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OcHoBHas meJb OCBOCHHUA AUCHUIIIINHBI:

1. Heau u 3a1a4M 0CBOEHUS M CIUIJINHBI

- obecnieueHue QyHIaMEHTATBHON TPO(deCcCHOHAIBHOM OATOTOBKH 00YyYaIOIINXCs B 00JIACTH
periaMeHTUPOBAHUS ¥ HOPMUPOBAHUS TPY/Aa, HEOOXOIUMOM ISl OCYIIECTBICHUS ACATEIbHOCTH

o

pazpaboTke

H pcalin3allun

KOHKYPEHTOCIIOCOOHOCTh OpraHM3alINH.
OcHoBHBIE 321244 OCBOCHHUSI TUCIUIUINHBIL:
— OCBOEHHE OOYyYalOIIMMHUCA OCHOB HOPMATHBHO-METOIWYECKOTO OOECHEUEHUS] CHCTEMBI
yIpaBJIeHUS MEPCOHAIOM OpraHU3alUy;
— H3Yy4YCHHE OCHOB HAYyYHOW OpraHU3allui U HOPMUPOBAHUS TPY/Ia;
— (¢opMupoBaHUE HABBIKOB aHAIM3a padOT U MPOBEICHUS aHAINU3a pabOYNX MECT U YMEHUE
MPUMEHSTh UX HA MTPAKTHKE,
— (opMupOBaHUE HABBIKOB KOHTPOJISI UCII0JIb30BAaHUS pabOYero BpEMEHHU.

OpraHU3allMOHHBIX

HOBOBBEJCHHH, 00eCIeunBarommx

Mecmo oucyunaunot 6 cmpykmype OOII 6axanaepuama

Hucnumumna «OpraHu3anuss ¥ HOPMHPOBAaHUE Tpyda NEPCOHAaia» OTHOCUTCS K YHCIY
00s13aTeNbHBIX JUISI M3Y4YCHHs] AMCLUUIUIMH BapUaTHBHOW 4YacTH y4eOHOro IUiaHa MOATOTOBKHU
OaxanaBpoB 1o HanpasiaeHuto 38.03.03 «YnpasieHue nepcoHanom».

Jucnunnuna «Opranu3zainus 1 HOpMUPOBaHUE TPYy/la EPCOHAa» B3aUMOCBSA3aHa JTOTHUECKH
U COJIEPXKATEITbHO-METOAMYECKU C JPYTUMH TUCHUIUIMHAME Y4eOHOTO IIaHa, (OPMUPYIOIIHUMA
00IIeKyIbTypHBIE, OOIIenpodeccuoHaNbHble U TPO(ecCHOHANbHBIE KOMIETEHIIMH OymayImnx
OakanaBpoB o HarpasieHuto 38.03.03 Yopasienue nepcoHaioMm

2. IlepedyeHb MIIAHMPYEMBIX Pe3yJbTATOB 00y4eHHs 110 JUCIUILIMHE, COOTHECEHHbIE ¢
IIAHUPYEMBIMH Pe3yJIbTaTAMH 0CBOeHHUsI 00pa30BaTe/IbHOM NPOrpaMMbl
B pesymerate OCBOEHHS IUCHMIUIMHBI Y OOy4aromuxcsi (QOPMHUPYIOTCS CIEIYIOLIHE
KOMIETEHIIMM W JIOJDKHBI OBITh JOCTUTHYTHI CJIEOYIOLIHE pPE3yJbTaThl OOyUeHHsl Kak 3Tarl
(GbopMUpPOBaHUS COOTBETCTBYIOLINX KOMITETEHIIHI:

Koa xom-

B pe3yabrare ocBoeHusi

aHajgu3a paboYuX MECT, ONTH-
MU3AIM1 HOPM 00CITyKUBaHUS
A YHACIECHHOCTH, CIIOCOOHO-
CTbIO 3(PPEKTUBHO OpPTraHU30-
BBbIBaTh TPYIIIOBYIO pabOTy Ha
OCHOBE 3HaHHUS MPOIECCOB
IpyNIIOBON TUHAMUKH U TIPUH-
nunoB  (GOpMUPOBaHUSA KO-
MaHJlbl U YMEHUE NPUMEHSIThH
WX Ha MMPAKTHKE

eTeH- o0pa3oBaTe/iLHOM npo- Ilepedyenb mIaHUpPyeMbIX pPe3yJIbTATOB 00y4e-
- rpaMMbl  OOYYAKOUIUIICA | HHUS MO TUCIHUIINHE
A0JIKeH 00,1a1aTh
K-5 3HAaHUE OCHOB HAy4YHOW opra- 3HaTh:
HU3AalMM W HOPMHPOBAHMS| - OCHOBBI HAYYHOW OpraHU3aIluu U HOPMHUPOBAHUS
TpyZaa, BIaJeHUEM HaBBIKaMU|TPYyIa;
MPOBEJICHHS aHanMu3a padoT u| YMmeThb:

- IPUMEHATH 0a30Bbl€ KaTErOpPUM periaMEeHTalluu
¥ HOPMHUPOBAHUS TPYAA;

Baaners:

- HaBBIKAaMH MTPUMEHEHUS PETTIAMEHTOB T10 2JIEMEH-
TaM CUCTEMBI YIIPaBJICHUS OpraHU3alKen, BKIFoYast
aHanu3 pabOT W TPOBEICHHWE aHaln3a pPadodYnx
MECT;

- CITOCOOHOCTBIO MPOM3BOUTE PACUET MPOTOTIKH-
TETHHOCTH U MHTEHCUBHOCTH pabouero BpeMeHH U
BPEMCHH OT/IbIXa IEpCoOHAIa.




IIK-11 BJIaJCHUEM HaBBIKAMHU | 3HATD:
pa3paboTku METOIMKY pa3pabOTKM OpraHU3allMOHHONH U
OpPraHHU3alMOHHON U | GyHKUMOHAJIBHO-IITATHOM CTPYKTYPBI,
(YyHKIMOHATBHO-IITATHOM pa3pabOTKK JIOKAIbHBIX HOPMATHBHBIX aKTOB,
CTPYKTYPBI, pa3paboTKy | KacaroIUXCsl OpraHM3auuu  Tpyda (IIpaBuia
JIOKAJIbHBIX ~ HOPMAaTHUBHBIX | BHYTPEHHETO TPYAOBOIO PacCHOpsIKa, IIOJ0KEHHUE
aKTOB, Kacaromuxcs | 00 oTIyckKax, HOJ0KEHHE O KOMaHAUPOBKAX);
OpraHu3aluu TpyZa | yMeThb:
(mpaBuiia BHYTPEHHETO | IPUMEHSTh HAa NPAKTHUKE METOJUKY pa3pabOTKH
TPYAOBOIO pacropsika, | OpraHM3alMOHHON M (YyHKIMOHAIBHO- IITAaTHOM
HoJO)KeHHe 00 OTIYyCKax, | CTPYKTYpBHI, pa3paboTku JIOKAJIBHBIX
I0JIOKEHUE O | HOPMATUBHBIX AKTOB, KACAIOIIMXCSI OpraHU3aLUU
KOMaH/IMPOBKax); Tpyga (IpaBuja  BHYTPEHHEIO  TPYHOBOIO
pacriopsiika,  TOJOXKEHHE 00  OTHyCKax,
MIOJIOXKEHUE O KOMAHUPOBKaX);
BJIA/JeTh:
HaBbIKAMU  pa3pabOTKU OpraHU3allUOHHOM U
(YHKIMOHATIBHO-IITATHOM CTPYKTYPBI,
pa3pabOTKU JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB,
Kacarollluxcs OpraHu3aluy Tpyaa.

3. CTpyKTypa U coaep:KaHue JUCHUIIMHBI

J1s1 ouHOM (pOopMBI 00yUEeHUs

OO0masi TPyAOEMKOCTh AHWCIHUIUIMHBI COCTABJISIET 2 3a4eTHBIX €IWHMIBI, T.e. 72
aKaJeMHUYecKHX 4yaca (M3 HUX 36 4acoB — caMOCTOsITeNIbHAsL padoTa CTY/IEHTOB).

Paznensr quctumnuael «Opranu3aius 1 HOPMUPOBAHHUE TPyZa MEpCOHAay) U3y4aroTCs B
ATOM ceMmecTpe: 36 yaca ayIuTOpHbIE 3aHATHS, U3 HUX |8 yacoB jekunu, 18 yacoB ceMuHapckue
3aHATHUS, (popMa KOHTPOJIIS — 3a4eT.

JlJ1s1 04HO-32049HOH (POPMBI 00yUEeHUs

OO0mast TPyIOEMKOCTh AHWCIUIUIMHBI COCTABJSIET 2 3a4eTHBIX €IWHMIBI, T.e. 72
aKaJeMHUYecKHX Yyaca (M3 HUX 36 4acoB — caMOCTOsITeNIbHAsL padoTa CTY/IEHTOB).

Paznensr quctunnuabel «Opranu3aius 1 HOPMUPOBAHHUE TPYyAa TMEPCOHAIay H3ydaroTcs B
MATOM ceMmecTpe: 36 yaca ayIuTOpHbIE 3aHATH, U3 HUX 18 yacoB jekuuu, 18 yacoB ceMuHapckue
3aHsTHSL, (hOpMa KOHTPOJIS — 3a4eT.

st 3a04HOM GopMBbI 00yUCHHS

OO0mast TPyAOEMKOCTh AHUCIUIUIMHBI COCTABJSIET 2 3a4eTHBIX €IWHMIBI, T.e. 72
aKaJeMHUYecKHX Yyaca (M3 HUX 62 4acoB — cCaMOCTOsITeNIbHAsL padoTa CTY/IEHTOB).

Paznensr quctunnuabel «Opranu3aius 1 HOPMUPOBAHHUE TPYy/a TMEPCOHAIay H3ydaroTCs B
naToMm cemectpe: 10 yaca ayquTOpHbIE 3aHATHUS, U3 HUX 4 4acoB JIEKIHMH, 6 4aCOB CEMUHAPCKUE
3aHsTHSL, (hOpMa KOHTPOJIS — 3a4eT.

CrpykTypa u coaep)KaHue OUCUMIUIMHBI «OpraHvzanus W HOPMUPOBaHUE TpyAa
nepcoHaia» Mo CpoKaM U BuAaM paboTsl oTpaxkeHsl B [Ipunoxenuu 3.

Coaep:kanue pa3aesioB M CHUILTHHbBI

Tema 1. Beeoenue ¢ oucyunauny (IN1K-5, IIK-11)

[lonsiTUA peniaMeHTalid W HOPMHPOBAaHUS TpyAd. 3HAYEHUE perlaMEeHTaluu U
HOPMHUPOBAHUS I YCIIEITHOW JEATEIBHOCTH OpTaHM3aIlMU. OBOJIONHS TMOIXOAO0B K
pernamMeHTaluyu 1 HOpPMUPOBAHUIO TPYy/Zla B UCTOPUH yHpaBiieHus. B3auMocCBsI3b Kypca ¢ IpyruMu
HAYYHBIMH JTUCIUTUIMHAMH.

Tema 2. Teopusa peznamenmayuu mpyoa e opeanuzayuu (IIK-5, IIK-11)



TeopeTndeckne U OPraHU3aMOHHO-3KOHOMHYECKUE MPEANOCHUIKN PENIAMEHTALIMU TPYAQ.
PernamenTtanus Tpyaa kak ¢paxTop HOBbILICHHS 3PHEKTUBHOCTH YIPABICHYECKON IS TEIbHOCTH.
OO0mbekThl peramenTanuu Tpynaa. CymHoCTh U KiaccuuKalus perfiaMeHToB Tpyaa. PeriameHTsl
(YHKIMOHATBHOTO pa3/eleHusl TpyAd, MOCTPOSHHUS OPraHU3alMOHHBIX CTPYKTYp YIPaBICHHUSA,
TEXHOJIOTMHU BBIPAOOTKH, OOOCHOBAHMSI, MPUHATUS U peaju3aluu yNpPaBICHUECKUX PEIICHUN.
OpranuzanroHHabie GOpMBI perIaMeHTaIH TPYa.

Tema 3. Memoouka pa3padomku u npuMeHeHUs Pe2lameHno8 YnpasieH4ecko2o mpyoa
(IIK-5, IIK-11)

[TonsiTue  ympaBneHdeckoro Tpyna. Kraccuduxamuss  MeTomoB — perylaMeHTAlUH
YIPaBIEHYECKOTO Tpyna. MeToauka pacyera penIaMEeHTOB YMCIEHHOCTHU YIIPABIEHUYECKOIO
IepCOHAJIA 110 MOACUCTEMAM CUCTEMBI yIIpaBJIeHUs oprann3anuei. Cucrema JOKyMEHTAlMOHHOTO
oOecrieueHus  ympasieHus.  OpraHu3allMOHHas,  HOpMAaTWBHAasA,  IIJJAHOBO-yuyeTHass U
pacnopsaudTeNbHas  JOKyMEHTauus.  Meronbl  MPOEKTUPOBAHUS  PENIAMEHTHPYIOLIEH
JOKYMEHTAI[UM  yIPABIEHYECKOW JesaTenbHOCTH. (OCOOCHHOCTH perIaMeHTalud — Tpyaa
PYKOBOAMTENEH,  CIHELHMAIMCTOB W JIPYTUX  CIyXalmuxX. PermamMeHTsl  NOCTPOEHHUs
OpraHM3allMOHHBIX CTPYKTYp YyIhpaBieHus. Pazjenenue, cnenuanuzaluss U KOoNepanus
yopapieH4eckoro Tpyna. DyHKIMOHANbHAS OpraHu3als Tpyda paOOTHUKOB YIIPaBJICHUA.
JenerupoBanue noiaHOMOYMM. PeryiaupoBaHue CTENEHHM LEHTPAIU3alUU  YIPABICHHUS.
PernmamenTanus pexxuMoB Tpy/a U OTAbIXa. PernmaMenTsl opranuzanuu pabounx Mect. PersiameHThl
pa3paboTKu M peanu3alyy yNpaBIeHUECKUX PELICHHM. DTalbl Impouecca NPUHATUS PELICHUM.
Metononoruss U TEXHONIOTHUS pa3pabOTKU yINpaBieHYeCKUx pemieHuil. Kpurepun pemieHus.
Mogenu 1 MeToasl NpUHATHA penieHui. KOHTpoib peanu3anuy pemeHui.

Tema 4. @opmuposanue cucmemnl peznamenmayuu mpyoa ¢ opzanuzayuu (I1K-5, I1K-
11)

TeopeTHko-MeTo0I0THIECKUE MTOIXO/BI K (POPMHUPOBAHHUIO CUCTEMBI PETJIAMEHTAITUH TPYIa
B opranuzanuax. HopmaruBHo-npaBoBoe o0ecrieuenre periamentanuu tpyaa. Mudopmanmonsoe
oOecrieueHre IPOLECCOB perlaMeHTaluu Tpyaa. PopMUpOBaHUE CUCTEMBI PErIaMEHTALIU TPy
YIpaBIECHYECKOTO MepcoHaia B opranu3anuu. Opranu3alMoOHHBIA MEXaHU3M U 3Tallbl pa3padoTKu
CHCTEMBI perjiaMeHTHPOBAHUS YIIPABICHYECKOM e TeTbHOCTH. MeTo/bl o1ieHKH d(h(PeKTUBHOCTH
YIPaBJICHUECKON JleATeNbHOCTU. HarpaBieHusi cOBEpIIEHCTBOBAHUSI CHCTEMbI pErlaMeHTaluu
TpyAa B KOMITAHUH.

Tema 5. Hopmupoeanue mpyoa é cucmeme ynpagnenun opeanuzayuen (I1K-5, IK-11)

CymiHoCTh, COiepKaHue W 3aJlaqyl HOPMUPOBaHUS Tpyaa. McTopusi HopMUpOBaHUS TPy/a.
HopmupoBanue Kkak HeoTbemJieMas 4YacThb yHOpaBieHHUs. MHOIrOacleKTHbI  XapakTep
JIEATEIPHOCTH 110 HOPMHMPOBAaHHMIO Tpyda B OpraHu3alnuy. TexHU4eckoe, 3KOHOMHYECKOE,
MCUXO(PHU3UOIIOTHYECKOe, COlMaIbHOEe OOOCHOBaHME HOPM Tpyda. AHAJIN3 COCTOSHHS
HOpMHUpOBaHus Tpyaa. CucreMa HOpPM M HOPMaTHBOB TpyAa B OpraHu3alud. YPOBHH HOPM U
HopMaTtuBOB. Knaccudukarus HopMm Tpyaa. HopMmel 3atpaT Tpyaa U HOpMBI pe3yibTaToB TPy/a.
CrpykTypa 3arpaT pabouero BpeMeH! B KOMIIaHUH.

Tema 6. Opzanuzayus mexnuueckozo nopmuposanusa (I1K-5, I1K-11)

Metoasl HOPMUPOBAHHS TPyJAa: AHATUTHYECKHA M CYMMAapHBI METOIBI HOPMHPOBAHHS
Tpyza. AHAIUTUYECKU-PACUETHBIN M AHAJIUTHYECKU-UCCIEOBATEIILCKUNA  METOIbI.
MHUKpOITIEMEHTHOE HOPMHPOBAaHWE Tpydaa B opraHm3amuu. OTedecTBEHHBIE W 3apyOeKHbIC
CHCTEMBl HOPMHUPOBaHMS TpyJda. 3aJayd W METOAbl M3y4deHHs 3arpar paboyero BpeMeEHH.
®dororpadus padouero Bpemenu. Camodororpadus. Xponomerpax. DortoxpoHomerpaxk. Buap
¢dororpapuu pabouero BpemeHH. OCHOBHBIE OTambl HaOMIOACHUSA. AHAIM3 PpPeE3yJbTaToB.
Hopmarusnbiit u ¢akrtuyeckuid OGamaHcel pabodero BpeMeHH. KoadduimeHTsl mose3Horo
UCIIOJIb30BaHMsI paboyero BpeMeHH, MOJIE3HOTO UCTIOIb30BaHUs 000pyA0BaHUs, TOTEPh paboyero
BpPEMEHH.

Tema 7. Hopmuposanue mpyoa ynpasienueckozo nepconana (IIK-5, IN1K-11)



OcoOeHHOCTH ~ HOPMHUpPOBaHMsS  TpyAa  yIpaBleHYecKoro nepcoHana.  OObeKTHI
HOPMHUPOBaHUA. AHaJIUTUYECKU-PACUETHBIM METOJ HOPMHUPOBAHUS: €IUHBbIE HOPMBI BPEMEHU,
TUIIOBbIE HOPMbI BPEMEHH, HOPMATUBbI YMCICHHOCTH 0 (PyHKIMSM ynpasieHus. Vcronb3oBanue
Qg QepeHIIMPOBaHHBIX W YKPYHHEHHbIX HopM. HopmaruBel ynpaisiemoctH. HopmaTussl
oOciyxuBanust. Hopmarussl cooTHomeHnid. HopMaTuBbl TPY10€MKOCTH.

Tema 8. IInanupoeanue u opzanuszayus padomul no Hopmuposanuto mpyoa (IIK-5, I1K-
11)

OcHoBaHus 1 iepecMoTpa HopM Tpyaa. [lopsiiok BBeieHUs, 3aMEHBI U TIEPECMOTpa HOPM
Tpyza. ATrectauus HopMm Tpyza. Micnonp3oBaHue KajJeHAapHBIX IIaHOB. DTarbl pa3paboTKu HOpM
Tpyza. CUCTEMHBII XapaKTep AeATeIbHOCTU 10 HOPMUPOBAaHUIO Tpyaa. COBpeMEHHbIE TEHACHIINN
B YIOpPaBIECHUU HOPMHUPOBAHUEM. 3HAUYCHHE COIMAIbHO-DKOHOMUYECKUX U  COLMAIBHO-
IICUXOJIOTHYCCKUX q)aKTOPOB B HOPMHUPOBAHHU TpyOa. OCHOBHBIE 3aa4y COBCPUICHCTBOBAHUA
HOPMHUPOBaHUS TpyJa. 3aKOHOJATENbHOE PETYIUPOBAHUE HOPMUPOBAHUS TPYAA.

5. O0pa3oBarejibHbIE TEXHOJIOTHH

Metoauka npernoaBaHus JMCHUILUIMHBI « OpraHu3aiys 1 HOpMUPOBaHUE TPY/la [IEPCOHAIa
U peanu3anys KOMIIETCHTHOCTHOTO IOAXOJa K H3JIOKEHHI0O W BOCHPHUATHIO Marepuaia
NpeayCcMaTpUBaeT HCIOJIb30BAaHUE B TIPOIECCE IPEMOAaBaHUS Pa3sHOOOPA3HBIX METOIUK H
TEXHOJIOTUH 00y4eHHs:

—JIIeKIIHOHHO-CEMHHAPCKUE 3aHATHS;

—TPyMIIOBBIE AUCKYCCHH;

—aKTHUBHOC O6CY)K[[€HI/IC MOHATHHHOTO armapara,

—aHaJIn3 KOHKPETHBIX CUTYallMi U3 MPAKTUKU POCCUMCKUX U 3apyOEKHBIX KOMIIaHUI;

—Tpo0JIEMHO-OPHEHTUPOBAHHAS TPYIIIOBas paboTa;

VienbHbI BeC 3aHATUH, MPOBOAWMBIX B WHTEPAKTUBHBIX (hOpMax, OINMpPEAeTeH INIaBHON
[ENbI0  00pa30BaTeIbHOM IMPOrPaMMBI, OCOOCHHOCTBHIO KOHTHHICHTa OOydYaromuxcs W
coziep)KaHueM AUCHUILIHHBI «OpraHu3anys 1 HOpMUPOBAHUE TPyJa MepcoHala» U B IEJIOM IO
quciumuinie cocrapisier 50% s o4HOM M 0yHO-3a04HOM, 40% JUIsl 3a04HOM ayAMTOPHBIX
3aHATUH. 3aHATHA JIEKIUOHHOTO THIA COCTABIAIOT 50% 0T 00beMa ayTMTOPHBIX 3aHSATHH.

6. OneHouHbIC CpeaCTBA VI TEKYILIEro KOHTPOJIA YCIIeBAeMOCTH, IPOMEKYTOYHOM
arTecTALMU N0 UTOTaM OCBOEHHS JUCHUILINHBI U Y4eOHO-MeToAuYecKoe odecreyeHne
CAMOCTOSATEJIbHOM Pa0OTHI CTYAEHTOB

B nponecce 00yueHus HCIOIb3YIOTCS CIEAYIOIINE OLIEHOYHBIE (POPMBI CAMOCTOSITEIBbHOM
paboThI CTY/IEHTOB: OLIEHOYHBIE CPEJCTBA TEKYIIIET0 KOHTPOJIS YCIIEBAEMOCTH M ITPOMEKYTOUHBIX
aTTECTALUN.

