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1. O01IHe M0JI0KeHUus

1.1. Hacrosimiee mod0KEHHE O CTPYKTYpHOM ToApasjelieHuu (manee —
[TonoxxeHne) peryiaupyer IeATeIbHOCTh OMOIMOTeYHO—MH(OPMAIIMOHHOTO IIEHTpa
dbenepanbHOrO0 TrOCYIapCTBEHHOIO AaBTOHOMHOTO O0O0pa30BaTENbHOrO YUpEKIACHUS
BEICIIETO ~ oOpa3oBaHWs  «MOCKOBCKHI  TIOJUTEXHUYECCKUN  YHUBEPCHUTET)
¥ YCTaHABIIMBACT €T0 OPTaHU3AIMOHHYIO CTPYKTYpPY, 3a/1auH, MOKa3aTeau, (QyHKIIIH,
npaBa, 003aHHOCTH, OTBETCTBEHHOCTh €r0 PYKOBOJUTENS, a TAKXKE B3aUMOJCHCTBUE
C JPYyTMMH CTPYKTYPHBIMH TOJpa3ielieHUus MU (eaepatbHOr0 ToCyAapCTBEHHOTO
aBTOHOMHOI'0 00pa30BaTEIBLHOTO YUPEXKIACHUS BICIIETO oOpa3oBaHus « MOCKOBCKHU
MOJTUTEXHUYCCKUM YHUBEPCUTET» (11ajiee — Y HUBEPCUTET).

1.2. bubnuoreuno—uHpOpMAIIMOHHBIN 1IeHTp YHuBepcutera (nainee — BUILI)
MMEET TPSAMOE TNOAYMHEHHE AUPEKTOPY II0 B3aUMOJACHCTBUIO CO CTYJACHTAMH
U BBIITYCKHUKAMH U KypUPYETCsl MPOPEKTOPOM 10 yueOHOM pabdoTe.

1.3. Hacrosmee IlomoxkeHue SBISETCS JIOKAJTBHBIM HOPMATHBHBIM aKTOM
VYHuBepcutera U pa3paboTaHO C IEJIbIO ONpEENCHUs] U JOBEJACHUS O CBEACHUS
nepcoHajga OTBETCTBEHHOCTHM W TOJHOMOYMM, a TakxKe SIBISETCS 00A3aTeIbHbIM
JIOKYMEHTOM JIJI1 pyKOBOJACTBa AeATebHOCThI0 BUIL 1 paOOoTHHKOB OTHEIOB.

1.4. BULl co3pmaercs, peopraHuzyercs, U JUKBUAUPYETCS B COOTBETCTBUU
C YCTaHOBJICHHBIM TOPSIIKOM B Y HUBEPCUTETE.

1.5. Ctpyktypa u mrarHas uuciieHHocTh BUL] ompenensercs HadyaabHUKOM
B COOTBETCTBUU C OOBEMOM BBIMIOJHSAEMBIX PadOT, COTIACOBBIBACTCS C JTIUPEKTOPOM
10 B3aMMO/JICHCTBUIO CO CTYJEHTaMHU U BBITYCKHHUKAMH B MOPSAKE, YCTAHOBICHHOM
B YHUBEPCUTETE, U YTBEPKIAACTCSI PEKTOPOM Y HUBEPCUTETA.

1.6. BUII BxmtouaeT B ceOsi:

— oT/IeN OMOIMOTEeYHO—MH(POPMAITMOHHOTO 00CITYKUBAHHS;

— OTJIeJI KOMIUICKTOBAHMS U aHAJTUTHYECKOW 00paboTku (hoHa;

— OTJIeJ1 OCHOBHOT'O KHUTOXPAHECHHMUSI.

1.7. BUL] Bo3rmaBisgeT HayaJbHUK, KOTOPHIM HA3HAYACTCS Ha JOJKHOCTB,
U OCBOOOXKJIaeTCsl OT 3aHUMAeMOW JIOJDKHOCTH MPUKA30M PEKTOpa YHHUBEPCUTETA
M0  TMPEACTaBICHUIO  JUPEKTOpa MO  B3aUMOJCUCTBUIO CO  CTyJACHTaMU
1 BBIITYCKHUKAMH.

1.8. B cmydae BpEeMEHHOTO OTCYTCTBUS HadaJlbHHUKAa €ro OO0S3aHHOCTH
BBITIOJTHSICT 3aMECTUTENIb HAauyallbHUKA, HECYIIUU MOJIHYK OTBETCTBEHHOCTh 3a MX
HaJIJIeKalIee UCIIOTHEHHE.

1.9. Havanmpamk  BUIL[ oprasmsyer paboTy OTHEIOB, paclpeaciseT
00s13aHHOCTH MEXAYy pPaOOTHUKAMH, W BBIOIHIET OOSI3aHHOCTH B COOTBETCTBUU
C JOJDKHOCTHOM HMHCTPYKUHEHN, YTBEPKICHHOU IUPEKTOPOM IO B3aMMOIEHCTBUIO
CO CTYJICHTaMH U BBIITYCKHUKAMH.

1.10. Ha momxHocTh HayansHuka BUILI HazHawaeTcs auI0, MMEIOINICe BBICIIICE
npodeccuoHalibHOEe oOpa3oBaHue (OMOJIMOTEUHOE, SKOHOMHMYECKOE, KYJIbTYPHI
U HCKYCCTBa, NEAAroruyeckoe) M CTax paldOThl HAa PYKOBOIAIIMX JIODKHOCTSIX
B OpraHax KyJIbTYphl, OUOJIHOTEKaX HE MeHee 3 JIeT.

