCKaeT CYIIECTBEHHBIX HETOUYHOCTEU B
OTBETE Ha BOIPOC.
«He 3a4TeHO0» - €ciiu CTYACHT JEMOHCTPUPYET HEMOJHOE COOTBETCTBUE 3HAHUI,
yYMEHUM, HAaBBIKOB MPUBEJICHHBIM B TAaOJUIIaX MOKa3aTesiel, NOMyCKaloTCs 3HAUYM-
TeJIbHBIE OIMMUOKH, MPOSBIISIETCS] OTCYTCTBUE 3HAHWUM, YMEHM, HABBIKOB MO PSAY
NOKa3aTesel, CTyAEHT UCIBITHIBAECT 3HAUUTEIbHBIE 3aTPYAHEHUS MPHU OIIEpUPOBA-
HUUY 3HAHUSAMH U YMEHUSAMU IIPU UX IIEPEHOCE HA HOBBIE CUTYAIIUH.

3AUETHBIN BUJIET Ne 1

1. TpeGoBanus rocy1apCTBEHHBIX CTAHAAPTOB K OOPMIICHUIO CIIYKEOHBIX JOKY-
MEHTOB.
2. IloaroroBka TOKyMEHTOB K apXMBHOMY XPaHEHHIO.

3AUYETHBIN BUJIET Ne 2

1. OCHOBHBIE CTaJUU JOKYMEHTO00O0pOTA.
2. YrpaBieHue 2IeKTPOHHBIMU JOKYMEHTAMH.

3AUETHBIA BUJIET Ne 3
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1. Drtamnbl BHEAPEHUS] CUCTEMbI aBTOMATU3AI[MHU JIOKYMEHTO000pOTA.
2. CoBpeMeHHOe Jiesi0BOe MUChMO. TpeboBaHus K 0(hOPMIICHUIO I€TOBOTO MUChMA.

3AUETHBIA BUJIET No 4

1. PexBu3uThl 1oKymMeHTOB. [IpaBuiia opopmiieHns: pEKBU3UTOB JOKYMEHTOB.

2. Haznauenme 1 0cOOEHHOCTH UCTIOIB30BaHUS [ '0Cy1apCTBEHHOM CUCTEMBI TOKY-
MEHTAIIMOHHOTO obecrieueHus yrpasienuu u [IpaBun nenonpousBoacTsa B deze-
paJbHBIX OpraHax UCIIOJIHUTEIbHON BIACTH.

3AUYETHBIN BUJIET Ne 5

. O6mue TpeboBaHUs K JOKYMEHTUPOBAHUIO YIIPABIECHYECKOH JAESITEIIbHOCTH.
. OCHOBHBIE YUETHBIEC IOKYMEHTHI 110 JEJIONPOU3BOACTBY HA MPEAIPUSITHH.

N —

3AUYETHBIN BUJIET Ne 6

. MeTtoapl 0CylIECTBIEHUS! KOHTPOJIS 33 UCIIOJHEHUEM JJOKYMEHTOB.
. FOpuanueckas cuiia TOKyMEHTOB.

N —

3AUYETHBIN BUJIET Ne 7

. [lepeuenp nHGOPMAIIMOHHO CITPABOYHBIX IOKYMEHTOB.
. CucremMaruszanus JOKYMEHTOB B I€JIOIIPOU3BOJICTBE.

N —

3AUETHBIA BUJIET Ne 8

. CyOBeKThI, OCYIIECTBIISIONINE KOHTPOJIb 33 UCIIOJHEHUEM JIOKYMEHTOB.
. 3a71a9M CUCTEM 3JICKTPOHHOT'O JIOKYMEHTO00O0pOTA.

N —

3AUYETHBIA BUJIET Ne 9

1. JIokyMEHT Kak OOBEKT peryiupoBaHus. PYHKUUU U BUIBl JOKYMEHTOB, HX
yHU(UKALMA U CTAHIapTU3ALIHSL.
2. CTpyKTypHu3alus TEKCTOB YIPABIEHYECKUX TOKYMEHTOB.

3AUYETHBIN BUJIET Ne 10

1. Ocobennoctu ohopMIIeHUS OTIEIBHBIX BUIOB JOKYMEHTOB, 00pa3yOIIUXCs B
npolecce AesTeNbHOCTU TOCYAapCTBEHHOTO oprana. VcTopus pa3BUTHSI CHUCTEMBbI
rocyJapCTBEHHOTO JIEOMPOU3BOJICTBA.

2. Tlonarue “SNEKTPOHHBIA MOKYMEHT B HH(POPMAIMOHHOW CHCTEME OpraHu3a-
1107078
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3AUYETHBIN BUJIET Ne 11

1. Tlomarue  nmoxkymeHTupoBaHusi.  TpeOoBaHusA,  NpeAbIBISEMBIE K
JOKYMEHTUPOBAHUIO.
2. Ilepedenb OpraHU3alMOHHBIX U PACTIOPAIUTEIbHBIX JOKYMEHTOB.

3AUYETHBIN BUJIET Ne 12

1. CornacoBanue (BU3UpPOBAHUE) TOKYMEHTOB.
2. Tlopsaok ornpeaeneHrs nNepevHs JOKYMEHTOB JUIsl ApXUBHOTO XpaHEHHUS.

3AYETHBIN BUJIET Ne 13

1. TocynapcTBeHHOE pEryJMpOBaHKWE, HOPMATHBHAs IMPaBOBas M METOIUYECKas
OCHOBA JJOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABICHHSI.
2. DIIeMEHTHI IOKYMEHTO000pOoTa.

3AUETHBIN BUJIET Ne 14

1. IIpouecc pa3paboTku JokymMeHTOB. KoHCTpynpoBaHue 0J1aHKOB JOKYMEHTOB.
2. llopsanox ¢popmupoBanus, opOpMIICHHUS, BBIIAYH U XPAHEHUS JIMYHBIX J1E1.

3AYETHBIN BUJIET Ne 15

1. OcoO0eHHOCTH MEXKAYHAPOTHOTO JEJIOBOTO OOIICHMUS.
2. ManunynupoBaHue B 00IIeHUN. TUTIBI MAHUITYJISIINA.

3AUETHBIN BUJIET Ne 16

1. CymHoCTh, HanpaBJIEHHUs] U BUABI TOCYIaPCTBEHHOI'O PETYJINPOBAHUS JTOKYMEH-
TAI[MOHHOTO OOecreueHusl yIpaBieHus, Ha3HAaueHHe, OCOOCHHOCTH U COOTHOLIe-
HY€ HOPMATHUBHOI'O IPAaBOBOI'0 U METOIMUYECKOTO PETYIUPOBAHHUS.

2. XapaKTepucTUKa OCHOBHBIX CTauil JOKYMEHTOOO0POTA.

3AYETHBIN BUJIET Ne 17

1. TepMuHOIIOTHA, UCIIOIB3YyEMAs B CUCTEMAX 3JIEKTPOHHOTO TIOKyMEHTOO00POTA.
2. CucremaTuzanus U o0ecrie4eHre COXpaHHOCTH JOKYMEHTHOU HH(OpMauu.

3AUETHBIN BUJIET No 18

1. YaudunupoBanHas cucrema TOKyMeHTauu. Busibl yHUPUITMPOBAHHBIX TEK-
CTOB, 0COOCHHOCTU 0opMIIeHHUS TpadapeTHOTO TEKCTa, AHKETHI U TAOJIHIIBI.
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2. Tp€6OBaHI/IH K CUCTCMAaM. STaHLI BBI60pa CUCTCEMBI aBTOMATHU3aAllNN.
3AUETHBIN BUJIET Ne 19

1. Cucrema CcHpaBOYHO-aHATUTHYECKOM U  CHPaBOYHO-UH(MOPMAIIMOHHON
JOKYMEHTALUU.

2. Knaccudukauuss CHCTEM 3JIEKTPOHHOrO J0KyMeHTooOoporta. Ilomxomsl k
CO3JaHUI0 CUCTEM AJIEKTPOHHOIO JJOKyMEHTOOOOpOTA.

3AUYETHBIN BUJIET Ne 20

1. CocraB, comepxaHue U OCOOCHHOCTU pealin3allii TpeOOBaHUM K PACIOJIOKE-
HUIO U OPOPMIICHHIO PEKBU3UTOB JIOKYMEHTOB.

2. JlokyMEHTUpPOBAaHHE YIIPABICHYECKON JAesITeNIbHOCTH Tpeanpusatus. Cucrema
JIOKyMEHTAIUH.

CocraBurens: JIOLIEHT, K.¢unon.H. BepxoBeix 1. A.

Odopmiienne 3axanus 1J15 1eJ10BOI (P0J1eBOI) UTPbI
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MMHUCTEPCTBO HAYKH U BBICIIET'O OBPA3OBAHMS POCCHUMCKON
OEJIEPALINN
denepanbHOE rOCyAapCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE BBICIIETO
oOpa3zoBaHUs
MOCKOBCKMH NOJIUTEXHUYECKAA YHUBEPCUTET
Hanpasnenue noaroToBku:

23.05.01 «Ha3emMHbIe TPAHCIIOPTHO-TEXHOJOTMYECKHUE CPEACTBA»

I{eHTp ryMAaHUTAPHOT0 00Pa30BaHMSI
HenoBasi (posieBasi) urpa
0 JUCHUIUIMHE “/[emonmpon3BoaCTBO»

1. Tema (mpo0siema). JJokymMeHTanus1 N0 KOMMEPYECKOW AEATEIIBHOCTH MPEAIPU-
SITHSI.

2. KoHuenuus Urpbl.

1 oxTsa6pst 2012 r. 6611 3aKkimtoueH 1oroBop nocraBku Mexay OAO «ABryct» (1o-
CTaBIIMK) ¥ MBeHON (padbpukoit «Bocxom» (MOKymnaTenb) Ha MPOJAXKY IIEITKOBON
Tkanu B konmuectBe 500 meTpos no nene 70 pyo6:eit 3a metp (craBka HIAC — 20%)
21 okTs6pst 2012 1. mocTaBIIMK BBICHAN MOKymatento cueT-haktypy Ne 497, Ilocrne
nosiyueHue cueta-pakTypsl mBelHas (adpuka omiaTuia TKaHb TUIATEKHBIM T10-
pyuenueM Ne 314 ot 25.10.2012 r. u HanpaBuia 3KCOEIUTOPA C JOBEPEHHOCTHIO
Ne 134 o1 27.10 2012 1. cpokom 10 aHEl HA MOTYyYEHHUE TKAHHU.

[Ipu mpuemke MpoayKIUHU Ha Cckiane mBeitHon (adpuxu 2 HosOpsa 2012 r. Obuia
BBISIBJIEHA HEJOCTa4ya 27 METPOB TKaHH, B CBSI3H C 3TUM MPEAIPHUITHE-IOKYIIATEIb
IpeIbIBUIO IPETEH3UIO MocTaBUIMKY (mucbmo Ne 18 ot 3.11.2012 r.).

3. Poan:

a) paOOTHHUKHU NPEANPUATUA-IOCTABLIUKA:

- PykoBoauTenb npeanpusTus;

- ['maBHBIN OyxTanTtep;

- Byxrantepa rpymnsl 1o y4eTy FOTOBOM IPOJYKIMHU U €€ peain3allli;

- FOpucT-KOHCYIBTAHT.

0) paOOTHUKH NPEANPUATUA-TIOKYIATEIIS:

- PykoBoauTens npeanpusTus;

- ['maBHBIf OyxTanTep;

- Byxrantepa marepuanbHO Ipynibl;

- PabGoTHHKYM OT/I€TIa MAPKETUHT A,

- Pacuernas rpynna;

- PabGoTHUKH IOpUANUECKOTO OTEINA;
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- DKCneaAuTOop;

— 3aBEeAYIOLINAN CKIIAIOM.
B) CY/IbU;

I') 9KCIIepTHAs rpynmna.