OneHoyHbIE CpEACTBAa TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH BKJIIOUAIOT KOHTPOJIBHBIE
BOIPOCHI U 3a/1aHus B (hopMe OJIaHKOBOTO M (UJIM) KOMITBIOTEPHOTO TECTUPOBAHUS, AJIi KOHTPOJIS
OCBOEHHS 00yUaIOIIMMUCS Pa3ZiesioB JUCIUILIMHBI, BEICTYIJICHUE C TOKJIAJIOM U Mpe3eHTaluel K
HEMY, pelIeHHE MPAKTUYECKUX 3a/1aHUH.

OOpa3ipl TECTOBBIX 33JaHUM, TeM JOKJIAJ0B U MPE3eHTalUil, KOHTPOJIbHBIX BOIPOCOB U
3a/laHuil JJI IPOBEJCHUS TEKYLIEro KOHTPOJIS, BOIPOCOB K 3a4€Ty, IPUMEPHBIX MPAKTHUYECKUX
3anaHuil npuseeHsl B [Iprioxkenun 1.

6.1. ®oH/1 OLIEHOYHBIX CPEACTB A5 POBEeICHHUS ITPOMEKYTOUHOM aTTeCTANNHU
00y4aIoIMXCA MO JUCUUILTHHE (MOLYTI0)
[lepeueHb KOMIIETEHIMH C yKa3aHMEM 3TamoB UX ()OPMHPOBAHUS B MPOLECCE OCBOCHUS
o0pa3oBareabHONU MPOrPaMMBI.
B pesynbrare 0CBOCHHUS AUCHUILIMHBI (MOTYIIsT) OPMHUPYIOTCS CIETYIOIINE KOMIIETEHIIUU:

Kon B pe3yabTaTte 0cBOeHUSs1 00pPa30BaTeILHOI MPOrpaMMbl 00y4arOIIMiACs J0/LKeH
KOMIIETCHLINH o00aaaaTh




IIK-5

3HaHWEM OCHOB HayYHOW OPraHM3all{ ¥ HOPMUPOBAHUS TPYHa, BIaJCHHEM HaBBIKAMU
[MPOBEJICHNS aHAIN3a paboT 1 aHaln3a paboYNX MECT, ONTHMHU3ALNN HOPM
00CITy)KUBaHHUS U YUCIEHHOCTH, CIIOCOOHOCTHIO 3((EKTUBHO OPraHU30BHIBATH
rpyNIIOBYI0 paboTy Ha OCHOBE 3HAHUS MPOIIECCOB TPYIIIOBOI THHAMUKH H
[IPUHIUIIOB (POPMHUPOBAHMUS KOMAH/Ibl 1 YMEHUE IPUMEHSTh UX Ha TMPAKTHKE

I1y-11

BIIa/ICHHEM HaBBIKAaMU pa3pabOTKH OpraHN3allMOHHON M PYHKITMOHATIHHO-IIITaTHOMN
CTPYKTYPBI, pa3paboTKH JOKaTbHBIX HOPMATHBHBIX aKTOB, KACAIOIIMXCS OPTaHH3AIHN
Tpyna (mpaBuiia BHyTPEHHETO TPYJAOBOTO PACIIOPSIKA, TIOJIOKEHUE 00 OTITyCKaX,
[OJIOKCHHUE O KOMaHAUPOBKAX

B npouecce ocBoeHuss 06pa3zoBaTesIbHONW NMPOrpaMMbl JaHHbIE KOMIIETEHIIMU, B TOM 4YHUCIIe
UX OTHEJNbHbIC KOMIIOHEHTHI, (POPMUPYIOTCS TOSTAlHO B XO/I€ OCBOCHHUS OOyYaIOIIMMUCS
JUCLHUIUIMH (MOyJe), IPaKTUK B COOTBETCTBUHU C Y4EOHBIM IUIAHOM M KaJIEeHAApHBIM IrpaduKkoM
y4eOHOro Ipouecca.

6.2. Onucanue nokaszareJieid 1 KpUTepUeB OLlEHUBAHUS KOMIIETEHIUIA,
(popMUpPyeMBIX 110 HTOTAM OCBOEHUS TUCHMILIMHBI (MOIYJIf1), ONMCAHME IIKAJ

OLlCHUBaAHUA.

[loka3zareneM oLeHUBaHHMS KOMIICTCHLIMH Ha pPAa3IMYHBIX JTanax ux (popMupoBaHHs
ABJISIETCS JIOCTHXKEHHE OOYYalOUIMMUCS IJIAHUPYEMbIX Pe3yJbTaToB OOyUYeHMs MO JUCLUIUIMHE

(Momymio).

ITK-5 3HaHMe OCHOB Hay4YHOW OpraHW3aliy 1 HOPMUPOBAHUSA TPY/a, BiaJCHUEM HaBbIKAMH POBENICHUS aHalli3a paboT U aHa-
nM3a paboYrx MECT, ONITHMHU3ALUN HOPM O0CITY>KUBaHUSI U YUCICHHOCTH, CIOCOOHOCTHIO A (hEKTHBHO OPraHU30BBIBATH I'PYII-
MOBYI0 pabOTy Ha OCHOBE 3HAHUS MPOLIECCOB IPYIIOBON TMHAMUKH ¥ MPUHIUIOB (JOpMHUPOBaHUS KOMaH/bI U YMEHHE IIPHMe-

HATH UX HA IPAKTUKE

Kpurtepun ounennBanus

IToxka3zarenn
2 3 4 5

3HATh: Ob6yuarommiics  ne- OOywaromuiicss 1eMoH-| OOy4Jatonuiicss 1eMOHCTpH-| OOyJaronuiicss JIeMOH-|
- OCHOBBI HayYHOU Op-/MOHCTPHPYET IOJHOE|CTPUPYET HEMOIHOE CO-PYeT YacTHYHOE COOTBET-CTPHUPYET BBICOKUI YpPO-
TaHW3alUl U HOPMHPO-OTCYTCTBHE 3HAHWI OTBETCTBHE 3HaHWH. /l0-{CTBHE 3HaHHS OCHOB Hayd-BEHb COOTBETCTBHS 3HA-
BaHU TPYIA; OCHOB HAay4YHOH Opra-myckaeT 3HAYUTEIbHBIC|HON OpraHM3allii U HOPMHU-HAS OCHOB HayYHOU Op-
HU3AIMA U HOPMUPO- OIIMOKH, TPOSIBISIET HE- poBaHUsA Tpyha. JlomyckaerraHu3an U HOPMHUPO-

BaHUs TPY/a; JIOCTaTOYHOCTh 3HaHWsS He3HAYWTENIbHBbIE OIMMOKW,BaHUs Tpyaa. He momyc-

OCHOB HAy4YHOW OpTaHH-|HETOUHOCTH, 3aTPyJHEHHs|KaeT OMMOOK, U 3aTpy/-

3allMd M HOPMUPOBaHUS
TpyAna,

MIpU aHAIMTHYECKUX Ollepa-
USX.

HEHUI IIpU aHaJIUTHYE-
CKHX Ollepalusx.

YMeETh:

- TpUMEHATH 0a30BbIC
KaTeTOpUU perylaMeHTa-
IUH ¥ HOPMHPOBaHHSA

Tpyna,

OO0yuaromuiics HE
yMeeT W B HEOCTa-
TOYHOM CTENEHH|
yMeeT IPUMEHATH 6a-
30BBI€ KaTETOPHH Pe-
[JIAMEHTAIlUd U HOP-
MUPOBAHUS TPY/A;

OOyuyaromuiicss JIeMOH-
CTPUPYET HEMOJHOE CO-
OTBETCTBUE YMEHU IIPHU-|
MEHATH 0a30BbIE KATEIrO-
pUu  periaMeHTalu |
HOPMUPOBAHUS TPY/a,;

OOyyaromuiicss JeMOHCTPH-
pYET YacCTUYHOE COOTBET-
CTBUE CIEAYIOUIUX YMEHUI:
MIPUMEHSTH 0a30BbIE KaTero-
p¥vM perlaMeHTalud U HOpP-
MUPOBaHUS TpyZla. YMEHUS]
OCBOEHBI, HO JIOITyCKAIOTCS
HC3HAYUTCIIbHBIC OH_H/IGKI/I,
HETOYHOCTH, 3aTpyJHEHUs]
IPU aHAJIUTUYECKHUX OIepa-
UsX, MEPEeHOCE YMEHUH HA
HOBBIE, CUTyalLlUH.

OOyuyaromuiicss J1eMOH-
CTPUPYET BBICOKHUM ypO-
BEHb COOTBETCTBHUS CJIC-
JYIOLINX YMEHMM:
NPUMEHSTH 0a30BbIE Ka-
TETOPHUH pEerIaMeHTaIlNY|
Y HOPMUPOBAHUS TpyJa.
VYMeHusT OCBOEHBI, HE
JIOITYCKAIOTCSL  OIIMOKH,
HETOYHOCTH, 3aTpy[dHE-
HUS IPY aHAIUTUYECKUX|
omnepauusix, IepeHoce
YMEHHI Ha HOBBIE, CUTYH
allnH.




BJIA/IETh:

- HaBBIKAMHU TPUMEHE-
HUSL PENIAMEHTOB 11O
JIIEMEHTaM  CHUCTEMBI
YOpaBICHUS OpTraHU3a-
IUEeH, BKIIOYas aHaJIM3
pabor u mpoBexeHHE]
aHanmm3a pabodnx MecT;
- CITOCOOHOCTHIO TIPOM3-
BOAUTH Pacy€T MPOOJ-
KHUTEITBHOCTH ¥ WHTEH-
CHUBHOCTHU pabouero
BPEMEHH U BPEMEHH OT-
JIbIXa MepcoHala.

OO0yuarommuiics

CTaTOYHON

aHamm3a
MECT;

- CIMOCOOHOCTHIO Ipo-
HU3BOOUTH pacqéT Ipo-

JOJDKUTCIIbHOCTH

WHTCHCUBHOCTHU  pa-

O6ouero BpeMeHHU
BpPEMCHH
nepco-HaJa.

HE
BIAJCCT WIH B HEIO-
CTEIICHH
BIIAJICCT - HaBHIKaMH
NPUMEHEHHSI  periia-
MEHTOB 10 3JICMCH-|
TaM CHCTEMBI YIIPaB-
JIEHUS] OpraHu3aluei,
BKJIIOYasl aHaIU3 pa-
00T W TpoBeneHHUE
pabounx

OT/IBIXA

OOyuatommuiics BiazneeT|
HaBBIKAMU TIPUMECHEHHUS]|
perIaMeHTOB TI0 JJIEMEH-
TaM CHCTEMBI YIpaBile-
HUs opraHuzanuen,
BKITIOYAs aHAJIM3 padoT |
NPOBENICHUE aHAJIN3a Pa-
0OYNX MECT;

- CHOCOOHOCTBIO TPOM3-
BOAUTH Pacd€T MpOoAoI-|
KHUTEIBHOCTH M HMHTEH-
CHBHOCTH pabouero Bpe-
MEHHU ¥ BPEMEHH OT/bIX3
nepcoHana.  OOyuato-
LIMHCS UCTIBITHIBACT 3HA-
YHUTEJbHBIC 3aTpyIHCHHS
IpH IPHUMEHCHUH HABBI-
KOB.

)il

U

OOyuatomuiics  4acTH4HO
BJIaJICeT - HABBIKAMHM TIPHMe-
HEHUS PETJIaMEHTOB IO JIe-
MEHTaM CHCTEMBI YIIpaBIIe-
HUSl OpraHu3alMed, BKIIIO-
4as aHaJu3 paboT W IIpOBe-
JIeHHe aHanmm3a pabodnx
MECT;

- CIIOCOOHOCTBIO TIPOM3BO-
JIUTB PACUET MPONOIIKUTEIb-
HOCTH U MIHTEHCUBHOCTH pa-
0ouero BpeMEeHU U BpEeMEHH
OT/BIXa INEPCOHaNa, HO JI0-
MYCKAalOTCSl ~ HE3HAYMTEJIb-
HblEe OUIMOKH, HETOYHOCTH,
3aTPyJHEHUS TIPH aHAJIUTHU-
YECKHX OIepalusix, Iepe-
HOCE YMEHHUU Ha HOBBIE CHU-|
Tyaluu.

OOyuaromuiicss JIeMOH-
CTPUPYET BBICOKHH YPO-
BEHb BJIAJICHUS - HAaBbI-
KaMH TPUMEHEHUs pe-|
IIIAMEHTOB TI0 3JEMCH-|
TaM CHCTEMBI YIpaBlic-
HUs opraHuzanuei,
BKITIOYAs aHAJIN3 paboT |
MIPOBEICHHE aHAIN3a Pa-
0O0YMX MECT;

- CIIOCOOHOCTBIO MTPOM3-
BOAUTH Pacy€T IMPOJOJI-
JKUTEJIIbHOCTH Y WHTEH-
CHUBHOCTH paboyero Bpe-|
MEHHU U BPEMEHH OT/IbIXa
MepCoHaa. 3HaHus
OCBOCHBI, HE [OIyCKa-
FOTCSI OIIMOKH, HETOYHO-
CTH, HE BO3HHUKAIOT 3a-
TPyAHEHHS TIPU aHaIU-
THUYCCKHUX onepanusix,
[IEPEHOCE 3HAaHUU Ha HO-
BBIE, CUTYyaI[1H.

I1K-11 BnageHneM HaBBIKaMU pa3pabOTKN OPraHW3alMOHHON U (D)YHKIHMOHATIBHO-IITATHOW CTPYKTYPBI, Pa3pabOTKH JOKaIb-
HBIX HOPMAaTHBHBIX aKTOB, KaCAIOIINXCS OPraHU3ally TpyAa (IpaBuia BHYTPEHHETO TPYJOBOIO PAcTIOPsIIKa, MOJI0KEHHE 00
OTITyCKaX, NOJI0)KEHHE O KOMaHIUPOBKaxX)

Kpurtepun ounennBanus

2 3 4 5
3HATh: Vyamuiics VYyamuiicss AeMOHCTpUPYET | Y4yamuics Vyamuiics
METOIUKY JIEMOHCTPHUPYET HEIOJNHOE  COOTBETCTBHE | JEMOHCTPHPYET JEMOHCTpHUPYET
pa3paboTKu MOJIHOE  OTCYTCTBHE | CIEIYIOIINX 3HAHUH: | YaCTMYHOE COOTBETCTBUE | TOJHOE
OpPTaHM3AIMOHHONH | WIM  HEJOCTATOYHOE | METOIUKY pa3paboTKu | CIEIYIOINX 3HaHUIl | COOTBETCTBUE
1 (YHKIHOHAJIBHO- | COOTBETCTBHE OpTaHM3aIIMOHHON W | METOIMKY  Pa3palOTKH | CIEeTyIOIINX
LITaTHOM CIICAYIOMNX 3HAHWH: | (YHKIMOHANBHO-IITATHONW | OpPraHU3AIlMOHHOMN U | 3HAHMH:
CTPYKTYDBI, METOANKY Pa3pabdOTKM | CTPYKTYpBl,  pa3paboTKH | (yHKIHOHAILHO- METOJHKY
pa3paboTku OPTaHM3AIIOHHOW W | JIOKAJIbHBIX HOPMATHUBHBIX | IITATHOM CTPYKTYpHI, | pa3paboTku
JIOKAJIBHBIX (yHKIIMOHAJIEHO- aKTOB, Kacaroluxcsl | pa3paboTKM  JIOKAJIBHBIX | OPraHW3allMOHHO
HOPMAaTHUBHBIX IITaTHON CTPYKTYphI, | OpraHU3aIUH TpyZaa | HOpMaTHUBHBIX aKToB, | i "
aKTOB, KaCaIOMIMXCA | Pa3paboOTKH (mpaBmiia BHYTPEHHETO | KaCarOUTUXCS (yHKIIMOHAJILHO-
OpraHM3aIiy TPpyAa | JOKaJIbHBIX TPYAOBOTO  paclopsiKa, | OpraHU3aIiH TpyZa | IITaTHOM
(mpaBmiia HOPMAaTHBHBIX AaKTOB, | MOJOXXEHHE 00 OTHycKax, | (mpaBmiia BHYTPEHHETO | CTPYKTYPHI,
BHYTPEHHETO KacaroIuxcs TIOJIO’KEHHE 0 | TPYZIOBOIO pacHopsixa, | pa3paboTKu
TPYIOBOTO OpraHu3allil  TpPyAa | KOMaHIUPOBKAXx). MOJIOKEHHE 00 OTITyCKax, | JOKaJIbHBIX
pacriopsiaxa, (mpaBnta HomyckatoTcs TIOJIOKEHHE 0 | HOPMaTHUBHBIX
TIOJIO’KEHHUE 00 | BHyTpEeHHETO 3HAQUUTENIPHBIE  OIIMOKH, | KOMaHIMPOBKAX). aKTOB,
OTITyCKax, TPYAOBOTO TIPOSIBIISCTCS Kacaromuxcs
MOJIOKEHUE 0 | pacmnopska, HEI0CTAaTOYHOCTb 3HAHUIA. OpraHu3alyu
KOMaHUPOBKaX); HOJI0XKEHHE 00 Tpyna (mpaBuia

OTITyCKax, MONOKEHHE BHYTPEHHETO

0 KOMaHJINPOBKaXx); TPYIOBOTO
pacnopszxa,
HOJNIOXKEHHEe 00
OTITyCKaX,
HOJIOKEHUE 0
KOMaHNPOBKaXx).




yMeTh:

MIPUMECHSTh Ha
MIPAaKTHKE METOJHKY
pa3paboTku
OpraHU3allMOHHON U
(YHKIIMOHATEHO-
HITaTHOM
CTPYKTYDBI,
pa3paboTku
JIOKAJIbHBIX
HOPMaTHUBHBIX
aKTOB, KacaloIINUXCS
OpraHM3aliy TpyJa
(mpaBuia
BHYTPEHHETO
TPYHAOBOTO
pacropsiaxa,
TIOJIO’KEHHUE 00
OTITyCKax,
TIOJIO’KEHHUE 0
KOMaHIUPOBKaXx);

VYyamuiics He ymeeT
WIH B HEIOCTaTOYHOM

CTENeHU yMeer
MPUMEHSTH Ha
NPaKTHKE  METOAUKY
pa3paboTKu
OpraHU3allMOHHON U
(hyHKIMOHATBHO-
LITaTHOM CTPYKTYpHI,
pa3paboTKu
JIOKaJIBHBIX
HOPMaTUBHBIX aKTOB,
KacaroUINXCst
OpraHM3aniu  Tpyaa
(npaBuia
BHYTPEHHETO
TPYAOBOTO
pacnopsixa,
TIOJIOKEHHE 00

OTITyCKaX, MOJIOKCHUC
0 KOMaHJAUPOBKax.

VYyamuiicss AeMOHCTpUpPYET
HEMOJIHOE  COOTBETCTBHE
CIENYIOIINX YMEHUM:
NPUMEHATh HA IPAKTHKE
METOIUKY pa3paboTku
OpraHu3alMOHHOMN "
(DYHKIIMOHAIBHO- IITATHOH
CTPYKTYpHI,  pa3paboTKu
JIOKAJIBHBIX HOPMAaTHUBHBIX
aKTOB, Kacaroluxcst
OpraHM3aIu Tpyaa
(mpaBuia BHYTPEHHETO
TPYZOBOTO  pacropsika,
MOJIOKEHUE 00 OTIyCKax,
TIOJIO’KEHUE 0
KOMaHIUPOBKaX W TP.).
Homnyckarorcs
3HAUUTENIBHBIC
TIPOSIBIIACTCS
HEI0CTaTOYHOCTh YMEHHH,
no psAay IoKazarenei,
00yJaroIHiics
HUCIIBITHIBACT
3HAYUTCIIbHBIC
3aTpyHEHUS npu
OIIEPUPOBAHUU YMEHUIMHU
IIPU UX TIEPEHOCE HAa HOBBIC
CHUTYyaIHH.

OIIINOKH,

VYyamuiics
JIEMOHCTPUPYET
YaCTHYHOE COOTBETCTBHE
CIEIYIOIIHNX YMEHM:
MPUMEHATh Ha MPAKTHKE
METOIUKYy  pa3paboTku
OpraHU3alMOHHOMI u
(YHKITHOHAITEHO-
LITaTHOM CTPYKTYpBHI,
pa3pabOTKU  JIOKAJBLHBIX
HOPMaTUBHBIX aKTOB,
Kacaroumuxcst
OpraHM3aIin Tpyaa
(npaBuna  BHYTPEHHETO
TPYAOBOTO  pacropsiika,
MOJIOKEHHE 00 OTITyCKax,
MIOJIOJKCHUE 0
KOMaHTUPOBKAX).

Vuammumiics
JIEMOHCTPUPYET
MOJIHOE
COOTBETCTBHE
CIICAYIOIINX
YMEHMI:
TIPUMEHSATH Ha
MIPaKTHUKE
METOIUKY
pa3paboTku
OpraHU3aIMOHHO
174 u
(YHKIIMOHAJIEHO-
IITAaTHOM
CTPYKTYPBHI,
pa3paboTKu
JIOKQJIbHBIX
HOPMAaTHUBHBIX
aKToB,
KacaroInXcs
OpraHu3aIu
Tpyna (mpaBuia
BHYTPECHHETO
TPYZIOBOTO
pacropsika,
MOJIOKEHHE 00
OTITyCKaX,
MOJIOKEHE )
KOMaH/IAPOBKAX H
mp.). CsoboxmHO
oTepupyeT
pHOOPETEHHBIM
u YMCHUAMH,
NPUMEHSICT HX B
CUTYyaIUsIX
MMOBBIICHHOM
CIIOKHOCTH.

DopMa NPOMEKYTOYHOM ATTECTALUM: 3a49eT.