1.11. B oThenpHBIX CiydasxX, MO PEHICHUI0 aTTEeCTAllMOHHOM KOMHCCUU
VYHuBepcuTera W O(QOPMIICHHIO XOJaTaliCTBA JHPEKTOpAa IO B3aMMOJICHCTBHUIO
CO CTYJCHTaMU M BBITYCKHUKAMH, Ha JIOJHDKHOCTh HAaudallbHMKA HA3HAYaeTCs JIUIO,
MMEIOIIEEe BRICIIEE 00pa30BaHUE U CTaX PYKOBOISIIEH pabOThI MeHee 3 JIeT.
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1.12. Ilepeuens rpynn goixHocteid BULL:

— HayaJIbHUK;

— 3aMECTUTENh HAaYaIbHUKA;

— 3aBEYIOIIUN OTACIOM;

— 3aBEYIOIINN CEKTOPOM;

— Byl OMOJIMOTEKaPh;

— TJIaBHBIA OMOIMOTEKAPH;

— OuOMoTeKaph 2 Kar.;

— OMOIMOTEKaPh;

— JOKYMEHTOBE/I.

1.13. TIlpu o6paboTke mnepcoHanbHBIX JaHHbIX BUI[ pykoBoacTByeTcs
nonoxkenusimu ~ DenepanbHoro  3akoHa  «O  NEPCOHANBHBIX  JAHHBIX»
ot 27 uronst 2006 r. Ne 152-@3, a Takke APyrUMH JOKyMEHTaMH B 00JIACTH 3aIUThHI
1 00pabOTKH NEPCOHATIBHBIX JaHHBIX. OTBETCTBEHHOCTD 3a COOII0ICHNE TPeOOBaHUIMA
3aKkoHoAaTenbcTBa Poccuiickoit ®enepanuu mpu oOpabOTKE U HUCIHOIL30BAHUU
MepCOHANBHBIX NaHHbIX B bBUIL] Bo3naraercs Ha HadyaIbHUKA.

1.14. B xone cBoeit nestenbHocTH BULL pykoBoACTBYeTCS:

— Koncturynuen Poccuiickoit @enepanuu;

— @enepanbHbiMU 3akoHaMu Poccuiickon denepanuu;

— @epgepanbHbIM  3aKOHOM oT 29 gekabps 2012 1. Ne 273-@3
«O0 obpazoBanuu B Poccuiickoit deneparumny;

— @enpepanbHbIM  3aKOHOM oOT 29 gekabps 1994 r. No 78-®3
«O OHOIMOTEYHOM JIeiIey;

— HopmaTuBHBIMH TMpPAaBOBBIMU aKTaMu MUHHCTEpCTBA HAYKH U BBICHIETO
oOpa3zoBanus Poccuiickoit ®enepanii ¥ WHBIMH  HOPMATHUBHBIMH  aKTaMH
dbenepalbHBIX OPTaHOB BIIACTH;

— YcTraBOM YHUBEPCUTETA,

— [IpaBusiaMu BHYTPEHHETO TPYAOBOTO paCHOPSJIKA;

— Hacrosiium TlonoskeHreM M UHBIMU JIOKAQJbHBIMA HOPMATUBHBIMU aKTaMU
YHuBepcurera.

2. OcCHOBHBIE 3a/1a4H

2.1. OcHoBHBIMU 3agauaMH AesTenbHOCTH BULL siBistroTCs:

2.1.1. Co3manne COBPEMEHHOr0 OMOIMOTESYHOIO KOMILIEKCAa ¢ KOMMOPTHOM
CpEeIoi, BCTPOSHHON B 00pa30BaTEIbHBIA MPOIIECC, ¢ YCIOBUAMH IS d(DPEKTHBHOM
CaMOCTOSITeILHOM 1 IPYNIIOBOM pabOThI, CaMOPa3BUTHS, OOIICHHUS 1 0OMEHA OITBITOM
MEX]Iy Y4aCTHHUKaMH 00pa3oBaTeIbHOTO IIpoliecca.

2.1.2. Pacmmpenue mnepedns OHOIMOTCYHO—MH(GOPMAIIMOHHBIX  YCIYT,
MOBBIIICHUE UX KAa4E€CTBAa HA OCHOBE COBPEMEHHOTO TEXHMYECKOTO OcHaieHus bUILI,
KOMITBIOTEpU3ALUU OMOIMOTEUHO—MH(POPMAIIMOHHBIX MPOIECCOB.

2.1.3. Ilommoe wu omeparmBHOEe OHOIMOTEYHOE H  HHOOPMAIMOHHO—
oubnmorpaduueckoe OOCIy)KMBAaHHE CTYJICHTOB, AacIHUpPaHTOB, JTOKTOPAHTOB,
Hay4YHBIX pPaOOTHUKOB, IIperojaBaTelicd, HHXECHEPHO—TEXHUYCCKOro IIepcoHaIa
W JApYruX  KaTeropuii  KOHTUHIE€HTAa  YHHUBEPCUTETa B  COOTBETCTBUHU
¢ uH()OPMALIMOHHBIMM 3allpOCaMH Ha OCHOBE IIMPOKOrO JOCTyIa K JIIOOBIM
OTKPBITHIM (POHJIaM, B TOM YHCIIe U pecypcam MHTepHeT.
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2.1.4. bubaumoreyHo—MH(POPMAIIMOHHOE  OOCTY)XMBAaHUE  OOYYArOITUXCS
C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 37J0POBBSI.