4. IlpoBenenue 1e10BOM UIPbI

IlepBas urposas curyanusi. «Pa3padorka 10oropopa nocraBkm».

et agMUHUCTPATHBHOE COBEILAHUE, I/I€ MPUCYTCTBYIOT: PYKOBOJMTENIU IpEA-
OPUATHI NOCTABIIKKA U MOKYIIATENs, OPUCTHI-KOHCYIBTAHThI OT MPEAIPUATHI.
KOpucT-KOHCYIBTAaHT OT MPEANPUATUSI-TIOCTABIIMKA PACKPBIBAET CYIIHOCTh U CO-
JepKaHUe TOrOBOPa-IOCTaBKHU:

«JloroBop 3akioueH 1 okts0psa 2012 r.

B noroBop BKIIIOYEHBI CIEAYIOIINE YCIOBUS:

IIpenmer norosopa

ITocTaBminK 00s13yeTcs MOCTaBUTh, & MOKYINAaTeNb MPUHATh M OIUIATUTH MPOIYK-
MO TI0 HOMEHKJIATYPE U B KOJMYECTBE: TKaHb WIENKOBYIO B KonnuecTtBe 500 mMet-
pOB.

KauecTBO 1 KOMIJIEKTHOCTh

KonuuecTBO M KOMIUIEKTHOCTh MpOoAayKuuu cooTBeTcTBYIOT [OCTy Ne ot
Llena

Ormnarta TpoayKIMU MPOU3BOAUTCS MO CBOOOAHBIM OTIYCKHBIM IIeHaM -70 pyOnei
3a MeTp corjiacHo 1o cuery-paktype Ne 497 ot 21.11 2012 r.

Cpoku U MOpsIIOK MOCTABKHU:

[TocTaBkM MPOAYKIIUU MPOU3BOIATCS C 25 OKTSIOPSI.

JlocpoyHas nmocTaBka NPOIYKIHUH JTOIMYCKAETCH.

Cymma norosopa:

CymmMma noroBopa cocrtasisier 35 000 pyouneit. [Ipu usmenenun oobemMa MOCTaBKU
WJIM 1IEH CyMMa COOTBETCTBEHHO U3MEHUTCH.

Nmy1iiecTBeHHAst OTBETCTBEHHOCTh CTOPOH:

3a HapyIlIeHUuEe CPOKOB MOCTABKU MOCTABIIUK YIJIAYMBAET MOKYIATEN0 HEYCTONUKY
B pazmepe 10 % OT cTOMMOCTH HEJIOTIOCTABICHHOM MPOYKIIHH.

3a HEOOOCHOBAHHBIN OTKA3 OT OILIATHI MJIATS)KHBIX TPEOOBAaHUHN TOCTABIIHMKA, TI0-
Kymnarenpb yruiaunBaeT mrpad B pazmepe 50% OT CTOMMOCTH HEJOMOCTaBICHHOU
MPOTYKITUH.

ITopsnok paspelienus cropos:

Bce cnopsl min pazHoriacusi o JaHHOMY JOTOBOPY MOJIEKAT PACCMOTPEHUIO B
apOutpaxHoMm cyje T. [IeH3bl, pelieHre KOTOpOTro CTaHOBSITCS 00sS3aTeNIbHBIM /IS
CTOPOH.

Hpyrue ycnoBus
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KoHTpakT MoxkeT ObITh TOCPOUYHO PACTOPTHYT IO B3aUMHOMY COTJIACHIO WJIM WHHU-
IIMaTuBe OAHOW M3 cTOpoH. COoOOIIEHHE O PACTOPKEHUHU JOJDKHO OBITH OTOCIIAHO
HE To3/IHee 3 JHEel 0 ImpearnojaraeéMoi JaThl paCTOPKEHUS.

IOpunuueckue aapeca v MOJANKUCH CTOPOH

ITocraBmuk [Tokynaresnb

r. Ilensa 402500 r. Ky3nenk 442500
yi1. Masikosckoro, 24 yia. Mupa, 162
T. 46-67-15 T. 66-25-14
Kommepuecknii 6ank «FOHUKCy r. [1en3s Kommepueckuii 6ank «Tapxa-
HBID»

p/c 40810810748000000016 p/c
684210000000000000027

ko o OKIIO-366 012 kox o OKIIO 680 420

HNOAMKUCH PYKOBOIAUTENS MOANUCH PYKOBOJIUTENS

M.II. M.IL

PykoBogurenu npeanpusTUil MOANMCHIBAIOT AOTOBOPA MOCTABKHU, Y KaXIO0ro W3
HHUX OCTA€TCs [0 OJTHOMY 3K3EMILISAPY.

Bropas urpoBas curyanus «CocraBienne cuera-GpakTypbl Ha NPOAYKIUIO U
OTIPABKA €ro MOKYIAaTeJII0»:

Cuer-hakTypy COCTaBISIOT OyXraiaTepa TpyIIbl MO0 YYETy TOJ0BON MPOIYKIIUU U
€€ pean3alyH.

[IpencraBuTens AaHHOW TPYIIBI MPEAOCTABISAET AAHHBIM JOKYMEHT Ha IMOJIHUCH
[JIABHOMY OyXranirepy:

- B cooTBeTcTBHM C JOrOBOPOM Ha MOCTAaBKY ObLI COCTaBIIEH cUeT-(hakTypa, KOTO-
pBIi ToATBepAKAaCT (PAaKTUUECKUN OTITYCK TOBapa M B TO K€ BpeMsl SIBJISIETCS J10-
KYMEHTOM TI0 €r0 MPUEMKE U OIJIaTe MOKYTATEISIM.

Hame npennpusitue-nocraBmuk OAO «ABrycT» AOMKHO MOCTABUTH MOKYIATEIIO
OAO «Bocxom» menkoByto TkaHb B kojuuectBe 500 meTpoB 1o neHe 70 pyOnei
3a metp. Ilpu srom craBka HJIC pasusietcs 20 %, B pesyibTaTe HOKHO OBITH
orutayeHo 42000 py6uieit. Mbl cocTaBmim 2 SK3eMIUIsIpa cYeT-(PaKTyphl: OpUTHHAI
HaIIPaBJIAETCS MOKYIATEIO.

Tperbs urposasi curyauus «CocraBjieHHe J0BEPEHHOCTH HA MOJyYeHHe TKa-
HI»

MarepuanbHoi rpynmnod mBeidHoi ¢adpuku OAO «Bocxom» 25.11.2012 r., Ha
ocHoBaHuM cueta-pakTypsl Ne 497 ot 27.11.2012 r. cocTaBiuseTcsi JOBEPEHHOCTh
No 134 or 25.11.2012 r., cpoxkoM — 10 gHei. JoBEpeHHOCTh COCTaBJI€HA HA KCIIe-
nutopa (paboOTHHMKA OTIeNla MapKEeTHHra), KOTOPHIM MO JaHHOW TOBEPEHHOCTH
nospkeH monyuuTh B OAO «ABryct» TKaHb LIETKOBYIO B KoinuyecTBe S00 MeTpoB
no 1ieHe 70 py6neit 3a meTp. [IpaBUIBHOCTH COCTaBIECHUS IOBEPEHHOCTH IPOBEPSI-
etcs rinaBHbIM Oyxrantepom OAO «Bocxon»

['maBHbBIN OyxTanrep:
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- JIoBEpEeHHOCTh COCTaBIIEHA MPABUIIBHO, T.K. 3aII0JHEHBI BCE OCHOBHBIE PEKBHU3U-
Thl IOBEPEHHOCTH: HaUMeHOBaHue npeanpusatus, koa no OKIIO, Ne u narta Beina-
YK JOBEPEHHOCTH, CPOK JIEUCTBHS, OAHKOBCKUE PEKBU3UTHI HAIIETO MPEANPUSITHS,
NACIOPTHBIE JJAHHbIE HKCIEAUTOpPA, HAUMEHOBAHUE JOKYMEHTa MO0 KOTOPOMY MbI
noJiy4aeM TKaHb (cueT-¢akrypa), ero Homep u jara. Ha o00poTHO# cTOpoHE 3a-
noyiHeHa Tabimna: nepedeHs TMIL, momexamux MOJy4eHHUI0 M MX KOJWYECTBO
MPOMUCKIO, MOJMUCH CEKPETapsl, AOCTOBEPSIONIAs MOMUCH YKCIEIUTOPA.
JIoBEpEHHOCTh MOANUCHIBACTCS TJIABHBIM OyXTalTEpOM M PYKOBOJIUTEIIEM, HA HEH
CTaBUTCS MevyaTh GabpUKH.

YerBepras urposasi curyauusi «[Ipuemka-ciaua ropapa»
Ha npennpustun-nocraBuiyke:

DKCIeaUTOp OT MOKyHaTessi MPUXOIUT B OYXTalNTEPUIO C JIOBEPEHHOCTHIO U
NacropTOM:
- «4, skcnenurop, ot mpeanpusTus «Bocxom» mpunuia Ha Baile NpeanpUsSTHE
«asryct» s nonyuenust 500 MmetpoB Tkanu 1o nene 70 pyo6ueit 3a metp. BoT no-
BEPEHHOCTh Ha Mo€ UM cpokoM 10 aHeit m macnopt. IlepByro 4yacTh H1OBEpEHHO-
CTH 51 OCTaBJIIO0 Ha MPEINPHUATHU MOCTABIINKA, a KOPEHIOK JOBEPEHHOCTH 3a0u-
paro JUIsi BO3BpAICHUS! B OyXTITEPUIO HAIIIETO MPEATPUITUS.
[Tocne mpoBepKU MACHOPTHBIX JAHHBIX AKCHEAUTOPY BBIAAIOT TOBAP U KOPELIOK
JIOBEPEHHOCTH, MOATBEPKIAIOIINMN €r0 MOITyUYeHHUE.
Ha npennpusgrumn-nokynarene:
DKCHEeAUTOP COBMECTHO C 3aBEAYIOIIMM CKJIAI0M MPOU3BOAUT MPUEMKY TOBapa 1o
KOJIMYECTBY U Ka4eCTRY.
3aBeyIONIUNA CKJIAIOM 3aMOJHAET MPUXOIHBIA OpJiep O pe3ysibTaTax MPUEMKHU TO-
Bapa CoO0IIAET PYKOBOJAUTEIIO MPEAIPUITHS:
- B cooTBeTcTBUM ¢ ipuxoaHbIM opaepoM Ne 2 ot 2.11.2012r. Haiie npeanpusitue
MOJIYYHMJIO HIEJIKOBYIO TKaHb B KojudecTBe 473 MeTpa, 3TH JaHHbIE HE COOTBET-
CTBYIOT CUETY-(paKType, COrjiacHO KOTOPOH JOJKHBI ObUTH MOCTaBUTH SO0 METPOB.
Pa3mep Henoctaun cocrasisiet 27 MeTpoB, cyMMa HegocTtauu 1890 pyoiei.
Ha ocHOBaHMM 3TOr0 pyKOBOAUTENb NPUHUMAET PELICHUE:
- B cBs13u ¢ TeM, 4TO Ha HalIeM MPEANPUATUH, TIPU TOIYYSHUH MTPOIYKIINH, OblIa
oOHapy»eHa HeJocTaya, Mbl OTIPABJISIEM MUCHMO-TIPETEH3UIO B aJIpeC MPeanpusi-
TUS-TIOCTABIINKA, T.€. MarasuHa «ABryct». [IMCbMO-IIPETEH3UI0 COCTABIISIET OJIUH
U3 paOOTHUKOB OTJEIa MAPKETHHTA.

Isaras urposas curyanusa «CocraBjieHue NMCbMAa-TIPeTEH3UN
[TuceMo-ipeTeH31UI0 00BIYHO MOCHUIAIOT MPEANPUATUI-TIOKYTIATEIU B apec Hepa-
JIUBOW OPraHU3alUU-TI0CTABIIUKA.