[IpomexyTounas aTTectanus odyyaroumxcs B popme 3a4€ra IpOBOAUTCS 110 pe3ysbTaTaM
BBINOJIHEHHS BCEX BUJIOB y4eOHOM paboThl, IPEIYCMOTPEHHBIX yUE€OHBIM IJIAHOM IO JaHHOU JIuC-
LUIUTMHE (MOAYJIIO), IPU 3TOM YUUTBIBAIOTCS PE3YJIbTaThl TEKYILETO KOHTPOJS YCIEBAEMOCTH B
TedyeHue cemectpa. OLEHKa CTENEeHU JOCTHKEHUsT 00yJaroIUMUCs TUIAHUPYEMBIX Pe3yJIbTaTOB
00y4eHus N0 AUCUHUIUIMHE (MOIYJI0) IPOBOJUTCS MpenogaBaTesieM, BeIyIllUM 3aHATHUs 110 JI1c-
LUIUTHHE (MOAYJII0) METOJIOM 3KCIEPTHOM oneHKHU. [To uToraM npoMexyTo4Hoil aTTecTaluu 1mno
JUCIUIUIMHE (MOJYJII0) BBICTABIISIETCS OLIEHKA «3aUTE€HO» WM «He 3a4TeHo». K mpomexxyTouHon
aTTeCTalllU JIOMYCKAIOTCS TOJBKO CTY/IEHTHI, BBIITOJHUBIINE BCE BUIbI Y4eOHON paboOThI, Mpeay-
CMOTpEHHBIE pabouelt mporpammoi o aquctuminie « Opranusanusi 1 HOpMUpOBaHUE Tpyia mep-

COHaJ1a».
IlIxana onennBa- Onncanne
HHUS
3auTeHo BrinosHeHb! Bce BUIIBI Y4eOHOM pabOTEHI, IpelyCMOTPEHHBIE Y4eOHBIM I1aHOM. CTYJIeHT IeMOHCTPH-
PYyeT COOTBETCTBHE 3HAHWH, YMEHHH, HABBIKOB MIPHUBEICHHBIM B Ta0JIMIaX MOKa3aTeJeH, OepupyeT
proOPETEHHBIMI 3HAHUSAMH, YMEHUSIMH, HABBIKAMH, IPUMEHSET UX B CUTYallHsIX MOBBIMICHHOMN
cnoxxHocty. [Ipu 3TOM MOTYT OBITH JOITYIIIEHBI HE3HAYUTENbHBIC OITHOKN, HETOYHOCTH, 3aTPyIHEHHS
NIPY aHAJMTHYECKHUX ONepaIysix, IepeHoce 3HAaHUH M YMEHUH Ha HOBbIe, HECTAHAAPTHBIC CUTYAIIHH.
He 3auteno He BrImosaeH oauH wim 0oiee BHIOB yueOHOH paboThl, IpeayCMOTPEHHBIX yueOHBIM TutaHoM. CTy-
JICHT AEMOHCTPHUPYET HENOJTHOE COOTBETCTBUE 3HAHNWH, YMEHUH, HABBIKOB IPUBEACHHBIM B TaOJIMIIAX




noxa3aTeneﬁ, JAO0NYCKAarOTCs 3HAYUTCIIbHbIC 0HII/I6KI/I, MIPOABJIACTCA OTCYTCTBUC 3HaHI/II71, yMeHHﬁ,
HaBBbIKOB I10 pAay HOKa3aTCJ'I€I7[, CTYACHT UCIIBITBIBACT 3HAUYUTCIIbHBIC 3aTPYAHCHUS IIPU OIICPpUPOBaA-
HUU 3HAHHUAMU U YMCHUSAMU ITPU UX NEPEHOCEC Ha HOBBIC CUTYAIIHH.

DoHABI OLEHOYHBIX CPeACTB NPEACTABJCHDbI B IIPUJI0KCHUN 1k paﬁoqeﬁ nmporpamme.

7. YueOHO-MeToan4eckoe U HHGOpMAIIMOHHOE o0ecneyeHne TUCIIUIIUHBI.

a) OCHOBHAs JIMTEpaTypa

1. PsbumkoBa, T.A. Opranu3anusi, HOPMHPOBAaHHE M OIUIaTa Tpyda : ydeOHoe mocobue /
T.A. PabunkoBa ; MmuHHCTEpcTBO oOpaszoBaHuwsi W Hayku Poccuiickoit ®enepanmu, Tomckuit
TocynapctBennsiit YauBepcuret Cuctem Ynpasnenus u Panunosnexrponuku (TYCVYP). - Tomck : Db
Kontent, 2014. - 144 c. : tabn. - bubmuorp.: c¢. 138-139. - ISBN 978-5-4332-0168-2 ; To xe
[DnexTponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=480518

2. Kozen, 1.B. Opranuzanus, HOpMUPOBaHUE M oOIulaTta Tpyda : ydeOHoe mocodue / W.B. Kosen,
H.B. Bopo6beBa, A.P. bBaituepoBa ; ®enepanbHOe TOCYIapCTBEHHOE OIOMMKETHOE 00pa3oBaTebHOE
YUpeXKACHUE BhICHIETO MpodecCHOHANBHOTO o00pa3oBaHust CTaBpOMOIBCKUN TOCYIapCTBEHHBIH
arpapHblii yHUBEpCUTET, DKOHOMHUYecKui (axynsreT, Kadenpa npeanpuHumarenbcTBa U MUPOBOH
SKOHOMHMKH. - CtaBponois : CTaBpONONbCKUil TOCYIapCTBEHHBIN arpapHsblii yHusepcuret, 2015. - 96
c. : Tabm., rpad., cxem., wi. - bubmumorp. B kH. ; To ke [DJeKTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=438711 (22.07.2019).

0) JonmosiHuTeIbHAS JIUTEPATYPA

1. Kypoukun, B.H. Opranmsamus, HOpMHpOBaHHE M oOIUlaTa Tpyra : ydeOHoe mocobue /
B.H. Kypoukwun. - Mocksa ; bepnun : [lupexr-Menua, 2014. - 234 c. : un. - bubmauorp. B k1. - [SBN
978-5-4475-0443-4 ; To Ke [DneKTpOHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=254126

HNuTepHeT-pecypcesbi:
B) IPOrpaMMHOe o0ecrieyeHre 1 MHTEPHET - pecypchl:
Hcnosb3yeMoe nporpaMMHoe oOecrieyeHue:

HaumenoBanue 11O Ne 1orosopa
Omneparnponnas cucrema, Windows 7 (wim mmxe) - Microsoft Jlumensust Ne 61984214, 61984216,61984217,
Open License 61984219, 61984213, 61984218, 61984215

Odwucubie npunoxxenusi, Microsoft Office 2013 (umu Hmke) - Mi- | JInnensus Ne 61984042
crosoft Open License

Pecypcor LMS : https://online.mospolytech.ru/course/view.php?id=10598
HNuTepHeT-pecypcesl:
Kaxpliit cTyieHT oOecrieueH HHIUBH Iy aTbHIM HEOTPAaHUYESHHBIM JOCTYIIOM K 3JI€KTPOH-
HbIM OMOJINOTEKaM YHUBEPCUTETA
(elib.mgup; lib.mami.ru/lib/content/elektronyy-katalog),k amekTpoHHBIM KaTajgoram BY30BCKHX
OubnanoTek u KpynHeimmx 6ubmrorexk Mockssl (http://window.edu.ru), k 31ekTpoHHO-0HOIHO-
TE€YHBIM CHCTEMaM (3JIEKTPOHHBIM OMOIHOTEKAM).
T) MOJIe3HYIO /IUIsl OCBOEHHSI THCUHUILINHBI HHPOPMAILMIO MOKHO HAWTH HA CJIeTyIOIIHX
pecypcax HHPOPMALMOHHO-TeJIeKOMMYHUKAUMOHHOM ceTu ""UHTepHeT"
1. http://www.hrm.ru Matepuer-nopran HRM.RU (HR-MenemxmeHT)
2. http://www.hr-ru.com Uutepuer-nopran HRRU-Ynpasnenue nepconaaom
3. http://www.rcg-moscow.ru bror o padote u kapbepe
4. http://www.top-personal.ru MutepHeT-KypHan «YpaBieHne IePCOHATOM»
5. www.kdelo.ru UaTeprer-xxypaan «KagpoBoe nemno»
6. http://www.grandars.ru/college/biznes/ MuTepHeT-npoeKT « DHIUKIONE IS SKOHOMH-

cTa»
7. http://www.rucont.ru 3bC «PykoHT»:



http://biblioclub.ru/index.php?page=book&id=480518
http://biblioclub.ru/index.php?page=book&id=438711
http://biblioclub.ru/index.php?page=book_red&id=254126
http://window.edu.ru/
http://www.hrm.ru/
http://www.hr-ru.com/
http://www.rcg-moscow.ru/
http://www.top-personal.ru/
http://www.kdelo.ru/
http://www.grandars.ru/college/biznes/
http://www.rucont.ru/

8. http://www.rucont.ru/ 3bC «PykoHT»:
9. http://www.gk-rf.ru 3akonst PO

8. MarepuaJjibHO-TeXHHYecKoe o0ecrnedeHue JUCHUIINHBI.
AynuTopuu, OCHallleHHbIE Y4eOHOW MeOesblo U MEPEHOCHBIM (CTALlMOHAPHBIM) MYJIbTHME-
JUIHBIM KOMIUIEKCOM (TIPOEKTOP, HOYTOYK (KOMIIBIOTED)).

9. MeTonnyecKue peKOMeHIAlUH AJIs CAMOCTOSATEIbHOI padoThl CTY1eHTOB

B npouecce usyuyenus nucuuiuivebl «OpraHuzanuss 1 HOPMUPOBAaHUE TPyAd IIEPCOHAIIA
UCTIONIB3YIOTCSI CIEAYIOUINE BUABI Y4eOHOH paboThl 10 OTHOLICHHUIO K 00Y4aromeMycsi: JICKIUH,
CEMMHApbl, CUTYallUOHHbIE IPAKTUKYMBI, a TAK)KE pa3IMYHbIE BUJIbl CAMOCTOSTEIbHON pabOThI IO
3a/laHuI0 mpenojasarens. B paMkax [JaHHOrO Kypca HCHOJB3YHOTCSI TaKU€ AaKTHBHBIE U
MHTEpaKTUBHbIE (OPMBI PAOOTHI, KaK: CAMOCTOSTEIbHAs pab0oTa CTyCHTOB HalleJIeHa Ha Pa3BUTHE
Hay4YHO MCCIIE0BAaTENbCKUX HaBbIKOB. OHa IpeqycMaTpUBAET DPACIIMPEHHOE H3YYEHHE TEM
JUCLHUIUIMHBL, PabOTy C MEPBOMCTOYHMKAMM M HOPMAaTUBHBIMHM MarepHanaMiu, 3HAKOMCTBO C
JIONIOJIHUTEIBHOM  JIMTEPAaTypOM, MPOBEIACHUE TEMATHYECKHX MCCIEAOBAaHUA B  paMKax
OPOBOAMMBIX MPAKTUUECKUX 3aHATUH, ydacTHe B KpYIIbIX CTONaX, KOH(pepeHUusX.
CamocTrosiTenbHast paboTa 10 W3y4EHHUIO JUCHMILIMHBL «OpraHu3anusi 1 HOpPMUPOBAHUE Tpyna
[epCOHaja» MPOBOAUTCS B CIEAYIOUIMX (OpMax: PEKOHCTPYKIMS TEKCTa Kak yuyeOHas 3ajaada
(KOHCIIEKTBI); OCHOBHOH (OpMOW CaMOCTOSITEIIbHOM paboThl CTYAEHTOB IO H3y4aeMou
mucuumuinHe «Opranusanus ¥ HOPMUPOBAaHUE TpyZa MEPCOHANA» SBISETCS JONOJHUTEIBHOE
U3y4YE€HUE PEKOMEHJOBAHHOM JIUTEpaTyphl MO TeMaM JUCUUIUIMHBI; IOATOTOBKA YCTHOTO
COOOLIEHUs WX JA0KJa/la HA CEMUHAPCKOM 3aHSATHH; ITOJIOTOBKA K TECTUPOBAHUIO; OATOTOBKA K
3a4ery.

Bunsl 3ananuii 1 caMoCTOSATENIbHOW paboThl, /Ui OBIAJCHUS 3HAHUSAMU: YTEHHE TEKCTa
(Y4eOHHMKOB, JOTOJHUTEILHOW JIUTEpaTypbl W3 CHHCKA PEKOMEHJIOBAHHBIX HCTOYHUKOB);
COCTaBJICHHUE IIJIaHa TEKCTa; rpaduueckoe U300paxkeHue CTPYKTYpbl TEKCTa; KOHCIIEKTUPOBAHUE
TEKCTa; paboTa cO CIOBAPSIMH H CIIPABOYHUKAMH; pad0oTa C HOPMAaTUBHBIMU JJOKYMEHTaMH; U JIp.
JUIS 3aKpEIUICHUs U CUCTeMaTU3alluy 3HaHW|: paboTa ¢ KOHCIIEKTOM JIeKIIMU (00paboTKa TeKCTa);
NOBTOpHas paboTa Haja y4eOHBIM MarepuajioM (yueOHHKOB, JOIMOJHUTENBHON JHUTEpaTypbl U3
CIMCKAa PEKOMEH/IOBAHHBIX MCTOYHUKOB); COCTAaBJIEHUE IUIaHA M TE3UCOB OTBETA; COCTABIICHME
TabNuI JUIs CUCTEMaTH3aluu yueOHOro MaTepurasa; N3yuYeHue HOpMaTUBHBIX MaTepHalioB; OTBETHI
Ha KOHTPOJIbHBIE BOTIPOCHI; aHAJTUTUYECKast 00paboTKa TeKcTa (AHHOTHPOBaHHE, PeLIeH3UPOBaHHE,
pedepupoBaHue, KOHCIIEKT, aHAJIN3 U JIp.); TOJIrOTOBKA COOOLIECHHH K BBICTYIIJIEHUIO HA CEMUHAPE;
HOATOTOBKA JIOKJIQJOB; TECTUPOBAHUE U JAp.; I (GOPMUPOBAHUS YMEHM: pelieHue 3a1ad u
yOpaXHEHUH 110 00pasily; pellieHue BApUaHTHBIX 33/1a4 U YIIPaXKHEHUH U Jp.

DopMBI CaMOCTOATENBHOM pabOThI CTYIEHTOB.

[ToaroroBka k 3aHsATHsIM: OCHOBHBIM METOJIOM IOJITOTOBKH CTYAEHTA K 3aHSITHIO SIBISIETCS
ero camocrosiTesbHas paboTa. Yuactue B paOoTe TpyNIbl HAa 3aHATHM CIOCOOCTBYyeT Oosee
IIPOYHOMY YCBOEHHUIO MaTepHasIoB JIEKIIMH IO KypcCy, DIyOOKOMY OCMBICIEHUIO MPUYMHHO-
CJIEZICTBEHHBIX CBS3€H MEXIY OTAEIbHBIMHU SBICHUSIMU OOLIECTBEHHOW XHM3HM, MOHUMAHMUIO
aKTyaJbHOCTH M3y4yaeMbIX NpoOjaeM. DTambl MOATOTOBKM K 3aHATUSAM: IMPOCMOTpP 3amuceit
JEKIUOHHOTO Kypca; COCTAaBJICHHE KOHCIEKTa IPOYMTAHHOM TEMBI PEKOMEHAYEMOTO
TEOPETUYECKOr0 HMCTOYHUKA; BBIMOJIHEHHE 3aJaHUIl MO0 TeMe W UX KOMMEHTHUPOBaHHUE, YTO
ABJIIETCS BAXKHBIM YCJIOBHEM ITOJTOTOBKH K 3aU€Ty U TECTHPOBAHMIO.

Bo Bpems nekuuii CTyAeHTBl JOJKHBI COCPEOTOYMTh BHHUMaHUE Ha €€ ColepiKaHUU.
OCHOBHBIE MTOJIOKEHHUS JICKIIUH, OT/IEJIbHBIE BayKHbIE (DAKThl, HICTOPUUYECKUE AAThI, UMEHA, BHIBOJIBI
U3 paccMaTpUBaEeMbIX BOIPOCOB HEOOXOIMMO 3anuchiBaTh. KOHCIEKTUpOBAaHUE MpeIaraeMoro
npernojiaBaresieM Marepuaja BeIpadaTbIBaeT y CTYACHTOB HaBBIKM CaMOCTOSITEIBHOTO O0TOOpa U
aHanM3a HeoOXoAMMOM g HH(OpMalMM, yMEeHHE Oojee CXaro M YETKO 3alUChIBaTh
ycablanHoe. JIEKIIMU MOTYT CIIy>KUTh HEOOXOAUMBIM BCIIOMOT'aTEIbHBIM MaTepPHaoM HE TOJIBKO
B IIpoliecce MOATOTOBKU K 3a4eTy, HO M MPU HANKMCAHUU CAMOCTOSTENBbHBIX TBOPUYECKUX PabOT


http://www.rucont.ru/
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CTYJIEHTOB: COOOIIEHUH U T.A. B OCHOBE MOATOTOBKY K 3aHATHUSIM JIEKUT paboTa ¢ KOHCIEKTaMHU
JeKIMA 1 PEeKOMEHJOBAaHHON y4eOHOH nureparypoil. bosee rmyOOKoMy pacKpBITHIO BOIIPOCOB
CIOCOOCTBYET 3HAKOMCTBO C JAOIMOJHUTEIBHOMN JTUTEpaTypoi, pEeKOMEH1I0BaHHOM IperoiaBaTesieM
no kaxnaoi Tteme. CamocrosTenpHas paboTa TO3BOISIET CTYACHTAM MPOSBUTH  CBOIO
WHJUBUIyaJIbHOCTh B PAMKaxX BBICTYIUICHHUS], BBIPA3UTh IIMPOKHUI CIEKTP MHEHHUH MO U3y4aeMoi
npo6ieme. NTOroMm noaroToBKM CTYACHTOB K 3aHATHUAM JOJKHBI OBITh UX BBICTYIUICHHUS, AaKTUBHOE
y4acTue B KOJUIGKTUBHOM OOCYXJIEHHUU BOIPOCOB M3y4yaeMoil TeMbl. MITorom camocTosTenbHON
paboTHI CTyeHTa ABJISETCS BBICTYIUIEHUE C JOKJIAJOM, Ha ceMuHape. Jlo cocraBiieHus A0KIaaa
0 BBHIOpAaHHOW TeMe HeoOXOAMMO MPOBECTH MOUCK U H3yYeHHUe JIUTeparypsl (MoHorpadwuwu,
Hay4YHble COOpPHUKH, YYeOHWUKH, Yy4eOHbIE W METOAMYECKHE T0COOMs, NyOnuKamuu B
NEPUOANYECKUX H3JaHUsAX, JHIMKIoneaun). Jluteparypa AomkHa OBITH pa3HOOOpa3HOW U
BKJIIOYaTh HE MeHee S5 Has3BaHuil. llocne wusydyeHuss Jmreparypbl CTYAEHT HNPUCTYHAET K
COCTaJIBEHHUIO JIOKJIana. B HeM TpeOyeTcsi BCECTOPOHHE PACKPbITh OCHOBHBIE BOIIPOCHI TEMBI,
M0Ka3aTh UX ITyOOKOE 3HAHHME U IIOHMMAaHUE, TPOAHATH3UPOBATh PA3IMYHbIC KOHIICTIIIUN U TOUYKU
3pEHUsI, BBICKA3aTh CBOKO MO3ULUIO.

Metoauveckue ykazaHus AJ1si 00y4al0nuXxcs Npu padore Hal KOHCIIEKTOM JIEKIUH BO
BpeMsl IPOBeAeHNS JIeKINU

JlekuMss -  CHCTEMaTHYeCKoe, IIOCIEA0BATENIbHOE, MOHOJOIHYECKOE  HM3JIOKEHHE
mperojaBaresieM y4eOHOTO Marepuana, Kak IMPaBWIO, TEOPETHYECKOro xapakrtepa. [lpu
MOJTOTOBKE JICKIMH MPEnofaBareib PyKOBOJICTBYETCS pabodeil mporpaMMoi AUCIUTLIINHBL.

B npouecce nexkuumii peKOMEHIYETCS BECTHM KOHCIEKT, YTO ITO3BOJIUT BIIOCIIEICTBUU
BCIIOMHHUTh W3YyYEHHBIM y4eOHBI MaTepuai, JOMOJHUTH COAEpNKaHHE IMPH CaMOCTOATEIbHOU
pabote ¢ IUTepaTypoi, MOATOTOBUTHCS K 3a4ETY.

Cnenyer Takke oOpamiath BHHUMaHHME Ha KaTeropuu, (HOPMYIUPOBKH, pPACKPBIBAIOIINE
conep;xaHHe TECX HWJIN HWHBIX ﬂBJIGHI/IfI 151 HpOHeCCOB, H&y‘-IHBIe BBIBOJIbI " HpaKTI/ILICCKI/Ie
PEKOMEH/IALUY, TOJOKUTEIbHBIA OIBIT B OpPAaTOPCKOM HCKyccTBe. JKenarenbHO OCTaBUTH B
pabounx KOHCIIEKTax IOJs, Ha KOTOPBIX JeJiaTh MOMETKH W3 PEKOMEHJOBAHHOM JMTEpaTyphbl,
JOTIONHSIOIINE MaTeprall MPOCIyIIaHHON JIEKIUH, a TAKXkKe MOJYEPKUBAOIINE 0COOYI0 BAXKHOCTh
TEX NJIN UHBIX TeopeTHqGCKHX HOHOX(GHHﬁ.

[IpenogaBarenb NPUBOJUT CHUCOK HCIOJNB3YEMbIX M PEKOMEHAYEMBIX HCTOYHHKOB JIJIsi
I/13y‘~IeHI/I$I KOHKpGTHOfI TCMBI.

B konie nekiuu oOyyaromnyecss IMEIOT BO3MOXKHOCTh 3a1aTh BOIPOCHI MPEMOAABATENIO 110
TeMe JICKIIHH.

[Ipy yTeHum JneKUM 1O JUCHUIUIMHE MPENoJaBaTesib HUCIOJb3YET 3JIEKTPOHHbIE
MYJBTUMEANIHBIC TPE3CHTALINH.

OOyuaromuMcsi  TPeAOCTaBIsSETCS  BO3MOXXHOCTh ~ KOMHUPOBAHUS — MPE3EHTAMH IS
CaMOIIOATOTOBKHU U IMMOATOTOBKH K HpOMG)I(}/TO‘IHOﬁ arrecrainuu.