2.1.5. KommnekroBanne OuOIMOTEYHOTO (hOHAA MEUYATHBIMU U AJICKTPOHHBIMU
U3IaHUSIMU B COOTBETCTBUM C TmpoduiieM YHUBEPCUTETa, JEHCTBYIOIIUMU
dbenepaTbHBIMU  TOCYIaPCTBEHHBIMUA 00pa30BaTEIbHBIMU CTAHJAPTAMH  BBICIIETO
obOpasoBanus. [IproOpeTeHre COBpEMEHHOM Y4eOHOH, HAyYHOM, XyHA0)KECTBECHHOM
JUTEPATYyphl W JAPYTUX JOKYMEHTOB, MCIOJB3Yys pasIUYHbIE HCTOYHHUKHU
KOMITJIEKTOBAHHUS: U3/1aT€IIbCTBA M KHUTOTOPTOBBIE OpraHU3alnu, NHHOPMAIIMOHHbBIE
U TOJIUCHBIE areHTCTBA, OPTraHU3aIllMUd U KOMIIAHWHU, CO3/IAIOIINE U SIBIISIIOLIUECS
JepKaTesiMu HHPOPMAITMOHHBIX PECYPCOB.

2.1.6. Bocnutanue wuHQOPMAIMOHHOW KYJIbTYphl JMYHOCTH CTYJEHTA.
CopeiicTBue MOIJEPKKE U PA3BUTUIO UTEHHUS, NMPUBUTHUE HABBIKOB TMOJH30BAHMUS
KHHUTOM, IPyTMMU CpelcTBaMu oOydeHus, OubnanoreuynsiMu Gonmamu. [loarotoska
yuTarenen s padoThl CO CIPABOYHBIM anmapaToM, B TOM YHUCIE C DJIEKTPOHHBIMU
oubmmoreunbiMu cucreMamu (nasee — ObC), O0TEYECTBEHHBIMU U 3apyOeKHBIMU
AIIEKTPOHHBIMU PECYPCAMH.

2.1.7. OpueHTanus CTyICHYECKOH MOJOJEKH Ha OOIICUYeTOBEUSCKHE
HPABCTBEHHbIE W KYJbTYpHBIC IIEHHOCTH, MpOIaraHjia M pPacKpbITUE MHUPOBOTO
KYJbTYPHOTO HacJenusl, COACHCTBUE PACIIUPEHUIO KPYro30pa JIUYHOCTH, YCBOCHHIO
JTyXOBHBIX IIEHHOCTEH B 1IEJISX MO3UTUBHOM caMopeaTn3aiiu.

2.1.8. Opranuzanus KYJIbTYPHO—TIPOCBETUTEIHCKOMN JEATENBbHOCTH
M0  HampaBJICHUSIM  HPABCTBEHHOTO, MaTPUOTUYECKOTO, ACTETUYECKOTO,
HKOJIOTHYECKOTO BOCIIUTAHUS CTYAEHTOB.

2.1.9. Opranuzanus pabotsl MeTOAMYECKOTO0 COBETa, B COCTaB KOTOPOTO
BXOIAT Beaymue cneuranuctel bUILI, pykoBoactBo MeTOAMYECKUM COBETOM
ocyuiecTBiisieT HayaabHUK bULI.

2.1.10. Koopmunammst u koomeparusi aesrenbHoctd BUL[ ¢ 6mbmmorexkamu
JIPYTUX BY30B, OpraHaMd HAy4YHO—TEXHHYECKOW WHPOpPMAMA W JIPYyTUMH
YUpEXKACHUAMU [JIs1 OoJiee TMOJIHOrO YJIOBJIETBOPEHUS] MOTPEOHOCTEW uMTarenei
B JOKyMEHTaX U HH(OpMaITUH.

2.1.11. CoBepiieHcTBOBaHNE MPOdeccCHOHANBHOTO ypoBHS padoTarkoB BULI:
U3y4YEHUE TEepeIOBOr0 OTEYECTBEHHOIO U 3apyOeKHOro ombiTa B 00JacTu
OMOIMOTEUHOTO Aea.

3. DyHKIUM

3.1. BUII B cooTBETCTBUU C BO3JIO’KCHHBIMHM Ha HETO 3aJa4aMu OCYIIECTBIISIOT
cienyrone QyHKIINN:

3.1.1. smenenue OMOIMOTEYHOTO MPOCTPAHCTBA, CO3JaHUE OTKPBITON Cpebl
¥ KOM(OPTHBIX YCIOBUM JIJIsl y4eObl, CAMOCTOSATEIBLHON padOThl, MHTEIEKTYaTbHOTO
OOIIEHUS ¥ OT/bIXA.

3.1.2. HWnterpamuss OHOJUOTEYHBIX CEPBHCOB B DJIEKTPOHHYIO CpeIy
YHuBepcurera.

3.1.3. Buenpenue EPEIOBbIX UH(GOPMAITMOHHBIX TEXHOJIOTHI
B OMOJIMOTEYHYIO TPAKTHKY.

3.1.4. Opranuzamms auddepeHIupOBaHHOTO  OOCTY>KUBAHHUS  YUTaTeNeh
B UMTAJIbHBIX 3ajlaX, Ha a0OHEMEHTaX M JPYrMX NYHKTaX BbLAAYUd MO €AMHOMY
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YUTATEIBCKOMY OWJIETY, TPHUMEHSS METOAbl WHIWBUIYAIBHOTO W TPYIIIOBOTO
00CITyKUBaHHS;

3.1.5. Opranuzanus o0O0CIyXUBaHUS OOYYaIOIIUXCS C OrpaHUYCHHBIMU
BO3MOYKHOCTSIMU 3/TOPOBBSI:

— COIPOBOXKJIEHUE TT0 OUOINOTEKE;

— TIOUCK JINTEPATYPHI 1O ANEKTPOHHOMY KaTaJIOTy;

— UHJIMBUyalIbHbIE KOHCYJBTAIMH 110 padoTe C JIEKTPOHHBIMH PECYPCAMU;

— PErucTpalys B 3JEKTPOHHO—OMOIMOTEUHBIX CUCTEMAX /ISl YAJIEHHOT'O JOCTYTIa;

— ToI00p M AOCTaBKa JINTEPATYPHI M IPYTUX JOKYMEHTOB K MECTY NMPEObIBAaHUS
oOyuJaromuxcs B Y HUBEPCUTETE.