B Tekcre yka3piBalOT TpeOOBaHUS M MPETCH3UM 3asBUTENS, OOOCHOBBIBAIOT 3TH
TpeOOBaHUS M, €CJIU HEOOXOJIMMO, YKa3bIBAIOT MOJAPOOHBIA pacueT CyMMbI, KOTO-
PYIO 3asBUTENb NIPOCUT EMY NIEPEUHCIIUTD.

[IncbMO MOANMCHIBAET PYKOBOAUTEIb OPTAaHU3AMH WU €T0 3aMECTUTEb.

Otaen MapKeTHHTA.
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PykoBouTenb OTAena MapKeTHHIa JOBOJUT JO0 CBEICHUSI OJHOTO M3 PaOOTHUKOB
0 HEOOXOAMMOCTH COCTaBJICHUS MUChbMAa-IIPETEH3UU TMOCTABIIMKY Ha OJIaHKE s
BHEIIHUX JOKYMEHTOB.

CocTaBineHHOE NMPETEH3MOHHOE MHCbMO PYKOBOJIUTENb OT/AEJIa MAPKETHUHIA COIJIa-
CYET C PyKOBOJUTEIIEM IIPEANIPUATHS:

- B cBs13u ¢ oOHapykeHHeM HeIO0CTayl ToBapa Mpu ero npuemke 473 MeTpa TKaHU
no mene 70 pyOneit 3a MeTp, HamIUM OTAEIOM OBUIO COCTaBIICGHO IHCHMO-
npeteH3ust k npeanpusturo-noctaBmuky (OAO «Asryct»). B cocraBieHHOM
nucbMme Ne 18 or 3.11.2012 r. yka3zana npudmHa €ro COCTaBJICHUS, KOJIUYECTBO
HEIOCTAIONICH TKAaHU U CyMMa MPUYMHEHHOT0 MaTepuaibHoro yimepoa. Kpome To-
ro, Hallle NpeAnpUsITHE TPOCUT BO3MECTUTH yIIEpO U BbICIATh OTBET HA MPETEH3U-
OHHOE MHUCHMO B CPOK 10 20 IHEH.

[Tocne moanucanus nucbma pykoBoauTesneM (aOpUKH, ero OTHPABISIOT MOCTaB-
HIUKY.

[TnuceMoO-IpeTEH3HS IPUIIAraeTcsl.

5. Oxunaemplii pe3yabTar:

- 0000MmUTh 3HAHUS TIO JCJIIOMPOU3BOACTBY B O0JIACTH COCTABJICHUS JOKYMEHTOB
110 TOBAPHBIM OIEPAIUsIM, MUKPOIKOHOMHKE, OYyXTalITEPCKOMY YUETY;

- HAYYUTbCS pa3padaThIBaTh JOTOBOP MOCTABKY;

- COCTaBUTH CUET-(PaKTypy U OTIPABUTH €TO MOKYMATEIIO;

- COCTaBUTh JOBEPEHHOCTH Ha MOJYyUYCHHUE TKAHH;

- 0popMUTH TOKYMEHTAILHO IPUEMKY-C/Iauy TOBapa;

- COCTaBUTh MUCHMO-TIPETCH3UIO.

6. Kpurepum ouenku:

3a KaXIbplil MPaBUIIBHO BBHIMOJHEHHBIN 3Tall UIphl Tpylmna MoixyyaeT S5 Oaiios.
[IpaBUIBLHOCTH COCTABIICHUS TOKYMEHTOB ONPEIEISIETCS SKCIIEPTHOM IPYIIIOHN.
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Odopmiienue Tem 1Jis 3cce
(pedepaToB, 10KI210B, COOOLIEHUI)

MUWHUCTEPCTBO HAVKHU 1 BBICLLIET'O OBPA3OBAHUS POCCUNCKON DOEJIEPAITNIN
DenepanbHOE rOCY TAPCTBEHHOE aBTOHOMHOE 00pa30BaTelIbHOE YUPEIKICHHUE BBICIIIETO 00pa3oBaHus
MOCKOBCKHIA MTOJIMTEXHUUECKUI YHUBEPCUTET

Harmpasnenue noJroToBku:
23.05.01 «Ha3zemMHble TPAHCIIOPTHO-TEXHOJIOTHYECKHE CPEACTBA)

LenTp ryMaHUTaApHOT0 00pPa30BaHUs

Temsl pedeparToB
10 AMCHUILIUHE «/(eJ10npou3BOACTBO»

OBoJroLus 1e710npon3BocTBa B Poccuu.

[IpaBuia nenonpon3BoICTBA B OPraHAX UCIOJHUTEIBLHOMN BIACTH.
Jenonpon3BoACTBEHHAs SKCIEPTU3A.

Buabl toKyMeHTalMu.

biiank oKyMeHTa.

Buapl pactiopsautebHONM JOKYMEHTALIUU.

[Topsinok nmpuema, oOpabOTKH U PErUCTPALUU MUCbMEHHBIX OOpaIICHHA
rpaK/iaH.

8. KanpoBas nokymeHnranus.

9. ApxuB.

10.  Jlenonpou3BOACTBO MO OOpaIIEHUAM T'PaXIaH.

11. Jlormueckas CTpyKTypa TEKCTa.

12.  Jlenoas mepemnucka: ciy>kKeOHbIe MHUChMa, CIIPABKH, CIY>KEOHbIEC U 00BSICHU-
TEJbHbIC 3aITUCKH.

13. CnyxeOHast TUKa U AEIONPOU3BOICTBO.

14.  DneKTpOHHBIA TOKYMEHTOOOOPOT.

NownkLbhe=

Kpurtepuu oneHku:

- OIIEHKAa «OTJINYHO» BBICTABISIETCS CTYACHTY, €ClM paboTa CTyJeHTa HalucaHa
IPAMOTHBIM HAYYHBIM SI3BIKOM, UMEET YETKYIO CTPYKTYPY M JIOTUKY HW3JIOKEHHS,
TOUYKA 3pEHUs CTyJeHTa 00OCHOBaHA, B padOTe MPUCYTCTBYIOT CCHUIKA Ha HOpMa-
TUBHO-TIPABOBBIE AKThHI, MPUMEPHI U3 CyAeOHOW MPaKTUKA, MHEHHUS H3BECTHBIX
yu€HBIX B JaHHOU oOnactu. CTyAeHT paboTe BBIABUTAET HOBbIC UJICU U TPAKTOBKH,
JEMOHCTPUPYET CIIOCOOHOCTh aHATU3UPOBATh MaTEpHAIL.
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- OIIEHKA «XOpOIII0» BBICTABIIACTCS, €CIIM paboTa CTyJICHTa HAllMCaHa I'PaMOTHBIM
HAyYHBIM SI3bIKOM, HUMEET YETKYIO CTPYKTYPY M JIOTHKY H3JI0KEHUS, TOUKA 3PCHUS
CTyJIecHTa OO0OCHOBaHa, B pabdOTe MNPUCYTCTBYIOT CCBUIKM HAa HOPMAaTHBHO-
IIPaBOBBIC aKThI, IPUMEPHI U3 CYACOHON MPAKTUKH, MHEHUS U3BECTHBIX YUYEHBIX B
TAHHOU 00JIaCTH.

- OIICHKA «YJOBJICTBOPUTEILHOY» BBICTABIISACTCS, €CIIU CTYJACHT BBIITOJIHUI 3a/1aHUE,
OJTHAKO HE TPOJAECMOHCTPUPOBAI CITIOCOOHOCTh K HAYYHOMY aHAIH3y, HE BBICKA3bI-
Bal B paboTe CBOETO MHEHHWS, JOIYCTHJI OIMMUOKH B JIOTHYECKOM OOOCHOBAaHWU
CBOET0 OTBETA.

- OIICHKA «HEYJIOBJIETBOPUTEIILHO» BBICTABIISETCS, €CIIA CTYJCHT HE BBITOTHILT 3a-
JIaHUE, WJIA BBITIOJIHWI €ro (DOpMaIbHO, OTBETHIJI HA 3a/IaHHBI BOIIPOC, TIPH 3TOM
HE CChUIAJICS HAa MHEHUS yYEHBIX, HE TPaKTOBAJ HOPMATHBHO-TIPABOBBIC AKThI, HE
BBICKa3bIBAJI CBOCTO MHEHUS, HE TIPOSBHI CIIOCOOHOCTh K aHAJIM3y, TO €CTh B IIe-
JIOM 1IeTb pedepara He JOCTHTHYTA.

29



OdopmiieHune TeCTOBBIX 3aJaHUI

MUHMCTEPCTBO HAYKHW U BBICLLIEI'O OBPA30BAHMS POCCUMCKOM ®EJIEPALIMA
DegnepanbHOE TOCy IapCTBEHHOE aBTOHOMHOE 00pa30BaTeNbHOE yUPEKACHUE BBICIIIETO 00pa30BaHUs
MOCKOBCKMH MOJUTEXHUUECKUN YHUBEPCUTET

Hanpasnenue noarotoBku:
23.05.01 «<Ha3zemMHbIe TPAHCIIOPTHO-TEXHOJIOTHYECKHE CPEICTBA»

HeHTp T'YMaHUTapHOT 0 06p330BaHI/Iﬂ

Tect

o AMCIOMIIJIMHE «I[GJ'IOHPOHZ}BOI[CTBO»

Bomnpoc 1. JlenonpousBoacTBO — 3T0:

a) OTpacib JEATEIbHOCTH, KOTOpas HEe 00eCneunBaeT JOKYMEHTUPOBAHUE U Opra-
HU3aUI0 PabOTHI C OQUCHBIMH TOKYMEHTAMU;

b) oTpacap AeSTENbHOCTH, KOTOPasi 00ECIEUYNBAET NOKYMEHTHPOBAaHHE U OpraHU-
3a1ui0 paboThl ¢ OPUCHBIMU TOKYMEHTAMH,

¢) cepa nesaTeabHOCTH M0 00ECTIEYEHNI0 OPraHu3auu OPUCHBIMH IOKYMEHTaAMHU.

Borpoc 2. Kakue GpyHKIIMN UMEIOT Bce O(pHUIMAIbHBIC JOKYMCHTHI:
a) o0I11Me U OCHOBHBIE;

b) ob1mue u cneruaibHbIE;

C) MaTepHuaIbHbIC U TIPOIECCyAIbHBIC;

d) nemoBbie u obmKe.

Bomnpoc 3. CocTaB 10KyMEHTOB B OPraHU3allMK 3aBUCUT OT:

a) MopsJiKa IPUHATHS PEIICHUH (eIMHOHAYAINE WIIU KOJJIETHATBHOCTB);

b) o0bema 1 XapakTepa B3aMMOCBSI3€H B OPTaHU3AINY;

C) XapakTepa B3aMMOOTHOIIEHUN C JAPYTUMU OPraHU3ALUSIMU U TOCYJIapCTBEHHBI-
MU OpraHamu;

d) Bce BhIlIETIEPEUYHCIIEHHOE.

Bonpoc 4. Yaudukaius 10KyMEHTOB — 3TO:

a) yCTAaHOBJICHHE HE €IMHOTO KOMIUJICKCAa BHJIOB M Pa3HOBUIHOCTEH JOKYMEHTOB
IS aHAJOTHUYHBIX YIPaBIECHYCCKUX CUTYalluil, pa3paboTka enuHbIX (HOpM U Tpa-
BUJI MX COCTaBJICHUS, opOopMIICHUE U cO3/1aHKe TpadapeTHBIX TEKCTOB;

b) ycTaHOBIIEHHE €IMHOTO KOMIUIEKCA BUIOB M PA3HOBUIHOCTEH OTYETOB /IS aHa-
JIOTUYHBIX YMPABICHYECKUX CUTYallui, pa3padoTKa eIUHBIX (OpM M MpPaBUI HUX
COCTaBJICHHUS], 0(DOPMIICHHE U CO3/ITaHUE TPapapeTHBIX TEKCTOB;
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C) YCTaHOBJICHHE €IMHOI0 KOMILUIEKCa BUAOB M PAa3HOBUIHOCTEH JOKYMEHTOB JJIisi
AHAJIOTUYHBIX YNPABIEHYECKUX CUTYaIlNH, pa3padoTKa equHbIX (POopM U paBuiI X
COCTaBJICHHUS], ODOPMIICHHE U CO3/IaHUE TpaPapeTHBIX TEKCTOB.