MeTtonnueckne peKOMeHAAIUH 1JIsl IOATOTOBKH Mpe3eHTAlNU

KomnbroTepHyto Npe3eHTalnoo, COMPOBOXKIAIOIIYIO BBICTYIJICHHE NOKJIQAuuKa, ynoOHee
BCEro MoAroToBUThH B mporpamme MS PowerPoint. [Ipe3eHTamus kak JOKYMEHT MpPEICTaBIsET
co00H MocIe0BaTeIbHOCTh CMEHSIOIINX JAPYT ApyTra CIalI0B -TO €CTh NEKTPOHHBIX CTPAHUYEK,
3aHHMMAIOIMX BECh JKpaH MOHMTOpa (0e3 MpUCYTCTBUA MMaHene mporpaMmsbl). Yame Bcero
JEMOHCTpAIMsl TPEe3eHTAlUu TPOeHHUpyeTcss Ha OONBIIOM JKpaHe, pexe — pasiaercs
coOpaBmIMMcs Kak MedaTHblii Mmarepuan. KonmudecTBo cnaiiioB aJeKBaTHO COACPNKAHHUIO U
IIPOOJKUTENBHOCTH BBICTYIUIEHHS (HAapuMep, A1 SMUHYTHOTO BBICTYIIJIEHUS] PEKOMEHAYETCS
WCITOJIB30BaTh He Oosiee 10 crmaiigoB).

Ha nepBom cnaiie 06s13aTebHO IPEACTaBISIEeTCs TeMa BBICTYIUICHUS U CBEJCHUS 00 aBTOpax.
Crnenyrolue ciaiibl MOKHO MOJTOTOBUTH, UCIIOJIB3YS ABE Pa3IMUHbIE CTPATETUH X MOATOTOBKHU:

| crparerus: Ha ciaiibl BBIHOCUTCS ONIOPHBIN KOHCIIEKT BBICTYIIJIEHHUS M KIIIOUEBBIE CIIOBA C
T€M, YTOOBI [T0JIb30BATHCS UMM KaK TUIAHOM [Tl BHICTYIUJICHHUSL.



B sToM citydae k crnaiiiaM npeabsBIsitoTCs CaeayIonie TpedoBaHus:

—00beM TEeKCcTa Ha ciaijie — He Oosblie 7 CTPOK;

—MapKHUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK COAEPKUT HEe OoJiee 7 FIeMEHTOB;

—OTCYTCTBYIOT 3HAaKH IyHKTyalldd B KOHIIE CTPOK B MapKHPOBAaHHBIX M HYMEpPOBaHHBIX
CIHCKaX;

—3HaunMasi uHGOpMaIHs BbIIEISETCS ¢ MOMOUIBIO 1IBETa, Keris, 3¢ dexkros anumaruu. Ocobo
BHUMATEIIBHO HEOOXOIMMO MPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK M oredaTok. OCHOBHas
omrOKa Mpu BEIOOPE TaHHON CTPATErUu COCTOUT B TOM, YTO BBICTYIIAIOIINE 3aMEHSIOT CBOIO peyb
YTEHHEM TEKCTa CO CJIaliJI0B.

2 cTparterus: Ha Cilaiapl mnomemaerca (akTU4eckwii Mmarepuan (Tabmuibl, Tpaduky,
dororpaduu u 1mp.), KOTOPBIA SBISETCS YMECTHBIM M JOCTAaTOYHBIM CPEJICTBOM HAIVISIHOCTH,
IIOMOTAeT B PACKPBITHH CTEPKHEBOH MJICH BBICTYTIIICHHS.

B sToM citydae k crnaiiiaM npeabsBIsIIOTCs CIeayIonie TpedoBaHus:

—BbIOpaHHBIE CPEJCTBAa BH3yasM3aluuu HH(popManuu (TaOnuibl, CXeMbl, TpaQUKH U T. 1.)
COOTBETCTBYIOT COJCPKAHUIO;

—HCIIOJIb30BaHbl WILTIOCTPALMKA XOPOIIEr0 KauecTBa (BBICOKOTO pa3pelieHHs), ¢ UYETKUM
n300pakeHreM (KaK MPaBHUJIO, HUKTO W3 MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B
TEKCT Ha BalllUX CJai/1ax U BCMaTPUBATHCS B MEIIKHE UILTIOCTPAIUN).

MakcuManbHOE KOJIMYECTBO Tpaduyeckoil MHPOpPMAIMKM HA OIHOM ClIaliie — 2 pUCYHKa
(portorpadum, cxembl U T.JA.) C TEKCTOBBIMH KOMMEHTapHsIMH (He Oojiee 2 CTPOK K KaxaAOMYy).
Haunbonee BaxxHast nH(pOpMaLUs JOIDKHA pacIioyiararbes B IIEHTPE SKpaHa.

OcHoBHas omumOKa Ipu BbIOOpE JaHHOM CTpaTerud — «COPEBHOBAHUE» CO CBOUM
WITIOCTPATUBHBIM MaTepuasoB (ayAUTOPUHN HE MPEAOCTABISETCS AOCTATOYHO BPEMEHH, YTOOBI
BOCHPHUHSATH MaTepuan Ha cnaigax). OObruHbIl ciain, 0e3 3p@exToB aHMManuu AOKEH
JIEMOHCTPHUpPOBAThCA Ha sKkpaHe He MeHee 10 - 15 cekyna. 3a MeHbIIee BpeMsl IPUCYTCTBYIOIINE
HE ycIleeT 0CO3HaTh cojepkaHue cnaiina. Ecnu xakas-To KapTHHKA MOABHIACH HA 5 CEKYyH, a
MOTOM TYT € CMEHHJIACh JPYTOW, TO ayIuTOpus OyleT CYMTATh, YTO JOKJIATUUK €€ MOATOHSET.
OO6parHoro (1mo3uTUBHOro) 3¢p¢exTa MOXKHO JOCTUTHYThb, €CIM JIOKJIAIUYUK MPOJUCTHIBAET
MHOKECTBO CJIalJIOB CO CIIOKHBIMH TaOJHMIIAMU M AMAarpaMMaMH, TOBOpS Ipu 3ToM «BoT Tyt
NPUBEACH PAa3HOTO POjia BCIOMOTATENIbHBIM Marepuai, HO S ero Xody MpOIyCTUTh, YTOOBI He
neperpyxarb BBICTYIUICHHE TIOAPOOHOCTIMIY. [IpaBnia, Takoi nmpreM Jenath B Hadaie U B KOHIIE
Npe3eHTalll —pUCKOBAaHHO, ONTHUMAJIbHbBIN BapHaHT —B CepeuHEe BhICTyIIeHus. Ecinu Ha craiine
NIPUBOIIUTCS CIIOXKHAS AMarpaMma, €€ HeOOXOAMMO MPeBapUTh BBOIHBIMHU CIIOBAaMH (HaIipuMmep,
«Ha »10if muarpamMMe mpUBOIUTCS TO-TO M TO-TO, 3€JI€HBIM OTMEUEHBI MOKa3aTeian A, CHHUM —
nokaszarenu b»), ¢ Tem, 4To-Obl JaTh BpeMsl ayIUTOpUH Ha €€ PacCMOTPEHHE, a TOJIBKO 3aTeM
IOpUCTyNaTh K ee oOcyxaeHuto. Kaxxaplil cnaii, B cpeiHeM J0KEH HAaXOAMTHCS Ha SKpaHe He
MmenbIie 40 — 60 cekyna (0e3 yuera BpeMeHH Ha CIIy4ailHO BO3HUKILEee 00cy:xeHue). B cBs3u ¢
ATHUM JIy4llle HACTPOUTH NMPE3EHTAINIO HE Ha aBTOMAaTUYECKUI 1T0Ka3, a Ha CMEHY CJai/I0B caMUM
JIOKJTQTIMKOM.

Oco60 THIaTETHHO HEOOXOAMMO OTHECTUCH K 0(OPMIICHHIO Npe3eHTanuu. s Bcex crnaiiioB
MIPE3eHTAINH 110 BOZMOXXHOCTH HEOOXOIMMO HUCIIOIh30BaTh OJUH U TOT JKe MIa0I0OH 0OPMIICHHS,
KeIJIb — JUIs 3ar0JIOBKOB -HE MEHbIIIE 24 MMyHKTOB, A HHPOPMAIMH -1 HHPOPMaIlUK HE MEHEee
18. B mpe3eHTanusX He MPUHSITO CTABUTH MIEPEHOCHI B CIIOBAX.

[TonymaiiTe, HE OTBJIEKAaWTE JIM BbI CIyLIaTeleil CBOEH ke mpe3eHTanue? Spkue Kpacku,
CIIO)KHBIC TIBETHBIC TIOCTPOCHUS, W3JIHMINHSAS aHWMAIWs, BBIIPHITUBAIONIMNA TEKCT WK
WITIOCTPAIMsl — HE caMoe JIydllee JIONOJIHEHHE K HayyHOMY JOKiay. Takke HeKelaTelbHbI
3ByKOBBIC 2(P(PEKTHI B X0/I€ IEMOHCTPAIUH MTPE3SHTAIINH.

HawryunmmmMu sBIISIIOTCS KOHTpAcTHbIE I[BeTa (poHa M TeKcTa (Oenblif (JOH — YepHBINA TEKCT;
TEMHO-CHHUH (DOH — CBETIIO-)KENITHIN TEKCT U T. 11.). JlydIe He cMemBaTh pa3Hble TUIIBI IIPU(TOB
B OAHOHI mpe3eHTauuu. PexomeHayercss He 370ynoTpeOssTh NPONUCHBIMH OykBaMu (OHHU
YUTAIOTCS XYyXKE).



HekoHnTpacTHble ciaipl OyayT cMOTPEThCs TYCKJIBIMH M HEBBIPa3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayauTopusxX. sl JIydieil OpueHTaluy B MPE3EHTAIMH M0 X0y BBICTYIUICHHS JTydYIle
IPOHYMepoBaTh ciaiiibl. JKenareiabHo, 4TOOBI Ha Cllaiilax OCTAaBAIMCh I0JIs, HE MeHee 1 cM ¢
KaXJI0ii cTOpoHBbl. BcmomorarenbHass wuHpopMmanus (yNpaBisioUIe KHOMKHA) HE JOJDKHBI
npeoOiagaTte HaJ OCHOBHOM uHGpopMauueill (TekcTtoM, WUIOcTpauusamu). Mcrnons3oBarh
BCTpOCHHbIE 3()()EKThl aHWMAIMM MOXKHO TOJBKO, Koraa 0e3 3Toro He OoOOWTHCH (Hampumep,
[IOCJIE/IOBATENIBHOE IOSBJICHUE 3JIEMEHTOB Jauarpammsbl). Jlas aklLeHTHpOBAaHUS BHUMAaHUS Ha
KaKOH-TO KOHKPETHOHW HH(OpPMAIMM Cilaiija MOXKHO BOCIIOJIB30BAaThCS JIA3€PHON YKa3KOM.
JluarpaMmbl TOTOBATCS C MCIIOJIB30BaHMEM MacTepa JuarpaMM TaOJIMYHOIO Hpoleccopa
MSExcel. 551 BBOA UMCIIOBBIX JaHHBIX HCIIOIB3YETCS YUCIOBOM (popMar ¢ pa3ienuresneM rpym
paspanoB. Ecium gaHHble (DOANMCH JAHHBIX) SIBISAIOTCS APOOHBIMH YMCIAMH, TO YHCIIO
0TOOpaKaeMbIX JAECATUYHBIX 3HAKOB JIOJDKHO OBITH OJMHAKOBO JJISl BCEH I'PYMIIBI 3TUX JaHHBIX
(Bcero psiia noanuced AaHHbIX). JlaHHBIE U MOJIKMCH HE JOJDKHBI HAKJIabIBAaThCs IPYT Ha Apyra
U CIIMBAThCS C TpapUUECKUMH dJIEMEHTaMu auarpamMmbl. CTPYKTYpHBIE JHAarpaMMbl TOTOBSTCS
IpY TIOMOUIM CTaHIAPTHBIX cpencTs pucoBaHus nakera MSOffice. Eciu npu popmarupoBanuu
ciaiiia ecTh HEO0OXOIMMOCTh MPOIMOPIHOHAIBHO YMEHBIIUTH pa3Mep AHarpaMMbl, TO pa3Mmep
HIpUGPTOB PEKBUZUTOB JI0JKEH OBITh YBEJIIMYEH C TAKMM PAacueToM, 4ToObI peaibHOe 0TOOpakeHue
00BEKTOB JMiarpaMMBbl COOTBETCTBOBAJIO 3HAYCHHSM, YKa3aHHBIM B TaOmume. S4eiku c
Ha3BaHMSIMU CTPOK U CTOJIOLIOB U Hanbosee 3HaYUMble JaHHbIE PEKOMEH/1YeTCs BBIJCISATh LIBETOM.

TabmuuHas nHOpMAIIKsS BCTABISETCS B MaTepHasibl Kak TaOiIHMIla TEKCTOBOTO IpoIeccopa
MSWord wunu Ttabmumunoro mnporeccopa MSExcel. Ilpu BcraBke Tabnuibl kKak oObekTa U
IPOTNIOPIMOHATIFHOM U3MEHEHUH €€ pa3Mepa peallbHbIi 0TOOpakaeMblil pa3Mep mpudTa J0IKeH
ObITh He MeHee 18 pt. Tabmuisl 1 1uarpaMMbl pa3MeIatoTcs Ha CBETIoM 1 6enom ¢one. Eciu
Brl npeanounTaere BOCIONB30BaThCsl MOMOIIBIO Oreparopa (4To TOKe BO3MOXKHO), a HE JINCTATh
CJIaliIbl CAMOCTOSATENIBHO, OUYEHB IOJIE3HO MPEAyCMOTPETh CCBIJIKM Ha CIalJbl B TEKCTE JOKJIAAa
("Cnenyroumuii ciaiin, noxanyicra...").

3aKIIIOUNTENIBHBIA Cai]l Mpe3eHTanuy, coaepkamuil Tekct «Cnacubo 3a BHUMAHUE» WIIH
«Konemny, Bpsia I mpuemMIieM ISl IPE3CHTAIUH, COTIPOBOXKIAIOIIEH MyOJIMYHOE BBICTYIUICHHE,
IIOCKOJIBKY 3aBEpILIEHHE [T0Ka3a CIaiJI0B ellle He sBJSeTCs 3aBeplIeHHEM BbICTyIuleHus. Kpome
TOTO, TaKWe CIAWIbl, TaK e Kak u ciaiig «Bompochl?», MyOnupyrOT YCTHOE COOOIICHHE.
OnTUMaabHBIM BapUaHTOM IPECTABISAETCS MOBTOPEHUE NIEPBOTO ciaia B KOHIE MPe3eHTalUH,
MIOCKOJIBKY ATO JIa€T BO3MOXKHOCTH €IIe Pa3 HAIOMHUTH CIIYIIATEISIM TEMY BBICTYTUICHHS U HUMs
JIOKJIQTYMKa U TMO0 nepeiT K BompocaM, JIMOO 3aBEpIINTh BBICTYIUICHHUE.

Jnsa mokaza ¢aiin mpe3eHTalud HEOOXOIMMO COXpaHUTh B Qopmare «JleMoHCTpauus
PowerPointy» (®Paitn — Coxpanute kak — Tun ¢aitna —Jlemoncrpauus PowerPoint). B stom
cllydae TPE3eHTalUsl aBTOMATHYECKH OTKPHIBAETCS B pPEXHME ITOJHOIKPAHHOTO TIOKa3a
(slideshow) u ciymatenu u30aBieHbI Kak OT BUJa paboyero okHa rnporpammsl PowerPoint, Tak u
OT TIOTeph BPEMEHH B HadaJle TI0Ka3a Mpe3eHTaIUH.

[Tocne mOArOTOBKY NMpe3eHTAlUH TOJIE€3HO POKOHTPOIUPOBATH CE0s1 BOPOCAMMU:

— YIaJIOCh JIU JOCTHUYHh KOHEUHOU IeJIM Mpe3eHTalluU (YTO YIaJ0Ch OMPEIETUTh, OOBSICHUTD,
NPEIIOKUTD WK IPOJEMOHCTPUPOBATh C IOMOIIBIO Hee?);

— K KaKUM 0COOEHHOCTSIM 00BbEeKTa MPE3eHTAlUH YaloCh TPUBIEYb BHUMAaHUE ayTUTOPUN?

— HE OTBJIEKAET JIM CO3JIaHHAS MIPE3CHTAINS OT YCTHOTO BHICTYIIICHUS?

[Tocne mOArOTOBKY NMpe3eHTaluN HEOOXOMMa PETIeTHIINS BBICTYIIIICHHUS.

MeTtonnueckne peKOMeHAANH 1JIsl IOATOTOBKH K KOHTPOJIbHOM padore

KontponpHas pabora sBIsIeTCs OHOM U3 COCTABISIOUINX yUeOHOU NeSTEIbHOCTH CTYACHTA.

Llenpl0 KOHTPOJBHOM palOOTHI SBISETCS ONPEAETCHUs KadecTBa YCBOEHHUS Y4eOHOro
Marepuana.

3agaun, CTOSIIUE MTEePEe]] CTYACHTOM IPH MOATOTOBKE U HAIMCAHUU KOHTPOJIILHOW PabOTHI:

1. 3aKpersieHre MoJy4eHHBIX paHee TEOPETUUECKUX 3HAHUM;

2. BIpaOOTKa HaBBIKOB CAMOCTOSATENBHOM padoThI;



3. BBISICHEHHE TTOATOTOBICHHOCTH CTY/IEHTAa K OymayIiei mpakTHYeCKoi padoTe.

KOHTpO.HI:HBIe BBIITOJHAIOTCA CTYACHTAMH B aAyAUTOPUH, I1OJ HaGHIOI[eHI/IeM npenoaaBaTclid.
TeMa KOHTPOJIBLHOM PabOTHl U3BECTHA U MPOBOJUTCS OHA MO CPABHUTEIHLHO HEJABHO U3YYCHHOMY
MaTepuay.

[IpenonaBarenb rOTOBUT 3a7aHusl TUOO MO BapHaHTaM, JIMOO MHAMBHUAYAIBHO IS KaXKJOTO
crynenra. [lo cogepkanuio paboTa MOXKET BKJIIOYATh TEOPETHUECKUI MaTepHall, 3aJa4u, TECTHI,
pacyeTsl U T.II. BBINOJIHEHHUIO KOHTPOJIBHON pabOThl MPEeALIECTBYET MHCTPYKTaXK IMPOBOIUMBIi
IIPETI0/1aBaTEIIEM.

[ToarotoBKy K KOHTPOJBHOU padoTe cieqyeT HauuHATh C MOBTOPEHHUS KOHCIIEKTOB JICKIIMM,
COOTBETCTBYIOLIETO pasjenia yueOHHKa U y4eOHBIX MTOCOOHI 10 JaHHOH Teme.

MeTtonnueckne peKOMeHAAIMH HA COCTABJICHUS H BBICTYILICHUS € JOKJIAI0M

Jloknazn, Kak BHMJ CaMOCTOATENbHOM paboTel B yd4eOHOM Ipolecce, CHOCOOCTBYET
(OopMHUPOBAaHUIO HABBIKOB MCCIIEIOBATEILCKON pabOTHI, pacIIUpseT MO3HABATEIbHBIE HHTEPECHI,
YUUT KPUTUYECKHU MBICIIHTb.

[Ipy HanucaHuu JOKJIaga IO 33JaHHOM TEME CTYAEHTY HEO0OXOOMMO COCTaBiseT IUIaH,
nof00parb OCHOBHbIE MCTOUHUKU. Kak mpaBUiIbHO, MU pa3paboTKe JOKJala UCIOJIb3yeTCs He
MeHee 8-10 pa3znuuHbIX MCTOYHMKOB. B mponecce paboThl ¢ HCTOYHMKAMHM CHCTEMAaTH3UPOBATh
HOJY4YEHHBIE CBE/IEHUs], C/I€1aTh BbIBOJBI U O0OOIICHHMSL.

OO0wast TemaTuKa J0KJIa10B ONPENENIeTCs IPEIOoAaBaTeIeM, HO B OIIPEIEIIEHUU KOHKPETHON
TEeMbl MHUIIMATHBY JIOJDKEH NPOSBUTH CTyAeHT. [Ipexkae uem BbIOpaTh TeMy JOKJajaa, aBTOPY
HEOOXOAMMO BBIIBUTh CBOMl HHTEpEC, OIpPENEIuTb, HaJ Kakod HpoOiIeMod OH XOTesl Obl
nopaboTarh, 6oJee ryOoKO ee U3YUHTh.

Kaxxaplil 1oknan 10JKeH HaYMHATBCS C BBEJACHUS. BBeneHue - 3TO BCTyNUTENbHAsS 4acThb
Hay4YHO-UCCIIEI0BATENIbCKOW paboThl. ABTOp JOJDKEH NPUIOKUTH BCE YCHUIMSI, YTOOBI B 3TOM
HEOOJIbIIOM 1O 00bEMy pasfelie I0Ka3aTh aKTyaJlbHOCTb TEMbI, PACKPBITh €€ IPAKTUYECKYIO
3HAYUMOCTb.

B ocHOBHOM yacT JOKIana packpslBaercs ero copepxanue. Kak npaBuiio, OCHOBHas 4acThb
COCTOUT U3 TEOPETHYECKOI0 M MPaKTMUYECKOro paszienoB. B TeopermueckoM pasnene
PacKpbIBalOTCS MCTOPUS U TEOpUS HCCIETyeMON MpoONeMbl, JaeTcsl KPUTHUUECKUHM aHamu3
JUTEPATypPbl U MOKA3bIBAIOTCS MO3ULMH aBTOPA.

B mpaktuueckoMm paznene u3NaraloTcsd MeETOAbI, XOA, W PE3YJIbTaTbl CaMOCTOSATEIbHO
IPOBEIEHHOTO SKCIEPUMEHTA WK (parMeHTa.

B ocHoOBHOH uacTH MOTyT OBITh TaK)K€ MPEACTABIEHBI CXEMbl, JMArpPaMMBbl, TaOIUIBL,
PUCYHKH U T.JI. B 3aKiII04€HMH TOABOAATCS UTOTH pabOThI, BBIBOJIBI, K KOTOPHIM MPHILEI aBTOP, U
peKoMeHJalMK. 3aKJIIOYEeHHE JIOJKHO OBbITh KpaTKuM, oOOs3aTelIbHBIM M COOTBETCTBOBATh
MOCTaBJIEHHBIM 3aJ[a4aM.

[Tpy mOATrOTOBKE YCTHOTO BBICTYIUIEHUS HYKHO YYHMTHIBaTh €ro periaMeHT - He Ooiee 10
MUHYT.

MeTtonnueckne peKOMeHAAIUM CTYIEHTAM /sl NOATOTOBKH K 3a4eTy

ITonroroBka CTyA€HTOB K 3a4€Ty BKIIFOYAECT TPH CTANHU:

- caMOCTOsITeNbHAs paboTa B T€UCHHE YUeOHOTO CEMECTPa;

- HETIOCPEICTBCHHAsSI IOITOTOBKA B JTHU, MPEANISCTBYOIINE 3a9ETy ;

-TIOATOTOBKA K OTBETY Ha BOMPOCHI, COIepKaIecs B OuieTe.