3.1.6. IlpenocraBrnenrue mOJHON WHPOPMAIMH O COCTAaBe OMOIMOTEYHOTO
doHma uepe3 cucrteMy KaTajoroB Ha TPAAULMOHHBIX M 3JEKTPOHHBIX HOCUTEISIX,
KapTOTeK U Apyrue GopmMbl OUOIMOTEUHOTO HHGOPMHUPOBAHUS.

3.1.7. Oxkazanue KOHCYJbTAllMOHHOW TIOMOIIM B TIOUCKE U BBIOOpE
JIOKYMEHTOB.

3.1.8. Bpimaua Bo BpeMEHHOE II0Jb30BaHUE H3JaHUA U3 OMOIMOTECUHBIX
bhoHIOB.

3.1.9. TlpenocraBieHue A0CTyNa K MOJHOTEKCTOBBIM H3JAHUSM DJIEKTPOHHOM
OubnuoTexkn YHHUBEpCUTETa, dBIEKTPOHHO—OMOMMoTeuHsiM cuctemam (29BC),
KOJUIEKIIUSAM Ha OCHOBE 3aKJIIOYEHHBIX IOTOBOPOB C MPaBOOOIaAATEISIMU U IPYTUM
AJIEKTPOHHBIM pecypcaM U 0a3aM JaHHBIX.

3.1.10. [IpenocTaBienue AJig CaMOCTOSITENbHON pabOThI CTYA€HTOB UM TATBHBIX
3aJI0B C BBIXOJIOM B UHTEPHET.

3.1.11. Brigaua u3gaHuii, MOJYYSHHBIX MO MEXOMOIMOTEYHOMY aOOHEMEHTY
U3 Ipyrux ONOINOTEK.

3.1.12. CocraBneHue B MOMOIIb HAyYHOW W yueOHOUW paboTe YHHBeEpcHUTETa
CIIUCKOB  JIUTEPATyphl, BBINOJIHEHHE TEMAaTHYECKUX, aJIPECHBIX U JIPYIHX
oubnuorpaduyecKux CrpaBoK.

3.1.13. Ob6ecnieueHne OnepaTUBHOTO BHITIOJHEHUS YUTATEIBCKUX 3aIIPOCOB.

3.1.14. Ananu3 0TKa30B Ha JUTEPATypy U MPUHATHE MEP ISl UX YCTPAHEHUS.
BrisiBieHne, W3yYyeHHWE W CHUCTEMaTU4YeCKoe yTOYHEHHE WH(OpPMAIMOHHBIX
MOTPEOHOCTEH MOJIb30BaTEIICH.

3.1.15. KoHTposib CPOKOB BO3BpaTa JIUTEPATYPhl YUTATEISIMU U TIPUHATHE MEP
JUTSL X YCTPAHCHMS.

3.1.16. OOGecneyeHue I JHI, HE SABJSIOMUXCA  OOyYarOIIUMUCS
U pabOTHUKaMH YHUBEpPCUTETa, CBOOOJHOTO J0CTyna K OMOIMOTEUHBIM (oHIaM
B YMTAJIbHBIX 3aJaX.

3.1.17. ®opmupoBanre (GoHTOB aOOHEMEHTOB H YHTAJIBHBIX 3aJI0B
B COOTBETCTBUH C 00pa30BaTEIBHBIMU MPOTpaMMaMi Y HUBEPCUTETA.

3.1.18. OOecmneyeHue TIAHOMEPHOTO KOMIUICKTOBaHHS (OHAA TEYATHHIMU
U DJICKTPOHHBIMU M3JAHUSMU B COOTBETCTBUU C ACUCTBYIOMMMH (eaepaTbHBIMU
rOoCyJapCTBEHHbIMU 00pa30BaTENbHBIMUA CTAaHAAPTAMHU BBICHIETO OOpa30BaHUs,
y4eOHBIMHU TUIAHAMHU U TEMATUKOW HAYYHBIX HCCIIEAOBaHUN Y HUBEPCUTETA.

3.1.19. CamocrosiTenpHOE ONpeieICHUE UCTOYHUKOB KOMIIJIEKTOBAHUS.

3.1.20. N3ydeHue cTeneHu yJOBJIETBOPEHUSI YUTATEIBCKOIO CIPOCa C LEIBIO
KOPPEKTUPOBKH TEMATHYECKOTO TUTAHA KOMIUICKTOBAHMS, TUIAHWPOBAHUS BBHIMTYCKa
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JUTEpaTypbl YHUBEPCUTETOM U MPHUBEACHHE B COOTBETCTBHE HH(DPOPMAIIMOHHBIX
noTpeGHOCTeN unTaTeneit ¢ cocraBoM GoHzaa.

3.1.22. OcyuiecTBieHUE YYETHOIO pa3MElleHUusT U TpoBepku (OHIOB,
o0ecrieueHue X COXpPaHHOCTH, PEKUMA XPAHEHHUsI, pECTAaBPAIlUU U KOHCEPBAIUH.