Bompoc 5. 'ogoBoit 00beM TOKYyMEHTO000pOTa — ATO:

a) UCXOJHas BEJIMYMHA JUIsI pacueTa YHCICHHOCTH COTPYIHHUKOB CiykObl JIOVY,
OTIpE/ICIICHUS] CTCIICHH 3arpy»KEHHOCTH CTPYKTYPHBIX MOJAPAa3JCICHUHA U OTICIb-
HBIX PaOOTHUKOB, CPEJCTBO OMpECICHUS MOTPEOHOCTEH B OpraHU3AIlMOHHOW U
BBIUMCIIUTEIILHOW TEXHUKE, BBIOOpa Hanbojee 3((HEKTHBHOW CHCTEMBI PETHCTpa-
UM JIOKYMCHTOB U CIIPABOYHOT'O amlapara;

b) ucxoaHas BeNIMUYWHA JJIS pacueTa YMCICHHOCTH HACEICHUS, ONMpPEACIIeHUs CTe-
IICHH 3arpy’>KEHHOCTH CTPYKTYPHBIX MOJIpa3eICHUN 1 OTACIbHBIX JIFOJICH;

C) CPEIICTBO OMpeeieHUsI MOTPEOHOCTEN B OPraHU3allMOHHON U BBIYHUCIUTEILHON
TEXHHKE, BbIOOpa Hambosee d3PPEKTUBHON CUCTEMBl PETUCTPAIMH TOKYMEHTOB H
CIPaBOYHOTO ammnapara.

Bomnpoc 6. JlokyMeHTO000pOT — 3TO:

a) IBMKEHHE TOKYMEHTOB B OpraHU3allii C MOMEHTA UX CO3JJaHHsl WM MOJTy4YeHuUs
710 3aBEpIICHMSI UCIIOJIHEHUS WM OTIIPABKH;

b) ToxkyMeHT, He TpeOyolHii 0c000T0 BHUMAHMUS;

C) IBMKEHHE JOKYMEHTOB B OpraHM3allMid C MOMEHTA WX IMOJIy4eHHUS J0 3aBepliie-
HUS UCTIOJTHEHUSI UM OTIPABKU B KOMHTET 10 JIeJIaM HECOBEPIICHHOJIETHHX.

Bompoc 7. OTMeTbTe OCHOBHBIC 3TaIbl MOJATOTOBKH W OGOPMIICHUS BHYTPCHHHX
JOKYMEHTOB B ouce:

a) COCTaBIIEHUE TIPOEKTA M COTIIACOBAHMUE;

b) mpoBepka npaBUIBLHOCTH 0HOPMIICHUS;

C) MOATNMCAHUE W PETUCTPAIIHS,

d) Bce BhIlIETIEpEUUCIICHHEIE.

Bormpoc 8. Perucrpanus nokymeHTa BKIOYaeT B ceOsl:

a) 1. mpocTaBieHue JaThI;

b) 2. mpocTaBieHne PETUCTPAITMOHHOTO HOMEPA,;

¢) 3. 3anmnch HEOOXOAMMBIX CBEJICHUN O IOKYMEHTE B PETHCTPAIMOHHON Popme;
d) 4. Bce BBINICTIEpEYNCIICHHBIC.

Bormpoc 9. Kakue TexHoIornueckue HeloCTaTKu UMEET KypHalibHas (hopma peru-
CTpALMH:

a) popMabHBIA XapakTep 3aKpPEIUIeHUs TOKYMEHTa 332 BaJIOBBIM MOPSIKOBBIM HO-
MEpPOM;

b) Bce nmepeunciieHHoe;

C) CI0XHOCTHU 0053aTE€IbHON MHOTOKPaTHOM PEruCTpallii I0KyMEHTOB;

d) oTcyTCTBHE BO3MOXKHOCTU OTPA3UTh JBUKEHHE IOKYMEHTa B IpoLecce pac-
CMOTPEHHUS U UCIIOJIHEHUSI.
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Bonpoc 10. CripaBouHasi KapTOT€Ka COCTOUT U3 2 4aCTEU U COJICPIKUT:

a) KapTOYKM HA HEUCIIOJIHEHHbIE IOKYMEHTHI, HAIIPABJICHHBIE B CTPYKTYPHBIE TO]I-
paszesieHus AJisl O3HAKOMIICHUS U U3YUYCHHUS;

b) KapTOUKM HA UCTIOTHEHHBIE IOKYMEHTHI,

C) BBIILIE IEPEUHCIICHHBIE;

d) HeT mpaBUIBLHOTO OTBETA.

Bormpoc 11. I'ne yka3piBaroTcs HHIMBHIyalbHbIE CPOKU UCIIOJIHEHUSA?
a) B TeKce MOHOTpaduii;

b) B TeKCTE JOKyMEHTa UM B PE30JIIOIUY;

C) B PE30JIIOLINH;

d) B TeKCTE 1€7I0BOTO JIOKYMEHTA.

Bomnpoc 12. OcHoBHBbIe dyHKIINH, KOTOpbIe obecnieunBaet JJOV:
a) MJIaHUPOBAHUE;

b) oprann3anoOHHO-paCTIOPSIUTEIbHAS JESTETHHOCTD;

C) Y4YET U OTYETHOCTh, (PMHAHCUPOBAHUE U T.II;

d) Bce mepeuyunciacHHEbIE.

Bormpoc 13. ITox cirykeOHbIM 110JIEM IOHUMAFOT:

a) MECTO HE B JOKYMEHTE, KOTOPOE 3aHSTO PEKBU3UTAMU, 32 UCKIIOUCHUEM HEKO-
TOPBIX HIOAHCOB;

b) MecTo B JOKyMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMU, 3a UCKIIOUEHUEM PEKBU-
3uTOB 1, 2, 3, 4, 5, 18, u npeaHa3Ha4YeHO JJIsl 3aKPEIUICHUS TOKYMEHTa B TEXHUYE-
CKHUX CPEACTBaX XpaHEHUS;

C) MECTO, KOTOPOE HE 3aHSATO PEKBU3UTAMHU.

Bomnpoc 14. brank nokyMeHTa — 3TO:

a) HeCTaHJIaPTHBINA JIUCT OyMaru, Ha KOTOPOM BOCIPOU3BOAMUTCS TOCTOSIHHASI WH-
dbopmMaius TOKyMEHTa U €CTh MECTO JIJIsl IEpEeMEeHHOM nH(OopMaIuu;

b) cranmapTHbI JIHUcT Oymaru, Ha KOTOPOM BOCIPOM3BOAMUTCS TOCTOSIHHAS WH-
dbopmMarmsi TOKyMEHTa U €CTh MECTO JIJIsl IEpEeMEHHOU H(pOpMaIuu.

Bomnpoc 15. Ycrasel — at0:

a) TOKYMEHTBI, CTPYKTYPY U COJAEPKaHHE KOTOPBIX OMPEIEISIIOT HAa MECTE;

b) cll0kKHBIE TOKYMEHTBI, CTPYKTYpPY U COJIepKaHUE KOTOPBIX OMPENESIOT CaMU
pa3paboOTYNKH;

C) JOKYMEHTBI, COJIEP>)KaHNE KOTOPBIX UMEET CIYKEOHYIO TalHY.

Bomnpoc 16. [JomkHOCTHAs MHCTPYKLHS — ITO:
a) UHCTPYKIIUA TUPEKTOPa, KOTOPYIO HEOOXOIMMO BBIMIOJHATH B 005S3aT€IbHOM

MOPSIIKE;
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b) 10KyMEHT, B KOTOPOM OTMEYEHbI HAPYIIUTEIN PACIOpsAKa AHSI B OPUCE;

C) OpPraHU3aIMOHHO-PACTIOPSAIUTENbHBIA TOKYMEHT JUIUTEIBHOTO MM MOCTOSTHHO-
ro cpoka JAeicTBUs (IO BBEACHHUS HOBOM), B KOTOPOM OIpEAENEHbl Hay4YHO-
TEXHUYECKUE, TEXHOJIOTHYECKUE, (PMHAHCOBBIC U JIPYyTHUE CTOPOHBI ACSTEIHHOCTU
OpraHu3allly, €€ MOApa3IeICHUN U T0KHOCTHBIX JIULI.

Bonpoc 17. Kakue ¢akTbl n3naratoTcsi B I€pBOi U BO BTOPOIl YacTsIX CIIpaBKU?

a) B IEPBOI YaCTH CHOPABKU U3JararoTCsi KOHKPETHBIE JAHHBIE, @ BO BTOPOW — MpHU-
BOAATCA (DAaKThI, MOCITYKHUBIIKE TOBOJIOM K €€ HAlTMCAHHIO;

b)B mepBOW YaCTW CIpPaBKH M3JAraioTcs (DaKThl, MOCIYXHMBIIKME MOBOJAOM K €€
HAITUCAHUIO, BO BTOPOM — NPUBOAATCSA KOHKPETHBIE JaHHBIE;

C) B MEPBOM YacTU CIpPaBKH M3JararoTcsl JOBOJIbI, MOCTY>KUBIIHE TOBOJOM K €€
HAIIUCAHUIO, BO BTOPOM — NPUBOJSTCS CTATUCTUYECKNE TAHHBIC.

Bomnpoc 18. CoctaBnenue nokmnana — 3To:

a) MacCTepCTBO, TpeOyrolee MPaKTUYECKOr0 HaBbIKa W KPUTHYECKOTO aHaIn3a
MpOeKTa JOKJIa/a;

b) TanaHT, HEe TpeOYIOIIEH MPAKTHYECKOTO HABbIKA U KPUTHYCCKOTO aHAIM3a IPO-
eKTa OTYeTa;

C) Tpya, TPEOYIONIMI HE MPAKTUYECKOTO HABbIKA M HE KPUTUYECKOTO aHaIu3a Mpo-
eKTa JIOKJIazia, paboTy HaJll COOOI.

Bomnpoc 19. Cnpaska — 3t0:

a) (paxThl, MOCITY>KUBILIKE TOBOJAOM K €€ HAalUCAHUIO;

b) 1OKyMEHT, MOATBEPAKAAIOIINUN KaKue-TM00 (DaKThI MU COOBITHUS,
C) IOKYMEHT, IJI€ TPUBOAATCS KOHKPETHBIE JaHHBIE.

Bompoc 20. Bce nHCTpYKIMH MOKHO pa3/IeTUTh Ha JBE OCHOBHBIC TPYTIIIHL:

a) MHCTPYKIIUHU, PETJIAaMEHTUPYIOIINE TOPSAIOK BBITIOTHEHUS KaKOTO-THOO0 MpoIiec-
ca, B OCYIIECTBJICHHH KOTOPOTO MPUHUMAIOT YYaCTHE HUCTIOTHUTENH (JOKHOCT-
HBIC JTUIIA; TTOIPA3/ICTICHU );

b) TOHKHOCTHBIE MHCTPYKIUU, ONpeesitonue GyHKIUU, MpaBa, 00s13aHHOCTH U
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHI;

C) BCE BBINIETIEPEUHCIICHHBIE.

Bomnpoc 21. branku umerot noist:

a) neBoe — 20 mmM;

b) mpaBoe u HUKHEe — He MeHee 10 MM;
c) BepxHee — He MeHee 20 MM;

d) Bce mepeuyuciaeHHEbIE.

Bomnpoc 22. Kakue Buabl 61ankoB npeanonarator 'OCTo1?

a) oOmuit 6mank 11 Bcex BuaoB OP/I;
b) 6;1aHK KOHKPETHOTO BUIA IOKYMEHTa, KpOME MHUChMa;
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¢) O6JaHK 1)1l MUChMA;
d) Bce mepeuyuciaeHHEbIE.