[TonroroBky Kk 3adeTy HE0OXOIMMO Iieleco00pa3HO HavyaTh C IUIAHUPOBAHUS U MMOaOOpa
HOPMAaTUBHO-TIPABOBBIX HMCTOYHUKOB W JNUTepaTyphl. [Ipexae Bcero cieayeT BHUMATEIHHO
MepeunTaTh y9eOHYIO MPOrpaMMy M BOTIPOCHI JIJIsl IOATOTOBKH K 3a4€TY, YTOOBI BBIICIIUTD U3 HUX
HauMeHee 3HaKoMble. [lanee MOMKEH cleloBaTh JTall MOBTOPEHHSI BCETO MPOTPaAMMHOTO
Matepuana. Ha sty paboty menecooOpa3HO OTBECTH OOJBIIYI0 YacTh BpeMeHHu. Clemyronum
ATAIOM SIBJISIETCS] CAMOKOHTPOJIb 3HAHUS U3yUYEHHOTO MaTepHana, KOTOPBIA 3aKITI04aeTCsl B YCTHBIX
OTBETaxX Ha MPOTPAMMHEIC BOMPOCHI, BHIHOCHMMBIC Ha 3aueT. Te3WChl OTBETOB Ha Hambolee



CJIOKHBIE BOIIPOCHI JKENAaTelIbHO 3alMcaTb, TaK Kak, B IIPOLIECCE 3alUCH  BKIIIOYAIOTCS
JIOTIOJTHUTEJIbHBIE MOTOPHBIE PECYPCHI ITAMSTH.

[IpennoxkenHass MeTOAMKAa HENOCPEICTBEHHOM IOATOTOBKM K 3a4eTy MOXET ObITh U
u3MeHeHa. Tak, Ui CTyIeHTOB, KOTOPBIE CUUTAIOT, YTO OHHM YCBOWJIM NMPOTPAMMHBIN Marepuai B
IOJJHOM 00BbEME M yBEpeHbl B NPOYHOCTH CBOMX 3HAHMH, JIOCTATOYHO OEIIOro MOBTOPEHUS
yuebHoro Marepuana. OCHOBHOE BpeMsi OHH MOTYT VYIACIUTh YDIyOIEHHOMY HW3yYCHHIO
OTZAEIbHBIX, HANOOJIEE CIIOKHBIX, TUCKYCCHOHHBIX ITPOOIEM.

Jluteparypa Al TMOATOTOBKM K 3a4eTy OOBIYHO peKoMeHayeTcs npenozasarerneM. OHa
TaKXe yKa3aHa B y4eOHOM IporpamMme JUCLUIUINHBL.

OnHO3HAYHO CKa3aTh, KAKUM UMEHHO YY€OHMKOM HY)KHO TMOJIB30BATHCS JJISI MOJTOTOBKH K
3a4eTy, Helb3s, IOTOMY 4TO Y4eOHMKHU HMUIIYTCS pa3HbIMU aBTOPaMU, IPEACTABISIOIUME CBOIO,
MHOTJIA OTIAMYHYIO OT JPYTUX, TOUKY 3PEHUS MO Pa3NTUYHbIM HAay4YHBIM Ipobiemam. [lostomy ams
HOJHOTHI y4eOHOH HH(OPMALIMU U €€ CPAaBHEHHUS JTyUllle UCII0Jb30BaTh HE MEHEE ABYX Y4EOHUKOB
(yuebnbIx mocobwmiif). CTygeHT caM BIpaBe NpPUICPKUBATHCS JIOOOH M3 MPEACTABICHHBIX B
yu4eOHHMKax TOYEK 3pEHUs [0 CHOpPHOM IpobieMe (B TOM YHCIE OTIMYHOM OT MO3ULMU
IpernojaBarelis), HO IMPH YCIOBHH JOCTaTOYHOMN Hay4HOU aprymeHTanuu. Hanbonee ontumanbHbl
JUIS MIOJATOTOBKH K 3aueTy Y4eOHUKU M yuyeOHble OocoOUs, peKOMEH10BaHHble MUHUCTEPCTBOM
0o0pa3oBaHMsI U HAyKH.

OCHOBHBIM MCTOYHHUKOM ITOJITOTOBKH K SIBJISIETCS KOHCIIEKT JIEKIMHA. Y4eOHbI MaTepual B
JEKIMH JAaeTCsi B CHCTEMAaTH3UPOBAHHOM BHJI€, OCHOBHBIC €r0O IMOJOXEHUS IETATU3UPYIOTCA,
HOAKPEIUISIIOTCS COBPEMEHHbIMHM (DakTaMu M HOPMAaTHBHOM MH(pOpManued, KOTOpble B CUITY
HOBH3HBI, BO3MOXKHO, €III€ HE BOILIM B OIYOJMKOBAaHHBIE TeYaTHbIE MCTOUYHUKHU. [IpaBuibHO
COCTAaBJICHHBIH KOHCIEKT JIEKLUH COAEPKUT TOT ONTUMAJIbHBIA 00beM HH(pOpPMALIUU, HA OCHOBE
KOTOPOTO CTYACHT CMOXET MPEJCTABUTh ce0e BeCh YUCOHBI MaTepHall.

Crnenyer TOYHO 3allOMHUHATh TEPMHMHBI M KAaTErOpHM, MOCKOJIbKY B HX OIpedesIeHHUX
cozieprKaTcs MPU3HAKHU, TO3BOJISFOIINE YSICHUTD X CYITHOCTD M OTIMYUTD 3TH OHATHUS OT IPYTHUX.

B xone moarotoBku K 3ayeTy cTyAeHTaM HeoOXOAMMO oOpaliaTb BHUMaHHUE HE TOJBbKO Ha
YpOBEHb 3allOMHHAHHs, HO M Ha CTENECHb NMOHMMAaHUS KaTerOpUi M PEaJbHBIX FOPUIMYECKUX
npobieM. A 3TO JOCTUIaeTcsi HEe TMPOCThIM 3aydyMBaHUEM, a YCBOEHHEM IPOYHBIX,
CHCTEMaTH3HPOBAHHBIX 3HaHUH, AHATUTHYECKUM MBIIICHUEM. CrnenmoBarenbHO,
HEMOCPEJCTBEHHAs IOArOTOBKAa K 3ayeTy JOKHAa B Pa3yMHBIX MPOMOPLUAX COYETaThb MU
3allOMUHAHKE, ¥ TOHUMaHKe MMPOrPaMMHOTO MaTepHala.

B 3T1OT mepuoa mone3HbIM MOXeET ObITh OOIIEHHE CTYAEHTOB C HPENoJaBaTeNIIMU IO
JMCIIATUTMHE HAa KOHCYIJIBTAIUSX.

10.  MeTtoanyeckue peKOMeHIALUH JIs MPenoaaBarTeisi

JucuuruimHa «Opranuszaiyss ¥ HOPMUpPOBaHHME TpyJa NEpCOHANa» 3aHUMAeT Ba)KHOE
MECTO Cpenu KypCOB, YHTaeMbIX B paMKax IIOATOTOBKM CIENHAIUCTOB IO YIPABICHUIO
IIEPCOHAJIOM.

[IpenonaBanye NaHHOW AMCUMIUIMHBI HaIpaBieHO Ha oOecrieueHue npodeccuoHaibHON
HOATOTOBKH CTYJICHTOB B YAaCTH OCBOEHUS OCHOB OPTaHMU3ALMHU U PETJIaMEHTAI[MH KOJUIEKTUBHOTO
U WHAWBUAYAIBHOTO Tpyda COTPYAHHWKOB OpraHHW3allMd, HEOOXOMUMBIX ISl OOeCIeYeHUs
3pPeKTUBHON paboThl KagpoBOW ClyXObl OpraHu3auuu (IpeAnpusaTus), (OpMHUpPOBaHHE Y
OyIyIIHX CIEeNHATHCTOB KOMITJIEKCa KOMITIETEHIIMK B 00JIaCTH BIAICHUS OJJHUM W3 JICHCTBEHHBIX
MHCTPYMEHTOB COBEPIICHCTBOBAHUS YNPABICHUYECKOW JEATEIbHOCTH — HOPMHPOBAHUE TPYy/a.
OHO faeT COBpEeMEHHBIE TEOPETHYECKHE IMPEICTABICHHUS O PETIaMEHTAIlMH W HOPMHUPOBAHHUU
TpyJa Kak BaKHEHIIIEeM HHCTPYMEHTE COBEPIICHCTBOBAHUS OPTaHU3AI[MOHHBIX CUCTEM B IIEJIOM U
NOBBIIIEHUS 3()(HEKTUBHOCTH YIPABICHYECKOTO TPy/a B YaCTHOCTH.

[TosTOoMy B mpoliecce MOATOTOBKU K CEMHUHAPCKOMY 3aHSATHIO KeNaTeIbHO 03HAKOMHUTHCS
HE TOJIbKO C MaTepHalloM OCHOBHOW JIUTEpaTyphl, HO M OOpaTuTh BHUMAaHWE Ha JIUTEpPaTypy,
PEKOMEHIYEMYIO JIOTIOJIHUTENIbHO, a TakXKe CaMOCTOSTEeNbHO Mono0paTh Marepuan u3
poQeCCHOHABHBIX JKypPHAIIOB, N3/JaBAEMBIX 110 pa3HBIM aCTIEKTaM YITPABICHHS TIEPCOHATIOM.



Tak kak Ka4ecTBO OCBOCHHS Kypca 3aBHCHUT, IIPEXKJIE BCETO, OT TOr0, HACKOJIBKO TOYHO H
MMOJIHO CTYACHT BJIAACCT C€ro NOHATUWHBIM afnmnaparomM, TO IpHU TIMOATOTOBKEC K 3aHATHAM
PEKOMEHIYETCSI TOCMOTPETh INIOCCAPHIA, COIEPKAINN aHaIH3 OCHOBHBIX TEPMHHOB M3y4aeMOU
JAUCHUIIIMHBI, MaTCpuall JICKIUU 10 H3yqaeM0ﬁ TEMC 1, KOHCYHO, OTBCTUTHL HAa BOIIPOCHI TCCTA,
MO3BOJISIFOIIETO  TTPOKOHTPOJIUPOBATh YPOBEHb OCBOCHHS, KaK TEOPETHYECKOro MaTepualia
HpO6J'I€MBI, TaK ¥ €€ OCHOBHOT'O IIOHSITUIHOI'O arimapara.

CoBpeMeHHBIC TEXHOJOTMH OOydYeHHsI OOJIbIIIOC BHHMAaHHE YACISIOT (OPMUPOBAHUIO
YMEHHSI CTyJIEHTa CaMOCTOSTENbHO paboraTh ¢ uHpoOpMaluel, dYeTko (OopMYITHpPOBATh
COOCTBEHHBIC MBICIH, apTYMEHTHPOBATh CBOKO TO3HIIMIO, YTO SIBISIETCS OCHOBON CTaHOBJICHUS
npodeccruoHain3Ma MOJIOIOTO COTpyaHHKa. OMH U3 BaXKHBIX CLIOCOOOB TOCTHKEHHS STOM IeNTN
— aHaM3 aJbTEPHATHBHBIX TOYEK 3peHus. llpemnaraemas B paboueil mporpaMme JHTEpaTypa
MO3BOJISIET BBISIBUTDH CHEIM(PUKY TOAXOIOB K TOH MM MHOHM mpoOiieme, M03TOMY IPH MOATOTOBKE
K 3aHSATHIO HEOOXOIUMO TIOCMOTPETh IO KOHKPETHOMY BOIPOCY Marepuaid HECKOIBKHX
PEKOMEHTYEMBIX YICOHUKOB, a HE OTPAHUYUBATHCS OTHUM YUCOHHKOM.

Haubosnee noiHO MpoIeMOHCTPUPOBATh YMEHHE pab0TaTh C TUTEPATYPOH CTYCHT JTOJDKCH
IIpyu MOArOoTOBKE OOKJIada, rIC IMPEAIoaract CpaBHHTCHBHBIﬁ aHaJIN3 UMCIHOIIUXCA B TCOpHUU
BOmpoca Touek 3peHus. [Ipemimaraemasi TeMaTWka JOKJIAJOB MO3BOJSIET KaXKIOMY CTYIACHTY
BbIOpaTh Ui M3y4YyeHHUS TaKOM BOIPOC Kypca, KOTOpbIM OyIeT MMEHHO JaHHOMY CTYACHTY
UHTEpECEH U moJie3eH. JloKIax MOXKET CTaTh YacThio OyayIIei BhITYCKHON KBAJIM(UKAIIMOHHON
paboThI CTy/IEHTA.



[Iporpamma cocTaBieHa B COOTBETCTBHM ¢ DefiepalibHbIM TOCyAapCTBEHHBIM
oOpa30oBaTebHBIM  CTAHJAPTOM BBICIIETO OOpa30BaHWS 1O  HAMpPaBICHUIO
noarotoBku 6akanaspoB 38.03.03 «YnpapiieHre NepCOHATIOM.
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MMOKA3ATE/Ib YPOBHSA CPOPMUPOBAHHOCTU KOMIIETEHIIUIA

«Opranuzanus 1 HOpMHPOBaHUeE TPYAA NMEPCOHAIA»

®I'OC BO 38.03.03 «YnpaBJieHHe MIEPCOHATIOM»

B mpouccce 0CBOCHUA I[aHHOP'I AUCHUIIIMHBI CTYACHT (bOpMI/IpyeT U JEMOHCTPHUPYET CIACAYIOIUC KOMIICTCHIIUH

KOMIIETEHIIUN IlepeyeHb KOMIIOHEHTOB Texnosiorusi | ®opma Crenenn YPOBHei
HH- POPMYJINPOB- KA ¢dopMupoBaH |0LEHOYHOIO OCBOEHHSI KOMIIeTEeHIINii
JEKC s cpeacrBa**
KOMIeTeHn i
K-5 |3nanue OCHOB Hay4yHOU | 3HATh: JIEKUHs, YO, IloporoBrlii ypoBeHb:
OpraHM3alid ¥ HOPMHPOBAHUS | - OCHOBBI HAyYHOH OpraHM3anid W HOpMupoBaHus | camoctostens | KP (T), BOCITPOM3BOJICTBO ITOITY-
TpyJa, BJIaJCHUEM HaBBIKaMU | TPYIa; Has  pabora, | JIC, 113 UEHHBIX 3HAHUH B XO€ Te-
NPOBEJICHHUsI aHajiu3a padoT M| YMeTh: CEMHUHapCKUe |3ader KYIIETO KOHTPOJIS
aHanusa pabounx MECT, | - MPUMECHSTH 0a30BbIC KaTETOPUU PEIIAMEHTAIUH U | 3aHATHUS
OTITUMU3AIINU HOPM | HOpPMUPOBAHUS TPY/IA;
00CTy)XMBaHUS U YUCICHHOCTH, | Biamgern:
crnocoOHOCTBI0  3(Q(EKTUBHO | - HaBBIKAMH [PUMEHEHHUS  PErIaMEHTOB IO
OpPTaHMW30BbIBATh  TPYIIIOBYIO | JJIEMEHTAM CHCTEMBI YTIPABIICHUS OpTaHHU3aIlNei,
paboTy Ha OCHOBE 3HAHWS|BKJIIOYAas aHaMW3 padOT W MPOBEINCHHE aHaln3a
MIPOLIECCOB IPYIIIOBOM | pabOYUX MECT;
JTMHAMUAKHI U TPUHIMIOB | - CHOCOOHOCTBIO MIPOU3BO/IUTH pacuér
dbopMupoBaHHST  KOMaHZIBl ¥ | IPOMOJDKUTEIHFHOCTH W WHTEHCHBHOCTH pabouero
yMEHHE TPUMEHATh UX Ha|BPEMEHH U BPEMEHHU OTIbIXa MepCOoHAA.

MIPaKTHUKE




IK-11

BJIaJCHHEM HaBbIKAMU pa3pa-
OOTKM  OpraHW3alOHHOW W
(hyHKITMOHATEHO-ITATHOM
CTPYKTYpBI, pa3paObOTKH JIOKaIIb-
HBIX HOPMAaTHUBHBIX aKTOB, Kaca-
IOIIMXCS  OpraHu3aludl  TPYyAd
(mpaBuia BHYTPEHHErO TPYIO-
BOT'O pacropsiika, MoJoKeHUe 00
OTITyCKax, TOJIOKCHHE O KOMaH-
ITUPOBKax);

3HATh:
METOAMKY  Pa3pa0OTKW  OpPraHW3alMOHHONH |
(YHKIIMOHAIBHO-IITATHOW CTPYKTYPBI, Pa3pabOTKH
TMOKaJIbHBIX ~ HOPMATHBHBIX  aKTOB, KaCaIOIIUXCS

OpraHuzaluy Tpyaa (mpaBuia BHYTPEHHETO TPYAOBOTO
pacropsiaka, MoJoKeHHe 00 OTIyCKax, MOJIOKEHUE O
KOMaHIUPOBKaX);

YMeTb:

NPUMEHATh Ha TMPAaKTUKE METOAMKY pPa3paboTKy
OpraHM3allMOHHOW ¥  (QYHKIMOHANBHO- INTaTHOMH|
CTPYKTYPBI, pa3pabOTKH JOKAJIBHBIX HOPMATHUBHBIX|
AKTOB, KacalolMXCs OpraHu3aluu Tpyda (IpaBuia
BHYTPEHHETO TPYAOBOTO PACIOpsIKa, MOJIOKEHHE 00
OTITyCKaX, TOJIOKEHUE O KOMaHTUPOBKaX);

BJIa/1€Th:

HaBBIKAMH Pa3pab0TKH OPTaHU3AIUOHHONW U
(hyHKITMOHATBHO-IIITATHON CTPYKTYPHI, pa3paboTKH
TTOKAaITbHBIX HOPMATHBHBIX AKTOB, KaCAIOIITIXCS
OpraHHU3aluu TPYIa;

TEeKIHS,
CaMOCTOSITEIh
Has  pabora,
CEMHIHAPCKHE
3aHATHUS

VO,
T,
3a4CT
JC,
K-3,
s

IloporoBblii ypoBeHb
Vyamuiics  uMeeT

o011ee

MPEACTABJICHUE O HaBBbIKaX|

[pa3paboTKu
OpTraHU3allMOHHON 51
(DYHKIIMOHATBHO-IIITATHOM
CTPYKTYDHI, pa3paboTKH|
ITOKAJIbHBIX ~ HOPMATHBHBIX
AKTOB, Kacarommxcsl
OpraHu3auu Tpyna,
ITOITYCKAIOTCSl 3HAYUTENbHBIC
OIINOKH, MIPOSIBIISIETCS]
HEJOCTAaTOYHOCTh  BIIAJICHUS
HABBIKAMH o pamy|
roKa3aresie.

**_ CokpallieHus: pOpM OIICHOYHBIX CPEICTB CM. B mpriokeHuu 2 K PII.



IlepeueHs TeM AJ151 MOATOTOBKH J0KJIAIOB U NPe3eHTAIM I
Jloknaa W TOpe3eHTalus, HApaBlieH Ha OLEHKY YpPOBHS OCBOCHHMSI 3HAHUW U YMEHHUH,
MOJIyYEHHBIX B paMKaXx npodeccuoHanbHbIX kommneTeHuu (ITK-5, ITK 11).
Kputepuu onieHku noxnaia

[Ipn omnpeneneHnHn OLIEHKM YKa3aHHBIE YCJIOBHS JOJDKHBI BBINOJHATHCS IOJHOCTBIO.
VYcnoBue, BRIMONTHIEMOE YaCTHUYHO, CYUTACTCS] HEBBITIOTHEHHBIM.
OneHka «OTIMYHOY» TIPH BBITIOJIHEHUH CIIETYIONINX YCIOBUM:
1. B packpsIThI ciie1yOIKe BONPOCHI:
- CyTh paccMaTpHUBAEMOTO aCleKTa U IPUUUHY €r0 pacCMOTPEHUS,
- ONMCaHUE CYUIECTBYIOMIMX JJIs JAaHHOTO achekTa MpodiieM U IpejiaraeMble my T
UX pelIeHus
2. CobmrofeHue periiaMeHTa Ipyu NpeICTaBICHUH T0KIIaaa
3. [Ipencrapnenue, a He YTEHHE MaTepHala
4. Vcnonb3oBaHWE AaKTyalbHBIX HOPMATHUBHBIX, MOHOTPAQUYECKUX M MEPUOIUYECKHUX
MCTOYHUKOB JIUTEPATYPHI
5. YeTKOCTh OUKIIUHU
6. [IpaBUIBHOCTH U CBOEBPEMEHHOCThH OTBETOB Ha BOIIPOCHI
OrneHka «XOpOoIoy MPH BHITIOIHEHUHU CIEAYIOIINUX YCIOBHI: HEBBITIOJIHEHUE JIOOBIX TBYX
13 YKa3aHHBIX YCIIOBUU.
OrneHka «yIOBJIETBOPUTEILHO» TMPHU BBIMOJIHEHUH CIEAYIOUIUX YCIOBUIA: HEBBITIOIHEHUE
TOOBIX TPEX U3 YKa3aHHBIX yCIOBUH.
OneHka «Hey/10BIETBOPUTENbHOY : HEBBIITOJIHEHUE JIFOOBIX YETHIPEX U3 YKA3aHHBIX YCIOBUN
KDI/ITGDI/II/I OLICHKHU IIPEC3CHTAIIHN

3 daa 4 dan1a S dannoB
Nudopmarnus uznoxena | Jlocratouno tounasi| [Ipencrapnennas nH(popManus
O6masn YaCTUYHO. uHpOpMAaILHsL. KpaTka W  $SICHAa,  IIOJHOCTBHIO
nHdopmanus |B padore wucnonpzosan Tombko | B pabore  HCIOMB30BAHO| COOTBETCTBYET TEME PAGOTEL.
OJIMH pecypc. 0oJiee oJJHOTO pecypca. B pabGore wucnonn3oBano Ooiee
OJTHOT'O pecypca.
Crenenn Tema packpeiTa He HONMHOCTEIO. | Tema packpeita| TeMa  packpblTa  MaKCUMAaJbHO
packpeiTusi  |[Ipouecc perenus HpoGIeMbl | IPAKTHYECKU  MOIHOCTHIO. | IOJIHO. Ipomuecc pelieHus
PoGaeMBbI HETIOJIHBIN. [porecc peleHws1| 3aBepIIeH.
3aBEpIICH.
[Ipe3enTauus texHuuecku | [Ipesenranus texHnuecku| [Ipesenranus TEXHUUYECKHU
BHIMIOJTHEHA ~ BEPHO  (JIETKO | BHITIOJIHEHA BEPHO (JIErKO| BBIITOJIHEHA BEPHO (JIETKO YHTAEMBIH
YUTAEMBIH TEKCT, MPUEMJIEMOE | YUTaEMBIN TEKCT,| TEKCT,  [PUEMJIEMOE  COYETaHHE
Odopmienne |COUCTAHNE 1BETa TEKCTA M |IPHEMIEMOE coveTaHHe| IBEeTa TEKCTa U (oHa).
¢dona). 1BeTa TeKcTa 1 (hoHa). UcnonezoBanbl 3G ¢deKThl, (QOHBI,
Craiiipl CIIOKHBI B TOHUMaHUH. | IcTIONb30BaHbl  HEKOTOphIe| Tpad UKy 1 3BYKH, aKIEHTHPYIOIIHE
3¢ dhexTrl 1 HOHEIL. BHHUMaHHE Ha W3JI0KEHHOM
Craiigst MPOCTHI B| HH(pOpMaIIUH.
MMOHUMAaHHH. Craiipl IpoCThl B HOHUMAaHHH.
N3aokeHue [Ipeszenraunonnsie crnaiael He|llpesentanonnsie cnaiapllIpe3eHTaliMOHHbBIE CJIai Il
Marepuajia  |COACPXKar CXEMAaTHYHBIX | COIEepIKaT CXeMaTHYHbIe|COEpXKAT TOJBKO  CXEMaTHYHBIE
(prcyHOUYHBIX) M300pakeHUil U |(pPUCYHOUHBIE) (pucynounsie) nzobpaxeHus. Texct
neperpyKeHbl TEKCTOM, | HF300paskeHH I HO|MHHUMaJeH. Bce KoMMeHTapuu
MPEACTABISIOLIM co0oii | meperpysKeHa JArOTCsl CTYACHTOM IIPH 3allUTe

IeTIBIC TIPEITIOKEHUS

TTOSACHHUTCIIbHBIM TCKCTOM.