3.1.23. HckimodyeHue  JOKYMEHTOB M3  (POHIOB B  COOTBETCTBUU
C IEUCTBYIOIIMMH HOPMATUBHBIMU aKTaMHU.

3.1.24. CocraBrneHnne U BeI€HWE KApPTOTEKH KHUTOOOECIIEYEHHOCTH Y4eOHOTO
nporiecca.

3.1.25. Pabora c kadeapamu YHHBEpCHUTETa IO BOIPOCAM MPUOOPETCHHS
JUTEpaTyphl M JAPYTUX JOKYMEHTOB, KHHUTOOOECIIEYEHHOCTH Y4eOHOro mpoIliecca,
CIHCAHUS BETXMX, YCTAPEBIINX, MAJIOUCIIONIb3YEMbIX U3JaHUI.

3.1.26. TlpuoOpereHune muTEpaTypbl U APYTUX JOKYMEHTOB, HCIIONb3YS
pa3iaryHble UCTOYHUKU KoMIUiekToBaHUs. OdopmieHrne HeoOX0UMBbIX JOKYMEHTOB:
KOHTPaKT (I0roBOp) Ha IIOCTaBKY W3JlaHUM, CYET, cueT—(akTypa, TOBapHas
HaKJIa/IHas.

3.1.27. Odopmnenue TMOANUCKA W  COOTBETCTBYIOIIMX JOKYMEHTOB
Ha 2JIEKTpOHHO—OUOIMoTeunble cucrembl (OBC), oTedyecTBEHHbIE MEPUOANUYECKUE
U3JIaHUS] U1 UHOCTPAHHBIE KYPHAJIbI.

3.1.28. [Ipuém nocrymaronux B o BULL n3manuit u JOKyMEHTOB;

3.1.29. CymmapHnsIit yueT GoHfa.

3.1.30. UnnuBupayanbHBI y4YeT ITOKYMEHTOB: MPHUCBOCHHE WHBEHTAPHBIX
HOMEpOB Ha TMOCTYMAOIINE U3aHUS; OC3bIHBEHTAPHBIA yUeT MHOT03K3EMILIIPHON
JUTEPATYPBI; PETUCTPALMOHHBIN YUET TOKYMEHTOB, HE TPUHATHIX Ha Oananc BULL,

3.1.31. Opranuzanus BefaeHUs: OUOIMOrpauIecKoro peecTpa JAOKYMEHTOB
B cooTBeTCTBUU C AcrcTByrommmu ['OCTamu.

3.1.32. UnnexcupoBanue (cuctemMaTH3aiys) JOKyMEHTOB 10 puHATHIM B BUL]
tabauiaM YHuBepcaabHOl aecatuunoi kinaccudukanuu (Y K).

3.1.33. PenaktupoBanue — ameMeHTOB — OMOMMOrpaduuecKux — 3alucei:
oubmorpaduuecKoe onMucaHue, KIacCu(pUKaMOHHbBIC HHCKCHI, KJIFOUYEBBIE CJIOBA H T.I.

3.1.34. Opranuzaius 1 BeJICHUE DJIEKTPOHHOTO KaTajiora.

3.1.35. VYuactue B cO3JaHMM CBOAHBIX KAaTajJoOroB pErvoHa, B TOM YHCIE
AJIEKTPOHHBIX, IMO3BOJISIOMIUX OINEPATUBHO MPEAOCTABISATh UUTATENIM pa3IUYHbIC
YCIIyTH B aBTOMAaTHU3UPOBAHHOM PEXHUME.

3.1.36. Opranuzanusi TEXHUYECKON OOpabOTKH JHUTEpaTypbl M APYIHX
JIOKYMEHTOB C UCTIOJIb30BAHUEM IITPUX—KOIOB.

3.1.37. OOyyeHue yuTaTeneil COBPEMEHHBIM METOJaM MOHMCKa MH(POpMaLUU
B TPaJMIMOHHBIX U aBTOMAaTU3UPOBAHHBIX HMHPOPMAIMOHHO—OUOIMOTEUHBIX
cucTeMax, pabote ¢ KHUTOM, OUOIUOTECYHBIM (POHIOM.

3.1.38. IlpuBieueHue CTYIEHTOB K YTCHHIO MHPOBOH XYyJ0KECTBEHHOMN
JUTEPaATYPBHIL.

3.1.39. BrinonHeHHue NPOCBETUTENLCKOM, KYJIbTYpPHOM M BOCHUTATENILHOM
GYHKIIMM MyTeM HUCHOJIb30BAaHUS PA3IMYHBIX (OPM U METOJOB MACCOBOM pabOTHI:
KHIWKHBIE BBICTABKH, JINTEPATYPHbIE Beuepa, MacTeP—KJIACCHl.

3.1.40. Opranuzanusi METOAUYECKON pPabOTHI MO COBEPINEHCTBOBAHUIO BCEX
HanpasyieHuu geareapHoctu bULI.
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3.1.41. Opra"uzanusi CUCTEMBbI TOBBIIICHUS KBAIM(UKAIIUA OUOIMOTEUHBIX
PabOTHUKOB.

3.1.42. Koopaunanusi paboThl C MHCTUTYTaMH, (akKyibTeTaMH, Kadeapamu,
OOIIECTBEHHBIMU OPTaHU3ANUSIMHI Y HUBEPCUTETA.

3.1.43. BzaumogeiictBue ¢ OMOIMOTEKaMH, OpraHaMH Hay4YHO—TEXHHYECKOH
uH(pOpMAITUU, apXWBaMH, NPYTUMH YUPESKICHUSIMH, OPTAaHHU3AIUSIMH, WMEIOITIMHI
OaHKM JaHHBIX, B COOTBETCTBMU C JCHCTBYIONIUM  3aKOHOJATEIHCTBOM,
dbenepadbHBIMH  TOCYAApPCTBEHHBIMH IIpOorpaMMaMH, a TakXe JIOTOBOPaMH,
3aKJTIOUCHHBIMHU MEXIY YUPESKICHUIMUA U OPraHU3AIUSIMH.