Bompoc 23. PexkBu3nuT — 0053aTeIBHBIN 2JIEMEHT:
a) IPUCYIIUN ONPEIeIICHHOMY BUAY JTOKYMEHTAa;
b) nmpucymuii 31eMenTy;

C) OPUCYIIUNA KaK OOUTUH.

Bormpoc 24. ®opmynsip-o6paserr — 31o:

a) COBOKYITHOCTh HE PCKBU3HTOB, a IMOAIHCECH;

b) COBOKYITHOCTh PACIIOJIOKEHHBIX B ONPEICICHHON MOCIIECIOBATEIIBHOCTA PEKBU-
3UTOB, MPUCYIIUX BCEM BHJIaM JOKYMEHTOB;

C) KapTOTeKa, KOTOpast UCIIOIb3YETCs JIIsl KOHTPOJIS 33 TOCCITY KAIIUMHU.

Bompoc 25. CipaBouHbIil anmapaT npeacTaBiseT co0oi:

a) KapTOTeKy, KOTOpasi UCIOJIb3YETCs JI1 KOHTPOJIS 32 UCTIOJHEHUEM JJOKYMEHTOB;
b) KapTOuKy, KOTOpas MUCIOIb3YETCS JJISI KOHTPOJISI MPUXOIAIIUX Ha paboTy co-
TPYAHUKOB;

C) KapTOTEKY KapTOUYEK, KOTOPbIE HE UCTOJIb3YETCS JJIsl KOHTPOJIS 32 HCIIOJIHEHUEM
JOKYMEHTOB.

Bonpoc 26. K nokymenTam, moanexaium 00s3aTeIbHOMY KOHTPOJIIO, OTHOCSITCSI:
a) BCE MEPEUYUCIICHHBIE;

b) JOKyMEHTHI BBIIIIECTOSIIIUX OPTaHOB;

C) pacnopsIUTEIbHbIE JOKYMEHThI TaHHOW OpraHU3allNy;

d) BaxHble crnenudpuyueckue TOKYMEHTBI, CBOMCTBEHHBIC ITOM CHUCTEME YIpaBiie-
HUS, C KOHKPETHBIMU CPOKaMH UCIIOJIHEHUSI.

Bompoc 27. B uem 3akitouaeTcs mefb PeTUCTpallii JOKYMEHTOB?
a) 00ecreunuTh UX y4erT;

b) KOHTPOIIB;

C) OBICTpBII TTOUCK;

d) Bce BhIIIIEHA3BAaHHOE.

Bomnpoc 28. TpeboBanusi, npeIbABIsieMbIe K TOKYMEHTOO0OPOTY:

a) IpsIMO TOYHOCTh JIBUKEHUS TOKYMEHTOB (IOKYMEHT KpaT4allliuM MyTeM Iora-
JaeT K UCTIOJIHUTEIII0, BO3BPATHBIC MEPEMEIICHUS TOKYMEHTOB UCKIIIOUCHBI);

b) pacnipenenenrie TOKYMEHTOB MEXAY PYKOBOIUTEISIMU M CIELHAIUCTAMH CO-
[JIACHO MX (DYHKIIMOHAILHBIM 00S3aHHOCTSIM;

C) HEOOXOUMOE MepeMelIeHUe TOKYMEHTOB (1yOnrpoBaHue, JIMIIHUE UHCTAHIIUN
U JCUCTBUS MCKIIIOUYEHBI) U €AMHOOOpa3ue MapiipyTa JIBHKEHUS JTIOKYMEHTOB U
TEXHUYECKHUX OIepaluil ¢ HUIMH, OJJHOKPATHOCTb KaXKJI0HM Olepaluu;

d) Bce BhIIETIEpEUHCIICHHBIE.
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Bormpoc 29. Uto Takoe «kiaaccupuKkaius J0KyMEHTOB» — 3TO0?

a) He JICJICHHE JOKYMEHTOB Ha KJIACChI 10 HanOojee OOIIMM MPU3HAKAM CXOJCTBA
U Pa3JInuus;

b) neneHne TOKYMEHTOB Ha KJIAccChl 10 Hambojee OOIMM IMpH3HAKaM CXOJACTBA H
pa3Inyus;

C) IeJICHHE JOKYMEHTOB Ha KJAcChl MO Hawbojee CYIICCTBCHHBIM NpH3HAKaAM
CXOJICTBA U PA3IHYHUS.

Bonpoc 30. IOpuanueckas cuna — 31o:

a) CBOWMCTBO JJOKyMEHTa, He 0()OPMIICHHOTO B 0COOOM TOPSJIKE;

b) CBOWCTBO NTOKyMEHTa, MPEIOCTABICHHOE €My EHCTBYIOIIMM 3aKOHOAATEb-
CTBOM, KOMIIETEHIIMEH M3aBIIETO OpTraHa, YCTAHOBJICHHBIM MOPSIKOM OQopMmIIe-
HUS;

5

C) IOKYMEHT, He TpeOYIOIIHI POLIeayPhl 3aBEPECHHS HOTAPHYCOM.

Kirou: 1-b; 2-b; 3-d; 4-c; 5-a; 6-a; 7-d; 8-d; 9-b; 10-c; 11-b; 12-d; 13-b; 14-b; 15-b;
16-c; 17-b; 18-a; 19-b; 20-c; 21-d; 22-d; 23-a; 24-b; 25-a; 26-a; 27-d; 28-d; 29-b;
30-b.

Kpurepun ouenku:

22 — 25 npaBWIbHBIX OTBETOB — «y/0BJIETBOPUTEIBHO»;

25-29 npaBUIBHBIX OTBETOB — «XOPOLLIO»;

29-30 npaBUIBLHBIX OTBETOB — «OTJIUYHO.

7. YueOHO-MeTOAMYeCKOe U MH(POPMALIMOHHOE o0ecliedYeHHe TUCHMUILIMHBI.

a) OCHOBHAas JiMTEeparypa:
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1. ITaBnoBa, P. C. KonduaenuuaibHoe AeIONPOU3BOACTBO : yueOHOe nmocodue
s By3oB / P. C. [TaBnoBa. — Cankr-IletepOypr : Jlanp, 2021. — 308 ¢. —
ISBN 978-5-8114-6999-4. — TekcT : 31eKkTpoHHbIH // JIaHb : 37E€KTPOHHO-
ouoimoreunas cuctema. — URL: https://e.lanbook.com/book/169794

2. Tanenxo, H. H. OcHoBbI nenornpon3BozicTBa : yaeoHnoe nocooue / H. H. I'a-
nenko. — Camapa : CamI'AY, 2019. — 181 ¢. — ISBN 978-5-88575-562-
7. — Texkcr : anexTpoHHbIH // JIaHb : 3MEKTPOHHO-OMOIMOTEYHAs] CUCTEMA.
— URL: https://e.lanbook.com/book/123610

0) 1onoJIHMTE/IbHAas JJUTepaTypa:

I. PomanoB JI.A., Unbuna T.H., JlorunoBa A.lO. IlpaBna 00 31eKTpoHHOM
JTOKyMeHTooOopoTe [DnekTponnbiid pecype] / J.A. Pomanos, T.H. Unbuna, A.1O.
JlorunoBa. — M.: JMK  TIIpecc, 2009. - 220 c¢. URL:
https://e.lanbook.com/book/40014#authors
2. Kysnenos, . H. Jlenonpou3Boactso : crpaBounoe nocodue / . H. Ky3ne-
11oB. — 6-¢ u3a. — Mocksa : JlamkoB u K, 2017. — 460 c. — ISBN 978-5-
394-01981-4. — Tekcrt : 2neKTpOHHBIN // JIaHb : 2eKTpOHHO-O0MOIMOTEeYHAs
cucrtema. — URL: https://e.lanbook.com/book/105543

B) DJIEKTPOHHBbIE 00pa3oBaTe/ibHbIE PeCcypcehl:
D0P naxoautcs B pa3paboTKe.

8. MaTepuajJbHO-TeXHHYECKOE o0ecneyeHue M CHUIIMHBI.
Kommnbrotep, MynbTUMEANITHOE 000PY1I0BaHHUE.

9. MeToauyecKkue peKOMeHIaluM AJIs1 CAMOCTOATEIbHOU PadoThI
CTY/[AEHTOB.

B npouecce npenoaBaHus JUCHUILIMHBL «JeT0npOnu3BOICTBO» HCIIONb3Y-
I0TCSl TAaKU€ BUBI YU4EOHOU padOThl, KaK JEKLUNHU, JaOOPATOPHBIE 3aHSITHS, @ TAKKE
pa3IuYHbIE BUAbI CAMOCTOSATEIBHON pabOThl O0YUYarOIIMXCA MO 3aJaHUI0 Mpernoaa-
BaTEJIS.

IToaroroBka K JeKIUAM

B mepuoa moAroToBKY K JIEKIIHOHHBIM 3aHITHIM HEOOXOAUMO HAYIUTHCS
METO/IaM CaMOCTOSTEIbHOTO YMCTBEHHOTO TPY/1a, CO3HATENILHO Pa3BUBATh CBOM
TBOpPYECKHE CIIOCOOHOCTH U OBJIa/IeBaTh HaBBIKAMH TBOPYECKOU paboThI. J[i1st aT0-
ro HE0OXOAMMO CTPOro COOMIOAATh JUCIMIUIMHY yueObl U oBeaeHus. YeTkoe
IUIAHUPOBAHHUE CBOETO PabOYero BpEMEHH U OTAbIXA SBJISIETCS HEOOXOIUMBIM
YCJIOBHEM JIJISl YCHICIIIHOW CaMOCTOSTEIbHOM pabOoThI.
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Camocmoamenvhan paboma Ha J1eKyuu

CrnymaHue W 3aIuch JICKIIUA — CI0KHBIA BUJT By30BCKOHM ayIUTOPHOM pabo-
Thl. BHUMaTenbHOE CllylllaHWE€ M KOHCIEKTUPOBAHUE JICKIUU MNpeArnojaraeT HUH-
TEHCUBHYIO YMCTBEHHYIO JEATENbHOCTh CTyAeHTa. KpaTkue 3amucu JIeKUHUi, uX
KOHCIIEKTUPOBAHUE MOMOTAET yCBOUTH yueOHbIN Marepuasi. KoHCHEKT siBisieTcCst
MOJIE3HBIM TOT/a, KOTJa 3allMCaHO CaMOe CYIIECTBEHHOE, OCHOBHOE U CAEJIAHO 3TO
CaMHUM CTYAEHTOM. 3aluCh JICKIIUM PEKOMEHIyeTCs BECTH MO BO3MOXKHOCTH COO-
CTBEHHBIMU (opMmysrpoBKaMu. JKenaTenbHO 3alKucCh OCYIIECTBISATH HAa OJHOMU
CTpaHUlIe, a CICIYIONIYI0 OCTaBJISITh [l MPOPaOOTKH y4eOHOro MaTepuaia camo-
CTOATEJILHO B JIOMAlIHUX YyCIOBUSX. KOHCHEKT JeKIuu aydile Mmoapa3iaeisiTh Ha
NyHKTBI, Taparpadsl, coOiroas KpacHyko CTpokKy. [IpuHIMmuanbHbIE MecTa,
omnpeaesieHus, GOpMysbl U APYroe CIEAYET COMPOBOXKIATh 3aMCUaHMSIMU «BaXK-
HOY», «0C000 Ba)XXKHO», «XOPOIIIO 3aIOMHUTHY U T.I. MOXHO JIeNaTh 3TO U C TIOMO-
IIbI0 PA3HOLBETHBIX MapKepoB wmwiu pydek. llemecooOpazno paszpaborath co0-
CTBEHHYIO «MapKorpaduio» (3Ha4Kd, CUMBOJIBI), COKpamieHus cioB. Paboras Haf
KOHCIIEKTOM JICKI[UH, BCET/1a HEOOXOANMMO UCI0JIb30BaTh HE TOJILKO YUEOHUK, HO U
Ty JINTEPATYPY, KOTOPYIO IOMOTHUTEIBHO PEKOMEHI0BAJI JIEKTOP.