TeMaTuka J0KJIAA0B U MPe3eHTANUA



Oco0eHHOCTH perjJaMeHTally Tpy/a padounx

[Mopsimok pa3pabOTKX MITATHOTO PACITUCAHUS TTPEIIPUSTUS

[Mopsimok pazpabotku [Tonoxenus o ciuyx0e, (T0JKHOCTHOW HHCTPYKIIHN)

HopmupoBaHue Tpy/1a OCHOBHBIX pabo4nx

HopmupoBanue Tpy/ia BCioMOraTeIbHbIX pabounx

HopmupoBanue Tpya cenuanucToB

HopmupoBanue Tpya 00CIyKUBaIOIIEro epcoHaa

AHaim3 HOpMUPOBAHHS TPYAA HA MPEATPHUITHN

AHanu3 npou3BOIUTEIBHOCTH TPYAA Ha MPEANPUITUN

10 HopmatuBHas 6a3a pernamenrtauuu tpyaa B PO

11. OcobeHHOCTH periaMeHTaluu TPYAa B YCIOBHIX THOKOTO pabouero BpeMeHH

12. Texuuka pa3pabOTKH MTATHOTO PACTIUCAHUS TPEATTPUSTHUSI

13. Opranuzanust paboThl IO HOPMUPOBAHUIO TPYAa HA MPEANPUATUN

14. CymHOCTb TPYI0BOTO JIOTOBOPA U JOKYMEHTHI, IPEBSIBISIEMbIC IIPU €r0
3aKITI0YEHUH

15. [Ipukaspl 0 TUYHOMY COCTaBY OpPraHHU3AIUU

16. HopmaTuBHas 6a3a periiameHTanuu Tpya B PO

17. HopmaTtuBHas 6a3a periiaMeHTaIuu TPyl B Pa3BUTHIX CTpaHAX

18. OcobeHHOCTH peTTaMeHTaIH TPyAa Ha IPEANpPUATHSIX PasHBIX Gopm
COOCTBEHHOCTH

19. Cuctema KOpIOpaTUBHBIX PETJIAMEHTOB YIPABJICHHS MTEPCOHATIOM

20. OcoOEHHOCTH perIaMeHTAIMH TPY/Ia PYKOBOAUTEIICH U ClICHUAINCTOR

21. CocrostHUE ¥ MEPCIIEKTUBBI HOPMUPOBAHUS TPYyAa Kak 0071acTH YIIPABICHUS B IKOHOMHKE
Poccun.

22. HanimoHanbHO-pETHOHAIBHBIE OCOOCHHOCTH PETJIAMEHTOB YITPABICHYECKOH NEATEIBHO-
CTH.

23. PernamenTaius yrnpasJieHHs IEPCOHAIIOM: POCCHUICKAst MOJIETb.

24.3HadeHne IBMKCHHS HAyIHOUW opraHm3anmu Tpyaa B Poccun (mepBas Tpets XX Beka) s
dhopMHUpOBaHKS HAYYHBIX OCHOB HOPMHUPOBAHUS TPY/Ia.

25. Hayuynas opraamsamus tpyna B a3koHomuke CCCP (1920-1991 rr).

26. CocTostHUE U MTEePCIIEKTUBBI HAyUYHOUM OpTraHu3aliiy TpyJaa B MOCTCOBETCKOM Poccun.

27.CymHOCTb U OCHOBHBIE€ HAIIPABJIEHUSI T'YMaHU3ALUH TPY/A.

28.3HaueHue TPyAOBOIo IpaBa B Mpolieccax MPOEKTUPOBAHUS U IPUMEHEHHSI HOPM TPY/a.

29. 3HaueHue COLMATBLHO-TICUXOJIOTHYECKUX (PaKTOPOB B HOPMUPOBAHUHU TPY/IA.

30. ConmanbHO-3KOHOMUYECKUE (haKTOPhl B HOPMUPOBAHUM TPY/A.

31. CymHOCTh CUCTEMHOTO TIOJIX0/Ia B PETJIAMEHTAIUU TPY/a.

32. CoBpeMEeHHbIE METO/IbI IPUHATHS YIIPABIEHYECKUX PEIICHUH.

33. KopriopaTtuBHbIi TailM-MEHEKMEHT.

34.TIpaBuna 3 peKTUBHOTO AETETUPOBAHUS TTOTHOMOUHUH.

35. HopmupoBanue Tpy/a B yCIOBHUSIX PHIHOYHON SIKOHOMMKH.

36. Kputepuu 3¢ pexTuBHOCTH pazaeneHus Tpyaa.

37. OxoHOMHYECKas 11e71eCO00Pa3HOCTh COBMEIICHUS Podeccuid.

38. MeTozbI MOBHITIIEHUS COICPIKATETHHOCTH TPY/AA.

39. LenTpanu3zamus 1 JeSHTPAIN3aLUs YIIPaBICHUS.

40. CucteMbl HOPMUPOBAHUS TPYZa YIIPABIEHYECKOTO MEPCOHANA.

41.TIpoGnembl cOlMaTbHOTO 000CHOBAHUS HOPM TPY/a.

42.3nauenre MHGOPMAIIMOHHOTO 00eCTIeUeHHUs I MOCTPOeHUs A (HEKTUBHONU CUCTEMBI pe-

IJIaMEHTAIH TPy/a.

CoNoO~WNE



43. duznonornyeckre 0CHOBBI pa3pabOTKU PEKUMOB TPY/Aa U OT/bIXA.
44, 3proHoMUYeCKre TPUHIUIBI OpraHu3aluu pabounux MecT.

45. Oco0eHHOCTH periiaMeHTallMU TPyAa PyKOBOAUTENEH U CIEIUATUCTOB.
46. OcoOeHHOCTH perilaMeHTaIluU Tpyda padounXx.

47.Tlopsimok pa3paOOTKH MITAaTHOTO PACTIMCAHUS MPEIIPUSITHS.

48. Ilopsnok pa3pabOTKH JOMHKHOCTHOW MHCTPYKIIHH.

49. HopmupoBaHue TpyJa OCHOBHBIX paOOYHX.

50. HopmupoBaHnue Tpyaa BCIOMOTaTENbHBIX paOOYHX.

51. HopmupoBaHue Tpy/Ja CeHalucToB.

52. HopmupoBanwue Tpyaa 00CITy>KUBAIOLIETO MEPCOHAIA.

53. AHanM3 HOPMUPOBAHUS TPy Ha MPEATPUATHH.

54. AHanu3 NpoU3BOUTENHHOCTH TPYa HA TPEITPUITHH.



IIpakTH4yeckoe 3aganune
[IpakTudeckoe 3aanue qaeTcs sl IPOBEpKU c(hOPMUPOBAHHBIX HABBIKOB U YMEHUH B X0J1€
ocBoenus komnereHuu I1K-5, ITK-11
- 3a1aHUC CUUTACTCA BBIIIOJIHCHHBIM, CCJIM 3aJia4ya pCIICHaA, TaGJII/ILIa 3aIll0JIHCHA U I10 PE3yJibTaTaM
BBIITIOJIHCHHS CIACJIaHbI BEIBObI,
- 3aIaHUC CUUTACTCA HC BBIIIOJIHCHHBIM, €CJIM 3a/la4a HC PCIICHA, Ta6111/1ua HC 3aI10JIHCHA U BBIBOJbI
10 PE3yIbTaTaM OTCYTCTBYIOT.

CocraBbTe (poTorpauio padbouero BpeMeHH HCIOJTHUTENS € y4eTOM TpPeOOBaHUIl K pe:kuMy TPyaa U OT-
AbIXa

JlaTa HaOmr0CHUS
Havano nabmronenus 8 4. 30 MuH.
Kounen maOmroneHus

Pabora:

YcnoBust paboThI:
Memnemxkep o npoaaxam Hoszopooyes A.A. Bospact 28 nem

Crax paboThl: 4 200a,

Cmadsic pabomul 8 Q0IHCHOCMU MeHeOHcepa No npooaxcam: 2 2004
OTHOIIEHUE K TPYAY:

Tabnuya - @ororpadusi padouero BpeMeHH MeHe:Kepa Mo MPoaxaM KoMMepuecKkoii pupmbl

Ne | HammeHoBaHue 3aTpaT paboyero BpeMeHH Tekymee Bpems | Ilpogomku- | UHpekc
B 4acax U MHUHY- | TEIbHOCTb,
Tax MUH

1. | Ilpuxox Ha pabouee MecTO 8:35

2. | IloaroTtoBka paboyero Mecra 8:40

3. | OOciykrBaHUE KIMEHTA 9:00

4. | IlonyueHue ¥ O3HAKOMJICHHE C JJISKTPOHHOM NOYTOM 9:30

5. | Homyuyenue u3 Oyxraiarepuu CIHMCKa OMIa4YeHHbBIX 9:45

CYETOB, 03HAKOMJICHHE C HIMH

6. | TlpoBepka HATMYHS OIUTAYCHHBIX TOBAPOB Ha CKiIale GUPMBI 10:05

7. | OOcnyxuBaHUE KINCHTA 10:15

8. | YxXox mo nMYHBIM HaZOOHOCTSM B PErIIaMCHTHPOBAHHBINA IEPEPHIB 10:20

9. | CocraBiieHne 3aKa3a IIOCTaBIIHKaAM 10:45

10. | ObcnyxuBaHHE KIIMCHTOB 12:00

11. | ObcyxaeHue 3aKa3a ¢ MOCTABIIUKAMH 10 TeehoHy 12:05

12. | ObcnyxuBaHHE KIIMCHTOB 13:30

13.| Oben 14:30

14. | ObcnyxuBaHHE KIINCHTOB 16:30

15. | Yxonx no JIM4HBIM HaTOOHOCTSIM BO BpeMsi pabOTHI 16:35

16. | OToeix 16:40

17.| Pa3roBop C cOCIY>KHBIIEM Ha JHIHYIO TEMY 16:57

18. | ObcnyxuBaHHE KIINCHTOB 17:15

19. | CocraBieHue miana pabOTHI Ha CIEIYIONIHIA ICHb 17:25

20. | BeixroueHe KOMITBIOTEPA, HABEICHHUE TIOPsIIKa Ha paboueM MecTe 17:28

21.| Yxopx c paboThl 17:30

- | -UTOrO - -

Pacuer nokasareJieii BpeMeHM:
[ToaroToBUTENBHO-3aKIIIOUUTETRHOE BpeMst [13 (MuH):
OmneparusHoe Bpems OI1 (MuH.):
Bpems nepepbIBOB Ha OT/IBIX U THUHBIE HanoOoHOocTH OJIH (MHH.):
Hapymenus tpynosoit quctmrmnuast HT/] (Mun.):
BriBoasr:




®oH/ BONIPOCOB VI KOHTPOJILHOH padoThl B (popmMaTte 0JJAHKOBOr0 TeCTUPOBAHHS.
KontponpHast pabora B opmare OGIaHKOBOTO TECTUPOBAHMS HANpPaBIICHHE HA OICHKY YPOBHS
OCBOEHHOCTH 3HaHUH 10 qucuUIUIMHE « OpraHu3anys 1 HOpPMUPOBAHUE TPyJa MEPCOHATIAY, TOTyYaeMbIX
B Xojie¢ ocBoeHMA kommeTeHimi, [1K-5, TTK11.
KaxxnoMy cTyaeHTy npeyiaraetcst KOMILIEKT TECTOBBIX 3aJaHui U3 20 BOIPOCOB.
Kputepun olieHKH UCTIONB3YIOTCS CIIEAYIOIINE:
«OoTIM4HOY - 20-18 npaBUIIEHBIX OTBETOB;
«xopouio» - 17-15 npaBUJIbHBIX OTBETOB;
«yAoBIeTBOpUTENBbHO» 14-110 npaBUIBHBIX OTBETOB;
«HE YJIOBJIETBOPUTENIbHO» MeHE 10 NMpaBMIIbHBIX OTBETOB.

1.Camocmoamenvnan oonacmo oeamenbHocmu, 00beKMOM KOMOPOU A6AAMCA mpPyo, C NPUCYUUMU
MONbKO el Memooamu u RPUHUURAMU - IMO....

-TpeAMET Tpyaa -yIpaBiieHUE TPYAOM -opraHmu3aums Tpyaa -3JIeMEHTHI TpyAa

2. Opeanuzauyus mpyoa npuzeana pewiams ciredywuiue 3aoauu: (yoepume HE npasunvhoie

eapuanmal)
-MaTepHUaIbHEIE | -TeXHUKO-TEXHOJIOTHYEeCKHE; -IKOHOMHYECKHe;
-NCUX0(PU3UO0I0THYECKHE; -MOpaJbHBIC, -COlHAJIbHbIE;

3.Pazpabomka payuonaivHulX hopm pazoeienus u Koonepawuu mpyoa —

- TpeArnojaraeT MOUCK OINTHUMAIbHBIX BAPUAHTOB B3aUMOJCHCTBUS OCHOBHBIX pabouMx U pabouux
BCIIOMOTATEIbHBIX CIYXK0, 4YTO MO3BOJsIET obOecrneunTh OecrepeboiiHoe cHaOkeHue padbodynx MecT
HCXOHBIM CBIPBEM, MaTepuajamMu, 3arOTOBKaMH, yCIyraMd HaJIaJJOYHOTO U PEMOHTHOIO XapakTepa,
TPAHCIOPTHBIM M XO3SIIICTBEHHBIM 00CIIy>)KMBAaHUEM U JIp.

- IpeAnojaraeT OCHAIIeHHE CpEeACTBAMHM IPOU3BOACTBA, IPEAMETAMH TpPYyAd, HWHCTPYMEHTOM,
MIPUCIIOCOOIEHUSIMU U OCHACTKOM, CPEICTBAMU CBSI3H, a TAKXKE UX PAllMOHAIILHOE pa3MellleHue B paboueit
30HE, CIIOCOOCTBYIOIIEE MPUMEHEHUIO PAIlMOHATIBHBIX METOJIOB U MPUEMOB TPYZa U B KOHEUHOM HUTOTE
BBICOKOH 3(h(heKTUBHOCTHU Tpy/Aa KaXKI0TO paOOTHHKA.

- OCHOBaHA HA 000C00/IeHUM YacTeil MPOM3BOACTBEHHOI0 MPOoIecca MCXOAS M3 TEXHOJIOTHYeCKHX
0CO0EeHHOCTeH, BHINOJIHSAEeMbIX QYHKIMIH U KBAIN(PUKALMOHHBIX TPeOOBAHUH K padouum.

- MpEICTaBIsieT COOON AEATENbHOCTh MO YNPABIEHUIO TPYIOM M IPOU3BOJICTBOM, HANPABICHHYIO Ha
YCTaHOBJIEHHE HEOOXOUMBIX 3aTpaT U pe3yJbTaToB TPYa, a TAKKE COOTBETCTBUS MEX]Ty YUCIEHHOCTHIO
Pa3NUYHBIX IPYII MEPCOHANIA U KOJTMYECTBOM €IMHHI] 000pYI0BaHHUS.

4, Ammecmayua u payuoHanuzayua padouux mecm Imo

- co3JaHue OJIarONPHATHBIX YCIOBHM Tpylda Ha pabounMx MecTax, palMOHAIM3AMMS PEKUMOB Tpyla U
OT/IBIXA;

- OIITUMU3ALMA TPYIOBOIO IIpoliecca MyTEM BHEAPEHUS PAallHOHAIBHBIX METONOB U IIPUEMOB TPY/a;

- HOpMHUPOBaHKe TPYAAa;

- 00cmy’)KuBaHue paboYnX MECT;

- pa3zpaboTKa parmoHaNbHBIX (OPM pa3feNeHus U KOONepaluu Tpy/aa;

S. B sxonomuueckou numepamype mepMuH «OPZAHU3AUUA mMPYOa» ynompeonsemcsa 6
PA3sHO00PA3HOM COYEMAHUU: «OPZAHU3AUUA NPOU3E00CIEA, MPYOa U YRPAGIEHUE», «OPAHUZAUUA U
ynpaenenue mpyoom», «Op2aHU3AUUA, HOPMUPOGAHUE U ONIAMA MPYOay.

- YTBep:k/aeHHe BEPHO. - YTBepKaeHue He BEpHO. - BO3MOXKHBI Ipyrue BapuaHThI.

6. Cpeou nanpaenenuii opzanuszayuu mpyoa ciedyem o0co6o 6vloenumsp ,
HEenocpeoCcmeenHo C6A3AHHOE CO 6cemu Hanpagienuamu. (Bcmasvme nponywiennoe cnoeo)
- yIIpaBJICHUE; - HOPMHPOBaHUE; - MPEMUPOBAHUE.




7. Hayka 06 opzanuzayuu mpyoa Kak cucmema c@opmynupo8aHHblX HAYUHBIX HOIOMHCEHUI,
OMHOCAWUXCA K IMOI 001acmu 3HAHUIL, 3apoouiace 6 Konue XIX 6. u ceazana c umenem .....

- 'appunrrona Omepcona - @penepuka Yunciaoy Teisopa

- Anekcanapa Anekcannposuyda borganosa - Ocuna ApkaaseBuda Epmanckoro

8. B kakux pabomax oOviiu pazpadomanvl mMemoovl AHAAU3A MPYOOBLIX NPOUECCOE,
HOpMUPOBAHUA MPYOaA U €20 ONJIAMbl, RPUHYUNBL OP2AHUZAUUU MPYOA U YRPAGIEHUA RPEONPUAHIUEM.
- «TexTonorus. BeceoOmiast opraHn3aimoHHas HayKay - «HayyHnasi opranu3zanusi Tpyaa»

- «Teopusi 1 mpaKkTUKA palMOHATH3ALIAN - «Kak Hago paborarb»

- «Hay4Hble 0OCHOBBI OPTraHU3ALNH MPOMBIIIIEHHBIX NPeXNPHATHII

9. Bvloarowuiica 6K1a0 6 CMaHo61eHUEe U pa3eumue Op2anu3ayuu mpyoa u npou3e00cmea Ha 0CHoge
KOHGellepHbIX TUHUIL 6 A8MOMOOUTIe- U MPAKMOPOCHPOUMEIbHOM KOMRIEKCAX NPUHAOIeHCUM

- [appunrrony OMepcony - ®penepuky Yuncinoy Teinopy

- Anekcanapy AnekcanapoBudy bornanoBy - Ocuny ApkagseBuday EpmanckoMy

- 'enpu ®opay-crapuemy

9. Aemop pynoamenmanvrnozo mpyoa « Tekmonozusa. Bceoowasa opzanu3zayuonnas Hayka.
- l'appunrron Dmepcon - ®penepuk Yuncioy Tennop

- Anekcanap Ajsekcanaposuy bornanoB - Ocun ApkaabeBuy EpmaHckuit

- ['enpu @opa-crapmmii

11. B pamkax mexHonocuueckozo pa3oenenus mpyoa NPUMeHuUmenbHo K OmoenbHblM 6U0am paoom 6
3agucumocmu  om  cmeneHu  Ougppepenyuayuu  mpyooevix - NPOUECCO8  PA3IUUACHICA
Y 111 111 T 1 7T 1) A Ll B

- TEXHOJIOTUYECKOE; - I0OTEePAINIMOHHOE; - IpeIMEeTHOE; - GyHKLIMOHATIBHOE; -
po¢eCCHOHANBHOE; - MOJeTAJIbHOE; KBaJTH(HUKAMOHHOE.
12, npedycmampueaem  3aKpenienue 34 KOHKPEMHbIM

UCROTHUmMeE/1emM Komnjiekca paﬁom, nO360IAOUWUX NOJIHOCMbBIO U320MO6UNb u30e1me, Hanpumep
cﬁopka INEeKmMPOoGuIKirouameins, JJ1eKmpopo3emkKu.

- TEXHOJIOTHYECKOE Pa3JelicHUE TPY/Ia,; - MOOTIEPAITMOHHOE Pa3JIelICHUE TPY/Ia,;
- IpeIMeTHOE pa3/ieJieHue TPyIa; - DyHKIIMOHATIBHOE pa3JielieHue TPy/a,
- mpoeCCUOHANBHOE pa3/ieliCHue TPya; - MOJACTAILHOE pa3elieHUe Tpyaa

- KBaU(DUKAITMOHHOE pa3JeiCHUe Tpyaa

13. npedycmampueaem pacnpeoenenue u 3aKpenjieHue
onepayuil mexHo102u4ecKo20 npoyecca 3a OmoeaIbHbIMU PAOOMHUKAMU, PACCIAHOBKY PADOMAIOUUX,
obecneuusarOWyIo ux payuoHAILHYIO 3AaHAMOCHYb U ORMUMATLHYIO 3a2PY3KY 000Py006anus.