3.1.44. TloaroroBka W TMpeaoCTaBlieHHEe WHOpMAIMK JUIsI pa3MelIeHUs
Ha caite YHuBepcurera o nesrenbHoctu bULL, npyrux marepuaiioB IesTe€IbHOCTH,
OTHOCSIIIIUXCS K 00513aTEJIbHBIM.

3.1.45. Benenue nenompou3BOJCTBA B COOTBETCTBUM C YTBEPKICHHOM
HOMEHKJIATypOH YHHUBEPCUTETA.

3.1.46. ObecreueHne  KOHTPOJIA 32  BBIIIOJIHEHHEM  MEPOIPHUSITHIA
1o COOJIOJIEHUIO MpaBII MoxapHou Oe3omnacHocty B BULL, oxpaHbel MaTepuanbHbIX
LIEHHOCTEM.

3.1.47. Opranuzauus u npoBeeHne canutapubix guei B BUILL (1 pa3 B mecsn).

4. IlpaBa

4.1. Jlna JOCTWXKEHHS OCHOBHBIX 3aJa4 HadadbHUK M paboTHUku BUI]
MMEIOT NPABO:

4.1.1. 3anpamuBath W TMOJAy4YaTh OT CTPYKTYPHBIX TOJpa3eICHUMA
YHuBepcuTeTa CBENIEHUSA, CIIPaBOYHbIE M JPyTHe€ Marepuaibl, HE0OXOIUMbIE
JUTS OCYIIECTBIICHUSA nesiTenbHocTH bULL.

4.1.2. llpencrasnars BUI] B opranax rocymaapCTBEHHOW BJIACTH, MECTHOTO
CaMOYIIPABJIEHUS, UHBIX OpraHax, YUYpPEXKIACHUSX M OpPraHu3alusx IO BOIPOCaAM,
BxoasmuMm B KomrereHuuto  BUI[ mo  cormacoBaHuro ¢ IUPEKTOPOM
10 B3aUMOJICMCTBUIO CO CTYJI€HTAMH U BBIITYCKHUKAMM.

4.1.3. BHOCUTh Ha pacCMOTPEHHE JUPEKTOPY TI0  B3aMMOJCHCTBHUIO
CO CTYIECHTaMH M BBINYCKHUKAMH TIPEIJIOKEHUS] 110 COBEPIICHCTBOBAHUIO
nesarenpHoctr bUII, a Takke YHuUBepcuTeTa B paMKax, YCTAHOBJIEHHBIX HACTOSIIUM
[Tonoxxenuem 3a1ad U QyHKIUH.

4.1.4. B3auMoACICTBOBaTh CO BCEMHU CTPYKTYPHBIMH TOJIpa3/iClICHUSIMU
YHuBepcHuTETa MO BOIPOCAM, Kacaromumces aesarenbHoctu bULI.

4.1.5. JlaBaTh pa3bsCHEHUS W PEKOMEHJAIIMKW [0 BOIMPOCAM, BXOJSAIINM
B KomreteHuuo bULI.

4.1.6. OcymecTBiATh WHBIC TMpaBa, MPETYCMOTPEHHBIC JIEUCTBYIOIINM
3aKOHOAATEIHCTBOM U MHBIMU JIOKAJIbHBIMUA aKTaMU Y HUBEPCUTETA.

5. O6s13aHHOCTH

5.1. Hauanbnuk u pabotauku BULL o0s3anbI:
5.1.1. CoOmromatse 3aKOHOJATEIHLCTBO Poccuiickoii deneparuuy,
oOIIenpU3HaHHbIC MPUHIUIIBI ¥ HOPMBI POCCHMCKOTO W MEXKIYHApPOIHOTO TIpaBa,
Kacaromnyecs cdepbl CBOCH JCATEIBHOCTH, a TAaKXKE HOPMBI, IPEIyCMOTPCHHBIE
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YcraBom YauBepcutera, IlpaBmiamMu BHYTPEHHEro TPYAOBOTO  pacropsiaka,
HacTosimmM [lonokeHneM ¥ MHBIMU JIOKQJIbHBIMU aKTaMH Y HUBEPCHUTETA.

5.1.2. ExxeromHo nHGOPMHUPOBATH PEKTOPA M AUPEKTOPA MO B3aUMOJCHCTBUIO
CO CTyICHTaMH W BBIIYCKHUKAMH YHHBEPCUTETa O pe3yiabTaTaX CBOeH
NeSATEITHLHOCTH.

5.1.3. O6sBannoctu  pabotHmkoB BUIL[ omnpenensiorcs I0JDKHOCTHBIMH
WHCTPYKIUSAMU U HacTosimuM [losoxkeHunem.

6. OTBeTCTBEHHOCTD

6.1. Ha maganpamka BUI] Bo3maraercs nepcoHanbHas OTBETCTBEHHOCTD 3a:

— opranmzanuio aesteabHocTd BUI[ mo cBOeBpeMEHHOMY BBITOJHEHHIO
BO3JIO’KEHHBIX Ha HETO 3a/aY;

— OpraHu3alnil TOATOTOBKA M HCHOJIHEHUS JOKYMEHTOB B COOTBETCTBHUM
C JCHUCTBYIOIIMMH IIpaBWJIAMH, HWHCTPYKUUSIMH W TPeOOBAaHUSIMH CHCTEMBI
MEHEKMEHTA Ka4eCTBa,

— CBOEBPEMEHHOE MCIIOJIHEHHUE, COXPAHHOCTh M Tepeaady B apXUB MPHUHATHIX
B pabOTy IOKYMEHTOB B COOTBETCTBHH C HOMEHKJIATYPOM JieJl Y HUBEPCUTETA,;

— coomonenue pabotaukamu BULL Tpy10BOM TUCITUTIIINHEI,

— oOecIeyeHne COXpaHHOCTH UMYIIEeCTBa, Haxo smerocss B UL

— obOecrieueHre COOJIIOJICHHS TPaBHII MOKapHOW 0€30MacHOCTH, TPeOOBaHUM
MIPABUWJI OXPAHBI TPYAA;

— obecrnieyeHne COXpPaHHOCTH MEPCOHANIBHBIX JaHHBIX paOoTHHUKOB BUL];

— 11oA00p, PaCCTAaHOBKY U JAEATEIbHOCTh paboTHUKOB BUL];

— BBINOJIHEHHUE TTOKa3aTeael 3pheKTUBHOCTH U pe3yabTaTuBHOCTH BUII.