HO}IFOTOBKa K IPAKTUYE€CKUM 3aHATUAM

[ToaroToBKy K Kaxa0My NPAKTUYECKOMY 3aHATUIO CTYACHT HOJDKEH HAdaTh C
O3HAKOMJIEHUS C IUIAHOM ITPAKTUYECKOI'O 3aHATHUS, KOTOPBIM OTPAXKAET COJepKa-
HUE TPEIIOKECHHON TeMbl. THIAaTeIbHOE NPOJAYMBIBAHHUE M W3YUYEHHUE BOIPOCOB
IJ1aHa OCHOBBIBAETCS Ha MPOPa0OTKE TEKYIIEro MaTepuayia JIEKIUU, a 3aTeM U3y-
YeHUs 00s3aTeIbHON U JOMOJHUTEIBLHON JIUTepaTyphl, PEKOMEHIOBAHHON K JIaH-
HOM TEME.
[IpakTuueckue 3anaHusg HEOOXOIHMMO BBIMNONHATh C YYETOM MPEAJIOKEHHOW HH-
CTPYKUUH (YCTHO WJIM NMHUCHbMEHHO). Bce HOBbIE MOHATUS O HU3y4aeMOil TeMe
HE0OXOIMMO BBIyYHTh HAW3YCTh U BHECTH B TIIOCCApUiA, KOTOPBIN 1erecoo0pa3Ho
BECTH C CaMOro Hayaja u3yudeHus Kypca. Pe3ynapTar Takoil paboThl JIOMKEH Mpo-
SIBUTHCSI B CIIOCOOHOCTH CTYJ€HTa CBOOOJHO OTBETUThH HA TEOPETUUYECKUE BOIIPOCHI
MPAKTUYECKOTO 3aHSTHUS, €r0 BRICTYIUICHUH U YYaCTUM B KOJUICKTUBHOM 00CYXJie-
HHUM BOIIPOCOB M3YYAaEMOW TE€MbI, IPABUJIBHOM BBIIIOJHEHUU MPAKTUYECKUX 3a/a-
HUN U KOHTPOJBHBIX PaboT.
Cmpykmypa npaKkmuueckozo 3aHAmus

B 3aBucuMocTH OT coaep:KaHUsI U KOJIMYECTBA OTBEIEHHOI'O BPEMEHH Ha
V3YUYECHUE KaXKIOM TEMbI IPAKTUYECKOE 3aAHATHE MOKET COCTOSITh U3 YETHIPEX-TISATH
YacTeu:
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1. BeinmosaHeHue MpakTUYECKOTo 3aJaHusl C MOCIEAYIOMUM pa300pOM MOITYUEHHBIX
pE3yNbTATOB MM OOCYXKIEHUE MPAKTHUYECKOTO 3a/1aHMsl, BBIIIOJIHEHHOTO JI0Ma, ec-
JIM 3TO MPEyCMOTPEHO nporpammoit (20 MuH.)
2. OGCyXIeHHe TEOPETUYECKUX BOMPOCOB, OMPEIECICHHBIX MPOrpaMMOM IUCIIH-
wnHel (10-15 MuH.)
3. Jloknaa w/ WM BBICTYIUICHHE C MPE3EHTAlMs MU 1O BbiOpaHHOW Teme (20-
25MUH.)
4. O6CyxIeHHE BBICTYIUICHUH IO TeMe — TUcKyccus (20 MUHYT).
5. [logBenenue UTOroB 3aHATHS (5 MHH.)
Paboma c rumepamyproimu ucmoyHuUKamu

B nporiecce moaroToBKM K MPakTUUYECKUM 3aHATUSAM, CTYA€HTaM HEOOXOaU-
MO 00paTUTh 0CO00€ BHUMAHUE HA CAMOCTOSATEIbHOE U3YUEHHE PEKOMEHI0BAHHOM
y4eOHO-METOIMYECKOM (a TakKe Hay4YHOW M MOMyJIIpHON) uteparypsl. CamocTo-
arenpHasg padboTta ¢ yueOHUKamMH, y4eOHbBIMU MOCOOUSIMU, HAYYHOM, CIPaBOYHOM U
IIOIYJIAPHOU JIMTEPATYypOU, MaTepuagaMyu NEPpUOANYECKUX u3nanun u MuarepHera,
CTaTUCTUYECKUMU JIaHHBIMU SIBJIsIETCSl Hanbosiee 3pGHEeKTUBHBIM METOJAO0M MOJTyde-
HUS 3HAHUM, MTO3BOJSET 3HAYMTEIBHO AaKTUBU3MPOBATH MPOLECC OBIAJACHUS WH-
dopmarnueil, crioco0cTByeT 6oJiee TIIyOOKOMY YCBOCHHIO M3y4yaeMOro Marepuaia,
dbopMupyeT y CTYJICHTOB CBOE OTHOIIIEHUE K KOHKpEeTHOU npobieme. boiee rimy6o-
KOMY PacKpbITHIO BOIIPOCOB CIIOCOOCTBYET 3HAKOMCTBO C JIONOJIHUTEIBHOM JIUTE-
paTypoil, peKOMEHJOBAaHHOM MpenojaaBaTelieM MO KaXJI0H TeMe MPaKTUYECKOro
3aHATHS.

IHoaroroska pegepara

Pedepar — nucbMeHHBIN NOKIAMA MO ONPEJEICHHON TeMe, B KOTOPOM COOpaHa WUH-
(opmManys U3 OJHOrO MM HECKOJIBKUX MCTOYHUKOB. PedepaTsl numyTcst 0ObIYHO
CTaHAAPTHBIM SI3BIKOM, C UCIOJIb30BAHUEM THUIIOJOTU3UPOBAHHBIX PEUEBBIX 000PO-
TOB.

K S3BIKOBBIM M CTHJIMCTUYECKHMM OCOOEHHOCTSIM pedepaToB OTHOCATCS CJIOBA U
000pOTHI peur, HocsIKe 0000IIa0IIMNA XapakTep, CIOBECHbIE Kiulle. Y pedepa-
TOB 0c00asi JIOTMYHOCTh MOJIa4l MaTepHaia U U3bSICHEHUS MBICIH, ONpeeIeHHas
OOBEKTUBHOCTh M3JIOKEHUSI Marepuana. Pedepar He KomupyeT JOCIOBHO COAEp-
’KaHUE MEPBOUCTOYHMKA, a MPEACTABISIET COOOM HOBBII BTOPUYHBINA TEKCT, CO3/a-
BaeMbIil B pe3ysbTaTe CUCTEMaTH3aluud U 0000IIEHUs] MaTepHalia MepBOUCTOUHHU-
Ka, €r0 aHAIMTHUKO-CUHTETUYECKOU nepepaboTku. EMy mpucymu cienyroniye Ka-
TErOpuu: ONTHUMAIBHOE COOTHOIIECHHUE U 3aBEPIICHHOCTh (CMBICIOBAs U KaHPOBO-
KOMIIO3ULIMOHHAS ).
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Opranuzanusi 1 ONUCAHUE HCCIEAOBAHUS MPEACTABISIET COO0M OYEHb CIIOXKHBIN
BU/JI UHTEJJIEKTYaIbHOU AESTENIbHOCTH, TPEOYIONINI KYJIbTYpbl HAYYHOTO MBbIIILIE-
HUS, 3HAHHS METOJIUKU TIPOBEJICHUS HCCIICIOBAHUSA, HABBIKOB ODOPMIICHUS HAyY-
HOTO TpyJa U T.1. MUHH-HCCIIEOBaHUE PACKPBIBAEeTCS B pedepare mocie Triryoo-
KOr0, MOJTHOTO 0030pa HAy4YHOU JIUTEepaTyphl 10 MPoOIeMe UCCIIeI0BAHUSI.
CrtpykTypa pedepara

1. TutrynpHBINA TUCT

2. OrnaBiieHue

3. BBeneunue

4. OcHOBHAas 4acTh

5. 3akiroueHue

6. CIMCOK MCTIOJIb30BAHHOW JIMTEPATyPhI

7. Ilpunoxenus.

OO6miee KoOJMWYECTBO cTpaHuI] B pedepare, 0e3 ydeTa MNPUIOKCHUH, HE
JIOJDKHO TPEBBINIATh 15 cTpaHull. 3HAYUTEIHHOE MPEBBIIIEHUE YCTAaHOBJIECHHOIO
o0beMa SBIISIETCSl HEJJOCTATKOM padOThl U YKa3bIBAET HA TO, YTO CTYACHT HE CyMell
oTo0OpaTh U mepepadoTaTh HEOOXOAUMBIN MaTtepuan. B mpunokeHuu momeniaror
BCIIOMOTATEIbHbIC WJIH JIOMOJIHUTEIbHBIE MaTepHaNIbl, KOTOPHIE 3arpOMOXKIAIOT
TEKCT OCHOBHOM 4acTu paOOThl (TaOJUIIbI, PUCYHKH, KAPThI, rpaduKu, HEOMyOIIn-
KOBaHHBIE JIOKYMEHTBI, IEPENUCKA U T.11.).

HOI{I‘OTOBKa K 3a4€Ty

[TonroroBka K 3aueTy ABISETCS TAKKE CAMOCTOATEIbHOW pabOTON CTyIEHTA.
OcCHOBHOE B IIOJITOTOBKE K 3a4€Ty — MOBTOPEHUE BCET0 yueOHOro MaTepuania JAuc-
LUUIUTMHBI, IO KOTOPOMY HEOOXOAMMO CAaBaTh 3a4erT.

[Ipy HEXOCTAaTOYHOM aKTUBHOCTH CTYJAECHTA HA 3aHATHUAX, IIPOIYCKE JICKLNH,
HEBHUMATEJIBbHOCTH, HETOCTATOYHOM MTOATOTOBKY K 3a4€Ty U HE BJIaJCHUE MATEPH-
aJIOM B MOJIHOM MEpe MOKET MPUBE3TH K OLICHKE «HE 3a4T€HO» U OTUHCICHUIO U3
y4eOHOI0 3aBE/ICHHUS.

10. MeToanyeckue peKOMeHIAIMHU ISl TPeNnoaaBaTe/If

Ha nepBoM 3aHATHM 110 TUCHUIUIMHE HEOOXOAUMO O3HAKOMUTH CTYACHTOB C
NOPSIAKOM €€ u3ydeHus: (popmamu 3aHITUH, TEKYIIETO U MPOMEXKYTOUHOIO KOH-
TPOJIsi), PACKPBITh MECTO U POJIb AUCIUIIIMHBI B CUCTEME HAYK, €€ MPAKTUYECKOE
3Ha4YeHUe, JOBECTH A0 CTyJAeHTOB TpeOoBanusi kadenpsl (Llentpa), oTBeTUTH Ha
BOIIPOCHI.