- TEXHOJIOTMYECKOE pa3/IeieHUe TPYy/a; - MOONEePAIMOHHOE pa3Je/ieHue TPyAa;
- IPEIMETHOE pa3JielIeHue Tpy/a; - (pyHKLIMOHAJIBHOE pa3JielIeHHue TPYy/a;
- mpodeccroHaIbHOE pa3ielieHHe TPyla; - MOJAETAIbHOE pa3JeieHue TPYya;

KBATM(UKANMOHHOE pa3/iesieHrue Tpyaa.

14. 6bI3bIBACINCA PA3TUYHOU CNOHCHOCMbIO padom, mpeodyruiei
Onpeoenennozo ypoeHs 3HAHUIL U ONbIMA PAOOMHUKOE

- mpodeCcCHOHANBHOE pa3/ieieHne Tpyla - TEXHOJOTHYECKasi TPaHUIIA pasIelICHHs Tpyaa

- KBAJIN(UKANMOHHOE pa3/ieieHne TPyAa - dKOHOMHYECKasi TpaHUIIA pa3/IeTICHHs TPyaa

- TEXHOJIOTHYECKOE pa3JiesieHHe Tpyaa

15. Oovedunenue pabomnuKkos 6 xo0e coO6MecmHOZ0 8bINOJIHEHUA eOUH020 npoyecca aubo pynnul
63AUMOCEA3ZAHHBIX NPOUECCO8 MPYOd — IMO

- Koomepanus TPyIa HAa MPeINPUsITUH - pa3/elicHUe TPy/Aa Ha IPEANPUATHN - 00a OTBETa BEPHBI




16 Payuonanuzayus pabouux mecm npeocmaensiem coooii CO60KYRHOCHIb. ....

- MEpOIPHUITUH, BKIFOUAIOIIUX KOMIUIEKCHYIO OIICHKY Ka)KJoro pabodyero Mecra Ha €ro COOTBETCTBHE
COBPEMEHHBIM TEXHUKO-TEXHOJIIOTUYECKUM, OPraHU3alMOHHO- JSKOHOMHYECKHMM U  COIMAILHBIM
TpeOOBAHUSIM.

- OpPraHU3alHOHHO-TEXHHYECKHX MepONpHusATHii, pa3padOTaHHBLIX HA OCHOBEe TMPOBeIeHHS
aTTecTAllMU U HANIPABJIEHHBIX HA COBEPIIEHCTBOBAHME 1€ CTBYIOIINX PA00YHX MECT U yJIyqllleHHue
UX MCTOJb30BAHMSI.

17. Ilpu ammecmayuu yuumvlieaemcsa o000pyooeanue, 3AKPenjieHHOE 3d  YUACMKAMU
NPOU3600CHIBEHHO20 00YUEHUA U HAX00AWEeCA HA CKIA0axX uiu 6 MOHmaice (0emonmanice).
- Bepno - He BepHo

18. Opeanuzayuonnsviii 00Kymenm, 6 KOmMopom 0aemcs CUCHIEMHOE ORucanue pabpouezo mecma,
npeocmaenenue 0 €20 HA3HAYEHUU, OP2AHU3AUUU, OCHAWEHUU U 000py0osanuu; o0 cocmaee
6bINOJIHAEMBIX HA HeM YRPAGIEHUECKUX padom U OpaHU3AUUOHHO-IKOHOMUUECKUX YCI0BUAX UX
6bINOJIHEHUA; 00 OCHOBHBIX HNPOOYKMAX pAdoYezo Mecma u KpPUmepuu OUEeHKU pe3ylbmamos
Ynpaegienyeckozo mpyoda; 0 hopmax u memooax CuMyIupo8anus; PyHKUUOHAIbHBHIX 00A3AHHOCIAX,
npaeax u OMmMeEemcmeeHHOCMU OO0IHCHOCMHO20 TUUA; A makxyice opmax e2o 63aumooeicmeusn ¢
HenocpeoCcmeeHHbIM PYyKOGOOUmMeeM U GbluleCMOAUUMU OP2AHAMU XO03ATICHEEHHO20 PYKOG0OCmEa.

- Ceprudukar paboyero mMecra. - [Tacnopt padouero mecra. - MIHCTpyKIus paboyero Mecra.

19. Ammecmayusa u payuonanuzauus padouux mecm NO360NAAIOM GbIAGUMb padouue mecma,
coomeemcmeyrujue npozZpeccusHbIM mpedosanuiIm, CMaAHOAPmMam, yCiao8uam Op2anu3ayuu mpyoa;
paoouue mecma, 20e NPUMEHAECMCA MATOKGANUPUUUPOBCAHHBLIL PYUHOU U MANCENbLI PuU3UUeCKUil
mpyo 1u60 mpyo 6 Hed1azoNPUAMHBIX 0J151 300P068bA Ue/106€KA YCN06UAX.

- Bepno - He BepHO

20. Yuem padouux mecm a6niaemcs nepevim ImManom padoom no ammecmayuu U npeoycmampueaem
onpeodenenue yucaa papouux mecm, ux KiaccCu@uKkayuio u ZPynnuposeKy ux no 6udam u xapakmepy
UCNOIb306AHUA, KAME2OPUAM 3AHAMBIX HA HUX PAOOMHUKOG U OP.

- Bepno - He BepHO

21. Cnoco6 ocywecmenenus padOmMHUKOM RPOU3EOOCMEEHHO20 3A0AHUSA, XAPAKMEPUIYIOUUTICA
CMPYKmypoii mpyoo6020 npouecca, m.e. 6X00AUWUMU 6 Rnpoyecc euoamu paodom, onepawusmu,
Komnjekcamu  npuemos, npuemamu, mpyooGvIMU  OCUCMEUAMU U  OGUINCEHUAMU, UX
noC1e006amenbHOCMbIO U 63AUMOCEA3BIO.

- Meron Tpyna - [Tpuem Tpyna - CpenctBo Tpyna

22. PayuoHnanbHbimMu HA3BIGAIOMCA MAKUE NPUEMbl U Memoobl, KOMOpble XapaKmepusylmcs
HAUMEHbWUMU 3aMPAMAMU 6PEMEHU, YUUUECKUMU U NCUXUYECKUMU (HEPEHLIMU) YCUNUAMU U
3ampamamu IHepPzuU.

- Bepno - He BepHoO

23.Yacmasa noemopaemocmsv O0OUHAKOGbIX U GHATOZUYHBIX NPOUECCO8 HeE XapaKmepHa
MEKOCEPUIIHO20 U 0axce eOUHUYHO20 NPOU3BOOCMEA.

- Bepno - He BepHO

24. H3yuenue wu amaiuz npuemoé uU Memoo08 mpyoa OCYWLeCMEIAIOMCA 6 MAaKoil
nocneoosamenvrocmu: 1. uzyuenue 08UIHCEHUN nymem aAHAAU3A U 3ARUCU 6 KAPMY UCCIE008AHUA U
npoekmuposanus mpyooeo2o npovecca; 2. uzyuenue onepayuu; 3. NPOEKMUposanue payuoHaibHo20
mpyo00602o npouecca.

- Bepno - He BepHO



25. [lonamue «padbomocnocodbHocmsv) He OMAUUAEMCA OM NOHAMUA «MPYOOCHOCOOHOCHIb).
- Bepno - He BepHo

26. Coeokynnocms ¢hakmopoe npou3eo0CmeeHHOU cpedbl U mpyooeozo npoueccd, OKA3blealoujux
e/1UAHUE HA PADOMOCNOCOOHOCHb U 300P08bE PADOMHUKA.
- [IpousBoncTBeHHBIE (hAaKTOPHI - YeaoBus Tpyna - Okpyxatomias cpena

27. Boioenarom namo paz mpyoocnocoornocmu uenogeKka C6A3AHHBIX C €20 603PACMOM U usuuecKum
300poevem: l.pazeumue, 2.cmanoeienue, 3.pacusem, 4.3amyxanue S.npekpauienue.
- Bepno - He BepHo

28. Ympama pabomocnocobnocmu éo3nukaem no cmapocmu, 001€3HU UIU UHEATUOHOCHU, KO20a
YenoeeK CIaHOUMCA RPOPeccuOHAIbHO HERPULOOHBIM.
- Bpemennas - YcroitunBas - Ilosinas

29. Ha pabomocnocodnocms uenoeeka He OKa3bleéaiom eauaAHUe: Kealupukayus, Momueayus mpyod,
MEXHUKA U OPZAHU3AUUA RPOU3EOOCHIEA.
- Bepno - He BepHo

30. Iloo npou3eo0cmeennoll Ccpedoll NOHUMAIOM COBOKYHNHOCHb (AKmMopos, eIuAlOWUx Ha
padomocnocodonocms t00eil 6 npoyecce ux mpyooeoil 0esmeabHOCmu.
- Bepno - He BepHO

31. Pummuunocmev npouzeoocmea — 3mo cobOnwoenue, npexcoe 6ce20, NPAGuUl GHYMPEHHE20
mpy0o06020 pacnopaoka.
- Bepno - He BepHO

32 Xponomempasrxic — ymo

- HU3yYeHHEe TEePHOAUYECKHM TMOBTOPSIOIIMXCH JJIEMEHTOB ONEPANMH, IOATOTOBHTEIbHO-
3aKJII0YUTEILHOI padoThl, 1eiicTBUI M0 00CY:KUBAHUIO pa0o4yero Mecra.

- U3y4yeHue pabouero BpeMeHU UCIIOTHUTENS, BPEMEHH HCIOb30BaHUSI 000PY/IOBaHUS B TEUEHHUE CMEHBI
WJIM €€ YacTH IyTeM H3MEPEHHsSI BCEX BHUJOB 3aTparT BpeMeHU (paboThl, MEPEPHIBOB), UX COACP>KAHUS,
MOCJIEI0BATENbHOCTH, MPOIOJKUTEIBHOCTH.

- COYETaHHE M3YUYEHHUS CTPYKTYpHI 3aTpar pabodyero BPEMEHHM Ha TMPOTSHKEHWU CMEHBI C IOMOIIBIO
¢dororpaduu paboyero BpeMeHHU 1 XPOHOMETPaka OTJENIbHBIX AIEMEHTOB PabOTHI.

33. H3yuenue padouezo epemenu ucnoinumens, 6peMeHu UCno1b306aHUA 000pyO0BaAHUA 6 meueHue
CMEHbl UlU ee Yacmu nymem U3MeEpPEeHUs 6cex U006 3ampam epemenu (pabomol, nepepvieos), ux
cooepicanus, noc1ed08amerbHOCmu, RPOOOAHCUMETbHOCHIU.

- XpoHOMeETpax - ®oTtorpagusi padouero BpemMeHH - ®OoTOXpOHOMETPAK

34, Iloo nOHUMAemcsa 4acmoy NPoOU3B00CMEEHHO20 npoyecca, 6bINOAHACMAA HAO
OnpeoenénnbIm npeoMemom mpyoa 0OHUM Ui ZPYRnol padouux Ha 00HOM padouem mecme.

- pabouum puEMoM; - omepanueii; - IPOXOJIOM; - TPYJIOBBIM JIBHIKCHHUEM.

35. Ilpeocmaenaem codo0il 3aKOHYEHHYI) COBOKYRHOCHb Oelicmeuil padodezo, xapaxKmepuszyemoe
yeneevbiM Ha3HaAYeHUeM.

- PaGounii npuém - [Ipoxon - TpynoBoe nBuxeHue - Kommiexc npuémon

- [Tepexon



36. Yacmv onepayuu no o00pabomkKe NO6EPXHOCMU NPU HEUISMEHHOCHMU UCHONb3YEMOZ0
UHCMPYMEHMA U HACMPOIIKe 000py006aHu.
- Pabounit npuém - IIpoxon -TpynoBoe aBmxenue - Kommekc npuémos - Ilepexon

37. MemoOo HenocpeoCmEEeHHbIX 3aAMepo8 peanu3yemcs Hymem HenOCPEOCMEEHHBLIX 3aMepos U
MOMEHMHBIX HAOII00eHUil.
- Bepno - He BepHo

38. Memoowt uzyuenus zampam padouezo épemeHu 3aKaAI0YAEMCA 6 HENPEPLIGHOM HAONI00EHUU 34
mMpyooeviM NPOUECcCcoM, onepayueil uin ee Yacmamu u uKcayuu nOKA3aHUIl meKyuiezo epemeHu
JAUOO NPOOONIHCUMENbHOCHU 6bINOSIHEHUS OMOCTbHBIX ITIEMEHMO8 ONePaAyUU.

- Bepno - He BepHO

39. Bedymca nymem HenpepvléHOUl pecUCmpayuu 6cex INeMEHmOo8 padomvl 6 UX B8PEMEeHHOU
nocneooeamenbHOCmU, 6 3anUCU (pukcupyemcs KaieHoaproe (meKyujee) pemsa OKOHYAHUA KaHc0020
1eMeHma.

- CrutonrHble 3amMepbl - Beibopounsie 3amepsl - lluknoBeie 3amepbl

40. Huxkoevle 3amepvl NPUMEHAIOMCA O U3YUEHUS OMOENbHBIX INEeMEHMO8 padomul, onepayuu
He3a6UCUMO Om UX NOC1e006amMenbHOCHU 80 8pemenuU. B xo0e navontooenus gpuxkcupyemes u 6 3anucu
cpasy ompaxcaemcsa npoooaANCUMENbHOCHb KAXHCO020 U3YyUaAemoz0 InemeHmad.

- Bepno - He BepHO

41. Hopmamuegwsl no mpyody kaaccugpuyupyiom... (évibepume HesepHbvle 6apuanmbt)

- 110 cTereHn AU PepeHITnauu - 110 OPraHU3aAUMOHHO- TEXHUYECKHUM YCJIOBHUSAM
- 110 BUJaM 3aTpar BpeMeHU - 10 cepe MPUMEHEHUS
- o MacTady aeicTBus - 110 HA3HAYEHUIO

42. Hopmamuenvie mamepuanvl pa3padbamuviéaromcs HA OCHOGE KOMNJIEKCHbIX UCCIe006aHUIL,
nPo6edeHHbIX HA NEPEVOGHIX NPEONPUAMUAX RPOMBIUIEHHOCIU U ompacheil.
- Bepno - He BepHO

43. Ilo chepe npumenenusn nopmamuevl noOpazoenaomcs ...

- HA MeKOTpac/ieBble, 0TpacjeBble H MeCTHBIE.

- Ha MUKPO3JICMCHTHEBIC, JJICMEHTHBIC U YKPYITHCHHEIE;

- HOPMaTHUBBI PEKUMOB PaOOTHI 000PYIOBaHMS, HOPMATHBBI BPEMEHH, HOPMATHUBBI;
- 00CITy’)KWBaHUsI, HOPMATHUBbI YUCIICHHOCTH.

44. Bpemst paboThl TOZIpa3esieTcs Ha. ..

- BpeMsl BbINOJIHEHUS TPOU3BOCTBEHHOI0 3a/IaHUs; - BpeMs 00CTyKUBaHUS pab0Yero MecTu;
- BpeMsi padoThbl, He 00yCJI0BJIEHHONH MPOU3BOJACTBEHHBIM 3a/1aHUEM;

- CllydYaifHble paOOThI - HETIPOU3BOJUTENbHBIE PAOOTHI.

45. Bpema naoniooenus, Xxapakmepro 0na aé6momamu3upo6anHbix U AnnapamypHvix npou3e00cme.
- Bepno - He BepHO
46. Onepamuenoe epemsa ne 6x00um 60 pems blNOIHEHUA 3A0AHUL.

-Bepno -He BepHoO

47. Bcnomozamenvhoe 8pems 6X00um 60 8pems 00CIyHcusanue padouezo mecma.
- Bepno - He BepHo



48. Paznuuarom eépemsa opeaHu3auyuoOHHO20 O0OCIAYHCUBAHUA - YX00 3A PAOOYUM MECMOM 8 meueHue
CMEHbl, He€ C6A3AHHBIL C 6bINOTHEHUEeM KOHKPEMHO20 3a0aHUA U 6peMA MeXHUUEeCKo20
oocnycusanus, CeA3AHHOE ¢ YX000M 3a 000pyoosanuem, UHCHMPYMEHMOM, 00yCl10671eHHOe
KOHKPEmHbIM 3a0aHUeM.
- Bepno - He Bepno

48. /lna pabomnuka Kk HOpmMupyemvim 3ampamam epemeHu OMHOCAMCA:

- BpeMsl OATOTOBUTEIbHO-3AKJ/JII0YUTEIbHOI pa0oThl; ONlepaTUBHOE BpeMsi; BpeMs 00C/1y:KUBAHUS
paGoyero Mecra; perjiaMeHTHPOBAHHbIE NepepbIBbI, 00YCI0BJIEHHbIE TEXHOJIOTHEH, U NepepbIBbI
IJIS OTABLIXA U JIMYHBIX HAJTO0HOCTEI.

- BpeMs BBINIOJIHEHUS CIy4ailHOW W HENpOU3BOAMTEIBHOM pabOThl U MEpepbIBbl, BHI3BAHHBIC
OpraHU3alMOHHO-TEXHUYECKUMU HETIOJIA/IKAMH M HAPYIICHUSIMU TPYIOBOM TUCIUILIAHBI.

- BpeMsl BbITIOJTHEHUSI IPOU3BOJACTBEHHOI0 32/1aHNS U BpeMsl perlIaMeHTHPOBAHHBIX NlepepbIBOB B
nepuoa padorsl 000PYI10BAHNS U B 0KUIAHUHU €10 00CTy:KUBAHUS.

50. /{na mozo umoo6wt onpedenums mpyoozampamaul Ha KAKyI0-1Uud0 HAYYHO- UCCTIE008AMENLCKYIO UL
KOHCMPYKMOPCKY0 pabdomy, o001a0arnuiylo 3HAYUMENbHOI HOGU3HOU, ¢opmupyemca 2pynna
IKCnEPmMo8, Komopas 00JHCHA OCYUWLeCMEUMb IKCHEPMHYIO OUEHKY OAHHOIL padombl.

- XpPOHOMETPAK; - KOJIMYECTBEHHBIN MeTox1; - hoTorpadus pabouyero BpeMeHH
- (hoToxpoHOMETpAXK - metoa Jlenbpu
51 Yemanognennaa — uucnennocmv  padomHuKoé  onpeoeneHHo20  npPogheccuoHanIbHO-

Kéanu@ukayuounozo cocmaea, HeodX00uMas O 6bINOIAHEHUA KOHKPEMHBLIX NPOU3E00CHEEHHBIX
dyukyuit unu oovema padbom 6 onpeoeneHHbvIX OPAHUIAUUOHHO- MEXHUYECKUX YCTI0GUAX.

- Hopma Bpemenu; -Hopma BbIpaboTky; -Hopma ob6cnyxuBanus;

- Hopma BpemeHu oOciry>KuBaHus; - Hopma uncienHocTH; - Hopma ynipaBinsiemoctu.

52. Ycmanoeneuuviii 00vem padomvl, KOmMOpHULI PAOOMHUK UMW 2PYRRA  PAOOMHUKOG
coomeéemcmeyouieil Keanuguxkayuu 00A3aHbl GLINOIHUML 34 EOUHUUY padouezo0 6pPEeMEHU 6
OnpeoenenHbIX OP2AHU3AUUOHHO-MEXHUYECKUX YCTI06UAX.

- Hopma Bpemenn - Hopma BbIpaboTkn - Hopma obcyxuBanust

- Hopma Bpemenu o6cimykuBaHus - Hopma uncnennoctu - Hopwma ynpasnsemoctn

53. Konuuecmeo epemenu, HeodXooumoe ¢ onpeoeneHHvblX Op2aHu3ayuoOHHO-MEeXHUYECKUX YC106UAX
Ha o0cnyycueanue 6 meuyeHue CMeHbl eOUHUUbl 000pYy006aHusn, Keaopamnozo mempa
nPOU3600CMEEHHON NAOWLAOU U M.O.

- Hopma Bpemenu. - Hopma BbIpaboTKH. - Hopma obciyxuBanus.

- Hopma Bpemenu o6cimykruBaHus. - Hopma uncnennocrn. - Hopma ynipasnsiemoctn.

54. Beauuuna 3ampam pabouezo épemeHU HA GbINOIHEHUE eOUHUUbL PAOOMbL, YCMAHAENUBAEMAA
PadomuuKy unu zpynne padomuuxos (dpuzade) coomeemcmeyrouiell Keanupukayuu 6 onpeoesieHHbIX
OP2AHU3AUUOHHO-MEXHUYECKUX YCI06USAX.

- Hopma Bpemenn. - Hopma BeipaboTku. - Hopma oOcnyxuBanus. -Hopma BpemMeHH 00CTyKUBaHUS.
- Hopma uncnenHocTH. - Hopma ympaBnsiemoctn.



Bonpocel mo TeMaM M CHUNIIMHBI
[lepeueHb KOHTPOJIBHBIX BOMPOCOB JJIS OLIEHKHU YPOBHS 3HAHUH MO AucHUIUIMHE « OpraHu3anus u
HOPMHPOBAHUE TPY/AA EPCOHANA, Oy4aeMbIX B xozie ocBoeHus komneteHuu (I11K-5, TTIK-11).