6.2. Crenenb oOTBeTCTBEHHOCTH padoTHUKOB bHUI[ ycranaBnmBaercss wux
JIOJKHOCTHBIMM MHCTPYKIMSIMU U JIOKAJbHBIMU aKTaMH Y HUBEPCHUTETA.

1. B3aumopaeiicTBUe ¢ IPYruMu CTPYKTYPHBIMM NOAPA3AEJICHUSIMA Y HUBEPCUTETA

7.1. BUI] ocyliecTBISIET CBOIO AESITENBHOCTh BO B3aUMOJEHCTBUU C IPYTUMU
CTPYKTYPHBIMM  TOJPA3ACICHUSIMH, a TAaKXKe C JOJDKHOCTHBIMH  JIMIAMH
YHuBepcUTETa B COOTBETCTBUU ¢ TaOmuIeh 1.

Tabnuma 1 — BzaumoelicTBiE O CTPYKTYpPHBIMH MOAPA3JIEICHUSIMHU Y HUBEPCUTETA

HanmeHnoBaHue CTpyKTypHOTO bubanoreyHO—MHPOPMAIIMOHHBIN LIEHTP

MO/Ipa3IeNICHUs U/ UIH

[Tomygaer [Ipencrasnser
JIOJDKHOCTHOTO JINIA

1 2 3

3aBepeHHbIe KOIHH
JOKYMEHTOB,  CBSI3aHHBIE  C
TPYIOBOM JEATEIIbHOCTBIO
pabOTHUKOB (KOMHS TPYIOBOM
KHMJKKH, BBITICKH U3 TIPUKA30B | CIUIIAHMPOBAHHBIH rpauk
0 mpueme Ha pabory, nepeBoje, | OTIYCKOB pabOTHUKOB
Otnen kagpoB YBOJIbHEHUH, CIIPaBKH, | CTPYKTYPHOTO TOJpa3aeieHHs,
IIOATBEPIKAAIOIIIIC CTaX | MPOEKT CTPYKTYpPbl M IITATHOU
paboThl B VHHMBEPCHTETE, | ypclIeHHOCTH —IOJPA3/IC/ICHHS,
KO~ MHBIX - IOKYMCHTOB - B | yyrprpa iy JOJKHOCTHBIX

COOTBETCTBUM C  TPYIOBBIM .
UHCTPYKIUN paOOTHHUKOB.
3aKOHOJAaTEIbCTBOM

Poccuiickoit denepainin)

HeobxomuMbie TOKyMEHTBI IS
MPOBEICHUS MepEMEIICHUH,
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YnopaBneHue OyXraiaTepcKoro
ydera

byxranrepckue TOKyMEHTHI Ha
oIuIaTy MaKyJaTypbl o
JIOTOBOPY.

TaGenp ydera paboyero
BPEMEHM M pacuera OIUIAThI
Tpyaa.

AKTBI Ha
JIOKYMEHTOB.
[Tpuemo—cnaTouHble
HaKJIaJHbIC HA MaKyJIaTypy.

CIIMCaHUC

Otnen
MEPONPUATHI

OpraHu3anmuu

3acTpoilka TMOMEIICHUN  IJIst
IIPOBEACHUS MEPOIIPUATHHN.

Pacniopskenust Ha npoBencHUE
MEPOIIPUATHH.

Lentp
o0ecreuenus

HOPpUIUICCKOro

[TpoekTol JIOTOBOPOB,
MPUKA30B, MHBIX JOKAIbHBIX
aKTOB VYHuBepcurera,
MPOILLIEIINE IIPaBOBYIO
DKCIEPTU3Y, 3aKIIOYEHUS IO
MIPaBOBBIM BOMIPOCAM.

[IpoekThl JOKanbHBIX aKTOB,
JIOTOBOPOB i1l IIPOBEPKU Ha
COOTBETCTBUE JECHCTBYIOILEMY
3aKOHO/IATEIbCTBY u
BU3UPOBAHUS.

I_[eHTp yhpaBJ€HUA ACiaMUu

IIpukazsl u  pacnopsbKeHHe
PYKOBOACTBA  YHMBEPCHUTETA,
BXOJsIIasi KOPPECIOHICHIINS,
JIOKaJIbHbIE aKTBI
VYHuBepcurera, B TOM 4YHCIIE
[IOCPEACTBOM Col
DIRECTUM. VBemomireHus
JUISL  JIOJDKHOCTHBIX — JIML H
CTPYKTYPHBIX IOApAa3JECJICHUN
o HEUCIIOJHEHHBIM
KOHTPOJIbHBIM IIOPYYEHUSIM, B

ToM uuncine mnocpeactsom CIJ]
DIRECTUM.

3apeructTpupoBaHHas
UCXOJAIAs KOPPECTOHACHIIUS.
[ToytoBass KOppECIOHACHIHSA.
JIoKyMEeHTBl Ha paccMOTpPEHUE
PYKOBOJACTBY YHUBEpPCUTETA, B
TOM yucie nocpeactsom COJ]
DIRECTUM.