TpeboBaHuUs K JICKIIUU:

39



- Hay4YHOCTb U HMH(OPMATUBHOCTh (COBPEMEHHBIH Hay4yHBIH YpOBEHB), JOKa3a-
TEJIBHOCTh U apTryMEHTHPOBAHHOCTb, HAJIMYUE JTOCTATOYHOI'O KOJUYECTBA SIPKUX,
yOeUTENbHBIX PUMEPOB, (HaKTOB, 000OCHOBAHUM, JOKYMEHTOB M HAy4YHBIX JJOKa-
3aTeJIbCTB;
- aKTUBHU3AlMs MBIIUICHUS CIylIaTeJaed, IOCTaHOBKAa BOIPOCOB JUISl pa3MbILLIe-
HUS, YETKas CTPYKTypa M JIOTHMKA PAaCKpPBITUS IOCJIEIOBATEIbHO H3JIAraeMbIX BO-
IPOCOB;
- pa3bsACHEHUE BHOBH BBOJMMBIX TEPMHUHOB M HA3BaHWUU, (HOPMYIHpPOBAHUE TIIaB-
HBIX MBICJIEW U MOJIOKEHUH, IO JUEPKUBAHNE BBIBOJOB, [IOBTOPEHUE HX;
- BSMOLMOHAIBHOCTD (DOPMBI U3JI0KEHUS, JOCTYIHBIN U ACHBIN S3BIK.
[IpenonaBaresnb JOJIKEH MOMOraTh CTYACHTaM U CJIE€IUTb, BCE JIU TOHUMAIOT
U YCHEBAIOT CJIEAMTHh 33 XOJOM U3JOoXKeHHs Marepuana. CpeacTBo, MOMOraro-
1€ KOHCTIEKTUPOBAHUIO - AKIEHTUPOBAHHOE M3JI0KEHUE MaTepuasa JeKUUH, T. €.
BBIJICJIEHHE T'0JIOCOM, HHTOHAIMEH, TOBTOPEHUEM HanboJiee BaKHOW, CyIIECTBEH-
HOW MH(pOpMaIuK, UCIIOJIb30BAHNE T1ay3, 3alIUCH Ha JOCKE, JEMOHCTPALMU HILTIO-
CTPaTUBHOI'O MaTepHualla, CTpOroe COOJII0/IEHUE perjlaMeHTa 3aHATHI.
[TpenogaBaTens MOXKET HAMPSIMYIO PYKOBOJUTH pabOTON CTYIEHTOB IO KOH-
CHEKTUPOBAHUIO JEKIIMOHHOTO MaTepuaia, NoJ4epKUBaTh HEOOXOAUMOCTbh OTpa-
KEHHs B KOHCIIEKTaX OCHOBHBIX MOJIOKEHUN U3y4aeMol TeMbl, 0CO00 BBIEINAS Ka-
TErOpUAJIbHBIM anmapar. MckyccTBO JIeKTOpa IOMOraeT XOpOUIed OpraHU3aldH
paboThl cTyeHTOB Ha jJekuuu. ConepKaHue, YETKOCTh CTPYKTYpPbI JIEKIIUH, TTPU-
MEHEHUE NMPUEMOB MOJEP/KaHNUsI BHUMAHHUS - BCE 3TO aKTUBU3UPYET MBIIIJIEHUE U
paboTOCIOCOOHOCTh, CIIOCOOCTBYET YCTAHOBJICHUIO KOHTAKTa C ayJAUTOpPUEH, BbI-
3bIBAET Yy CTYJEHTOB AMOLIMOHAIBHBIN OTKIIUK, OPMUPYET UHTEPEC K MPEAMETY.

B 3aknounTenbHON 4acTu JIEKIIMU HE0OX0AUMO C(HOPMYIUPOBATH OOIIUE BbI-
BOJBI MO TE€ME, PACKPHIBAIOIIME COACP’KAHUE BCEX BOIMPOCOB, MOCTABICHHBIX B
nekuuu. OOBABUTH IUIAH OYEPEAHOIO0 CEMUHAPCKOTO 3aHATHUSA, 1aTh KPATKUE PEKO-
MEH/IALUY 1O MTOATOTOBKE CTYIEHTOB K CEMUHApY.

ITpu mOAroTOBKE K CEMHHAPCKOMY 3aHSATHIO MO TEME IMPOYUTAHHOHN JIEKLIUU
IPEroAaBaTe 0 He0OX0AUMO YTOYHUTH IUIaH €ro MPOBENEHUs, Mpoaymarb (op-
MYJUPOBKH U COJEpKaHHE YUYEOHBIX BONPOCOB, BBIHOCHUMBIX Ha 0OCYXJIEHUE,
O3HAaKOMMTbHCSI C HOBBIMU IyOJIMKAIUSMU 110 TEME CEMUHApa.

B xozme cemHuHapa BO BCTYNUTEIBHOM CIIOBE PACKPBITH TEOPETHUYECKYIO H
IPAKTUYECKYIO0 3HAYMMOCTh TEMbl CEMHHAPCKOr0 3aHATHSA, ONPEIEIUTh MOPSI0K
€ro MpOBEJEHUs, BpeMsl Ha 00CYXJIEeHHE KaXI0oro yueOHoro Bompoca. [laTh BO3-
MO>KHOCTh BBICTYIIUTh BCEM JKEJIAIOIIMM, & TaK)K€ MPEJIOKUTh BBICTYIUTh TEM
CTYyJIEHTaM, KOTOpbIE€ 1O TEM WJIA MHBIM MPUYUHAM MPOMYCTUIIU JEKIUOHHOE 3a-
HSATHUE WU MPOSBIISIIOT MacCUBHOCTH. Llenecoobpa3Ho B xone oOCyKaeHUs y4eo-
HBIX BOIPOCOB 33/1aBaTh BBICTYMAIOUIMM U ayJUTOPUU JOMOJHUTEIbHBIE U YTOU-
HSIOLIME BOIPOCHI C LEIbI0 BBIICHEHUS MX MO3ULMH MO CYIIECTBY 00CYXKIaeMbIX
npo6sieM. [loowpsTh BBICTYIUIEHHS C MECTa B BUJAE KPAaTKUX JONOJHEHUN M IO-
CTAaHOBKHM BOIIPOCOB BBICTYNAIOUIMM M IpernojaBaTento. /s HarisaHoCTH U 3a-
KpEIUIEHUsI U3y4yaeMoro MaTepuaja IMpernojaBaTellb MOXET MCIOJb30BaTh Ta0JIU-
Lbl, CXEMBI, KapThl.
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B 3aknrouuTeabHOM 4YacTu CCMHUHAPCKOI'0o 3aHATHA CIICAYCT IMOABCCTU €TI0
HUTOI'H: O4Thb OLICHKY BBICTYHJI@HI/Iﬁ KaXXIO0ro CTyACHTA U y‘l€6H0ﬁ I'pyIIibl B LC-
JOM. PaCKprTL IMOJIOKUTCIIBHBIC CTOPOHBI U HEAOCTATKU IIPOBCACHHOI'O CCMHHAP-
ckoro 3aHsaTtus. OTBETUTH HA BOIIPOCHI CTYACHTOB. HazBatb TEMY OUYCPCAHOIO 3a-
HATHA.
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CtpykTypa 1 coaepKaHue JUCHUIUIMHBI «/leJIonpon3BoACTBO»
1o HanpasjaeHuto noarotoBku 23.05.01 «HazeMHble TPAHCIIOPTHO-TEXHOJIOTHYECKHE CPEACTBA»

QOunas popma

Ipunoscenue 4

Paznen

Cemectp

Henens cemect-

pa

Bujbi yueOHoi1 paGoThl, BKIOYAsI
CaMOCTOAITEJIbHYIO Pa0oTy CTY/JACHTOB
1 TPYAOEMKOCTb B YACaX

Bujsi camocTosiTesibHOM pado-
ThI CTY/IEHTOB

DopmbI
arrecra-
IUH

JI

n/c

JIao.

CPC

KCP

K.P.

K.IL

PTP

Pedep.

K/p

1. OcHOBHBIE TIOHATHUS U KATETOPUH TOKYMEHTOO00POTA.
Cucrema 1enoBOi TOKyMEHTAllMU U TpaBuiIa ee 0hopM-
JICHUSL.

[Tonsitne nmoxymenrta. Kiaccudukamust JOKyMEHTOB.
CpolicTBa TOKYMEHTOB. DPYHKIMH TOKyMEHTOB B YIIpaB-
nenuu. [lonarue cucreMsl fokyMeHTaunu. CTaHaapTusa-
usl 1 yHUQUKAUS TOKyMeHTOB. HopMaTuBHEBIE aKThl U
MHCTPYKTUBHbIE MaTepuaibl. OpopmiieHne TOKYMEHTOB.
PexBU3UTHI [TOKYMEHTOB: IOCTOSIHHBIE M TIE€PEMEHHBIE.
[IpaBuna odopmiieHnss pekBU3UTOB. CxeMa pacroyioxe-
HUSl PEKBU3UTOB B JIOKYMEHTE. bjaHku opraHuzauuv u
o0pa3iipl TOKyMEeHTOB. Buibl 651aHKOB OpraHu3aluu U UX
pEeKBHU3UTHL. JIOKyMEHTOOOOPOT U €ro XapaKTEPHUCTUKH.
Buasl 10KyMEHTONMOTOKOB. Bxopsuuid, UCXOASIIMN |
BHYTPEHHUHN JOKYMEHTONOTOKU. Opranusanus JOKyMEH-
ToobopoTra Ha mnpennpustuu. [Ipomeaypsl 00pabOTKH
BXOJISIIIIMX, UCXOSIIUX U BHYTPEHHUX JJOKYMEHTOB.

—
1
I

24

2. [IpaBoBBIC M HOPMAaTHBHBIE OCHOBBI JJOKYMEHTAIIMOH-
HOTr0 00ecTeueHus yIpaBIeHuUS.

CoBpeMeHHOe TOCYIapCTBEHHOE pETyJIMpOBaHHUE [eJlo-
IMpOn3BOACTBA. Haznauenune u BUIbI OOKYMCHTOB, CO-
CTaBSIEMBIX B CIyX0aX M TOApa3JeNICHUSX MpPEANpHs-

5-8
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tusi. TpeOoBaHus, MpenbsABIIEMble K JOKYMEHTHPOBA-
Huto. Cucremarusanus 10KyMmeHToB. IIpouecc pazpabot-
KM JOKYMEHTOB, MOPSA0K OCOOEHHOCTH TMOJATOTOBKH
HOPMATUBHBIX MPABOBBIX aKTOB. TpeOoBaHMSA, NpPEabsB-
JsieMble K COAEPKAHUIO U OPOPMIICHUIO OpraHU3allMOH-
HO-PacTOpSIAUTENbHON JOKYMEHTAaUuu. PexkBHU3UTBI U
CTPYKTypa TEKCTOB CIIy>KEOHOTO MHChbMa, CIIPaBKH, aKTa,
parnopTa U ApyTrux JOKyMEHTOB.

JIoKyMEeHTHpOBaHUE YIIPABICHYECKON AEATEIbHOCTH.
[Tonatue noxymeHTOOOOpOTa MpEANpHATHS U TpeOoBa-
HUS, NpeabsBisieMble K HeMy. CyObeKTbl 1€10IPOU3BO/I-
cTBa Ha npeanpusaTuu. O0I3aHHOCTU COTPYIHUKOB Mpe-
OpUATHS 110 OPraHU3alMd U OCYULIECTBIICHUIO JIEIOIpPO-
u3BojicTBAa. OCHOBHBIE CTaJlUM JOKYMEHTOOO0OpOTa U UX
xapaktepucThka. OcylecTBIEHUE KOHTPOJIS 32 CBOEBPE-
MEHHBIM ¥ KauyeCTBEHHBIM HCIIOJHEHUEM JOKYMEHTOB.
OcHOBHbBIE HAINpaBJIEHUsI COBEPLICHCTBOBAHUS JOKYMEH-
TUPOBAHUS YIPABJICHYECKON NEATENbHOCTH Ha MPEIIPH-
atun (yupexnaenun). OcoO0eHHOCTH OQOpPMIICHHS HOKY-
MEHTOB 3a pyOexoM. OcylecTBIeHne apXUBHONU pabOThI
IPEIITPUSITHSL.

3. PabGota ¢ 1OKyMEHTaMH.

TexHomorust paboTel ¢ HOKyMeHTamH. [Iprem u nepBud-
Hasi 00paboTka JOKyMEHTOB. Perucrpanus HOKyMEHTOB.
CoBpeMeHHbBIE TEXHOJIOTHH B O(hOpMIIEHHH TOKYMEHTOB.
HcnonHenne U KOHTPOJIb 32 UCTIOJTHEHUEM JIOKYMEHTOB.
HNudpopmanmoHHo — cripaBovHasi paboTa Mo JOKyMEHTaM.
OtnpaBka JoKyMeHTOB. CucTemMaTuzalus M TeKyllee
XpaHEHHE JOKYMEHTOB.