Tema 1. Beeoenue 6 oucyunauny
1. [aiite onpenenenre NOHATUN perylaMeHTAIUsl © HOPMUPOBAHUS TPy/a.
2. KakoBa ponp periaMeHTallMi W HOPMHPOBAHHS Tpyda M YCICUTHOW JEATEIbHOCTH
opranu3anuu’?
3. Kak mpoxomuna 3BONIONHS MOAXOAOB K PErIaMEHTAIlMM W HOPMHPOBAHUIO Tpylda B HCTOPUU
yIpaBieHUs?
Tema 2.Teopus pecnamenmayuu mpyoa é opzanuzayuu
1.Ilepeuncnure TeopeTUYECKUE U OPraHU3AIIOHHO-3KOHOMUYECKUE MPEANOCHIIKY periaMeHTalnun
Tpyaa.
2. OxapakTepu3yiTe periaMeHTalui0 Tpyaa Kak ¢akrop ToBblIeHUS A((HEKTHBHOCTU
YIPaBICHUYECKOU JIEATETbHOCTH.
3. [lepeuncnute 0OBEKTHI periiaMeHTaluu TPy/a.
4. [puBenute KIacCHPUKAINIO PEITIAMCHTOB TPy/a.
5. Pacckaxkute 00 opraHM3allMOHHBIX (hopMax peraMeHTaluu Tpya.
Tema 3. Memoouka paspabomku u npumenenus pecnamennos ynpasieH4ecKkozo mpyoa
1. ITpuBenuTe K1accuUKALNIO METOJJOB PEIIAMEHTALIUN YIIPABICHUYECKOTO TPYy/Ia.
. KakoBa MeTonnka pacyera persiaMeHTOB YHCICHHOCTH YITPABICHUECKOTO IepcoHana’?
. B ueM 0coOeHHOCTH pernaMeHTaluu TpyJaa pyKoBOJUTENEH, CIIEIUaINCTOB U APYTUX CIyXKAIlIKX.
. Pacckaxkute o pazaeneHn, crielinainu3alui U KOOTEpaliy YIIPaBICHYECKOTO TPy/a.
. B uem 3akmtouaercst GyHKIIMOHATbHAS OpraHu3alus Tpya paOOTHUKOB YIIPaBICHUS,
. KakoBbI periiaMeHTsl pekuMOB Tpy/a U OTAbIXa?
7. IlepeuncnuTe 3TaIbI Mpoliecca MPUHITHS PEHICHUN.
Tema 4. @opmuposanue cucmemol peziamenmayuu mpyoa 6 OpeaHu3AyUU
1. Ilepeuncnute TEOPETHUKO-METOAOJIOTMYECKHE TOAXOAbl K  (OPMHUPOBAHUIO  CHCTEMBI
pernamMeHTaIuu Tpyaa.
2.PacckaxuTe 0 HOpMaTUBHO-IIPABOBOM OOECIICUECHUH pEriaMeHTalluu Tpyaa.
3.KakoBa cuctema periaMeHTaluu Tpyaa yIpaBiIeHUYeCKOro MepcoHaia B OPraHu3aIusx ?
5.I1lepeuncnuTe 3TaIbl pa3paboTKU CUCTEMBI PErTIaMeHTUPOBAHUSI YIIPABIECHUECKOM 1eATEeTbHOCTH.
6. HazoBuTe MeToibl onieHKH 3¢ (EKTUBHOCTH YIIPABIEHUYECKON AESITETbHOCTH.
7. KakoBbl HanpaBJI€HUs! COBEPILIEHCTBOBAHUS CUCTEMbI PEMIAMEHTAIIMU TPY/a.
Tema S. Hopmupoeanue mpyoa é cucmeme ynpaenenus op2anuzayueit
1. HazoBuTe CylHOCTD, COAEPKAHNE U 3aa4 HOPMUPOBAHUS Tpynaa?
2. Pacckaxute 00 MCTOpUM HOPMHUPOBAHUSI TPy/Ia.
3. B uem 3akirodaeTcsi Xapakrep ASSITENbHOCTH 0 HOPMUPOBAHUIO Tpyaa?
5. Pacckaxutre 0O TEXHMYECKOM, DJKOHOMHYECKOM, TMCHUXO(U3UOIOTUUECKOM, COILUATBHOM
000CHOBaHUHU HOPM TpyZa.
6. [IpuBenuTe KaccuduKaIo HOPM Tpya.
7. KakoBa cTpykTypa 3arpar paboyero BpeMeHu?
Tema 6. Opeanuzayua mexnuuecko2o HOpMUPOBaAHUA
1. Meronibl HOpMUPOBAHUS TPYy/la: AaHATUTUYECKUA U CyMMapHbIA METO/Ibl HOPMUPOBAHUS TPY/a.
2. AHaTUTHYECKU-PACUETHBIA U AaHATUTUYECKU-UCCIIEIOBATENbCKUNA METOBI.
3. 3aaun ¥ METOJIbI U3YUYECHHUS 3aTpar pabouero BpeMeHH!.
4. PacckaxuTte o pororpadun pabodero BpeMeHH U €€ BUAaX.
5
6
7
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. Uto Takoe xpoHOMeTpax?
. KakoBBI 0CHOBHBIE dTaIlbl HAOIIONEHUS ?
. HopmatuBHbI# 1 akTHueckuii 6aganc pabouero BpeMeHH.
8. KoadduimenTsl mojae3HOro MCHOIb30BaHHUS paboyero BpEMEHH, IOJIE3HOTO HCHOIb30BaHUS
00opy10BaHus, IOTEpPh paboYero BpeMeHH.



Tema 7. Hopmuposanue mpyoa ynpaeieH4ecko2o nepconana

1. Oco6eHHOCTH HOPMUPOBAHUS TPYy/la YIPABICHYECKOTO TIEpCcoHaa.

2. HazoBuTe 00bEKTHl HOPMHPOBAHHUSI.

3. [IpuBenuTe aHATUTHUECKU-PACUETHBIA METOI HOPMUPOBAHUS: €IMHBIE HOPMbI BPEMEHH, TUIIOBbIE
HOPMBI BPEMEHHM, HOPMATHUBBI YHCIEHHOCTH 1O (QyHKOHUsIM yrpaieHus. 4. Hcnoms3oBaHue
¢ GepeHIIUPOBAHHBIX U YKPYITHEHHBIX HOPM.

5. [IpuBenuTe HOPMATUBBI YIIPABISIEMOCTH, HOPMATUBBI 00CITY>KHUBaHUS, HOPMATUBBI TPYJOEMKOCTH.
Tema 8. Ilnanupoeanue u opeanuzayusn padoomst RO HOPMUPOBAHUI) MPYOa

1. UTo MOKeT MOCITYKUTh OCHOBaHUEM ISl IEpecMOoTpa HOpM Tpyna?

2. KakoB nopsiiok BBEICHUS, 3aMEHbI U IEPECMOTpa HOpM Tpyaa?

3. Uro Takoe arrectaiusi HopM Tpyaa?

4. Kak ucrnoib3yroTcs KaJleHIapHbI€ I1J1aHbl?

5. B dyem 3akiioyaeTrcsi CHCTEMHBIM XapakTep JAESITeIbHOCTH IO HOPMHPOBAaHUIO Tpyda B
opranu3aiuu?

6. KakoBo 3HadeHHE COLMATHbHO-I)KOHOMHYECKHX M COIUAIBHO-TICUXOJIOTHYEeCKUX (HaKTOpOB B
HOPMUPOBaHUU Tpyaa?



IIpumepHbIe BONIPOCHI AJIs1 NOATOTOBKH K 3a4eTy

3adyeTr SABJISCTCS q)OpMOﬁ arrccraiguu 1Mo AUCHUIIIINHC ((OpFaHI/IBaHI/I}I 1 HOPpMHUPOBAHHC
Tpyaa HICpCoHAlJIa». B X0AcC 3a4ucTa CTYACHTY H€06XOI[I/IMO OTBCTUTL HA ABa BOIIpOCA.

Kaxxplii, 13 KOTOPHIX MO3BOJISIET OIEHUTh YpoBeHb ocBoeHUs komneTeHuuu I1K-5, T1K-
11.

[loHsiTHE ¥ OCHOBHBIE JIEMEHTHI pErIaMEeHTalluU TPy/a.

ConeprkaHue perfiaMeHTaluK TPy/a Ha MPEATNPUSTHH.

Wcropus pa3BuTHs perylaMEeHTalUU TPYAa.

[IpuHIUIIBI ¥ 331a4M HAYYHOW OpraHu3alliy Tpy/a.

@dopMbI ¥ BUIBI pa3iesieHus Tpyaa.

dopMBbI KooTepaluu TPya.

CymHoCTb U Ki1accuuKaius permaMmeHToB Tpyaa.

HopmatuBHO-nipaBoBO€ 0OecrieueHue pernaMeHTaluu Tpyaa.

. OOBEKTHI peraMeHTaluy TPy/a.

10 MeTtonuka pacueTa periaMeHTOB YUCICHHOCTH YIPABICHYECKOTO MepCoHaa.

11.I'ymanu3anus Tpyna.

12. OcHoBHBIE TpeOOBaHUS K MPOSKTUPOBAHUIO PEXKUMOB TPYy/Ja U OT/IbIXA.

13. PernmamenTarus yCIIOBUN TPy/a.

14.Opranuzanus padodero Mecra.

15.IIpoexTupoBanue, MIaHUPOBKA U 0OCITYKUBAaHUE PAOOYHUX MECT.

16.AttecTanus u panroHaIu3alus paboyux MecCT.

17.0pranu3zaiinoHHbIe METO/IbI YIIPABIICHUS.

18.OxoHOMHYECKHE METO/IBI YIIPaBICHUSI.

19.CounanbHO-TICUXOJIOTTYECKUE METO/IbI YIIPABIICHUS.

20.CtpykTypa 3arpar pabo4ero BpeMeHH.

21.CyurHoCTh ¥ OCHOBHBIE TIOHSTHSI HOPMUPOBAHUS TPY/Ia.

22. Victoprueckue dTamnbl pa3BUTUSI HOPMUPOBAHUS TPY/A.

23.3a1a4m HOPMUPOBAHKS TPY/A.

24 Knaccudukaiys HOpM Tpyaa.

25. AHanUTUYECKUN METOJ HOPMUPOBAHUS TPY/A.

26.MUKpO2IeMEHTHOE HOPMUPOBAHUE TPY/IA.

27.3agaum ¥ METOABl M3y4deHHUs 3aTpar padbodero BpeMeHu. Dotorpadus padodero
BpPEMEHH.

28.Camodororpadust pabodero BpeMeHH.

29. XpoHOMETpaK.

30.Coneprkanrie paboT MO YCTAaHOBJICHUIO HOPM 3aTpaT Tpy/a.

31.TIpuHIUIIBI, UICTIOTB3YEMBIE B MPOIIECCE HOPMUPOBAHUS TPY/Ia

32.TloHATHE «HOPMBI TPYAA», UX XapPAKTEPUCTUKA U CTPYKTypa

33.Knaccudukamust HOpM 3aTpar Tpyza.

34. HopmaTtuBHBIC MaTepuaibl JJisi HOPMUPOBAHUS TPYHa, UCTIOIb3yeMbIe Ha TIPEIIPH-
STHH

35.Knaccudukaiysi HOpMaTUBOB TIO TPYILY

CoNok~LNE



36.00macTi MpUMEHEHHSI OCHOBHBIX BHIOB HOPM TpyAa

37.0cHOBHBIE HANPaBICHHS COBEPILICHCTBOBAHUS HOPMUPOBAHUS Tpya

38.3arparel paboyero BpeMeHHU.

39.Knaccudukarus 3arpat pabodero BpeMeHH UCIIOJIHUTEIS.

40.Knaccudukaius 3arpar BpeMEHHU UCIIOJIH30BaHUs 000PYI0BaHMS.

41.9¢bpexTUBHOCTD UCIIOIB30BAHUS pabOUero BpeMeHu

42.Metonpl UCCIEIOBAaHUS 3aTpaT paboyero BpeMeHHU.

43. dotorpadusi paboyero BpeMEHH KaK METOJ| MCCIEIOBaHUs 3aTpar paboyero Bpe-
MEHU

44 XpoHOMETpaK KaK METOJ] UCCJIEIOBAHUS 3aTpar paboyero BpeMeHu

45.000CHOBaHKE HOPM 3aTpaT Tpyaa (OpraHu3aluoOHHOE, ICUX0(U3NOIOTUYECKOE, CO-
[HATBHOE)

46.Hayunoe 000CHOBaHHME HOPM 3aTpar Tpy/a

47.Metonpl HOPMUPOBAaHMS TPyJa U UX KiIacCU(PUKaLUs

48.0OCcHOBHBIEC KOHIIETIIUU HAYYHOU OpTraHU3alNK TPy/a.

49.1lokazaren >KOHOMUYECKOW 3(PPEKTUBHOCTH OPraHU3ALMUU YIIPABIECHYECKOTO
TpyZa.

50. Cnenuuka opraHu3aiuu Tpyzia pyKOBOIUTECH.

51.bananc pabouero BpemeHu. dakTHUeCKui M HOPMATUBHBIN OanaHChl pabovero
BpPEMEHH.

52.Tutbl OpraHU3aIMOHHBIX CTPYKTYP YIIPABICHHUS.

53. OpranuzanyoHHbIe, (PYHKIIMOHATBEHO-IITATHBIE CTPYKTYPhI YIPABICHUS MEePCOHA-
JIOM

54 . Knaccudukanus persiaMeHTOB M0 JIEMEHTaM CUCTEMbI YIIPABJICHUS OPraHU3alUu.

55.MeTo/bI periaMeHTallui YIIPaBIEHYECKOro Tpyaa

56.MogenvpoBaHue periaMeHTOB yIPaBICHUECKON e TEIbHOCTH;



Ipunoocenue 2
K paboyetl npocpamme

Ilepeuensv oyenounvix cpedcme no oucyunaune «Opanuzayus u HOpMUPoOBaHue mpyoa

nepconanay
HanmeHnoBanue [Ipencrasnenue
Ne Kparkas xapakrepucTika OLeHOYHOTO
OLICHOYHOTO OLIEHOYHOT'O CPEJICTBA B
OC CpeacTBa
CpeACTBA dOC
[Iponykr CaMOCTOATEJIbHOMN paboTsI
Jloknan CTY/IECHTA, MPEJCTABIISIIOIIMNI co0oi
’ myoIu4YHOE BBICTYILJICHUE 1o
COOOIICHHUE TeMbI TOKIaI0B,
1. MIPEJICTABICHUIO TIOJYYEHHBIX PEe3yIbTaToB N
(1C) . COOOIIECHUH
pereHus oTpeieIeHHON y4eOHo-
MPaKTHYECKOl, y4eOHO-HcCIe10BaTeIbCKON
WJIY HAyYHOU TEMBI
CpencrtBo KOHTpOJIS, OpPraHU30BaHHOE Kak
crnenuanbHas ~ Oecema  MeJaroru4eckoro
YeTHbIM onpoc paboTHMKa C OOydaroolUMCS Ha TEMBI, Bomnpocel no
2. co0OeceoBaHME, |CBSA3aHHBIE C HM3y4aeMOW AUCUUIUIMHON, WU TeMam/paszenam
(YO) paccuuTaHHOE HA BBIICHCHHE 00beMa 3HAHUU T CIUTITUHBI
00yyYaromierocst Mo OMpeeJICHHOMY pa3Jiemy,
Teme, npolseMe U T.II.
Cucrema cTaHIapTU3UPOBAHHBIX 33JaHUU,
Tect 103BOJIAOILAs aBTOMAaTU3UPOBATh .
3. . @DOoH/] TECTOBBIX 3aaHHIA
KP (T) MpOLEAYpY H3MEpeHUss YpOBHA 3HAHUN U
yMEHUH 00yJaromerocs.
PernmamMeHTUpOBaHHOE 3aJlaHuE, UMEIoIIee
IIpakTyeckoe
4 sanare KJIacCMYecKoe pelieHne u  nosBojstomee | [Ipumep npakruyeckux
' (I13) NMMarHOCTHUPOBAaTh yMEHMS, HWHTErPUPOBATh 3a1aHU I

3HAHUS Pa3IMYHbIX 00nacTel. 00y4aroImuXCs.




[Tpunoxenue 3
K paboueit mporpamme.

CTpykTypa M coaep:kanue JUCHMILINHBI «Opranu3anus 1 HOPMUPOBAHNE TPYAA MEPCOHAJIA»
1o HanpapJjieHuI0 NoAroroBku 38.03.03 «YnpasJ/jieHue nepconajiom» (0axkaJjasp)
ouHas popma oOyuenusi, 2020 rox Hadopa

Ne Paszpnen Bujbl yueOHol padoThl, BKJIKOYAsA Buasbl camocrositeibHOM paGoTsl | PopMbl
n/n & | = 8 | camocTosiTeLHYIO PadoTy CTYy/AEH- CTYJEHTOB arre-
2 qz § TOB, H TPYA0EMKOCTh B Yacax CTallHU
$|22| 1 |IC|JMa6 | CPC [ KCP | K.P. | KIL | PIP | Joxnay/ [ Kip [ D[ 3
S ] npe3eH- (T)
Talus
1. Tema 1. BBenenue B TuCHUIUIUHY 5 1-2 2 2 4
2. Tema 2. Teopus pernmamentanuu Tpyaa B | 5 3-4 2 2 4
OpraHu3aIH
3. Tema 3. Meronuka paspabotku u | 5 5-6 2 2 4
IPUMEHEHHS perIaMeHTOB
yIpaBJIEHYECKOI0 TPyAa
4, Tema 4. ®opmupoBanue cucremsl | 5 7-8 2 2 4
periaMeHTaluy TpyJia B OpraHu3aiuu
5. Tema 5. Hopmuposanue Tpyna B cucteme | 5 9-10 2 2 4
YIIpaBJICHUS] OpraHu3anyen
6. Tema 6. Opranuzanusi TEXHHYECKOTro | 5 11-13 3 3 6
HOPMHPOBAHUS
7. Tema 7. HopmupoBanue  Tpyma| 5 | 14-16 3 3 6
YIPaBJICHYECKOTO MEPCOHAA
8. Tema 8. [InanmpoBanue u opranmzamms | 5 | 17-18 [ 2 2 4
paloThI 10 HOPMUPOBAHUIO TPYAA
9. dopma aTTecTalluM 5 +
10. Bcero yacoB nmo pucuuninHe 18 18 36 + + +
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04HO-3204Has popma oOyuenus, 2020 rog Habopa

[Tpunoxenue 3
K paboueit mporpamme.

CTpykTypa u coaepkanue JUCHMILINHBI «Opranu3anus 1 HOPMHUPOBAHNE TPYAA MEPCOHAJIA»
1o HanpaBJjeHHI0 moAroroBku 38.03.03 «YupasiieHue nepcoHaiom» (0axkaJjiaBp)

Ne Paszpnen Bujbl yueOHol padoThl, BKJIKOYAsA Buasbl camocrositeibHOM paGoTsl | PopMbl
n/n & | = 8 | camocTosiTeLHYIO PadoTy CTYy/AEH- CTYJEHTOB arre-
2 qz § TOB, H TPYA0EMKOCTh B Yacax CTallHU
$|22| 1 |IC|JMa6 | CPC [ KCP | K.P. | KIL | PIP | Joxnay/ [ Kip [ D[ 3
S ] npe3eH- (T)
Talus
1. Tema 1. BBenenue B TuCHUIUIUHY 5 1-2 2 2 4
2. Tema 2. Teopus pernmamentanuu Tpyaa B | 5 3-4 2 2 4
OpraHu3aIH
3. Tema 3. Meronuka paspabotku u | 5 5-6 2 2 4
IPUMEHEHHS perIaMeHTOB
yIpaBJIEHYECKOI0 TPyAa
4, Tema 4. ®opmupoBanue cucremsl | 5 7-8 2 2 4
periaMeHTaluy TpyJia B OpraHu3aiuu
5. Tema 5. Hopmuposanue Tpyna B cucteme | 5 9-10 2 2 4
YIIpaBJICHUS] OpraHu3anyen
6. Tema 6. Opranuzanusi TEXHHYECKOTro | 5 11-13 3 3 6
HOPMHPOBAHUS
7. Tema 7. HopmupoBanue  Tpyma| 5 | 14-16 3 3 6
YIPaBJICHYECKOTO MEPCOHAA
8. Tema 8. [InanmpoBanue u opranmzamms | 5 | 17-18 [ 2 2 4
paloThI 10 HOPMUPOBAHUIO TPYAA
9. dopma aTTecTalluM 5 +
10. Bcero yacoB nmo pucuuninHe 18 18 36 + + +
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[Tpunoxenue 3
K paboueit mporpamme.

CTpykTypa u coaepkanue JUCHMILINHBI «Opranu3anus 1 HOPMHUPOBAHNE TPYAA MEPCOHAJIA»
1o HanpaBJjeHHI0 moAroroBku 38.03.03 «YupasiieHue nepcoHaiom» (0axkaJjiaBp)
ouHas popma oOyuenusi, 2020 rox Hadopa

Ne Paszpnen Buabl yueOHoi padoThl, BKIOYAS Buasbl camocrositeibHOM padoTel | PopMbl
n/n 8 | caMOoCTOsITeJbHYI0 PAOOTY CTy/JeH- CTYJIeHTOB arTe-
2 TOB, 1 TPYA0EMKOCTh B Yacax CTALMHU
| 1 |WC |16 | CPC | KCP | K.P. [ KIL | PIP | Joxna/ [ Kip [ D] 3
© npesen- | (T)
Tanusa
1. Tema 1. BBenenue B TuCHUIUIUHY 5 2 6
2. Tema 2. Teopus permameHTanuu Tpyaa B | 5 2 8
OpraHu3aIuu
3. Tema 3. Meronuka paspabotku u | 5 8
[IPUMEHEHUS perIaMeHTOB
YIPaBICHYECKOIO TPy
4, Tema 4. ®opmupoBanue cucremsl | 5 2 8
penIaMeHTaluy Tpyaa B OpraHu3alnuu
5. Tema 5. Hopmuposanue tpyna B cucreme | 5 2 8
YIIpaBJICHUS] OpraHu3anyen
6. Tema 6. Opranuzanus TEXHUYECKOTO [ 5 8
HOPMUPOBaHUs
7. Tema 7. HopmwupoBanue  Tpyma| 5 2 8
YOPaBJIEHYECKOTO MIEpCOHAa
8. Tema 8. [InanupoBanue u opranuzauus | 5 8
paloThI 10 HOPMUPOBAHUIO TPYAA
9. dopma aTTecTalluM 5 +
10. Bcero yacoB nmo pucuuninHe 4 6 62 + + +
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Pabouas mporpaMMbl TUCIIUTUIAHEI

«OpraHusauua 1 HOpMUpoOBaHUe TPyAa NepPcoHanay

aKTyaJIM3UpOBaHA U YTBEPKJEHA IPOTOKOJIOM 3ace/anus Kadeapsl « YpasieHue nepconaiom» ot 27 asrycrta 2021r. Ne 1

3aBenyromui kadeapoit e ,{! |

{1
«YrpasieHue epcoHaIoM» \v\-{ M.M.KpexkoBa
Cexkperapb . W ) A.1O. Heunraiino
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Pabouas nmporpaMMBbl TUCIATUTAHEI

«OpraHusauua 1 HOpMUpoOBaHUe TPyAa NepPcoHanay

aKTyaJIM3UpOBaHA U YTBEPKJEHA IPOTOKOJIOM 3aceanus Kadeapsl « YnpasieHue nepconaiom» ot 30 asrycra 2022r. No 1

3aBenyromui kadeapoit SN ,i‘iri (
«YrpasieHue epcoHaIoM» \‘XU{\ ‘ M.M. KpexkoBa
Cexkperapb - A.1O. Heuwnraiino

e e
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