VYipasienue
HSKOHOMUKH U (PUHAHCOB

[InanoBwIit OIOIKET Ha
O4epeTHOMN (hrHaHCOBBIT
MIEPUOLL.

JlanHple 0  IUTAHHPYEMBIX
Joxomax M pacxogax B
OYEPEHOM IIEPUOJE, HHYIO

MH(POPMALIKIO IO 3aIpOocCy.

Lentp
MH(OPMaLMOHHBIX
TEXHOJIOTUI

OTueTsl 0 BBINOJIHEHUH 3as1BOK
o HaIpaBJICHUIO
NeSITeTTHHOCTH: TPUOOpPETEHHBIE
IT—yciayru, KOMIBIOTEPHYIO U
OpPITEXHUKY, B COOTBETCTBUHU C
HOMEHKJIaTypOil MOJAHHOM
3asIBKH.

JlokanbHbBIE aKTHI MO paboTe B
I1K 1 oprrexHuKOM.

[TomnucanHeie JOTOBOPHI  Ha
MPEIOCTABICHUE IT—ycnyr,
3aKylKy M 00cCiIy)XMBaHUE

KOMIIBIOTEPHOW U OPITEXHUKHU
IepeJaHHble Ha COTJIACOBAHUE
Y TIOJITUCAHMUE.

CormacoBaHHbIe  cueTa  IIO
JIOTOBOpaM Ha MpeI0CTaBIICHUE
IT—ycnyr, 3aKyTIKY u

06CHy)KI/IBaHI/Ie KOMHLIOTepHOﬁ
1 OPIr'TCXHUKMU.

3asiBKH ~ Ha  3aKyKy U
00CITyKMBaHUE KOMIIBIOTEPHOU
U OPITEXHUKHU.

3ampocsl O CONMPOBOXKJIEHUH
WHPOPMALIMOHHBIX CHCTEM H
CEpPBUCOB.

AKTBI Ha CIHCaHue
KOMIIBIOTEPHOM M OPITEXHUKHU
Ha COIJIacOBaHMUE.

JloroBopsl (cuera MO HHUM) Ha

IIpEOCTaBIICHUE IT—ycayr,
3aKynKy M 0OcCiIy)XKHBaHUE
KOMIIBIOTEPHOM M OPITEXHHUKHU
Ha COIJIACOBaHUE 51
MOAIMCAaHUE.

CnyxeOHble  3alUCKU IO
HAaIlpaBJICHUIO  JIESITEIIBHOCTH
WHOT'O CTPYKTYPHOT'O
NIO/IPa3ICIICHNUs.
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3asBk  Ha  mpuoOperenue | MHdopmamus o mocTynjieHun
JUTEPATypHI y BHEIIHMX | 3aKa3aHHOW  JIUTEpaTypbl B
u3aarenseTB, monanucky Ha | doun BUIl, o moamucke Ha
AIEKTPOHHO—OMOINOTEYHBIC OBC.
WNHcTHTyTHI, ¢dakynpTerTsl, | cucremsl (3B6C). 3asBKM Ha CIMCAHUE KHHUT IO
Kadenpsl [IpennoxeHuss 1O CIUCAHUIO | peKOMEHIauu Kadeap.
y4eOHOM TUTepaTypHl. Pazmemenue BBIITYCKHBIX
Brinyckubie KBaJTM(PUKAITMOHHBIX pabor
KBAJTM(HUKAIIMOHHBIE ~ PalOOTHI | CTy/IEHTOB B AJIEKTPOHHOU 0aze
CTYJICHTOB. BKP na caiite BUII,
[IpenocraBnenne MHPOpPMALUU
Otnen MOHUTOPHHIA u | 3anpocsl Ha npexnoctaBieHue | mo BIIO-2, Mounutopunry u
dbopMUpOBaHUS OTYETHOCTHU OTUYETHOW MH(OPMALIUH. IpYrum 3anpanvBaeMbIM
JTAHHBIM.
IlenTp o CBS3AM ¢ | Pasmemenne umHpOpManmu Ha HHq)OpMaHUHﬂ AL pasMertierus
00IIeCTBEHHOCTHIO caiite BUIl u YHuBepcurera. fa caure b 1
YHuBepcurera.
[Tpuxaspl 0 meponpusatuax 1o | CenaeHus 00 OTBETCTBEHHBIX
IPaKJaHCKOU o0opowe, | 3a MIPOTUBOIIOXKAPHYIO
Ynpasnenue KOMIIUJIEKCHOM | MPOTUBOIOKapHOM o6ezonmacHoct B BUIl, o
0€e30I1aCHOCTH 0€3011acHOCTH, CcOOUII0IeHU U paBuI
AHTUTEPPOPUCTUIECKOMN AHTUTEPPOPUCTUIECKOMN
3aIUIIEHHOCTH. 3allHUILIEHHOCTH.
3akynKy TOBApOB st | Ciry>keOHBIE 3aIMCKU O 3aKYIIKE
Otnen cHaOxeHus o0ecrieueHus JeSTeIbHOCTH | TOBAPOB  JUId  OOecredeHust
BUII. nesitenbHOocTA BULL
Lentp TPAHCIOPTHOTO | 3asiBKK Ha IPEJOCTaBICHUE
- TparcIopTa. [IpenocraBnenue Tpancnopra.
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JIMCT 0O3HAKOMJICHUSA

®.1.0.

JlosxHOCTH

Jlara

Hoanmuco

HpI/IKa3 00 YTBEPKACHUU U BBEICHNUU B nevicrue [lonoxenus o 6I/I6J'II/IOTC‘{H0-I/IH(i)OpMaIII/IOHHOM LCHTPC
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