ABTOMaTH3aM JOKYMEHTO000pOTA.

KomnbroTepuszanust 1enonpon3BoacTBa. lcmons3oBanue
KOMITBIOTEPHOI TEXHUKH Ha MPEINPUSITHH. ABTOMAaTH3a-
sl CO3JaHMs TOKYMEHTOB. DOpMBI M IIAOJIOHBI JTOKY-
MEHTOB. ABTOMAaTH3allUsl BBOAA M PACCHUIKH JOKYMEHTOB.

24
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ABTOMAaTH3aIMsI CHUCTEMBI 00pa0OTKH, TIOMCKA M XpaHe-
HUs JA0KyMeHTOB. OpraHuzanusi MaccoBOro BBoja Oy-
MaXXHbIX JOKYMEHTOB. OpraHuzanusi pacCbUIKU JOKY-
MEHTOB C HCIOJb30BAHUEM HMH(POPMALMOHHBIX TEXHOJIO-
THil.

DIIEKTPOHHBIN TOKYMEHTOOOOPOT.

[lonsATHE «3NMEKTPOHHBINA JOKYMEHT» B HH()OPMAITMOHHON
CUCTEME OpraHu3anuu. TepMUHOJIOTHUS, UCIONb3yeMas B
cucTeMax 3JeKTPOHHOTO JOKyMEHTO000poTa. 3a1auu CH-
CTEM 3JIEKTPOHHOTO JIOKyMEHTO000pOTa.

Otansl pa3BUTUSA U KIACCHI CUCTEM 3JIEKTPOHHOTO JIOKY-
MEHTO0000pOTA.

Otanbl aBTOMaTHU3aluU JTOKyMeHTooOopora. Kareropum
CUCTEM YIIpaBJICHUA JTOKyMEHTO000poTOoM. CHCTEeMbI
KOJUIGKTMBHOM  paboThl. CHCTeMBl  aBTOMaTH3allUU
yHOpaBieHUs] JOKYMEHT0o0opoToM. CHucTeMbl aBTOMATHU-
3alUU JIENOBBIX MpoIeccoB. MHTErpupoBaHHbIE CHCTEMBI
yIOpaBiIeHUsI JOKYMEHTOOOOpOTOM. OuepeqHOCTh BHEN-
PEHHS CHCTEMBI 3JIEKTPOHHOTO JTOKyMeHTooOOpoTa. BhI-
0Op CHUCTEMBI AJIEKTPOHHOTO JTOKyMEHT000OpoTa. busHec
TpeboBanus. TpeGoBaHuUs K pecypcaM CHUCTEM.
Knaccudukanus cucrem 3IEKTPOHHOTO JTOKYMEHTO000-
pora.

[TpusHaku kinaccupuUKalMu: COOTBETCTBHUE CTaHAApTaM
OTEYECTBEHHOT'O JIEJIONPOHU3BOJICTB; Pa3pabOTUUK CUCTE-
MBI; pelIaeMble 3aJa4ui JeJIONPOU3BOJICTBA; THUI OpraHu-
3alMM, Ha KOTOPbIE CHCTEMbI PACCUUTAHBI.

13-18
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Hroro
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3aounas popma

Paznen

Cemectp

Henens cemect-

pa

Bujbi yueOHoi1 paGoThl, BKIOYAsI
CaMOCTOAITEJIbHYIO Pa0oTy CTY/JACHTOB
1 TPYAOEMKOCTb B YACaX

Bujasi camocTosiTesibHOM pado-
ThI CTY/IEHTOB

DopmbI
arrecra-
IUH

JI

n/c

JIao.

CPC

KCP

K.P.

K.IL

PTP

Pedep.

K/p

1. OcHOBHBIE IOHATHUS U KaTETOPHH JOKYMEHTOO0OpOTA.
Cuctema Ae0BOM JOKyMEHTAllUU U MpaBmiia ee opopm-
JICHUSL.

[Tonsitne nmoxymenrta. Kiaccudukamust JOKyMEHTOB.
CpolicTBa TOKYMEHTOB. DYHKIMM TOKyMEHTOB B YIIpaB-
nenuu. [lonarue cucreMsl nokyMeHTaunu. CTaHaapTusa-
1usl 1 yHUQUKAUS TOKyMeHTOB. HopMaTuBHEBIE aKThI U
MHCTPYKTHUBHBbIE MaTepuaibl. OpopmiieHne TOKyMEHTOB.
PexBU3UTHI JTOKYMEHTOB: IOCTOSIHHBIE M TIE€PEMEHHBIC.
[IpaBuna odopmiieHnss pekBU3UTOB. CxemMa pacroyioxe-
HUS PEKBU3UTOB B JIOKYMEHTE. bjaHku opraHuzauuv u
o0pa3iipl T0KyMEeHTOB. Buibl 6J1aHKOB OpraHu3aluu U UX
peKBHU3UTHL. JIOKyMEHTOOOOPOT U €ro XapaKTEPHUCTUKH.
Buasl 10KyMEHTONMOTOKOB. Bxopsuuid, UCXOASIIMN |
BHYTPEHHUHN JOKYMEHTONOTOKU. Opranuszanus JOKyMeH-
TooOopoTta Ha mnpennpustuu. [Ipomeaypsl 00pabOTKH
BXOJISIIIIUX, UCXOSIIIUX U BHYTPEHHUX JTOKYMEHTOB.

—_
1
N

39

2. IlpaBoBbIE U HOPMATHBHBIE OCHOBBI JOKYMEHTAIIHOH-
HOTr0 00ecTeueHus yIpaBIeHuUS.

CoBpeMeHHOE TOCYAapCTBEHHOE PETYJIMPOBAHHE JIEJ0-
IMpOn3BOACTBA. Haznauenune u BUIbI OOKYMCHTOB, CO-
CTaBJISIEMBIX B CIY»X0ax M MOAPA3JCICHUSAX MPEATPUs-
THUA. TpC6OBaHI/I$I, MNpCABABIACMBIC K JOKYMCHTHUPOBA-
Huto. Cucremartusamus 10kyMeHToB. [Ipormecc pa3pabot-
KA JIOKYMEHTOB, TOpsSA0K OCOOEHHOCTH MOATOTOBKHU
HOPMATUBHBIX MPABOBBIX AKTOB. TpeOoBaHUs, MpPEIbsB-
JsieMble K COAEP)KaHUIO0 M O()OPMIICHHIO OpraHU3aloH-

5-8
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HO-PACHOPSIAUTENBHOM JTIOKYMEHTAaUMU. PEeKBU3UTBHI H
CTPYKTypa TEKCTOB CIIy>KE€OHOTO MHChMa, CIIPaBKH, aKTa,
panopTa 1 Jpyrux JOKYMEHTOB.

JlokyMeHTUupOBaHUE YNPaBICHUECKOHN 1eATeIbHOCTH.
[Monarne moxymeHTOOOOpOTa TpEANpHsITHS U TpeOoBa-
HUS, IpeabsBIsieMble K HeMy. CyObeKThI 1eJI0MpPOU3BO/I-
cTBa Ha nipeAnpusTir. OO0S3aHHOCTU COTPYAHUKOB MPE/I-
OPUSTHUS TI0 OPTraHU3alMU U OCYIIECTBICHUIO JIEIOIPO-
u3BojicTBa. OCHOBHBIE CTaJUU JAOKYMEHTO0OOpOTa M HX
xapaktepucTrka. OcyIiecTBIEHUE KOHTPOIIS 32 CBOEBPE-
MEHHBIM U KaueCTBEHHBIM HCIIOJHEHHUEM JOKYMEHTOB.
OcHOBHbBIC HANpaBJICHHsI COBEPIICHCTBOBAHUS JOKYMEH-
TUPOBAHHUS YIPABIEHYECKON NE€ATEIbHOCTH Ha MPEIIpHU-
atun (yupexnaeHun). OcoO0eHHOCTH OQOpMIICHHS IOKY-
MEHTOB 3a pyOexxoMm. OCyIecTBICHNE apXUBHOM PabOTHI
IPEITPUSITHSL.

3. Pabora ¢ noKyMeHTamH.

Texnonorus padbotel ¢ nokymeHTamu. [Ipuem u nepsuu-
Hass 00paboTKa JOKYMEHTOB. Perucrparus JOKyMEHTOB.
CoBpeMeHHbIE TEXHOJIOTHU B O(OPMIIEHUH JTOKYMEHTOB.
HcnonHeHnne U KOHTPOJIb 32 UCIOJIHEHUEM JOKYMEHTOB.
HNudpopmannonHo — crpaBoyHas paboTa Mo JOKyMEHTaM.
OtnpaBka nokymMeHTOB. CucTemMaTu3alnusi M TEKyIlee
XpaHEHUE TI0KyMEHTOB.

ABTOMaTH3aIUs JOKYMEHTO0O0POTA.

Komnerorepuzanus aenonpousBoactsa. lcnonb3oBaHue
KOMIBIOTEPHON TEXHUKH Ha MPEANpUSATHH. ABTOMaTH3a-
usl co3daHusi TOKyMeHTOB. DopMbl U MIa0JIOHBI JOKY-
MEHTOB. ABTOMaTH3al1s BBO/IA U PACCHUIKH JOKYMEHTOB.
ABTOMaTH3aIUsl CUCTEMBI 00pabOTKH, TIOMCKA M XpaHe-
HUSL JOKyMeHTOB. OpraHuzamusi MaccoBOTrO BBojaa Oy-
MaXHBIX JOKYMEHTOB. OpraHuzanus pacChUIKH JOKY-
MEHTOB C HCIOJIb30BaHUEM HMH(OPMALMOHHBIX TEXHOJO-
THil.

9-12
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DJEeKTPOHHBIN JOKYMEHTOOOOPOT.

[ToHsiTHE «INEKTPOHHBIN JOKYMEHT» B HH(POPMAIMOHHOMN
CUCTEME OpraHu3aluu. TepMUHOIOrUs, UCHOIb3yeMas B
CUCTEMaXx 3JIEKTPOHHOTO JOKYMEHT000OpoTa. 3a1auu Cu-
CTEM BJIEKTPOHHOT'O JIOKyMEHT0000pOTA.

Otanbl pa3BUTHS U KJIAcChl CUCTEM DJIEKTPOHHOTO JOKY-
MEHTO000pOTA.

Dtanbl aBTOMAaTH3aIMu JTOKyMeHTooOopoTta. Kareropum
CHCTEM YIpaBlieHUs JTOKyMeHTooOopoToMm. CHcTembl
KOJUIGKTUBHOM  paboTel. CHCTeMBI  aBTOMAaTH3AIMH
yIpaBJIeHUs! JOKyMEHTO000poTOM. CHCTeMBbl aBTOMAaTH-
3alliy JENOBBIX MpoleccoB. MIHTerpupoBaHHBIE CHCTEMBI
yIpaBJIeHUsT JOKyMEHTO0O0opoToM. OYepenHOCTh BHE-
PEHUSI CUCTEMBI 3JIEKTPOHHOTO JTIOKyMEHTO00opoTa. BbI-
00p CHCTEMBI 3IIEKTPOHHOTO JOKyMeHTooOopoTa. busnec
TpeboBanus. TpeGoBaHUs K pecypcam CHCTEM.
Knaccudukanus cuctemM 371eKTpOHHOTO JOKYMEHT0000-
pora.

[Mpu3naku kiaccuuKauu: COOTBETCTBHE CTaHIApTaM
OTEUYECTBEHHOIO JEJIONPOU3BOCTB; pa3paboTUUK cHUCTe-
MBbI; pelllaeMble 3aJauu JIEJTONMPOU3BOJICTBA; THUI OpraHu-
3allid, Ha KOTOPbIE CUCTEMbI PACCUUTAHBI.
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